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FOREWORD 

This volume of DoD 5010.15.1-M, "Standardization of Work 
Measurement", is one of a series published under the authority 
of DoD Directive 5010.31, Productivity Enhancement, Measurement, 
and Evaluation.  It provides standard time data for Clerical and 
Sales Occupations as classified by Department of Labor codes and 
includes guidelines for uniform application.  The occupations 
covered are clerical in nature and include such tasks as typing, 
filing, and operating computing machines. 

Maximum use of the guidelines and standard time data is mandatory 
at each Department'of Defense activity where Labor Performance 
Standards are developed and applied. 

All of the included standard time data have been reviewed and 
approved by a Joint Service/Agency Standard Time Data Group 
prior to publication. 

M 
RICHARD   J.    POWER 

Diretet^/r 
Defense   Industrial   and 

Management   Engineering   Office 

DISTRIBUTION 
Defense Supply Agency: 

3 less 7,9,10 

This DoD manual supersedes DoD 5010.15.1-M, Volume II, 6 Sep 73. 
* Denotes Changes 
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DEFENSE WORK MEASUREMENT STANDARD TIME 
DATA PROGRAM (DWMSTDP) 

CLERICAL AND SALES OCCUPATIONS 

FART ONE - GUIDANCE 

CHAPTER I - GENERAL INFORMATION 

1.1 PURPOSE 

This volume of Clerical and Sales Occupations standard time data is one of 
several volumes included in the Defense Work Measurement Standard Time Data 
Program (DWMSTDP). It provides a single DoD source of clerical standard time 
data to be used in the economical development of labor standards for: 

1.1.1 Organizations, functions, or activities whose primary mission is clerical 
in nature, e.g., Finance, Data Processing, and Personnel Administration. 

1.1.2 Clerical jobs which are a part of organizations, functions, or activities 
whose primary mission is not clerical in nature, e.g., clerks, typists, and 
keypunch operators. 

1.1.3 Elements of work performed by personnel whose primary job is other than 
clerical but who do clerical work as a part of their job, e.g., filing of shop 
orders, filling out forms, sorting documents, and telephoning. 

1.2 SCOPE 

This publication applies to all military services and defense agencies. The 
data contained herein will be used to the maximum extent possible in the de- 
velopment of labor performance standards in compliance with DoD Directive 5010.31 
and Don Instruction 5010.34. 

1.3 APPLICATION 

The clerical standard time data contained in this volume must be applied in 
accordance with the general instructions contained in the Basic Volume and 
the specific instructions contained in this volume. 

1.4 SUBMISSION OF NEW ELEMENTS 

All newly developed or existing clerical standard time data element(s) not now 
included herein will be submitted with back-up motion pattern analysis to the 
Defense Industrial and Management Engineering Office (DIMEO), for review and 
possible inclusion in this volume. The Basic Volume contains procedures for 
submitting this input. 
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CHAPTER II - CODING 

2.1 GENERAL 

2.1.1 Information requirements applicable to DWMSTDP have been standardized. Appli- 
cable DoD Standard Data elements have been utilized and all other data elements have 
been proposed for data representation standardization action in accordance with the 
provisions of DoD Instruction 5000.12, "Data Elements and Codes Standardization Pro- 
cedures" and DoD 5000.12-M. 

2.1.2 The complete coding structure for a Defense Work Measurement Standard Time Data 
Program element is explained in the Basic Volume. Figure 1 highlights a typical Occu- 
pation Code, Work Category Code, and Work Sub-Category Code for Clerical and Sales 

Occupations. 

DL 
(^ 

MAL BCSF 

l-Occupation Code 
(2=Clerical, 
06-File Clerk) 

M (FM(DF) 01 
LWork Category Code 
(FL - Filing) 
Work Sub-Category Code 
(DF - Document, File) 

Figure 1.  DWMSTD Coding Structure 

2.2  TYPES OF CODES 

2.2.1 Occupation Codes 

The Occupation Codes for standard time data elements in this volume conform to 
the numeric codes of Clerical and Sales Occupations listed in the U. S. Depart- 
ment of Labor Dictionary of Occupational Titles.  All Department of Labor Clerical 
and Sales Occupations are shown in Figure 2.  Figure 3 identifies the work ascribed 
to the specific Clerical and Sales Occupations contained in this volume. 

2.2.2 Work Category Codes 

The two position Work Category Code encircled in Figure 1 further identifies 
the various types of work performed within the occupation groups. The classi- 
fication Category indicates the major action being performed or major equipment 
involved in the standard time data element. Figure 4 lists and defines the work 
categories used in coding clerical standard time data. 

2.2.3 Work Sub-Category Codes 

The two position Work Sub-Category Code encircled in Figure 1 is a sub-division of 
the Work Category Code and identifies the object, process, or condition associated 
with the action or equipment.  This code is generally oriented to a noun/verb rela- 
tionship, e.g., DF is the code for "Document, Filed" in the element description header 
line. However, if the noun/verb sequence in the element code causes a duplication of 
the code, the sequence has been modified.  The noun/verb sequence will remain in the 
verbage of the title whenever possible. 
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2.3  FmDAMENTAL STANDARD TIME DATA 

Every occupation includes general purpose data such as get, place, read, or write 
which are fundamental to each occupation but not specific to any one. These 
are called "Universal" and are contained in Volume X - Universal Standard Time Data. 
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CLERICAL AND SALES OCCUPATION CODES 

2 - CLERICAL AND SALES OCCUPATIONS 

(Clerical and Sales Work) 

20 Stenography, Typing, Filing, and Related Occupations 
(Stenography, Typing, Filing, and Related Work) 

201. Secretaries (Secretarial work) 
202. Stenographers (Stenography) 
203. Typists (Typing) 
204. Correspondence clerks (Correspondence work) 
205. Personnel clerks (Personnel work) 
206. File clerks (Filing) 
207. Duplicating-machine operators (Duplicating-machine work) 
208. Miscellaneous office machine operators (Miscellaneous office 

machine.work) 
209. Stenography, typing, filing, and related occupations, n.e.c. 

(Stenography, typing, filing, and related work, n.e.c.) 

21 Computing and Account-Recording Occupations 
(Computing and Account Recording) 

210. Bookkeepers (Bookkeeping) 
211. Cashiers (Cashiering) 
212. Tellers (Teller service) 
213. Automatic data-processing-equipment operators (Automatic data 

processing) 
214. Billing-machine operators (Billing-machine work) 
215. Bookkeeping-machine operators (Bookkeeping-machine work) 
216. Computing-machine operators (Computing-machine work) 
217. Account-recording-machine operators, n.e.c. (Account-recording- 

machine work, n.e.c.) 
219.  Computing and account-recording occupations, n.e.c. (Computing 

and account recording, n.e.c.) 

22 Material and Production Recording Occupations 
(Material and Production Recording) 

221. Production clerks (Clerical work, production) 
222. Shipping and receiving clerks (Clerical work, shipping and 

receiving) 
223. Stock clerks and related occupations (Stock checking and 

related work) 
224. Weighers (Weighing) 
229. Material and production recording occupations, n.e.c. (Material 

and production recording, n.e.c.) 

Figure 2 - Clerical Occupation Codes 
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Work Category 

Actuate 

Addressograph Machine 

CLERICAL WORK CAThluikY CUUKÜ 

Code Definition 

AC  Manual manipulation of an object for en- 
gaging, disengaging, starting, or stopping 
a device.  The process of manipulating an 
object by cranking, turning, or moving a 
fixed part.  Putting something else in 
action by handling a switch or control. 
(Examples: crank, dial set with knob, 
move lever.) 

AM  The processes and motions involved in 
operating machines for embossing infor- 
mation on metal plates used in addressing, 

labeling. 

Calculate 

Data Machine 

File 

CA 

DM 

FL 

The processes and motions involved 
calculating machine computations. 
(Example: Add column of numbers by 
machine.) 

The processes and motions involved 
operation of various data machines, 
ADP and peripheral equipment. 

in 

in the 
EAM/ 

Film Reader/Printer Machine  FR 

Identify ID 

Keypunch KP 

The motions necessary to locate, place, 
remove or partially remove and replace 
cards, documents and folders at file 
location. 

The processes and motions involved in the 
operation of microfilm reader-printer 
machines. 

The processes and motions required to 
stamp, tab, label, or mark documents, 
cards, folders, or objects to provide 
for locating, recognizing or comparing. 
The actions necessary to recognize, 
match or compare similar character- 
istics. 

The processes and motions involved in the 
handling and preparation of punched cards 
used in the Electrical Accounting Machine 
(EAM) and Automatic Data Processing 
Equipment (ADFE) processes, and the card 
punch machines used to produce them. 

Figure 4 - Major Categories of Work Used in Coding Clerical Data 
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Office General 

Paper Fastening 

Paper Handling 

Reproduce 

Type 

CLERICAL WORK CATEGORY CODES (CONTINUED) 

Qfi,  The processes and motions covering a 
large variety of actions commonly 
occurring in any office which have not 
been included in other categories. 
(Examples:  telephoning, opening and 
closing doors and drawers, and moving 
chairs.) 

SL      The processes and motions involved in 
applying and removing fastening devices 
used to keep papers together in stacks, 
batches, rolls, or loose leaf forms. 

PH  The processes and motions involved in the 
securing, movement, placement and alignment 
of paper, cards, sheets, etc. 

RP  The processes and motions involved in 
obtaining copies of documents through the 
use of various reproduction machines. 

TY  Set up and use of manual, electric, and 
IBM Seleetrie typewriters. 

Figure 4 - Major Categories of Work Used in Coding Clerical Data (Continued) 
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DEFENSE WORK MEASUREMENT STANDARD TIME 
DATA PROGRAM - (DWMSTDP) 

CLERICAL AND SALES OCCUPATIONS 

PART TWO - STANDARD TIME DATA 

SECTION I - INDEXES 

This provides fouir indexes as follows: 

The Occupation Code Index which includes the page location for each code in both the 
DWMSTDP Element Index and the DWMSTDP Element Listing, Page A-l. 

The DWMSTDP Element Index which is sequenced according to DWMSTDP Element Codes, 

Page B-l. 

The Noun/Verb Index which is an alphabetical listing of the "title" line of the 
DWMSTDP Operation/Element Description, Page C-l. 

The Verb Index which is an alphabetical listing of the "title" line 

of the DWMSTDP Operation/Element Description sequenced by the verb, 

page D-l. 

NOTE:  Indexes included in changes to this volume will be inserted with the 
appropriate index (B and C). 
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OCCUPATIONAL CODE INDEX 

Code   Occupation 

203    Typist (Typing) 

206 File Clerk (Filing) 

207 Duplicating Machine Operator 
(Duplicating Machine Work) 

208 Miscellaneous Office Machine 
Operator (Miscellaneous Office 
Machine Work) 

209 General Office Worker 
(General Office Work) 

213    Automatic Data Processing 
Equipment Operator 
(Automatic Data Processing) 

216    Computing Machine Operator 
(Computing Machine Work) 

222 Shipping and Receiving Clerk 
(Clerical Work, Shipping and 
Receiving) 

234    Addressograph Machine Operator 
(Addressograph Machine Work) 

Page 
DWMSTDP DWMSTDP 

Element Index Element Listing 

B-l 1 

B-2 6 

B-2 10 

B-3 

B-4 

B-7 

B-10 

B-ll 

B-12 

14 

15 

31 

43 

49 

55 

A-l 



OCCUP-  QUALITY 
AT ION 

OWMSTOP 
ELEMENT 

OEFENSE KORK MEASUREMENT STANOARO TIME OATA 
ELEMENT INOEX 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION PAGE 

203 

203 

203 

203 

2C3 

203 

2C3 

203 

203 

203 

203 

203 

203 

203 

203 

203 

203 

TAL 

MAL 

MAL 

MAL 

MAL 

MAL 

MAL 

TAL 

TAL 

MAL 

MAL 

MAL 

MAL 

MAL 

MAL 

MAL 

MAL 

BTYCTXX      VARIABLE     CARRIAGE,TRAVEL,TIME FOR MANUAL,ELECTRIC 
OR BALL TRAVEL ON IBM SELECTRIC TYPEWRITER 
PER INCH GF TRAVEL 

BTYKOOl * KEY,OEPRESS,CONTINUOUS TYPE PER STROKE 

BTYK002 5 KEY,OEPRESS,CONTINUOUS TYPE PER STROKE 

BTVLI01 10 LINE, INOEX,AOOITIONAL,MANUAL TYPEWRITER 

BTYLI02 * LINE, INOEX.AOOITIONAL,ELECTRIC TYPEWRITER 

BTYPT01 41 PAGE,TURN,COPY MATERIAL TO 8E TYPEO 

BTYSA01 22 SWITCH,ACTUATE 

BTYSC01 20     SPACING,CONTINUOUS,ELECTRIC TYPEWRITER. 
MACHINE TIME ONLY PER INCH 

BTYTCXX      VARIABLE     TYPING,CONTINUOUS,OASH/UNOERLINE/ANY KEY, 
ELECTRIC TYPEWRITER 

MTYCP01 38     CARRIAGE/BALL, POSITION,TO EXACT LINE USING 
ROLLER KNCB FROM WITHIN 6 LINES  OR 1 INCH 

MTYCP02 66     CARRIAGE/BALL,POSITION.TO EXACT LINE USING 
VARIABLE LINE SPACER FROM WITHIN 6 LINES 
OR 1 INCH 

MTYCP03       '    77     BALL,POSITION,TO EXACT LINE USING VARIABLE 
LINE SPACER FROM WITHIN 6 LINES OR 1 INCH 

MTYCP04 13     CARRIAGE/BALL, POSITION,TO EXACT LINE FOR EACH 
AOOITIONAL 6 LINES OR 1 INCH 

MTYCP05 3«     CARRIAGE.P0SITION.TO EXACT SPACE CN SAME LINE 

MTYCP06 36     8ALL.P0SITICN.TO EXACT SPACE ON SAME LINE 

MTYCRXX      VARIABLE     CARRIAGE/BALL.RETURN 

MTYKSXX      VARIABLE     KEY,SHIFT.LOCK OR UNLOCK TYPEWRITER-MANUAL, 
ELECTRIC, £ IBM SELECTRIC. 

203      MAL      MTYLTXX      VARIABLE     LINE,TYPE 

2C3      MAL      MTYMS01 42     MARGIN,SET,WITH MAGIC MARGIN OR MARGIN SET KEY 
OR VISIBLE SLICING TYPE 

203      MAL      HTYRTOl 1«     ROLLER,TIGHTEN 

203      MAL      MTYSS01 22     SPACING.SET,SINGLE,COUBLE OR TRIPLE LINE 
SPACING,MANUAL.ELECTRIC OR IeM SELECTRIC 

203      MAL      MTYTCXX      VARIABLE     TYPING,CONTINUCUS,OEPRESS KEY £ HOLC FOR 1 
INCH OF TYPE,WITH FINAL POSITIONING BY 3 
REPEATED CEPRESSIONS 

203      MAL      MTYTMOl 348     TYPEWRITER.*OVE.FROM CESK SIOE WELL 

203      MAL      MTYTM02 45<J     TYPEWRITER,MOVE. INTO STORAGE IN SIOE DESK WELL 

203      MAL      MTYTR01 20     TAB,RELEASE/CLEAR.PER STOP,WITH UP TO NINE 
INCHES OF CARRIAGE/BALL TRAVEL.MANUAL, 
ELECTRIC OR IBM SELECTRIC TYPEWRITERS 

203      MAL      MTYTR02 57     TAB,RELEASE/CLEAR,ALL STOPS CONTINUOUSLY, 
MANUAL OR ELECTRIC TYPEWRITER 

203      MAL      MTYTSOl 34     TAB,SET,POSITIONING CARRIAGE BY 4 TO 8 REPEAT- 
ED OPPRESSIONS OF SPACE BAR.MANUAL,ELECTRIC OR 
IBM SELECTRIC TYPEWRITER 

8-1 



OCCUP- 
ATION 

QUALITY OWMSTOP 
ELEMENT 

TMU 
VALUE 

203 MAL MTYTS02 44 

203 MAL TTVPSXX TABLE 

203 MAL STYETXX VARIABLE 

206 MAL BFLCLXX VARIABLE 

2C6 MAL BFLOLXX VARIABLE 

206 MAL BFLFLXX VARIABLE 

206 MAL MFLCHCl 30 

2C6 MAL MFLCH02 36 

206 MAL MFLCH03 32 

206 MAL MFLCH04 52 

206 MAL MFLCH05 56 

206 MAL MFLCH06 42 

206 MAL MFLCP01 • 205 

206 MAL MFLCR01 109 

2C6 MAL MFLCSXX VARIABLE 

206 MAA' MFLOFCl 56 

206 MAL MFLDS01 232 

2C6 MAA MFLFOXX VARIABLE 

206 MAL TFLCHXX TABLE 

206 MAL TFLDHXX TABLE 

206 MAL TFLFHXX TABLE 

207 TAL 8RPMT01 29 

207 TAL BRPMT02 262 

207 TAL BRPMTC3 277 

2C7 TAL BRPMTC4 204 

2C7 TAL BRPMTG5 26 

207 TAL BRPMTC6 17 

2C7 TAL BRPMT07 2113 

207 TAL BRPMT08 1057 

DEFENSE WORK MEASUREMENT STANOARO TIME OATA 
ELEMENT INOEX 

OPERATION/ELEMENT DESCRIPTION 

TAB.SET,WITH UP TO 1 INCH OF SPACING. IBM 
SELECTRIC TYPEWRITER 

PAPER,SET-UF.SHEETISI OF BONO/FORMS E CARBONS 

ENVELOPE.TYPE,MAILING AOORESS 

CARO.LOCATE.IN TAB INOEX FILE 

OOCUMENT.LOCATE.POSITION IN FOLOER CONTAIN INC 
COCUMENTS-SIZE 8X10 TO 8-1/2X14 

FOLDER.LOCATE.POSITION IN FILE OF FOLDERS 9X12 
OR 9X15 INCH SIZE 

CARO,HANDLE,RAISE FROM FILE TO REAC £ PUSH 
BACK INTO FILE 

CARC,HANDLE,REMOVE FROM FILE S SET «SIDE 

CAPO,HANCLE,INSERT,INTO FILE 

CARO,REMOVE FROM FILE ANO TILT NEXT CARO 

CARC,HANDLE,REPLACE IN FILE,NEXT CARO TILTED 

CARD,HANOLE,REPLACE IN FILE,NEXT CARD TILTEC 

CARO,PLACE,IN VISIBLE INOEX FILE 
(3X5 TC 8X11 INCH CARC) 

CARO,REMOVE,FROM VISIBLE INOEX FILEOX5 TO 
8X11 INCH CARO) 

CARCS.SCRT.eY HANO (PER CARC) 

DOCUMENT,FILING.IN MANILA FCLCER 

OOCUMENT,SUSPENSE,PLACE IN,REMOVE FROM FILE 

FILE CRAWER.OPEN ANC CLOSE,STANCARO UPRIGHT 
TYPE FILE.MULTI ORAWER 

CARO(S).HANCLE,FILING 3X5 TO 5X9 INCH CAROS 

DOCUMENTS,HANDLE,SINGLE OR BATCH AT FILE 
LCCATICN 

FOLDERS,HANCLE,SINGLE OR BATCH AT FILE 
LOCATION 

MACHINE TIME,PHOTO-COPIER,EXPOSURE TIME PER 
CIAL SETTING 

MACHINE TIME, PHOTOCOPIER, PRINT OUT TIME PER 
SINGLE COPY 

MACHINE TIME,PHOTC-COPIER,PRINT OUT TIME PER 
COPY FCR MULTIPLE COPIES 

MACHINE TIME,PHCTC-CCPIER,PRINT OLT TIME FOR 
BCUNO CRIGINALS 

MACHINE TIME,PHOTC-COPIER,ROTATE FILM FOP 
BCUNO CRIGINALS 

MACHINE TIME,PHOTO-COPIER,MACHINE TIME TC 
READY FOR EXPOSURE FOR BCUNO CRIGINALS 

MACHINE TIME,WARM-UP,COLD MACHINE 

MACHINE TIME, WARM-UP,WARM MACHINE 

B-2 

PAGE 

10 

11 



OEFENSE HORK MEASUREMENT STANOARO TIME DATA 
ELEMENT INOEX 

r OCCUP- 
ATION 

QUALITY OWMSTOP 
ELEMENT 

TMU 
VALUE 

207 TAL 8RPMT09 703 

207 TAL BRPHT10 128 

207 TAL BRPHT11 368 

207 TAL BRPMT12 472 

207 TAL BRPHT13 727 

207 TAL BRPMT14 .223 

207 TAL BRPMT1S 692 

207 TAL BRPMT16 32 

207 TAL HRP SA01 1079 

207 TAL MRPSC01 735 

207 TAL MRPSC02 336 

207 TAL MRPSC03 74 

207 TAL MRPSC04 456 

207 TAL MRPSCOS 153 

207 TAL MRPSC06 1314 

207 TAL MRPSC07 268 

207 TAL MRPSCOS 1670 

207 TAL MRPSCOS 1702 

207 TAL MRPSC10 1029 

207 TAL MRP SC11 1061 

2C7 TAL MRPSC12 1962 

207 TAL MRPSC13 1994 

207 TAL MRPSC14 1321 

207 TAL MRPSC15 1353 

208 MAL MFR0I01 51 

208 MAL MFR0001 33 

2C8 MAL MFR0R01 34 

OPERATION/ELEMENT DESCRIPTION 

MACHINE TINE.ELECTRO-STAT COPIER,EXPOSURE ANC 
PRINT OUT TIME 

MACHINE TIME.THERMO-FAX 

MACHINE TIME.VERIFAX COPIER,EXPOSURE TIME 

MACHINE TIME.VERIFAX COPIER,ACTIVATE TIME 

MACHINE TIME,HARM-UP.XEROX COPIER 

MACHINE TIME,EXPOSURE,XEROX CCPIER 

MACHINE TIME,PRINT OUT,XEROX COPtER 

MACHINE TIME,PRINT OUT,XEROX COPIER,AOOITIONAL 
PRINT OUT TIME FOR 14 INCH COPIES 

SHITCH,ACTUATE.START ANO STOP,PHOTO-COP I ER 
COLO MACHINE 

SHEET,COPV,SINGLE,ORIGINAL-ONE COPY-APECO 
MOOEL 171 

SHEET,COPV,SINCLE.ORIGINAL ON 3M AUTOMATIC OPY 
PHOTO-COPIER,MODEL 209-SINGLE COPV ONLY 

SHEET,COPY,SINGLE,ORIGINAL,ON 3M AUTOMATIC CRY 
PHOTO-COPIER MODEL 209-MULTIPLE COPIES 

SHEET,COPY,SINGLE,BOUNO ORIGINAL.PHOTO-CCPIEP 
3M MCCEL 209 ORV COPIER 

SHEET,COPY,SINGLE,FROM ORIGINAL,3M .THERMO-FAX 
SECRETARY MODEL 

SHEET, COPY,SINGLE/FIRST COPY.VERIFAX MOCEL 3 

SHEET,COPV,ADDITIONAL, FROM SINGLE SHEET 
CRIGINAL.VERIFAX MOOEL 3 

SHEET,COPY,SINGLE.-11 INCH SHEET,XEROX 914 
CCPIER 

SHEET.COPV,SINGLE,-14 INCH SHEET,XEROX 914 
COPIER 

SHEET,COPY,SINGLE,ORIGINAL,ONE SICE,11 INCH 
COPY ANO MACHINE HARM,XEROX 914 COPIER 

SHEET,COPY,SINGLE,ORIGINAL,ONE SICE,14 INCH 
COPY ANO MACHINE HARM,XEROX 914 COPIER 

SHEET,CCPV,SINGLE,ORIGINAL,BOTH SIOES, 11 INCH 
FIRST COPY-COLD MACHINE, XERCX 914 COPIER 

SHEET,CCPV,SINGLE,ORIGINAL,BOTH SIDES, 14 INCH 
FIRST COPY-COLO MACHINE,XEROX 914 CCPIER 

SHEET,COPY,SINGLE,ORIGINAL,eOTH SIDES, 11 INCH 
SHEET, HARM MACHINE, XEROX 914 CCPIER 

SHEET,COPY, SINGLE,ORIGINAL,BCTH SICES,14 INCH 
SHEET,HARM MACHINE, XEROX 914 COPIER 

DECK,INSERT,MICROFILM CARTRIDGE INTO MICROFILM 
READER 

OECK.CBTAIN,MICROFILM CARTRIDGE FROM STORAGE 
FILE 

DECK,REMOVE,MICROFILM CARTRIDGE FROM 
MICROFILM REAOER 

B-3 

PAGE 

11 

12 

13 

14 

15 



CEFENSE KORK MEASUREMENT STANOARO TIME CATA 
ELEMENT INOEX 

OCCUP- 
ATION 

QUALITY OHMSTOP 
ELEMENT 

TMU 
VALUE 

208 MAL ■ MFR0S01 40 

208 TAL MFRMA01 750 

208 TAL NFRMROl 332 

208 MAL MFRSAOl 23 

209 MAL MID0S01 26 

209 MAL MIDDS02 31 

2C9 MAL MI00SC3 47 

209 MAL MIOOSO* 62 

209 MAL MIOOSOS 35 

209 MAL MI0OS06 55 

209 MAL M100S07 t 27 

209 MAL MIOOSOS 78 

209 MAL MIOOS09 21 

209 :IAL MIDOSIO 65 

209 MAL MI0LA01 226 

209 MAL MIOLA02 144 

209 MAL MI0LA03 135 

209 MAL MIDLA04 112 

209 MAL MIOLCOl 204 

209 MAL M10LPC1 51 

209 MAL MIOLS01 21 

209 MAL MIOPOOl 52 

209 MAL MI0TA01 68 

209 MAL MI0TA02 76 

209 MAL MI0TA03 156 

OPERATION/ELEMENT DESCRIPTION PAGE 

DECK,STORE. MICROFILM CARTRIDGE IN FILE 15 

MICROFILM, AOVANCE, READER MACHINE, FILM TO 
OESIREC FRAME, PRINT, ETC. 

