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_ PREFACE_ 

This guide ocquoints prospective controctors/vendors with Air Force 
bose-level contracting. Its purpose is to fomiliorize first-time contractors 
with Air Force ousiness practices by examining the acquisition policies, 

unique clauses, and forms which apply at the installation-level. Its target 

audience is the smell business contemplating selling its products or services 

to the Air Force for the first time; however, it will benefit anyone interested 
in learning the peculiarities of government contracting. Only firm 
fixed-price contracts are addressed because this type contract is prevalent 

at base-level. The guide contains five appendices which provide greater 

detail on specific aspects of contracting: small purchase procedures, 
construction contracts, service contracts, supply contracts, and contracting 
forms. ___ - 

This guide was written at the request of the Air Force Logistics 

Management Center, Directorate of Contracting, Gunter AFS, Alabama. The 

material contained herein will be published as an Air Force Logistics 

Management Center pamphlet after review and approval of content by HQ 
USAF/RDC. 

This guide is not a substitute for any federal, DoD, or local contracting 
regulations or requirements. Its coverage is limited to the acquisition 

policies most frequently encountered by first-time base-level contractors. 

When reading this guide, one should always keep in mind that the terms end 

conditions of individual contracts govern. When in doubt, consult the base 
contracting officer. 
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FOREWORD 

FROM THE DIRECTOR 

The United States Air Force is pleased to welcome you as a potential 

vendor/contractor. This pamphlet is designed to acquaint you with some of the 

general characteristics of Air Force base-level contracting—to make you aware 

of government unique contract provisions and provide you with sufficient 

acquisition information to help you decide whether to bid on our contracts. At 

the installation-level, our purchases range from routine supplies to complex 

services and construction. At base-level in Fiscal Year 1986, the Air Force 

issued over 5 million contracting actions valued at more than $7 billion. Of this 

amount, $4.7 billion went to small businesses and $3.3 billion were spent on 

purchases costing less than $25,000 each. 

We look forward to a business relationship based on mutual trust and a 

common interest in equipping and maintaining the world's finest air force. We 

hope you will agree that doing business with the government is not as difficult 

or t’me consuming as you may believe. If you have any questions regarding the 

information in this pamphlet, your base contracting office will be happy to 
assist you. 

In short, we hope this pamphlet sparks your interest in submitting offers on 

our solicitations. Best of luck. We wish you success . 

KENNETH V. MEYER 

Brigadier General, USAF 

Director, Contracting and Manufacturing Policy 

SQ, United States Air Force 
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WHAT THIS PAMPHLET IS 

This pamphlet is a primer. It was developen for the contractor contemplating 
selling its products or services to the US Air Force for the first time It 
attempts to acquaint the uninitiated contractor with the different world of 
government contracts and it assumes the reader has no knowledge of the Federal 
Government's business practices. Its purpose is to familiarize vendors with the 
unique ways we conduct business; therefore, this guide uses a "broad brush" 
approach in examining government contracting. Contracting at the installation- 
level is emphasized—in other words, selling to the nearest Air Force base. Our 
purchases are generally for supplies, services, or construction. This pamphlet 
addidsses each category separately because government contracting rules are 
different for each. The goal of this pamphlet is to make it easier for you to 
condu't business with the Air Force. We hope you find it helpful. 

WHAT IT ISN’T 

This pamphlet is not a “how to" guide. It will not provide step-by-step 
instructions on how to prepare bids or proposals and will not specifically 
address some of the lesser used fixed-price contracts (time and materials, labor 
hours, architect and engineering services, personal services, and requirements 
contracts) although much of this pamphlet is generic and should aid all 
contractors regardless of their degree of specialization. In addition, it will not 
address contract types other than firm fixed-price; for example: cost type 
contracts, or fixed-price contracts with incentive or economic price adjustment 
provisions. For detailed information that provider instructions on how to 
complete bids or proposals, we suggest you read Guide to the Preparation of 
Offers for Selling to the Military, published by the Directorate of Small and 
Disadvantaged Business Utilization, Office of the Secretary of Defense. Cooles 
may be purchased by writing the Superintendent of Documents, US Government 
Printing Office, Washington DC 20402. 

A WORD OF CAUTION: This guide is not a substitute for any federal, DoD, or local 
contracting regulations or requirements. Its coverage is limited to the 
requirements and procedures most frequently encountered by first-time 
base-level contractors The terms and conditions of individual contracting 
actions govern. When in doubt, contact your local base contracting officer 
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HOW ARE WE DIFFERENT? 

The business relationship between private industry and the US Air Force 
differs from the traditional supplier/customer relationship found n the 
commercial marketplace. When the US Government, a sovereign, enters into a 
contract with private industry, the government enjoys certain business 
privileges not accorded firms under the Uniform Commercial Code (UCC). These 
variations in standard business practices were not granted to give the 
government an unfair business advantage vis-a-vis the contractor, but rather, to 
recognize that national defense is of such importance that special rules are 
required tn ensure its viability. These special rules are contained in the Federal 
Acquisition Regulation (referred to as "FAR') and its Depanment of Defense 
(DoD) and Air Force supplements. Think of the FAR as the government s UCC. 
Before we examine some of the unique features of government contracting, 
please keep the following two rules in mind: 

RULE NUMBER ONE - ALWAYS READ THE 
CONTRACT. 

RULE NUMBER TWO - NEVER FORGET RULE NUMBER 

ONE. 

X 



CHAPTER 1 

METHODS OF CONTRACTING 
(TWO—DEPENDIHG Oil THE CONTRACT DOLLAR AMOUNT) 

SMtLl PUICIISI PRSCEBIBES - This method describes the process used to 
acquire items that cost less than $25,000 per contracting action. It is a 
simplified method of contracting for purchasing routine supplies, services, and 
construction. Small Purchase Procedures are characterized by comparatively 
simple rules and easy-to-use and understand forms—a good example is the DO 
Form 1155, Order for Supplies or Services. (A sample is provided on page 49.) At 
base-level, over 90 percent of all contracting actions are small purchases and 
are generally acquired from sources in the local business community. When 
making purchases costing under $10,000 the government is required to contract 
only with small businesses. Small Purchase Procedures are explained in 
Appendix A. 

MB4BB CBNTBBCTS - (Consider this method "Formal".) The Air Force uses two 
principal contracting procedures to buy supplies, services, and construction 
estimated to cost $25,000 or more-Seoled Bidding and Negotiotion. Both 
procedures utilize competition; however, only Negotiation allows discussions. 
All contracting principles and clauses in this pamphlet apply to both large dollar 
acquisition methods unless otherwise indicated. How do you know which 
contracting procedure the government is using? Its quite simple; Standard 
Form 33, Solicitation, Offer and Award, (sample on page 39) will specify which 
method is to be used. What then, are Sealed Bidding and Negotiation procedures? 
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Sealed Bidding - Seated Bidding is a tightly controlled process that doesn't 
allow much latitude in the way contracts are awarded. Its distinguishing feati/re 
is that bids are evaluated on the basis of price, or price related factors, alone. 
There is no need for the government and offeror to negotiate contract 
requirements after bid opening because clear and unambiguous specifications and 
drawings are presumed. Seeled Bidding is a competitive process where bids are 
publicly opened, evaluated without discussion, and award made to the 
responsible bidder whose bid will be most advantageous to the government. Once 
a bid is opened, it must stand exactly as ?' Emitted. Only minor, clearly 
discernible clerical errors may be corrected; however, on offeror may withdraw 
or modify a bid at any time before the bid opening. Under Sealed Bidding 
procedures, the government s solicitation is called an Invitation For Bids or IFB. 

Negotiation - Any contract awarded without Sealed Bidding procedures is a 
negotiated contract. Negotiation is a procedure that includes the receipt of 
competitive proposals from offerors, permits bargaining, and usuolly affords 
potential contractors an opportunity to revise their offers before award. (Note 
the emphasis on the word “usually"—the government always has the right to 
accept the offeror's initial proposal without discussion.) Discussion—in the 
sense of barguning, alteration of initial assumptions and positions, end 
give-and-take—may apply to price, schedule, technical requirements, or type of 
contract. Contracting by Negotiation is used whenever Sealed Bidding is 
inappropriate; for example: when factors other than price will be used to 
determine the successful offeror, or when the requirement is of such a complex 
nature that discussion is necessary to ensure the offerors fully understand the 
government s requirement. When factors other than price are used to evaluate 
proposals and select contractors, Section M of the solicitation, entitled 
“Evaluation Factors for Award“, will specify these areas and their relative 
importance. Such factors could include the technical approach, management plan, 
or concept of logistics support. In a negotiated procurement, the solicitation is 
called a Request for Proposal, or RFP, and offers are called proposals. 
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CHAPTER 2 

DID YOU KNOW? 

(IMPORTANT CONSIDERATIONS IN GOVERNMENT CONTRACTING) 

LAW GOVERNING CONTRACTS - The Federal Acquisition Regulation is the 
governing directive for all Air Force contracts. It derives its authority from US 
law—Title 10, Chapter 137 of the US Code. 

RESPONSIBILITY - Before a contract can be awarded, the contracting officer 
must make an affirmative determination that the prospective contractor is 
responsible. The FAR states, “Purchases shall be made from, and contracts shall 
be awarded to, responsibly prospective contractors only." To be determined 
responsible, a prospective contractor must 

(a) have adequate financial resources to perform the contract, or the ability 
to obtain them, 

(b) be able to compiy with the required or proposed delivery or performance 
schedule, taking into consideration all existing commercial and governmental 
business commitments, 

(c) have a satisfactory performance record, 
(d) have a satisfactory record of integrity and business ethics, 
(e) have the necessary organization, experience, accounting and operational 

controls, and technical skills, or the ability to obtain them, 
(f) have the necessary production, construction, and technical equipment and 

facilities, or the ability to obtain them, and 
(g) be otherwise qualified and eligible to receive an award under applicable 

laws and regulations. 

Responsibility determinations help the government make awards only to those 
firms capable of fulfilling our requirements. It would be false economy to award 
a contract to a firm based on lowest evaluated price alone if there is subsequent 
default, late deliveries, or other unsatisfactory performance. If the contracting 
officer is unsure whether a prospective contractor is responsible, the 
contracting officer may request a "preaward survey“ by the cognizant contracting 
office. The preaward survey will determine the contractor’s capability to 
comply with the above requirements. 
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PERIOD OF PERFORMANCE/!IhE OF DELIVERY - Timely contractor 
performance and delivery are extremely important factors in government 
contracting and cannot be overemphasized. Military supplies and services are 
mission essential and their unavailability for any reason could adversely affect 
our defense readiness. Section F of the solicitation and contract specify 
delivery/performance requirements. If circumstances arise after award that 
indicate you cannot meet the delivery schedule, notify the contracting officer 
immediately of the reasons for the delay and the estimated recovery date. It is 
in both parties' interest to address an expected delivery problem before a 
delinquency occurs. 

