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ORGANIZATION OF THE NATIONAL BOARD FOR THE

OF RIFLE PRACTIGE
OFFICE OF THE SECRETARY OF THE ARMY

NATICNAL 2CA4D FCR THE PREMGTICN CF RIFLE PRACTECE

FUDMLATES RULES AXD RECHHECPATICTS FOR SECRETARY OF TWE ARMY wdICH, WHEA
APPEBVED, GOVERM THE PROMOTION OF PRACIICE IK THE USE OF BlFLED ARHS
ARG BELE-SOSIED HALE GETEZENS OF THE GXETED STATES AS CUTUEXED IN THE

PROMOTION

NATICNAL RIFLE ASS&G!ATIO.‘C {Washingtoa, D.C.)

A CEVILEAX ORZAMTZATIOR HAVENG {LOSE LIAL32Y W (R THE
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FORMUEATES, PREPARES, SUIMIES, DEFENDY AXD ADMIKISTERS THL 300
SET; MAINTATES TRE GEAESAL LEDSER AXD STATIQN ACLOUNTS FOR OP-
ERATINS ASEREY; MAINTAINS ALLOTMENT LEDGER AXD RECCYNATS FOR

DIRECTOR OF CIVILIAN JARKSHANSHIP

PERSONNEL (FIELD}
Milltary Clvilian
Eotonsl | CAF«8 i
Lt. Cal. CAF-§ 1
Ma jor I CAf-§ LY
CAF-4 6
CAF-3 21
CAT-2
_ -3 |
ToTAL 3 ToraL 35
) RATICHAL MATCH PROFERFY CFFICE (Lalarna, Ohle)
DIBECTS AND CODRDINATES PROGUFEMENT, BECE(PI, STORASE,
1SSUE AND ACCOUNFARILETY OF EQUIPMENT A% SUPPLIES um
1% CONULT OF MATTONAL MATCRES.
| CAF-%
P83
ADHINESTRATINE QFFIFE
ACFS A% SEmERML OFFICE HANAZER; PRACESSES
PEASOEREL MTIONS FOR CIVILI A DIPLOTESS
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e — — — — — — .
i SAF-$
| CAF=3
Bareh 1945

- Telondl,

ESSUES CERTANN EQUIPYEFT A5D SUPPLIES-TO $CFOOLS LED CIVILIAN
RIZLE €LU35 UXDER PRAVISICKS OF AR 850-100; APPROVES TALES OF
CADNARCE SUFPLEES AND MATERPALS UNDER PROVISIORS OF AR 15.75;
1FSUES MARKSMAXSRIP QUALIFICATION BADAES T CaVELIANS: ARRAN3ES
FOR CONELMAN USE AF GOTCANMENT-O4RED R GOVEANMENE-LIDED RIFLE
RARGES. -

i t, Colonal
j I jor

FIELD INSTALLATECKS; PREPARES FINARCEAL REPQRTS AND VOUCHERS,

QIALIFICATION BRANGH

HECEIVES QUALIFECAFION RERQRIS FEOM RIFLE
€LURS AND SEHOOLS: AECOADS QUALIFICATIONS
MD FIRIEY BANIES: CORNDULTS CORRESPORBENCE
MY HAISTAINS FILES ZELATING TO QuA)-
FICATIONS AXD MATCHES. .

F GIF-5
2 8AF-3

_fLUD BRaNcH

DIRILLYS AIFLE CLUES A1D HRIOLS UNDER PE)-
YI$100Y OF AR BS0.100; SECORES AtD CAMLELS
EONDS; RESOVES CLU93 FROK ZOLLS; MO HAIN-
TAINS RESCRIPTION OF TARGET AASGES OMNED
OR LEASED BY RIFLE CLUDS JND $RQ0LS 04
b LY

1 CAF=4
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HAIL AMD RECORDS QFFILE

RECENTES AND DISPATCRES MAIL, MAIXTAINS
XD QFERATES GFFICE MACRINES; NSSIMOLES
AP HAILY REDMS, ZAOGES MD CIATIFICATEY
TLASSIFIES D FILES CORRTLPOADINLE,

PRGPERTY BRANCH

SALES BRANME

STENOZAPREC RAANCH

PROCORES, RECEIVES, STORES, MA0 ESSBES
EQUHPHENT AND SUPPLLES OF THE NSPR? MO
MUNEAINS MCOURTAZILERY RECQADS THEREQF:
PREPARES BEQUISITIONS FOR ALL MATEREAL
F3SJED, PR ACCORDANCE WITH AR $50-100 -TO
QEFLE CLURS N0 $LEOOLS OF ROLLS OF THE
UCH, HATHEREAS ACLOUNTARBILITY RECORDS FOR
CEQUIPMENT 55 ESSUED; FREPARES CORRTSPOND- ]
OEXCE WD REKDERS REPORTS,

ALL SALES.

i CaF-5

REVIEWS MND PROCESSES PURCAASE QRDERS FOR
RS AAD OTHER ORORANCE MATERIALE FURAESHES
INEGRIATION 0N TWPES OF RATEADAE AYANLASLE,
MAENTAINS COMTAST WITH CHIEF OF OROMANCE
FOR STOGK COMTROL OF ITEMS AT ARSEAALY
14D ORDAANLE QEPOTS: RAINTAINS REEOADS OF

TAKES AND FRAASCRIBES

HIRUTES OF BOARD AXD ENECUEIYE COMMIFTEE
HAIKTAINS RECORDS OF PROCEEDINGS, RISTERS,
FALICY BOOX OF GFFICES, FILE OE REGUEA-
TIOR3, FILES PAPERS RELATING THERETD, AXD
ASSEMILES DATA 0N HISCELLANEQUS HITtEES.

i CAF-4
| CAF-3
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i H 1 i I
* POLIGY, REGUL ATION : y R SCHOOL OF GIVILIAR PERSONREL
g B ' ANxL TIOHS SALARY AND WAGE EMPLOYEE FIELD OPERATIONS OVERSEAS AFFAIRS DEPARTMEN‘ML PERSONHEL ADMINIS TRATION
. " ADMINISTRATION BRAHGH UTILIZATION BRANGH BRARGH BRANCH OPERATIONS BRANCH
o - ‘PROGEDURES BRAMGH ; R - DEPARYMENT OF THE ARMY
1 -{54s Ghort 13F) [Sea Chart 136) {See Chert 13C) {See Ghort 130) {See Ghorl 13E} {Ses Ghorl 13 B) {See Gharl 13H}
| APPROVED

A H athand
plrsctor of Civiliaa Peiscnanl
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DIVISION ADMINISTRATIVE OFFICE

CIVILIAN PERSONNEL DIVISION, OFFICE OF THE SECRETARY OF THE ARMY

DIVISION ADMINISTRATIVE OFFICE
- PERSORNEL
Y I, ORSNIZES ARD BERECTS FHE PERFORMAMCE F TRE ADRINISTRATIVE ACTIYITIES MECESSARY FOR TAE PROPER Furc-
‘ L ' CAF-12 ! TIONIN3 OF TRE CIVILIAN PERSCANEL DITISION 9K SUCH MATIERS AS THE PREFARATION OF BUOSET £3TIMATES AND
. taf- 9 2 RELATED JUSTAFICATI0NS; £FFECES SUS.ALLOTHEATS OF PEASONNEL CEILINSS ARD FUSDS TO DEPARTMEATAL AR
2:;- 67 } FIELS ACTINEFIES; HAIATA4RS CONBRQIS; AS$76%5 SPACE AND EQUIPMENT; AKD RARDLES WAIL AWD FILES,
: CAF-6 2 2. SUPERVISES A¥D £KPEDITES ADHIKESTRATION OF EFFICIENCY AATING APPEALS 1ND COUPLAINNS OF ALL TYres: ACTS
B CAF- 3 3 FERLLLY UPON‘SRIEVARCES AKD COMPEAIRTS OF CIYILEAN PERIONYEL DIRECTED TO TAE SECRETASY OF THE ARW,
CAF- 2 | .
@we- 3 2 3. REPLEICATS THE DARECTOR AXD TRE ASS ISTANF 0 IRECTOR OK SUCK INTEA-DEPARTHEKFAL COMAETIEES A3 TREY DESISNATE,
TOTAL B 4, REPAES(NTS MEE OFFICE, SECKETARY OF THE ARV 1K HE PRESCAIRIRG, COCADIKATING B2 SUBNITT RS OF DERLATENT CF i

THE AT ¢)NILHAX PLASOVREL $TATISEICS TO EXTEANAL ASENCIES, SERVES BS A REFRESENTATIYE OF £1VILILY PERSON-
FEL QITi$ 108 ON INEER-ASEXCY COMUITIEES CONCEAXED WITH EVARUAT (N3, COVSOLIDATING, ARD COMPILIRG OF
FEOERAL PEASONNEE $TATISTILS,

CONDUCTS SPECIFIC STATESTICAL PAQJECTS g% STAFF FUSCTIONS OF THE CAVILNY PERTONNEL DAVISEON IN SIKE
FIEL05 A% YALIDATION OF STUGIES AXD ANALYSIS OF NORW KEASUNEHMENT DATA; AKD PREPARES SRAPHICAL AND
STATISTICAL £maATS,

"

3

L AESPORSABLE FOR COORDINATIY3 And CARRYIRS QOT SPECIAL STAEF PROVELT ABSIGNMENTS WHICN DO KOT FEATAIN -
$PECIFIEALLY TO AIF FARTILULAR BRAMR Fﬂ‘ﬂlc!

| LAF A2, Chief
CAF .8

2 - i [ ‘ : 7 ' l

OFFIGE SERVICE SECTION

GRIEVANGE AND GOMPLAINTS SECTION

EFFICIENCY RATINGS SEGTION

b PEGVABES ADMINESTANTINE SERVISES; WANILES FEASOANEL MAFTERS; SPACE,
TELEPEOSES, AND EQUIFSERT: DIRELTS MAIL ROOH JCTIVIFIES,

2, JERVES A3 A FACT-FINBIAS _iGEll AN ESTABLESHENG BERTER OFFICE FRO-
CEDIZES AND PEASOXNEL UTILIZATEON,

Fo COLLECTS AAD FREPARLS PRECENINARY MATERIAL FOR CO!GRESS[BM!..I!D
OIEER NEAREEGY; ASSISTS fm THE PREPARATION OF PEASONAEL ASD Bposty
ESTIMATES AMD JUSTIFICATIONS.

V. FIRNISEES STAFF GUIDARCE AW ASSHYTAMCE TO LOWER ECHELONS, 1w AEL
MUTERS PEATATXING T4 GAFEYAMCE ABD COMPLAINTS APPEALABLE UXDER TRE
CEFARTHENT' S SRIEVAKGE PROCEDIRE,

T, AFALYZES, PREFAMES, AND PRESENTS FORAAL SRIEVARCE C1%E3 £08 REYIEW
4F THE SECRETARY Df THE ARHY'S GAJEVAXCE BOARD.