MICROFILM,REHINO, REAOER MACHINE,FILM,TO STOP 
PCSITICN, MACHINE TIME INCLUCEC 

SWITCH,ACTUATE,MICROFILM REAOER 

DOCUMENT,STAMP,WITH AUTOMATIC TIME STAMP 

DOCUMENT,STAMP,WITH MANUAL TYPE STAMP 

OOCUMENT,STAMP,WITH RUBBER INK STAMP TO A 
CLOSE LOCATION,FIRST OOCUMENT 

DOCUMENT,STAMP,MITH RUBBER INK STAMP TO A 16 
CLOSE LOCATION,EACH AODITICNAL UP TC FIVE 
COCUMENTS ANC ASIDE 

OOCUMENT,STAMP,WITH RUBBER INK STAMP TO AN 
APPROXIMATE LOCATION,FIRST OOCUMENT 

DOCUMENT,STAMP,WITH RUBBER INK STAMP TO AN 
APPROXIMATE LOCATION,EACH AOCITICNAL UP TO 
FIVE COCUMENTS ANO ASIDE 

DOCUMENT,STAMP,WITH A PLUNGER TYPE NUMBERING 
INK STAMP TO A CLOSE LQCATION,FIRST DOCLMENT 

DOCUMENT,STAMP,MITH A PLUNGER TYPE NUMBERING 
INK STAMP TO A CLOSE LOCATION, ACDITIONAL 
COCUMENTS ANO ASIOE 

OOCUMENT,STAMP, WITH A PLUNGER TYPE NUMBERING 
INK STAMP TO AN APPROXIMATE LOCATION, FIRST 
COCUMENT 

OOCUMENT,STAMP,WITH A PLUNGER TYPE NUMBERING 17 
INK STAMP TO AN APPROXIMATE LOCATION,AOC- 
ITIONAL OOCUMENT ANO ASICE 

LABEL,ATTACH.GUMMED FOLO TYPE TO FOLDER CR 
CARD STOCK 

LABEL,ATTACH,GUMMED FLAT TYPE TO FOLCER.CARC 
STCCK CR PACKAGE 

LABEL,ATTACH,FLAT PRESSURE SENSITIVE TYPE TO 
FCLDER.CARO STCCK OR PACKAGE 

LABEL,ATTACH,OYMO TAPE WRITER,TC SURFACE AT AN 
APPROXIMATE LOCATION 

LABEL,CUT,TC LENGTH,OYMO TAPE WRITER 

LABEL.PREPARE,PER CHARACTER OYMO TAPE WRITER 

LABEL,SPACING,BETWEEN WORDS OR CHARACTERS.OYPO       18 
TAPE LABEL WRITER 

PAO,OPEN/CLCSE,INK 

TAB,ATTACH,METAL SIGNAL,TO CAPO STOCK 

TAB,ATTACH,METAL SIGNAL,TO FOLDER OR CIVIDER 

TAB,ATTACH,EITHER FOLCEDIUP TO 3 INCHES LONG) 
CR ROUNO PROJECTION TYPE GUMMEO INOEX.TC CARO 
STCCK CR SHEET 
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DEFENSE «IRK MEASUREMENT STANOARO TIME OATA 
ELEMENT INOEX 

OCCUP- 
ATION 

QUALITY OHMSTOP 
ELEMENT 

209 MAL BOGCMXX 

209 MAL BOGCTXX 

209 TAL BOGMAOI 

209 TAL BOGMMXX 

2C9 TAL BOGMS01 

209 TAL BOGTCXX 

209 MAL BOGT001 

209 TAL BOGTIXX 

209 TAL BOGTL01 

209 TAL BOGTL02 

209 MAL MOGARXX 

2C9 MAA M0GBA01 

209 MAL MOGCCOI 

209 MAL MOGC001 

209 MAL MOGCCXX 

209 MAL MOGOOXX 

209 MAL MOGNCXX 

209 MAL MOGTCXX 

209 MAL TCGMMXX 

209 MAL MPFBCOl 

209 MAL MPFBC02 

209 MAL MPFBC03 

209 MAL MPF8C04 

209 MAL MPFBC05 

209 MAL MPFBC06 

209 MAL MPFBIXX 

209 MAL MPF80C1 

209 MAL MPFB002 

209 MAL MPFB003 

TMU 
VALUE 

VARIABLE 

VARIABLE 

28 

VARIABLE 

24 

VARIABLE 

34 

VARIABLE 

39 

209 

VARIABLE 

74 

66 

49 

VARIABLE 

VARIABLE 

VARIABLE 

VARIABLE 

TABLE 

30 

143 

217 

159 

118 

115 

VARIABLE 

26 

128 

126 

OPERATION/ELEMENT DESCRIPTION 

CHAIR.MOVE,WITH CASTERS,WHILE SITTING 

CHAIR,TURN,SWIVEL CHAIR 

MANUAL AOOITION.PER OtGIT,AFTER FIGURES HAVE 
BEEN TRANSCRIBED FOR COMPUTATION 

MANUAL MULTIPLICATION 

MANUAL SUBTRACTION,PER DIGIT,AFTER FIGURES 
HAVE BEEN TRANSCRIBED FOR COMPUTATION 

TELEPHONE,CONVERSATION,TIME 

TELEPHONE,DIAL,ONE OIGIT 

TELEPHONE.IDENTIFICATION 

TELEPHONE,LISTEN,FOR BUSY SIGNAL,CIAL TONE.OR 
PARTY ALREADY ON LINE 

TELEPHONE,LISTEN,FOP PARTY TO ANSWER RING 

ARTICLE,REMOVE,FROM A OESK DRAWER 

BOOKCASE,ACCESS,OPEN OR CLOSE GLASS COOR 

CABINET,CLOSE.2 DOOR STORAGE.WITH BOTH HANDS 
EMPTY,OR WITH ONE HANC HOLDING OBJECT WEIGHING 
LESS THAN 2.5 LBS. 

CABINET,0PEN.2 OOOR STORAGE,WITH eOTH HANOS 
EMPTY,OR WITH ONE HANO HOLDING OBJECT WEIGHING 
LESS THAN 2.5 LBS. 

ORAWER, CLOSE,OESK, ALL SIDES 6 CENTER 

ORAWER, OPEN.OESK, ALL SIDES ANC CENTER 

NUMBER/DIGIT,COPY,MANUALLY 

TELEPHONE,CALL 

MANUAL MULTIPLICATION,FIRST ANC ACCITIQNAL 
DIGITS 

BINOER.CLOSE,2-3 RING LOOSE LEAF TYPE 

BINOER,CLOSE,TECHNICAL ORDER TYPE WITH RING 
ANC CENTER POST LOCKING MECHANISM 

BINOER,CLOSE.4 POST TYPE,WITH SCREW AND LEVEP 
LATCH MECHANISM 

BINDER, CLOSE,2 POST LEDGER TYPE WITH KEY 
LOCKING MECHANISM 

BINOER,CLOSE,2 POST L6CGER TYPE WITH THUMB 
ACTUATED LATCH BAR MECHANISM 

BIN0ER.CLOSE.2 POST LEDGER TYPE,WITH eUTTON 
TYPE LATCH MECHANISM 

BANO,INSTALL.RUBBER, ON BUNDLE CR ROLL 

BINOER,CPEN,2-3 RING LOOSE LEAF TYPE 

BINOER,OPEN,TECHNICAL OROER TYPE 
RING AND CENTER POST LOCKING MECHANISM 

BINOER,CPEN,4 POST TYPE,WITH SCREW ANC LEVER 
LATCH MECHANISM 

PAGE 

18 

19 

20 

21 

22 

23 
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OEFENSE MORK MEASUREMENT STANOARO TIME OATA 
ELEMENT INDEX 

OCCUP- 
ATION 

QUALITY OHMSTOP 
ELEMENT 

209 MAL MPFB004 

209 MAL MPFB005 

209 MAL MPFB006 

209 MAL MPFBRXX 

209 MAL MPFCAOl 

209 MAL MPFCA02 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION 

137     BIN0ER,0PEN,2 POST LEOGER TYPE WITH KEY 
LOCKING MECHANISM 

76     BIN0ER.0PEN,2 POST LEDGER TYPE WITH THIMe 
ACTUATED LATCH BAR AND MECHAMSM 

89     BINDER,OPEN,2 POST LEDGER TYPE KITH BUTTON 
TYPE LATCH MECHANISM 

VARIABLE     BANO,REMOVE,RUBBER,FROM SUNOLE OR ROLL 

36    CLIP,ATTACH,SPRING TYPE BINCER,TO PAPERS 1/4 
TO 1 INCH CAPACITY 

29     CLIP,ATTACH,GEM OR IDEAL PATTERN PAPER CLIP TO 
PAPERS-UP TO 1-3/4 INCH WIDE ANO 2-1/2 INCH 
LONG 

PAGE 

23 

209 MAL MPFCR02 16 

209 MAL MPFFAXX VARIABLE 

209 MAL MPFFC01 30 

2C9 MAL MPFFC02 182 

209 MAL MPFFOXX VARIABLE 

209 MAL MPFF003 34 

209 MAL MPFFP01 44 

209 MAL MPFHPC1 14 

209 MAL MPFHPC2 48 

209 MAL MPFSIXX VARIABLE 

209 MAL MPFSRXX VARIABLE 

209 MAL TPFOSXX TABLE 

2C9 MAL BPHCAC1 78 

209 MAL BPHCH01 37 

209 MAL BPHCH02 52 

209 MAL BPHCJ01 15 

209 MAL BPHOTXX VARIABLE 

2C9 MAL 8PHSHCI 31 

209 MAL BPHSH02 41 

CLIP,REMOVE,SPRING TYPE BINOER FROM PAPERS 1/4       24 
TO I INCH CAPACITY 

CLIP,REMOVE,GEM OR IDEAL PATTERN PAPER CUP 
FRCM PAPERS UP TO 1-3/4 INCH HIOE ANO 2-1/2 
INCH LONG 

FASTENER,ATTACH.ACCC TYPE 

FASTENER,CLOSE,2-3/4 INCH ACCO TYPE.WITHOUT 
LOCKSTRAP ANC PRONGS 8ENT OUTUARC 

FASTENER,CLOSE,2-3/4 OR 8-1/2 INCH ACCC TYPE 
WITH LOCKSTRAP ANO WITH OR WITHOUT OVERLAPPING 
PRONGS 

FASTENER,OPEN,2-3/4 OR 8-1/2 INCH ACCC TYPE 

FASTENER,OPEN,2-3/4 INCH ACCO TYPE WITHOUT 
LOCKSTRAP ANC PRONGS BENT CUTWARC 

FASTENER,PREPARE,2-3/4 OR 8-1/2 INCH ACCC TYPE       25 
FOR ATTACHMENT 

HANOLES,PLACE,eiNCER CLIP,IN COHN POSITION 

HANOLES,PLACE.BINOER CLIP,IN UP POSITION 

SHEET(S),INSERT,1-25 SHEETS IN BINOER/FASTENER 

SHEET(S),REMOVE.FROM eiNOER 

DOCUMENTS,STAPLE 

CAROS/PAPERS.ALIGN,50 CARDS OR PAPERS 8X12 IN.       26 
SIZE-APPROXIMATE ALIGNMENT LYING ON FLAT 
SURFACE 

CARCS,HANDLE,PICKUP FROM FLAT SURFACE.LOCSELY 
STACKED,UP TO 25 CARDS IN BATCH 

CARDS,HANOLE.PICKUP FRCM FLAT SURFACE WITH TkO 
HANDS,LOOSELY STACKED,25-50 CARDS IK BATCH 

CAROS/PAPERS,JOSTLE,ONE TIME,ANY SIZE 

DOCUMENTIS),TURN,WITH BOTH HANCS 

SHEFTS.HANCLE,BATCH PICK UP,ANY SIZE,FROM FLAT 
SURFACE WITH ONE HAND-UP TO 25 PAPERS LCOSELY 
STACKEC 

SHEETS,HANCLE,BATCH PICK UP,ANY SIZE.FROM FLAT       27 
SURFACE WITH TWO HANOS-25-50 PAPERS .LOOSELY 
STACKEC 
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OEFENSE WORK MEASUREMENT STANOARO TIME CAT A 
ELEMENT INDEX 

OCCUP- 
ATION 

QUALITY OUMSTOP 
ELEMENT 

209 HAL MPH0F01 

209 MAL MPHOIXX 

209 MAL MPH0001 

209 MAL MPH0002 

209 MAL MPHORXX 

2C9 MAL MPHOSXX 

209 MAL MPH0U01 

209 MAL MPHE001 

2C9 MAL MPHESXX 

209 MAL MPMI001 

2C9 MAL MPHLC01 

2C9 MAL MPHL001 

2C9 MAL MPHPF01 

2C9 MAL MPHSCXX 

2C9 MAL MPHSPC1 

209 MAL MPHSSXX 

209 MAL TPHOAXX 

209 MAL TPHFSXA 

209 MAL TPHSSXX 

209 MAL TPHSTXX 

209 MAL 8TYPA01 

2X3 MAL MACBPXX 

213 MAL MACBP04 

213 MAL MACBP05 

213 MAL M0MB001 

213 MAL M0MCAC1 

213 MAL M0MCC01 

213 MAL M0MCH01 

213 MAL MDMCH02 

213 MAL M0MCH03 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION 

150     DOCUMENT,FOLD.THRU 8 1/2 X IS INCH SIZE,TWO 
FOLDS 

VARIABLE     0OCUMENT<SltINSERT,IN ENVELOPES 

62     OOCUMENTICOPV.ORAFT),OBTAIN,FROM CESK ORAWER 

32 OOCUMENTICOPY.ORAFT),OBTAIN.AND MOVE TO WORK- 
PLACE/TYPEWRITER 

VARIABLE     0OCUMENT<SI.REMOVE,FROM ENVELOPE 

VARIABLE     OOCUMENT,SORT,SHEETS/PAGES,BY HANC 

48     DOCUMENT,UNFOLO,THRU 8 1/2 X 15 INCH SIZE, TkO 
FOLOS 

76     ENVELCPE, OPEN,MAILING TYPE 

VARIABLE     ENVELCPE, SEAL.GUMMEO FLAP 

105     ITEM,DELETE,ON WORK SHEET/OOCUMENT 

31 LATCH,CLOSE, ON HANCLE OF 
GUILLOTINE PAPER CUTTER 

38     LATCH, OPEN,ON MANOLE OF GUILLOTINE 
PAPER CUTTER 

23     PAGE/SHEET,FLIP,CORNER OF CARC OR PAPER TO 
TURN, REMOVE, COUNT OR SEARCH 

VARIABLE     SHEETISI.CUT.CN 15X15 INCH GUILLOTINE 
TYPE PAPER CUTTFR 

61     SHEET(S), PUNCH, HOLES 

VARIABLE     SHEET(S),SEPARATE,ALONG PERFORATION 

TABLE     OOCUMENTS,ALIGN,BATCH,CAROS/SHEETS (PAPERS) 

TABLE     FORM(S), SEPARATE, INTERLEAVED, ANC PULL 
SHEET(S)/CARBON(S) 

TABLE     SHEETIS).SEPARATE, FROM PERFORATEC eOROER 
OF MULTI-SHEET<S1 FORM LISTING 

TABLE     SHEETtSI,TEAR,FROM GLUED P»C 

33 PAPER,ASIDE,FINISHED 

VARIABLE     BUTTON, PUSH, CONTROL TYPE SWITCH 

69 BUTTONS,PUSH,CONTROL,MULTIPLE SET 

64     BUTTONS,PUSH,CONTROL SET LINE PRINT CONTROL 

25     BRUSH-HCLOER.OISENGAGE,CONTROL TAPE (IBM 
ACCTG MACHINE) 

32 CLUTCH,AOJUST,PLATEN 

33 COVER.CLOSE,CARRIAGE-CONTROL TAPE I IBM ACCTG 
MACHINEI-CLOSE CARRIAGE COVER 

40     CARCS.HANOLE.IIBM ACCTG MACHINE) REMOVE . 
CAROS FRCM HOPPER 

70 CARDS,HANOLE. (IBM ACCTG MACHINE) REMOVE 
CARCS FRCM TRAY 

54     CAROS,HANOLE, (IBM ACCTG MACHINE) REMOVE CARCS 
FROM RACK (1 HANC) 
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CEFENSE WORK MEASUREMENT STANOARO TIME OATA 
ELEMENT INOEX 

OCCUP- QUALITY OWMSTOP TMU 
ATION ELEMENT VALUE 

213 MAL MCMCH04 117 

213 MAL MOMCH05 30 

213 MAL MOMCH06 60 

213 MAL MOMCH07 130 

213 MAL MDMCH08 66 

213 MAL M0MCHC9 52 

213 MAL MCMCHIO 20 

213 MAL MCMCH11 135 

213 MAL M0MCH12 78 

213 MAL M0MCH13 42 

213 MAL MOMCH14 46 

213 MAL MOMCH15 51 

213 MAL MOMCROl 36 

213 MAL MOMCSXX VARIABLE 

213 . MAL MOMMHOl 145 

213 MAL MOMPAOl 95 

213 MAL MOMPHXX VARIABLE 

213 MAL M0MPH03 35 

213 MAL M0MPHC4 85 

213 MAL MOMPH05 172 

213 MAL MOMPH06 133 

213 MAL MOMPH07 39 

213 MAL M0MPH08 25 

213 MAL MOMPH09 83 

213 MAI. MOMPHIO 70 

213 MAL MOMPTOl 62 

213 MAL MOM SU XX VARIABLE 

OPERATION/ELEMENT DESCRIPTION PAGE 

CAROStHANOLEt (IBM ACCTG MACHINE) REMOVE CARCS       32 
FROM RACK (2 HANCS) 

CAROS, HANOLEt (IBM ACCTG MACHINEi-REMOVE 
CARCS PROM ONE POCKET 

CAROSiHANOLE.dBM ACCTG MACHINE! REMOVE CARCS 
FRCM STACK AT BOTTOM OF MACHINE 

CAROS,HANOLE,( IBM ACCTG MACHINE) PLACE 
CAROS IN HOPPER 

CAROS.HANOLE.(IBM ACCTG MACHINE) - PLACE CARCS       33 
IN TRAY 

CAROStHANOLE.PLACE CARCS IN RACK 

CARCS,HANDLE,PLACE CAROS ON MACHINE TOP 

CAROS,HANDLE, FAN NEW CAROS 

CAROS,HANOLE,VERIFY SEVERAL 13 TO 9) CARCS 

CAROS.HANOLE,CCMPARE 2 CARCS 

CAROS,HANOLE,ASSEMBLE CAROS ANO CECK 

CARCS,HANCLE,SORT CARCS TO CORRECT SECUENCE 

COVER,RAISE,CARRIAGE-CONTROL TAPE (IBM ACCTG 
MACHINE) 

COLUMN-SCRT.SET,FIRST ANO OTHER (IEM 34 
SORTING MACHINES! 

MATERIALS.HANCLE,DATA MACHINE 

PAPER,ALIGN,IN ROLLERS-CONTROL TAPE (IBM 
ACCTG MACHINE! 

PAPER,HANCLE,REMOVE ANO INSTALL PAPER (I EM 
ACCTG MACHINE) ENGAGE ANO OISENGAGE 
PAPER BRAKE 

PAPER,HANOLE,REMOVE ANC INSTALL PAPER (I EM 
ACCTG MACHINE) REMOVE CARRIAGE BAR 

PAPER,HANOLE,REMOVE £ INSTALL PAPER (leM ACCTG 
MACHINE) INSTALL CARRIAGE BAR 

PAPER,HANCLE,REMOVE £ INSTALL PAPER (IBM 
ACCTG MACHINE) WALK ARCUNO MACHINE 

PAPER,HANOLE,REMOVE £ INSTALL PAPER (IBM ACCTG 
MACHINE) REMOVAL CF PAPER 

PAPER,HANCLE,REMOVE £ INSTALL PAPER (IBM 35 
ACCTG MACHINE! PLACE PAPER ON MACHINE 

PAPER,HANCLE,REMOVE £ INSTALL PAPER I IBM 
ACCTG MACHINE) OPEN PAPER GUICES 

PAPER,HANOLE,REMOVE £ INSTALL PAPER (IBM ACCTG 
MACHINE)-SLICE PAPER UNOER LEVER £ ROLLER 

PAPER, HANOLE,REMOVE £ INSTAL'. PAPER (IBM 
ACCTG MACHINE) POSITION PAPER GUIDE TO PAPER 

PLATEN,TURN,KNOB 

MACHINE,SET-UP,REPLACE CONTROL 
PANEL IN SMALL OR LARGE eOARC RACK 
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OCCUP- 
ATION 

CUALITY OWMSTOP 
ELEHENT 

TMU 
VALUE 

213 HAL MOMSU03 235 

213 HAL HOMSU04 123 

213 HAL H0MSU05 134 

213 HAL HOMSU06 194 

213 HAL HOMSU07 80 

213 HAL MOMSU08 59 

213 HAL M0MSU09 137 

213 HAL HOMSUIO 89 

213 HAL MOMSU11 52 

213 HAL MOMSU12 72 

213 HAL M0MSU13 114 

213 HAL M0MSU14 92 

213 HAL M0MSU15 55 

213 HAL M0MSU16 44 

213 HAL H0MSU17 98 

213 HAL HOMSU16 75 

213 HAL HOMTHC1 60 

213 HAL M0MTHC2 27 

213 HAL MOMTH03 33 

213 HAL HOMTH04 30 

213 HAL MOMTH05 31 

213 HAL MOMTHC6 85 

213 HAL MOMTROl 77 

213 HAL MOMVTOl 26 

213 HAL BKPCMOl 44 

213 HAL BKPCROl 44 

213 HAL BKPCSOl 31 

DEFENSE WORK MEASUREMENT STANOARO TIME OATA 
ELEMENT INOEX 

OPERATION/ELEMENT DESCRIPTION 

MACHINE,SET-UP,GET CONTROL PANEL FROM CABINET 

MACHINE,SET-UP,OBTAIN CONTROL PANEL 
FROM SMALL BOARO RACK 

MACHINE,SET-UP,  GET CONTROL PANEL 
FRCM LARGE BOARO RACK 

MACHINE,SET-UP,REPLACE CONTROL PANEL 
IN OESK TYPE CABINET 

MACHINE,SET-UPUBM 402 CONTROL PANED-OPEN 
GATE OPERATION 

MACHINE,SET-UPUBM 402 CONTROL PANEL) REMOVE 
BOARD OPERATION 

MACHINE,SET-UP (IBM 402 CONTROL PANEL) 
INSTALL BCARC 

MACHINE,SET-UP (IBM 402 CONTROL PANEL) 
CLCSE GATE 

MACHINE,SET-UPUBM 519 CONTROL PANEDREHOVE 
GATE OPERATION 

MACHINE,SET-UP (IBM 519 CONTROL PANEL) REMOVE 
BOARO OPERATION 

MACHINE,SET-UP (IBM 519 CONTROL PANEL) 
INSTALL BCARO 

MACHINE,SET-UPUBM 519 CONTROL PANED-CLCSE 
GATE OPERATION 

MACHINE,SET-UP,OPEN GATE TO REMOVE ANO INSTALL 
CONTROL PANEL BOARO 

MACHINE,SET-UP,REMOVE CONTROL PANEL BOARC 

MACHINE,SET-UP,INSTALL CONTROL PANEL BOARO 

MACHINE,SET-UP,CLOSE CONTROL PANEL GATE 

TRAYS,HANOLE,(IBM ACCTG MACHINE) 
UNLOCK TRAY FASTENER 

TRAYS,HAN0LE,(I8M ACCTG MACHINE) • LOCK TRAY 
FASTENER 

TRAYS,HANDLE,I IBM ACCTG MACHINE) REMOVE 
TRAY 

TRAYS,HANOLE.UBM ACCTG MACHINE) PUT TRA» 
CChN 

TRAYS,HANOLE,(IBM ACCTG MACHINEI-PICK UP TRAY 

TRAYS.HANOLE.UBM ACCTG MACHINE 1-PLACE TRAY 
IN FILE ORAWER 

TAPE,REHOVE.OLD CONTROL TAPE (IBM ACCTG 
MACHINE) 

VERNIER.TURN.KNOB 

CARC, HCVE. TO HOPPER 

CARO,REHOVE,FROH RELEASE HOPPER 

CARC,SIGHT-CHECK,PUNCHED 

PAGE 
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OCCUP- 
ATION 

SUALITY DUMSTCP 
ELEMENT 

TMU 
VALUE 

213 MAL BKPKOOl 5 

213 TAL BKPMTXX VARIABLE 

213 MAL BKPROQ1 29 

213 FAL BKPRTOl 6 

213 MAL MKPCBQl 30 

213 MAL MKPCB02 53 

213 MAL MKPCDXX VARIABLE 

213 MAL MKPC003 11 

213 MAL MKPCG01 69 

213 MAL MKPCI01 47 

213 MAL MKPCMOl 12B 

213 MAL MKPCOOl 69 

213 MAL MKPCPCl 139 

213 MAL MKPCROl 60 

213 MAL MKPCSOl 42 

213 MAL MKPOAOl 116 

213 MAL MKPOC01 160 

213 MAL MKP01C1 1C6 

213 MAL MKPOMXX VARIABLE 

213 MAL MKPOROl 91 

213 MAL MKPOSXX VARIABLE 

213 MAL MKPOTXX VARIABLE 

213 MAL MKPHLOl 126 

213 MAL MKPHUC1 47 

213 MAL MKPOPOl 15 

213 MAL MKPROXX VARIABLE 

216 TAL BCABDXX VARIABLE 

216 MAL BCAKOOl 5 

216 MAL BCAKD02 3 

216 MAL eCAK003 15 

CEFENSE WORK MEASUREMENT STANOARO TIME CATA 
ELEMENT INOEX 

OPERATION/ELEMENT DESCRIPTION 

KEY. CEPRESS 

MACHINE TIME, OUPLICATE OR SKIP CCLUMNIS) 

RECISTER  KEY, OEPRESS 

REACTION TIME,PER OCCURRENCE OF AUTOMATIC SKIP 
OR DUPLICATION 

CARC.eATCH, SET-UP, REPLACE I.D. CARO 

CARO, eATCH,SET-UP, PLACE BLANK CARC 
BEH1N0 DECK 

CARO,OUPLICATE,80 COLUMNS 

CARC,SKIP, OR OUP, MANUALLY, EACH OCCURRENCE 
CURING CARC PUNCHING. 

