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Abstract

The Engineering With Nature (EWN) program is a high-profile effort that
aims to deliver cost-effective, broadly beneficial solutions to natural re-
source and sustainability challenges across the nation. A portion of this is
accomplished through the use of the EWN website, which features news,
podcasts, articles, and more. The content on the EWN website serves to
educate and inform hundreds of visitors monthly. This content is gener-
ated and managed by EWN team members with web development experi-
ence, as it requires manually editing the website HTML and staging
changes on a development server. With the EWN website 2.0, a new web-
site framework (WordPress) has been implemented that will save content
managers time and effort by providing a front-end user interface (UI) to
enable the uploading, staging, and approval of new content for the web-
site, along with a visual refresh to herald the impending release of season 2
of the EWN Podcast. This document’s purpose is to demonstrate the func-
tionality of the new EWN website and provide instructional material for
those managing content via the new EWN website.

DISCLAIMER: The contents of this report are not to be used for advertising, publication, or promotional purposes.
Citation of trade names does not constitute an official endorsement or approval of the use of such commercial products.
All product names and trademarks cited are the property of their respective owners. The findings of this report are not to
be construed as an official Department of the Army position unless so designated by other authorized documents.
DESTROY THIS REPORT WHEN NO LONGER NEEDED. DO NOT RETURN IT TO THE ORIGINATOR.




ERDC/ITL SR-22-2

Contents
Abstract ii
Contents iiii
Figures \"
Preface vii
1 Introduction 1
2 Access 2
3 Adding Content 3
G O = <L PO PR PR 3
0 T8 0TS iSSP 7
G TR T Y/ =Y 1 - SRR 10
4 Home Page 12
I N F= V== T oI o - [ PR 12
O =T (UL =To [0 To L] PSPPSR 15
4.3 HOmMeE page WIAZET @ras......cccueiierreeiiieeiee st iee et e e ene e 15
4.4 HOME PALGE DIOCKS ...ueeeeeeeieeie ettt et s n e s e e e e s e e e e e eneean 19
R T o o (=) T 20
5 Podcasts 23
5.1 Create @ POUCAST POST ..eiiiiirieiiiririeessiesseesseesssessee s ssesssesssessse s sseesaseesaneesasesssennaes 23
LS T2 =L aaToT=To B oToTo [or= o] i o] 1= 1= TSR 24
L TG TS 1= i (=] 1 0] 0] =) (= 25
5.4 Set podcast featured image and EXCEIPL ..uiiviiriirrirrierrirer e s see e see s see s sseeeeaes 26
5.5 Add additional CONTENT .....eeeeiei e s 27
L T TV = A o To o o= 1o 27
5.7 “Listen on Apple POACASTS” lINK ..eerieiiiiieieiiiee et e e s 27
6 Additional Customization 29
6.1 Setting custom button text on home page blocks and podcastS......cccccvveeceereeceeennne 29
6.2 AJAING NEWS POSTS ...eerueiiieruieieeetieeeeeeseesee e s ssesee st e sseasseasseessessesee st essesanesasesnesnnenns 30
6.3  Adding searchable tables........ouo i 32
6.4  AddIiNg CUSTOM FOIMS ...coiiiiiieiie et s e e e e s ne e e e s neeenee 35
6.5  AJAING SIIAESNOWS ...ttt e et sne s ne e e ne 41
6.6 Configuring SMTP for email notifications (WP Mail SMTP plugin) ....cccccveeceeeniiieeenne 44
7 Moderation 46
7.1 Reviewing pending pOStS @nd PAZES ......ccervrerieeriirriieeeee e e e 46
7.2 USEI QCHVILY 108S c.ueeiiiieetie ettt sttt s ne s s e s s me e e ne e sneeeneas 47
7.3 CommMENT MOAEIATION ...uveiieeeeiieiieee et s s ne e s neeene s 47



ERDC/ITL SR-22-2

QA U LYY = Voo 0 U =

Report Documentation Page




ERDC/ITL SR-22-2

Figures

Figures

© 00 N O O B W N -

W W W W W W W NNDNDMDNDNDNDMDNDNMNNDMDNRPRPRERRPRPREREPERPREPRRP PR
S o0k W NP O O 00N O P W NRE O O 0w N O N B O

DL o] T =T o 1RSSR 2
A PAZE .ervierirrerirereresisse st sa st e g e e e ne e 3
EQIT PAEE -eeeeeereeerireree ettt et Re e Rt ae e ne e enens 4
NEW DIOCK DUTION.....eeeeeeeerecire ettt ettt 5
][0T PSS 5
Reposition controls on @ table DIOCK .......cccceeeeercercrrcrererere e 6
TEMPIALE SEIECHION ...ttt s se et e e 6
POSES ON The NOME PAZE.....eiceeerereeerer ettt 7
Y o = T o 0L RS 8
AN ST T 0 To 1S =T 1] OSSR 8
Vo Lol g T= 1= OO 10
/1Yo 1= T UT o1 o =T [ USRS 10
o [ I 11 o] = VAR SRRR 11
EWN home page (I0ZLE0-IN VIEW) w...ceuiveriiierinerenesesessesessssessssesssssssssessssessssessssssssssssssssssens 12
CUSTOMIZATION MENU ..ttt e et n e s e se e sne e 13
PrMary NAVIEATION.....cc.e et 13
LTS U1 (=T PP 14
AT NEW ITEIMS ..t ae e e e e e e e e s e e e e e e e e e saessennennennens 14
Featured post €dit DUTION ...t 15
WIAZET @rEa ... 16
R0 oIS R=T 0 =T o 7= PRSP 16
WIAZEL SEIECTION ...t 17
Gallery widget setup— Name the SallErY ......ccvecrivrniernreresere e 17
Gallery widget SEtUP—SEIECT IMAGES .....coveuereeereereirie ettt 18
Gallery widget SEtUP—TEOrdEr IMAGES ......coceueerueerietreeeeee et see e se s 18
PUBIISN BAIIEIY ...t 19
New gallery widget 0N NOME PAEE .....cocreeerireerereee e 19
HOME PAZE DIOCKS....ceeeeeeeereeerieeee ettt 20
oY =T gl o I\ I To F= L TP 21
EQItiNG FOOTEr HTIML ...ttt st st 22
CateOrIZE POUCAST . ....cueereeereeereeerie ettt a et e e et s et se s e e en e eneneas 23
Add POACASt SEASON CALEEOIY ...ouveeeirercrererese s e e seeseeseesee st st s e se e e e saessasnesaeneens 24
INSErt CUSTOM HTML DIOCK.......cieececeercreeere e 25
Paste podcast embed iNtO POSL .....ccccierieriirirerirrre e en 25
Set POACAST LEMPIATE ... s 26

Podcast featured image and EXCEIPL......ourrrriererereeee e reeserree e s s e saese s sae e ssesaenns 26



ERDC/ITL SR-22-2 vi
37 (070 o7 TS A 115 4] = TS 27
38 Updating the Apple podcast eMbed HTML .....cccccviernieninennsesenesseseseses s ssssesessesessens 28
39 Call 10 ACHION DULION ...ttt et 29
40 Customize text and URL of call-to-action BULION.........cccericcceinncccsrcsceens 30
41 NeWs SECLION 0N NOME PAZE ....vverereriririierire et 31
42 Categorize @ POSE @S NEWS.....cccoerirueirreereeeree ettt se et se st s s ee e e e snenens 31
43 Table example: “Workshops & Presentations” ........coeeverenenneesensinsessessessesses e ssesesseseesenns 32
44 L1 r= o] TSP 32
45 Create NEW taDIE.......c.o ettt 33
46 Edit @ ADIE ..ttt 34
47 Embed table shortcode in @ POST OF PAZE....ucuvrerererrirerners et sens 35
48 Example: AtIas OFder FOIM ...iicrcecirereeere e s e ssesaeseesasses e s e s e s e e s ssessessesnessessesnennen 36
49 Registration MagIC TO0] ..ottt 36
50 Create @ NEW FOIM ...t senp s 37
51 NGME 8 NEW FOIMN .ttt
52 CoNFIBUIe FOrM fIEIAS ....ceieeeeeee e
53 Adding fields to a form
54 FOrm field CUSTOMIZATION ...coviirieeeeeceee et 39
55 VieW fOrm dasShDOBIT ......cc.cceereeerceeeereeee et 40
56 FOrmM dashDO@IM .......ccceerireeecerereeerere e e s 40
57 Add fOrm SNOMCOUE 10 PAGE ....uceererererererirerere ettt 41
58 Create NEW SIIAESNOW ...t 42
59 AJd 10 SHIAESNOW.....c.eeeerieree e 42
60 Add SIIES 10 SHAESNOW......ceuiereeercererer et 43
61 SAVE SHUESNOW ...ttt e et e e e 43
62 Copy SlIAESNOW SNOMCOTE .....ccieerieeriierieeree st sas e sa e nan e
63 SHAESNOW iN @ POST ...eeeeeeeeeeeeeieceree e s e s s sae e e e see e e e se s e s e e s e s e e e saessenannannsnns
64 Configure SMTP mail settings
65 Mark post or page as PENAING FEVIEW .....cccceeruerereereerieereeseesenee s se e sessesseseeneas 46
66 ViIEW PENAING POSES ...eiueieiieeririeesieeresste s e st s s e se e sse s s e e s s e s e e sse s e e sae s e e ssnnssesaeassnns 46
67 ACHIVITY 108 neeururererererieer sttt eas ettt e ae et n st na st et s 47
68 All COMMIENTS ..ottt n e e s s sn e e e nn s 47
69 COMMENT SELHINGS ..ttt sttt ne et ne e 48
70 Comment moderation DIACKIIST........ccoeireeeeee e 48
71 VIEW @IIUSEIS ...ttt 50



ERDC/ITL SR-22-2 vii

Preface

This study was conducted for the Engineer Research and Development
Center—Environmental Laboratory under Project 495317, “Engineering
With Nature,” Civil Direct Funding Account Code U4376841.