COMLTS PERSORRL TNTERY IEWS WITA EKH.DTEH AW} REFREJENTATIYES FROH
AFCREFENT LONED $00CES AND ADYISES o2 PlItEDUiE L] fdlldi T0 BESSIVE
EXISTING SRIEVARCES,

»

*

BEVEEWS COREESPONDERCE FECM TAE PRESIOENT, CONSRESTICMAL SOURLES,
OTHER FEOEEAL AGENS [E$, VETERAX I UKION CAGANIZATLONS, MIMCRITY
CAOUPS, JND 1ROV IOUAL EMPLOYEES OF JHE OEABTHENT; JMITIATES LAVES-
nsmm WRERE (EDICAYED; SECURES AFD ANALYIES REPCRTS SUBHITEED
% PREPIJ!ES APPROFRIATE EEPLEES,

-

ASHISTS [N PAEPARATFON AXND REVIS|¢N OF MEGULATICNS ELATIRS TO
PERSONNEL MATTERS APPEALABLE Ux0ER THE SRIEVANCE PAOCEBURE AND #RE-
PARES REPCRTS AM3 SFATISTICAL DATA, WITH A VIEW TQWIRD REVISHOA oF
CORRERT RULES AND REGULATIONS TOEFFECI [MFROVED PERSCINEL RELATIONS,

— - —TCJOF_-S Emp!o)'n Retatfons OFf fcer
.2 CAF-§

1. COOMEDIRATES EFFICIERSY RATING AFFEALY ACTIVITIES WITA ERAINCER OF
BoLkd OF KLV [V,

2. FAFDLES ALL MATIERS PEXTAINIRG FQ {FFICIENCY RATIFG APPEALS OF
ERIJED ARD NGALDED EMFLATEES, BOTA OEPARTHENTAL EXD FIELD,

3, AOVFSES SERYICES AND FORCES O EFFICIERCY RATING APPEAL PROVEQURES
AKY PREVISIONS OF (MIFOAH SFFELIEMCY RATINS SYSTEW,

¥, AOVI3£3 EMFLOYEES ARD SUPERVISORY OFFIC 1KLY O ARFEALS PROCEBUALY,
AX) JERVES AS DEPARTNERT REFACIENFAFIVE OF ALL BOARDRS OF REVIEW,
| AB ARTERDS ALL IEG’JHSD DEPARTHEXTAL FEARiKS,

| CAF-9, Adminlstrative Asslstant

2 GAF-3

APPROVED:

AM. Onthank
Dlrecior of Givitlan Parsonnel




ORGANIZATION OF DEPARTMENTAL PERSONNEL OPERATIONS BRANCH ‘ 3B
CIVILIAN PERSONNEL DIVISION, OFFIGE OF THE SECRETARY OF THE ARMY

CEPARTMENTAL PEASCINEL OPERATIONS BRANCH
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ORGANIZATION OF EMPLOYEE UTILIZATION BRANCH , 136
. CIVILIAN PERSONNMEL DIVISION, OFFICE OF THE SECRETARY OF THE ARMY

CIVILIAN PERSONNEL . EMPLOYEE UTILIZATION BRANCH .
T. SECURES AMD EYALUATES SASIC 1mrORMLEIGN EELATEQ TO THE EFFECTHNE AMD £COYOMICAL USE OF EMPLOTEES 0F TaE
GAF-13 3 DEPARTMENT OF THE ARMY.
CAF-12 3
CAF-1 3 2. PUANS, DENELGPS, DIRECTS, AN DEFINES POUICIES, PROORAMS, ARD METHODS FOR TRE GUIDARCE OF CORMUND ECKE-
CAF- 7 ! LONS AND FIED NSTALLATIONS FOR TRE HAYEMUN DEVELOPYENT AED ECOMCHIEAL DT [LIZATION OF CIVILIAN PERSON-
CAF- 4 3 WEL iR THE DEPMRTHENT GF THE ARNY.
SAF- 2 i . ‘
ToTAL "+ 3. EXERCISES STAFF SUPERVISION AND CONTROL OVER FURCTIONS COMCERNED ¥ITH THE SELECTION, DEVELQFHENT, EXAL-
. QATIGR, AN UTELEZATLOR OF EMPEOYEES (RECRVITHENT, $EUECTION, AS31GMMENT, RATENS, TALINING, £ORDITIONS
- . OF EMPLOYHENT, TESTING, AND PEXSONSEL STATHSEICS).
4, MIALYZES, FOR PURPSSES OF REVISI08 03 APPROTAL, POLSCIES, PROSRANS, . AKD MEYH02S RELAVED TO WTLIZAE QK

OF EMPLOYVELS SUBMITTED 3V COMMAND ECHERGXS; JUAYEYS AND EVALUATES TECHNIQUES ARD PRUCEDURES y8iD BY
OTEER GOVERNHERT AGERC|ES OR PRIVATE (RJUSTAY IX TRE EWPLOTEE UTILEZATION FEELD; APFLIES PESIMABLE
TECKRIGUES AFD PROCEDURES FO LMPLOYEE UTIRIZATION ACTLVITIEY M EKE DEPARTHENT OF THE ARMY.

L 1K SONSEMSTION WITH FIELD OPERKEICNS BZABCK, DEVELOFS {RITERIA FOR IRSPECTION OF THOSE PERJONNEL ACTINI-
TIES.RELATED EQ UT JEFZATION OF EMPLOYEES; PERIODICALLY EVALVATES )NSPECTION HAKUAL AKD QTAER MAVERIAL
AKD RECHIDENDS CRARSES T FIELD OPERATIONS BRAXCH,

<

ESTADLISHES NEED FOR R{SEARLA AS TO TRE EFFECTIVANESS OF DEPARTMDAT OF THE ARW FERLOUEL POLICIES, PROGEMNG.
AKD HETHOYS) RECOMMENRDS FACT-FIRYIRG PAOMELTS TO ERTISLISRED RESEARG CRITE Dt THE CEPARTMDE OF THE ARYY JND
BAIETAINS LIAESOR WITH SUCH UKETS: ANALYZES TRE FINDIRGS &F FIELD IRSFECEIOXS TO CITAIR DATA FoR THE
-CONTANUED IHPROYEMENT OF PERSOMNEL WARAGEMENT; ‘P_ziScﬁIB!! AND COORDINATES CERARTHENT OF THE ARMY PERSONEL
STATISTICY EELATED TO UTILIZATION OF EMPLOTELS, -

b

7. AETS A% OESARTHENT LINESON WITH EXTERAL AGERG|E3 INVOLVED ¥ITE THE PROSEEM OF EMPLOTEE OEVELGPHEAT AD
URILIZAE|ON; HAINTAERS LEAISOY WETH COMUND ECEELONS THROUSE TREIR,CLYILMN PEREONREL OFFICES, RRovining
COMRDTIAFICA 43 WEEDED 0N ALE MATTERS RELATE} TO DMPLOVEE UFILIZAFION; DEYELORS DEPARDMENT OF THE ARYY POLICIES
GOVEAKIKD RELATICASHIPS WITH EWPLOYEE R3PS ARD Uibdas.

WLINTAIRS CATALOGED COLLECTION OF PROGEAM AKD TECHKICAL PENSOANEL MATERIALS FOR B3E BY T3E BRANCY (X
JEYLROPHENT OF METHODS AUD PRACTHCESy PROVECES tRFOLRATICN AXD SOURCE MATERIAL FiR COHMAKD ECRELCHS ARD
IPSTARLATIONS UPGR REQUEST.

=

9, FRCNIDES TECHALCAL S3IDAKCE AXD OINELT ASSINIARCE 10 THE FEPARTMONT OF THE AN, 3. £1VIL SERVICE 0 HISS 10K
410 oF CXPERT EXRNIRERS, AKD TO FIELO A0aRD OF 0,8 CIVIL SERVICE EXAHIKERS,

| B0 of QNRAT Pl A RINEIER T W2 o — —f

b CAF«13, Chiaf
| CAF= T .
| CAF« % -

METHOD OF BRANGH OPERATION
WITRIN [RE AUTECRITY AND FURCEIONAL RES PO ANLITY OUTEINED AJOYE, FROJECTS ARE PLAN-
KED AY TEE EMPLOTEE UTILIZATION BAANCE A5 ARPAQVER BY THE DIRECTOR OF SIVILIAN PER-
SOREEL,  PROVECT .'»mn ARE FOIRED BY TBE CMIEF OF TSE BAARCK FROM TRE IMCUMSERTY OF
PESITIONS LISTED BENCH, R

EACE PAGSECT GROUP WILL BE VADER YRE SUPERVESION OF K OES14WATED PROJECT LEADER,
. . £4£.13, THE NUMBER AND GRADES OF JENIR PERSONY AISISNED TO A SROUP ARE GIVERELD BY
- . TRE WATGRE ARD OUZRTION OF THE PROJECTS ASSESNED 0 THAT SROUP, ARD 4Y THE QUALIFI-
CATIONS AXD IRTEREITS &F THE INOLYIDUALS IR TEE BRANCE,

IR AMDITI0N TO SREUP SUPERV I3 10N, TRE PAQJELT LEADER SECURES AND COQRDINATES THE
COQPEALTIVE EFFORTS OF PEASQUREL TECHAICIASS OF DEPARTVENT OF THE AAIY S0MUND ECHELONS,
UMER THE PROVISIONS OF ODERS €, 1388, WAILR PROVIOES FOR COQPERATION OF CONPOAERTY
1K DEVFLOPMENT OF DEPARTMEXE.WIDE FERSOWEEE MAMAGEMENE PROSRAMS AAD PROCECURES.

PROJECT cxouPs WHLL B RECREAMEIED J;l OFTEN AS FECESSERY TO HAINTAIM THE MOSF EFFEC.
TAVE CURRENT WORKING ARZARSEHENTS AND BEST [SE OF ERCUMBENYS.

1 APPROVED:
PROJEGT GROUP A -PROJECT GROUP R
| CAF-13, Parsannal Techniclan | CAF-13, Personnel Technlcian
| CAF-F2, Persanne| Yechnlclan 2 {AF-§2, Personnal Technieian .
2 GAF-11, Perseanst Technlclan 1 gg-ll, Personral Teehniclan : A H. Onthank -
' i ] I OaF- 4 Olrscior Glvilian Personnel
‘Masch 1948 EEAF- 2 : .