RESPONSIVENESS - Bids must comply in all material respects with the 
solicitation to be considerea for award. Bids should be filled out, executed, and 
submitted in accordance with the instructions In the invitation. Compliance 
with the IFB enables all bidders to stand on an equal footing and maintains the 
integrity of the sealed bidding system. Any bid that fails to comply with the 
essential requirements of the IFB is considered nonresponsive and will be 
rejected. Some examples of nonresponsive aids ore os follows: (a) bids received 
in the office designated in the invitation for bids later than the exact time set 
for opening of bids, (b) a bid that does not conform to the applicable 
specifications (unless the invitation authorizes submission of alternate bids), 
(c) a bid that foils to conform to the delivery schedule, (d) bids that fail to state 
a price or qualify it as 'price in effect at time of delivery", (e) bids that limit 
the rights of the government under any contract clause 

GRATUITIES - In the private sector, it may be acceptable behavior for a 
company employee to buy a meal for a customer, client, or supplier. It may also 
be customary to entertain these individuals by furnishing them tickets to 
sporting events or buying them gifts at Christmas. As a potential Air Force 
contractor, however, you need to be aware that this is an area where government 
rules specifically prohibit such behavior between contractor employees and 
government employees. A government employee may not accept any gift or favor 
from a contractor, for any reason, no matter how well-intended. Offering a 
government employee a gratuity could be interpreted as .seeking favors or special 
treatment. Please keep these simple principles in mind when dealing with any 
member of the government team. Let s build a professional relationship! 
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t is DoD policy thot contractors obtain private financing on reasonable terms 
to the greatest extent practical. There may be situations, however when 

government assistance is necessary to ensure you have the required financial 

resources to complete a government contract; for example, where there are 
large start-up costs end deliveries of completed items are well into the future 

or you have insufficient working capital to meet payroll or pay subcontractors 
Generally, there are two types of government financial assistance available to 
base-level contractors: 

A ProgrgssPfiyments. When the value of a contract or group of contracts to 
be performed exceeds $100,000 end the first delivery is et leest six months öfter 

owerd (four months in the cose of e smell business concern), you mey request 

progress poyments. Customory progress poyments ore generally mode ot 80 

percent of costs incurred (90 percent for smell businesses) ond the progress 

payment douse of the contract ollows you to be poid monthly. Poyments upon 

delivery ore odjusted (liquidoted) to reflect previous progress poyments Since 

progress poyments ore edvonces for work to be performed, they must be repoid if 

you foil to complete the work. To protect its interest, the government tokes 

title to your work-in-process for which progress poyments hove been mode. To 
qua ify, your accounting system ond controls must be adequate for progress 
payment administration. a 

B. Sag^nteed Loan A guaranteed loan is a form of private financing that is 
backed by the Federal Government. If you attempt to obtain a private loan or 

revolving line of credit with a commercial lender and the financial institution is 

willing to extend credit, but considers a government guarantee necessary, it may 

file an application for guarantee of the loon with the Federal Reserve Bonk of its 

istnct. The district bonk will forward the application to the Federal Reserve 

Board in Washington, DC, for approval. Guaranteed loans ordinarily provide for 

financing based on the borrower's recoverable investment in the defense 

contract. In most coses where guaranteed loons are approved, you may be 
required to "assign your claim’ to the lending institution 
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PAYMEHT PROCEDURES - Under fixed-price contracts, the payment 
method will usually depend on the dollar value of the contract. For 
relatively small dollar contracts with a single item of work, you will 
generally be paid the total contract price in one lump sum. Payment is 
made after you deliver the products or services and the Air Force accepts 
them. For higher value contracts with many items, you can invoice and 
receive partial payments; for example: in a contract for 100 units with a 
delivery rote of 20 per mon^, you con invoice each month for the price 
of delivered (and accepted) items. The standard payment period on all Air 
Force contracts and purchase orders is 30 days oiler receipt of a 
properly completed invoice. You may be paid in less time if you offer, 
and the government accepts, a discount for prompt payment. (Sometimes 
it is uneconomical for the government to accept discounts. The paying 
office makes the determination based upon (a) the amount of the 
discount, and (b) the number of days in which to pay.) The time it takes 
to be paid is directly related to the accuracy of your invoices, so it is 
worthwhile to understand the payment process thoroughly. The cover 
sheet of the contract will specify the payment office. Every fixed-price 
contract contains a clause entitled "Invoices" that sets forth the 
information to be included in each invoice. If the government foils to pay 
amounts due on valid invoices within the prescribed time limit, you may 
be entitled to interest on such amounts. 

MINIMUM BID ACCEPTANCE PERIOD - The government is authorized a 
minimum period of 60 calendar days to award a contract from the dote specified 
in the solicitation for the receipt of bids/proposals. You are entitled to offer a 
longer bid acceptance period than the government s minimum requirement; 
however, a bid allowing less than the government's minimum acceptance period 
will be rejected. 

REPRESENTATIONS/CERTIFICATIONS - Section K of the solicitation requires 
offerors to maks declarative assertions regarding their firms' business 
conditions or ability to comply with certain federal standards. Simply check the 
appropriate boxes or fill in the requested information when submitting your 
offer. The representations/certifications that you moke include such 
information as the following: Certificate of Independent Price Determination, 
Small Business Concern Representations, Clean Air and Water Certification, 
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Contingent Fee Representation and Agreement, etc Completing section K of the 
solicitation and returning the information with your offer is extremely 
important. If offerors fail to complete section K, in part, or in its entirety, they 
may be declared nonresponsive and become ineligible for award. 

SUBCONTRACTING - One of the best means of getting a "piece of the 
government contracting pie" is subcontracting opportunities on large dollar 
defense contracts--an opportunity often overlooked by potential contractors 
Every DoD contract over $1,000,000 for the construction of public buildings, or 
$500,000 in the case of all other contracts, requires that large business firms 
submit a subcontracting plan to the contracting officer explaining how small and 
small disadvantaged contractors will be utilized These prime-contractors are 
further required to designate a Small and Disadvantaged Business Liaison Officer 
to administer the Company s subcontracting programs The Commerce Business 
Daily (see Chapter 5 entitled "Getting Started") is a valuable source for 
identifying potential subcontracting opportunities. On the other hand, if you are 
a prime-contractor wishing to subcontract a portion oí your effort, you need to 
be aware of an important legal concept in government coritracting--"privity of 
contract" "Privity of contract" asserts that the prime-contractor alone is 
accountable to the government for contract performance If problems arise, or 
delinquencies occur, at the subcontract level during the life of the contract, the 
prime-contractor is responsible 

SUSPFNSION/DEBARMENT - Occasionally, there are instances when 
contractors are unscrupulous in dealing with the government Examples include 
fraud, falsification or destruction of records, making false statements, or, other 
offenses indicating a lack of business integrity or business honesty that 
seriously and directly affects contractor responsibility If a contractor is 
suspected of such activity, it may be suspended until such time as the 
allegations are cleared; or, in the event of conviction, it may be debarred for a 
reasonable period of time. The Air Force will not solicit offers from, award 
contracts to, or consent to subcontracts with debarred or suspended contractors. 
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SOCIOECONOMIC PROGRAMS - The Federai Government uses its contructs os 
vehicles for attaining numerous national, social, and economic goals. As a 
prospective contractor, you should recognize that participation in DoD contracts 
may require coopératif*! and compliance with various programs to achieve 
government objectives. This pamphlet will examine three socioeconomic 
programs: Equal Employment Opportunity, Small Business, and Labor Surplus 
Area. 

A ^yoi^ekyminLOBBorlMly- Contractors and subcontractors who 
awarded more than $10,000 in government contracts (aggregate value) during any 
preceding twelve month period ore required to comply with federal policy on 
equal opportunity. The Equal Opportunity Clouse requires contractors not to 
discriminate against any employee or applicant because of race, color, religion, 
sex, or notional origin. Contractors ore also required to take affirmative action 
to ensure equal opportunity exists in all aspects of personnel management and 
policies su:h as the following: employment, promotion, demotion, tronsfor, 
recruitment, job advertising, layoff or termination, rates of pay or other forms 
of compensation, end selection for training. The Secretary of Labor is 
responsible for the Equal Employment Opportunity Program and has designated 
the Office of Federal Contract Compliance to oversee the program. In 
prospective contracts over $1,000,000 offerors are subject to a preaward equal 
opportunity review to determine their eligibility for contract award. Offerors 
on contracts exceeding $10,000 must certify they maintain nonseqreqated 
facilities. 

Contracts and subcontracts exceeding $2,500 must contain a clause 
prohibiting discrimination against any employee or applicant for employment 
because of a physical or mental handicap, if that person is otherwise qualified 
for the position. Contracts and subcontracts exceeding $10,000 must contain a 
clause prohibiting discrimination against any employee or applicant for 
employment who is a disabled veteran or veteran of the Vietnam era, if that 
person is otherwise qualified for the position. 

® The Small Business Program Smell businesses ere vital to the economic 
well-being of the US. The Federal Government promotes the positive 
contributions small businesses make to our society by developing policies which 
aid smell businesses in obtaining their fair share of government contracts. 
Before these policies are explained, let's define a small business. A general 
definition of a small business concern is one that is independently owned and 
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operoted, is not dominant in the field of operation in which it is bidding, and 

meets the size standard (number of employees and annual revenues) as 
determined by the Small Business Administration based upon the type of 

business it is engaged in; for example: construction, manufacturing, 

nonmanufacturing, etc. To determine if your firm meets the criteria of a small 

business concern, check with the Small Business Administration or ask your base 
contracting office s Small and Disadvantaged Business Utilization Specialist for 
assistance. 

Contracting officers set aside contracts for exclusive small business 

participation whenever there is a reasonable expectation that at least two 

responsible small businesses will offer the products and that an award can be 

made at a reasonable price. This is called a total set-aside. Certain classes of 

procurements (all purchases under $10,000 and construction contracts under 

$2,000,000) are automatically reserved or set aside for small business awards 

Contracting officers must justify in writing any failure to award such 
procurements to small business. 

Sometimes a procurement not suitable for a total set-aside is large enough 

to be divided into two or more economic production lots. If it is likely that a 

small business can furnish one or more lots at a reasonable price, regulations 

require a partial set-aside where a portion of the requirement is made available 

for award to small business. Any business (large or small) can compete for the 
non-set-aside portion. 