CARO, GET, NEW PROGRAM 

CARO,INSERT,MANUALLY,INTO REAC CR PUNCH 
STATION OF CARO BED. 

CARCS, MEASURE, KEYPUNCH 

CAROS,OBTAIN,HANCFUL (AVG 200 CARCS) FROM A 
STANOARO 2000 COUNT EAM CARO BOX 

CARO,PLACE,PROGRAM,CNTO IBM MACHINE PROGRAM 
CRUM 

CARO,REMOVE,PROGRAM,FROM IBM MACHINE PROGRAM 
DRUM 

CARO. SLOT, PLACE OLD CARO IN 

CAROS,ALIGN.OECK,INTO A PRECISE BLOCK 

DECK,CHECK,CARO.BY RIFFLING 

ORUM,INSTALL,PROGRAM TYPE ON ie^ CARO PUNCH 
MACHINE 

DRAWER, MOVE, CPEN ANC CLOSE CARO CABINET 

ORUM,REMOVE,PROGRAM TYPE.FRCM ieM CARC PUNCH 
MACHINE 

OECK,SIGHT-CHECK,CARO PUNCHING 

OOCUMENT.TURN.ASICE SOURCE COCUMENT 

HOPPER,LOAO.HORIZONTAL TYPE, WITH CECK OF 
CARCS 

HOPPER,UNLOAD.HORIZCNTAL TYPE CARC 

X/OVERPUNCH 

0ATA.REA0.1A0CITICNAL DATA UNIT I FROM SOURCE 
CCCUMENT 

BAR,CEPRESS,OF 10 KEY AOOING OR CALCULATOR 
MACHINE 

KEY, CfPRESS, AOOING MACHINE CR CALCULATCR 

KEY,CEPRESS, IG KEY ACDING OR CALCULATING 
MACHINE, USED 1 CR MORE HOURS PER OAY 

KEY,OEPRESS, ENTER FIRST OIGIT ON MULTI-COLUMN 
KEYBOARO CALCULATOR 

PAGE 
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DEFENSE WORK MEASUREMENT STANOARO TIME DATA 
ELEMENT INOEX 

i 

OCCUP- 
ATION 

OUALITY OMMSTOP 
ELEMENT 

TMU 
VALUE 

216 MAL BCAK0C4 8 

216 TAL BCAMRXX VARIABLE 

216 TAL BCAMTXX VARIABLE 

216 MAL MCAOEXX VARIABLE 

216 MAL MCAMCXX VARIABLE 

216 MAL MCAMSXX VARIABLE 

216 MAL MCATTOl 58 

216 MAL TCAMAXX TABLE 

216 MAL TCAMOXX TABLE 

216 MAL TCAMMXX TABLE 

216 MAL TCAMRXX TABLE 

216 MAL TCAMSXX TABLE 

222 MAL MIOCAOl 1119 

222 MAL MIOCSOl 450 

222 MAL MIOOAOl 593 

222 MAL MIOOMXX VARIABLE 

222 MAL MIDDROl 492 

222 MAL MIDOR02 297 

222 MAL StOCMXX VARIABLE 

222 MAL SLOPCC1 5752 

222 MAL STYMPXX VARIABLE 

222 MAL MWRNWC1 113 

222 MAL SWRCCOl 3068 

222 MAL SWRCC02 1578 

222 MAL SWRCPOl 3625 

222 MAL SWROPC1 «29 

222 MAL SWRDPC2 917 

222 MAL SWROP03 1495 

222 MAL SWROPC4 501 

222 MAL SWRDP05 848 

222 MAL SWR0P06 1598 

OPERATION/ELEMENT DESCRIPTION' PAGE 

KEY.OEPRESS, ENTER AOCITIONAL O-IGIT ON MULTI-        44 
COLUMN KEY8OAR0 CALCULATOR OR ADDING MACHINE. 

MACHINE,RUN TIME,FOR MULTI-COLUMN KEYBOARD 45 
CALCULATOR 

MACHINE TIME.FCR 10 KEY MACHINES 46 

OIGIT(S), ENTER 

MACHINE,CLEAR 

MACHINE,RUN TIME.FRIOEN CALCULATOR 

TAPE,TEAR,PRINTING CALCULATOR 47 

MACHINE,AOOITICN,WITH TEN KEY ACOING OR 
CALCULATOR MACHINE 

MACHINE,DIVISION,ENTER FIRST ANC ACOITIONAL 
OIGITS IN OIVIOENO ANO OIVISCR 

MACHINE,MULTIPLICATION,WITH CALCULATOR 48 

MACHINE,RUN TIME,FOR CIVISICN OPERATIONS ON 
CALCULATORS 

MACHINE,SUBTRACTION,TEN KEY ACCINC MACHINE OR 
CALCULATOR 

CARO.ANNOTATE,ADJUSTMENTS FROM SHIPMENT PLAN-        49 
MNG WORKSHEET 

CARD,SELECT,OATA 

DOCUMENT,ATTACH,TO CATA CARDS 

DOCUMENTS,MATCH 

DOCUMENT,REVIEW,SHIPMENT PLANNING WORK SHEET, 
FOR ENTRIES,MATCH CAROS 

DOCUMENT,REVIEW, PULL CARDS TC COMPARE OATA. 

CARDS,MATCH,TO SHIPMENT PLANNING WORKSHEET 
(SPWS)CR DD1348-1 SHIPPING DOCUMENTS 

PLANCGRAPH,COMPLETE 50 

MESSAGE,PREPARE,FORM,CO 173 

PRIORITY NUMBER,WRITE 

CARCI MAGAZINE OATAI.COMPLETE!RECEIVINGI 

CARCIMAGAZINE OATAI.COMPLETE ISHIPPING) 

CARCiBIN REPLENISHMENT-OD FCRM 856),PREPARE 

DOCUMENTIPER PALLET SHIPPEO OR RECEIVED), 51 
PROCESS 

DOCUMENTIPER BILL OF LAOING-SHIPP ING),PROCESS 

DOCUMENTIPER BILL OF LAOING RECEIVEC),PRCCESS 

OOCUMENTISINGLE LINE ITEM-PARCEL FOST-PACK), 
PROCESS 

DOCUMENT(KEY-P«CK MULTI-LINE PACKS),PROCESS 

OOCUMENT,PROCESS-PEP LINE ITEM RECEIVEC AT 52 
CCEAN TERMINAL 

e-u 



OEFENSE KORK MEASUREMENT STANOARO TIME DATA 
ELEMENT INOEX 

OCCUP- 
ATION 

QUALITY OUMSTOP 
ELEMENT 

TMU 
VALUE 

222 MAL SUROPC7 565 

222 MAL SWR0P08 1702 

222 MAL SWR0P09 954 

222 MAL SWROPIO 1878 

222 MAL SUROP11 1426 

222 MAL SHR0P12 1358 

222 MAL SWR0P13 2282 

222 MAL SWROP14 676 

222 MAL SUROP1S 1531 

222 MAL SMR0P16 1271 

222 MAL SUR0P18 1121 

222 MAL SWR0P19 • 6483 

222 MAL SWR0P20 6397 

222 MAL SWROP21 1025 

'222 MAL SHROP22 •  617 

222 MAL SMOP23 714 

222 MAL SWROP24 1466 

222 MAL SWRP017 4721 

222 MAL SWRSWOl 234 

234 MAL SAMPPXX VARIABLE 

OPERATION/ELEMENT DESCRIPTION 

DOCUMENT,PROCESS-PER LINE ITEM PACKEC 

DOCUMENTIPER LINE ITEM PACKAGEOI,PROCESS 

DOCUMENTIPER LINE ITEM SHIPPEC).PROCESS 

OOCUMENTIPER LINE ITEM SHIPPEO-LOT VERIFI- 
CATION RECUIRECI,PROCESS 

OOCUMENTIPER PARCEL POST ITEM RECEIVEO), 
PROCESS 

OOCUMENTIPER LINE ITEM RECEIVEO).PROCESS 

OOCUMENTIPER LINE ITEM RECEIVEO-LOT 
SEGREGATION RECUtREO).PROCESS 

DOCUMENT(OTHER THAN KEY-PACKING MULTI-LINE 
ITEM PACKI,PROCESS 

OOCUMENTIPER PACKING LIST-KEY COC.).PROCESS 

0OCUMENTI8REAKOCHN CF CONSOLICATEC PACK), 
PRCCESS 

OOCUMENT,PROCESS-PER LINE ITEM SHIPPEC FROM 
OCEAN TERMINAL 

OOCUMENTIOC FORM 808-CVER/SHORT FREIGHT), 
PROCESS 

OOCUMENTIOC FORM 6-CAMAGEO/IMPROPER 
SHIPMENT REPCRTI.PROCESS 

OOCUMENTIPER LINE ISSUEO),PROCESS 

DOCUMENT!INTRA-OEPOT MOVEMENT),PROCESS 

OOCUMENT,PRCCESS-PER PIECEIAIR CARGO) 
RECEIVEO 

DOCUMENT,PRCCESS-PER BIN STOWIONE LINE ITEM) 

OOCUMENT.PRCCESS-PER BIN REPLENISHMENT 

SIZE OF CARTON,WRITE ON FORM 

PLATEIS),PREPARE,AOCRESSOGRAPH FOR INCIVIOUAL 
OR ACTIVITY 

PAGE 

52 

53 

54 

55 
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DEFENSE WORK MEASUREMENT STANOARO TIME OAT* 
NOUN/VERB INOEX 

OPERATION/ELEMENT DESCRIPTION 

ARTICLE,REMOVE,FROM A OESK ORAUER 

BALL,POSITION,TO EXACT LINE USING VARIABLE 
LINE SPACER FROM MITHIN 6 LINES OR 1 INCH 

SAIL.POSITION,TO EXACT SPACE ON SAME LINE 

BANO,INSTALL,RUBBER. ON BUNOLE OR ROLL 

BANO,REMOVE,RUBBER,FROM BUNOLE OR ROLL 

BAR,OEPRESS,OF 10 KEY AOOING OR CALCULATOR 
MACHINE 

BINOER,CLOSE.TECHNICAL OROER TYPE WITH RING 
ANC CENTER POST LOCKING MECHANISM 

BINOER.CLOSE,2-3 RING LOOSE LEAF TYPE 

BINOER. CLOSE,2 POST LEOGER TYPE WITH KEY 
LOCKING MECHANISM 

BINOER.CLOSE,2 POST LEOGER TYPE WITH THUMB 
ACTUATEO LATCH BAR MECHANISM 

BINOER,CLOSE,2 POST LEOGER TYPE,WITH BUTTON 
TYPE LATCH MECHANISM 

BINOER,CLOSE,4 POST TYPE,WITH SCREW ANO LEVER 
LATCH MECHANISM 

BINOER,OPEN,TECHNICAL OROER TYPE 
RING ANO CENTER POST LOCKING MECHANISM 

BINOER,OPEN,2-3 RING LOOSE LEAF TYPE 

8IN0ER,OPEN,2 POST LEOGER TYPE WITH KEY 
LOCKING MECHANISM 

BINOER,OPEN,2 POST LEOGER TYPE WITH THUMB 
ACTUATEO LATCH BAR ANO MECHANISM 

BINOER,OPEN,2 POST LEOGER TYPE WITH BUTTON 
TYPE LATCH MECHANISM 

BINOER,OPEN,4 POST TYPE,WITH SCREW ANO LEVER 
LATCH MECHANISM 

BCOKCASE,ACCESS,OPEN OR CLOSE GLASS OOOR 

BRUSH-HOLOER.OISENGAGE.CONTROL TAPE (IBM 
«CCTG MACHINEI 

BUTTON, PUSH, CONTROL TYPE SWITCH 

BUTTONS.PUSH,CONTROL.MULTIPLE SET 

BUTTONS,PUSH,CONTROL SET LINE PRINT CONTROL 

CAPINET.CLCSE.2 OOOR STORAGE,WITH BOTH HANDS 
EMPTY,OR WITH ONE HANO MJLOING OBJECT WEIGHING 
LESS THAN 2.5 LBS. 

CABINET,OPEN.2 OOOR STORAGE,WITH BOTH HANOS 
EMPTY,OR WITH ONE HANO K3L01NG OBJECT WEIGHING 
LESS THAN 2.5 LBS. 

C*RC<8IN REPLENISHMENT-OO FCPM 8561,PREPARE 

CARC (MAGAZINE* OATA ) »COMPLETE ( RECEI VING1 

CARCCMAGAZINE OATA).COMPLETE(SHIPPING) 

TMU OCCUP- DWNSTCP PAGE 
VALUE ATION ELEMENT 

VARIABLE 209 MGGARXX 20 

T7 203 MTYCPC3 2 

36 203 MTYCPC6 2 

VARIABLE 209 MFFBIXX 22 

VARIABLE 209 MFFBRXX 23 

VARIABLE 216 BCABCXX 43 

143 209 MFFBCC2 ZZ 

30 209 MPF6CC1 ZZ 

159 209 MPFBCC4 ZZ 

118 209 MPFBCC5 ZZ 

US 209 MPFBCC6 ZZ 

217 209 MPFBCC3 ZZ 

128 209 MFFBCC2 23 

26 209 MPFBCC1 22 

137 209 HFFBCC4 23 

76 209 MPFB0C5 23 

89 209 MFFBCC6 23 

126 209 MFFB0C3 23 

74 209 MCGBAC1 20 

25 213 MCMBCC1 31 

VARIABLE 213 MAC8PXX 31 

69 213 KACBPC4 31 

64 213 MAC8PC5 31 

66 209 MCGCCC1 20 

4<! 209 MCGCQC1 20 

3625 222 St.»CPCl 50 

3068 222 SkRCCCl 50 

1578 222 SWRCCC2 50 

C-l 



DEFENSE WORK MEASUREMENT STANDARD TIME DATA 
NOUN/VERB INOEX 

OPERATION/ELEMENT DESCRIPTION 

CAROISI,HANOLE,FILING 3X5 TO 5X9 INCH CARDS 

CAPO,ANNOTATE,ADJUSTMENTS FROM SHIPMENT PLAN- 
NING WORKSHEET 

CARC, BATCH,SET-UP, PLACE BLANK CARO 
BEHIND OECK 

CARD,BATCH, SET-UP, REPLACE I.D. CARO 

CAPO,DUPLICATE,BO COLUMNS 

CARC, GET, NEW PROGRAM 

CARO.HANCLE,INSERT,INTO FILE 

CARO,HANDLE,RAISE FROM FILE TO REAO t PUSH 
BACK INTO FILE 

CARD,HANOLE,REMOVE FROM FILE C SET ASIOE 

CARC,HANCLE.REPLACE IN FILE,NEXT CARO TILTEO 

CAPO,HANOLE,REPLACE IN FILE.NEXT CARO TILTEO 

CARO,INSERT,MANUALLY,INTO REAO OR PUNCH 
STATION OF CARO BEO. 

CARO,LOCATE,IN TAB INDEX FILE 

CAPO, MOVE, TO HOPPER 

CARO,PLACE,IN VISIBLE INCEX FILE 
(3X5 TO 8X11 INCH CARO) 

CARO.PLACE,PROGRAM,ONTO IBM MACHINE PROGRAM 
ORUM 

CARC,REMOVE,FROM RELEASE HOPPER 

CARC,REMOVE,FRCM VISIBLE INCEX FILC.3X5 TO 
8X11 INCH CARO» 

CARC,REMOVE.PROGRAM,FROM IBM MACHINE PROGRAM 
ORUM 

CARO,REMOVE FROM FILE AND TILT NEXT CARO 

CARC,SELECT,DATA 

CARO,SIGHT-CHECK,PUNCHED 

CARC,SKIP, OR CUP, MANUALLY, EACH OCCURRENCE 
DURING CARO PUNCHING. 

CARC, SLCT, PLACE OLD CARO IN 

CARCS/PAPERS,ALIGN,50 CAROS CR PAPERS 8X12 IN. 
SIZE-APPRCXIMATE ALIGNMENT LYING ON FLAT 
SURFACE 

CARCS/PAPERS,JOSTLE,CNE TIME,ANY SIZE 

C4RCS,ALIGN,OECK,INTO A PRECISE BLOCK 

CASCS.HANC'.E.I IBM ACCTG MACHINEI REMOVE 
C4RCS FROM HOPPER 

CAPCS. HANOLE, UBM ACCTG MACHINE) REMOVE 
CARCS FRCM TRAY 

CAPOS,HANOLE, (IBM ACCTG MACHINE) REMOVE CAROS 
FRCM RACK (1 HAND) 

TMU 
VALUE 

OCCUP- 
ATION 

OWMSTCP 
ELEMENT 

PAGE 

TABLE 206 TFLCHXX 9 

1119 222 MIOCACl 49 

53 213 MKPCBC2 39 

30 213 MKPCBC1 39 

VARIABLE 213 MKPCDXX 40 

69 213 MKPCGC1 40 

32 206 MFLCHC3 7 

30 206 MFLCHCl 6 

36 206 MFLCHC2 7 

56 206 MFLCHC5 7 

«2 206 MFLCHC6 7 

47 213 MKPCIC1 40 

VARIABLE 206 BFLCLXX 6 

44 213 BKPCMC1 38 

205 206 MFLCPC1 7 

139 213 MKPCPC1 41 

44 213 BKPCRC1 38 

109 206 MFLCRC1 7 

60 213 MKPCRC1 41 

52 206 MFLCHC4 7 

«50 222 MI0CSC1 49 

31 213 BKPCSC1 38 

11 213 MKPC0C3 40 

42 213 MKPCSC1 41 

78 209 8PHCAC1 . 2b 

15 209 BPHCJC1 2b 

116 213 MKP0AC1 41 

40 213 MCMCHC1 32 

70 213 MCMCHC2 32 

54 213 MCMCHC3 32 

C-2 



CEFENSE WORK MEASUREMENT STANOARO TIME OATA 
NOUN/VERB INDEX 

OPERATION/ELEMENT DESCRIPTION 

CAROS.HANOLE. (IBM ACCTG MACHINE) REMOVE CARCS 
FROM RACK (2 HANOSI 

CARCS, HANDLE. (IBM ACCTG MACHINEI-REMOVE 
CARCS FROM ONE POCKET 

CAROS.HANOLE.IIBM ACCTG MACHINE) REMOVE CAROS 
FROM STACK AT BOTTOM OF MACHINE 

CAROS,HANOLE,«IBM ACCTG MACHINE) PLACE 
CARCS IN HOPPER 

CARCS,HANOLE,(IBM ACCTG MACHINE) - PLACE CARDS 
IN TRAY 

CAROS,HANOLE.ASSEMBLE CARDS ANC CECK 

CAPOS,HANCLE.COMPARE 2 CAROS 

CARCS,HANOLE. FAN NEW CAROS 

CAPCS.HANOLE,PICKUP FROM FLAT SURFACE.LOOSELY 
STACKEO.UP TO 25 CAROS IN BATCH 

CAPOS.HANCLE,PICKUP FROM FLAT SURFACE WITH TWO 
HANOS,LOOSELY STACKED,25-50 CAROS IN BATCH 

CAPOS,HANOLE,PLACE CAROS IN RACK 

CAPOS,HANOLE,PLACE CAROS ON MACHINE TOP 

CiRCS,HANOLE,SORT CAROS TO CCRPECT SEQUENCE 

CAROS,HANOLE,VERIFY SEVERAL (3 TO 9) CAROS 

CAROS,HATCH,TO SHIPMENT PLANKING WORKSHEET 
(SPWSIOR 001348-1 SHIPPING OOCUMENTS 

CAPCS, MEASURE, KEYPUNCH 

CÄROS,OBTAIN,HANOFUL (AVG 200 CAROS) FROM A 
STANOARO 2000 COUNT EAM CARC BOX 

CAROS.SORT,BY HANO (PER CARC) 

CARRIAGE/BALL. POSITION,TO EXACT LINE USING 
ROLLER KNCB FROM WITHIN 6 LINES  OR 1 INCH 

CARRIAGE/BALL,POSITION,TO EXACT LINE USING 
VARIABLE LINE SPACER FRCM WITHIN 6 LINES 
OR I INCH 

CARRIAGE/BALL, POSITION,TO EXACT LINE FOR EACH 
ACCITIONAL 6 LINES OR 1 INCH 

CARRIAGE/BALL,RETURN 

CARRIAGE,POSITION,TO EXACT SPACE ON SAME LINE 

CARRIAGE,TRAVEL.TIME FOR MANUAL,ELECTRIC 
OR BALL TRAVEL ON IBM SELECTRIC TYPEWRITER 
PER INCH CF TRAVEL 

CHAIR,MOVE,WITH CASTERS,WHILE SITTING 

CHAIR,TURN,SWIVEL CHAIR 

CLIP,ATTACH,GEM OR IDEAL PATTERN PAPER CLIP TO 
PAPERS-UP TO 1-3/4 INCH WIDE ANO 2-1/2 INCH 
LCNG 

CLIP,ATTACH,SPRING TYPE BINDER,TO PAPERS 1/4 
TO 1 INCH CAPACITY 

TMU OCCUP- OWMSTCP PAGE 
VALUE ATION ELEMENT 

117 213 MCMCHC4 32 

30 213 MCHCH05 32 

60 213 MCMCHC6 32 

130 213 MCMCHC7 32 

66 213 M0MCHC8 33 

46 213 MCMCH14 33 

42 213 MCMCHI3 33 

135 213 MCMCHU 33 

37 209 8PHCHCI 26 

52 209 BPHCHC2 26 

52 213 MCMCHC9 33 

20 213 MCMCH10 33 

51 213 M0MCH15 33 

78 213 MCMCH12 33 

VARIABLE 222 SIOCMXX 49 

128 213 NKPCMC1 40 

69 213 MKPC0C1 40 

VARIABLE 206 MFLCSXX 8 

38 203 MTYCPC1 2 

66 203 MTYCPC2 2 

13 ' 203 MTYCPC4 2 

VARIABLE 203 MTYCRXX 3 

34 203 MTYCPC5 2 

VARIABLE 203 8TYCTXX 1 

VARIABLE 209 BCGCMXX 18 

VARIABLE 209 BCGCTXX 18 

29 209 MFFCAC2 23 

36 209 MFFCAC1 23 

C-3 



OEFENSE KORK. MEASUREMENT STANDARD TIME DATA 
NOUN/VERB INCEX 

OPERATION/ELEMENT DESCRIPTION 

CLIP,REMOVE,GEM OR IDEAL PATTERN PAPER CLIP 
FROM PAPERS UP TO 1-3/« INCH WIDE AND 2-1/2 
INCH LONG 

CLIP.REMOVE,SPRING TYPE EINOER FROM PAPERS 1/4 
TO 1 INCH CAPACITY 

CLUTCH,ACJUST,PLATEN 

CCLUMN-SORT,SET,FIRST ANO OTHER «IBM 
SORTING MACHINES) 

COVER,CLCSE,CARRIAGE-CONTROL TAPE U8M ACCTG 
MACHINEJ-CLOSE CARRIAGE COVER 

COVER,RAISE,CARRIAGE-CONTROL TAPE «IBM ACCTG 
MACMNEI 

CATA,PEAC,(ACOITIONAL DATA UNIT) FROM SOURCE 
COCUMENT 

CECK,CHECK,CARC8Y RIFFLING 

CECK,INSERT,MICROFILM CARTRIDGE INTO MICROFILM 
READER 

CECK,OPTAIN,MICROFILM CARTRICGE FROM STORAGE 
FILE 

CECK, REMOVE, MICRCFILM CARTRICGE FR*OM 
MICROFILM REAOER 

OECK,SIGHT-CHECK,CARC PUNCHING 

CECK,STORE, MICROFILM CARTRICGE IN FILE 

CICITIS). ENTER 

CCCUMENTI8REAKOOUN OF CONSOLIDATED PACK1, 
PROCESS 

COCUMENTICOPY,DRAFT»,OBTAIN,FRCM OESK ORAWER 

CCCUMENT<COPY,ORAFT),OBTAIN,ANC MOVE TO WORK- 
PLACE/TYPEWRITER 

CCCUMENTICC FORM 6-0AMAGE0/IMPROPER 
SHIPMENT REPORT»,PROCESS 

CCCUMENTtDC FORM 808-OVER/SHORT FREIGHT), 
PROCESS 

CCCUMENTIINTRA-OEPOT MOVEMENT» «PROCESS 

CCCUMENTIKEY-PACK MULTI-LINE PACKS),PROCESS 

OOCUMENTICTHER THAN KEY-PACKING MULTI-LINE 
ITEM PACK),PROCESS 

CCCUMENTIPER BILL OF LAOING-SHIPPING),PROCESS 

CGCUMENT<PER BILL OF LADING RECEIVEO»,PROCESS 

CCCUMENTIPER LINE ISSUED),PROCESS 

CCCUMENT«PER LINE ITEM PACKAC-ECI .PROCESS 

CCCUMENTIPER LINE ITEM RECEIVEC).PROCESS 

CCCUMENTIPER LINE ITEM RECEIVED-LOT 
SEGREGATION RECUIREC),PROCESS 

TNU 
VALUE 

OCCUP- 
ATION 

OWMSTCP 
ELEMENT 

PAGE 

16 209 MFFCRC2 24 

28 209 MFFCRC1 24 

32 213 MCMCAC1 31 

VARIABLE 213 MCMCSXX 34 

33 213 MCMCCC1 32 

36 213 MCMCRC1 33 

VARIABLE 213 MKPRCXX 43 

16C 213 MKPCCC1 41 

SI 208 MFR0IC1 14 

83 208 MFR00C1 14 

34 208 MFR0RC1 15 

VARIABLE 213 MKPOSXX 42 

40 208 MFR0SC1 15 

VARIABLE 216 MCAOEXX 46 

1271 222 SkR0P16 53 

62 209 MPHD0C1 27 

32 209 MFH0002 27 

6397 222 SKRDP20 54 

6483 222 S*R0P19 54 

617 222 SKRDP22 54 

848 222 SWR0PC5 51 

676 222 SWRDP14 53 

917 222 SV.R0PC2 51 

1495 222 SFIR0PC3 51 

1025 222 SViR0P21 54 

1702 222 SViROPCS 52 

135e 222 Si>R0P12 53 

2282 222 SI.R0P13 53 
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DEFENSE WORK MEASUREMENT STANDARO TIME CATA 
NOUN/VERB INDEX 

OPERATION/ELEMENT DESCRIPTION 

DCCUMENTIPER LINE ITEM SHIPPED I,PROCESS 

OOCUMENTIPER LINE ITEM SHIPPEO-LOT VERIFI- 
CATION REQUIREO).PROCESS 

OOCUMENTIPER PACKING LIST-KEY COC.)tPROCESS 

CCCUMENTIPER PALLET SHIPPEO CR RECEIVEOI. 
PROCESS 

COCUMENTIPER PARCEL POST ITEM RECEIVEOI, 
PROCESS 

COCUMENTIS),INSERT,IN ENVELCPES 

CCCUMENTCS1,REMOVE,FROM ENVELOPE 

CCCUMENT(S),TURN,WITH BOTH HANCS 

COCUMENTISINGLE LINE ITEM-PARCEL POST-PACKI, 
PROCESS 

CCCUMENT,ATTACH,TO DATA CAROS 

DCCUMENT,FILING,IN MANILA FCL0ER 

DOCUMENT,FOLD,THRU 8 1/2 X 15 INCH SIZE,TWO 
FOLCS 

DOCUMENT.LOCATE.POSITION IN FCLOEK CONTAINING 
OOCUMENTS-SIZE 8X10 TO 8-1/2X14 

DOCUMENT,PROCESS-PER BIN STOWICNE LINE ITEM) 

DOCUMENT,PROCESS-PER BIN REPLENISHMENT 

DOCUMENT,PROCESS-PER LINE ITEM RECEIVED AT 
OCEAN TERMINAL 

COCUMENT,PROCESS-PER LINE ITEM PACKED 

CGCUMENT,PROCESS-PER LINE ITEM SHIPPEO FROM 
OCEAN TERMINAL 

COCUMENT,PROCESS-PER PIECEIAIR CARGOJ 
RECEIVED 

CCCUMENT,REVIEW, PULL CAROS TC CCMPARE DATA. 