ORGANIZATION OF FIELD OPERATIONS BRANGCH
CIVILIAN PERSONNEL DIVISION, CFFICE OF THE SECRETARY OF THE ARMY

i
FIELD OPERATIONS BRANCH ADMINISTRATIVE SECTION
T R, LI i | Cnsin FEXU B AT T3 ST TRRUANG HITH ST T ST g ———y
i B A3 FTUCH NG EUTIZS SOTELE DINURS PRSI, W3 EHITTLITIOR (N THE SEMETATAL AZD BAAICH 70 7ALH GR
- LAF-41 'Jl !l K, DRLONIND SEME1 EATUILISNENTS, B33 EVLLOATES TAE EFTELToa[ncSd GF FERSOHAEY 2HTILN
T Iehw:n T3 AZH KT TR SASCTTA oF DEAET VT 0F HE 187 mUMEL 1SRE FORDL BERTATH 8 SMAGT 2, ) WFADA - GNT4LNS LMD TEEOLHY 4uFEEaTiok BE-
x 2 atia
) :3_’; 1. FB3)RTEI VITR ITHED ST4FF KAGCRES 18 MHUNE COTACTS N ITH S Deeled MEa0506TERS 2EKARD (PR CERREETIVE pr 13 RIS
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ORGANIZATION OF OVERSEAS AFFAIRS BRANGH
.~ CIVILIAN PERSONNEL DIVISION, OFFICE OF THE SEGRETARY OF THE ARMY

: PERSONNEL OVERSEAS AFFAIRS BRANGH
1. OUTAIRS ALL DATA AS TO ERISTENS PEXSONNEL HAKASEMENT PROSRAMS. .
Dagartzantal Filald X
CAFo1y j 2. RENSERS ADYIEE AND ASSISTANCE TO CVERSEMS COMMAROS BY ON-TRE-5POT REFAESENTATION: ASSISTS UK
a - | CAF-f3 2 LOROUCTINS MANLGEMENT SURYEYS AND PERBOSNEL IRSPECTICHS.
c‘;-sz 1 CAFLIZ 3 -
CaFe 3 : CAFL 3. INFORMS STAFF BRARCEES OF GIVILIK PEASCHEEL DLVISION RF FORMUEATACN OF NESESARY POLICIES, i
far. 3 2 CAE- 9 8 STAXDARDS, AXD PAOGEDUAEY FOR GVERSEAS USE, 1RCLUDING THOLE APPLICABLE TO 0. §. PEASOSXEL AXD
CAF-7 8 THOSE APPLICASLE TO NATIVE A¥D ALIEX PERSONAEL (X FORZION EOURTRIES] ZECCMMENDS QVERSEAS EX-
g:g‘ g ; CEPTIONS TO POLICIES, STANDARDS, AXD PROCEDURES SSTASLISED IX V. 3.
CAF- & 11 4. AEPRESENTS GiVILIAN PERSCKEEL DIVISIOA 1% ALL LIKISOH WHTH CEPAYTAENT 0F THE ARMY 1ND FEDERL ASESEIES
CAF- 3 20 RELATIVE TO (YERSEAS PEXSOANEL MUMKSERENT, AND 45 TO COORDIRATICN OF PRACTECES BETMEEN DE=
. — CAF-2 7 PARTHENT OF THE ARMY OONTRACTORS' EMPLOYEES; BECOMMENDS RECESSARY EEGISLATICH.
TOTAL & FOTAL 56 - . . -
GRARC TOTAL 72 5. COMBINAIES TAE RECRUITMEAT A%D PROCESHHNS WETHEN FAE U. S. OF ALL PERSONNEL REQUESTED BY OYER-
| _SEAS CORMIKOSI PERFORMY O3 SUPEATISES DIRECT RECIUITENT, K¢ Requlsis. .
I CAF-1%, Branch Chief
1 CAF- 4
| FiJeLo
LIAISON SEGTION REGRUITHMENT COORDINATION AND GONTROL SECGTION
, BEFARTREAT OF THE AZAY AKD FEDERAL AGEACIES LIAFSON: . I COORDIIATES TRE RECAUMFHENT AND PROCESSING OF PERSONAEL METHIN THE
REPASSENTS THE SIYELIAN PERSONNEL DEVISION §M MANPOVER, UTELEZATIOS, AECOMEENDS TO TNE APPRIPREATE BRAXCH OF CI¥ILIAN PERSONKEE DEVASECW, URITED STATES FOR GUTY QUTSHDE THE UAYTED STATES; RECERYES ALL AEQ-
A% ARMAGEAEXE SURNEYS COXOUCTED N COLEAZORATION WiTH SEREMAE STAFF REFULATIONS, PILIGIES, STANDARDS, AAD ATHER [SSUANCES AFPROFRIATE ONSIEAONS FUR O, 5. PERSOSREL. AEQUESTS YARIGUS COMPONENTS OF THE
KAD MANABENENT UAITS OF QEPARTAENT OF THE ARAY, Fox THE SUERSEAS SERWICE XS FOLLEWS: LEPIRLIENT of TuE & T FERFIEA RECRUITMERT IND PROCESSING OF PERSINTYS
PARFIEIPATES ACTIVELY 1O THE NORX OF THE FIREIEN GYEASEA PERSQUNEL A, BESULATIONS AXO PROCZDUZES APPLICAILE OVERSEAS; EXCEPTISNS TO :3;:;':;&:?:: T‘;"::sui"ﬁgﬁi‘:‘g 235?3::.'03: ;::;ﬁ*:‘;“l‘['“ﬁ:‘s
COMITIEE; DEVELESS AREAS 0F AGAESHENT AS TO UNIFORE ANO PROSRESSIVE RESULATIONS ARD PROCEQURES XoT AZPROPRIATE OUENSEAS, - .
AND PROCESSES FERSCXNEL MITAIS TRE WASAIRSNON HETROPOLETAN MMEK
8, WAGE AD:
::‘uezisltql“#m[ce PERSONNEE AAAENEAT PRACTILES FAR TRE FEOERAL | ::;s:[:t;lg:gf:ml‘? A5E ACMENASTRATION SEANDARDS To IHPRIVE I rettaacs Tatous CSTAEL1SAED FRELD SFPICED STRATEDI-
) ©. STARDARDS OF EMFLOTEE SERVICES, EAPLOYEE RELATIONS, A¥D E4PLOYEE CALLY LOSATED TKRGUGHIUT THE SPATES. ESTANLISKIS STANDARD OPERALIKG
_ MAIKTAIRS LIRISON RETR VAZIOUS ASOACIES NESPGNS)SLE FOR 2AASEY OF e RS 3 PALLEOVEES Fok RECRUATHENT ARD PROGESSING, MAINTAIRS PASFER CORTADL
PERSORAEL NAXNGENFNT FROGRMA OVERSENS, 1NCLUBING JUREAY OF THE . OF REQUISITIONS; PREPARES VECESSLAY REPGATS,  RECEIVES %) €QOES
§UDSET,- STATE SEPARTAENT, GOSERAL ACCOUNTING QFFICE, Axb AEXEIL VAERTAFNS CESST CRECK ON ANEQULLY OF H1STRIEYTION OF PERISENEL AAPEACATIONS, MAENTANS FANES, ABIHERS COAIREISIONAL AND ROUTIKE
STAFF, URITED STATES AR, (X COOFERNEION MITH OTRER EXCCOTIVE ASEACIES FSSUANCES; CORTINGARLY SEREYES 19 INPROVE SPEED AXD ACCURAGY OF :
SPORSONS A LEAISLATIVE PROGRAR WiTE TEE QBJECTIVE OF A UAIFIED, BISSEALATION, i TaEa J—
FUIIALE, %0 PROCLESHIYE PERSONNEL PROTAE 1N THE MOREIGK SERNCE, ) o o Af-l2. Deputy chief | 6AF-2
EVALUATES JAD RECCHNERDS SuITAELE QFFICERS XD EIVILILNS FOR PERSON. O or;um c.ommm D THELR SUEBIATE E330tids 18
PR A AL A e iveyts  JEYELOPHND SIEND PEASCUNEL POLICIES XD PROSLAKS ¥ITH AESPECT 10 [ | — T |
b Ty LECRUHTAENT, PLACEAERN, TRMIKIXS, EMPLOVEE RELATIONS, AZD MIGC 11D RECEUNTANG G37F FAESSIND GXIT CERRESFORDEE WAIT ALCOADS vAIT
FOt APPROPEINTE £0URSES OF TRARNINS FOR THEM,  [X {COPERATION WITH ALy OATOT O Pt T e ppited S
. . L or -
:E:E:ilol :E?;Fo;;:i‘(:;ﬂ‘:"suns’ﬁol::twsln.xlralii?::;'oﬁls'sw::::s'::uorf PUMKES OMFORUACE WETX SEPARTMEAT OF THE ARKY POLECIEY JAD, WHEX ADVi SA- L} gg-’S: Flie dast. : :i:j : 3;-: : ﬁ:"'
: - 5 Y s 2 ENF- 2
ACTSAS ADYIIORY HIMBEX OF DEPARYAEAT OF THE ARMY WASE AGENCY _:.;;5li::%‘?‘:gso""l’ii‘ﬁ;:l:‘;‘i:‘g:'“ PERSSNNEE BIVISION OF TATAL i s o 10kt
> - 1 OIERIENS WIS MTIERS DIRECTS THE ESTAALMMERT OF ALRIRUS A5 EQUITANE STASBLEDS 2N THE UL I s Gr1
ATIEHPYS 79 WETEGRATE PRACTICES AELATING TO 0. 5. COATNBENTAL CIFi- DrerEISTALTor GF IATHTE 1D ALTEN rmm& :
T(03 1r THE FORENGN SERVICE MITR STANDAEDS OF EMPLOVHENY [M THE 13, : e
EFLELTS 7O THE CHVELIAN PERSOANEL DAVISION TNE RFCESSITY OF THE $FOXS0IS AND PARTAGIPATES 14 PERUKENT 2ERSONNEL COUNCILS Ax3 PERI- I ; 1
d : ¢ ; £
THEATERS WALCH WARRART MOO1FICATIGN OR ADN EXPNESSIOA OF DEPARTHENT 001¢ CONFERENCES OF PERSORNEL OFFICIALS IX TEY GTERSEAS ATEAS, | o '::“n?:“gf ' ci:[;‘s::f::i '»:Gt!:rlf':\\l::&w::i
; ’ .12, Reg, 8. 3 3 \ g
TF T ARIY FERSORNEL POLIIES, ) | CAf- 9, Rec. Tep, { Caf-g, Mac dast, i Cif- 9, Rae. Rep,
- RECEIYES And LXALYZES TRE FOLLAWINA DAVA AS A 848)8 FOR ESTASLISAIND \ GE 7 | targ P
- BEALISTIC PEACHES +x THE OYERSEAS SERVICE: REPORTS OF CTERSEAS REP- 1 eAF- 5 ) eas Vei-§
. REZENIATEVES; TELE-CONFEREACES AMD COREESPORDENCE WITA AVERSEAS 2 GhF 3 3 eAR3 2 E4- 3
CORELADEAS) PEASORNEL VSSUAXEES OF OVERSEAS COWMAIRS: INQUIRIES,
SOMPEAIATS, IXD CLUISS FAOY ANY $OURCE LORCERtAS EXISTIRG POLILIES,
- __x:f.uumns. o8 $RATOS OF PEASDNAEL. EPROVED,
: | CAF-19, thief ’ 1 CAF-7 . ’
[ CAF-]3, Overseas Repruentativa Flald 2 CAF-3
P
G . . | CAF-1Z, Liaison Reprassntative T
= ’ A. H. Onthark )
2 arsh & Diractor of Civlian Per1oans
[h ~ N