The work was performed by the Scientific Software Branch (SSB) of the
Computational Science and Engineering Division (CSED), U.S. Army Engi-
neer Research and Development Center—Information Technology Labora-
tory (ERDC-ITL). At the time of publication, Mr. Timothy W. Dunaway
was chief, SSB; Dr. Jeff Hensley was chief, CSED. The deputy director of
ERDC-ITL was Ms. Patti S. Duett, and the director was Dr. David A.
Horner.

COL Teresa Schlosser was the commander of ERDC, and Dr. David
Pittman was the director.



ERDC/ITL SR-22-2

1 Introduction

The Engineering With Nature (EWN) website serves as a key distribution
point for critical information surrounding the EWN family of endeavors.
Through the EWN website, hundreds of people are able to get the latest in-
formation about what’s happening in the EWN world.

This guide will provide an overview of the content management features of
the Engineering With Nature WordPress site, along with detailed infor-
mation about what functionality is contained in this web application.

Throughout this document, the reader will become more familiar with the
various types of content that are hosted on the Engineering With Nature
site, including podcasts, pages, posts, and more.

Note: This web application requires the use of Google Chrome, Mozilla
Firefox, or a similar modern browser in order to function properly. These
browsers can be obtained from their respective sources:

Chrome:

https://www.google.com/chrome

Firefox:

https://www.mozilla.org/en-US/exp/firefox/
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2 Access

This section gives details regarding accessing the Engineering With Nature
site (EWN) and a high-level overview of the components contained within.

For users with administrator accounts, the user must navigate to
https://ewn.erdc.dren.mil/wp-admin using a modern web browser to begin adding
and managing content on EWN. Upon doing so, the user will be presented
with a login prompt. After entering the login information, the user will be
taken to the EWN 2.0 Dashboard (Figure 1).

Figure 1. Dashboard.

i @ Engineering WithNature <& 3 B + New Howdy, mclement [l
Screen Options v Help ¥
@& Dashboard
WordPress 5.6.1 is avallable! Please update now.
Home
Updates (&
e Dashboard
A Posts
| © Dismiss
Q) Media Welcome to WordPress!
We've assembled some links to get you started:
I Pages
P Comments Get Started Next Steps More Actions
K Edit your front page E] Manage widgets
# Appearance Customize Your Site
+ Add additional pages B Manage menus
K¢ Plugins (1
or, change your theme completely E Add a blog post B Turn comments on or off
& Users
&3 View your site = Learn more about getting started
# Tools
Settings
© Collapse menu Site Health Status Vo Quick Draft ANV s
No information yet... Title
Site health checks will automatically run periodically to gather information about your
site. You can also visit the Site Health screen to gather information about your site now.
ST TNE SHE HRAT SErREn Content
What's on your mind?
Ata Glance ANV s
A 18 Posts W &4 Pages

WordPress 5.5.3 running EWN theme. Update to 5.6.1

Users without administrator accounts should navigate to
https://ewn.erdc.dren.mil/wp-login.php and login using their username and password.
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3.1

Adding Content

EWN has multiple types of content that can be created or uploaded to the
site. The most significant types of content are Pages, Posts, and Media.
Over the course of this section, these types will be elaborated on, and brief
descriptions of how to add and manage content will be explained.

Pages

A page is a new page on the website. It can contain text and multimedia
content such as images and videos. Pages can be organized in a hierarchy
so that a page can be a parent page with subpages below it, providing
structure to the site.

To add a page, first log in by going to https://ewn.erdc.dren.mil/wp-login.php. Once
there, a page can be added by clicking the + New button and selecting
Page (Figure 2).

Figure 2. Add page.

“\9/‘ # Engineering With Nature < 2 B8 + New

Post

@ Dashboard Dashboard odie

Home ' Page

Site Health Statuy| vV Quick Draft
Updates (2 User
s TablePress Table
O Activity Log At a Glance AV o a WordPress Event:
A Posts A 20 Posts M 73 Pages
03 Media ® 3 Comments
[ | Pages WordPress 5.7 running EWN theme.
¥ Comments
Activity AV v

E TablePress

o Login Customizer

Appearance

X Plugins (1

Clicking this will yield the page editor, where content and settings for the
page can be configured (Figure 3).


https://ewn.erdc.dren.mil/wp-login.php
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Figure 3. Edit page.

Add title

Start writing or type / to choose a block

uuuuuuuu

This screen has several areas of interest. In the center of the screen is the
page content. To add text to the page, simply begin typing in the title or
body area.

On the right side of the screen are advanced controls for the page that han-
dle items like the page’s featured image (thumbnail), whether user com-
ments are permitted, which visual style template to use for the page, and
more.

At the bottom of the page are Custom Fields. These are used to provide
additional functionality in specific instances. Custom Fields will be dis-
cussed in more detail in Section 6.1.

In addition to plain text, pages can hold Blocks. Blocks enable adding im-
ages and videos to pages as well as special functionality within the page,
such as stylized quotations, tables, and even custom HTML. Blocks are
how all nontext content is added to a page.

To add a block to the page, click the + in the top left, and select the desired
block (Figure 4 and Figure 5).
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Figure 4. New block button.

mE

Add title

Start writing or type / to choose a block

Figure 5. Blocks.

earch Jol
Blocks Patterns A I
TEXT ‘
q n =
Paragraph Heading List Start ertlng or type / to choos
73 <>
Quote Code Classic
=) = &
Preformatted Pullguote Table

Clicking a block in this menu will automatically add it to the page, where it
can be further customized. Blocks can also be moved up and down the
page to reposition them as needed. To reposition a block, first add it to the
page, then click the block. This will open the block’s menu. With the block
menu open, click the arrows on the left-hand side until it is positioned ap-
propriately (Figure 6).
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Figure 6. Reposition controls on a table block.

Demo Page

This is a demo page.

|@5 - E‘EEI|I—‘B!G: ~

There are blocks for adding images, videos, and more. The block menu is
searchable, which makes it easy to find the necessary blocks for the task at
hand.

In order to ensure consistent style across the website, all new pages should
have the correct Template selected. The template can be selected in the
sidebar on the right-hand side of the editor (Note: If the sidebar is col-
lapsed, expand it by clicking the gear icon in the top-right corner of the
editor). All basic pages on EWN should use the EWN Page Template
(Figure 7).

Figure 7. Template selection.

Learn more about manual excerpts (7

Discussion ~

D Allow comments

Page Attributes ~
Value
Template:
| EWN Page Template ~ l
A
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3.2

To save progress on a page while editing, click the Save Draft button in
the top right of the editor. When a page is ready to be posted publicly, click
the big, blue Publish button in the top right.

Posts

Posts are similar to pages. The main difference is in where they are dis-
played on the site. A page may contain multiple posts (like a blog), or a
post may be the only item on a page.

EWN uses posts for special content types, such as the featured item and
subsections on the home page, podcasts, and more. In Figure 8 below, two
posts on the home page are highlighted in red:

Figure 8. Posts on the home page.

o W‘J EWN Initiative v EWN Podcasts  Proving Grounds  Projects v Resources v NNBF v

Featured

EWN Podcast Season 2

Listen to new episodes from the most rec

VIEW EPISODES | £ Edit

What is Engineering With Nature?

The U.S. Army Corps of Engineers (USACE) Engineering With Nature (EWN)
economic, social, and environmental benefits a:

cf
DETAILS @ Edit

Posts are added and edited just like pages. From the admin interface
(https://ewn.erdc.dren.mil/wp-admin), click the + New button and select post (Fig-
ure 9).



https://ewn.erdc.dren.mil/wp-admin
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Figure 9. Add a post.
A Engineering With Nature < 2 B 4 New

I Post
@ Dashboard Dashboard .

Home Page

Site Health Status
Updates (2 User

TablePress Table

O Activity Log At a Glance

A Posts A 20 Posts [N 73 Pages

Upon doing so, you will be greeted by the new post editor screen (Figure

10).
Figure 10. New post editor.
) | - - [ B
Post Block
Status & visibility -~
Add title
o ] stick to the 1op of the biog
Start writing or type [ to choose a block [ pene )

Custom Fields

Add Naw Custom Field:

Custom fields can be used to add extra metadata to a post that you can use in your theme.

Editing a post works just like editing a page (see Section 3.1 for more de-
tails). Where posts differ from pages is in how they are configured and dis-
played.