CCCUMENT,REVIEW,SHIPMENT PLANNING WORK SHEET, 
FOR ENTRIES,MATCH CAROS 

CCCUMENT,SORT,SHEETS/PAGES,BY FANO 

COCUMENT,STAMP,WITH A PLUNGER TYPE NUMBERING 
INK STAMP TO A CLOSE LOCATION.FIRST DOCUMENT 

CCCUMENT,STAMP,WITH A PLUNGER TYPE NUMBERING 
INK STAMP TO A CLOSE LCCATION, ADDITIONAL 
DOCUMENTS AND ASIOE 

DOCUMENT,STAMP, WITH A PLUNGER- TYPE NUMBERING 
INK STAMP TO AN APPROXIMATE LOCATION, FIRST 
COCUMENT 

DCCUMENT,STAMP,WITH A PLUNGER TYPE NUMBERING 
INK STAMP TO AN APPROXIMATE LOCATION,ADD- 
ITIONAL COCUMENT ANO ASIOE 

OOCUMENT,STAMP,WITH AUTOMATIC TIME STAMP 

CCCUMENT,STAMP,WITH MANUAL TYPE STAMP 

TMU 
VALUE 

OCCUP- 
ATION 

OWMSTCP 
ELEMENT 

PAGE 

954 222 ShR0PC9 52 

1878 222 SWRDP10 52 

1531 222 SWR0P15 53 

429 222 SWRDPC1 51 

142« 222 SWR0P11 52 

VARIABLE 209 MPHOIXX 27 

VARIABLE 209 MFHORXX 28 

VARIABLE 209 BPHOTXX 26 

501 222 SWR0PC4 51 

593 222 MID0AC1 49 

56 206 MFLDFCl 8 

150 209 MPH0FC1 27 

VARIABLE 206 SFLDLXX 6 

1466 222 SWR0P24 55 

4721 222 SWRP017 55 

1598 222 SWR0PC6 52 

56 5 222 SWR0PC7 52 

1121 222 swROPia 53 

714 222 SWR0P23 55 

297 222 MIDDRC2 49 

492 222 MIDDRC1 49 

VARIABLE 209 MFHOSXX 28 

27 209 MID0SC7 16 

78 209 MIDDSC8 16 

21" 209 MI00SC9 16 

65 209 Mioosro 17 

26 209 MIDDSC1 15 

31 209 MID0SC2 15 

C-5 



DEFENSE WORK MEASUREMENT STANDARO TIME OATA 
NOUN/VERB INOEX 

OPERATION/ELEMENT DESCRIPTION 

OOCUMENT,STAMP,WITH RUBBER INK STAMP TO A 
CLOSE LOCATION,FIRST OOCUMENT 

COCUMENT,STAMP,WITH RUBBER INK STAMP TO A 
CLOSE LOCATION,EACH AOOITIONAL UP TO FIVE 
DOCUMENTS ANO ASIOE 

DOCUMENT,STAMP,WITH RUBBER INK STAMP TO AN 
APPROXIMATE LOCATION,FIRST OOCUMENT 

DOCUMENT,STAMP,WITH RUBBER INK STAMP TO AN 
APPROXIMATE LOCAT ION.EACH ACOITIONAL UP TO 
FIVE OOCUMENTS ANO ASIOE 

DOCUMENT,SUSPENSE,PLACE IN,REMOVE FROM FILE 

COCUMENT,TURN,ASIOE SOURCE OCCUMENT 

DOCUMENT,UNFOLC,THRU 8 1/2 X 15 INCH SIZE, TWO 
FCLOS 

DOCUMENTS,ALIGN,8ATCH,CAR0S/SHEETS (PAPERSI 

COCUMENTS.HANOLE,SINGLE CR BATCH AT FILE 
LOCATION 

COCUMENTS,MATCH 

CCCUMENTS,STAPLE 

ORAWER, CLOSE,DESK, ALL SIOES C CENTER 

CRAWER, MOVE, OPEN ANO CLOSE CARC CABINET 

ORAWER. OPEN,DESK, ALL SIOES ANO CENTER 

CRUM,INSTALL,PROGRAM TYPE ON IBM CARD PUNCH 
MACHINE 

CRUM,REMOVE,PROGRAM TYPE,FROM IBM CARO PUNCH 
MACHINE 

ENVELOPE. OPEN,MAILING TYPE 

ENVELOPE, SEAL.GUMMEO FLAP 

ENVELOPE,TYPE,MAILING AOORESS 

FASTENER,ATTACH.ACCO TYPE 

FASTENER,CLOSE,2-3/4 INCH ACCO TYPE,WITHOUT 
LOCKSTRAP ANO PRONGS BENT OUTWARO 

FASTENER,CLOSE,2-3/4 OR 8-1/2 INCH ACCO TYPE 
WITH LOCKSTRAP ANO WITH OR WITHOUT OVERLAPPING 
PRONGS 

FASTENER,OPEN,2-3/4 INCH ACCC TYPE WITHOUT 
LOCKSTRAP ANO PRONGS BENT OUTWARO 

FASTENER,OPEN,2-3/4 OR 8-1/2 INCH ACCO TYPE 

FASTENER,PREPARE,2-3/4 OR 8-1/2 INCH ACCC TYPE 
FOR ATTACHMENT 

FILE ORAWER,OPEN ANO CLOSE,STANOARD UPRIGHT 
TYPE FILE.MULTI ORAWER 

FCLOER,LOCATE,POSITION IN FILE CF FOLDERS 9X12 
OR <5X15 INCH SUE 

FCLDERS.HANOLE,SINGLE OR BATCH AT FILE 
LOCATION 

TMU 
VALUE 

OCCUP- 
ATION 

OkMSTCP 
ELEMENT 

PAGE 

47 209 MI0DSC3 15 

62 209 MI00SC4 16 

35 209 MI00SC5 16 

55 209 MI00SC6 16 

232 206 MFL0SC1 8 

VARIABLE 213 MKPOTXX 42 

48 209 MPH0UC1 28 

TABLE 209 TPHOAXX 30 

TABLE 206 TFLOHXX 9 

VARIABLE 222 MIOOMXX 49 

TABLE 209 TPFOSXX 25 

VARIABLE 209 NOGOCXX 20 

VARIABLE 213 HKPOMXX 42 

VARIABLE 209 MOGOOXX 20 

106 213 NKP0IC1 41 

91 213 MKP0RC1 42 

76 209 MPHE0C1 28 

VARIABLE 209 MPHESXX 28 

VARIABLE 203 STYETXX 5 

VARIABLE 209 MFFFAÜX 24 

30 209 MFFFCC1 24 

182 209 MPFFCC2 24 

34 209 MFFFCC3 24 

VARIABLE 209 MFFFCXX 24 

44 209 MFFFPC1 25 

VARIABLE 206 MFLFOX 8 

V.ARIABLE 206 BFLFLXX 6 

TABLE 206 TFLFHXX 10 
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CEFENSE WORK MEASUREMENT STANOARO TIME DATA 
NOUN/VERB INOEX 

OPERATION/ELEMENT OESCRfPTIGN 

FCRMIS». SEPARATEi INTERLEAVEOt «NO PULL 
SHEET<S)/CARBON(S) 

HANDLES.PLACE.BINDER CLIP.IN DCMN POSITION 

HANOLES.PLACE.BINOER CLIP.IN UP POSITION 

HOPPER,LOAD.HORIZONTAL TYPE. WITH DECK OF 
CARCS 

HCPPER.UNLOAC,HORIZONTAL TYPE CARO 

ITFM.OELETE.ON WORK SHEET/COCUMENT 

KEY, DEPRESS 

KEY. DEPRESS. ACOINC MACHINE OR CALCULATOR 

KEY,OEPRESS.CONTINUOUS TYPE PEP STROKE 

KEY,CEPRESS,CONTINUOUS TYPE PER STROKE 

KEY.CEPRESS. ENTER AOOITIONAL CIGIT ON MULTI- 
COLUMN KEYBOARO CALCULATOR CR AOOING MACHINE. 

KEY.CEPRESS, ENTER FIRST OIGIT ON MULTI-COLUMN 
KEYBOARC CALCULATOR 

KEY,OEPRESS. 10 KEY ACCING OR CALCULATING 
MACHINE, USEO 1 OR MORE HCURS PER OAY 

KEY,SHIFT,LOCK OR UNLOCK TYFEWflITER-MANUAL, 
ELECTRIC. £ leM SELECTRIC. 

LABEL.ATTACH,OYMO TAPE WRITER,TO SURFACE AT AN 
APPROXIMATE LOCATION 

LABEL.ATTACH,FLAT PRESSURE SENSITIVE TYPE TO 
FCLCER.CARO STOCK OR PACKAGE 

LABe'-.ATTACH,GUMMED FLAT TYPE TO FOLOER.CARO 
STOCK OR PACKAGE 

LABEL,ATTACH,GUMMED FOLO TYPE TO FOLDER OR 
CARO STOCK 

LAeEL.CUT.TO LENGTH,OYMO TAPE WRITER 

LABEL.PREPARE.PER CHARACTER CYMC TAPE WRITER 

LABEL,SPACING,BETWEEN WOROS CR CHARACTERS,OYMO 
TAPE LABEL WRITER 

LATCH,CLCSE, ON HANOLE OF 
GUILLOTINE PAPER CUTTER 

LATCH, OPEN,ON HANOLE OF GUILLOTINE 
PAPER CUTTER 

LINE,INOEX,ACDITIONAL,ELECTRIC TYPEWRITER 

LINE,INOEX,ACCITIONAL.MANUAL TYPEWRITER 

LINE,TYPE 

MACHINE,AODITION,WITH TEN KEY AOOING OR 
CALCULATOR MACHNE 

MACHINE,CLEAR 

MACHINE,CIVISION,ENTER FIRST ANC ADDITIONAL 
DIGITS IN OIVIOENO ANC DIVISOR 

TMU OCCUP- OWMSTCP PAGE 
VALUE ATION ELEMENT 

TABLE 209 TPHFSXX 30 

14 209 MFFHPC1 25 

48 209 MFFHPC2 25 

126 213 MKPHLC1 42 

47 213 MKPHUC1 42 

105 209 MFHIDCl 28 

5 213 BKPK0C1 39 

5 216 BCAKCC1 43 

4 203 BTYK0C1 1 

5 203 BTYKCC2 1 

8 216 BCAKCC4 44 

IS 216 BCAKCC3 43 

3 216 BCAKCC2 43 

VARIABLE 203 MTYKSXX 3 

112 209 MIDLAC4 17 

135 209 MIDLAC3 17 

144 209 MIDLAC2 17 

226 209 MI0LAC1 17 

204 209 MI0LCC1 17 

51 209 MIDLPC1 17 

21 209 MICLSC1 IS 

31 209 MPHLCC1 29 

38 209 MFHLCC1 29 

4 203 BTYLIC2 1 

10 203 BTYLIC1 1 

VARIABLE 203 MTYLTXX 3 

TABLE 216 TCAMAXX 47 

VARIABLE 216 MCAMOX 46 

TABLE 216 TCAMCXX 47 
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DEFENSE UORK MEASUREMENT STANOARO TINE CATA 
NOUN/VERB INOEX 

OPERATION/ELEMENT DESCRIPTION 

MACHINE.MULTIPLICATION,WITH CALCULATOR 

MACHINE,RUN TIME,FOR DIVISION CPERATIONS ON 
CALCULATORS 

MACHINE,RUN TIME,FOR MULTI-COLUMN KEYBOARD 
CALCULATOR 

MACHINE,RUN TIME.FRIDEN CALCULATOR 

MACHINE,SET-UP< IBM 402 CONTRCL PANED-OPEN 
GATE OPERATION 

MACHINE,SET-UP(IBM 402 CONTRCL PANEL) REMOVE 
80ARC OPERATION 

MACHINE,SET-UP (IBM 402 CONTROL PANEL1 
INSTALL BOARO 

MACHINE,SET-UP (IBM 402 CONTROL PANEL) 
CLOSE GATE 

MACHINE,SET-UP< IBM 519 CONTRCL PANEDREMOVE 
GATE OPERATION 

MACHINE,SET-UP I IBM 519 CONTROL PANEL) REMOVE 
BOARC OPERATION 

MACHINE,SET-UP (IBM 519 CONTROL PANEL) 
INSTALL BOARO 

MACHINE,SET-UPIIBM 519 CONTRCL PANED-CLOSE 
GATE OPERATION 

MACHINE,SET-UP,CLOSE CONTROL PANEL GATE 

MÄCHINE,SET-UP,GET CONTROL PANEL FROM CABINET 

MACHINE,SET-UP.  GET CONTRCL PANEL 
FROM LARGE BOARO RACK 

MACHINE,SET-UP.INSTALL CCNTROL PANEL BOARC 

MACHINE.SET-UP.OBTAIN CONTRCL FANEL 
FROM SMALL BOARO RACK 

MACHINE,SfcT-UP,OPEN GATE TO REMOVE ANO INSTALL 
CONTPOL PANEL BOARO 

MACHINE,SET-UP.REMOVE CONTROL FANEL BOARC 

MACHINE,SET-UP,REPLACE CCNTRCL 
PANEL IN SMALL OR LARGE BCARO RACK 

MACHINE.SET-UP,REPLACE CCNTRCL PANEL 
IN CESK TYPE CABINET 

MACHINE.SUBTRACTION,TEN KEY ACOING MACHINE OR 
CALCULATOR 

MACHINE TIME, CUPLICATE OR SKIP COLUMN(S) 

MACHINE TIME.ELECTRO-STAT CCPIER.EXPOSURE ANO 
PRINT OUT TIME 

MACHINE TIME.EXPOSURE.XEROX COPIER 

MACHINE TIME.FOP 10 KEY MACHINES 

MACHINE TIME,PHOTO-COPIER.EXPOSURE TIME PER 
CIAL SETTING 

TMU OCCUP- OhMSTCP PAGE 
VALUE ATION ELEMEf<T 

TABLE 216 TCAMMXX 48 

TABLE 216 TCAMR>X 48 

VARIABLE 216 BCAMRXX 45 

VARIABLE 216 MCAMR>X 46 

80 213 MCMSUC7 36 

59 213 MCMSUC8 36 

137 213 MCMSUC9 36 

89 213 MCMSU10 36 

52 213 MCMSUU 36 

72 213 MCMSU12 36 

114 213 MCMSU13 37 

92 213 MCMSUI4 37 

75 213 MCMSU18 37 

235 213 MCMSUC3. 35 

134 213 MCMSUC5 36 

98 213 MCMSU17 37 

123 213 MCMSUC4 35 

55 213 MCMSU15 37 

44 213 MCMSU16 37 

VARIABLE 213 MCMSUXX 35 

194 213 MCMSUC6 36 

TABLE 216 TCAMSXX 48 

VARIABLE 213 8KPMT>X 39 

703 207 8RPMTC9 11 

223 207 8RPMT14 a 

VARIABLE 216 BCAMTXX 46 

29 207  • 8RPMTCI 10 
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CEFENSE WORK MEASUREMENT STANOARO TIME OATA 
NOUN/VER8 INOEX 

OPERATION/ELEMENT DESCRIPTION 

MACHINE TIME.PHOTO-COPIER.PRINT OUT TIME PER 
SINGLE COPY 

MACHINE TIME.PHOTO-COPIER.PRINT OUT TIME PER 
COPY FOR MULTIPLE COPIES 

MACHINE TIME.PHOTO-COPIER.PRINT OUT TIME FOR 
BOUNC ORIGINALS 

MACHINE TIME,PHOTO-COPIER,ROTATE FILM FOR 
BOUNO ORIGINALS 

MACHINE TIME,PHOTO-CCPIER,MACHINE TIME TO 
REAOY FOR EXPOSURE FOR BOUNO ORIGINALS 

MACHINE TIME,PRINT OUT,XEROX COPIER 

MACHINE TIME.PRINT OUT.XERCX CCPIER.AOOITIONAL 
PRINT OUT TIME FOR 14 INCH COPIES 

MACHINE TIME.THERMO-FAX 

MACHINE TIME.VERIFAX COPIER.EXPOSURE TIME 

MACHINE TIME.VERIFAX COPIER,ACTIVATE TIME 

MACHINE TIME.WARM-UP.COLO MACHINE 

MACHINE TIME. HARM-UP.WARM MACHN6 

MACHINE TIME.HARM-UP.XEROX CCPIER 

MANUAL ACCITION.PER DIGIT,AFTER FIGURES HAVE 
BEEN TRANSCRIBED FOR COMPUTATION 

MANUAL MULTIPLICATION 

MANUAL MULTIPLICATION,FIRST ANC AOOlTlONAL 
DIGITS 

MANUAL SUBTRACTION,PER OKIT,AFTER FIGURES 
HAVE BEEN TRANSCRIBED FCR COMPUTATION 

MARGIN.SET,WITH MAGIC MARGIN OR MARGIN SET KEY 
OR VISIBLE SLIOING TYPE 

MATERIALS,HANCLE.DATA MACHINE 

MESSAGE,PREPARE.FORM,00 173 

MICROFILM, ADVANCE, REAOER MACHINE, FILM TO 
OESIRED FRAME, PRINT, ETC. 

MICROFILM,REWINO, REAOER MACHINE,FILM,TO STOP 
POSITION, MACHINE TIME INCLUOEO 

NUMBER/OIGIT,COPY,MANUALLY 

PAC,OPEN/CLOSE.INK 

PAGE/SHEET,FLIP,CORNER OF CARO OR PAPER TO 
TURN, REMOVE, COUNT OR SEARCH 

PAGE,TURN,COPY MATERIAL TO BE TYPEO 

PAPER,ALIGN,IN ROLLERS-CONTRCL TAPE 11BM 
ACCTG MACHINE) 

PAPER,ASIDE,FINISHED 

PAPER,HANOLE,REMOVE £ INSTALL PAPER (IBM ACCTG 
MACHINE) INSTALL CARRIAGE BAR 

TMU OCCUP- OWMSTCP PAGE 
VALUE ATION E1EMENT 

262 207 BRPMTC2 10 

277 207 BRPMTC3 10 

204 207 8RPMTC4 10 

26 207 BRPMTC5 10 

17 207 BRPMT06 11 

692 207 BRPMT15 12 

32 207 BRPMT16 12 

128 207 BRPMT10 11 

368 207 BRPMT11 11 

472 207 8RPMT12 11 

2113 207 BRPMTC7 11 

1057 207 BRPMTC8 11 

72 7 207 BRPMT13 11 

28 209 BCGMAC1 18 

VARIABLE 209 BOGMHXX 19 

TABLE 209 TGGMMXX 21 

24 209 B0GMSC1 19, 

42 203 MTYMSC1 3 

145 213 MCMMHC1 34 

VARIABLE 222 STVMPXX 50 

750 208 MFRMAC1 15 

332 208 MFRMRC1 15 

VARIABLE 209 MGGNOX 21 

52 209 MIDP0C1 18 

23 209 MFHPFC1 29 

41 203 BIYPTCl 1 

95 213 MCMPAC1 34 

33 209 8TYPAC1 31 

85 213 MCMPHC4 34 

C-9 



DEFENSE WORK MEASUREMENT STANOARO TIME OATA 
NOUN/VERB INDEX 

OPERATION/ELEMENT DESCRIPTION 

PAPER.HANOLE.REMOVE £ INSTALL PAPER (IBM 
ACCTG MACHINEI WALK AROUNC MACHINE 

PAPER.HANOLE.REMOVE £ INSTALL PAPER (IBM ACCTG 
MACHINEI REMOVAL OF PAPER 

PAPER,HANOLE,REMOVE £ INSTALL PAPER I IBM 
ACCTG MACHINEI PLACE PAPER ON MACHINE 

PAPER,HANOLE,REMOVE £ INSTALL PAPER (IBM 
ACCTG MACHINEI OPEN PAPER GUIOES 

PAPER,HANOLE,REMOVE £ INSTALL PAPER (IBM ACCTG 
MACHINEI-SLIOE PAPER UNCER LEVER C ROLLER 

PAPER, HANOLE,REMOVE £ INSTALL PAPER (IBM 
ACCTG MACHINEI POSITION PAPER GUIDE TO PAPER 

PAPER,HANCLE,REMOVE ANO INSTALL PAPER (IBM 
ACCTG MACHINEI ENGAGE ANO OISENGAGE 
PAPER BRAKE 

PAPER,HANCLE,REMOVE ANO INSTALL PAPER (IBM 
ACCTG MACHINEI REMOVE CARRIAGE BAR 

PAPER,SET-UP,SHEETIS» OF BONO/FCRMS £ CARBONS 

PIANOGRAPH,COMPLETE 

PLATEISI,PREPARE.AODRESSCGRAPH FOR INDIVIDUAL 
OR ACTIVITY 

PLATEN,TURN.KNOB 

PRIORITY NUMBER,WRITE 

REACTION TIME.PER OCCURRENCE OF AUTOMATIC SKIP 
OR CUPL(CATION 

REGISTER  KEY, DEPRESS 

«CLLER,TIGHTEN 

SHEETIS),CUT,ON 15X15 INCH GUILLOTINE 
TYPE PAPER CUTTER 

SHEETIS),INSERT,1-25 SHEETS IN BINOER/FASTENER 

SHEET(S), PUNCH, HOLES 

SHEETIS),REMOVE.FROM 8IN0ER 

SHEET»S),SEPARATE,ALONG PERFORATION 

SHEET(S),SEPARATE, FROM PERFCRATEO BOROER 
OF MULTI-SHEET(SI FORM LISTING 

SHEETIS),TEAR,FROM GLUEC PAO 

SHEET,COPY,AOOITIONAL, FROM SINGLE SHEET 
ORIGINAL,VERIFAX MCCEL 3 

SHEET, COPY,SINGLE/FIRST COPY,VERIFAX MOOEL 3 

SHEET,COPY,SINGLE,-11 INCH SHEET,XEROX 914 
CCPIER 

SHEET,COPY,SINGLE,-I« INCH SHEET,XEROX 914 
COPIER 

SHtET.CCPY.SINGLE.BOUNO OR IGINAL.PHOTO-CCPIER 
3M MOOEL 209 DRY COPIER 

TMU OCCUP- OhMSTCP PAGE 
VALUE ATION ELEMENT 

172 213 MCMPHC5 34 

133 213 MCMPHC6 34 

39 213 MCMPHC7 35 

25 213 MCMPHC8 35 

83 213 MCMPHC9 35 

70 213 MCHPH10 35 

VARIABLE 213 MCMPHXX 34 

35 213 MCMPHC3 34 

TABLE 203 TTYPSXX 5 

5752 222 SL0PCC1 50 

VARIABLE 23« SAMPPXX 55 

62 213 MCMPTCI 35 

113 222 MHRNWC1 50 

6 213 BKPRTC1' 39 

29 213 8KPRCC1 39 

I« 20 3 MTYRTC1 J 

VARIABLE 209 MFHSCXX 29 

VARIABLE 2Ü9 MPFSIXX 25 

61 209 MFHSPC1 29 

VARIABLE 209 MFFSRXX 25 

VARIABLE 209 MFHSSXX 29 

TABLE 209 TPHSSXX 30 

TABLE 209 TPHSTXX 31 

268 207 MRPSCC7 13 

1314 207 MRPSCC6 13 

1670 207 MRPSCC8 13 

1702 207 MRPSCC9 13 

456 207 MRPSCC4 12 
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CEFENSE WORK MEASUREMENT STANOARO TIME OATA 
NOUN/VERB INCEX 