As previously mentioned under “Subcontracting", the DoD encourages prime- 

contractors to award subcontracts to small business firms. Prior to awarding a 

contract above $500,000 ($1,000,000 for construction) the government requires 

the prime-contractor to submit a subcontracting plan which must explain how 

the prime-contractor intends to meet subcontracting obligations to smell 
businesses. Failure to comply with the subcontracting plan is a material breach 

of the contract which could result in sanctions against the prime-contractor 



C Labor Surplus Area Proorom. It is DoD policy to place contracts in 
geographic regions of the US where unemployment is high whenever feasible . 
These areas of high unemployment ere known as “labor surplus areas ' The 
Department of Labor is responsible for determining labor surplus areas A labor 
surplus area concern is one that agrees to perform a substantial proportion of a 
contract in labor surplus areas—where the prime or first-tier subcontractors 
incur more than 50 percent of the contract price, through manufacturing or 
production, in the labor surplus area 
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CHAPTER 3 

GOVERNMENT PECULIAR CLAUSES 

CHANGES - This clause gives the government the unilateral right to 
modify, or revise, certain requirements of the contract. Justification 
for such an unusual power is found in the government's need for flexi¬ 

bility in meeting our country's changing military requirements The contracting 
officer may order changes in the administrative details of the contract such as 
location of paying office or name of the comracting officer, or substantive 
revisions such as changes in design, manufacturing methods, construction 
details, place of delivery, and packaging. In other words, the clause permits the 
government to vary the specifications and/or woit statement, provided the 
changes are within the general scope of the contract. These directed changes 
could have a minor or significant impact on the contractor s materials purchased. 
engineering effort, production schedules, and utilization of personnel. The 
clause recognizes that the price of the contract could be affected by the change 
and provides for an equitable adjustment—a revision in contract price (upward 
or downward), change in delivery schedule or period of performance, etc 

Every type of contract has a unique changes clause, but there is a common 
thread running through each. The essential elements of the clause include the 
following requirements: (1)The change must be within the scope of the contract 
(2) The order to change must be in writing. (3) The change must be ordered by an 
authorized contracting officer. Please refer to the appendices in this pamphlet 
for the types of changes authorized in these fixed-price contracts: supply, 
construction, and services. 

TERMINATION FOR CONVENIENCE - (Another unilateral right of the 
9overnmenO This clause gives the government the authority to 
terminate contracts, in whole or in part, when the contracting officer 

determines it to be in the government's best interest. The government may 
exercise this right at any time during the period of performance Why does the 
government enjoy such latitude in determining whether to curtail a contract 



after award? Any of the following reasons could eliminate the need for part, or 
all, of an existing contract: changes in budgeting and funding, new technology, 
and disarmament. When such events occur, termination procedures save the 
government money. Upon receipt of a written termination notice, the contractor 
must cease work immediately and notify all subcontractors to halt their efforts. 
The prime contractor prepares a settlement proposal and negotiates the final 
pnce with the contracting officer. Profit is allowed on the completed portion of 
work but anticipatory profit on any unfinished work is prohibited. 
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CHAPTER 4 

TYPICAL BASE CONTRACTING OFFICE 

(n££7 OUR TtAtt) 

A. Mission 

The purpose of the contracting office is to purchase supplies, services, and 
construction, of specified quality, on schedule, at fair and reasonable prices to 
support the installation commander's mission requirements 

6 Key Personnel Inside the Contracting Office 

1 Contracting Officer. This individual has express authority to sign 
contracts and obligate government funds The title "Contracting Officer" does 
not refer to the rank of the individual; many contracting officers are 
noncommissioned officers or civilians The title designates the unique 
responsibility this individual possesses. A contracting otficer renders decisions 
when the parties have a dispute and also provides other written contract 
direction such as the following: solicitation amendments, contract 
modifications, termination notices, and stop work orders Don't accept contract 
direction from any other government official. Contractors, know your 
contracting officer! 

2. Base Contracting Officer (BCD). Individual in charge of the base 
contracting office. The BCO is usually a captain or major--may be a civilian at 
some installations. 

3. Contract Specialist. A key member of the contracting officer’s team 
This individual may be ¿nown by other names: contract negotiator or buyer 
Regardless of title, each is an indispensable asset to the organization 
responsible for a host of duties: compiling solicitations, obtaining quotations, 
assembling the applicable contract forms, soliciting and receiving offers, 
conducting negotiations, performing cost or price analysis, chairing preproposal 
conferences, and negotiating price, delivery, quality, and other contract 
provisions. At any given time, the contract specialist will be responsible for 
numerous purchases. In short, the contract specialist keeps the contract wheels 
well-greased. 
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4. Contract Administrator (CA). This individual monitors contract 
performance after award. The CA ensures the contractor complies with conti act 
provisions and takes proactive measures when timely performance is threatened 
or problems arise after award. Such actions may include the following: 
conducting preperformance conferences, monitoring the contractor's delivery 
schedule, issuing and negotiating modifications, processing invoices for 
payment, and participating in the Quality Assurance Evaluation Program on major 
service contracts Generally, only major service and construction contracts 
require active administration. Most base contracting offices have contract 
administration divisions/branches to perform this function. 

C Key Personnel Outside the Contracting Office. 

1 Quality Assurance Evaluator (QAE). For most base service contracts 
exceeding $25,000 the QAE evaluates, then documents, the contractor's 
performance. The QAE is the technical representative of the base functional area 
that is responsible for the service, for example; Civil Engineering on a base 
custodial contract, or Food Services on a mess attendant contract. The QAE 
assists the contracting officer by checking contractor performance and 
certifying acceptance of satisfactory services performed; however, the QAE 
has no contracting authority. 

2. Inspectors. On construction projects, the Base Civil Engineer will appoint 
an inspector to ensure the project was completed in accordance with contract 
specifications. The inspect™- will monitor the contractor's performance and 
keep the contracting officer informed of progress. The inspector will either 
accept or reject the contractor's work at each phase of construction and inform 
the contracting officer of his findings. After the contractor has corrected all 
discrepancies, if any, the inspector will recommend to the contracting officer 
that the completed project be accepted. 

3. The User. The user is the person or organization for whom the contract is 
performed. The user is the consumer of the service or supply purchased and will 
reap the benefits of contract performance The user has a vested interest in 
seeing the contract successfully completed because the user most likely funded 
the project. The contractor must be alert not to accept direction from the user 
even though the user may be the most knowledgeable source regarding whet is 
desired Remember, only the contracting officer may direct contract chcnges. 
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CHAPTER 5 

GETTING STARTED 

SOLICITATION MAILING LIST APPLICATION - How do you get your firm 
listed with the base contracting office so you can be mailed solicitations? By 
completing a Standard Form 129, Solicitation Moiling List Application (sample on 
page 45), and sending it to your local base contracting office, your firm's name 
will be placed on the source list for those products/ services you indicated you 
were capable of providing. The base contracting office may ask you to complete 
a supplemental form that further breaks-down all commodities/services the Air 
Force purchases. If so, please mark the categories of items you are capable of 
providing. This will help ensure you receive only solicitations for the 
goods/services within your firm's capabilities. 

VHEAfimV w HEAR YE> 
PUBLICIZING THE GOVERNMENT S REQUIREMENTS - Each government 
purchase above $10,000 is advertised (the government calls it "synopsized"), in a 
publication entitled The Commerce Business Daily (CBD) at least 15 days before 
the solicitation is issued. The CBD also advertises recent contract awards above 
$100,000 which provide opportunities for subcontracting. The CBD is published 
Monday through Friday and may be purchased on an annual subscription of $175.00 
1st Class and $100.00 2nd Class. To order, send remittance with full mailing 
address to the nearest Department of Commerce Field Office or to the 
Superintendent cf Documents, Government Printing Office, Washington, DC, 
20402 (Tel. 202/783-3238). Make checks or money orders payable to 
Superintendent of Documents. Allow at least six weeks for delivery of first 
issue. The CBD is also available for review at your local base contracting 
office. The base contracting office will also display a "bid board’ in a 
conspicuous place where a copy of each outstanding solicitation may be reviewed 
by prospective contractors. If you desire a copy of a solicitation, the 
contracting officer will provide you with one. 
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APPENDIX A - SMALL PURCHASE PROCEDURES 

Small Purchases are those not exceeding $25,000 per transaction. Simplified 
procedures are used and there is a noticeable absence of red tape throughout the 
contracting process. The government wants these transactions to be as 
hassle-free as possible and has devised its rules and forms accordingly Oral 
quotations may be used in lieu of written quotations. The determination to use 
either quotation method, written or oral, will depend on such factors as the 
urgency of the requirement, and the clarity of the item description, item 
descriptions must be specific enough so as not to be misunderstood on the 
telephone. When written quotations are requested. Standard Form 18, Request 
for Quotations (RFQ), will be used. (A sample RFQ is on page 33.) This form is a 
request for information end quotations furnished are not offers. 

Purchase orders are generally made or DO Form 1155, Order for Supplies or 
Services, end are either priced or unpriced—the great majority are priced. (See 
sample of a DO Form 1155 on page 49.) The purchase order is an offer by the 
government. If you begin performance or make delivery after receipt of the 
purchase order, you are accepting the government's offer. If the block in Item 16 
is checked, indicating that additional general provisions apply, turn the form 
over and the reverse side will indicate which general provisions are being added. 
In this case, you are required to sign the bottom of the form and return it to the 
contracting officer. Your signature on the DD Form H55r signifies acceptance of 
the government's offer. 

Although the DD Form 1155 is, by far, the most common type of purchase order, 
occasionally the Air Force will use a Standard Form 44, Purchase 
Order-Invoice-Voucher, for on-the-spot, over-the-cour ter purchases of supplies 
and nonpersonal services. (A sample SF 44 is on page 43.) The SF 44 is a 
pocket-size, multipurpose form that can be used as a purchase order, receiving 
report, invoice, and public voucher It is generally limited to purchases under 
$2,500 when the following conditions are met: (1) The supplies or services are 
immediately available. (2) One delivery and one payment will be made (3) Its 
use is determined to be more economical and efficient than use of other small 
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For repetitive purchases of small quantities of supplies or services, a Blanket 
Purchase Agreement (6PA) is used. A BPA is much like a charge account. The 
agreement is issued on a DO Form 1155 which contains price and delivery 
information as well as general terms and conditions. Usually, BPAs are placed 
with two or more suppliers of the same type of item/service. Orders are 
generally placed orally, and payments are made monthly on a summary invoice 
submitted by the contractor. 