There are five main post configurations used across the EWN site and
shown in Figure 10 in red. They are

Stick to the top of the blog”: This checkbox (found in the right-hand
sidebar of the post editor) designates a post as the main featured content
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at the top of the home page. When a post is configured this way, its Fea-
tured Image, Title, and Excerpt are displayed on the home page along
with a button labeled “More” that links to the post. The button may be
configured to have different text and a different link destination if desired
(for more on configuring that button, see Section 6.1).

“Featured—Podcasts”: Posts that have this category checked will be
displayed in the main featured section of the Podcasts page. To configure
a post to be featured on the Podcasts page, click the gear icon in the top
right of the editor to open the post editor sidebar. From there, locate the
Categories section and select Featured—Podcasts. (Note: If another
post is already featured on the podcast screen you must first uncheck the
featured box on that post to enable a new post to become featured).

“Home Page Blocks”: Posts that have this category checked will be
displayed on the home page below the main featured section. These posts
are displayed in the same manner as the main featured item, meaning
their Featured Image, Title, and Excerpt are displayed along with the
More button that links to the full post. (Note: These posts are displayed
on the home page in the order they were most recently edited. So, the last
post to be edited will display at the top of the section, and on down the
list. To reorder, simply edit the individual posts in the reverse order you
want them to display).

“News”: Posts that have this category checked will be displayed on the
home page in the News section. These posts are shown with their Title
and Excerpt only. Up to five posts tagged as News will be shown on the
home page, with the rest being available on the news archive page. For
more on the News Section, see Section 6.2.

“Podcast”: Posts that have this category checked will be displayed on
the podcasts page. Additionally, podcast posts must have a Season cate-
gory selected to ensure proper grouping on the podcasts page. Posts that
have the Podcast category must also use the “Podcast Episode Tem-
plate” template. For more on adding podcasts, see Section 5.

To save progress on a post while editing, click the Save Draft button in
the top right of the editor. When a post is ready to be posted publicly, click
the big, blue Publish button in the top right.
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3.3

If you do not want to publish immediately, click Save draft, located to the
left of the Publish button. Drafts are found in the admin interface and can
be edited or published at any time.

Media

Media refers to files of various types, such as images, videos, audio files,
PDFs, and more. Media that is uploaded is available in the Media
Browser and can be used in any post or page.

To upload media, navigate to the administrative interface at
https://ewn.erdc.dren.milwp-admin and click the + New button. Then select Media
(Figure 11). This will open the media upload screen (Figure 12).

Figure 11. Add media.
0 < New

# Engineering With Nature 2% 2

Post

@ Dashboard Dashboard Media

Site Health Status
Updates (2 User

. TablePress Table
Y0 Activity Log At a Glance

Figure 12. Media uploader.

() @A Engineering With Nature < 2 B 0 4 New Howdy, mclement [l

Help ¥
@ Dashboard Upload New Media
D Activity Log

A Posts

a :
41 Media Drop files to upload

Library &

Add New Select Files

L} Pages

¥ Comments

You are using the multi-file uploader. Problems? Try the browser uploader instead
E TablePress
Maximum upload file size: 64 MB.

0 Login Customizer

On this screen, media files can be dragged from the user’s computer into
this window or manually selected via the interface by clicking Select
Files.
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Once media has been uploaded, it is viewable by clicking the Library but-
ton on the left-hand side of the screen. In the media library, all media are
browsable, and metadata (such as image descriptions or captions) can be
managed by clicking on individual media items (Figure 13).

Figure 13. Media library.

&) @A Engineering With Nature < 2 B 4+ New Howdy, mclement [l

Help ¥
@ Dashboard Media Library | Add new
O Activity Log

EE All media items v February 2021 v ! Bulk select Search

A Posts
03 Media
Library

Add New

M pages

¥ Comments

E TablePress

6 Login Customizer

2 Appearance
£ Plugins @
e Users

4~ Tools

Settings

JEnvironmer |

1ts must be relevant, sustainable, fi

"T' Limit Login
Attempts
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4

4.1

Home Page

This section will cover the home page’s components (Figure 14), detailing
how they can be customized and what is available to content editors.

Figure 14. EWN home page (logged-in view).

Engineering With Nature Customize

Featured : -

EWN Podcast Season 2

Listen to new episodes from the most recent season now.

VIEW EPISODES 4 Edit

Navigation bar

The navigation bar is located at the very top of the page. It features the
EWN logo and links to relevant pages as well as a search button that allows
users to search for pages, posts, and media.

To customize the items displayed in the navigation bar, the user must
login by going to https://ewn.erdc.dren.mil/wp-login.php. Once logged in, the user can
return to the home page and click the Customize button in the adminis-
trative toolbar at the top of the page. This opens up a menu on the left-
hand side of the page (Figure 15).
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Figure 15. Customization menu.

i — 9“ F.W‘l EWN Initiative v EWN Podcasts  Proving Grounds  Projects v F
You are customizing ) - -

Engineering With Nature Featured

s EWN Podcast

Site Identity >

Login Customizer > seaso n 2

Colors >

Theme Options Ml Listen to new episodes from the most recent season now.

Cover Template >

Background Image > '

Menus >

Widgets >

Clicking on the Menus option will open a second sidebar that allows the

user to select which menu they want to customize. Select Primary (Figure
16).

Figure 16. Primary navigation.

% Published ) & Ew\l EWN Initiative v EWN Podcasts P
You are customizing e =
Menus &
Featured
Menus

Primary
(Currently set to: Desktop Horizontal Menu) >

(Currently set to: Mobile Menu)

Primary (2) >

. Season 2

| Create New Menu

Listen to new episodes from the most recent season now.

After selecting the primary menu, the user will be met with a display of all
menu items. Items can be dragged and dropped to reorder them. Dragging
a menu item below and to the right of another item will create nested
menu items, which results in a dropdown in the navigation bar (Figure

17).
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Figure 17. Menu items.

X Published % e .
? &) EW‘I EWN Initiative v EWN Poc
Engineering With Nature
Customizing » Menus
Primary F t d
Menu Name
EWN Initiative Page v
o o sea son 2
N-EWN Page ¥
EWN An Atlas Page ¥
Listen to new episodes from the most recent season now.
Recent News Category Vv
Our Network Page ¥
VIEW EPISODES
EWN Technical POCs Page v
Contact Us Page v

Clicking on the + Add Items button in the bottom of the sidebar will
open a second sidebar that lets the user pick pages or posts to add to the
navigation (Figure 18).

Figure 18. Add new items.

x Eublished [ Q Search menu items...
Customizing » Menus
z Custom Links v
Primary
Pages A
Menu Name
Primary -} Home Page Front Page
Blog Posts Page
EWN Initiative Page X +
Login Customizer Page
About EWN Page X + 9
Style Example Page
N-EWN Page X i
Engineering With Nature Page
EWN An Atlas Page X *

Using Native Plants

Recent News Category X Add New Page =+ Add

Our Network Page X Posts .

Once all changes are configured, click the big, blue Publish button at the
top of the sidebar to save the changes. Then click the X in the top left to
exit the customization screen.
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4.2

4.3

Featured post

The featured content section of the home page is located at the top of the
page and is the largest item on the home page. The featured post is any
Post that has been set as “Stick to the top of the blog” (see Section 3.2).

When an administrator or other privileged user is logged in, they will see
an Edit button alongside the featured post’s main button (Figure 19).
Clicking that edit button will take the user to the post’s edit page where
they can make changes to the post content, update the featured image, or
uncheck the “Stick to the top of the blog” option to revoke its featured sta-
tus.

Figure 19. Featured post edit button.

Featured

EWN Podcast Seasoh 5 :

Listen to new episodes from the most recent season now.

VIEW EPISODES 4 Edit

Home page widget areas

Immediately below the featured post is a Widget Area (Figure 20). A
widget area is a place where widgets (pieces of custom functionality, simi-
lar to a Block in a post or page) can be placed.

The home page has two widget areas, one directly below the featured post
and one directly below the Home Page Blocks (Section 4.4).
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Figure 20. Widget area.

[ ] EW‘l EWN Initiative v EWN Podcasts  Proving Grounds  Projects v Resources v  NNBF v Q

Featured
EWN Podcast Season 2

Listen to new episodes from the most recent season now.

VIEW EPISODES @ Edit

What is Engineering With Nature?

The U.S. Army Corps of Engineers (USACE) Engineering With Nature (EWN) Initiative enables more sustainable delivery of
‘economic, social, and environmental benefits associated with water resources infrastructure,

DETAILS

By default, there is nothing in this upper widget area. To add a widget
(such as a photo gallery or a piece of custom HTML), log in and click the
Customize button in the administrative toolbar at the top of the page.

This opens up a sidebar with several options. From the sidebar, select

Widgets (Figure 21).
Figure 21. Widgets sidebar.
X rubtsted | ) @iy EWN EWN Initiative v EWN Podcasts Provin
You are customizing @ ==
Engineering With Nature
Featured
Activetheme EWN Podcast Season 2
EWN e,
Listen to new episodes from the most recent season now.
Site Identity >
i > .
Colors >
Theme Options >
Cover Template >
Background Image >
Menus >
Widgets >

Homepage Settings >
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This will display a list of widget areas that are available. Selecting Home
Page Widgets (Top) will target the widget area directly below the fea-
tured post. After selecting a widget area, all widgets that are currently ac-
tive in that area are displayed. To add a new widget, click the +Add a
Widget button. This opens up a second side bar from which a widget can
be selected (Figure 22).