OPERATION/ELEMENT DESCRIPTION 

SHEET,COPY,SINGLE,FROM ORIGINAL,3M THERNO-FAX 
SECRETARY MOOEL 

SHEET,COPY,SINGLE,ORIGINAL-ONE COPV-APECO 
MOCEL 171 

SHEET,COPY,SINGLE,ORIGINAL ON 3M AUTOMATIC DRY 
PHOTO-CCPIER,MOOEL 209-SINGLE COPY ONLY 

SHEET,COPY,SINGLE,ORIGINAL,ON 3M AUTOMATIC DRY 
PHOTO-COPIER MOOEL 209-MULTIPLE COPIES 

SHEET,COPY,SINGLE,ORIGINAL,CNE SIDE,11 INCH 
COPY «NO MACHINE WARM,XEROX 914 COPIER 

SHEET,COPY,SINGLE,ORIGINAL.CKE SIDE.14 INCH 
COPY AND MACHINE WARM,XEROX 914 COPIER 

SHEET,COPY,SINGLE,ORIGINAL,eCTH SIOES, 11 INCH 
FIRST COPY-COLO MACHINE, XEROX 914 COPIER 

SHEET,COPY,SINGLE,ORIGINAL,BOTH SIOES, 14 INCH 
FIRST COPY-COLO MACHINE,XEROX 914 CCPIER 

SHEET,COPY,SINGLE,ORIGINAL,BOTH SIOES. 11 INCH 
SHEET, WARM MACHINE, XEROX 914 COPIER 

SHEET,COPY, SINGLE,ORIGINAL,BOTH SIOES.14 INCH 
SHEET,WARM MACHINE, XERCX 914 COPIER 

SHEETS,HANOLE,BATCH PICK UP,ANY SIZE,FROM FLAT 
SURFACE WITH ONE HANO-UP TO 25 PAPERS LOOSELY 
STACKEO 

SHEETS,HANCLE,BATCH PICK UP,ANY SIZE,FROM FLAT 
SURFACE WITH TWO HANOS-25-5C PAPERS.LOOSELY 
STACKED 

SIZE OF CARTON,WRITE ON FORP 

SPACING,CONTINUOUS.ELECTRIC TYPEWRITER. 
MACHINE TIME ONLY PER INCH 

SPACING.SET.SINGLE.OOUBLE CR TRIPLE LINE 
SPACING.MANUAL.ELECTRIC OR IBM SELECTRIC 

SWITCH,ACTUATE 

SWITCH,ACTUATE,MICROFILM REACEP 

SWITCH,ACTUATE,START ANO STOP,PHCTO-COPIER 
COLO MACHINE 

TAE,ATTACH,EITHER FOLDEDIUP TC 3 INCHES LONG1 
OR ROUNC PROJECTION TY4>E GUMMED INDEX,TO CARO 
STOCK OR SHEET 

TAe,ATTACH,METAL SIGNAL,TO CARC STOCK 

TAB,ATTACH,METAL SIGNAL,TO'FOLCER OR OIVIOER 

TAe,RELEASE/CLEAR,ALL STOPS CONTINUOUSLY, 
MANUAL OR ELECTRIC TYPEWRITER 

TAB,RELEASE/CLEAR,PER STOP,WITH UP TO NINE 
INCHES OF CARRIAGE/BALL TRAVEL,MANUAL, 
ELECTRIC OR IBM SELECTRIC TYPEWRITERS 

TAe.SET,POSITIONING CARRIAGE BY 4 TO 8 REPEAT- 
EC DEPRESSIONS OF SPACE BAR.MANUAL,ELECTRIC CR 
ieM SELECTRIC TYPEWRITER 

TMU OCCUP- OWMSTCP PAGE 
VALUE ATION ELEMENT 

153 207 MRPSCC5 13 

735 207 MPPSCOl 12 

336 207 NRPSCC2 12 

74 207 MRPSCC3 12 

1029 207 MRPSC10 13 

1061 207 NRPSC11 14 

1962 207 MRPSC12 14 

1994 207 MRPSC13 14 

1321 207 MRPSC14 14 

1353 207 MRPSC15 14 

31 209 BPHSHC1 26 

41 209 8FHSHC2 27 

234 222 SWRSWC1 55 

20 203 BTVSCC1 1 

22 203 MTYSSC1 4 

22 203 BTYSAC1 1 

23 208 MFRSAC1 15 

1079 207 MRPSAC1 12 

156 209 MIDTAC3 le 

68 209 MI0TAC1 18 

76 209 MI0TAC2 18 

57 203 MTYTRC2 4 

20 203 HTYTRC1 4 

34 203 MTYTSC1 5 
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CEFENSE WORK MEASUREMENT STANOARO TIME OATA 
NOUN/VERB INDEX 

OPERATION/ELEMENT DESCRIPTION 

TAB,SET,WITH UP TO 1 INCH OF SPACING,IBM 
SELECTRIC TYPEWRITER 

TAPE,REMOVE,OLC CONTROL TAPE (IBM ACCTG 
MACHINE) 

TAPE,TEAR,PRINTING CALCULATOR 

TELEPHONE,CALL 

TELEPHONE,CONVERSATION,TIME 

TELEPHONE,OIAL,ONE DIGIT 

TELEPHONE,IDENTIFICATION 

TELEPHONE,LISTEN,FOR BUSY SIGNAL.OIAL TONE,OR 
PARTY ALREACY ON LINE 

TELEPHONE,LISTEN,FOR PARTY TC ANSWER RING 

TRAYS.HANCLE.IIBM ACCTG MACHINE) 
UNLOCK TRAY FASTENER 

TRAYS,HANCLE.IIBM ACCTG MACHINE) - LOCK TRAY 
FASTENER 

TRAYS,HANCLE.IIBM ACCTG MACHINE) REMOVE 
TRAY 

TRAYS,HANOLE.IIBM ACCTG MACHINE! PUT TRAY 
CCWN 

TRAYS.HANDLE.(IBM ACCTG MACHINE)-PICK UP TRAY 

TRAYS.HANCLE.IIBM ACCTG MACHINE1-PLACE TRAY 
IN FILE DRAWER 

TYPEWRITER,MOVE.FROM OESK SIDE WELL 

TYPEWRITER,MOVE,INTO STORAGE IN SIOE DESK WELL 

TYPING,CGNTINUCUS.0ASH/UNOERLINE/ANY KEY, 
ELECTRIC TYPEWRITER 

TYPING,CONTINUOUS,OEPRESS KEY t   HOLO FOR 1 
INCH OF TYPE,WITH FINAL POSITIONING BY 3 
REPEATED DEPRESSIONS 

VERNIER,TURN,KNOB 

X/CVERPUNCH 

TMU 
VALUE 

OCCUP- 
ATION 

DWMSTCP 
ELEMENT 

PAGE 

44 203 MTYTSC2 5 

77 213 MCMTR01 38 

58 216 MCATTC1 47 

VARIABLE 209 MCGTCXX 21 

VARIABLE 209 BOGTCXX 19 

34 209 B0GTCC1 19 

VARIABLE 209 BCGTIXX 19 

39 209 80GTLC1 19 

209 209 BCGTLC2 20 

60 213 MCMTHC1 37 

27 213 MCMTHC2 37 

83 213 MCMTHC3 38 

30 213 M0MTHC4 38 

31 213 MCMTHC5 38 

85 213 MCMTHC6 38 

348 203 MTYTMC1 4 

459 203 MTYTMC2 4 

VARIABLE 203 BTYTOX 1 

VARIABLE 203 MTYTCXX 4 

26 213 MCMVTC1 38 

15 213 MKP0PC1 43 
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CEFENSE   »OBK   MEASUREMENT   STANOARO   TIME   CATA 
VER8/NCUN    1N0EX 

OPEPATION/ELFMENT   DESCRIPTION 

ACTUATE   oKiTCM 

ACTUATE   »»ITCH.MtCBCFILM   REAOER 

ACTUATE   j»ITCH.STOP   PHOTO-COPIER   COCO 
MACHINE 

ACOITtON   MACHINE   »ITH   TEN   K6Y    A00IN6   OB 
CALCULATOR   MACHINE 

AOOITION   MANUAL   PER   CIGIT.AFTER   FIGURES   HAVE 
SEEN   TBANSCBI8E0   FOR   COMPUTATION 

AOJUST   PLATEN   CLUTCH 

ACVANCE   FILM   TO   OESIBEO   FRAME.PRINT.ETC. 
MICHOFtLM   REAOER   MACHINE. 

ALIGN   CABOS/PAP6BS.50   CABOS   OB   PAPEBS   8X12 
INCHES.SIZE-APPROXIMATE   ALIGNMENT   LYING   ON 
FLAT    SUBFACE 

ALIGN   CA*OS.CECK.INTO   A   PBECISE   BLOCK 

ALIGN   DOCUMENTS   BATCH   CAPCS/S*eETS<PAPERS 1 

ALIGN   PAP6B    IN   SÖLLERS-CCNTBOL    TAPE!IBM 
ACCTG   MACHINE I 

ANNOTATE    CABO    AOJLSTMENTS   FBOM 
SHIPMENT   PLANNENG   KOBKSHEET 

ASIDE   FINISHED   PAPEB , 

ASSEMBLE   CARCS    ANC   CECK 

ATTACH   ACCO    TYPE   FASTENES 

ATTACH   CLIP   SPBING   TYP«   BINDER   TO   PAPERS 

ATTACH   COCUWENT   TC   OA.TA   CARCS 

ATTACH   GfcM   OB    IOEAL   PAPEB   CLIP   TO   PAPERS. 
CLIP   UP   TO   1-3/»    INCHES   *IOE   ANC   2-1/2 
INCHES   LONG 

ATTACH   GJMMEO   LABEL   FLAT   TYPE   TO   FOLCCR. 
CABU    STOCK   OB   PACKAGE 

ATTACH   LABEL   FLAT   PBESSUBE   SENSITIVE   TYPE 
TO   FCLOEB.CABO   STCCK   CB   PACKAGE 

ATTACH   LABEL   GUMMED   FOLD    TYPE   TO   FOLDER   OB 
CABO   STOCK 

ATTACH   LABEL-.OYMO   TAPE   ■RITEB.TO   SUBFACE   AT 
AN   APPSOXIMATE   LCCATICN 

ATTACH   MuTAL   TAB   SIGNAL   TO   FOLCER   0»   OIVIOBR 

ATTACH   MtTAL    TAe   SIGNAL   TO   CABO   STOCK 

ATTACH   TAB   EITHEB   FOLOEOIUP   TO   3    INCHES 
LCNG10R   BOUNC   PROJECTION   TYPE   GUMMED    INOEX. 
TC   CABO   STOCK   OB   SHEET 

CHECK   CA«0   CECK   BY   B IFFL ING 

CLEAR   MACHINE 

CLOSE   BINDER   TECHNICAL   CBOER   TYPE    »ITH   RING 
ANO   CENTER   PCST   LCCKING   MECHANISM 

CLOSE   8IN0ER   2   POST   LEDGER   TYPE.»ITH   BUTTON 
TYPc   LATCH   MECHANISM 

TMU OCCUP 

ALUE ATI ON 

22 203 

22 208 

1079 20T 

TABLE 

28 

32 

750 

78 

112 

76 

68 

156 

20« 

213 

208 

209 

209 

209 

209 

209 

209 

C«MSTOP 
ELEMENT 

eTYSAOl 

MPBSAOi 

MBPSA01 

TCAMAXX 

BOGMAOI 

MOMCA01 

MFBMAOI 

BPHCAOI 

MICLA02 

MI0LAO3 

MIOLAO« 

MI0TA02 

»ICTAÖ1 

UIOTA03 

I 

15 

12 

l« 

31 

15 

116 213 MKP0A01 At 

TABLE 209 TPHOAXX 30 

95 213 MOMPAOl 3* 

1119 222 MIOCA01 »<i 

33 209 eTYPAOl 31 

A6 213 MCMCH1A 33 

V AM I ABLE 209 MPFFAXX 2« 

36 209 MPFCAOl 23 

•93 222 MIOOA01 A« 

29 209 MPFCA02 23 

17 

17 

18 

18 

18 

160 21 3 MKPDC01 Al 

VARIABLE 216 MCAMCXX A6 

1*3 209 MPFBC02 22 

115 209 MPF8C06 22 
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DEFENSE    *ORK   MEASUREMENT   STANOARO   TIME   OAT« 
VBHa/NOUM   INOEK 

OPERATION/ELEMENT   0E5CRIPTI0N 

CLOSE   BINDCC.2   POST   LEDGES   TYPE   »ITH   THUMB 
ACTjATeC   LATCH   3AC   MECHANISM 

TWU 
VALUE 

its 

OCCUP- 
ATION 

20« 

DVMSTOP 
ELEMENT 

MPFBCOS 

PACE 

CLOSE BINDER. 2 POST LEOGER TYPE »ITH KEY 
LOCKING MECHANISM 

IS* 20« MPFBC04 22 

CLCSE   SlNOER.2-3   RING   LOCSE   LEAP   TYPE 

CLOSE   BINCER.4   POST   TYPE.»ITH   SCRE»   ANO 
LEVeR   LATCH   MECHANISM 

CLOSE   CAdINET.2C00R   STORAGE.»ITH   80TM   HANOS 
EMPTY. OR   «ITH   ONE   HANC   HOLDING   OBJECT 
»SIGHING   LESS   THAN   2.9   LBS. 

30 20« MPPBC01 22 

217 20« MPFBC03 22 

4« 20« M06CCOI 20 

CLOSE   COVER. CARRIAGE-CONTROL   TAPE« IBM   ACCTG 
MACHINE I-CLOSE   CARRIAGE  CCVER 

CLOSE  DESK   OSA«£R   ALL   SICES  ANO  CENTER 

CLOSE   FASTENER   2-3/A    INCH   ACCO   TVPE.MlTH 
OUT   LOCKSTRAP   ANO   PRONGS   BENT   OUT»ARO 

S3 213 M0MCC01 32 

VABIACH.« 20« MOGDCXX 20 

30 20« NPFFCOl 2« 

CLOSE   FASTENER.2-3/4   CR   8-1/2    INCH   ACCO   TYPE 
•ITH   LOCKSTRAP   ANO   »ITH   OS   »ITHOUT   OVER- 
LAPPING   PRONGS 

102 20« NPFFC02 24 

CLOSE   LATCH   CN   HANDLE   OP   GUILLCTINE   PAPER 
CUTTER 

CCMPAKE   £    CARCS 

COMPLETE   MAGAZINE   DATA   CAROIRECEIVING) 

CO-PLfTTF    MAGAZINE   OATA   C ARCISHIPPINC) 

CC»PLfcT6   PLANOGRAPH 

CCNTINUOJS   TYPINfl.OEPRESS   KEY    ANO   HOLC   FOR 
I    INCH   0*   TYPE.«ITH   FINAL   POSITIONING   BV   3 
SEPcATEC   CEPRE5SI0NS 

3t 20« MPMLC01 2« 

42 213 M0MCH13 33 

306« 222 SPACC01 90 

IS7S 222 SMCC02 30 

•T»2 222 SLOPCOI 90 

VARIABLE 303 NTVTCXX 4. 

CCNVEQSATION-TELEPHONE   TIME 

CC»V    «OOITIONAL   SHEET   FRCM   SINGLE   SHEET 
CRIMINAL.VERIFAX   MCCEL   3 

VARIABLE 

2*0 

20« 

20* 

SOOTCXX 

MRPSCOT 

1« 

13 

COPY    INGuE   SHEET   FROM  ORIGINAL.3M   THERMC- 
FAX    SECRETARY   MODEL 

I S3 207 MRPSCOS 13 

CCPV   NUM3ER/0IGIT   MANUALLY 

CODY    SH6-T   SINGLE   ORIGINAL   ON    3M   AUTOMATIC 
DRY   PHOTO-COPIER   MODEL   20«-MULTIPLE   COPIES 

VARIABLE 

TA 

20« 

207 

MOGNCXX 

MRPSC03 

21 

12 

COPY    SMECT.SINGLE   30UN0   ORIGINAL   PHOTO- 
COPIES   IM   MODEL   20«   DRV   CCPIER 

ABB 207 MRPSC04 12 

COPY    SHEtT.SINGLE   ORIGINAL   ON   3M   AUTOMATIC 
DRY   PHOTO-COPIER.MOCEL   209-SINGLE   COPY   ONLY 

COPY    SHEcT,SINGLE.ORIGINAL-ONE   COPV-APECO 
«OCL   IT! 

COPY   SINGLE   SHEET   ORIGINAL.BOTH   SIDES.14    INCH 
FIRST   COPY-COLO   MACHINE. XEROX   914   COPIER 

COPY   SINGLE   SHEET-ll    INCH   SHEET.XEROX   «14 
COPIER 

CCPV    SINGLE   SHEET-14    INCH   SHEET.XEROX   «14 
COPIER 

COPY    SINGLE   SHEET.ORIGINAL.ONE   SIOE.ll    INCH 
COPY    ANO   MACHINE   »ARM.XERCX   «14   COPIER 

33* 207 MRPSC02 

739 207 MRPSC01 

I««« 207 MRPSCI3 

1A70 207 MRPSCOa 

1702 207 MNPSC09 

102« 207 MRPSC10 

12 

13 
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CEFENSf   »OBK   MEASUBEMENT STANOARO   TIME   DATA 

..... 

VEBB/NCUN INOEX 

J^ 
TMU OCCUP- OnMSTOP PAGE 

^^P                                                      OPKfiATlON/ELEMENT   DESCRIPTION VALUE ATION ELEMENT 

1321 207 MBPSC1« 1* 

CCPT   SINGLE   SHEET.OBIGINAC.BOTf   SICES.11 
INCH   SHEET.«ABM   MACHINE.XEROX   «14   COP IE« 

19*2 207 MRPSC12 14 

COPY   SINGLE  SHEET.ORIGINAL   BOTC   SIDES.11 
INOTPIRST COPY-COLO MACHINE.XEROX 91* 

COPIER 

COPY   SINGLE   SHEET.ORIGINAL.ONE   StOf.l*    INC* 
ioei 207 MBPSC11 14 

COPY    ANC   MACHINE   »ARM.XEROX   914   COPie« 

COPY   SINGLE   SHEET .ORIGINAC.8CT»-   S>°"'»* 
1353 207 MRPSC1S 1* 

SHEET..ARM   MACHINE   XEROX   «4   COPIER 

1314 207 MRPSC06 13 

CCPV    SINGLE/*IRST   COPY   SHEET. 
VEBIFAX   MOOEL   3 

204 209 MtOLCOl 17 

CUT   LABEL   TO   LENGTM.CVNO   TAPE   «RITER 

CUT   SHEETISJ   ON   15X15   INCH   GUILLOTINE   TYPE 
VARIABLE 209 MPHSCXX 29 

PAPER   CUTTER 

OASH/UNOdBLINE/»NY   KEY   TYPING.eLECTfiIC 
VARIA6LE 203 dTYTCXX 1 

TYPEWRITER 

105 209 MBHID01 28 

OELETB    ITEM   ON   WORK   SHEET/OOCUMENT 
5 216 acAKOOi 43 

DEPRESS   ACOtNG   MACHINE   OR   CALCULATOR   KEY 

DEPRESS   6AR   OF   10   KEY   AOOING   OR   CALCULATOR 
VARIABLE 216 BCA80XX 43 

MACH INE ' 
5 213 eKPKCoi 39 

OCPBESS   KEY 
15 216 BCAKD03 »3 

OEPBESS   KEY   ENTER   PIBST   0I6IT   ON   MULTI- 
COLUMN   K6YB0AR0   CALCULATOR 

s 203 3T1KO02 1 

^^                                               OEPBESS   KEY.CONTINUOUS   TYPE   PES   STROKE 

■     flR 4 203 BTYKO01 I 

^^F                                                   OEPBESS   KEY.CONTINUOUS   TYPE   PCR   STRCKE 

s 216 BCAK004 44 

OEPBESS   KEY.ENTER   AOOITIONAL   OIGIT   ON 
VACHINE 

3 216 BCAKC02 43 

OEPBESS   KEY. 10   KEY   AOOING   OR                                    ^„„„, 
CALCULATION   MACHINE.USEO    I   OR   MORe   fOURS 

PER   CAV 

29 213 BKPeOOl 35 

OEPBESS  «EGISTER   KEY 
34 209 eCGTCOt 19 

OtAL   TELcPHCNR.CN«   DIGIT 

25 213 MOM6001 31 

DISENGAOc   auRSH-HCLOER.CONTROL   TAPE« IBM 
»CCTG   MACHINE» 

VARIABLE 213 HKFCCXX 40 

DUPLICATE   CA«C.aO   COLUMNS 

OUPLICATi   MACHINE  TIME   OR   SKIP   COLUMN« SI 
VARIABLE 213 BKPMTXX 3« 

703 207 BBC MT 09 11 

ELECTBO-iTAT   COPIER   MACHINE   TIME .EXPOSURE 
ANO   PRINT   OUT   TIME 

ENGAGE   ANO   DISENGAGE    IBM   ACCTO   MACHINE 
VARIABLE 213 MCMPHXX 34 

FAPcR    eRAKE 
VARIABLE 216 HCACEXX *t 

ENTE»   OIGITIS) 
TABLE 216 TCAMCXX 47 

ENTER   FIRST    ANO   AOOITIONAL   DIGITS    IN 
OIVIOENO   ANO   01VISOR<MACHINE   DIVISION! 

223 207 3BFMT14 11 

EXPOSURE   MACHINE   TIME-XEROX   COPtW 

29 207 BRPMT01 10 

EXPOSURE   TIME   PER   OlAL   SETTING. 
FHCTO-COPIER 

135 213 MOMCH11 33 

FAN   NEW   CAROS 

• 
0-3 



CEFENSE «ORK MEASUREMeNT STANOAHO Tine OAT* 
VERB/NOUN INOEX 

OPERATICNVELEMENT   CESCRIPTION 

FILING   DOCUMENT    IN   MANILA   FOLiJEH 

FLIP   PAG-i/SHEET   CCRNER   OF   CAPO   GR   PAPER   TO 
TURN.REMOVE.COUNT   OR   SEARCH 

FOLO   OOCJMENT   THRU   a   1/2   X   IS    INCH  SIZE.TaO 
FOLUS 

CET   NE«   3O0CSAM   CARD 

HANDLE   CuCUNENTS.SINGLE   CR   BATCH   AT   FILE 
LOCATION 

MANOLc   FuLDlüOS. SINGLE' OR   BATCH   AT   FILE 
LGCATICN 

HANOLE   Ma TE Ft ALS   CAT A   MAO-INC 

HANOLE   TMAVSIIBM   ACCTG   MACHINE »REMOVE    TRAV 

HANDLE   ThAYSUe»   ACCTG   MAO-INE )-LOCK   TRAV 
FASTENER 

HANCLE   T»AVS<18M   ACCTG   MACHINE)   UNLOCK 
THAT   FASTENER 

HANCLE   T-tAVSCieM   ACCTG   MACI- INE »PLACE   THAT   !» 
FIL6   CSAKER 

MANOLE   TrfAYSIIEM   ACCTG   MAChlNEIPUT   TRAY 
OC»M 

HANOLfi    T«AYS(ieM    ACCTG    MACH INE IPICK    UP 
TDAY 

HANOLE    3X5   TO   -5»<3   INCH   FILING   CARO<S) 

ICENTIFI^ATtON   TELEPHONE 

INOtx   LINE.    »OOITIONAL.ELECTRIC    TYPEHRITtfl 

INOEX   LINE. AOO I TIONAL. MANUAL   TYPF»RITER 

INSfcST   CARO    INTO   FILE 

INSERT   CARC   MANUALLY    INTO   BEAO   OR   PUNCH 
STATION   OF   CARO   e£C. 

INSEKT   OÜCUMF.NTIS)    IN   ENVELOPES 

INSERT    MICRCFILM   CARTRIDGE    INTO   MICROFILM 
FILM   REAOFR 

INSERT   SnEeT<S>l-25   SHEETS    IN   EINOER/ 
FASTENER 

INSTALL   CARRIAGE   EAR    IPM   ACCTG   MACHINE 

INSTALL   JRU"(PRCGRAM   TYPE)   ON    IBM   CARO 
»Ul*.h   MACHINE 

INSTALL   PAPERUS«   ACCTG   MACHINE)   POSITION 
PAPtS    GUIDE   TO   PAPER 

INSTALL   .»APSRMEM   ACCTG   MACHINE )SLI CE 
PAPcR   UNDER   LEVER   C.   ROLLER 

IM. TALL   rlueEER   eANC   ON   BUNCLE   CR   ROLL 

JCSTLE   CARDS/PAPERS.ONE   TIME.ANV   SIZE 

LISTEN   FJR   PARTY   TO   ASN««R   TELEPHONE   RING 

LISTEN   FJR   TcLEPHCNE   BLSV   SIGNAL.DIAL   TCNE 

LCAO   HOPPER   HORIZONTAL   TYPE.alTH   DECK   OF 
CAfiuS 

'  TMU OCCUP- OaMSTOP PAGE 

VALUfc ATION ELEMENT 

56 206 MPLCF01 a 

23 209 MPHPF01 2« 

150 20« MPHOFOl 27 

6« 213 MKPCGOt «0 

TA0Lb 206 TFLDHXX S 

TAIJLE 20« TFLFHXX 1C 

1*5 213 MOMMH01 3« 

as 213 MO MT HO 3 38 

27 213 M0MTH02 37 

*0 213 M0MTH01 37 

213 

213 MOMTHO* 38 

31 213 M0MTH05 38 

TABLE 206 TFLCHXX « 

VAH IABLE 20« 8CGTIXX t« 

4 203 tJTYLIOi 1 

te 203 dTVLIOI 1 

32 206 MFLCH03 7 

• 7 213 »KPC10I «0 

VARIABLE 209 MPHC1XX 27 

SI zoa MFROI01 1« 

VARIABLE 20« MPFSIXX 25 

•3 213 MOMPHO« 3* 

106 213 MKPOIOl 41 

TC 213 MOMpHt0 35 

83 213 MOMPHO« 35 

VARIABLE 20« MPFBIXX 22 

15 20« BPHCJ01 26 

20« 20« 80GTL02 20 

39 20« BOCTLOl 1« 

126 213 MKPHL01 42 

0-« 



cefEttse «O«K MEASUREMENT 
VBBB/NOUN 

STANOARO   TIME   OAT» 
IMOEX 

OPFRAT1ON/ELEMENT   CESCRIPTION 

CCPY    SINGLE   SHEET.ORIGINAL.BOTh   SICES.11 
INCH   SHUT..ARM   MACHINE.XEROX   «I«   «PI«. 