APPENDIX B - CONSTRUCTION CONTRACTS 
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case, the coi.tractor is required to sign the notice acknowledging receipt 

APPROVAL OF HATERIALS - Contractor prov.ded 
moleríais must be approved by the contracting 
officer before they may be used in performing the 
contract A list of the intended materials must be 
submitted on AF Form 3000, Material Approval 
Submittal. This list is generally submitted within 
10 days after issuance of the "Notice to Proceed ” 



REQUIRED BONDS - Payment and performance bonds must be submitted to the ^ 
contracting officer for construction contracts exceeding $25,000. Generally, the 
amount of the performance bond is 100 percent of the contract price, but in no 
case less than the payment bond. The amount of the payment bond is as follows: 
(a) 50 percent of contract price when the contract is not more than $1,000,000; 
(b) 40 percent of contract price when the contract is more then $1,000,000 but 
not more than $5,000,000; (c) $2,500,000 when the contract price exceeds 
$5,000,000 

REQUIRED INSURANCE - Contractors must possess and maintain the amount of 
insurance specified in the contract. A certificate or written statement of the 
amount and type of insurance must be given to the contracting officer prior to 
starting work The insurance policies must contain an endorsement which states 
that any change in coverage adversely affecting Air Force interests will not be 
effective for such periods as prescribed by the laws of the state in which the 
contract is to be performed. Prime contractors are also responsible for 
informing subcontractors of insurance requirements. 

LABOR STANDARDS - A preconstruction letter will be issued to all prime 
contractors informing them of labor standards requirements. It is Air Force 
policy to ensure full and impartial enforcement of the labor standards in the 
administration of construction contracts. The Air Force is impartial concerning 
labor and management disputes. You should, however, report any accual or 
potential labor disputes or strikes which may interfere with contract 
performance to the contracting officer. The more important labor standards ere 
highlighted below 

A DAVIS BACON ACT - This act prescribes minimum wages, benefits, and 
working conditions on construction contracts in excess of $2,000. The act 
requires ell laborers and mechanics working under government contract to be 
paid at least the minimum wage rate and fringe benefits for the classification 
of work determined by the US Labor Department. Laborers or mechanics 
performing work in more than one classification may be compensated for the 
time actually worked in each classification. The employer's (prime or 
subcontractor's) payroll records must accurately reflect the time spent in each 
classification Apprentices are allowed to work for less than the predetermined 
wage rate provided they meet additional requirements contained in the clause 
To comply with the act, please remember the following requirements: 
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(1) Identify all subcontractors on SF Form 1413, Statement of 
Acknowledgement, who will be employed to work on your contract 

(2) Post all applicable wage/benefit determinations and the Davis- 
Bacon poster (WH-1321) on the job, in a prominent and accessible place, at all 
times. 

(3) Retain payroll records during the course of the contract and for a 
period of three years after completion. (You may be required to submit a copy of 
payrolls to the contracting officer weekly for your firm and all subcontractors ) 

(4) If you fail to submit the required records or to make them avail¬ 
able, the contracting officer may take such action as necessary to suspend any 
further payment, advance, or guarantee of funds. 

B WORK HOURS ACT - It requires payment of not less than one and one-half 
times the basic rate of pay for all hours worked in excess of forty hours in a 
workweek. Violation of this act could cause the prime-contractor to be liable 
for the unpaid wages of subcontractors who fail to properly compensate their 
employees. 

^ £QPEIAND ANTIKICKBACK ACT - It provides protection to workers from 
beirig forced, intimidated, threatened by dismissal from employment, or induced 
in any manner to give up any pert of the compensation to which he/she is 
entitled. Violation of this act could result in fines not more than $5,000 or 
imprisonment for not more than 5 years or both. 

PAYMENTS - Payments are generally made monthly based on contracting officer 
approval of the percentage of work completed. If problems arise during 
performance, the contracting officer may retain ten percent of the estimated 
contract amount until final acceptance of the | 
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IMPORTANT CLAUSES 

CHANGES - The construction “changes" clause authorizes the contracting 
officer to make any change in the work within the general scope of the contract, 
including but not limited to changes 

(a) in the specifications (including drawings and design), 
(b) in the method or manner of performance of the work, 
(c) in the government-furnished facilities, equipment, materials, services, 

or site, or 
(d) directing acceleration in the performance of work. 

As previously mentioned, all government directed changes must be performed 
by the contractor, but on equitable adjustment to the contract (increase or 
decrease in price, change in period of performance, etc.) will be negotiated by 
the parties This equitable adjustment will be reflected in a modification to the 
contract. 

LIQUIDATED DAMAGES - Liquidated Damages* (LD) previsions are used to 
compensate the government when there is a possibility the government will 
suffer specific losses from the contractor's failure to complete the work on 
time Such losses may include costs for substitute facilities, rental of 
buildings, or continued payment of quarters allowances. IDs are set with 
reference to probable actual damage and are assessed for each calendar day of 
delay in completion. When IDs are used where different completion dates exist 
for separate stages of work, the clause should be tailored accordingly. The LD 
clause is mandatory for construction contracts exceeding $25,000. 

DIFFERING SITE CONDITIONS - This clause is necessary where the contractor 
may encounter unknown and unanticipated physical conditions at the site of the 
project which could delay performance, increase costs, or both, by providing a 
simple and quick relief for changed physical conditions, the clause helps 
eliminate the tendency of some contractors to submit inflated bid prices based 
on the worst physical conditions that might be encountered. To assure accurate 
pricing and truly competitive bids, the government assumes liability for what is 
described as naturally different conditions The clause states, “The contractor 
shall promptly, and before such conditions are disturbed, notify the contracting 
officer in writing of (1) subsurface or latent physical conditions at the site 
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differing moteriolly from those indicated in this contract, or (2) unknown 
physical conditions at the site, of on unusual nature, differing moteriolly from 
those ordinarily encountered and generally recognized as inhering in work of the 
character provided for in the contract.“ 

SUSPENSION OF WORK - This clause provides for the suspension, delay, or 
interruption of construction projects at the government s convenience. All or 
part of the work may be suspended for os long os the contracting officer deems 
necessary although a time period may not be stated; however, the time of 
suspension is for os limited a period as practicable. If the suspension period is 
unreasonable and directly results in increased costs, the contract will be 
adjusted. 

WARRANTY OF CONSTRUCTION - In this optional clause, the 
contractor warrants (guarantees) that the work performed 
conforms to contract requirements and is free from any defect in 
material, equipment, design, or workmanship performed by the 

contractor or any subcontractor. The warranty is valid for a period of one year 
from the date of final project acceptance. If a defect is discovered, the 
contracting officer will notify the contractor, in writing, within a reasonable 
period of time. If the contractor fails to remedy the defect, the government has 
the right to replace, repair, or otherwise remedy the defect at the contractor s 
expense. The contractor is not liable for repair of any defects of material or 
design furnished by the government unless a defect is caused by the negligence 
of the contractor or any subcontractor. 
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APPENDIX C- SERVICE CONTRACTS 

Although base-level service contracts are predominantly firm fixed-price, the 
recent trend is toward contracts that include incentive provisions to improve 
contract performance Experence shows that when contractors are positively 
motivated to improve performance through award fee/incentive provisions, 
quality is not sacrificed at ths expense of reducing costs. Service contract 
tasks are contained in “performance oriented“ work statements In other words, 
the government states the overall results desired and the contractor uses its 
best methods to meet the overall performance standards The government is 
moving away from a position of telling the contractor how to perform tasks and 
moving towards a position where quality/performance levels are 
results-oriented and established at contract start 

There are two types of service contracts: personal and nonpersonal Personal 
service contracts are those where an employer/employee relationship exists 
between the government and contractor. In such a contract, the government 
provides day-to-day supervision and management of contract employees 
Nonpersonal service contracts, on the other hand, state only the tasks or results 
to be achieved during performance; the contractor is responsible for managing 
his work force to comply with the contract tasks and is evaluated accordingly 
Only nonpersonal service contracts are awarded at base-level. If government 
employees begin to direct the activities of the contractor's work force, the 
contractor should not accept such direction and should bring the matter to the 
attention of the contracting officer 

SERVICES CONTRACT ACT OF 1965 - Prescribes wages, fringe benefits, and 
work conditions for service contracts in excess of $2,500 Each employee is 
required to be paid no less than the minimum wages and fringe benefits 
determined by the Secretary of Labor. Wages for each class of employee will be 
established in the contract. Employees may not work more than 40 hours in any 
week without being paid at least one and one-half times their normal wage rate; 
the contracting officer also has the authority to withhold sufficient money to 
pay underpaid employees. 
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GOVERNMENT SURVEILLANCE - Regardless of contract amount the 
government monitors contract performance on services contracts On smaller 

per orrm ^'vetTance hhSe betWeen ,25'00° ^ $l00-000)- ,he government may perform „.eve.,lance by usetng a checklist, or rely on a forma1 customer 
complaint program that allows users of the service to make written complaints 
o the contracting officer when services hove not been performed satisfactorilu 

(Customer complaints, by themselves, ore seldom used to reject a service or to 
moke payment adjustments in the contract.) Larger service contracts general lu 
thi^e greater than $100,000 but as low os $25,000) usuallu emolou a formal 

OAEp,n°nCe|imeth0d’’the 0U0Mt!i Assurance Evaluation Program (QAEP) The 
bos si9 o? ö, USr "r0nd0m sarnpl'r,g" (services are inspected on a random 
ba. s) to monitor frequently performed services Each major contract task 
contains an Acceptable Quality Level (AQL) table stating the number of defects 

e per month based upon the total number of inspections As long os the 

el™anrcePe[órSs.T,h;n ih° A°L ^ mh ,0Sk'the gemment colsiders Ms 
monthTservlces he ro C°ntreCt0r bi"' in fu"' 
ratisfortirn Ih" f lhe contr8Ctors monthly performance is less than 
rôi rirí foa;.K 90vfrnment w''1 de(lubt the fair amount (os specifies in the 
-t-ntract) for the unsatisfactory service. 