Figure 22. Widget selection.

[ Q Search widgets... ]

Customizing » Widgets

Home Page Widgets (Top)

Archives
A monthly archive of your site’s
Posts.

X Add a Widget ‘
Audio
Displays an audio player.

m Calendar

A calendar of your site’s posts.

[m cCategories
A list or dropdown of categories.

+  Custom HTML
Arbitrary HTML code.

Gallery

Displays an image gallery.

@ Image

Displays an image.

After selecting a widget, the widget can be customized—adding a gallery of
images for example (Figure 23—Figure 27).

Figure 23. Gallery widget setup— name the gallery.

X [ pusish o Jib) WN EWN Initiative v EWN |

Customizing » Widgets

Home Page Widgets (Top)

Featured
Gallery: My New Gallery a EWN POdcast season 2

Title:

Listen to new episodes from the most recent season now.
[ My New Gallery ]

Add Images
VIEW EPISODES
Delete | Done

Reorder =4 Add a Widget
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Actions.

Create gallery

Actions

« Cancel gallery

Edit gallery

Add to gallery

Figure 24. Gallery widget setup—select images.

Create gallery
Upload files  Media Library
Filter media

Images v

3items selected
Edit Selection ~ Clear

Edit gallery

Caption.

All dates

Drag and drop to reorder media files.

Caption.

Search

sering With Nati |

Reverse order

ATTACHMENT DETAILS

02_USACE_SavannahBirdislandcrop.ipg

February 3, 2021

583 KB

1098 by 610 pixels

Edit Image

Delete permanently

Alt Text

Describe the purpose of the
image. Leave empty if the

image is purely decorative.

Title | 02_USACE_SavannahBird|

Caption
Description

File URL: | https://ewn-dev.erdc.drer

[[copy URL to cipboara

Create a new gallery

GALLERY SETTINGS
LinkTo | Attachment Page v
Coumns | 3 v

Random Order

size | Thumbnail v

lnserl gallery
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Figure 26. Publish gallery.

X >. EW‘I EWN Initiative v EWN Pa

ing With Natur

Customizing » Widgets
Home Page Widgets (Top)
Featured

Gallery: My New Gallery = EWN POdcast season 2

Tltle
. VIEW EPISODES .

Figure 27. New gallery widget on home page.

Listen to new episodes from the most recent season now.

My New Gallery

Edit Gallery

Featured

EWN Podcast Season?2

isten to episodes from the most r

VIEW EPISODES @ Edit

My New Gallery

The gallery widget now displays below the featured post. Multiple widgets
may be added to a single widget area.

4.4 Home page blocks

Below the top widget area, all posts that have been categorized as Home
Page Blocks are displayed. To add a post as a home page block, the edi-
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4.5

tor must check Home Page Blocks as the selected category when creat-
ing or editing the post. This will result in it automatically being displayed
on the home page (Figure 28).

Figure 28. Home page blocks.

What is Engineering With Nature?

The U.S. Army Corps of Engineers (USACE) Engineering With Natur e(EWNH itiative enables mor es s(a inable delivery of
economic, social, and environmental benefits associated with water icture.

DETAILS @ Edit

EWN News M, TR B /nother News Post

The latest updates from the EWN team

VIEW ALL NEWS @ Edit

Lorem ipsum dolor sit amet.

Our Network

mme gm. ‘companies, and other organizations to enable more sustainable delivery of
me nefits' assoclated with water resources infrastructure on a national and woridwide
scale.

VIEW PARTNERS @ Edit

Home page blocks are used to highlight important content. Just like with
the main featured post, home page blocks are displayed with their featured
image, title, and excerpt text.

When an administrator or other privileged user is logged in, they will see
an Edit button alongside the home page block’s main button. Clicking that
edit button will take the user to the post’s edit page where they can make
changes to the post content, update the featured image, or uncheck the
Home Page Blocks category to remove it from the home page.

Footer

The footer is a collection of relevant links found at the bottom of the web-
site. To customize the footer requires editing some custom HTML. To edit
the footer’s HTML, log in and click the Customize button in the adminis-
trative toolbar at the top of the page. This will open a sidebar that contains
several options.

Select the Widgets option, and then select Footer #1. This will reveal a
custom HTML widget. Clicking on the custom HTML widget will expand a
text field that contains the HTML content of the footer (Figure 29).
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Figure 29. Footer HTML widget.

Customizing » Widgets Search

Footer #1
Featured
Widgets in this area will be displayed in the

EWN Podcast

Season2

Content: Listen to new episodes from the most recent season now.
1 <div class="ewn-

footer">

2 <!-- EWN and CoE
logos go here --> VIEW EPISODES
3 <div class="ewn-

footer-img-container">

4

5 <img
alt="Engineering With
Nature Logo"

6 src="https://ewn-
dev.erdc.dren.mil/wp-
content/uploads/2021/02
/EWN_Circles_Text_Trade
mark_20MAR18-1.png" />

Remove | Done

Reorder + Add a Widget

It is recommended that users do not edit this HTML directly but, instead,
edit the text in an external text-editor program.

(Note: NEVER use Microsoft Word to edit HTML. It may insert hidden
characters that can break the HTML. Instead, use a plain text editor such
as Notepad (Windows) or TextEdit (Mac).

To do this, copy all the HTML from the widget, and paste it into a separate
text file on the computer (Figure 30). Make the necessary changes, and
then copy the text from the file back into the widget area on the site.
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Remove

Once changes are complete, click the big,

Customizing » Widgets

Footer #1

Widgets in this area will be displayed in the
first column in the footer.

1 <div class="ewn-

Figure 30. Editing footer HTML.

Q

Search

SN

Menu

Featured

EWA/N Dadract

src="https://ewn-dev.erdc.dren.mil/wp-content/uploads/2021/02/EWN_Circles_Text_Trademark_20MAR18-1.png" />

Custom HTML § <div class="g, oter">
<i—- EWN and COE logos go here —->
<div class="gy I =containe
Title:
<img alt="Engineering With Nature Logo"
<div class="gw
Content:

footer">
<l-- EWN and CoE

logos go here -->
<div class="ewn-

footer-img-container">

<div class="gwn-foot:
<h5>Connect<
1= replace “#" with the link to the desired content

<img

alt="Engineering With - replace "ERDC" with the text

Nature Logo” #">ERDC</a>

src="https://ewn-
dev.erdc.dren.mil/wp-

content /uploads/2021/02
/EWN_Circles_Text_Trade

mark_20MAR18-1.png" /> > %
>PROMAP</a>
>Workshops</a>
| Done ~Tanles/an

Reorder ‘ + Adda Widget |

of the sidebar.

</div>

to be displayed

blue Publish button at the top
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5.1

Podcasts

This section gives detailed steps on adding podcast episodes to the site.

Create a podcast post

The first step when adding a podcast to the site is to create a new post and
categorize it as a podcast.

First, log in by going to https://ewn.erdc.dren.milwp-login.php and create a new post
(for more detail on creating a post, see Section 3.2).

Once the post has been created, categorize it as a podcast by selecting
Podcast from the categories section as well as the specific season category
for this specific episode (see gl in Figure 31). Setting the category for a pod-
cast is necessary to ensure it displays on the Podcasts page.

Figure 31. Categorize podcast.

PN - T

Paost Block x
Permaiink

View Post

New Podcast Episode -

Categories ~

[ Home Page Blacks

o [] News
D Podcast

Start writing or type / to choose a block

D Season 1
D Season 2
|| uncategorized
Add New Category e
Tags ~
Custom Fields
Featured image -~
Add New Custom Field:
e LD Set featured image
— Select — v
Enter new 4
Add Custom Field Excerpt -

Write an excerpt (optional)

Custom fields can be used to add extra metadata to a post that you can use in your theme.

If a podcast’s season isn’t listed, it can be added by creating a category for
it. Click Add New Category (see & in Figure 31), name the season, and
set the parent category as Podcast (Figure 32).


https://ewn.erdc.dren.milwp-login.php/
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5.2

Figure 32. Add podcast season category.

New Category Name

| Season 3

Parent Category

v — Parent Category —
Featured - Podcasts
Home Page Blocks
News

Season 1
Season 2
Uncategorized

Embed podcast player

To add the podcast audio to the post, it is necessary to generate the em-
beddable Apple Podcast link to the episode and add it to the post. To do so,
navigate to https://tools.applemediaservices.com/apple-podcasts. Once there, you will be
met with a page featuring a large search bar. Type “Engineering With Na-
ture” into the search bar and press the return/enter key on your keyboard.

After searching for the EWN podcast, locate it in the search results and
click on it. This will take you to the podcast screen.

On the podcast screen is a list of episodes. Click on an episode from the list
to select it. If the desired episode is not displayed, click the Show More
Episodes button at the bottom center of the screen.

On the episode screen, scroll down to the Podcast Player section and
click Copy Embed.