COPY   SINGLE   SHEET.ORIGINAL   BOTI-   SIDES.II 
INCH   FIRST   COPY-COCO   MACHINE.XeROX   91* 

COPIER 

CCPY   SINGLE   SH6BT.0RISINAL.ONe   SIDE.14    INCh 
COPY    ANC   MACHINE   .ARM.xeROX   91«   COPIER 

COPY   SINGLE   SHEeT.ORISINAL.BOTI-   SIOM.l« 
SHEET. .ARM   MACHINE   XEROX   «I«   COPiefl 

CCPY   SINGLE/FIRST   COPY   SHEET. 
VERIFAX   MODEL   3 

CUT   LABEL   TO   LENGTH. CYNO   TAPE   -»ITeP 

CUT   SHEET(S)   ON   15X15    INCH   GUILLCTINE   TYPE 

PAPcR   CUTTER 

OASH/UNOdP-L INEZ ANY   KEY   TYPING. ELECTS IC 

TYPEWRITER 

OELETE    ITEM   ON   KORK   SHEET/DOCUMENT 

DEPRESS   ACOING   MACHINE   OR   CALCULATOR   KEY 

OEPRESS   a»R   OF   »0   KEY   ADDING   OR   CALCULATOR 
MACHINE 

OEPRESS   KEY 

OEPRESS   KEY   ENTER   FIRST   OIGIT   ON   MULTI- 
COLUMN   KEVEOARO   CALCULATOR 

OEPRESS   KEY.CONTINUOUS   TYPe   PE«   STRCKE 

OEPRESS  KEY.CONTINUOUS   TYPE   PER   STRCKE 

OEPRESS   KEY.ENTER   AOOITIONAL   OIGIT   ON 
»ACM IKE 

DEPRESS   KEY.10   KEY   AOOING   OR 
CALCULATICN   MACHINE.USEO   1   OR   MORE   HOURS 

PER   CAY 

OEPRESS  «EGISTER   KEY 

DIAL   TELcFMCNF. .CNB   OIGIT 

OISENGAGc   aURSH-HCLDER.CONTROL   TAPEIieM 
»CCTG   MACHtNEI 

OUPLICATc   CARC.aO   COLUMNS 

OUPLICATc   MACHINE   TIME   OR   SKIP   COLUMN«*» 

ELECTRO-iTAT   COPIER   MACHINE   T IME.EXPOSURE 
AND   PRINT   OUT   TIME 

ENGAGE   ANO   OISENGAGE    IBM   ACCTG   MACHINE 
PAPcR   eRAKE 

ENTER   OIiSITISl 

ENTER   FIRST    ANO   AOOITIONAL   OIGITS    IN 
0IVID6NO   ANO   01VISORIMACHINe   01VIS10N» 

EXPOSUPE   MACHINE   TIMe-XEROX   COPIBP. 

EXPOSURE   TIME   PER   DIAL   SETTING. 
FHCTO-COPIER 

FAN   NE*   OAROS 

TMU 
VALUE 

1321 

19*2 

OCCUP- 
ATION 

207 

207 

OaMSTOP 
ELEMENT 

VRFSC1« 1* 

loei 207 MRPSC11 14 

13S3 207 MRPSC1S 14 

1314 207 Mfipscoe 13 

20« 209 MIOLCOl 17 

VARIABLE 209 MRHSCXX 29 

VARI ABLE 203 dTVTCXX 1 

10S 209 MPHIC01 28 

S 216 BCAKOOI 43 

VARIABLE 216 SCA80XX 43 

S 213 SKPKCOJ 39 

15 216 BCAKOOJ 43 

9 203 ar-rxoo2 1 

4 203  • BTVKOOI 1 

S 216 acAKCo« «4 

3 216 BCAKC02 «3 

29 213 axpcooi 39 

34 209 eCGTCOl 19 

25 213 MOMbOOl 31 

VARIABLE 213 »KPCCXX 40 

VARIABLE 213 BKPMTXX 3« 

703 207 8RPMT09 11 

VARIABLE 213 MCMPHXX 34 

VARIABLE 216 ■CACEXX 4« 

TABLE 216 TCAMCXX 47 

223 207 9HPOT14 11 

29 207 8RPMT01 10 

13? 213 M0MCH11 33 



CEFENSC «ORK MEASUREMENT STANOAHü TIME DATA 

VERB/NOUN INOEX 

OPERATION/ELEMENT CESCRIPTION 

FILING   DOCUMENT    IN   MANILA   FOLOEH 

FLIP   PAGi/SMEET   CCRNER   OF   CARO   OB   PAPER   TO 
TURN»REMOVE.COUNT   OR   SEARCH 

FOLD   OOCJMENT   THRU   9   1/2   X   IS    INCH   312E.T«0 
FOLUS 

GET   NE*   PROGRAM   CARO 

HANOLE   DOCUMENTS.SINGLE   CR   BATCH   AT   FILE 
LOCATION 

HANOLc   FjLOtOS.SINGLE   OH   BATCH   AT   FILE 
LGCATICN 

HANOLE   MoTEMALS   CATA   MAO-INC 

HANOLF.   TkAVSCIBN   ACCTG   MACH INE »REMOVE    TRAY 

HANOLE   ThAYSUe«   ACCTG   "ACI-INE )-LOCK   TRAY 
FASTENER 

HANCLE   T~AVS<ieM   ACCTG   MACHNE»   UNLOCK 
TRAY   FASTENER 

HANDLE   T-<AYS(ieM   ACCTG   MACHNE »PLACE   TRAY   tN 
FILt    CSAnER 

HANDLE   TWAYSIIEM   ACCTG   MACHINEJPUT   TRAY 
OC*N 

HANOLE   T«AVS<1BM   »CCTG   MACI-INE »P ICK   UP 
TDAr 

HANOLt    JxS   TO    5>9   INCH   FILING   CAROIS) 

ICENTIF IwATION   TELEFHCNE 

INDEX   LINE.    »OOITIONAL.ELECTRIC    TYPEHRITtR 

INOEX   L INE. AOOITIONAL.MANUAL   TVPFWRITeR 

INStCT   CARO    INTO    FILE 

INSERT   CARC   MANUALLY    INTO   REAO   OR   PUNCH 
STATION   OF   CARO   e€C. 

ISSEST   DOCUMENT<St    IN   ENVELOPES 

INSERT    MICRCFILM   CARTRIDGE    INTO   MICROFILM 
FILM   BEAOFR 

INSERT   SnEET(S»l-25   SHEETS    IN   elNOER/ 
FASTENER 

INSTALL   CARRIAGE   EAR    IPN   ACCTG   MACHINE 

INSTALL   ,>fiUM< PRCGRAM   TYPE)   ON    ISM   CARO 
OUNLH    MACHINE 

INSTALL   PAPERIIE»   ACCTG   MACMNEI   POSITION 
PAPeR   GUIDE   TO   PAPER 

INSTALL   ►»»PERCIEN   ACCTG   MACHINE >SLI CE 
RAPcR   UNOER   LEVER   C   ROLLER 

I.f.TALL   RUeEER    eANC   ON   BUNCLE   CR   ROLL 

JOSTLE   CARDS/PAPERS.ONE   TIME.ANY   SIZE 

L!STEN   FJR   PARTY   TO   ASNUER    TELEPHONE   RING 

LISTEN   FJR   TeLEPHCNE   BLSV   SIGNAL.OIAL   TCN6 

LCAO   HOPPER   HORIZONTAL   TVPE.AlTH   DECK   OF 
CAfiuS 

TMU 
VALUfc 

OCCUP- 
ATION 

OkMSTDP 
ELEMENT 

PAGE 

56 206 M»»LCFOl S 

23 20« MPHPFOI 2« 

ISO 209 MPHOFOI 27 

6« 213 MKPCG01 «0 

TABLt 206 TFLOHXX 9 

TA"H.E 20« 

213 

TFCFHXX 1C 

1*5 213 MOMMH01 34 

93 213 M0MTH03 38 

27 213 MOMTH02 37 

«0 213 MOWTH01 37 

30 213 MOMTHO« 38 

31 213 MOVTHOS 38 

TAME 206 TFLCHXX « 

VARIABLE 20« BCGTIXX IS 

« 203 STYL 102 1 

ic 203 arvLioi 1 

32 206 MFLCH03 7 

«7 213 MKPCIOI «0 

VARIABLE 209 MPHCIXX 27 

SI 200 MFROI01 1A 

VARIABLE 209 •■RF SI XX 25 

•9 213 »OMPHO« 3A 

106 113 MKPOIOI At 

7C 213 MOMPHIO 35 

VARIABLE 20« »PFHIXX 22 

IS 209 BPHCJ01 26 

20« 209 9OGTL02 20 

3« 20« SOGTL01 1« 

126 213 MKPHL01 42 

0-4 



CEFENSE   MRK   MEASUREMENT 
VERB/NCUN 

OPERATION/ELEMENT DESCRIPTION 

LCCATE   CARO   IN   TAB    INOEX   FILE 

LOCAT«   COCUMENT   POSITION    IN   FOLOER 
CONTAINING   DOCUMENTS-SIZE   8X10   TO   «-1/2X1* 

LCCATE   FULDER   POSITION    IN   FILE   CF   FCLCERS 

9X12   OR   9X1S   «NCM   S,ZB 

LOCK   SHIFT   KEV   TYPE»* ITER—ANUAL .ELECTRIC 
ANO   IBM   SELECTRIC 

MACHINE   TIME   FOB   10   KEY   MACHINES 

MACHINE   TIME   ONLY.ELECTRIC   TVPE.RITEH 
CONTINUOUS   SPACING   PER    INCH 

MACHINE   TIME   PHCTO-COPIER   TO   REAOV   FCR 
EXPOSURE   FCR   8OUN0   CRIGINALS 

MAKE   TELERHCNE   CALL 

MATCH   CAMOS   TO    SHIPMENT   PLANNING   »ORKSHEET 
(SP.SJOR   DC1348-1   SHIPPING   OOCUMENTS 

MATCH   DOCUMENTS 

MEASURE   K.EYFUNCH   CARCS 

MOVE   CARO   TO   HOPPER 

MCVE   CHAIR   »ITH   CASTERS   «HILE   SITTING 

MOVE    TYPc.RITER   FROM   OESK   SIOE   «ELL 

MCVE    TYPtüRITER    INTO   STORAGE    IN   SICE   OESK 

«ELL 

MULT I PL IC»T ION   MANUAL 

MULTIPLICATION   »ANUAL   FIRST    ANC   AOCITIONAL 

01 GITS 

MULTIFLIC»TIQN<MACHINE>    »ITH   CALCULATOR 

OBTAIN   CAPOS.HANOFULCAVG   200   CAROS)   FROM   A 
STANCARO   2000   COUNT   EAM   CARC   BOX 

OeTAIN   CJPY.CRAFT   DOCUMENT   FRO«   DESK 
CRA«FR 

OBTAIN   DrtAFT   CORY   OCCUMENT   ANO   MOVE   TO   «CRK 
FLACE/TYPE»RITER 

OETAIN   MICROFILM   CECK   CARTRICGE   FROM   STORAGE 

FILE 

OFEN   ANC   CLOSE   CARC   CABINET   ORAMER 

OPEN   BINUER   TECHNICAL   CROER   TYPE   RING   ANC 
CENTFS   POST   LOCKING   MECHANISM 

OPEN   BINOEO.2   POST   LEC6ER    TYPE   »ITH 
9UTT0N   TYPE   LATCH   MECHANISM 

OPEN   BINDER.2    FCST   LEDGER   TYPE   «ITH   THUMB 
ACTUATED   LATCH   BAR   ANO   MECHANISM 

OPEN    elNUER.2   PCST   LEOGER   TYPE   «ITH   «V 
LOCKING   MECHANISM 

OFEN   elNOER.2-3   RING  LOOSE  LEAF   TYPE 

OPEN   BIN0ER.4   POST   TYPE.»ITH   SCRE»   ANO 
LEVER   LATCH   MECHANISM 

OPEN   CABINET,2   DOOR   STORAGE.«ITH   BOTH   HANOS 
EMPTY.OR   «ITH   ONE   HANC   HOLDING   OBJECT 
»EIviHING   LESS   THAN   2.S   LeS. 

STANOARO TIME 
NOEX 

OATA 

TMU 
VALUE 

OCCUP- 
ATION 

VARIABLE 206 

VARIABLE. 20« 

VARIABLE ?oe 

VARIABLE 203 

VARIABLE 21 e 

20 20 3 

17 

VARIABLE 

VARIABLE 

VARIABLE 

128 

4« 

VARIABLE 

348 

459 

VARIABLE 

TABLE 

TABLE 

69 

62 

e3 

VARIABLE 

12« 

137 

26 

126 

4« 

0-5 

207 

20« 

222 

222 

213 

213 

209 

203 

203 

20« 

20« 

216 

213 

209 

20« 

zoe 

213 

209 

209 

20« 

209 

209 

209 

0«MSTOF 
ELEMENT 

BFLCLXX 

BFLDLXX 

UFLFLXX 

MTYKSXX 

eCAMTXX 

BTYSC01 

3RPMT06 

MOGTCXX 

SICCMXX 

MICOMXX 

MKPCMOI 

BKPCMOl 

eoocMxx 

■4TYTM01 

«rv r*o2 

eoGMMxx 

TOGMMXX 

TCAKMXX 

MKPCO01 

MPHO001 

PAGE 

6 

6 

VKFOMXX 

MPFBO02 

»PFBOO« 

WPFeCOl 

MPFB003 

MOGC001 

«6 

1 

It 

21 

49 

4« 

40 

38 

»e 

l« 

21 ' 

48 

40 

42 

23 

23 

22 

23 



CEFENSE    »OAK   MEASUREMENT   STAN0A6U   TIMC   DATA 
VERB/NOUN   INOeX 

OPERATION/ELEMENT   DESCRIPTION 

OPEN   OfcS*   ORAMEfi.ALL   SIOES   ANO   CENTER 

OPEN   äNvcLUFE.MAILING   TYPE 

CFEN   FASTENER.2-3/*    IN.   ACCO   TYPE    »ITMCUT 
LOCK    STRAP   »NO   PRONGS   BENT   OUT»ARO 

OPEN   FILi    CBAMCB   STANCABC   UPRIGHT   TYP« 
FlLc.MLLTI    DRAWER 

OPEN   LATCH   ON   HANCLE   OF   GUILLOTING   PAP«B 
CUTTER 

OPEN CB CLOSE CLASS BOOKCASE OCOB 

OPEN PAPcfi GUIOESIIBN ACCT6 MACHINE) 

CFF.N 2-3/« OR 8-1/2 INCH ACCO PASTNEU 

OPEN/CLOSE INK PAC 

CVERPUNCH X 

PICK   UP   JATCM   CF   SHEETS.FROM   FLAT   SURFACE 
WITH   T»0   HANOS-2S-50   PAPERS.LOOSELY   STACKFO 

PICKUP   BATCH   CF   SHEETS   FRCM   FLAT 
SURFACE   WITH   ONE   HAND-UP   TO   2S   PAPERS 
LOC5ELY   STACKEC 

PIC«UO   CAPOS   FROM   FLAT   SURFACE   KITH   T»C, 
HANOS.LOCSELY   STACK EC.25-«0   CAROS    IN   BATCH 

PICKUP   CAHOS   FBC»   FLAT   SURFACE.LOOSELY 
STACKEO.UP   TO   2S   CARDS    IN   OATCH 

Pt»Ci   CARD    IN   VISIBLE    1NCEX   FILEI3XS   TC 
8X1»      INCH    CAROI 

PLACE   CA*CS    IN   (-CPPER-ieM   ACCTC-   MACHINE 

PLACE    CA*OS     IN    RATK 

PLACE   CARCS    IN    TBAV-ieM   ACCTG   MACHINE 

^LAk.c   CASCS   OH   MACHINE   TOP 

PLACE   HANCLES.etNCER    CLIP.IN   OCWN   POSITION 

PLACE.   ►.».NCLES.8INOER   CLIP.IN   UP   POSITION 

PLACE   OLJ   CARC    IN   CARO   SLOT 

PLACE   PAPER   ON    IEN   ACCTC   MACHTE 

PLACE   PCOGRAM   CARO   ONTO    IBM   MACHINE 
PRCRA»   CBUM 

PLACE    SUSPENSE   CQCUMENT    IN   FILE 
SEMJVE    SUSPENSE   CCCUM6NT    FPCM   FILE 

POSITION   eALL    TC   EXACT   LINE   USING   VARIABLE 
LINi    SPACER   FROM   «ITHIN   6   LINES   OR   1    INCH 

POSITION   BALL    TC   EXACT   SPACE   OK   SAME   LlNfc 

PCSITION   CARRIAGE   TO   EXACT   SPACE   ON   SAME 
LINE 

POSITION   CARRIAGE/BALL   TC   EXACT   LINE   FCS 
EACH   AOOITIONAL   6   L INES, OR   1    INCH 

POSITION   CARRIAGE/BALL   TO   EXACT   LINE   USING 
VARIABLE   LINE   SPACER   FROM   WITHIN   t   LINES 
OR   t     INCH 

TMU OCCUP- 
VALUE ATION 

VARIABLE 209 

76 209 

3* 209 

VARIAtlLI: 20« 

je 

7A 

as 

VABtAHLE 

52 

IS 

«I 

«2 

2C* 

130 

52 

«6 

20 

14 

40 

42 

3« 

13« 

232 

TT 

36 

34 

13 

66 

209 

209 

213 

209 

209 

213 

20« 

209 

209 

209 

206 

213 

213 

213 

213 

209 

209 

213 

213 

213 

20* 

203 

203 

203 

203 

203 

OVMSTDP 
ELEMENT 

MOGOOXX 

MPHEC01 

MPFP003 

MFLFOXX 

MPHL001 

M0GBA01 

MOMPHOB 

MPFFOXX 

MtOPOOl 

MKP0P01 

BPHSH02 

BPHSHOI 

«FLCPOI 

M0MCH07 

UCMCH09 

MOMCHOS 

MOMCHIO 

»PFHPOI 

MPFHP02 

MKPCS01 

MOMPH07 

VKPCPOt 

MFLOSOI 

MTVCP03 

MTYCP06 

»TVCPOS 

MTYCP04 

PAGE 

20 

26 

24 

20 

3S 

24 

18 

43 

27 

26 

32 

23 

33 

33 

25 

2« 

41 

35 

41 



CEFENSE   »OR*   MEASU«6«NT 
VERB/NCUN 

OPERATION/ELEMENT DESCRIPTION 

-»sjnarss-.Ä.sr.'ss sr— 
PREPARE   CARCIBIN   REPLENISHMENT-DO   FORM- EM 

PREPARE  FASTENER.2-3/4   0«   •"»'»   «■"»   *C" 
TYP«:   FOB   ATTACHMENT 

PR«. ARE   LABEL   -ITH  DVMC   TAPE   «RITER-PER 
CHARACTER 

PREPARE  MESSAGE   FORM   «173 

— rT^CNpBlN?eOUr?UCFOr,A   ,*CH   COPIES 

PRINT   OUT   MACHINE   TI»E.XERCX   CCPIER 

PR,NT   OUT    TIME-PHOTO   CCP IER-F0R 
BOUNO   ORIGINALS 

PRINT   OUT-PHOTO-COPIEB   -*CMNE   TIME   PEP 
COPY   FOB   MULTIPLE   COPIES 

PP.NT   OUT-PHOTO-COPIEP   "ACHIME   TIME   PER 

SINGLE   COPY 

PROCESS   DOCUMENT   8REAK00.N   OF   CONSOLIDATED 

PACK 

PROCESS   JCCCMCNT   CTHE«   T-AN   KEY-PACKINfl 
WULTI-LINE    ITEM   PACK 

PROCESS   DOCUMENT   PER   »ILL   CF   LADING   RECEIVED 

PROCESS   DOCUMENT   PER   SILL   CF   LADING-SHIPPING 

PROCESS   JCUI-ENT   PER   LINE    «TEN   S-IPPEO-LOT 
VERIFI<-»TI0N   REOUIPEO 

PROCESS   JOCU-ENT   PER   t-««    ««"   «CEIVEC- 
LOT   SEGREGATION   REQUIRED 

PROCESS   DOCUMENT   »FR   LINE    ITEM   RECEIVED 

PROCESS   „CCUMENT   PER   LIKE    ITEM   P.CKA6EC 

PROCESS   OCCU-ENT   PER   LINE   -ITEM   PACKED 

PROCESS   DOCUMENT   PER   LINE    ITEM   RECEIVEC   AT 
CCEAN   TERMINAL 

PROCESS   JCCUMENT   PER   PACKING   LIST-KEY   COC. 

PROCESS   UOCU-=NT   PER   PALLET   SHIPPED   OR 

RECt 1VE0 

PROCESS   OOCUMENT   PER   PARCEL   POST    ITEM 

RECE iveo 

PROCESS   JCCU«ENT(CC   FCRM   8 08-0 VER/SHIRT 
FREI CUT ) 

PROCESS   OOCUMENT.OO   FORM   6-CAMAGE0/IMPROPER 
SHI^KNT   REPORT) 

PROCESS   OOCUMENT!INTRA-OEPOT   MOVEMENT» 

PROCESS   00CUM6NTCPER   LINE   ISSUEO» 

PROCESS   „OCUMENT-PER    EIN   STO.IONE   LINE    ITEM» 

PROCESS   UOCUMENT-PER   BIN   REPLENISHMENT 

STANDARD TIME OATA 
INDEX 

TMU 
VALUE 

OCCUP- 
ATION 

CaPSTDP 
ELEMFNT 

PAGE 

38 203 KTYCPOl 2 

362S 222 SaRCPOl 50 

44 20« MPFFP01 2E 

SI 20«. MICLP01 17 

VARIABLE 222 STVMPXX SO 

VARIABLE 234 SAMPPXX 55 

32 207 BRPMT16 12 

a«2 207 9RPMT19 12 

204 207 8RPMT04 10 

277 207 8RPMT03 fo 

262 207 BRPMT02 10 

1271 222 SKR0P16 S3 

67« 222 SHR0P14 33 

14«S 222 S.RCP03 51 

917 222 SHRDP02 51 

1878 222 SaRCPIO 52 

2282 222 SDRCP13 53 

1398 222 SKR0P12 S3 

17C2 222 SaROPOS 52 

S65 222 SORCP07 «2 

1598 222 SaflOP06 52 

1S31 222 SWR0P15 53 

42« 222 SafiOPOl 51 

1426 222 saROPll 52 

6483 222 SafiOPl« 54 

6 397 222 S»SOP20 54 

617 222 SaRCP22 54 

1025 222 S«B0P21 54 

1466 222 SaR0P24 55 

4721 222 S«RP017 «5 

0-7 



DEFENSE    «CRK    MEASUREMENT   STAN0AR0   TIM   DATA 
vsne/NOUN iNoex 

OPERATION/ELEMENT DESCRIPTION 

PROCESS   uGCUMENT-PEa   LINe    ITEM   SHIPPEO 
FRCM    GCFAN   TCCJM|N»L 

PROCESS jccu^tNT-ff.t. CIECEIAIR CARGO 

RF.Cc IV ED 

PROCESS   nev-PACK   MULTI-LINE   PACKS   CCCUMENT 

PROCESS   .-€0   LINE    ITEM   SHIPPED   00CUMENT 

PROCESS   SINGLE   LINE    ITEM-PARCEL   POST-PACK 
PROCESS 

PUNCH   M&.ES    IN   SHEET(S) 

PUSH   3UTTCN.C0NTRCL    TYPE   SklTCt- 

PUSH   BUTTCNS   CCNTROL    SET   LINE   PRINT   CONTROL 

PUSH   BUTTONS.CONTROL   MLLTIPLe   SET 

RAtSE   CAKC   FROM   FILE   TO   RFAO   A NO   POSH 
EACH    INTC   FILE 

RAISE   COVER,CARRIAGE-CONTROL    TAPE«IBM   ACCTG 
MACHINE) 

HEAO   CATA<ACCIT IONAL    OATA   UNIT)   FROM   SOCRCF. 
COCJMENT 

B£LfcA5C/CLi.AO   TAe,ALL    «TCPS   CCNTINUCUSLV, 
MANUAL   CiS    FLfCTRIC    TYPE»HITER . 