ORGANIZATION OF POLICY, REGULATIONS AND PROCEDURES BRANGH : 13-F
X ‘ CIVILIAN PERSONNEL DIVISION, OFFIGE OF THE SECRETARY OF THE ARMY

PERSONAEL POLICY, REGULAFIONS AND PROCEDIRES BRANCH
18 | 1. FORRVLATES AND FSSUES POLICY STATEIENTS, REGULAT[GNS, AR? STANJARD CPERATING FACLEDLRES, OX FMOSE Sus.
oAF-i3 3 JESTS XOT Wa991% THE PACTIRGE OF THE QTRER BRANCEES, WAICH KRE FOR GESERAL APFLICATICN To ALL ELEHENTS
CAF_EZ 1 OF THE BEPAATMENE EXPLOYINY CIVILIAN FERSQNNEL.
CAF-1T 8
aF-9 4 2. PROVIGES A TECENICAR €ONAULTING SERYICE TO ALL BEADQUERTERS GRIAMIZATICNAL COMPONENTS O REGULATORY,
aF-g POLILY, AKD PRCCEBURAL MATTERS; ADYISES 08 XD OEVISES SOLUTIONS FOT PROBLENS IX THESE AREAS; COGRDE-
. a3 s NLTES THE ISTIVITIES OF TRESE COMPORENTS FK THE APPLICATIOK AKD IKTERPRETATA(R OF RESULATION), PROSE-
G- 3 DOAES, ARD POLICIES,
TOTAL 22 -
a. summ 1SSBAMES FROX QTHER BRAMKES FOR CONFORKANCE WIFH STATUTORY $U OTRER ADH(KISTAATIVE REQUIRE-
LOMRDIKLTES ALL ISSTLRES OF VEE DIVISTOR WEFR THE NEADJUIRTERS EOHPORENIS OF TEE DERARTHEAL,:
B 1S S e T ol L e S AStes aehrIbEnT T0 N IL 1AM PERSONAEL AbrenToTonl1cn,
Y. INETAYES LESISLATION WAICH THE DIVES10Y SPONSORS FOR THE INFAGVEMENT OF EMPLOYHERT CORDITIOSS A%
FERIERNEL AQHIRISTAATION,
STAFE ASSISTANT (3pecial Projecis)
S, PROTILES PATIEANS FOR THE HOST EFFILIENT oRsta X
F ¢ T EFFILIENT CRLNITTION, KIS, AR3.STAEFIND OF PEASORREL GFFICES. | I\ "\ usaLEs SPEEIAL PROBLENS UR PAOJECTS EFFECEINS CIVILINY PERSONKEL
6. GUTLINES ERFOIMATION TO BE OSTAIRED TRROZHE IKSPECTEONS. ANALYZES FINBINSS OF NOX-LONFORHAKSE, AND B N ot o FATENS IVE RESEARCY, AND
| BEYEAGPS MITK THE ORGMKIZATIESS [NYOLVED, PLAKY FOI INITINTINS CORESETIVE ALTION, USE S00MIMLTION WITR ¢
| CAF-1%, Chief | CAE-5 2. DEVILOPS EEGHSLATIVE PAOGMM, OPAFTS S5O LEGISLATEOR AS DEFARTHERT
. I éara OF THE ABY CEVILUAK FERSONKZL ACMINISERATION WAY REQEIRE, $ECURES
RECGHHENDATICNS FROH CONSTITIENT ELONENTS GF THE DEPARINEXT OF THE
ARMY &4 BILLS SUBMITTED FOR REPORT, AND LXALYZES LEGISUATIYE ACTLV-
ITIES OF ST 106 ACDACIES.
- 1. AEADERY SPECIAL ASSISTANCE T0 TRE BRRKCH CHIEF AND TO AEPIESENT-
AVRNES OF OTNER BALWCRES &d SPEC AL LEGAL AND AOMIXISTRATIVE PROD-
LEM ECF FALLING MHTHLE TeE SCOPE OF OTRES SecTioss, . |
1 CAF-13, Staff Asolatant
STANIARDS AMD PROCEDARES SECTION ' AEGULATIORS SECTION
1. PLANS AXS BEVELOPS. FOR NS DEFPARZIONT OF THE ARY SUPLIFIEC, UNIFOIN, AXD EFFICIENT . U REVIEWS LS, EXECTINE OKOERS, JAD ACKIMISTEATIVE DIRECEIYES F20% THE CIVIL $ER
METHGSS, STAKGARDS, ANO QAOAMITAVION PAITEANS FOR ARRVING OUT TRE FURCTINS OF VIGE COMMINSION AND OTHER AGEKCIES; DETEAMINES THEIR APPLICAGILITY TO TRE DEPAXT-
FERSOANEL ADKINISTLATION AND AEAATED AETIVITIES. : © MEAT 0F TXE ARHY; OEVELOSS POLICIES ANO PROCEOURES RECESMARY TO NHPLENENT TRES:
) . INSTRUKEATS AXD T0 FT TUD! T0 COAPITIONS PECULIAR TO THE DEPARTHCNT OF THE AD;
2. DEVELOPS STANDLRDS OF WOTK MEASUAEMERT ARD STAFFIES CRVTEANL FOR FEASONNEL OFFILES. JXD FLEPARES REOULATIONS GOVERRING CIVILIAK FEROSKEL AOHINESTUATION Tekiogaout

TRE DEPATHENT OF TEE ARMY,

3, CORBUCTS CORTINYING SYALUATION OF EXISTHIS STARDAED KETH(DS ARD FROZEDURES TO : )
EFFECT FURTRER STHPLIFIEALIOR OR EFFICICKY, 1ACL001KS FELD SURVEYS ARD C0R- 2. 13 BIZER TO FROTIOE FOX COKTINGING {MPRONEMENT IN €1YILMX PERSCANEL ADHINISTRA-

DINAVION WTH QUFSEDE AGERGIEY IND DEPIRTRERT OF THE LRMY {FFICIAS, - TIGK, PREPARES AND DIVELOFS WEW POLICY STAFEMENTS QR REVISED EXISTING POLICY
. . STAPDAEXTS PERTAINIXG TD CIVIEIAN PERSONKEL ACRINISTRAYIGH TERONGHOOT THE CERART-
HENT OF THE Mol

2. CONDUCYS A CONTINDING ANKLYSES OF EXISTING POLICY AND RESULATOAY REQUIKEMENTS
FOR TE PUSPGSE OF ANSURANG-ABLQUACY, IMPRZVIEG CLARIEN, SIMILIFVIXS REQUIREHENTS,
| AR ACHIEVING A MAXIMIM OF UEIFOEM EFFEcTIVEMESS, . _ |

I CAF-1, Chlof 2 CAF-3 Analyst ) : | G i::i;,i Lol ues Analyst
2 CAF-11, Analyat 2 LAF-3 C . ¥ EAF-11. Anslyat } CAF-2
' o o : APPROVED:

) . ’ AH. Onthank’
. Maroh 1948 _ ) ’ . Direclor of Givillan Personnel
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. ‘ORGANIZ ATION OF SALARY AND WAGE ADMINISTRATION BRANCH e