Once the embed has been copied, go back to the podcast post on the EWN
website and add a castom HTML block (for more info on adding blocks
see Section 3.1, Figure 4 and Figure 5), pasting the embed code inside (Fig-
ure 33 and Figure 34).


https://tools.applemediaservices.com/apple-podcasts
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Figure 33. Insert custom HTML block.

7 « O = Savedraft  Preview [T n

Post Block x

paragraph
Start with the building block of all

New PodcastEpisode

Typography -~
Font size Custom
Start writing or type / to choose a block Default - 2| Reset
Start writing or type / to choose a block
? Color settings -
‘ Search for a block o ‘ -~
P
| large initial letter
T n =
Custom Fields
Heading Image -
Add New Custom Field:
= =]

Name Value
Custom HTML Gallery

— Select — v

Enter new Browse all

Add Custom Field

Custom fields can be used to add extra metadata to a post that you can use in your theme.

Figure 34. Paste podcast embed into post.

/e 0= wa— - 1 I

Post Block X
wmme  Custom HTML
Add custom HTML code and

New PodcastEpisode

[

HTML Preview

‘hlm'k

max-width: 66@px; overflow: hidden; border-radius: 10px; background:
transparent;"></iframe>

Custom Fields A

5.3 Set template

To ensure podcast post styling is consistent, locate the Template option
in the right-hand sidebar of the post edit screen, and select Podcast Epi-
sode Template from the options (Figure 35).
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Figure 35. Set podcast template.

v Default template
EWN Page Template
Home Page Template
Podcast Season Template
Cover Template
Full Width Template

Default template v

5.4 Set podcast featured image and excerpt

Podcasts feature a large image at the top of the post along with a text ex-
cerpt (Figure 36). To set these items, head to the right-hand sidebar of the
post edit screen:

Figure 36. Podcast featured image and excerpt.

. EM EWN Initiative v EWN Podcasts  Proving Grounds  Projects v  Resources v  NNBF v Q

Featured
Episode 1-Expanding Engineering With Nature
As the world emerges from the COVID 19 pandemic, infrastructure will play a key role in helping economies around the

world recover. The World Economic Forum estimates $100 trillion dollars will be committed to infrastructure projects in
the next thirty years.

i

¢ Setting Featured Image: locate the Featured Image section in the
post edit sidebar. Click Set featured image and choose an existing
photo or upload one.

e Setting the Excerpt: locate the Excerpt section in the post edit side-
bar and type or paste the desired excerpt text into the textbox.

Save or publish the post. The featured image and excerpt should now dis-
play at the top of the podcast.
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Note: If an excerpt is not specified, the first few lines of text from the pod-
cast post will automatically be used.

5.5 Add additional content

Now that the podcast has the audio player embedded, has been catego-
rized, and the template selected, all that is left is to add any additional text
or media needed in the post. Do this by adding text or image blocks (for
more info on adding blocks see Section 3.1, Figure 4 and Figure 5) and
then clicking Publish when finished.

If the post should not be immediately published, click Save Draft and re-
visit it at a later time by gomg to the Posts -> Drafts section of the admin
interface (https:

5.6 View podcasts

Once the podcast is published, navigate to the podcasts page by clicking
EWN Podcasts from the navigation bar on the site home page. The new
episode will automatically display on this page below a heading that de-
notes the podcast season (Figure 37).

Figure 37. Podcast listing.

Episodes

Season1
S EWNE

ENGINEERING N
VIITH. N;ﬁl IRE:

® EVWN ;'l it

ENGINEERING
 Y/ITH RATURE

5.7 “Listen on Apple Podcasts” link

The podcasts page features a large badge that links to the Apple Podcast
page, where users can opt to listen via the Apple Podcasts app as well as


https://ewn.erdc.dren.milwp-admin/edit.php?post_status=draft&post_type=post
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view episodes directly. This link is a Custom HTML Widget, which can
be modified by logging in as a privileged user at https://ewn.erdc.dren.milwp-admin,
then selecting Customize from the main toolbar at the top of the page,
then clicking Widgets, and finally clicking Podcasts Page Widget (for
more information on accessing widgets, see Section 4.3). This will reveal a
custom HTML widget. This widget holds an embedded link to the EWN
Podcast on Apple Podcasts. This embed is generated by navigating to the
EWN Apple Podcasts page (https://tools.applemediaservices.com/pod-
cast/15282332072country=us) and scrolling down to the section labeled Badges
and Lockups. Click Copy Embed.

Once the embed has been copied, return to the Podcasts Page Widget, and
click on the Custom HTML widget to expand the text field. When the
text field is expanded, the podcast embed can be pasted in the Content
field (Figure 38). To save, click the big, blue Publish button in the top
right of the sidebar.

Figure 38. Updating the Apple podcast embed HTML.

X Fubisiiad i) & EWN EWN Initiatiy

Engineering With Nature

Customizing » Widgets
Podcasts Page Widgets
Featured

Custom HTML Sl Latest Episode

Title:

J Listen to the latest episode now!

Content:
1 <a
href="https://podcasts.

apple.com/us/podcast

/ewn-engineering-with-
nature
/id1528233207?itsct=pod
cast_box&amp;
itscg=30200"
style="display: inline-
block; overflow:
hidden; border-radius:
13px; width: 250px;
height: 83px;"><img
src="https://tools.appl
emediaservices.com

Remove | Done

Reorder 4+ Add a Widget

Note: Updating this embed will only be necessary if the link breaks.


https://ewn.erdc.dren.milwp-admin/
https://tools.applemediaservices.com/podcast/1528233207?country=us
https://tools.applemediaservices.com/podcast/1528233207?country=us
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6.1

Additional Customization

This section covers miscellaneous customization processes that are used in
various places across the site.

Setting custom button text on home page blocks and podcasts

Home page blocks (see Section 4.4) and podcasts (see Section 5) both fea-
ture a large “call-to-action” button (Figure 39).

Figure 39. Call to action button.

EWN Initiative v  EWN Podcasts

Featured
EWN Podcast Season 2

Listen to new episodes from the most recent season now.

VIEW EPISODES l

By default, any post that is categorized as a home page block or podcast
features a button that says “More” and links to the post directly. There
are some cases where different text or a different destination URL may be
desirable. To do this, log in as a user with editing privileges and locate the
post you wish to edit via the admin interface (Admin Screen -> Posts in
the left-hand sidebar).

Once the post has been located, begin editing it. At the bottom of the edit
screen is a section labeled Custom Fields. This section features a
dropdown and text field labeled Name and Value (Figure 40).



ERDC/ITL SR-22-2

30

6.2

Figure 40. Customize text and URL of call-to-action button.

’ ©= S ] - K

[ ] Post Block ®

New Podcast Episode S
Visibility Public

Start writing or type / to choose a block Publish April 2, 2021 3:37 pm

[ stick to the top of the blog
<iframe sre="https://embed.podcasts.apple. con/us/podcast/whats-coming-up-
in-ewn/id152823326771=10005151880618anp; itsct=podcast_box&anp; itscg=30200&
amp; theme=light™ ="allow-forms all al igin

Author

melement

allow-scripts allow-top-navigation-by-user-activation" allow="autoplay #; 4ove to trash

encrypted-media x;" styles"width: 100%; max-width: 660px; overflow:

ius: 10px; background: transparent;” height="175px"
frameborder="0"></1ifrane> 1D 3Revisions

permalink ~
View Post

hitpflocalhost/?p=1343 (7

Custom Fields

Categories ~
Add New Custom Field Podcast
Name Value [J season
Season 2
— Select — v
oo [J Featured - Podcasts
Enter new [] Home Page Blocks
Add Custom Field 00 wows

Add New Category
Custom fields can be used to add extra metadata to a post that you can use in your theme.

e To Set Custom Button Text: Select link_ text from the Name
dropdown, then type the custom text in the Value text field. Once the
text has been entered, click the Add Custom Field button in the bot-
tom left.

e To Set Custom Button URL: Select secondary_url from the
Name dropdown, then type the desired destination URL into the
Value text field. Once the text has been entered, click the Add Cus-
tom Field button in the bottom left.

After making these changes, save or publish the post.

Adding news posts

The home page features an “EWN News” section that displays the most re-
cent news posts. This section is a standard post but has been set to have a
custom button that links to a page of all news posts, as well as displaying
the custom news post collection on the home page (Figure 41).
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Figure 41. News section on home page.
B e

EWNNews - ol  Another News Post

The latest updates from the EWMIearﬁ o Pl ot

: T Lorem ipsum dolor sit amet.
VIEW ALL NEWS

To display news posts in this section, a post must be created (see Section
3.2) and categorized as News by clicking the News category in the right-
hand sidebar of the post editor (Figure 42). This will automatically cause
the news post to display in this section on the home page.

Figure 42. Categorize a post as news.

Categories ~

Featured - Podcasts

Home Page Blocks

[]
[
News
[]

Add New Category

Clicking the View All News button on this home page section will navi-
gate to a page that displays all posts that have been categorized with the
category News. This is handled dynamically, and all that needs to be done
to add posts there is to categorize posts as News.