OPTION PRUV.SIUN5 - Option provisions allow the government to extend the 
er od of performance for a specified length of time Most service contracts are 

performance^does ,heref0re'lhey 0re USU0"y wriUen s0 Period of 
P ormance does not cross fiscal years-usuolly expiring on 30 Seotember 

uelr eZ'rJT al,0W the 9‘,vern,nent t0 c°htinue services9into the new fiscal 
y Before exercising an option to extend the term of the contract the 

r,rn hr6 cont,nu’n9 -ed f°r »n« ;hh: 
best interest of the government to continue performance for example 

reasonable TtheT" 'S SfSfactory- 8nd the »P«»" Price remains fair and 
reasonable If the government expects to exercise on option, the contractor will 
be given preliminary written notice at least 60 days before the contrae"expires 

IMPORTANT CLAUSES 

insxiecUnd tls^aU rnVt,CEf " Th’S ClöUSe 9<Ve$ the 90vernment the right to in-pect and test all contract services and requires the contrary to orovide and 
maintain an acceptable inspection system. -Services“ as used in th^ c^se 
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or utilized In the performance of services' If 00^ the se T’ rnished 
with contract requirements the oovernmL M h emces 1,0 not conio™ 
the services occording to con,rLt ren^mem? 7 ° ^ COntrOClor to repeot 
When defects in services can not be co^ted bu renert''’6“6 pr'ce' 
mo« (I) require the contractor to take necessoru ociinnT""' ‘he 9°ver"ment 
performance conforms to contraci ren„i™!. ^ , to ensure thot future 
price to reflect the reduced value of the serves perTormei ^ 

S" ) 0thotEaM,CsEeSrvlcJsn 'pmormeT^'^e 'f' 
workmanship and conform to contraci b ' ,rom <)eiec,s 
the contracting offlcer w,°, g,ve lru ' nM S ' °re dlsc^ered. 
(number of dogs) from the date of government accent.Ic^rn con*r8ctor within 
one of the following two conditions fâ tk. “ 6 n0t,ce wi" s‘ote 
reperform ang defective or nonconforming services (b>The ^ C°rre,:t °r 
require correction or reperformance i ,<b> The aovemment does not 
reperform. i, will be at™ coTîo ,h t0 ^1 »r 
require correction or reperformoncp thp ? ! l' * f lh government does not 

equitable adjustment in the cór.c, price °fíÍCer wm - 

direct certain unilot^ral^honge^provided the COntroc|,in9 of,icer the r'ght to 
the controct. Changes may be mede^ 9 ^ W,th,n lhe 9enero1 scope of 

(o) drawings, designs, or specifications 
(b) method of shipment or pocking, and ' 
(c) place of delivery 

odjustment within th^rt^^oy^funi^ssCf the r<9ht.t0 ossert a claim for 
receiving the "change order" ond ih* ♦ different period is specified) of 
adjustment to the controct Parties will then negotiate on equitable 
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APPENDIX D - SUPPLY CONTRACTS 

IMPORTANT CLAUSES 

CHANGES - This required douse gives the contracting officer the right to 
direct certain unilateral changes provided they are within the general scope of 
the contract. Changes may be made in 

(a) drawings, designs, or specifications, 
(b) method of shipment or packing, and 
(c) place of delivery. 

As in all changes clauses, the contractor has the right to assert a claim for 
adjustment within thirty days (unless a different period is specified) of 
receiving the “change order" and the parties will then negotiate an equitable 
adjustment to the contract. 

VARIATION IN QUANTITY - This optional clause gives the government the 
authority to specify adjustments (increases or decreases) in the percentages of 
items purchased. The variations must be cauced by conditions of loading, 
shipping or packing, or allowances in manufacturing processes. The purchase of 
lumber is a good example where variations may be authorized because lumber is 
typically sold by board foot where precise measurement is impractical. 

BUY AMERICAN ACT - This clause restricts purchases to domestic goods (made 
in USA) unless the items are unavailable or too costly. DoD has waived this 
restriction for goods from NATO countries and certain other nations. 

WALSH-HEALEY PUBLIC CONTRACTS ACT - In contracts exceeding $10,000 
for the manufacture or furnishing of materials, supplies, articles, or equipment, 
the offeror must certify as part of its bid/proposal that it is a regular dealer, or 
a manufacturer of the supplies offered. The act also states that all contract 
employees whose work relates to the contract will be paid not less than the 
minimum wage prescribed by the Secretary of Labor. 

TOOLS 
ANO ICIIINl 



WARRANTY OF SUPPLIES OF A NONCOMPLEX NATURE - Under this optional 
clause, the contractor warrants (guarantees) that for a specified period of time 
after delivery, or for deliveries up to a specific milestone; for example: number 
of miles traveled, hours of use, etc., that all supplies furnished under the 
contract v/ill be free from defects in material or workmanship and will conform 
with all contract requirements. If the government discovers a defect in the 
item(s), the contracting officer will notify the contractor, in writing, and may 
take one of the following two courses of action, (a) require the prompt 
correction or replacement of any supplies or ports (including packaging) that do 
not conform, (b) retain the defective supplies and reduce the contract price by an 
equitable amount. When return, correction, or replacement is required 
transportation charges and responsibility for supplies in transit ore borne bu 
the contractor 
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SF 18 
SF 26 
SF 30 
SF 33 
SF 36 
SF 44 
SF 129 
SF 1442 
DD 1155 
DD 1707 

APPENDIX E - FREQUENTLY USED FORMS 

Request for Quotations 
Award/Contract 

Amendment of Solicitation/Modification of Contract 
Solicitation, Offer and Award 
Continuation Sheet 
Purchase Order—lnvoice--Voucher 
Solicitation Mailing List Application 

Solicitation, Offer, and Award (Construction, Alteration, or Repair) 
Order for Supplies or Services/Request for Quotations 
Information to Offerors or Quoters 
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WHISINTATI0N3. CMTIFICATIONS. ANO »«OVISIONS 

Th. --- cofitnct .i to o« „ UniMa SBtÄ 

o, —^ flieo. „ 

of Columbio. 

52.219-1 SMALL BUSINESS CONCERN REPRESENTATION (Apr 841 

Th. auo„ WI (, Dit DiiiBt ( 

-- 

^ Un.« Su», i« ^ Bico 

C0^*m' "»-*»>• «« • œnorn. Muling is .mu,«, m„ „ 

~ ^ ^ » - - .< — , , . „ 
Government contnca. and Qualifia » , „ . 
13 CP» ,2, <»«- « ««. «, ™ lanura, in 

Th. Wl«.,», Drovwon ,. 0, ^ 

52.2,9.2 Non« 0, Sn«, Sunn«.^,:, |Aor 

Ou..,«, „n«, *rom »»«, burin«conctrntonly, A„v^. 

«ultmg from th„ »l,c.tat.on w.ll bt from a small bus.nea concern Quotat.on, rece,ved from 

concern* that arc not small busincm* «hau ^ 
ousineeiei sfiall not be conwiered and shall be re,ected. 

stahoano roer, ie moc leev. loen 
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AWARD/CONTRACT 
raMRUf ffsns 77R5T 

m»uiB IV 

t THIS CONTRACT « A RATIO OROCR 
UNOiR ORAS <1f CRR 3BOI 

nWlgT^l BATI- 

COM 

r. MAM IhO AftlCTIU a, ^- 

-TW« it IA¿J 

w I4 "«au'»'TioN/#u»¿HAi* maulJ/HAjiilf ^ 

i. AòMiMistincB Sv mutisrgsnssrrî 
COM I 

$ I FACILITY coot 

COM 

^ Tlo»r0*,Tir F°" othIä TUAh VGu. AM6 flHW SSAtHfTT 

□ 10U.S.C. 3IO*4cM 

ISA. ITtK YO j 

11. MVUINT Wiu. i 

ITMÚvIllV 

RM ORIGIN 
aCBWTMl 

f**n OTHfR rs«« ferlaivr 
MõmWTí* 

io. submit invoices rrrw 
N MMW MiM •«!■«■ 
MMVMtfMj TOTHi 
AOORISB SHOWN IN 

>As «y 
► 

COM 

14. accounting JUS ASMöHRiaTiAN 6¿f* 

"»!Ä^r*^!^ÄÄS5rr!> ".Tj*""**** " 
T»; MàUI A^ffTITU ÔR liAMIJi VtyBVSWî 

MM •« tIM )«Mwl« 
•*». «M (S| WM 

**tI»»«. ». 
'Yhl._- •• Hl H*# »t<mt tiGIM AMwa am« 

i T.TwTSSSrTSS.TÂrtÂlr^î 

• «.A 

ST ANGARO FORM SS <Mv. «-su 

RAR iMcrR) sa.ti4(«i 
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AMENDMENT OF iOUClTATION/MOOl F (CATION OF CONTRACT 
i *mt»au«W/M6a.Hm \bh ht: i iiMTCTivi »rr «rmouiai ixmsRMcnRzsr 

i. CBhTlAjf IB’SBBT 

> AEUi^ltWEB IV tm IlSSt-“~T 
COM L 

nst up nau 

l«o. itrmpun^'i 

i. illuCD IV 1 
cooc 

i. hÁui Wb iB6*m ay eafcWA¿fBM vw«.. .m-t •***. Jim» pear 

cooe laACiurycõõT 

W) U. AJOtKôUtHTBrMuilTATia^ — 

■.MTEBMUfflUfU)- 

m. ugat^tawwsF ewriÀWõnam 

msATiflaamiiii) 

n THIS ITEM ONLY APPLIES TQ AMENDMENTS OF SOLICITATIONS 

r raoMOl ■* 0*tari Cj •* "o» Thai « «i forw « iam 1«. T>a hour ana ( 

ONara muai «on» map racaiot e« «ha atnawamawt onor to via naur ana aaaa 

lal tv aemowwia namatana 1*. ana raaimna . coaiaa o» ma :: IW I 
i aw aoMeWBan or aaamanaaa. ar ona 
ly aunar»laaaim laaaia» of mi» amanontant on aaoi ooor of ma o«ar 

_S. or tel tv aaoarata mnar or taiaram »m«n meiuaaaa raTaranca to ma Wcianon ana amanamant numoara. »AlLUOf Of VQuf aCKNOMlEOC- 
mcnt to m aactivao at tmb alacb designatcd non Tna aacfirr of of faaa ffioa to the hou* ano date ifacifieo mat a bsult 
in A EJECTION Of vouf Off If It Oÿ wrtua o* ma «manomant YOU aaor» m cWana» wi attw airaaai iaminaa,aiW«nanaa«nar BamaBa Bv •waramor 
arar oranoaa aacn taiaarym or arar maaaa ralaranca te ma toiaiBOon ana ma amanarram. ana ia raoiua arar «a ata oaamna neur ana aaaa Maori« 

ilACCBUHWW^BTWaWIATiahSATAWtnonaaJ»' ... 

13. THIS ITEM Aff UES ONLY TO MODIFICATIONS Of CONTRACT S/OROERS, 
IT MODIFIES THE CONTRACT/OROER NO ASOESCRiSED IN ITEM 14 

J£L 
a. fnii ¿ffAw oiflii i .MGia PüiruAWTõi mü^+t fwwsxmu uwaru w inuiTxwrwwrwYUi ¿as: 

rHACT OAPtn NO. in ITIM 10A. 