CIVILIAN PERSONNEL DIVISION, OFFICE OF THE SECRETARY OF THE ARMY

iz . - PERSONNEL SALARY AND WAGE ADMINISTRATION BRANCH
CAF-13 3 1. FORLLATES DEMRTIENT OF THE ARW ROLICIES CONERXINA SALARY R1D WAGE AGINISTRATION FOR 3T$ €LY ELIAX ERPLOYEES.
.- oo cAfarz Y ; ; s
CAF-1) & 2. RECOHENDS MLICIES 10 HE DIPARTENT OF THE ARy ¥AGE (OORDMATION BALW), SUBJECT TO BOARD POLICIES, HAKES
CAF~ 9 5 LOCALITY VASE STUOIES; ISSUES WAGE STREOVLES FOR WAGE DOARD JOBSp AND HAINTA{RS EOMSISTERCY OF J03
CAF- 7 f EYALUATION TRECUAKOUT THE DEZARTHENT.
CAF- & h ) CLERIGAL UNIT
CAF= 1 ' 3. ESTABLISEES STANDARDS FOR EYALUATION OF CI¥ILIAR JO3S THROUSHOOT THE RERARTHENT. 1. PEAFOINS € LERTCAL FALERS AND TYPIRI DUTIES AND
CAF- 3 2 MAIKTALES MAIL SONTROL FOR THE SRANCH,
—_— G, AIVES EEABERSHIP AXD SU{DANE TD SAEARY AKD YA STAFFY GF CEPARTHDNT OF 11; ARHY COMPONENTS REPORFING DIRECTLY e e e et e b e ———— —
ToTAE 27 TO WE DEPARDENT OF THE ARMY. .1 CAFY,
2 CAF-3
5. BEPRESENTS THE DERARTMENT Y0 THE C¥IL SEAVIEE COMMISSRON IX ALL MATTERS AFFECTING SALLAY AND WASE
& AIMINISTRATION: MAINTA(XS LTAISON VITR Q7RER EXECUFIVE DERATIENTS, s
6. STUWIES POPeded LEGISLATSON REFECTING TKE QMPENMTION OF otmw1 OF THE ARM DEWTERS RECOMERDS CHANSES
i . : 6% IALTIATES $AOPCAILS WHIOH WILE IEET GEPART ERT OF TAY bRo BEQUIFEMERTS .
2 = ———— e —— e —— ]
| CAF-13, Chief
; - 1 OAF- 9 -
5 | ' | | I
. WAGE SECTION EVALUATION SEGTION
j . 1. UXDER POLECEES ADOPTED BY YRE SLPAxMDIT OF THE LEHY WASE (GOBIML- 1o DEVELG?S AXD MAIRTAINS K PROGRAM OF JOB EVALUATION TOR CUISSIFICATION
H o . THOM BOARD, ADHIMESTERS THE WASE PROAREN FOA ALL WARE ROARD EMPLOYEES - ACT AND WASE BOAED POSITEONS AN THE JIPAETMIAT OF TRE ARNY. WORKS
. OF YHE DEPARTHENTOF TKE ARMY, ENCOMPASSING TRE QETZRMIXATION JAD TN¢ [ - YITH CCMPORENT NEADQUARTERS 1N |PLEMDNTING EVALUATION POLICIES AXD
JITRORHATIOR OF WAGE $CREDULES FOR ALL TYPES§OF WAGE BOJRD FERSONNEL. PROLEMIRES, XD ADUTIG THEX [0 $PECIFIC KECLS OF THEIR CRUMIZATIONS.
2 . - . 2. FORMILATES WAGE POLICY 7‘“ APPLICAREE TO TKE VARLOOS CATEGORIES OF Fo O TRE BASIS OF NSPECYION REFIRTS AND DIAECT CONTALTS FOLAOYS
c VASE 3LURD J0BY, IROCLODING PEEFORUIRLE 6F B3 16 RESEARGA 1RCIGEINT TO THRAOGET WETH (SHIQNENT BEALGUARTERS 10 ASSTRE THEIR EFFECTIVE D15~
5 FROPOSHRA LEKROES IN DEPALTWENT OF THE ARY KAGE POLACK, CRARSE OF DELCARTID RFSPONSISILITIES, ODORDINATES WITH FiELO OFEMA-
Tions aehxod 08 TRIS KETIVITY.
3. VRDER FOLECY GOATIL OF THE ASMISTANT SECRETLRY OF TUE ARAY, REYIEWS ) '
VAGE KNp SALLEY RATE} PAOPOSED TNDER (O3T-PLIS-FIXEQ-7EE ¢MAACIS 3. DETERHIBES WHETHER CITILIAR JOUS IK THE DEPALTHDAT OF THE ADMY BEAOHQ
OF THE DEPARTHENT OF TME ARKY T0 OLTERHINE PROPRIETY TAERZOF, AND MOER TE .mlsolmm GF THE CUSSIFIEATION ACT OR ¥AGE BOASD PAY HETHOD.
GIYES AFPROYAL OF SOK WAGE SCALOULES, SUBJECT 70 APREAL 10 THE.
ASSISTANT $ECRETARY, ' - ¥, OEVELOPS SMDE LEVEL STANGAESS FOR WASE NLAD JCBS 1N THE DERAKE«
L : HENT; APHLOVEY, #R4GR T3 1S9DANCE, MANUALS OF DESCRIFTICNS oF
% BEYELOPS FOLICIES MAD LESOLATIONS (OVERANAS PAY ASRISTHDATS \RPER STARMD J0BS REPIRED BY COMPOMENT EEADQUARTENS FOR CLASSIFICATION
CAISIFICATION XCT $ALARY PLAN, ACE AWD WAGE 830D J033,
5. COLLABGRATES VITH CIVIL SERVICE COMMIS30K IX TRE YALIOAT4OR OF
. ) . . AALDE LEVEL STANDARDS FOR CLASSIFIEATION ACT JOBS, AESOTIATES
3 . WEE ENVIL SERYICE COMMESSION ON DEFFERENCES OF OPIMION OX DESISI0NS
. - REACRED X THEIR AUGTONAL OFF (CERS ONDER POVI AGDIT FROGAAM AND
YEFERAKE! APFEALS,
&, RERDERS ADNISORY EVALUAFION 0N 4038 suaulriso BY COHPIRENT BEAD- ‘
QUARTERS FOR CLASSEFICAT 10X ACT AND WASE BOARD JOBY WHERE wu Jo3
. ARE XOT COTERED ACEQUATELY 1N EXISTING $TAXDAAD5,
7. AEBTERY FIRAE DEC1SIAR OX GRADE AWD TIFLE DETERHINATIONS APPEALED
. BT EMPLOYEES OF TEBE FIELD SEAYICE FOR BOTE CLASSIFICATICN ACT AND . .
R O T _VASE BOKKD PO3ATIONS. o APPROVED:
I CAF-F3, Chlef I CAF-§ . |-CAF=13, Chief 5 CAf-9, Analysk )
_ : 2 EAF=12, Wage Analyst ) I ‘2 CAF-12) Analyst | GaFop T
2 - . 4 CAF-IE, Wags Cocrdinator ) . § CAF-I7, Analyst 1 CAF-Y -

A H.Onthank
Diractor of Givilian Persénnet




ORGANIZATION OF SGHOOL OF GIVILIAN PERSONNEL ADMINISTRATION — DEPARTMENT OF THE ARMY 13-H

CIVILIAN PERSONNEL DIVISION, OFFICE OF THE SECRETARY OF THE ARMY

SCHOOL GF CIVILIAN PERSONNEL ADMINISTRATION - OEPARTMENT OF THE ARMY

PERSONNEL
CAE-{3 F. TRAINS HILITARY PERSONXES AND CEVELIAN EP&“TFES of THE BERLATGXT OF THE ARAY §d EFTER ThE QHER-ALL DIRECTION
CAF~42 OF CIVELIAN FERSONKEL PROSAAMS OR IH SPECIIUIEG AREAS OF CIVELIAN PE!!O!ISE ADHIRISTRAT JOM.

CAF- 8 %, QEVELOP3 TRAININI COUASES TRROUSE TEE EFFORTS OF ASSIANED SYAFF ¢R THRGUSH COORDIMATIOR WEZH TRE STAFF

]
3
H
CAL- 3 2 SRAKZKES SEST FREPARED TO ASSEMBLE OR IMPACYISE COUASE MATERIALS,
TOTAL T &. TARQUIH LINESON MITH TKE FIELD QPEANTIONS BUNCA, STAFF SRAKCHES, AKD OTRER CORPOXENTS OF THE DEPARTSENT,
ASCERTAINS TRAIXINA NEEDS FIR WKILH COURSES KAY BE DEVELOFED,
ESTALISKES L2ATERIA TO SOVERH TRE SELECTICNS OF PERSONS TO BE LCCEPTED FOX TRLEKENG 10 AKY FALSE oF
CIVELTAM PERIONNEL ADMINISTRAFION FOR WHICH COURSES ARE PRV IDED,
. PAOVIOES FORCE BEADQUARTERS ARD $TAT10A LOIOUNDERS EVALUATIONS OF STUDENT PERFORMANCE IN ORDER TRAT
e ) ) FRESENT CR CONTEWPULATED ASSISINENTS MAY B AECCNSIDERED §X THE LISHT OF ALHIEVEMENFS DURINS TAAJKINS,
TARGUI QUESTLOSNATAES, FEPOUTS FAH INSPECTCRS, MM FIELD FOLLW.UP VISITS, EVALUATES TNE RESULTS OF
THE TRAINEND AND THE UTHLITY OF TRE 303JECT MATTER IFEIUDED IR THE COURSES.
. PROVIDES ASSISTANGE T0 ARMY SLAQOLS FOR TEE TRAINIKT OF £ONAISS [OFE0 PERSCXNEL IN THE PREPARAFICK OF
. - TRAT PART OF TREIR CURRICULL WAICA TREAFS €1VILILN FEASOANEL MAXAGEMENT,
- . 8. PROVIBES A EIERRERY HOUSE DESISNED TO AID IKSTALUATEONS 1R RESRULFING FERSONNEL OFF ((ERS AxED TECHNIC 103,
9. FARQUSR EXFENSHVE CONTACTS WITH FIELD PEASCHREL IN TRATX|NS $ITQATIOHS, C3TAIRS IKFOUMT[CX COMCERRING
CURREAT PROBLEMS AND KEEDS. ORGAMIZES AKD REFERS SUCH INFORMAFEON TO TRE DIRECTOR OF € IVILIAN PERIOK-
BEL AKD STATF BRARCRES. :

F

Iy »

~

‘ ’ 1 CAFa13, Dlrsctor
. COURSE DEVELOPMENT AND INSTRUGTION Se6Ti0W ; TABMINISTAATIVE SEGTION
. 1. FLAKS TONENT F eouases, ] I, FERFORME ACHINISTRATVE FUNCT LGNS I COINECTION WITR OFEANT 10X GF SCHOBL, 1BC1G0IK:
2. GEVEAOPH TALINING MATEREAYS 03 SUIDES TREAR PREPARATION, : : | 7 A BREPARATICN OF £ORRESFONIZRGE AEAARDING CULASE SCRTOVLES, QUOFAS, NONIANTIONS,
; Lors Tin pans - REMRLTE P aecorss oF TAINIRG, And. SEELLL IUILIES HRIN SEFOOL AETIFATIES.
. 7. SELIVERS AECTURES, 1EADY COKFEREMCES, AND SUFERY 1S3 WORISOPS, . B, DITERE ¢ STOOENTI! 2EC0RY.
i ¥. DEVELOPY AND AUMIMRSTERY TESTS AbO EVALUATES COXFERERCE BANTIC IBATICN, €, Trrim, BUPLK;TWN.IHD‘“SM;Y o Nﬂiiilﬂﬁll'ﬂ- £ KEGULATIGS Axp ofecd
5, COUMSELY STVREXTS TO OTAIN EOKATALCTIFE ATATIOE, Yo ADFISE TAEH OF THELY ACRIEYE- : o ;‘,'E';&"*:“,:,?“f{.‘ 9-QITE SETS OF CIVILIN FERSOIN o
JENT, TO COIRECT HISCGHCEPTIONS, AKD 10 1D IN THE SOLUTION 6F SPECIAL PRCBLEMS. E. SERYICIAD STUOEATS OX MATTERS ROT FERTAIXING T¢ INSTALCT HoX, SIXH A5 AERANGIFG
&, KEEPS IKFOAMED OF MAJOR POLECY, REGULATICHS, AND FUATACOMING DEVELOPHERTS 1N ALL - FOR TRAVEL ARD MOUSIK3,
) ASPECTS OF CIYILIAN PERIONNEL ADMINISTRATICK, F. CONPILAPION OF REPLRTS OF TESTING, CRUTIQUE EVALUATION, AXD_FOLLON.UP QUES- .
. . . ‘ _ : HOTIATIES A8 REQHRED,
’ . T, PERFORMS SECRETARIAL NORK FOR TEE DIRECTOR AXD DNTRGTORS,

3. HAINTAIKS PERSOSKEL RECORDS; ETC., FOR $EROGOL STAFF MEMBERS,
W RUINTRIRS CLEARIMQ HOUSE KEC0RDS,

3CAF-12, Inskructor ) : - _ ) ;3:’;
) - ‘ APPROVED:
) ’ : A.H. Onthonk,
Moreh 1948 ‘ ST . - Director of Clvilion Persannel




PERSOHNEL ORGANIZATION OF COMMUNIGATIONS DIVISION

;:E-H ! OFFICE OF THE SECRETARY OF THE ARMY
G- 3 2
cAF- 8 2
CAF- 5 § )

- CAF 4 13

- ) AR ) DIRECTOR OF COMMUNICATIONS
cAF- . : |
CPAC_ g f FORMULATES JED CERELTS OPLIANCE MITE POLECIES RELATENG 10 THE PESCURBHENT, ENSTALLATION, MB CPEAN- : 1
—_— TECN OF COPRRAMTEATIONS EQUEPMENT JXCRUDING TECEPAONE, INTER-OFFICE COMUNELATING, RECORBING, AND .
TOTAL 9% PUBLIS ADDREIS SYSTEMS FOR THE DEPARTHENTS OF ARMY MAD AIR FOR(E IRD FOR COUPONENTE WETHIN OSFICE

OF THE SECRETARY OF DEFENSE: OFERATES THE WATIORAL BEFDNSE TELEPACAE SYSTOHG COMPILES XD DISTEI-

XITES TEE BATROHAL DEFENSE JELEPHQNE DIRECTORY; PREPARES SUDGEF, OFFICIAL SEAVICE ORNERS AND ADDITS

. BILLY FOR {OOMWALCATIONS SERVICES; YEAIFIES AXD CERTIFEES AL LOH@ OISTA}ICE chies ror THE AzOVE
: . . (tBlDlTS 1R YASHIRGTON L‘D iiﬂlll"{.