Note: The home page block post for EWN News uses custom fields to
display the latest news posts in its sidebar. The custom fields for this post
should NOT be modified, with the exception of the link__text custom field
if a different button label is desired (see Section 6.1 for more on custom
button text).
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6.3 Adding searchable tables

In some cases, it is useful to have a table of searchable and sortable en-
tries, such as large collections of publications or other records (Figure 43).
Tables such as these are used in multiple places across the site, and more
tables can be easily added.

Figure 43. Table example: “Workshops & Presentations.”

3 W L EWN Initiative ~ EWN Podcasts  Proving Grounds ~ Projects ~  Resources v  NNBF v Q

Workshops, short courses, presentations &
other meetings

EWN runs and hosts workshops, seminars, roundtables, and other meetings as part of its core
activities. These events provide the opportunity to hear experts speak about EWN applications
and concepts. Most events are for our USACE districts and cooperating partners.

Show 10 [ entries
Search:

Date (YYYY-MM-DD) # Title %

2019-05-18

2019-04-15

To add a table of data, log into the admin interface by going to
https://ewn.erdc.dren.milwp-admin and clicking on TablePress in the sidebar.
From here, a list of all existing tables is visible (Figure 44).

Figure 44. All tables.

WY @& Engineering With Nature <& 3 B + New Haowdy, melement [l

) Screen Options ¥ Help v
& TablePress anTables  Add New Import  Export Plugin Options  About
D Activity Lo
» This is a list of your tables. To insert a table into a post or page, copy its Shortcode [table id=<ID> /] and paste it into a “Shortcode” block at the desired place in the block
Posts
editor. Each table has a unique ID that needs to be adjusted in that Shortcode.
87 Media
Search Tables
B Pages !
Bulk Actions ~ || Apply 3 items
¥ comments - -
o] Table Name Description Author Last Modified
B TablePress
1 NNBF Publications This table features numerous publications relevant to mclement March 25, 2021
All Tables NNBF £:36 am
2 EWN Technical POCs This table contains the names and titles of the EWN mclement March 29, 2021
technical POCs 10:38 am
4 Workshops, short courses, presentations & This table features listings of previous workshops, short mclement April 2, 2021
other meetings courses, presentations & other meetings. 10:41 am
Appearance X . .
[[n] Table Name Description Author Last Modified
i Plugins (2 §
Bulk Actions ~ || Apply 3 iterns
Users L 1


https://ewn.erdc.dren.milwp-admin/
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Clicking on a table’s name will allow the user to edit the contents of the
table. To create a new table, click Add New in the tab list at the top of the
screen. This will take the user to a screen where they can name their new
table, add a description, and create the empty table with the desired
number of rows and columns. All of this information can be edited later.
Click Add Table at the bottom of the screen to generate the new table

(Figure 45).

Figure 45. Create new table.

) @ Engineering With Nature <& 3 B + New Howdy, mclement [l
Screen Options ¥ Help ¥
& Dashboard TablePress  aiiables Add New Import Export Plugin Options About
) Activity Log
To add a new table, enter its name, a description (optional), and the number of rows and columns into the form below.
A Posts
You can always change the name, description, and size of your table later.
9] Media
Add New Table v
M Pages

Table Name:
¥ Comments
B TablePress The name or title of your table
All Tables Description (optional):
Add New Table
Import a Table
Export a Table
Plugin Options A description of the contents of your table
About TablePress Number of Rows: Number of Columns:
o 3 ; 5
© Login Customizer i
The number of rows in The number of
> Aroernco your table. columns in your table
£ Plugins @2
o
e Users

Add Table
# Tools

After creating the new table, the user is taken to a screen where they can
input data and configure more advanced table settings (Figure 46).
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Figure 46. Edit a table.

@ @ EngineeringWithNature <3 B 0 4 New Howdy, mclement [Jll

& Dashboard To edit the content or modify the structure of this table, use the input fields and buttons below. To insert a table into a post or page, copy its Shertcode  [table id=5 /]

s - and paste it into a “Shortcode" block at the desired place in the block editor.
D Activity Log

A Posts | [JEVEWEll Save Changes

Q7 Media
B Pages Table Information Voo
¥ comments Table ID: 5 Shortcode: | [table id=5 /]
B Tablepress Table Name: My New Table
All Tables Description: This is a new table.
Add New Table
Import a Table
Export a Table
Plugin Options Last Modified: April 5, 2021 1:15 pm by mclement
About TablePress
o Login Customizer Table Content AV A
o A aw B aw c v D avw E avw
ppearance
1 1
. c 4 A 4 y
A& Plugins 2 4 &
2 2
& Users & L
&) 3
# Tools . - & & &
a p 4
Settings Z Z
U 4 4 4 i 4 ®
7 Limit Login
= Attempts
Wp upload limit
Table Manipulation AV A
© Coll
Insert Link || Insert Image | Advanced Editor Combine cells: | in a column (rowspan) ‘ in a row (colspan) ‘ ? ‘

Selected rows: | Hide || Show 1 Selected columns: [ Hide H Show
Selected rows: | Duplicate H Insert || Delete Selected columns: { Duplicate || Insert H Delete I

Add |1  row(s) | Add Add | 1 < L‘u\umn(s]| Add

To add data to the table, simply fill in cells with the desired content. By de-
fault, the first row of the table acts as the header, so any data entered in
those cells will be treated as column titles. This can be disabled by un-
checking the Table Head Row setting on this screen.

When the table has been filled out, click Save Changes (located at the
top AND bottom of the edit screen). When the table is saved, copy the
Shortcode to embed the table into a post or page. A shortcode is a special
reference that will point to this table, and it takes the form

[table id=x]
The variable “x” is the specific ID of the table. This shortcode is displayed

at the top of the table edit screen and can be copied and pasted directly
into a post to embed the table (Figure 47).
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6.4

Table Information

Table ID:

Table Name:

Description:

Last Modified:

Figure 47. Embed table shortcode in a post or page.

4 Shortcode]| [table id=4 /]

Workshops, short courses, presentations & other meet

This table features listings of previous workshops, short
courses, presentations & other meetings.

April 2, 2021 10:41 am by mclement

_/ o=

concepts. Most events are for our USACE districts and cooperating

partners.

[/] shortcode

[table id=4 /]

After pasting the shortcode into a post or page, save the post or page and
exit the editor interface to view the page. The shortcode will automatically
expand into the specified table (Figure 43).

Adding custom forms

This section covers how to create a custom form, useful for event registra-
tions or collecting other information, such as user inquiries or book orders
(see, for example, Figure 48).
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Figure 48. Example: Atlas Order Form.

W , EWN Initiative v~  EWNPodcasts  Proving Grounds ~ Projects v Resources v NNBF v Q
- search

Please provide the requested information to
order a hardcopy(s) of Engineering With
Nature®, An Atlas Volumes 1 and/or 2
Copies of Volume 2 will be available for
distribution in June, 2021

First Name
Last Name *

Email " Em Note: Please enter a valid permanent
el address. P.O. Boxes cannot be shipped to via

FedEx

Enter email again .
g Confirm Emai

Phone Number (000)-000-0000

Full Address (No
P.0. Boxes)

Atlas volume 1
number of copies

Atlas volume 2
number of copies

Comments.

To create a form, sign in as an administrative user and click on the Regis-
tration Magic option in the sidebar (Figure 49).

Figure 49. Registration Magic tool.

&) @A Engineering With Nature <5 # 4+ New

Scre
@ Dashboard
WordPress 5.7.1 is available! Please update now.

Dashboard
D) Activity Log
Site Health Status v.ov Quick Draft
A Posts
07 Media At a Glance ANV A WordPress Events and News
[N Pages A posts | 77 Pages
% Comments 3 Comments

7] RegistrationMagic WordPress 5.7 running EWN theme. Update to 5.7.1
Z

& TablePress

Activitv AV v

From there, select New Form to create a new form (Figure 50).
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Figure 50. Create a new form.

# Engineering With Nature <& 5 ® + New Howdy, Michael Clement [l

@ Dashboard
l WordPress 5.7.1is Please update now.

O Activity Log

A Posts | m to keep up with breakthroughs and innovations we are bringing to WordPress registration system.
01 Medi:

31 Media v4.6.3.8 Standard
[N Pages

® Comments All Forms / @
RegistrationMagi "
@ reg g Export (All) Import Tour Starter Guide [ Sort Forms | Select 24 ‘.

All Forms -~
s
gCa 9 1 By Metagauss
Login Form [ Atlas order Form : [ Test conference R.
April 15, 2021 @ 4:06 April 15, 2021 @ 3:18 pm

April 15, 2021 @ 4:05
We want to help!
April 15, 2021 @ 4:00
[RM_Login]

If you face any issues with
our plugin, or have
questions, we're here to

[RM_Form id='4") [RM_Form id="3"] help!

Check your Ticket Status

A popup will appear asking for a form name. Name the form and check the
box that says, “Turn off user registration with this form” (Figure
51).

Figure 51. Name a new form.

Create New Form

Name Of Your Form

My New Form

Tulln off user registration for this form

Once the form is named, click Save. Then, hover over the newly added
form and click Fields to configure the information you want to collect
from users (Figure 52).
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Figure 52. Configure form fields.