—- - 

• If— —-f - f -,/n“ 

D. OTHcn Uaacirr r»aa ar maainaanaa ana aaAarttyi 

E. IMFORTANT Contracter 0 t not. Q it raouiraa to sign mu oocumant and return _____ cooiat to ma laumg office 
ir'QIIgWiETIflN flf AmfrBUENT^UflBiniCAYiON lOryuaa ay vertatrnmm aaaJUai. malanma iJtaitadanraaaaaatrahaaf marra »»ara Aaono i 

Caaaat t> araV.aaa naram. iri larmt ana conaitatntor ma aaaumant ’iNrrwa m iiam OA ar LOA. u naratoTaramanara, raaaaint unotanaaa ana >n ran larca 

HA. MAUI ANC TITLE (irrSMIE rTrna m - m. ».AME ANB'TitcrarcgftTaAeTm affieu t»« — 

iic BATE HONED 

'iaaatara a/ naraaa aaManaaa la aifri >«tananira aT Caanaanaa oMaar/ 

rtam rtaaai.iM.aare iwiaa ETANOfRO fORM M ir«v. la-ati 
offviout toiTion uracHAac« maanaaa ay MA 

f An iaa cf «i ttuas 
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NSTRUCTIONS 

inttructiont for mms ottw than try 5 that ara aatf-axoianatory. arc ai follows: 

Ug" J (Contract ID Codal, insert the contract type 
•oantification coda that appears in the title block of 
the contract being modified. 

M |t*m 3 (Effective date). 

(1) Por a solicitation amendment, change order, or 
administrative change, the effective data shall be 
the issue data of the amendment, change order, or 
administrative change. 

(2) For a supplemental agreement, the affective date 
than be the data agreed to by the contracting 
parties. ^ 

<31 For a modification iaued as an initial or confirm- 
•ng notice of termination for the convenience of 
the Government, the effective date and the modi¬ 
fication number of the confirming notice shall be 
the *me as the effective date and modification 
number of the initial notice. 

• modification converting a termination for 
“•fault to a termination for the convenience of 
the Government, the effective date shall be the 
«me as the effective date of the termination for 
default. 

(5) For a modification confirming the contracting 
officer’s determination of the amount due in 
settlement of a contract termination, the effec¬ 
tive date shan be the same aa the effective date of 
the initial decision 

(c) ~-6 (lMug 8v> Insert the name and address of 
the issuing office. If applicable, insert the appropriate 
issuing office code m the code block. 

101 jjfm 8 (Name and Address of Contractor). For modi- 
^cations to a contract or oroerenterthe contractor's 
"•ms. address, and code as shown m the original con¬ 
tact or order, unless changed by this or a previous 
mooification. 

If) 9rK Appropriatlon P*"!1 When 
appropriate, indicate tne impact of the modification 

•ff’«ccounting classification by inserting 
one of the following entries: ^ 

H) Accounting classification 

(2) Accounting classification 
Net decreesa |. 

!! » multiple accounting 
ejaapfie* ’ons that cannot be placed in block 12 

(g) Item 13. Check li»* appropriate box to indiens ms 
™[õrnw<liliem». imn in .»loSSi"; 

«Md. Check whether or v>t contractor must sion 
this document. (See FAR 43.. T3.) W s,gn 

Itaa.IA (PtKriPtion of AmenOrnsny^i^^^i 

(1 ) Organize amendments or modifications under me 
appropriate Uniform Conrea Format <UCF) 
sFction headings from the applicable solicitation 
or contract. The UCF table of contents, however 
mall not be set form in this document. 

(2) indica« the impact of the modification on the 
overall tout contract price by inserting one of the 
following entries: 

U) Total contraa price increased by $ 

(ii) Toal contraa price decreased by $ 

liii) Toal contract price unchanged. 

(3) San reason for modification. 

14) When removing, reinsating, or adding funds 
tfentify me contraa i«ms and accounting classi¬ 
fications. 

(5) Whan tha SP 30 is usad to reflea a determination 
by the contracting officer of the amount due m 
settlement of a contraa terminated for the con- 
ventanee of me Government, me entry m item 14 
of me modification may be limited to - 

(') A reference to the letter determination; and 

(ii) A statement of the ret amount determined 
to ba due in settlement of the contraa. 

(6) Include subjea matter or short title of solicita- 
tion/contract where feasible. 

(if lt<rn *88- The contracting officer’s signature is not 
required on solicitation emend mens. The contracting 
officer s signature is normally affixed last on suopie- 
mentai agreements. 

t l«SV. 104)) 
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INSTRUCTIONS 

(Th* mm * tor offlMtf Qamrm.-x* urn only) 

1. miln<j In Mm Form 
(a) Ai oonMa 0» t* ttm muai ba lagMa. To In* 

am lagMty. nai»Oii panel or oiooaw pan iMuM 
ba uaad. SCLLOT* MAMC ANO AOORCSS MUST M 
FWNTP. 

Ib) dama ordarad «Ni ba NrtMduaay Mad Oanara) 

sSno»m omcounx lormt. 

ijtk -T — - Ivl U i W (FwfPCT rWmWTQm O» OU IW tCMHlrTyV^ d#* 

•enpMn * aoaee capnonae TU A POS*. " Alap. antar 
propor acctxjHpnq tnrorrrvioon, if Nnowl. 

2. OlatribuMn* Copiaa 

Copy No. 1 QNa 10 aaPar (or uaa aa ata mono or aa 
an awaebntant to Na cowawarot inwioa. 

Copy No. 2—On« ip Haar tor uaa aa a raaort of tta 

Copy No. 3— 

(1) On ov«r-m«-couTtar trvsacbon« wNara e)a- 
kvary nu baan mada. como*ata raeamnp raport aae- 
non and lonaare ma copy to ma propar aomneaa* 
nva offica. 

(2) On othar man compta tad ovar-mfrcountar 
mn»action*, torwartt mm copy to location aoaohad 
tor ooawary (Upon danvary. racawmq rapan aae- 
non « to ea comptatad and mm copy man tenaaroad 
to ma propar aommmtrabva odlea.) 

Copy No a-wamm m ma boon, umaoa opianwaa 
•natructaa. 

3. Whpfi Paying Caah at THim of Purefiaan * 

(al En tar ma amount of eaan part and oMPn 
*aHar* »gnaturo *n mo «paca prowdod m ma Salar 
»action or Copy no. 1. if aaiar prata» to prewoa a 
commarcmt caan r«ca*t. atraen it to Copy No. 1 and 
cnacK ma 'ppm m caan" block at ma bottom of ma 
form 

(bl Omtnbulon of cooroa «man paymont « by caan 
•a ma aama aa oaocnead aoova ancapt mat Copy Ne. 1 
>» ratamod by Qovammant rapraaantaova «man eaan 
oaymant t maoa Copy No. 1 « uaad moraaftar m 
accoreare» «nm agoncy n«ruction» partammg to 
nanoang racamta for caan paymam. 

camanr UW «MMt 

1 
.
.
.
.
1
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INSTRUCTIONS 

-mè «rtfSsòSti2> to W*'mormtvkm«mi dl« m«oroariv cam. 

-StwnwTîr!^!'..^ ** *9,nev “•‘•««»o»’ Nrm. wm 

~bn,.m- «Wbvma on^o., « Com ,f , Th^Â ÜSTS 

^tï » síís^ SS üîürÂâ^ ^°1 ,n ***•. vo« « 
ÄtMSÄ SrSÄSll!“of ^ 

SIZE Of BUSINESS DEFINITIONS 
(Sm iwn ï ia.) 

TVFE OF OWNERSHIF DEFINITIONS 
ífíwi 12.) 

» "OtMOwita 
(1) wfticn i$ M 
•conomicaiiv 
itov 

SI oaromMnadbyonaor 
m indtviduaiK or. in tha 

«ImrSI partant of ma 

iivi 
of V 
of «nftleh h 

• COMMERCE BUSINESS OAILV-Th. Commarea Buamaa o.iv 
owning proooaao orocuramano. tmm m contract- c„ ^ 
»"wco Fia« Offica. ». — contracT Marta. Por 

if Jîü?: "* «N'v Omina» ooannom 
ç^jrnai^buana» conoarn-A t «il buano» concam for tha pur- 

« tR. «Wd of 3^«U^,rcoZ^ ^GoSir^ 

^»w.. 
•ma dittiM mOurtry dafimoona and rata«a prooadurât.) 

ïtlîTSÂ^i.Sïr^ "* o» ««R <«Nr -f»n 
-fT- î^î!r5J2*'!“v 111 CO"«™ controla or n» ma 
om» » »wotRar.or (n)« third party con tro*» or h» ma 

lÎÜT*""’« "to*** «'’ont* an mda- 
wdtTZZSîLf- 00,,**a NRotRar or not affiliation 
NNro. aomidarit.on * aivan «, ail aooroona» tetón including 

ä iZZS'Zxir'9™''- *« ^ 

c. Nuwter Of ampioyaaa—<ltam I1B) In connection «.m m. 

DiZli'rf *y*y* N’Wovmant of any conoam, including ma anv 
ofZZjl ZïZZ*0 ™ fom*' «*'*"■ Swdon ma numoar 
of panurn, ampioyad on a full tima. port oma. tamporary or othar 

^001 ^ *• orWddôTlZ n^C^ 
'" “«»"« *' >2 -W "numbar of 

oa. >o«H of ma oanod mat «ucn oonoam naa boon in h 

•• contrallad by ono or monõfiMm «dlZua¿,J"n,,, 0‘,,,,B0n, 

ZoomZteT * ***"— «« • « N«t 51 

TVFE OF BUSINESS DEFINITIONS 
(Sao l»m 13.) 

a. Mar. ifacturar or produov-maana a panon (or eoneam) ownino 
opNabng. « manaming a tton. nonnouaa or wZÍmShS' 

ST IT Z «nJÜTUi- W ••«omom of mo oanarai ^ lia1Bd 

~ r-w *n-»-iSSiiÄSi: R. if 

oõí»Ír<rZnZri^t: ,|C?n0,rn to PNionl ahicR ovmi. 
BMM in' IZTT 
Umitab to) nooiringldaoning. ndaconZT?’^ ai 
prooartv. including ma fumiming of naoaaary rooair parti or- 
MOOI«» « part of ma »anno» Mrtornte!^ ^ * 

c. Regular lTvp* 11 mMna a panon (or concam) 

Md told to ma public in ma uauNwun. of ^ 

of Fácula 
BO» p^0>,um:lu,T0N «> W"bw producta, macn.na 

wZnSLíri?^ ^V' ír>’"' ^ «»»•. agncul- 
Zr,Jür?rt2gn"Ü-O' ^Rmanutetund cotton lintan 

ITIwn* * —to ooncami »t» 
dan! mtmotn (Codaof Fadorai Regula- 
^LlÜ^.4^8^201 101 «*<«21) « amandM from oma town, 
MMcnbod by ma Sacratary of Labor undar me vi'aim i imh ». j, 
I* Contract» Act (Titla 41 U S. Coda 3WS) Por 
Code of Fadar» Regulation». Title 41,80-30’ .£04(al. 

l<hTd l>v_t^* Oooarrmant of Commorco, contain* mlbrmaoon con- 
rther information oonovnmg m« publication, contact yam loe» Com. 
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TM« »AMAQMAM APPLIES ON LT 
TO QUOTATION» SUMMTTtO: 

*** ***«—m OA«a UM «Mw i»AcH kr kU«k» 
I" O^MMI MM UM » I 
RtttêtÊt vWSlWMl tA«f UM 4BM MiWHW wm 

— ■* MM».» IkMUU m M kflku *ku ■ 
Um Muk» u. II. II. II. » lf yu an 
M«u. TU» mnin Mm tu -1^1111 Um 

QCNCNALPNOV 

1 INSPECTION ANO ACCEPTANCE 
f'N— ms i» »i muuu. mm 

. «M*M wMM 
---- I-»IMMII MWy kr UM . 

contikctw MU pufkiM or Un porfonou UM 

jnm tho muMt roo rom to Um Mn»*. 

non fouuonooM IMoU DOM«. .Si^ ' i i mmii iu itttiiii 
i*Miio«ona tor uo rnuotkctkn»' M ouMkra mooiSoO komo. 