8ELL«5t/i.Lt»' TAe.PEI- STQP,»|Th UP TC NINE 
INCnFS OF CARRIAGE/BALL TRAVEL ,MANUAL 
ELECTQIC   CR    IB»   SFL6CTRIC   TYPEWRITERS 

TMU OCCUP- OXMSTOP 
VALUE ATION ELEMENT 

1121 222 SMR0P1S 

71« 222 Sk<aOP23 

94« 222 SBROP05 

9S4 222 SSROP09 

SOI 222 SMR0P04 

6» 209 MPHSPOl 

VARIABLE 213 MACBPXX 

6« 213 MAC EPOS 

6« 213 MACBPO* 

30 20* "FLCHOI 

36 213 MOMCROI 

VABIAOLE 213 MKPfiOXX 

57 201 MTVTR02 

2C 203 MTVTR01 

ss 

SI 

52 

51 

29 

31 

31 

31 

6 

nexrivF  ANC   INSTALL  PAPER   IHM ACCTG  MACHINE 
ASI-.E    flPft 

REMOVE    ARTICLE    FKCM    A    CfcSK    ORAHER 

REMOVE   CARC   FROM   FILt    ANC   SET    ASIDE 

PCMUVt    CARO   FKOM   FILE   ANC    TILT   NEXT   CARC 

REMCvE   CARC   FRCM   RELEASE   HOPPER 

REMOVE   CARL    FROM   VISIBLE    INCEX   FILEI3X5 
TO   dxll    INCH   CARO) 

133 213 

VABIAW.F. 209 MOGARXX 

3« 206 MFLCH02 

»2 206 MFLCH04 

A« 213 BKPCROI 

109 20« M*LCR01 

20 

7 

7 

38 

7 

REMOVE   CARDS   FRCM   HCPPER   CF    IBM   ACCTG 
MACHINE 

40 213 MOMCM01 32 

REMOVE   CARDS   FRCM   ONt    POCKET-1 EM   ACCTG 
MACH INE 

30 213 MOMCHOS 

ftEMQVE   CARDS   FRCM   STACK    AT   BOTTOM   OF 
MACHINc-IflM   ACCTG   MACHINE 

«0 213 M0MCH06 

SEM0VS    CAROS    FRCM    TRAY-IBM   ACCTG   MACHINE 

«E«<,v-,   CARRIAGE   B»R<[BM   «CCTG    MACHINE) 

RE«Ov£   CLIP   SPRING   TVPF'=IN05R   FROM   PAPERS 

REMOVE   CLlPtGEM   OR   ICEAL    RATTERN   PAPER   CLIP 
FROM   PAPFBS   UP   TO    1-3/4    INCH   »IOE    ANO   2- 
1/2    INCH   LONG 

70 213 M0MCHO2 

38 213 MOMPH03 

20 209 MPFCKOI 

16 209 MPFCB02 

32 

34 

24 

24 

REMOVE   CcCK   MICROFILM   CARTRIOGE   FROM 
MICKCFILM   REACER 

REMOVE   OJCUMENTS   FROM   ENVELOPE 

REMOVE    CM'JM<PROGRAM   TYPOFHOM    IBM   CARO 
PUNCH    MACHINE 

3« 206 MFROROI 

VARIABLE 209 HP HOP. XX 

91 213 HKPOROI 

IS 

2« 

42 



CEFEN3E   aOBK   MEASUREMENT   STANOARO   TIME   DATA 
VERB/NCUN    INOEX 

OPERATIGN/ELEMENT    DESCRIPTION 

REMOVE    IHM   ACCTC   MACHINE   CAROS   FROM   RACK 
(TtKJ   HANDS) 

REMOVE    UM   ACCTC   MACHINE   CAROS 
(CMS   HANOI 

REMOVE   PROGRAM   CARO   FRCN    IBM   MACHINE 
ORCiRAK   DRUM 

REMOVE   ROBBER   8ANO   FROM   BUNDLE   OR   ROLL 

REMOVE   SHEET« S)    FROM   EINCER 

REMOVE   TAPE.OLD   CONTROL   TAPeilEM   ACCTG 
MACHINE) 

REPLACE   CARC    IN   FILE.NEXT   CARO   TILTEC-LCCSE 

REPLACE   CARC    IN   FILE.NEXT   CARD   TILTED. 
CARO   TIGHTLY   PACKED    II»   FILE 

RETURN   CARRIAGE/BALL 

REVIEW   OO   13AB-1    ANO   PULL   CAROS   TO   COMPARE 
DATA 

REVIEK   SHIPMENT   PLANNING   KORK   SHEET   FOR 
ENTrtlES.MATCH   CAROS 

REWINO   MICRCFILM   REAOER    MACHINE.FILM   TO 
STCP   POSITION.    MACHINE   T IM> , IfcCLUOEC 

SCTATE   PHOTC-COPIER   MACHINE   TIME   FILM   FCR 
BOUNO   CRIGINALS 

RUN   MACHINE   TIME   FOR   MULTI-COLUMN 
KEYUQARC   CALCULATCR 

RUN   MACHINE   TIME.FRIOEN   CALCULATOR 

RUN   TIME   FOR   DIVISION   OPERATIONS   ON 
CALCULATORS 

SEAL    ENVELOPE,GUMMED   FLAP 

SELECT   DATA   CARC 

SEPARATE   FOBMIS)    INTERLEAVED   ANO   PULL 
SHEcT«S)/CAREON«S> 

SEPARATE   SHEET!S)   ALONG   PERFORATION 

SEPARATE   SHEET(S)FRCM   PERFCRATEO   BCROER   OF 
»ULTI-SMEETIS)    FORM   LI ST I KG 

SET   COLUMN-SORT   FIRST   ANO   OTHER(IBM 
SORTING   MACHINES) 

SET    MARGIN   «ITH   MAGIC   MARGIN   OR   MARGIN   SET 
KEY   OR   VISIBLE   SLICING   TYPE 

SET   SPACING,SINGLE.DOUBLE   CR   TRIPLE   LINE 

SET   TAB   P0SITI0MI»GCAR6I AGE   BY   4   TO   6 
REPEATED   DEPRESSICNS   OF    SPACE   BAR.MANUAL» 
ELECTRIC   OR    IBM   SELECTRIC   TYPE»RITIR 

SET    TAB   «ITH   UP   TO   I    INCH   CF    SPACING.IBM 
SELECTRIC   TYPE»RITeR 

SET-UP   CARO   BATCH.PLACE   BLANK   CARO   BEHIND 
DECK 

SET-UP   CARO.BATCH,REPLACE    I.C   CARC 

SET-UP   MACHINE« IBM   «02   CONTROL   PANEL   CLCSE 
GATS 

TMU OCCUP- C*XSTDP PAGE 
VALUE ATION ELEMENT 

11? 213 »OMCH04 32 

SA 21 3 «CMCH03 32 

60 213 MKPCP01 «1 

VARIABLE 209 MPFBRXX 23 

VARIABLE 209 »PFSKXX 2S 

7T 213 MOMTR01 je 

• 2 206 MFLCH06 7 

56 206 MFLCH05 7 

VARIABLE 203 MTYCRXX 3 

297 222 Ml DOR 02 «9 

»92 222 UIOCROI 
■'"- 

332 208 MFRMCO: 15 

26 207 eSPMT05 IS 

VARIABLE 216 gCAMRXX «5 

VARIABLE 21 e MCAMRXX 46 

TABLE 216 rcAMOxx 4e 

VARIABLE 209 MPhgSXX 2e 

»50 222 »IOCS01 4? 

TABLE 209 TPHFSXX 30 

VAR 1ABL6 209 «Pf-SSXX 2« 

TABLE 209 TPMSSXX 3C 

VARIABLE 213 WOMCSXX 34 

«2 203 MTYWS01 ■> 

22 203 MTYSSOI 4 

24 203 MTYTS01 5 

44 203 MTYTS02 " 

S3 213 MKPCB02 39 

30 213 MKPCBOl 35 

89 213 MCMSU10 36 



CCFENSe «OGK MEASLREMENT STANCARO TIME OATA 
vepe/NouH  INOEX 

OPEBATICN/ELEMENT   CESCRIPTION 

se--ur   MACHINE« IEM   402   CDNTBOL   PANELMNSTALL 

ao»i«c 

SFT-OO   MACHINE! leM   4C2   CCNTHOL   PANELJREMCVE 

OCA/JO   CEBATION 

SET-UP   MACHINE« IBM   402   CONTROL   PANELI-CPEN 

GATc   OPEBATION 

SET-UP   MACHINE« IH»   SI*   CCNTBOL   PANEL) 

CLCiE   GATE   OPERATION 

SET-UP   MACHINE) IBM   519   CONTBOL   PANEL) 

INSTALL   80ARC 

SET-UP   MACHINE« IBM   519   CCNTRCL   PANEL) 
CF.MJvE   BGABO   OPESATtCN 

SgT-UP   MACHINE« IB»   S»9   CCNTROL   PANEL) 
=£MOVE   GATE   OPEBATtCN 

SET-UP   MACHINE!CLOSE   CCNTBOL   P»NeL   GATe 

SET-JP MACHINE.GET CCNTBCL PANEL FRC» LARGE 
BOA.<C RACK 

SET-UP ««CHINE,GET CONTROL PANEL FRCH 
CABINET 

SET-UP   MACHINEt INSTALL   CCNTBOL   PANEL 
■aQAwO , 

SET-U-»   «ACHlNE.OETAlN   CCNTBOL   PANEL    FROM 

SMAuL   "JCARC   SACK 

SET-UP MACHINE.OPEN GATE TO REMOVE 
CONTROL PANEL BOARC 

SF.T-JP MACH INF. BFWOVE CONTBOL PANEL SOARO 

SET-UP MACHINE.REPLACE CCNTBOL P4NEL IN 
. OES< TYPE CABINET 

i£T-u°   MACHlNc.BEPuACS   CLNTROL   PANEL    IN 
SMALL    C»   LARGE    EOARO   BACK 

SET-OP   TAPE*   «HE6T«S>    CF   SONO/FORMS    t   CARDS 

SIGHT-CHLCK    CECK.CABC   PUNCHING 

S1üMT-C-_C<    t-UNCHEC   CAPC 

SKIP   CASJ   r.e   0UP.K4NLALLr.EACN   CCCURRENCE 
OUTING   C4SC    PUNCHING 

SGST    C» = JS   =Y   HANCCPEB   CARC) 

S".HT   CAPuS   TO   CCB9ECT   SEQUENCE 

SCPT    OOCJMENT    SHEETS/PAGES    BV   HANO 

SPACE    aET»r!4   »CKOS   OB   CHABACTERS-- 

OYMU    TAPE   L*eEL    «RITEP 

STAMP   OOCLMENT    »ITH   A   PLUNGER    TYP€   NUMBERING 
INK    ST »Mt    TO    AN    APPROXIMATE   LOCAT ION.AOO- 

ITIJNAL   DOCUMENT    ANC   ASIOE 

STAMP   OIVUMFNT    »ITH   A   PLUNGER   TYPE   NUMBER ING 

IHK      TAMC   T?    AN   APPROXIMATE   LOCAT1CK. 

FIBaT   COCUMENT 

?T(«r   CCCU-fNT    »ITH   A   PLUNGER   TYPE 
NUMBERING    INK.   STAMP   T   A   CLOSE   LOCATION, 

»CCJTICNAL    COCUMENTS    ANO   ASIOE 

TMU OCCUP- RMMSTOP PAGE 

VALUE ATION SLfcMtNT 

1 3? 213 MCMSUO'J J« 

59 213 MCMSuoa 36 

SO 213 MOMSU07 36 

92 213 MOMSU14 37 

114 213 MOMSU13 37 

72 213 MOMSUI2 3« 

52 213 MOMSUtl 36 

7« 213 "OMSUlfl 37 

134 213 MOMSUOS 3« 

23E 213 M0MSU03 35 

«8 213 MOMSU17 37 

123 213 MOMSU04 35 

55 21 3 M0MSU15 37 

44 213 MCMSU16 37 

144 213 MOMSUO* 36 

VARIABLE 213 MOMSUXX 35 

TAULE 203 TTVPSXX 5 

VAfttA«LE 213 MKPOSXX 42 

31 213 EKPCSOl 38 

It 213 MKPCO03 40 

VARIABLE lot MFLCSXX e 

«I 213 M0MCH15 33 

VARIABLE 20« MPHOSXX 28 

21 209 Mini. SOI 18 

es 209 MIOOS10 17 

209 

209 

MIOOSO« 

0-10 



DEFENSE    »ORK   MEASUREMENT   STANOARO   TIME   DAT» 
VEBe/NOUN    INOEX 

OPfcRATION/ELEMENT   DESCRIPTION 

STAMP   DOCUMENT   »ITH   A   PLUNGER   TYPE   NUMBERING 
INK    STAMP   TO   A   CLOSE   LOCATION,FIB ST 
DOCUMENT 

STAMP   DOCUMENT   «ITH   AUTOMATIC   TIME   STAMP 

STAMP   DOCUMENT    «ITH   MANUAL   TYPE   STAMP 

STAMP   DOCUMENT   »ITH   RUBBER    INK   STAMP   TO   AN 
APWJCXIMATE   LOCATION.EACH   ACO IT IONAL   UP 
TO   FIVE   DOCUMENTS   AND   AS 106 

STAMP   DOCUMENT   »ITH   flueBW    INK   STAMP   TO   AN 
APPROXIMATE   LOCATION.FIRST   DOCUMENT 

STAMP   OOCUMENT   »ITH   BUBBEB    INK    STAMP   TO   A 
CLCSE   LCCATICN.EACH   »CCIT IONAL   UP   TC   FIVE 
OOCUMENTS   ANO   ASIDE 

STAMP   DOCUMENT    »ITH   BUeBEB    INK   STAMP   TO   A 
CLOSE   LOCATION.FIRST   OOCUMENT 

STAPLE   COCUMENTS 

STOBE   DECK   MICROFILM   CARTBIOGE    IN   FILE 

SU8TBACTICN   MANUAL   PEB   CIGIT.AFTER   FIOUBES 
HAVE   SEEN   TSANSCBIBEO   FOB   CCMPUTATICN 

SUBTBACTlON.TgN   KEY   AOOING   MACI-INE   OB 
CALCULATOR , 

TEAB    SHEtTISJ    FROM GLUEO   PAO 

TEAS   TAPE   PBINTING CALCULATOR 

T HER MO-FAX   MACHINE TIME 

TIGHTEN   RCLLEH 

TIME   REACTION,PtR   0CCUPENC6   OF   AUTOMATIC 
SKIP   OR   OUPI. ICATION 

TBAVEL   CABBIAGE   TIME   FOB   MANUAL.6LECTR<C 
OR   dALL   TRAVEL   CN   IBM   SELECTRIC   TYPE»BITER 
PER    INCH   CF   TRAVEL 

TURN   DOCUMENT   ASIDE«SOURCE   OOCLMENTI 

TLRN   DOCJMENT(S>.«ITH   eCTM   HANCS 

TURN   PAGc.COPY   MATERIAL   TO   BE    1YPE0 

TURN   PLATEN   KNCe 

TURN   SalVEL   CHAIR 

TURN   VERNIER   KNOB 

TYPE   LINE 

TYPE   MAIuING   ACCRESS   ON   ENVELOPE 

UNFOLO   OJCUMFNT   THRU   9    I/?   X   IS    INCH   SIZE. 
T»D   FOLDS 

UNLOAD   KJPPFR.HCBI^CNTAL    TYPE    <ARO 

VERIFAX   COPIER   MACHINE   T IME.EXPOSURE   TIME 

VERIFAX   CCPIER    MACHINE   TIME.ACT IVATE   TIME 

VERIFY   StVERALlJ   TO   «)   CAROS 

»ALK    AROONO    IBM   ACCTG   MACHINE 

TMU 
VALUE 

accup- 
ATICN 

C»MSTDP 
SLEMENT 

MIODS07 

26 209 MICCS01 

31 209 MIDOS02 

55 209 MIOCS06 

MIOOSOS 

A7 209 MICOS03 

TABLE 209 TPFCSXX 

«0 208 MFROSOI 

2« 209 SOGMSOl 

TABLE 21 * TCAMSXX 

TABLE 209 TPHSTXX 

58 21 I *c * T r o i 

12S 207 BRPMTl0 

I* 203 MTYRTOX 

6 . 2» 3 8KPRT0I 

VARIABLE 203 ÖTYCTXX 

VAR IABLE 213 MKPCTXX 

VARIABLE 20<; BPHOTXX 

41 203 8TYPT01 

62 213 KOXFTOl 

VARIABLE 209 aOGCTXX 

26 213 MOMVTOl 

VARIABLE 20 3 MTYLTXX 

VARIABLE 203 STYETXX 

48 209 MPHOU01 

47 21 3 MKPHUQ1 

168 207 eHPMTlt 

472 207 3RPMT12 

78 213 M0MCM1? 

172 213 »OVPHOS 

15 

16 

25 

15 

19 

31 

17 

11 

.   3 

39 

42 

26 

1 

35 

ia 

38 

3 

42 

11 

1 1 



CEFF.NSE   »ORK   MEASUREMENT   STANOARO   TIM«   OAT* 
VgBB/NCUN    INOeX 

OPERATION/ELEMENT   OESCSIPTJON 

«APM-uP   MACHINE   TIME-IERCX   COPIES 

■ARM-gP   «AC>-1NE   'I-E.CCLC   »ACMNE 

■ARM-UP    MACHINE    TIME.«ASH    MACHINE 

»BITE   PRIORITY    NUMBER 

■RITc    SI^E   OF   CARTON   CN   FOB* 

TMU OCCUP- CtfNSTOP PAGE 
VALUE ATION ELEMENT 

T?7 207 9RPMT13 It 

2! »3 207 RfiPMT or 11 

IOS7 207 BRPMTOd 11 

113 222 MXPKHOl 50 

334 222 S«RS*Ol 55 

v.- U S GOVERNMENT PRINTING OFFICE: 1978- 260-859:100 
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DEFENSE WORK MEASUREMENT STANOARO TIME OAT« ELEMENTS 

DATA  OCCUP« 
SOURCE AT I ON 

FF 203 

QUALITY SOURCE   OUMSTOP   TMU 
CODE    ELEMENT  VALUE 

TAL   8TYTTXX  BTYCTXX VARIABLE 

FF    203 MAL   8TYK001  BTVK001 

NS 203 MAL   TY21     BTYK002 

OPERATION/ELEMENT DESCRIPTION 

CARRIAGE,TRAVEL,TIME FOR MANUAL>ELECTRIC 
OR BALL TRAVEL CM IBM SELECTRIC TYPEWRITER 
PER INCH OF TRAVEL 

STARTS-WIT» T«e/CARR!AGE RETURN KEY CEPRESSEO 
INCLUOES-AUTOHATIC CARRIAGE/BALL TRAVEL 

PROCESS/MACHINE TIME 
ENOS-WHEN CARRIAGE/BALL STOPS 
CONOITIONS-TMU VALUES REPRESENT ONE INCH OF 

BALL OR CARRIAGE TRAVEL 
CASE Ot MANUAL OR ELECTRIC 

02 IBM SELECTRIC 

KEY.OEPRESS,CONTINUOUS TYPE PER STROKE 
STARTS-WITH RELEASE CF PREVIOUS KEY OR SPACE 

BAR 
INCLUOES-REACH, TCUCH. AND DEPRESSION OF KEY 

/SPACE BAR 
ENOS-WITH DEPRESSION OF KEY & FINGER STILL ON 

KEY 
CONDITIONS-TYPING ON MANUAL,ELECTRIC OR IBM 

TYPEWRITER.GENERAL/NARRATIVE TYPING 

KEY,OEPRESS,CONTINUOUS TYPE PER STROKE 
STARTS-REACH TO NUMBER OR OASH KEY 
INCLUOES-CONTACT ANO SUBSEQUENT CEPRESS OF 

NUMBER OR CASH KEY 
ENOS-RELEASE OF NUMBER OR OASH KEY 
CONOITIONS-ELECTRIC ANO MANUAL TYPEWRITER, 

TECHNICAL/FCRMATTEO TYPING 

FF 

FF 

203 

203 

MAL   BTYLI01  BTYLI01       10 

MAL   BTYLI02  8TYLIC2 

LINE.INOEX.ACOITIONAL.MANUAL TYPEWRITER 
STARTS-WITH LEFT HAND CN CARRIAGE RETURN LEVER 
INCLUOES-MOVE LEVER ANO GET HANO OUT OF WAY 
ENOS-WITH HANC ON CARRIAGE RETURN LEVER 
CONOITICNS-MANUAL TYPEWRITER 

LINE,INDEX.ACOITLONAL,ELECTRIC TYPEWRITER 
STARTS-WITH FINGER ON CARRIAGE RETURN KEY 
INCLUOES-MCVE KEY OOWN ANO BACK UP 
ENOS-WITH HANC ON CARRIAGE RETURN KEY 
CONOITICNS-ELECTRIC OR IeM SELECTRIC 

NS 203 MAL   C6A7G    BTYPT01       «1 PAGE,TURN,CCPY MATERIAL TO BE TYPEC 
STARTS-REACH TC COPY PAGE 
INCLUOES-TURN PAGE OF COPY MATERIAL TO 

CONTINUE TYPING 
ENOS-RELEASE OF CCPY PAGE 
CONOITIONS-COPY MATERIAL ON OESK BESICE 

TYPEWRITER 

NS 202 MAL   C6A7C    BTYSA01       22 SWITCH,ACTUATE 
STARTS-REACH TC SWITCH 
INCLUOES-CONTACTI KG SWITCH OPENING OR CLOSING 

ANO RELEASING 
ENOS-HANOS RETURNEO TO HOME POSITION 
CONDITIONS-ELECTRIC TYPEWRITER 

FF 203 TAL   8TYCS01  BTYSC01       20 SPACING,CONTINUOUS,ELECTRIC TYPEWRITER, 
MACHINE TIME ONLY PER INCH 

STARTS-WITH SPACE BAR/BACK SPACE KEY CEPRESSED 
INCLUOES-MACHINE TIME ONLY PER INCH PCVEMENT 
ENOS-WITH SPACE BAR/BACK SPACE KEY RAISEC 
CONOITICNS-ieM SELECTRIC 

203 TAL   BTYCTXX  BTYTCXX VARIABLE 

39 
23 

TYPING,CONTINUOUS,DASH/UNOERLINE/ANY KEY, 
ELECTRIC TYPEWRITER 

STARTS-WITH CONTINUOUS TYPE KEY OEPRESSEC 
INCLUOES-MACHINE TIME ONLY PER INCH MOVEMENT 
ENOS-WITH CONTINUOUS TYPE KEY RAISED 
CONOITIONS-ELECTRIC TYPEWRITER 

CASE 01 ELITE 
02 IBM BALL 



DEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

DATA  OCCUR- 
SOURCE ATION 

QUALITY   SOURCE 
CCOE 

OWMSTOP   TMU 
ELEMENT  VALUE 

OPERATICN/ELEMENT DESCRIPTION 

FF    203     PAL   MTYCP01  MTVCP01 

FF    203     MAL   MTYCP02  MTYCPC2 

FF    203     MAL   MTYCP03  MTYCP03 

FF    203     MAL   MTYCPQ4  MTYCPO« 

FF    203     MAL   MTYCP05  MTYCP05 

FF    203     KAL   MTYCP06  MTYCP06 

38   CARRIAGE/BALL. POSITION.TO EXACT LINE USING 
ROLLER KNOB FROM WITHIN 6 LINES  OR 1 INCH 

STARTS-WITH HAMIS ON HOME KEYS £ REACH TO 
ROLLER KNOB 

INCLUOES-GETTING C TURNING ROLLER KNCB & POSI- 
TIONING CARRIAGE/BALL TO OESIREO LINE 

ENOS-WITH HANO STILL ON ROLLER KNOB 
CONOITICNS-NANUAL,ELECTRIC OR IBM SELECTRIC 

TYPEWRITER 

66   CARRIAGE/BALL.POSITION,TO EXACT LINE USING 
VARIABLE LINE SPACER FROM WITHIN 6 LINES 
OR 1 INCH 

STARTS-WITH HANOS ON HOME KEYS £ REACH TO 
ROLLER KNOB 

INCLUOES-GETTING t   TURNING ROLLER KNCB, 
OEPRESSING VARIABLE LINE SPACER £ POSITIONING 
CARRIAGE/BALL TO OESIREO LINE 

ENOS-MITH HANC STILL ON ROLLER KNOB 
CONOITICNS-MANUAL OR ELECTRIC TYPEWRITER 

77   BALL.POSITION,TO EXACT LINE USING VARIABLE 
LINE SPACER FROM WITHIN 6 LINES CR 1 INCH 

STARTS-WITH HANDS CN HCME KEYS C REACH TO 
ROLLER KNOB 

INCLUOES GETTING £ TURNING ROLLER KNCB, 
CARRIAGE/BALL TO CESIREO LINE 

ENOS-WITH HANO STILL ON ROLLER KNOB 
CONOITIONS-IBM SELECTRIC TYPEWRITER 

13   CARRIAGE/BALL. POSITION,TO EXACT LINE FOR EACH 
ADDITIONAL 6 LINES OR 1 INCH 

STARTS-WITH HANO ON ROLLER KNOB 
INCLU0ES-TURN1NG ROLLER KNOB 
ENOS-WITH HANO ON ROLLER KNOB 
CONOITIONS-MANUAL. ELECTRIC OR IBM SELECTRIC 

34   CARRIAGE,POSITION,TO EXACT SPACE ON SAME LINE 
STARTS-WITH CONTACT OF CARRIAGE RELEASE LEVER 
INCLUOES-ACTUATING CARRIAGE RELEASE LEVER £ 

POSITIONING CARRIAGE TO OESIREO SPACE 
ENOS-WITH ROLLER KNOB STILL IN HANO 
CONOITIONS-MANUAL OR ELFCTRIC TYPEWRITER.NOTE- 

IF REQUIRED POSITIONING IS LESS THAN 3 INCHES 
SPACE eAR SHOULD BE USED TO POSITION CARRIAGE 

36   BALL.POSITION,TO EXACT SPACE ON SAME LINE 
STARTS-WITH HANOS ON HOME KEYS £ REACH TO 

SPACE eAR/BACK SPACE KEY 
INCLUCES-GET ANO CEPRESSICN OF SPACE EAR/BACK 

SPACE KEY,MACHINE TIME WHILE BAR/KEY IS 
OEPRESSEO £ 3 FINAL DEPRESSIONS FCR EXACT 
POSITIONING 

ENOS-WITH RAISING OF FINGER AFTER EXACT 
POSITIONING 

CONOITIONS-IBM SELECTRIC TYPEWRITER. 
LIMITED TO CONTINUOUS SPACING OF 1 INCH FOR 
POSITIONING OF BALL.WITH OVER 1 INCH OF 
CONTINUOUS SPACING, USE 36 THUS PLUS 2C THUS 
X NUMBER OF INCHES OVER 1 INCH 



DEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

DATA  OCCUR- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION COOE    ELEMENT  VALUE 

OPERATION/ELEMENT DESCRIPTION 

FF    203 MAL   MTYCRXX  MTYCRXX VARIABLE 

FF 203 

FF 203 

35 

12 

18 

MAL   MTYKLXX  MTYKSXX VARIABLE 

19 

8 

MAL   MTYLTXX  MTYLTXX VARIABLE 

382 
355 
336 

309 

408 
381 
362 

335 

CARRIAGE/BALL,RETURN 
STARTS-KITH HANDS CN HCME KEYS £ REACH TO 

CARRIAGE RETURN LEVER OR KEY 
INCLUOES-ALL MCTICNS REQUIRED TO GET LEVER OR 

KEY £ RETURN OF CARRIAGE 
ENOS-NITH HANOS CN HCME KEYS 
CONDITIONS-APPLIES TO MANUAL.ELECTRIC OR IBM 

SELECTRIC.NOTE-FOR EACH AOOITIONAL MANUAL LINE 
INOEX,REFERENCE BTYLI01-10 TMUS.FOR EACH 
AOOITIONAL SELECTRIC/IBM REFERENCE STYLI02- 
4 TMUS 
CASE 01 CARRIAGE RETURN TO TYPE NEXT LINE 

MANUAL,CARRIAGE TRAVEL UP TO 9 INCHES 
02 CARRIAGE RETURN TO TYPE NEXT LINE, 

ELECTRIC,CARRIAGE TRAVEL UP TO 9 
INCHES 

03 BALL RETURN TO TYPE NEXT LINE.IBM 
SELECTRIC.BALL TRAVEL UP TO 9 INCHES 

KEY,SHIFT,LCCK CR UNLOCK TYPEWRITER-MANUAL, 
ELECTRIC, £ IBM SELECTRIC. 
•STARTS-KITH REACH FRCM HOME KEYS TO LOCK OR 

SHIFT KEY. 
INCLUDES-GET SHIFT KEY ANC LOCK OR UNLOCK 
ENOS-WITH HANOS ON HOME KEYS. 
CONOITICNS-CASES CIFFER BY TYPE OF TYPEWRITER. 