@ @A Engineering With Nature &5 B

@ Dashboard

¥D Activity Log

A Posts

07 Media

I Pages

¥ Comments

B RegistrationMagi

All Forms:

& TablePress

8 Login Customizer

WordPress 5.7.1 is available! Please update now.

m 1o keep up with breakthroughs and innovations we are bringing to WordPress registration system

v4.6.3.8 Standard

All Forms

New Form Export (All) Import Tour Starter Guide [l Sort Forms | Select

1

Login Form [ My New Form [ Adlas order Form [ Test Conference R... 3

April 15, 2021 @ 4:06 April 15, 2021 @ 3118 pm
April 15, 2021 @ 4:05

April 16, 2021 @ 4:00
[RM_Login]

[RM_Form id="6"] [RM_Form id="3']

/m,ﬁnm id=a]

&' Like us on Facebook for upgrade notifications, important tips and feature updates

Howdy, Michael Clement [l ()

<

By Metagauss

We want to help!

If you face any issues with
our plugin, or have
questions, we're here to
help!

Create Suppert Ticket

Check your Ticket Status

After clicking the Fields button, you will be taken to a screen where you
can add various fields to the form, such as name, email, phone number,
and more. To add fields, click the Add Field button in the upper left of
the screen (Figure 53).

Dashboard

Activity Log

Posts
Media
Pages
Comments
] RegistrationMagic
TablePress

& Login Customizer

Appearance
Plugins (&
Users

Tools

Settings

Limit Login
Attempts

i Wp upload limit

A Engineering WithNature © 5 B

Figure 53. Adding fields to a form.

WordPress 5.7.1is available! Please update now.

< AllForms

Fields Manager

Add Field Design Preview Toggle Form =

—

= Email  Email

Submit

Left Center Right

< All Forms

Howdy, Michael Clement [l

Form Dashboard >

v4.6.3.8 Standard

My New Form ~

Use grab handles to sart order

Click on buttons to edit label

Form Dashboard >
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Clicking this button will open a pop-up with a list of form fields to choose
from. Click on the desired field name, and it will open a configuration
screen. Take note of the Advanced Settings button at the bottom of the
configuration screen (Figure 54).

Figure 54. Form field customization.

@ @ Engineering With Nature <5 B + New Howdy, Michael Clement [l

@ Dashboard
WordPress 5.7.1 is available! Please update now.

D Activity Log
v4.6.3.8 Standard

A Posts
New Field
Q7 Media

M Pages

¥ Comments . This field is connected directly to
Field Type First Name WordPress’ User area Frst Name field.
P RegistrationMagic

EE TablePress

© Login Customizer .
B Label

M Appearance
% Plugins @
)

& Users Placeholder Text

# Tools

Settings

Limit Login Hover Text
Attempts

& Wp upload limit

-]

Collapse menu

Icon Settings W

Advanced Settings W

« Cancel /ADD TO FORM

On this configuration screen, configure the field as necessary (i.e., provide
a custom label or some placeholder text). If the field is a required field,
click Advanced Settings and then click the checkbox labeled Required
Field. Once the field is configured, click Add To Form at the bottom of
the configuration screen.

At this point, the new field will display in the fields manager. Once all
fields are added, click the blue Form Dashboard button in the top right
of the screen (Figure 55).
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Figure 55. View form dashboard.

@ @ Engineering WithNature © 5 B + New Howdy, Michael Clement [l

@ Dashboard
WordPress 5.7.1is available! Please update now

%D Activity Log

# Posts < All Forms Form Dashboard >

97 Media dfii i Stondacd

B Pages /'

¥ Comments Fields Manager

D RegistrationMagic Add Field Design  Preview oggle Form > | MY New Form v
& TablePress
© Login Customizer

Use grab handles to sort order
> Appearance g .

K¢ Plugins @
& Users
# Tools = Emal  Email Edit

Settings

[ FirstName  First Name Conditions ~ Edit  Delete

The form dashboard screen can also be accessed by clicking Registration
Magic in the sidebar and clicking Dashboard when hovering on the de-
sired form. The form dashboard page houses all the information relating
to the form, including all submissions and the Shortcode used to embed
the form into a post or page (Figure 56). A shortcode is a special reference
that will point to this table, and it takes the form:

[RM_Form id=x"]

The variable “x” is the specific ID of the form.

Figure 56. Form dashboard.

@ @ Engineering WithNature <5 B + New Howdy, Michael Clement [Ill

@ Dashboard
N WordPress 5.7.1 is available! Please update now.
0 Activity Log

A Posts My New Form = tour Toggle Form > | My New Form v
0 Media
H P
¥ Pages Build Status
¥ Comments
O <> Shortcode:

) RegistrationMagic

[RM_Form id='6"] Copy
2

B TablePress ‘@ ‘Qo// + Inbox @ Visibility: Public Edit

© Login Customizer
Fields Manager Design More _> (3 CcreatedOn
April 15, 2021 @ 4:11 pm

¥ Appearance

K¢ Plugins & Delete

o Users Configure O

# Tools
; Content

Settings Attachments

|8 Pages: 1
Limit Login @ J/& View Al

Attempts Tr Fields: 2 Add

General Settings Accounts Post Submission
& Wp upload limit 4 swmrLa

Quick Links Submit Change
© Collapse menu

Qat Enrm | avant =
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The View All button will display all submissions a form has received. This
is where you go to collect the information users have submitted. The
shortcode for the form is located in the upper right of the dashboard (as
seen in Figure 56).

To place the form on a page so users can submit it, copy the shortcode
from the form’s dashboard and paste it into a new or existing page (Figure
57) (for more on creating pages, see Section 3.1).

Figure 57. Add form shortcode to page.

Page Block X

q[  Paragraph

Atlas Order Form

Typography ~
’ q = ‘ = B [ S) o ‘ : ‘ Font size Custom
Default -
| [RM_Form i<l='4'][ Please provide the requested
information to order a hardcopy(s) of
o 5 T . Color settings v
Engineering With Nature®, An Atlas 9
Volumes 1 and/or 2. Copies of Volume Text settings A
2 will be available for distribution in
@) Dropcap
June, 2021. T, S
Note: Please enter a valid permanent - "
vances v

address. PO. Boxes cannot be shipped

to via FedEx.

6.5 Adding slideshows

To add an animated slideshow to a page or post, use the MetaSlider plugin
(found in the plugins section of the admin dashboard) to create a blank
slideshow (Figure 58).
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Figure 58. Create new slideshow.

@ @ Engineering WithNature < 3 B8 + New Howdy, melement [l

Dashboard o MetaS

Activity Log

Posts

Media

pages Thank you for installing MetaSlider, the #1 WordPress slideshow plugin

- To create your first slideshow, select one of the options below.

Comments
¢ el Gutenberg ready! Quick start Not quite ready?

TablePress MetaSlider is compatible with Gutenberg, allowing you to To get started right away, drag and drop your images below. Feel free to create a slideshow with no ima:

select and preview your slideshows direcly in the editor. Learn premium member using the add-on pack, s

@ Login Customizer more access video, layer, and external URL slide:

Ds hy -
Appearance ® rop images here ‘
Create blank slideshow
¢ Plugins (1

Users

Tools

Settings

WP Mail SMTP - - ’
Limit Login
Attempts

\Win A limis.

@) Metaslider {

MetaSlider

Next, click Add Slides (Figure 59).

Figure 59. Add to slideshow.

aWthNswre O 3 B 0 4+ New

Meta ws (Pross ctrl + 3
eview New Duplicate Save
New Slideshow
=T vsioes o sssar consiaen
wigh (700 px
weight [ 300 px
A Appearance Effoct Fade v
% Plugins rows @
ridden
Deis
Nevigation
[ Settings
% WP Mail SMTP o]

& We

& MetaSlider

How o Use Toggle title

From there, either drag in new media files from the computer or select im-
ages from the media library, then click Add to slideshow (Figure 60).
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Figure 60. Add slides to slideshow.

Actions Image
Image Upload files Media Library  Unsplash Library
Post Feed Filter media Search

ATTACHMENT DETAILS
Vimeo All media item v | | All dates

] mountain_1.png
May 13, 2021

YouTube = 1
R S Derr TG 2MB
Layer Slide v - = = & | 1266 by 744 pixels

Edit Image
Delete permanently

Describe the purpose of the
image. Leave empty if the
image is purely decorative.

mountain_1

Description | A mountain photo used
ot

C |
2 items selected S e eahov
Edit Selection = Clear

After selecting the images, make any edits to their captions and infor-
mation and click the save button (Figure 61).

Figure 61. Save slideshow.

P
N B Add Slide  Preview New Duplicate Save
New Slideshow /

Caps o y capt rary descrip m Width 700 px
Height | 300 px
Ef Fad >
Arrows %
Hidd
Image Siids ®bois
Navigatio e
Settings General aarn More
2 il SMTP Caption ®) Media ibrary caption () Madia tbeary deseription () Enter manually %
ogin S —
@ ) . §
< attempts o Slideshow Theme
& Wp upload limit ch el of your slideshow

-built MetaSlider
£ MetaSlider

MetaSlider

How to Use Toggle itla

Once the slideshow is configured, paste the shortcode into the desired
page or post (Figure 62). This will result in the slideshow appearing in the
content of the post (Figure 63).
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6.6

Figure 62. Copy slideshow shortcode.