R B . X ! M?-IQ Blrector of Cmunicalloﬂs 1 CAF-4
E | CAF-H. Asst, Dr. of Conzunications S i CPEC-3 .
3 - | CAF- & -
s s X
o : [ = ]
: ADMENISTRATIVE BRANCH o OPERATIONS BRANCH
ADURESTZRS INTERCOUNTEATING, ECCORSING, M0 PUBLEE ABGRESY SYSTENS FOR TAE DIPART- AUBISTERS THE CPEAATION OF THE RATLOXAL BEFONSE SW) TORBOARD: FORMLATES JXD INSULES
IIDNTS OF TEE ARMY AND ALR RIRLE K5D FOR CCMPCNERTS WITRIN THE QFFICE OF TME.SECRETANY, COMPLIANIE WITE QPEZATING PROCEDURES: ADJUDICATES TELEPEONE SEZVICE CGNPLAINTS.,
OF DIFERSE: ISTUES TELEPRONE $£3¥)CE ORDERS, AUDITS JELEPRONE AXD IHTERLOMMUNE CATING ’
EQUEIDNT BILES, AND CERTIFFES LOXO DISTANCE TELEPZONE ILLS IAVOLYIXG THE MATIOKAL .
CEFEASE COUUMICATIONS SYSTEE (1P I4ES AND SN §FR)BUTES THE BATIONAE DEFEASE TELEPHOWE| :
| 81 RECTORT: SUNINRS PAOFERTY INVEATORIES A¥D RECOIDS OF ALL EOBENICATIONS EQUEADIT. D
T 8 PCAF-8
| £AF-5 i CAF:G
L. 1 ' e | 1

SERVICE ORDER SECTION

158ES TELEPRONE ORDIRS: HLIXTAING RECOROS
OF TELEPRONE £HTHENT; MIDITS TELEFRONE
EQULPHEXE BILLS,

TOLL SECTION

AUBETS AND LERTIFIES LONQ DISTAKCE TELE-
FHONE BILLS: INSURES COMPLIANCE ¥ITH TOLL
JUTHORIZATION DAAECTIVES: HAIMTAINS ToLL:

JOLL SECTION

FAARDUES 1XCOHINA-OR OUTEOIXG EOHO DISTAKCE -
CARLS OVER COHHERCIAL, LEAJED LII! oR

LOCAL SECTION

HAKDLES LOCAL TELEPFONE SERYICE ME{LUDIRG
HUIAL; CENTRAL OHICE. TIE LYSE QR INTER-

- GEPARTAEMTIL. FOREY S EWRUIHSE FACILITIES.
. . BASIC RECORD FILES. R
] BASIC Recomp FrMES, L e )
e [ CAF-4 | $AF5 19 CAF-3 N 2' ]
2 CAF-3 2 CAF-3 5 CAF-9 | CAE-2 13 oAF3
|

| |
FHTERCOMMUHI CATING AND

DIRECTORY SECTION PHALIC AQDRESS. SECTION

INFORMATJON SECTION

COFELES XD DESTRIZDIES PATIONAL DEFINSE
TELEPHONE DIRELTORY, OISTRIBUTES OTHER
AGENEY AXD CONSIERCIAL TELERIONE BIBECTORIES.

AGIIRISTERS IRTERCOOURIEATING, RICORING
K10 PUSLIC ACDRESE SYSTEUS FOX 7ML BEPANT-
ST3 OF THE ATHY AXD MR FORCE ARD FOZ THE
EQHFOXERTS WITRIN JHE OFFICE OF TAE

HMPRES TELRARONE IRFRUATION IIQJI!IN
WITRIN OR FROL OJTSFOE THE NATCONAL DEFENSE
731808 RELATIVE To INH VIDZALS O QREAXY-

SECRETANY OF OEFEXSE: HAIRTAINS PROPERTY TATICNS,

INVERTOREES MO DECORDS; PAOLURES ARD . 3 -
ISSUES SUCH EQUIPHEXT: PREPARES BILLS FOR )
e 5?.““(8- . L

"7 —"""""1 /=== ] T T T T s
; I CAF-3 T CAF-3 s
| eAF2 1 CAF-3

Director of Communications

- . . ’ ) ’ . . : gvereﬂ'.l.. Butler J
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ORGANIZATION OF PURCHASES BRANCH
PROGUREMENT AND AGGOUNTING DIVISION, OFFICE OF THE SECRETARY OF THE ARMY

PERSONNEL

PURCHASES BRANCH

DIRECTS THE PUICAAIE O FAOCHREMELT OF $)§}L
RENTARS, {Xp 1HISCELLASEOSS 3ERYJ CES-

i CAF.10, Chisf

1E8, EQHIPENT, MATERFMLS,

GENERAL SUPPLIES SECTION-

THITIATES PINNAYE JCT4OM TO PROCURE SEFHLICE, EQUIP-
REAT, MOOIY, PEXIODICALS, NEWSPAPENS, AXO MRINTED SIPELY
JTENN; PREFAREY SPECEFICATIONS AXB 1345ES DID INVIT-
TIOHS o0 PURERASES L0 SALESY DETEAMINES (OATZACT AVARSS
AND PREPARES FORMAL CERTRACTS.

I CAF.7
t AF-3
9§ CAF.5
5 CAF-y
2 CAF-2

RENTAL AND SERVICE SECTION

RECERYES ARD PROCESSES MEQNSITIONS FOR REXTAEY, REPRIRE,
HISCELLAYEODS SERVILES, RIILOLAS ALTEAATICES, ETL.8 P26-
PARES SPECIFICATIONS AND {3SVEY BID INVITATIONS M 3R~
VICES AND SALESS DETEEMENES CONTRACT AVARDS LND ZEEPAREY
FoAL SONTRALTS,

| CAF.5
3 CAF-y

APPROVED:




I15C

ORGANIZATION OF OPERATIONS VBRANCH'

PERSONNEL
ClF;g i PROGUREMENT AND ACCOUNTING DIVISION,CFFICE OF THE SECRETARY OF THE -ARMY
tAF-3 1 . )
TAF=7 2 ) -
CAF-5 2
CAF-5 3
CAF=% 7 -
. CAF-3 12
H CAF-2 7 OPERAT{ONS BRANCH
A CPC-8 2. . : - .
Gee-7 4 \RECEIVES, STOREY, ANO FSSUES SUPPLEES, WATERIALS, MO EQUIPHENT: OFER-
CPe-& 11 ATES SUPPLY ARD PROMERTY WAAEHDZSES, CEATRAL BEPAIR AND CAAPEXTEX
LPe-5 3 SEOPS, HOTOR MNO LABOR POOLS) MAIRTANS INVESTORY £oMTROLS AND PROP-
ng-‘; 63 ERTY RELOUATS. i e
PC- R Y T 25 Y T
epc-2 50 II CAF-g'
TOTAL  §75 : ’

BRANCH OFFICE NO, ! STORAGE AND SERVICE SECTIOH. PROPERTY ACCOUNTABILITY SECTION

SCAEENS REQUISITIONS FRSH OFFICE; STCAETARY OF THE ANY,
MRD OFFECE, CHIEF oF SFAFF AREAS FOR PROPEFEEY, RECES.
SiTH, SUFFICLERCY OF SUPPORTING OATA, JXD COMPLIANGE
RETH ESTASLISKED POLICNES; DIAECTS INVESTISATIONS AND
AECOUMENDS APPROPRIATE ACTION OX LAYSDAL {TEMS; SUPER-"
Y1353 PELIVERY POINTS WITEIK AREAS, CETERMINES AXD EECOM-
HEEDS PROPER TOCK LEVELS; ISSUES EXPENDLSLE SUPPLIES,.

____......_...rc.:;-_r_._. _______
} CAF-S
I CAF-3

JHPLEUENES PROCEDURES AND DERECTS THE 4PERATION OF THE
FROPERTY AXD SUFPLY MAILNOUSES, AECEIVING AND FRANSPOR-
TATION UKIT, CARPENTER AND CEXTRAL AEPAER SHOPS; HAIX-.
TAIES LEAISON WiTH WAR RSSETS KOMINESTRATION RECLATIVE TQ;
DESPOSAL OF SUAPLYS PROFEATY; MAINTYAINS L1A136N WETH THE-
FOSLEC BURCDINGS ADMIBESTRATION; RESPONSEBLE FOR COM--
PLEANCE WHIN ALL FIRE JAD SAFEIY REGULATIONS.

FPREPARES MND HAIRTAIAS PAGPERTY MEOUNTABILETY RELHRDS,
DETERHIKES HINEHIN AXD MAXIHSM STOEK LEVELS FOR 3TOCX
ETE4S; PREPARES AND MAFRTAING CUMRENT STOLK CATALORIEST
PREPARES SHIPFING OOCUHENTS AxD RELATED PAPERS,

a

| GAF-5
3 CAF-d
§ CAF-3

i CaF.2 :

PROPERTY WAREHOUSE U¥I1Y . !RECEIVING 1] mms#aaunuu_uunl CENTRAL REPAIR SHOP CARPENTER SHOP -SUPPLY WAREHOUSE UNIT

13 RESPOEMOLE FOR THE RECEIPT, ST0RMSE,; b3 RESFANSIBUE FOR ML HOVEHENT OF dE- 18 RESPONSIALE FOR REPRIRING, OVER- I$ RESPONSIGLE FOR CONSTRUCTION oOF 13 RESPOXSIBLE FOR TKE RECE{#T, STORAGE,

MO I5GE GF MU FFENS OF MONEXPERDADLE PARTHEXTAL PROPERTY BEENEEN BUREAUS AAULING, REBUILOING, CLEAMING, AND QFFICE CONVENFENCE DEVFCES AND THE RE-- JXD JSSUE OF ALL ETES OF SXPEADABLE Pio-

PAOPERTY, IKCLUOIAG LABOR-SAVIRG DE- MO PROCUALHERT AND ALLOINTING, AETS SERYECIRG LABOR-SAYING MACHINEY, ($AFEQ PAR AXO ATFIRFSNIRG OF DEPARTHEMTAL: PERTY ARD FOR THE STORAGE AND (SSVE OF

. YICES, WAEE] RECOHHETDATIONS B3 70 AS A LILISOX WETK SPALE €OXNTROL OF- AND SAZE COMBIAATION) AKD HAUTAINS Irpd1 TURE XD EQEIPURMT, EXFENDABLE SUPPLIES PEGILIAY TO TXE REEDS OF

i AFRCE AND EQUIPHENT REQUIREMERTS, M -FIGE OF LARQE INTER-RAENCY MOVES. NECESSARY RECORIS, - (1R01VFBIAL SUREAVY,  RAKES RECOWNENDA-

. 33 RESPOASIGLE FOR PROPER OVIKIZATA 0| DIREETS LAS0R PERSONNEL ANG THE OPEL- - Hi . = ITEOUS AS 10 SPALE AXG EQUIPHEEE RE-

GF SPACE. ASSISTS IN THE STORAGE AND ATIOX OF THE PROCORENEXT ANO ACCOUNT- ) : QUIRENEXTS, AXD 18 REJPONSIBLE FOR PAOPER

TRINSELR OF PROPERTY TO THE WAR ASSETY %9 MOTOR POOL. USAGE OF SPACE AXO FOR PAYSICAL MAYEN-

ADHIXESTRATION, AND 15 ZESPONSIGLE FOR ) TORIES OF BTOLES.