J. VAPIATION IN QUANTITY - Mo-„ um hw- 
Itr o( tny Wik MIM for ky iku rmusR n« M »noptM oiiiom 

«MO uuuo« IM km. coom« kr «Mttou of tOOAOk. MIONOS 
or pofkins kr «leotneo» in OMootMnnof omoomm. uo umo 
oolr to IU HUM. f tny. lomOH Mokon M Uw «uuon. 

J. PAYMENTS - taram MU ko ruMuttoO io ouoruoueou 

** '“PP *•* ** Onjm’l iioMm oüMfVMO mmiSH. 
US MU moimo tk» foilowin« n form—tu Cosaooi or orOor 

“ WM Olim kor. con crom lUcaoUu of »uNu m mmtm, 

II OIKM MO HMOSOS tOIOlO. IUI Of WOinO 
V •»‘P—1 *ui u Momo Nr Mi»mu. u 

uooomMooi MU of LoOloi '.oMm ockororu iprolOrC pormriu 
-Ul ko IQUOOO pomol Ooiirortop mo.qwO ky Mo rnooniMi.i wku 
■ko amount Su u iiwk SoUvonu m «M>m. 

4 DISCOUNTS- Io conaoRMo «Sk My Mouu oflras. 
am MS bo rompu wo from Smo of SoUtoty of tko mpoUm to cor 
«R «Hu OCOOPMOOO ,. 01 tko pout of oast, m from Som of 
•samt ■ «OMI«« or fait of MMortMSu oku OMWory u* 

.. “• “ •’uw' of thorn pmorn. or froM UM So» Uw coo 
T* 111N** " »oukOf II noowM Ik UM affko mociOm ky uw 
“»«■okl. if tko loan o Imor iku Som of OoUWry Nyiooot 
» SotMQS M ko nmu for tko poipoM of oomM| Um Smcowi or 
lUOMoofmoUioiaf tkoCororuMMUoU. 

JLOISPUTIS- ■Tin Conner a «ooruS ky Mo Omito« 
OSumr Act er un -Public Lew H~SUl 'Mo Act "I Tko 4« 
prmiSM eénmietmm »ucetem fee Mo »»-„-su. inofym 
murunon ons if neetmry I,«teñera or elm ma wumi»- re iku 
coonut rate pernee re rbla roorrarf mo« tomply e.tb carte,« 
"mo mrmmoor « renia-«e et confoetint offWor Or.oiim on 
címmA ons en Mr appeel er Maw Swmmm inmlwr ieaaUa on 

« f jh* *** '*"**" '"P*' 'P* 4« "my ko nous m um un/i 

!_ POREION SUPPLIES- Tk. mnwr . mM-c w um 
*!lï ^*n'“' P*1 11 '■ SC lOo-ei M impMmuMS ky Mettra V| 
et Mo OaA UO aor iomjkuou m -n~r—ns • u MO  
cwtiMiH of rom» luppiwo nu ouotmiu mmi iSuufy uy 
foni« iwnu lo Ol rumarwo 

7 CONVICT LABOR - u roonoctiu oitk ait porfomuooo 
of .or« onoor un. conti««, ,ih Contractor wrm. not to «um» 

“"**^1**** m*«"« of impmonmut neoM m pisriOM 
P» 1¾Plie Uo MM Soptrmur 10. IMS rf» UC Mètre,ri,t 
M tmocouro Oro,, 11TSJ. Oocoraoor I». 1ITJ. 

I. OPPICIALS NOT TO BENEFIT - N. mm^r of « 
LM»pi» I« Conp9u or m«âom roramituontr ihoil m Etfmitird 
to «ny wur* or pon of tn« ron trocí, or to ao» bofwflt that m«> 
4m* tamTrom. Out tmi prouemn Jsatl not b* rofuinsso to M. 

*• tk» cootmet if mod* «ica a rorporauoo for iu «Mtr» 
o#«» ni 

» COVENANT AGAINST CONTINGENT PEES - TV 
Contractor «uTinu tnm no porun or mUIu urncy hm oon 
.mpMyU « moneo to or meemmemuoel rn- - 
WOOMOI or woornunoio, for . commuapowuu». kroOor 
a», or raniin»ni tee reerprin» kou IWk aSMMyoM or kou nu 
nuMoiw« tomme mm or wllto| ipotm mmoUMc« ky Uw Cu 
tractor for tkc purpura of ecu nu» beaaiaem Tor k croen or »oUtMO 
01 lhla »»mniy in* tuoiemmoM mw bar* um r»! to Mee Uto 

el me commua on pomhio» kronrmar ornmniMPnt fw 

10. GRATUmtS - ui TM Com mm« nt om>-, ky wmwn nocico 
tk Mo Cuuonor. trrmmoM UM n«l of tM Contractor io pmerco 
HMcMt. contra« .r N a (Was oMw naueo wo Monn», bv .ko 
NoiklM» UM, Uly MkOHMS apWMnimiro. MM tratu>tat ,o 
WM reama et amrommmmt. tute or wnorwar, ocra offciyo nr ».en 

ky tk» Contractai or my mu« oerapimontotim ofUw Contrat-or 
to mar orneoi or ompMyoo of tu Cowmmoot o.M ■ «a» touirS 
Muno« o contract m a cm»» UranMo two.. .tUi mpcet ta 

'P* *""*“• ^ *"**?**• m *P* ■•*••• bS «"y «Horminouon» 
•«k riram M tu piiNimlki of uu cuuuv peanSeS. Mm u» 
omMotMO of IU Mm opu MM Mo Wmnry or kl. Soly ulk« 

—------ *—M SMU U w uu OU m«y u 
i kl la tu ornai ikm cuuui a 

-- I* 1*1 kOMof tko Goromnwot 
«SoS (l| M POWM Mo MMO wmiéIo» igaial tko Corn 
1 coMS «MU la Mo omu of t kwau of Mo «minci 

ky tu . »autor uS (Ul M i penalty m oUSiuu la aay otkor 
«uu(m to MM s m« U «oculM ky lu lo cimpimy «kmam» 
m u «Monat lae UltrmauS ky Mo Smraawy oc ko «Uy amlHenaai 
repaeammmi oMM MW U om Iom Iku Uma cor «me üim ton 
tUM Mo «m» ton iras ky Mo Contrartae ia promsia« my tuck 
P*“1““ <• «M MU offloer or Miplayeo (a, TU ns<u in« ram. 
•SU of tu CoecitiMooc pueiSoS ut toi» cto»M mou not ko »»da. 
■w »sS om m e.- kuoa to «sy otkor nfkio MO ramoSU pmeioo« 
ky 'u or tino» tko cuira« 

11. CONDITION POR ASSIGNMENT - TL. Puraktra Oro« 
ouy not u «u«oS ponaui ta Mo kiufnaiori of Clointt net of 
1940. m amonSU ill U S C tôt, 41 L tC /1;. uniora or unu; tn» 
Mppiwr lu koeo roquâmes us km aecopcoS ihn orner ky r tecutmi 
(A* Acctpeino nsitoa. 

1*. COMMERCIAL WARRANTY- TU Contracto. Hram 
Ma« tu «uppilM oe Mrmco» furaakoS uoSee uu contract tnmi U 
corons ky tu mom (»«oruie commentai otnutai tko Contractai 
grotto wy ctutomor far wck topguo or a meet wo that tu ngm 
an« rtruSirt pro««*« Centn am ia «0*11100 to u« 3q not limit wy 
nfOta ifforOM to Uw Co rent mom ky any other clauw of tnu 
COOtfOtt 

II. PRIORITIES. ALLOCATIONS. ANO ALLOTMENTS 
-Tile Contractor taw folio« tu proeiaion« of OMS Ref, ’. oe OPS 
*»§. l w< OU Other «gpncokle rayóla»m w« omen of tu lurou 
of DomoaUe Comme ice to okwnfni cuMSoS mmorlalt w« ochar 
prosu«» an« mawnau ueSes to Sll taa ocSer 

1«. PAST PAYMENT PROCEOURE- 
'or General. 7hit ,» » rut paymooi ocser in latter »iu u pm« 

” ^ “l'k» Contractor'» fell, err to • pou office com moo 
uuw, u. ra rmpMui oy mue mema, ta tu pool at flu racotpr 
ky iko Goremnwnt. 

'bj Heepme^ihty ree Supplme Tula to tho lupptieo tkati irai 
m tu Coirmment upon tel,ten to o pool offlct or common can 
ur .or impment io tu tpoctfleS oettinaion If unp-ncnt >■ ky 
mama earn thw poa ofkce or common ctmor. uut to Me tup- 
piict mat ran n the Oovemmem opon «elivery to the point of 
nu receipt ky tu Government VotoiMawdlny uy otker pro. 
nau of tu porckaw oner, uw Contitnor stj' at unte si rat pon 
nUity w« roa of loa for tappUa m not racenrao a «eiUnaian. 
im «amayH ia ranat or mu o« rtmfofmmy to purenao ratpura- 
naon. TU Contractor Mall e,tu, rapuce, rapar, or cornet .yen 
mpptrat prompuv a hia etpooM. praetSoS notnictiona to «o to are 
fftmtahoS ky tu Cootnctlny OfBeer oithla ninety ftCi dayt Sam 
tu «ou tule to Me tupphen rwa m tu Goremnwnt < 1 «0 day, 
for ororno utipment i 

'e, Preparation of hateme 

Hi Cpu den eery of wpgUo lo • poa office common con 
nor Of m Mipiunu by ockoc OWUA Mo point of fini race.pt bv 
tu Cotem unt, iu Contmrtor Sum prepare w mío.ce ,n accoiS. 
•ue ».tk Clame J of tu Cerrara Pianaom of PkichoM Oiper. 