Now
MetaSlicl Search sideshows (Press ctl +/to focus)
N N Add Slide  Preview New Duplicate Save
hrows (7
icden
g0 Si Dot
Navigat
[
2 gic c . e rma
a
[ Tabi

B3 Settings

Metaslider ‘Click shortcode o copy.

Advanced Settings

Figure 63. Slideshow in a post.

& W\ EWN Initiative v  EWN Podcasts  Proving Grounds ~ Projects v Resources v  NNBF v Q

UNCATEGORIZED

Slideshow Test

2, Bymclement £ May 13,2021 (J No Comments

Configuring SMTP for email notifications (WP Mail SMTP plugin)

To configure Secure Mail Transfer Protocol (SMTP) settings (which should
only have to be done once), navigate to the WP Mail SMTP plugin in the
admin interface and scroll down to the Mailer section. From there, select
Other SMTP and then fill in the details as pictured in Figure 64 below.
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Login Customizer

Appearance
¢ Plugins @

Users

.
-
# Tools

Settings
53 WP Mail SMTP ¢

Settings

Email Log

Limit Login
Attempts

Q MetaSlider

Figure 64. Configure SMTP mail settings.

Mailer
SMTP  @sendinblue ~ @ Un M SendGrid
Default (none) SMTP.com Sendinblue Mailgun SendGrid

aws |

«—

Amazon SES Gmail Outlook Zoho Mail ®) Other SMTP

Don't see what you're looking for? Suggest a Mailer

Other SMTP
Use the SMTP details provided by your hosting provider or email service.
the popular services, as well as troubleshooting tips, check out our SMTP documentation.

To see recor ded settings for

SMTP Host gw.erdc.dren.mil

Encryption ®) None SSL TLS
For most servers TLS is the recommended option. If your SMTP provider offers both SSL and TLS options, we recommend
using TLS.

SMTP Port 25

Auto TLS OFF
By default, TLS encryption is automatically used if the server supports it (recommended). In some cases, due to server

misconfigurations, this can cause issues and may need to be disabled.

Authentication OFF

Once these settings are configured, plugins and behaviors that rely on
SMTP (such as inquiry form submissions) will automatically use SMTP to

send emails.
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7.1

Moderation

This section will cover the moderation tools that are included in the EWN
WordPress site.

Reviewing pending posts and pages

When a post or page is created, it can be saved as a draft and marked with
the Pending Review checkbox (Figure 65).

Figure 65. Mark post or page as pending review.

o LK e 1§

Page  Block x

Status & visibility ~

Add title

Publish Immediately

[J Pending review

Start writing or type / to choose a block

mclement ~

Permalink ~

When this box is checked, the post or page will display in the admin inter-
face under the Pending filter (Figure 66).

Figure 66. View pending posts.

A Engineering With Nature +> 3 ®8 0 <4 New View Posts

@ Dashboard Posts

. oo
O A ey All (22) | Published (21) | Sticky (1)§| Pending (1) | Trash (1)

* Posts Bulk actions v Apply All dates ~ All Categories v

All Posts Title Author Categories

Add N
e needs approval ‘—— mclement Uncategorized

Categories

Tags

Title Author Categories

07 Media

[N Pages Bulk actions v Apply

From this screen, select the post or page and, after making the appropriate
edits and reviews, uncheck the Pending Review checkbox and publish,
or simply publish the post or page by clicking the big, blue Publish button
in the top right of the editor. This will move it from Pending to Pub-
lished.
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7.2

User activity logs

User activity logs are available in the admin interface and allow adminis-
trators to view when changes are made to the site and who made the
changes. This is helpful for identifying parties responsible for edits and for
documenting any unapproved postings or changes that might have been
made by a malicious actor. On this page, activity is displayed along with
the content that was affected, the username that made the change, the
user’s IP address, and other relevant information (Figure 67).

@ @ Engineering With Nature

@ Dashboard
D Activity Log

Activity Log

Settings

A Posts
07 Media
M Pages
¥ Ccomments

& TablePress

7.3

o3 9 + New
Activity Log

All Time ~ || AllRoles ~
Date Author
4 mins ago mclement
05/04/2021
14:00:11 Administrator
13 mins ago mclement
05/04/2021
13:51:01 Administrator

Comment moderation

Figure 67. Activity log.

AllUsers ~ || AllTypes v || All Actions ~ || Filter 217 items
P Type Label Action Description
172.18.01 Post Posts Updated needs approval
172.18.0.1 User Logged In mclement

Howdy, mclement [Jll
Screen Options ¥

1 of‘l1| > “T

Comments can be left on the site by visitors who have provided a name
and email address. If a user posts a comment for the first time, it is not au-
tomatically posted to the site but, first, must be approved in the admin in-
terface. To view all comments, log in as a privileged user and go to the
Comments section (Figure 68).

@ 4 Engineering With Nature

& Dashboard

D Activity Log

A Posts
07 Media
I Pages

¥ Comments

& TablePress

© Login Customizer

A Appearance
K¢ Plugins @
- Users

& Tools

Settings

O3 Po 4 New

Comments

Figure 68. All comments.

All (3) | Mine (0) | Pending (0) | Approved (3) | Spam (0) | Trash (2)

Bulk actions v || Apply

Author
Michael C.

michael.a.clement@erdc.dren.m
il
134.164.212.101

Michael C.
michael.a.clement@erdc.dren.m
il
134.164.212.101

All comment types || Filter

Comment

In reply to Michael C.

I'm just testing the reply feature,

This is a test comment. Great podcast episode!

Howdy, melement [l

Screen Options ¥ Help v

In response to

Ep1 - Celebrating the
10-Year Anniversary
of Engineering With

Nature®

View Post

Ep1- Celebrating the
10-Year Anniversary
of Engineering With

Nature®

View Post

Search Comments
3 items
Submitted on

2021/02/10 at 9:11
pm

2021/02/10 at 9:11
pm
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From this screen, comments can be deleted, approved, or marked as spam.
After a commenter has received approval for their first comment, their fu-
ture comments will automatically post without need for approval. How-
ever, this can be changed by adjusting the comment settings. To adjust the
comment settings, click on Settings -> Discussion in the administrative
sidebar (Figure 69).

Figure 69. Comment settings.

Settings General

Writing
G LimitLogin s
5 Attempts Reading ter

Discussion
i Wp upload limit I

Media

On this screen, additional comment safeguards can be put in place, includ-
ing a word blacklist for disallowed words and phrases. If a comment con-
tains words or phrases that are blacklisted, it can be automatically put in
the trash. This is helpful for preventing spam comments that may be
posted to the site. To add to the blacklist, go to the comment settings (Set-
tings -> Discussion) and scroll down to Disallowed Comment Keys.
In this text field, enter words or phrases (one per line) that are blacklisted
(Figure 70). When finished, click the blue Save Changes button at the
bottom of the screen.

Figure 70. Comment moderation blacklist.

Settings 5 ) .
9 Disallowed Comment Keys When a comment contains any of these words in its content, author name, URL,

email, IP address, or browser’s user agent string, it will be put in the Trash. One
word or IP address per line. It will match inside words, so “press” will match
Writing "WordPress".

General

Reading
Discussion
Media
Permalinks

Privacy

Inactive Logout

Limit Login Attempts

V
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7.4

User accounts

In order to make posts, pages, and moderate or update content, users need
to have an account. Accounts have varying levels of privilege, which re-
stricts account holder actions in specific ways. There are five different
roles a user account may have—from least to most privilege, they are

1. Subscriber—This user is only permitted to change settings and infor-
mation that pertains to their user profile.

2. Contributor—This user can write posts and edit or delete posts that be-
long to them but cannot publish a post.

3. Author—This user can write, edit, delete, and publish their own posts.

4. Editor—This user can write, edit, delete, and publish posts belonging to
them or any other user.

5. Administrator—This user can manage all administrative settings and
features on the site and create or manage all content. This includes creat-
ing other user accounts and managing their roles.

To create a user account, log in as an administrator at
https://ewn.erdc.dren.milwp-admin. From the admin interface, click on Users in the
left-hand sidebar. From there, new users can be added by clicking Add
New at the top of the page. This opens a form that requires a username
and email address. The form generates a secure password for the user ac-
count, which must be given to the user to enable them to log in.

Existing users may be edited by selecting their usernames from the table of
users (Figure 71).


https://ewn.erdc.dren.milwp-admin/

ERDC/ITL SR-22-2 50

Figure 71. View all users.
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All Users
Add New
Profile mclement = michael.a.clement@erdc.dren.mil Administrator 2
4~ Tools
: tmay Trent May trent.c.may@erdc.dren.mil Editor 0
Settings
imit Login
ttempts Username Name Email Role Posts
ity Wp upload limit i r .
Bulk actions v || Apply Change role to... v || Change 6 items

© Collar nu

To change a user’s role, click on their account and scroll down to Role.
From the dropdown, select the desired level of privilege based on the de-
scriptions above. When a role has been selected, click Update User at the
bottom of the page to save the changes.
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