I R LI L T R R R Y R I B I
b Ehras VEAF-S 1 CRLZ  § CPEg POPC-5 2 £PL-S 1 £Peg o]
. . E CAF-y | CAF=y 1¢PC-3 g} £0C-3 | cpe-7 1 CPE-y 2 btz 2 6AF-3
3 4 CAF.3 2 CAF-3 1 ¢PC-5 50 €£C-2 8 CPC-6 3 ¢pc-3 2 CPE-G 5 CiF.2
- ' APPROVED:

L o o - . ~ vmmny?
' ' . . - - : . Diracto




_ ORGANIZATION OF,CI\}iLIAN MEDICAL DIVISION
i : OFFIGE OFf THE SECRETARY. OF THE ARMY

PERICNNEL

[ -

fx]
2
g
:
~
[

-t
b
=
=
~

&

CIVILIAN HEDICAL Bivision

PROVIDES EHERSENLY TREATHENT FOR INSHREES AND SYODEN JLLNESS, FHYSICAL EXAMIMAFADNS,
HEQJCAL ADVICE FoR PLACEMENT OF WARDICAFPED EHPLOYEES, FREE CHEST X-RAYS AND EARLY
TUBERCULOSES CASE-FIXDING 8Y FUEL TIHE SFECTALIST, MENTAL REALTH PROGAAM FOR EARLY Di-
TECTION OF MAEADJUSTHENT AXD NERVCUS HI%0ROERS OY FULL TINE PSYCHIATEIST, HEALTH E0U-
CATSON PROSANE TG REDUCE ABSERTECISH AND PREYENT DESEASE, MO CITAINS APFOINTHEXTS WITH
FREVATE PAYSICEANS, SENZ{ST1S, AND ROSFETAES FOR CIVILEAX DIPLOYEES OF THE DEPARTHEAT
OF THE ASNY, DEPARTHEXT OF THE Aif FQR0E, AND THE OFFICE, SECRETARY OF QEFENSE.

" Medlcal Oirector cetalled fron Public Health Service,
1 P-§, Rsslstant Hedlcal irector
{-€AF-9, Adninkstrative Agsistant

2 LAF-y
: - ) ; BRANCH
HEDICAL- AND SURGICAL BRANCH MENTAL HEALTH BRANCH - T, B. ANO X-RAY SRANCH ) EMERGENCY RELIEF
3 i . KCCIDERTS AXD SUDDEN
FROVICES NEOTEAL ADVICE PR ALL FEASOMAL REALTM WAFIERS, CONSOLTS WITH MAKAGENEXT AXD EWPLOVEES REGARDIED PEASONAL - COSCULTS A CASE-FANDING #ROGHAM FOR EARLY TUBERCULOSIS: _::gﬂsﬂsf_s !'*%t@mc; :l:‘;mmﬁ f&l:w“w STHPENSATEN
! e PATSICAL EXAMINATIONS TO DETERHINE FITRESS FOZ Gutr Mnp PRABLENS, JOB ADJUSFHENT, JTRAVIOR DISCRDER, AND EHO- HALES ANG IKTERPAETS CREST X-2AT§; PROVIDES SPECIAL ALLIESS, LTS Far &y w:miuﬂ“ ALED FOR PRIVATE
: PLLCEIRENT, STRETCAER AND AMBULANCE SERVECE, ARD BEOS FOR TIONAL SITUATIONS: EVALUATES S14r0FICANCE OF EROFIONAL FPRYSICAL EXXMINATECHS: GBTAINS SPECFALISTIC TREATHEXT LAD 1% ALL IRJURIES OX 00TV DT e LECTION 4D AFPOIT-
AEST CASES; CONSULTS WITH OFFICE HEADS; AAD ASSISTS 1% PROZLEMS AND SUIBESTS MEASURES FoX ALLEVIALIAS SKIE; LD PROPER LLINICAE GARE; FOLLOWS UP A ALL EAPLOVELS WITM FAYSICIAN OR QENTIST; HSI: T FAYSICUK'S TREATAERT AT
ABJUSTIENIS BECAUSE OF-PAYSIEAL OR MIXTAL MANDICARS. | | ASSISES (m GOTATMIKS ADECUATE SPECAMLIZED CARE Fof £. SUSZLCTOUS, MLESTID ARD INACIINE TUSERCULOSIS; MAMK- HERTS: AXD SUPFLEHENTS S FoteITIoN RO DOVRL-
PLOYEES WETH HENTAL AXO NERVOUS DISEASES, TAIES LIAESOS NITE CIVIL SERVNCE Corenis§ion AXD OFFICIAL RIS REQUESE, (ONDUCTS A wEAL WISIERE, €TC., MHPLI-
HEALTH ASEEIES; AND EVIAUTES SISNLFICANCE OF CARDIAC ING O LUTZERS OF BIEE, PERSOMAL T3 LED BULLETING
14D OTRER WoM- TURERCULOUS CHESF DISEASES, - FYING SAMME WVIR POSTERS, PANPEERS IAD BULLETINY. . |
i *t P8, Hedlcal Spectalist I P-5, Hedlcal Speckalist 1 P-3, Supt, of Nurses : E:EZS
| CAF.5 ) | sP-§ | P2 “
2 P-%, Hedical specialist *Dulles of this position presently 2 tAF-3 i3 Pal
befng carried on by the Assistant b CAF-2 .

Hedleal direcior.

APPROVED:

L]

Madical Director

' March 1948 ' : ' ' ' o . : ‘ _ :




_ ORGANIZATION OF GIVILIAN AWARDS DIVISION’
: o . OFFICE OF THE SECRETARY OF THE ARMY

PERIONAEL

1
i
1
|
y

CIVILIAN AWARDS DIVISION
. CIVEL| M AWARDS BOARD =

ACHIRISTERS AFFATRS OF THE CIYILIAN AMARDS BOARD-DEPARTMENT OF THE . DEPARTHENT OF THE ARMY

ARAY.  FORMULATES PEOMOTSONAL PLASS, POLICIES, ND PRICEOURES FOR DE- >

PURTHERT-HIDE PARTICIPATION IR TAE CIVILLAN AVARDS PROSREN, THE EM- | ::;E:‘;L"::n:‘:;so:"gx'sohg:'rﬂcl?:l:}: :;ri:'a“a‘s“rk::;ﬂu?

PLOVEE STGSESTIONS PROARAY, ASD THE ENSLEM AWARDS PROGRMA, (OORDINA- ACTS 1% AN ADVESOY CAPACITY 70 THE SECNETASY OF TE

JHG PAGGLIH ACTEVITIES THED COUIAD CARCNELS FOR THE ACHIKL STAATION [ vem o e e LS TRA Ve ASSESTIRE 0% ot Sevebitie,

AXD STIHULATION OF THE OEPARIHENE OF THE ARMY INCENTIVE PROGRANS £5- NESS GF THE DEPARTVENTIS INEENTIVE PROCANIS SOR C1VILI AN

TASLISHED BY PUBLIC LAN 400, T9TR CONGRESS, JND EXECUTIVE ORDER S817. BALOTEES. EVALUATES RECGUMENDATICNS FOR LOKEY PAYIENTS
. | PRECTOL IS CHALRAR OF FUVILIAS AKIRES BOARG-DSPAATHEXT OF TAE AanY, | @ CLVILIAK EPLOYEE SUSSESTINS UKD RECOMAENDATICRS FOR

| TAF-13. Director HIGIER CIVILIAY BIFLI AARDS, i
,

ACMINISTRATIVE BRANCH 7 - PROMOTIONAL PUBLICITY BRANCH

PREPRREY IXFERMATIONAL ASD ECUCATEONAL HATERYSL, FAND-
80015, PAMPELETS, POSTERS, AND BILLETINS FOR DEPARTHENT
OF THE ARMY PROMGTIOR OF CIVELTAN EMPLOYEE INCEXTIYE £70-

K : RECEITES 2ECOIMENOATIONS AND {ORRESPONDEACE FRON 10WeR '
ECARLONS: PREFARES CASES FOR BOARG FEETINSST MAINTAIRS

RECOEDS, FILES, AYD SUPPLIES PERTAINING 10 SUSAESTION
AXD AWARDS #ROGPAMS THROUSHOUT TKE CEPARTMENT OF THE . SRAMS, THE SUGGESTION PROGRIN JND EMELEM AWARDS. PLAXS
ARIIYS PREPARSS CORRESFONDENCE COMCERNERQ BONED AGTIONY, LESEMMIES, . RECCRMEDS ARRIRABMENTS FOR FORMAL PRESENTA-
REQUESES FOR AMFORIATION, LD INSTRUCTIONS TO HAJOR 02+ . TI0% OF AWARDS AXD PROSRANS 70 FURTHEA A NIDER INTEREST
M CARIZAFIORAL ELEMEXTS OF THE DEPARTMERT OF THE ARMY. AXD TO INCREASE EHPLOYEE PARTICIPATEON, COORDIRATES Kiws
: ’ . ARTICLES OF PUBLIC AXD DEPARTHERT OF THE ARSY 1aTEREST
BECEIVES EMPLOYEES! SUCESTIONS JAD CAVILIAX AWATDS REC- . FOR KATION-WIOE DISSEMINATION TURU PUBLIC RECATIONS
GHEEXDATICAS. AXD DDERESPONDERCE FORVARDED BY THE MOHIN- OIVFSION, SFECIAL STAFF, UWITED STATES AZr.