***'*r *"*" * N«*» Porehow aspimiot Mal u 
pie pore« m accotSance oiM tu peor mom of the ayreoment All 
mtoicot Mau au U prommonuy oMrUd fati Pay 

til If the pu return pnce eactUea Me coal of trantportaion 
Me Contractor mal einer tu perpaS Mippmy coat OA lit# mvowt 
• • Vpànit I«#«. T># COM of AMV#4 post intunnrv w«U not o« 
p»d Ay tto Go*«mni#ot. If irMiparucuM rttwyn tr* wpMtuty 
UdM^ om Ui# m «asc*. (A# Contractor «crm to rvuin ratcird p«.d 
fra.^1 Aills or otAor iranspmiran biM.n» puä «#p«raui> r«r « 
ptnod oí atra# t u y#«n and in fusnaA «mcA bills 10 iA# t o%#m 
»»« »Am radsmtdd for audit pm+mn 

tl1 ,lw th* rw’1 »»"a toppatm u»» p«#paration of • 
m Hnrannt tint f-oon in# 

Contractor It as tit# option of nUrar prapratn« IA# 01) Korin ¿SO or 
inctwdMsa ih# foOo«m| •"forniramm un tira «nvosra. m «ddiimn in 
lAra raraniMi .a ,ci,|i ados# i A) a ura#nrara m pramnrani iru#r. 

° IJU -40 Bi «n.amwni number .C» mod# of 
> m param and i U* ai •.n# iraní lera«. \atuMMt Mock Nu nt Per and 
or manufacturars prat numPer ..ù und of nraraura. lili, Skip-Tp. 
^o.m, n%» Mark Forfo«nt if n romract raid ut MM.STIMP dons 
«ram number ,f m contrat, ^hen a 00 form ¿SO m opi raprarad. 
lira in%oice * '11 inetudr tira foiinnmn n forrara ion «n ktn» Ta 
Poiat. I«. 'Un. for Point wO MIUTRIP dîme ment mtmkmTf 
contrait, a» well « tbs «formation m icnii above ln all orara 
.hew no OU form (SO t piepamo. a copy of tk.- intone .if be 
included m tack sbipment. 

éj Lirtificatiom <u tnn—ct The Contractor «free« tnra tira tu» 
rnuioo of an mroica to tU Goremment foe pnyiuni ,a a ceiti.lca- 
Uu that tu uppiwa for .kick !U Government « umy aillos 
how bou thippu oe telieeeet -■ accorsoou »uk tkippmy n 
itracuom weed ky tu orSonay offleer. ,a Mo qaanutwc abpmn 
Ob Mo inrono. MS mm wak tuppllw aw io Mo oMuuy wo el 
IU yowty swiynMoS by tu ciws pmmnrn «soe. 

OUTER SHIRRING CONTAINERS SHALL SE 

MARKED' EAST RAY" 

IB. rTble eleaaee epphoe >t rkú con,.met ie fee antea mat a not 
aeempaat »» appUcetla wjUm.on, 0/ tu Otporemanr or Leber ■ 

SERVICE CONTRACT ACT OR ME - C.c«. t.tu 

““ “ “T'?10*- ''“•"P" i ole unco «ous apply pimuw: ■» 
IS Cf« i.t .f tka oew a corn-act m enaaw of 11.SOO. the Con 
tractor wS uy tuuwtiactor krteenur Moll ooy aU 01 -.1 .1. 
plovaw rnqayaO in porformtny »ork on the con met not 1 -..-1- 
tu minimum »aw ipaoHao coder .action UaMli of e Far 
Labor StanoarSt Act of 191« « amemeet emnem 0.-1-.- 
uagri However n cateo whew tection 9 101,:1 of mo Far eiaor 
StudarSi Act of 1931 1 «ppucaale. tu wtw tpeciflo« cher» r. 
will apply All wyuiauui aid murpntauov of tu Same- re¬ 
tract Act of 1905 II»crowd ,n 19 CFR fait « aw nowni cor 
porated Ay reference m tbie contract. 

ADDITIONAL GENERAL RROVISIONS 

IS. CHANGES- TU Con me tiny Officer may at wy :.me 
ky a wtuwn otSor. wd wiMouc noue» to Mo luteuot. mnlte cltuyet. 
wurm Ma yauiai wopa of Mia contra« .0 fit Oftvinpk «miau 
w ipociSeanaoa. wnow tu aipplwo 10 U AimtoMO aw to u 
tpor-iaiiy mwufhctuwo for tko Govommoot to accordance Mow. 
wiM. till motkoo of mipmont or pockiay ud Hillptow of doiiwry 
If uy tuck Choa# cauam an .nrnaw or doc wow la mo cor* of, 
oe tko now wquiW. for porfbimonco of tMa contra« wkotkri 
ckWMd w not ckaatoS ky asy tuck ocOor an eqtutoMr —i~i—it 
Mail u mau by wntwa modification of tka coo met. Any cWm 
ky flw Contractor far aspanwat unser Ma ctaaM oniac U menea 
witnut 30 day« frow tu Saw of mcoipt by Mo Coomrtac of Mo 
nouflMiia. of cow» pmUSH Maa M. CootmcOn, Oflta," U 
SattSaa tu» tu fwa juafy raen Mian. »My laawoa wd act upaa 
My tuck dam if awontd pnw to (US poyt,. .,. aoUr Ma can. 
tract Failui* to tywo to wy lOiuumont Moll U a dlapatt eonctm 
uty a quemón of fact witnu Ma iumiM« of tu data» of tim con- 
met mulled 'DMpatoo." Hnuwew. now toy la ma -1— wall 
eactua tU Commet« from dronoodw. w,ta Mo contmet a 

Of- 17. TERMINATION ROR OERAULT - Uw 
door ky wrman notice may WcaSniw Mb coa mot. to traow or in 
p«L for faiuw of tu Contwctor to perforo uy of tko promton. 
Uwnf. In turn cwnt. Mo CootmMor SMU U I10M0 fw n-wn 
includlny Uw rxeem com of mprocunny umiior luppiwi or wmcot 
prertSoS Hut, ,f lii it a dcwrmmoo far «ay matofl Mot the Coo 
uuwr WM not >0 deftuit or mi Mo Con meta» 1 folium to porfonn 
a without hit wd ha luòcon doctor y contrai. Mut oc uMiwoca 
Mo wrmmoiion Mail U «oemeO to U • teraunotioa ter coatoaiwco 
unSor ptetyropn 1« a» utod io M» praraton Mo torn tubcon 
UM»«" ms 'tukeoometan ' mon wUokmctoit n wy tier 

1«. TERMINATION ROR CONVENIENCE - TU Contmet 
my Officer, ky wntww nonce, may 101 mm am mm aoaua« in waoie 
or m port, wnoo it » m Mo oea muwat of tu Gowmmont If (ha 
contmet a for tuppiloe wS u to terminotes, tu Contractor Mal u 
compoowus Ik accorawce with Section vm of the Defenw Acqui 
uiioe Reyulaion in effuc 00 Ma r-oiraet i «we. To tu eatrat 
tkot Mb contract u for anata mS ta w wcmmotrO. tu Govern, 
meet Mal U home only for pay ment in accordance-mM IU pay 
mem premiara of tin commet for lenncee wnsewd error to the 
eifectice daw of trcminaiioo. 

19 ASSIGNMENT OR CLR IMS- Cl. 
to become due under Ma contract moH U 
to tu Awrynoiem of-flam Act of IP««. 
.'«■I. 41 LSI' II, Mow. vet pay menu to 

lorn tee momma tee oe 

'll U C 

- .-. ... ..., —re. pw>wi™a vu W OMipMO Of lOOWW 
under tka contmet MUI not. to Ute nie« prended in tmS 4« 
-amended, oe lukiect to wducuoo 0«wt off(See L'lemee III. 

1 Hr: n inthacton hk ri 
have srAN OR IS NOW Moon 

ACCIRTANCE " ------ 

‘.Vu^uT-l'?« W Ln« ay ™“ " «‘ H ASt OHI.es AS IT MAY PkEVIOLSLY -- 
IkU. llWkll TO U.L nr THE TERMS A\0CO.NOfTIONk SET MIMTH A.SU AOKtEi TO CtHMIRM rwt «out 

DO/,0"“ 1156r 

SIGNA ru «6 - 

PRIVIOUS EDlTiOYS ARC OG»l f 

TVPCO MAktC Afil'o TlTLI 

rt 

□ATS SIGNCO 
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INFORMATION TO OFFERORS OR QUOTIRS 
-(S*ctionA.CovrSh~M 

ISSUING OMtçi (Comowtt mwiinf addrM wKluttnf Zip Cod») 

♦tim(S' to ■( »unchamo r- " miru ij 

SpUOTATlON NUMBER 
0 AßvirnuD on, f ] niootuho am, 

_0 NIGOTIATf D (RfQ) 

MT I. GENERAL INSTRUCTIONS 

his mocummint is. 
[ ] uMtsmcrco Ü SH-AJUXtTh...,-HMMaiatar (] SmallIwn««. 

U SwBhn Atm Concorm or 

Conctrnt, 

Ai I a Mmo .»m ^ 

-- • — rr. M^KJTanOn Tar «tt.it of th« ) 

,0NTïirô«’S5iS^,!2ïïî',ïfSN0' ™ O-OarUNITV QAU« WHICH MAY APPIV TO TH( 

lr».Mtiouttorv («OT„ „r„„th. 
Hff.000 which art not axmpt --0. 

I. 0( Conitmj ,nmt to-iciûtion^q^^^a «ocum«m m Smiooi of 

«i ■* > *»o^.i.( ...»• - -, __ 

>60>. .„a „ 
|olo,.(fixoott.gi,•r^miîrNOeNVILoit'îsK-,aUt,0°'<omo(«.th.mfortimionroqimto«on ..vcn., 

^(induding^„„w „,. 

OOlT OMAn •NKJXMAT'ON 

NAME AND ADDRESS 

30 *0«V ’ 707 

TfLERHONE (AREA CODE NO 
ANO EXT.) 

NO 
COLLECT 

CALLS 

«fHACisoD»o»Ms i roa amo t tot ww<h ani oasoiin 
»'NOIOis.i-OOt.707.0 
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