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v l t X. H. BITTNER, l i b 7?>40 

10/20/41 

Memorandum Farj Mr. U M l t t t n of the Ma oh in* Haoorda Section 

Subject i ( j ^ 1 , Pr»«a«5ura fo r J l e r i o a l Aptitude Study, Chant* Field, 
' "'•b 07# f o r the Personnel Procedures Sect ion. 

^ Stap I 

1. Punoh from data ahaata reading left to right. Whan BED figurea 
ara entered above blaok type written figurea, punoh the RED 
figuraa. DO NOT POUCH SAVES. 

a. In ooluan 68 punoh X to ejaot oard from key punoh. 
b# Gang puneh 07 into eaeh oard in ooluana 78 and 80. 

Step I I 

1. Reproduce cards on oarda of a d i f f e r e n t oolor from or ig ina ls aa 
fol lowst 

a . fieverae paira of columns 7, 8i 9, 10» 11, 12« 18, 14« 
15, 16t 17, 18t through 75, 64. 

b . Do not raproduoe column 66. 

Step III 

1. Make "First Run" tabulationa Hated in Table I aooarding to the 
following procedure for eaeh tabulation! 

a. Sort on ooluan indicated in Table I and arrange oarda in 
®» ®» 5» 8# 1, 0 order* (If I'I ooour, put 
th€" in follwing the 0 group and mark them "X" in the 
group indication column). 

b. Put ia a blank card for each missing group. Thia ia, if 
there are no oarda punched 8, put in a blank card between 
the sevens and fires. The purpoae of the blank oard ia to 
break the control oirouit, thua oauaiag the progressive 
totals for the group immediately preceding the miaaing 
grcup to be repeated in the printed record. 

«• Tabulate controlling and group indiaatit̂  on the column 
sorted according to the wiring act-up shown in Figure 1. 
All tabulations for "First Sun" will use this wiriim set-up 
with the only change required from run to run being the shift 
in control and group indication to the oolumn on whioh the 
cards are sorted and the addition of the wiring shown in 
RED for the sorts and tabulatlens on columns 50-52. 

2. Make "S«4fond Bun" tabulations listed in Table II 

a. Sort en column indicated in Tsble II according to the procedure 
outlined in la and lb. 
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b«   TabuUt« oontroJllnr and croup indltatinf on tho oolwui 
•ortod oooordimr. to tho wirlsf oot-ap ihora in Flguro I. 
▲11 tobuUtiono for tho "Sooond Eun" will ooo thU «iriac 
aot>ttp »1th tho only ohoafo roqulrod fro» run to rua boiae 
tho shift ia eootrol and group iadisotion to tho ooluaa 
oa whloh tho oords aro •ortod and tho ro—fol of tho wiriag 
flhomt in RED for tha sorti and tabulationo on eoloant 80-iS* 
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taU I.    FIRST HUI 

ttmrt, Ooatorel mi Group 
iBdlMt« on Minn tkrk Tabulation 

9 
10 
It 
14 
U 
1« 
SO 
St 
S4 
St 10 
St 11 

ADD WIRIK SHOWS IS RED FOR FIRST RUI 

80 It 
St 18 
84 i                 14 
St 16 
St •                16 
40 »                 17 
4t >                 It 
44 *                 It 
4t *                SO 
4t SI 
to St 
ft St 
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taU XX.    6i.COM) ROI 

»•rt, ««atr«! aal öroap 
XailMta M ••IM» *         Mark Tabulation 

1 14 
10 *                   11 
11 1« 
14 17 
IC 11 
11 It 
10 to 
21 IX 
li                                                     ' 11 
11 u 
11 u 

RHKWI *ItU0 SHOmi li RED fQ& "SBCOMD £01/ PX5VBB 1 

10 11 
11 M 

u IT 
N M 

11 19 
40 40 

a 41 
u 41 
a 41 
41 44 
M 41 
•1 41 