ISTANTIVE AYE TEGRUICAL SFAFSS AND SERVILES MNDIRE READ-
UARTERS OF THE AfHIES, FORMARDS TO PROPER MTHORITY CASES
REQUIRING FURTHER EVALUATICH SR HAVIXS APFLECABILITY .
BEYOND ORIGINATING SERVILE OF COMMMKD. (ONDOLIS MECESSARY . .
CORRESPONOENCE, MAINTAES FFRES AND RECORDS PERTAIREMA -

TO LOWER ECAERON AZEIVITIES.

,' Ef;r_'g ’ : . | CAF-9, Admin. Asst, X
APPROVED:
’ S &
- : : - ' ’ : Gordon O, Toft £7
' Lo . © Director )

March 1948
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ORGANIZATION OF ARMY BOARD ON CORRECTION OF MILITARY RECORDS

OFFICE OF THE SECGRETARY QF THE ARMY

PERSONAEL

ARMY BOARD ON GORREGTION OF MILITARY REGORDS - -

CAF-¢
Caf-7
CAF-5
CAF-4

- TOTAL

o roromn

THE_'iTlﬁD.lgtﬁDlL‘M TO THE SECRETARY OF Tug ARMY THE ACTI09 HE
WEEX [N KIS JUDSHERT SUCH ALTIEN 13 SECESSAAY 10 CORAELT AN ERRGY OR TO REMOVE AN {WJUSTKE.
LACCORBANCE MITH BIRECEIVES PRESCZIBED Y TRE SELAETARY 0F THE AR,
PRESENFLY OX FILE AN) SUSSEQUESTLY RECEIVED WHICH SEEC 3008 RELEEF
PUBLIC W 601, 79TH LO¥GRESS.

SHOILD TAXE TO CG!R[‘GT_IQF HELJTARY RECORD

'THE BOARD CONSIDERY AXE APPLICATIONS
AS 15 PROVIDED FOR M SECTION 207 oF

EXEGUTIVE SEGRETARY

B ACCOADARGE WiTH THE POLICIES ESTABLISKED BY TXE BOARD, DIRECES STAFF OPERATIONS
OF TRE BOARD AWD RAINTAIAS LIAISON Wi7a ALL COMPOXEMTS OF ThE DEFARTHEAT, OTAER
AQTERNMENT ASEM: ES, CONGRESS, AND THE PUBLIC; REXIDWS EACH CMSE FRIGK T PRESEATA-
Trox 10 TSE BOARD; AKD PRESENTS CASES T0 THE 30003 FOR REYIEW.

§ CAF-9, Executlve Secrelary

[DOCKETING AND CORRESPONDENGE BRANCH

LECORDS ALL INCHAING-ERYES BN NUMERECAL $EQUERCE IN TRE
BOERET B00K1 SEPAZATES GENERAL LOURT WIATIAL EA3E$ FROM
ALL OTEER CASES-AND FORWARDS YKEN 10 THE OFFILE OF THE
ASSESTANT BECAETAAYS CHECKS ALL CASES FOR FRESENCE OF
AASEC DOLURENTY, AND REQUESTS THOSE TUAT ARE HIA5IN4?
AXO FREPARES NECESIAAY COLRESPONDENCE Hit(DENTAL VO THE
PROCELSING ARD COMPLETION OF CASES.

1 ¢AF-3

Morch 1548

" EXAMINING BRANGH

EXSHINES ARD ANALYZES A3SHGRED €ASES TO DETERMINE THE

FACTS A9 JACWN 3Y TRE QEPAREAEXT'S RECONDS AS KFKINST
ANY ALLEGATICNS HADE BY THE APPLICANTS; CORDUETS EEC-

ESFARY INVENFIRATION oF TEE FACTS SURZDUNDIAG TeE CoM-

PLAINT OF THE APRLICANT Ad ANT DiSCREPANCIES IN Ta

DEPARTIENT'S RECORDS:  PREPARES A BREEF WAIGR WILL BE

ADEQUATE TO ACQUAINT THE BOAND HEMBEAS W|TH THE FACEY

TOAT ASE PERT [RENT AKD RELEVANE, :

REPORTING BRANCH

JETS At REMORTER OF TAZ S0ARO: TAES VENRAT U NATEY OF .
TAOLEEDINGS OF EACK CASE NEVIEWED; AKD PAEFARES WAITTEW
TRANSCHIPE OF THE PROCEEBENSS.

Joht LCronkefle
Exscutive Sscratary




" ORGANIZATION OF THE ARMY PERSONNEL BOARD
. OFFIGE OF THE SECRETARY OF THE ARMY

PERSONNEL
S B Mifltary Clvilian - L
Gen, OFF, 7 CAF-7 ! l_ PRES“JENT OF THE BOARD
: Colonal 3 CAF5 g 1
Lt, fal. 2 CAF-3 3 - ERSOXNEL BOARD
Maler 3 CAF2 | _ A F i
cre-3 1 CHIPISED ENTIRELY OF GONERAL OFFICERS, OPERATING UNDER THE PRESIDENT OF THE B048D, TKE ARMY
B : - - TPERSOANEL NOARD ACTS AS FINAE AUTHORETY FOR THE SECRETARY OF THE ARMY OK DECISIOAS IANOLYIKE
: TOTAL 15 a7 THE FOLLOWIKG HUFIZES 2EREINING T0 CHMISSICAD PERSONNEL:
" P SPECHAL REVI£WS OF FPustht LAV (0 & RESIGRATIONS
. g ) 7+ RECLASSEFICATIONS
. 2. ACTION OK WPSCELLANEOGS STUDEES ARD - 8. SEPARATIONS USDER PROVISIONS OF wD
IPECIAL CASES THAT ARE FPROPERLY RE- CPR. 72, 1987 (OARVE BAZDSHIP AXD
FERRED 30 1T BY THE CHEEF CF STAFF, ESSERTIAL. 3KG8TRY)
. . T 9. APPEALS OF SEPARATION CASES OF AL
3. STUDIES AXD MECGMENOATIONS OW FRde - TFES .
] HOTIOA AND SE2ARATLDX POLICIES 10. NEARINGS AND REVIEW OF FUBLIC 1AW
- 5 IAAITCRING OF THE REGILAR ABAY OFFI- - 10 O3ES [SE6 L, 09 G a2, 1912)
. CER INTEOTATION PAOSLN {FUNETIONS - BEVIDY OF RECMUILADATIGNS FOR REY-
1N THE CAPACITY OF TRE OEPARTHENT BCATEOY OF GOrati$310M3 OF PROBA-
OF SEE AnY aEVIEY BaAtD) TICRARY GFFECERS {D0A £1R. 49 KD
5. RETIREIENTS : W 1958)
7 Qensral OFffoar

EXECUTIVE CFFICER AND RECORQER
DANECTS AND ADH(NNSTERS ALL WORE OF MEDICAL AND HISCELLANEQUS EXAMINERS M3 CLERIEAL SECTIONS

| Calonel

HISCELLANEOUS EXAMINERS BRANCH WEDICAL EXAMINERS BRANCH

CLERICAL BRARCH

PERFORMS ALL CLERIGAE WORX OF THE QFFECE IR CONWELTION

March 1948 .

STUDIES AMD PRESENTS TO THE AXHY PEASDIMEL ROARD
ALL CASES OTRER TEAN THOSE PREHARILY OF L WEDUCAL
WATURE, THESE 1NELCDE, IN GEMERAL, €ASES INVOLYIZG
SEPARATIONS OF ALL TYPES ARD RESEARCH XD COPELATION
OF VATEREAL FOR SPECHAL $TUDIES.

2Lt colonel |
3 Mafor.

HIO00FES AKD PRESENES CASES TO THE ARHY PERSINR
BOARD IM WHEEH THE HEOECAL ASPEGT 15 A MAJOR FAETOR;
:;:E:SE:PEET TEDICAL OPIMIOAS AND £XPLANATIONS ARD
ECOMHEROATEINS A8 TG THE DISPOSETION
HEDIEAL WiSES. B -OF e

2 Cotenet

WITR TE WEES OF THE ARNTS PERSONMEL BONRD.

| CAF-7 3 CAF-3 | ¢7C-3
1 CAF-5 1 CAF-2

ROVED:

C.D. Bowen, L1 Col. AGD
Recorder




ORGANIZATION OF THE ARMY DISCHARGE REVIEW BOARD - ) _l ‘ -

OFFIGE OF THE SECRETARY OF THE ARMY
ARNY DISCHARGE REVFEW B7ARH
PEFSOXEEL s
™ TAE LY BISLAARCE TEVIEW IONED, CTENTED VADER AGTAOTLIY OF VECTION 301, TITEE 1, ALT OF 2% 451E 19a3,
_Desarinental PIRTE LU 335, 7874 CONGIEHS, (4D BILK. D0, 10, 23 iz 1518), RERIEWS, UPGT 113 OW IGFICT 98 G2GH LPPLI-
HELETARY CIYILIAY CAIICY B GR ©F BERMLF OF THE 1I0LAIDIIL EGRACEREED, TUE TYPE KD SATSRE UF GoiGHALSE' ¢FBEIFICATE 03 Aoogs
. SCLIMDATIIT EVITENCE 8F QISEAIRLE GR DESHISIAS (OTHER TAAY DISCAUREE 92 DISAISSAL KAVEN BY REMSSR OF THE '
8rig. fien, ! F-?  f Y sevteeet o¢ enenne CEIRT-UARTEALL OF FIRHER REHIERS OF THE AILATASY ENFALLISENENT, DETERIINES WEETHER T
Colorel 3 CAF-§ TAE TYPEL OF DHCGIANEE RECEITED WAS EQ11TARLY LB PROPEALY BINEd, dRD, UPDA SUCH LETEDHNATICN AIRELTS TIE
LE, o, 3 CAFS 5 WASHINGION PAHEL | JRHTNT SESEHL T CINGE, INBIFY, 08 AEHY & BISTURSE PALVIOSIY 1554ER, OR TO ISSCE A A4 £26 OF OIE ST, LIUES PANEL 2 PUERTO RICAN »aVEL 3
Hs Jor 2 EAF-3 3 CANTGE: OR 19 LASES WAERE RELIEF 1S DENIED 10 ADVISE TNE APFLICKT GFEISIILLY OF 43 GE L. YERRS 3B OTIN CLSES, AND AEFENZED FER THE N2aX DISTaRASE 7E7 160 BIIRD £33 IxE
i Eatisted z CAF-Y f—— —‘————-ﬂ-——-—a— — —“F—-—‘“‘—- - — e SIILL APPEARAILER QIET,  FUEL YILL CEA3E ARTILLES 3E2LRTAERT 43 X PAITaT(ne PETTL)
B CAF-2 | RETIEW FABEL t drfg, Zen, ! CAF-5 OPEAATION 33 SCRE £318, BUT THE dBAINIS- t\m'rm AT THE CALL 9F THE LETiRG paci-
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ORGANIZATION OF ARMY DISABILITY REVIEW BOARD
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