CASE 01 LOCK OR UNLOCK SHIFT KEY ON MANUAL 
TYPEWRITER 

02 LOCK OR UNLOCK SHIFT KEY CN ELECTRIC 
OP IBM SELECTRIC TYPEWRITER 

LINE,TYPE 
STARTS-KITH TYPIST IN POSITION TO TYPE 
INCLUOES-LCOK TO SOURCE PAPER AT START,ALL 

KEY CEPRESSES.KEY SHIFTS.KEY LOCKS £ UNLOCKS, 
CARRIAGE RETURN ANC ACOITIONAL EYE FOCUSES 

ENOS-WITH CARRIAGE- RETURNED ANC TYPIST REAOY 
TO CCNTINUE TYPING 

CONOITIONS-CASE 01 TO 04,GOOD SOURCE MATERIAL 
05 TO CB ROUGH SOURCE MATERIAL 
CASE 01 TYPE FIRST LINE,MANUAL TYPEWRITER 

02 EACH AODITICNAL LINE,MANUAL 
03 TYPE FIRST LINE,ELECTRIC CR IBM 

SELECTRIC 
04 EACH ACOITICNAl LINE,ELECTRIC OR 

IBM SELECTRIC 
05 TYPE FIRST LINE,MANUAL TYPEWRITER 
06 EACH AOOITIGNAL LINE.MANUAL 
07 TYPE FIRST LINE.ELECTRIC CR IBM 

SELECTRIC 
08 EACH AOOITIONAL LINE.ELECTRIC OR 

IBM SELECTRIC 

FF 203 MAL MTYMS01  MTYMS01 MARGIN,SET,WITH MAGIC MARGIN OR MARGIN SET KEY 
CR VISIBLE SLIOING TYPE 

STARTS-GETTING LEVER, I KEY OR MARGIN STOP 
INCLUOES-ALL MCTICNS REOUIREO TO SET MARGIN 

LEFT OR RIGHT 
ENOS-WITH FINGERJSI RAISED OVER LEVERS (ORI 

MARGIN SET KEY (OR) MARGIN STOP 
CONOITIONS-MANUAL, ELECTRIC £ IBM TYPEWRITERS 

NS 203 MAL TYll MTYRTC1 14   ROLLER,TIGHTEN 
STARTS-REACH TO LEVER 
INCLUOES-MCVING LEVER TO TIGHT 

POSITION 
ENOS-RELEASE OF LEVER 
CONDITIONS-ELECTRIC OR MANUAL TYPEWRITER 



DEFENSE WORK MEASUREMENT STANOAAO TIME OAT» ELEMENTS 

OAT»  CCCUP- QUALITY SOURCE   OMNSTOP   TNU 
SOURCE »TION COOE    ELEMENT  VALUE 

OPERATICN/ELEMENT DESCRIPTION 

FF    203 HAL   MTYSS01  MTYSS01 

FF    203     HAL   MTYCTXX  MTYTCXX VARIABLE 

22   SPACINGtSET.SINGLEtOOUBLE CR TRIPLE LINE 
SPACING,MANUAL.ELECTRIC OR IBM SELECTRIC 

STARTS-WITH REACH TO SPACING LEVER 
INCLUOES-GET £ ACTUATE SPACING LEVER 
ENCS-WITH REOUIREO LINE SPACING SET £ HANO 

STILL ON SPACING LEVER 
CONOITIONS-MANUAL,ELECTRIC OR IBM SELECTRIC 

TYPEWRITER 

TYPING,CONTINUOUS,CEPRESS KEY £ HOLO FCR I 
INCH OF TYPE,WITH FINAL POSITIONING et 3 
REPEATED DEPRESSIONS 

STARTS-KITH REACH FROM HOME KEYS TO CONTINUOUS 
TYPE KEY. 

INCLUOES-GET G DEPRESSION OF KEY, MACHINE TIME 
WHILE KEY IS DEPRESSED £ FINAL 3 CEPRESSIONS. 

ENOS-UITH FINGER RAISED FROM KEY. 
CONOITIONS-FOR MANUAL eACKUP, REFERENCE 

NS 203 C6A7C 
55       CASE 01 MANUAL OR ELECTRIC TYPEWRITER 
39 02 IBM SELECTRIC TYPEWRITER. NOTE-KEY- 

LOCK TO BE »OOEO AS APPLICABLE 

FF    203     MAL   MOGTR01  MTYTM01      348 

FF    203     PAL   M0GTS01  MTYTM02      459 

FF    203     HAL   MTYTCOl  MTYTROI       20 

FF    203 PAL   MTYTC02  MTYTRC2 57 

TYPEWRITER,MOVE,FRCM DESK SIDE WELL 
STARTS-WITH A MOVE OF CHAIR ANO TURN TO CLOSEO 

OESK WELL OOOR 
INCLUOES-OPENING CCOR,REMOVING TYPEWRITER FROM 

WELL ANO PLACING IN POSITION TO USE 
ENOS-WITH OPERATOR IN POSITION TC TYPE 
CONOITIONS-OPERATCR IN SEATED POSITION 

THRCUGHOUT 

TYPEWRITER,MTVE , INTO STORAGE IN SICE OESK WELL 
STARTS-WITH OPERATOR SEATED IN WORK POSITION 

AT OESK 
INCLUOES-MOVING TYPEWRITER INTO CESK WELL ANO 

CLOSING OCCR 
ENOS-WITH OPERATOR MOVING CHAIR INTO WORK 

POSITION 
CONOITIONS-OPERATOR IN SEATEO POSITION 

THROUGHOUT 

TAB,RELEASE/CLEAR,PER STCP.WITH UP TO NINE 
INCHES OF CARRIAGE/BALL TRAVEL.MANUAL, 
ELECTRIC CR IBM SELECTRIC TYPEWRITERS 

STARTS-WITH HANOS ON HCME KEYS £ REACH TO 
TAB KEY 

INCLUOES-GET ANO CEPRESSION OF TAB KEY, 
MACHINE TRAVEL TIPE, GET £ CEPRESSICN OF TAB 
CLEAR KEY £ RAISING OF FINGER 

ENOS-WITH FINGER RAISEC OVER TAB CLEAR KEY 
CONOITIONS-LIMITEO TC CARRIAGE/BALL TRAVEL CF 

9 INCHES OR LESS 

TAB,RELEASE/CLEAR,ALL STOPS CONTINUOUSLY, 
PANUAL CR ELECTRIC TYPEWRITER 
STARTS-WITH HANOS ON KEYBOARD £ REACH TO ROL- 

LER KNOB 
INCLU0ES-GETTIN6 ROLLER KNOB £ CARRIAGE 

RELEASE LEVER, GETTING TAB CLEAR KEY.HOVING 
CARRIAGE TO CLEAR ALL STOPS £ RETURNING HANC 
TO KEYeOARC 

ENOS-WITH HANCS ON KEY60AR0 
CONOITICNS-USE FOR MANUAL OR ELECTRIC. 



DATA  OCCUP- QUALITY SOURCE   OWMSTDP • TMU 
SOURCE ATION CODE    ELEMENT  VALUE 

OEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENla 

OPERATION/ELEMENT DESCRIPTION 

FF 203 HAL   MTVTS03  MTYTS01 34 

FF 203 MAL   MTYTS04  MTYTSC2 44 

FF 203 MAL   TTYSUXX  TTYPSXX TABLE 

NS 203 MAL   TY2N0R   STYETXX VARIABLE 

512 

589 

538 

615 

TABiSET,POSITIONING CARRIAGE BY 4 TO 8 REPEAT- 
ED OEPRESSICNS OF SPACE BAR.MANUAL.ELECTRIC OR 
IBM SELECTRIC TYPEWRITER 
STARTS-WITH HANOS CN HOME KEYS £ REACH TO 

SPACE BAR 
INCLUOES-CETTING £ DEPRESSING SPACE eAR 

REPEATEOLY,SETTING TAB, £ RETURNING HANOS TO 
HOME KEYS 

ENOS-WITH HANCS ON HOME KEYS 
CONOITIONS-NANUAL, ELECTRIC OR IBM SELECTR'lC 

TYPEWRITER 

TAB,SET,WITH UP TO 1 INCH OF SPACING,IBM 
SELECTRIC TYPEWRITER 
STARTS-WITH HANDS ON HOME KEYS £ REACH TO 

SPACE eAR/BACK SPACE KEY 
INCLUOES-POSITIONING BALL TO EXACT SPACE £ 

DEPRESSING TAB SET KEY £ RETURNING HANOS TO 
HOME KEYS 

ENOS-WITH HANCS ON HOME KEYS 
C0NOITI0NS-I8M SELECTRIC TYPEWRITER 

NOTE-FOR SETTING TAB OVER 1 INCH GF SPACING 
USE 46 TMU PLUS 20 TMU PER INCH 

PAPER,SET-UP,SHEETIS) OF BONO/FORMS £ CARBONS 
STARTS-WITH REACH TO 8CNC/F0RM £ CARBONS 
INCLUOES-COUNTING OR TEARING CARBON SETS FROM 

PAO. PLACING IN £ REMOVING FRCM TYPEWRITER 
SEPARATE £ ASICE CARBCNS AS NECESSARY 

ENOS-WITH TYPEC COPY IN HANO 
CONOITIONS-TYPISTS FACING OESK COOE A-8ON0 CR 

BONO £ MANIFOLD FROM OESK DRAWER.COOE B-FORMS 
£ CARBONS FROM PAC ON OESK 3-9 INCH TEAR. COCE 
C-FORMS £ CARBONS FROM PAO ON OESK 10-15 INCH 
TEAR 
COOE        NUMBER OF 

0   1   2 
A   8   C 

A     619 769 796 
A     629 779 806 
B 682 705 
C 727 759 

ENVELOPE,TYPE,MAILING AOORESS 
STARTS-WITH PICK-UP OF ENVELOPE FROM CESK 
INCLUDES-TURNING CHAIR TC TYPEWRITER 

INSERTING ENVELOPE, ACTUATING SW ITCH,TYP ING 
AOORESS, REMOVING ENVELOPE ANC ACTUATING 
SWITCH 

ENOS-WITH CHAIR TO OESK ANO ENVELOPE IN HANC 
CONOITICNS-CASE 01-02 LETTER SIZE ENVELOPE, 

CASE 03-04-9 X 12 INCH ENVELOPE 
CASE 01 AOORESS LETTER SIZED ENVELOPE, 

THREE LINES 
02 AOORESS LETTER SIZED ENVELOPE, 

FOUR LINES 

MANIFOLD SETS 
3   4   5   6 7 
D   E   F   G .H 

823 850 B77 5C4 931 
833 360 887 914 941 
728 751 774 797 82C 
782 805 828 851 874 

03 AOORESS 9 X 
THREE LINES 

04 AOORESS 9 X 
FOUR LINES 

12 INCH ENVELOPE, 

12 INCH ENVELOPE, 



CEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

DATA  OCCUP- QUALITY SOURCE 
SOURCE ATION CODE 

OWMSTDP 
ELEMENT 

TMU 
VALUE 

FF 206 MAL   8FLCLXX  BFLCLXX VARIABLE 

113 
129 
160 

FF 206 

96 

109 

134 

MAL   BFLOLXX  BFLOLXX VARIABLE 

OPERATION/ELEMENT DESCRIPTION 

CARO.LOCATE,IN TAB INDEX FILE 
STARTS-WITH OPERATOR POSITIONED IN FRONT OF 

OPEN FILE 
INCLUOES-LCCATING INOEX TAB E SEARCHING 

THROUGH CARCS eEHINC INOEX TAB C LOCATING CAPO 
G PARTIAL REMOVAL FROM FILE 

ENOS-WITH CARC LOCATED 6 FINGERS GRASPING CARO 
CASE 01 TIGHT FILE UP TO 

02 TIGHT FILE 11 TO 
03 TIGHT FILE 26 TO 

SX9 INCH 
04 LOOSE FILE UP TO 10 CARCS 3X5 TO 

5X9 INCH 
11 TO 25 CARCS 3X5 TO 

FF 206 

73 
108 

143 

MAL   BFLFLXX  BFLFLXX VARIABLE 

NS 206 MAL C302A MFLCHC1 

95 

135 

157 

87 

118 

148 

30 

10 CARCS 3X5 INCH 
25 CAROS 3X5 INCH 
100 CAROS 3X5 TO 

05 LOCSE FILE 
5X9 INCH 

06 LOCSE FILE 
5X9 INCH 

26 TO 100 CAROS 3X5 TO 

DOCUMENT,LOCATE,POSITION IN FOLDER CONTAINING 
OOCUMENTS-SIZE 8X10 TO 8-1/2X14 

STARTS-WlTH OPERATOR PCSITIONEC IN FRONT OF 
FILE,FOLDER IN FILE OR PARTIALLY REMOVED WITH 
FINGERS IN CONTACT WITH 8ACK EOGE OF FOLOER 
ANO REACH TC FRONT EOGE OF FOLCER 

INCLUOES-SEARCHING THROUGH DOCUMENTS ANO 
LOCATING OCCUMENT POSITION 

ENOS-WITH DOCUMENT POSITION LOCATED ANC 
FINGERS GRASPING DESIRED OOCUMENT 

CONOITIONS-CASE CEPENOENT UPON QUANTITY OF 
OOCUMENTS IN FILE. TMU VALUE APPLIES TO EACH 
POSITION LOCATED. 
CASE 01 FOLCER CONTAINING UP TO 5 DOCUMENTS 

02 FOLDER CONTAINING FROM 6 TO 20 
OOCUMENTS 

03 FOLCER CONTAINING FROM 21 TO 100 
OOCUMENTS 

FOLDER,LOCATE,PCSITION IN FILE OF FOLOERS SX12 
OR 9X15 INCH SIZE 

STARTS-WITH OPERATOR POSITIONED IN FRCNT OF 
OPEN FILE. 

INCLUDES-HESITATION TO ORIENT PRIOR CF SCAN- 
ING FILE,REACH TO APPROXIMATE FOLCER FROM 
DRAWER HANOLE ANO SEARCH TO 
LOCATE REQUIRED FCLCER 

ENOS-WITH FOLOER LOCATED ANO FINGERS IN 
CONTACT WITH eACK EDGE OF REQUIRED FOLOER. 

CONOITICNS-TMU VALUES FOR INOIVICUAL CASES 
OEPENCENT UPON QUANTITY OF FOLDER IN FILE. 
CASE Cl FILE CONTAINING UP TO 15 FCLDERS 

SEQUENCEO NON-INOEXEO FILE 
C2 FILE CCNTAINING 16 TO 30 FCLOERS 

SEQUENCEO NON-INOEXEO FILE 
03 FILE CCNTAINING 31 TO 60 FCLDERS 

SEQUENCEO NCN-INOEXED FILE 
04 FILE CCNTAINING UP TO 5 FCLCERS IN- 

OEXED 
05 FILE CONTAINING 6 TO 15 FCLCERS 

INCEXEC 
06 FILE CONTAINING 16 TO 30 FCLOERS 

INCEXEC 

CARO,HANOLE,RAISE FROM FILE TO REAC £ PUSH 
BACK INTC FILE 

STARTS-WITH CARO FILE PARTED AT CESIREC CARC 
ANC HAKCS AT FILE. 

INCLUOES-ICENTIFYING, RAISING 
£ PUSHING CARC BACK INTO FILE 

ENDS-RELEASE OF CARO IN FILE 
CONOITICNS-OOES NOT INCLUCE TIME TO 

PROCESS CARC WHEN IT IS OUT OF FILE 



OEFENSE WORK MEASUREMENT STANOMO TIME OAT» ELEMENTS 

OATA  OCCUP- QUALITY SOURCE   OWMSTOP 
SOURCE ATICN CODE    ELEMENT 

TMU 
VALUE 

NS    206 MAL   C3C2B    MFLCHC2 

OPERATICN/ELEMENT DESCRIPTION 

36   CARO.HANCLE,REMOVE FROM FILE £ SET ASICE 
STARTS-WITH CARO FILE PARTEO AT CESIREC CARC 

ANO HANCS AT FILE 
INCLUOES-ICENTIFYING CARC, £ REMCVINC- 

FROM FILE. TILTING NEXT CARC IF REQUIRED 
ENOS-RELEASE OF CARO AT ASIOE POSITION 
CONOITIONS-TILTING TIME LIMITEC OUT. 

NS    206 MAL   C302C    MFLCH03 32   CARO,HANOLE, INSERT,INTO FILE 
STARTS-MITH HANO ON BATCH OF CARCS IN SEQUENCE 

TO 8E FILEO 
INCLUOES-GETTING S MOVING TO FILE 

ALIGNING ANC OROPPING INTO FILE 
ENOS-RELEASING CARO IN FILE 
CONDITIONS-TIME TO LOCATE PLACE FOR 

INSERTION OF CARO IN FILE NOT INCLUOEC. 

NS    206 MAL   C3020    MFLCHC4 52   CARO,REMOVE FROM FILE ANO TILT NEXT CARC 
STARTS-WITH CARO FILE PARTED AT CESIREC CARC 

ANO HANCS AT FILE 
INCLUOES-IOENTIFYING ANO CHECKING.RAISING 

ANO REMCVING CARO WHILE LEFT HANO TILTS NEXT 
CARC 

ENOS-RELEASE CARO AT WCRKING AREA 
CONOITIONS-AT FILE. TIME TO LOCATE CARC IN 

FILE NOT INCLUDED 

NS 206 MAL   C302E    MFLCH05 56   CAR0,HAN0LE,REPLACE IN FILE,NEXT CARC TILTEO 
STARTS-WITH REACH TO CARO 
INCLUOES-MCVING CARO TO FILE LOCATION ANC 

PLACING IT IN FILE WHILE SIMULTANEOUSLY 
RETURNING TILTEO CARD TO FILE 

ENOS-WITH CAROS IN FILE 
CONOITIONS-STANOING AT FILE.CAROS ARE PUSHEC 

TOGETHER-TIGHTLY/CLCSELY PACKEC IN FILE 

NS    206 MAL   C3C2F    MFLCH06 42   CARO,HANOLE,REPLACE IN FILE,NEXT CARC TILTED 
STARTS-WITH REACH TO CARO 
INCLUDES-MOVING CARO TC FILE LOCATION ANC 

PLACING IT IN FILE WHILE SIMULTANEOUSLY 
RETURNING TILTEO CARO TO FILE 

ENOS-WITH CAROS IN FILE 
CONOITIONS-STANOING AT FILE,CAROS ARE NOT 

TIGHTLY/CLOSELY PACKEC IN FILE 

FF    206 MAL   MFLCPOl  MFLCP01 205   CARO,PLACE,IN VISIBLE INCEX FILE 
(3X5 TO 8X11 INCH CARD) 
STARTS-WITH OPERATOR POSITIONED IN FRCNT OF 

OPEN FILE,CARC IN HANC ANO EYE FOCUS TO LOCATE 
INOEX 

INCLUOES-LCCATING £ OPENING INCEX, 
INSERTING CARC INTO FILE ANO CLCSING INOEX 

ENOS-WITH CARC INSERTEO INTO FILE ANC RELEASED 
CONOITIONS-USE 3X5 TC 8X11 INCH CARC ANC 

VISIBLE INOEX FILE 

FF    206 MAL   MFLCR01  MFLCRC1 109   CARO,REMCVE,FROM VISIBLE INCEX FILEI3X5 TO 
8X11 INCH CAROI 
STARTS-WITH OPERATOR IN FRONT OF FILE ANC EYE 

FOCUSES TO LOCATE INOEX 
INCLUOES-LCCATING £ CPENING INOEX.REMOVING 

CARO ANC CLOSING INCEX 
ENCS-WITH CARC REMOVED FROM FILE,INOEX CLOSED 

ANO RELEASEC 
CONDITIONS-USE 3X5 TC eXU INCH CARC ANO 

VISIBLE INOEX FILE 



DEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OATA  OCCUP- 
SOURCE ATION 

QUALITY SOURCE 
CODE 

OWMSTDP 
ELEMENT 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION 

NS 206 MAL C101A MFLCSXX VARIABLE 

zz 

28 

43 

33 

51 

CAROS.SORT.BY HANO {PER CARC) 
STARTS-BATCH OF CAROS IN HANO 
INCLUDES-SEPARATING TOP CARO,IDENTIFYING, 

MOVING ANO RELEASING TO CORRECT PILE 
ENDS-RELEASE OF SINGLE CARO ON CORRECT PILE 
CONDITIONS-VARIABLES ARE NUMBER OF PILES, 

DIFFICULTY IN IDENTIFYING £ HANCLING EASE 
CASE 01-NUMBER OF PILES-2-4,QUICK(NUMERIC) 

DECISION AS TO PILE.NO TENOENCY TO 
STICK TOGETHER 

02-SAME CCNOITIONS AS CASE 01 EXCEPT 
CARCS FRECUENTLY STICK TOGETHER 

03-SAME CCNOITIONS AS CASE 01 EXCEPT 
DECISION AS TO PILE REQUIRES REACING 
2-3 WOROS 

04-NUM8ER OF PILES 5-12.CUICKINUMERIC) 
OECISION AS TO PILE 

OS-SAME CCNOITIONS AS CASE 04 EXCEPT 
OECISION AS TO PILE REQUIRES REACING 
2-3 MOROS 

AF    206     MAA   AA112    MFL0FC1       56   DOCUMENT,FIL(NG,IN MANILA FOLDER 
STARTS-REACH TO FILE CCPY 
INCLUDES-GETTING.MOVING ANO SUBSEQUENT 

PLACING OF COCUMENT IN MANILA FOLCER 
ENOS-FOLOER ASIOE 
CONDITIONS-MATERIALS ON DESK OR TABLE 

DL 206 MAL 8CSF MFLDS01 

AF 206 MAA   AA116/7  MFLFOXX VARIABLE 

232   DOCUMENT,SUSPENSE,PLACE IN,REMOVE FROM FILE 
STARTS-WITH A REACH TO THE OOCUMENT 
INCLUOES-ALL THE TIME NECESSARY TO PLACE A 

OOCUMENT IN A SUSPENSE FILE,OR TO LOCATE ANO 
REMOVE A OCCUMENT FROM THE FILE 

ENOS-WITH COCUMENT IN HANO 
CONOITICNS-FILE CN OESK 

FILE DRAWER,QPEN ANO CLOSE,STANOARO UPRIGHT 
TYPE FILE.MULTI CRAWER 

STARTS-WITH GETTING DRAWER HANDLE,INCLUDES A 
■ STOCP TO BOTTOM OPAUERS (CASE 2) 

INCLUOES-RELEASING LOCK WITH THUMB ANC OPENING 
ORAWER ANO CLOSING ORAWER UPON COMPLETION OF 
FILING OPERATION 

ENOS-WITH CRAWER CLOSECAOD ARISE FRCM STOOP 
FROM BOTTOM DRAWER (CASE 2) 

CONDITIONS-OPERATOR AT FILE CABINET 
135        CASE 01 TOP.SECONO CR THIRO DRAWER 
170 02 FOURTH OR BOTTOM ORAWER 



DEFENSE HORK MEASUREMENT STANOARO TIME OATA ELEMrNTS 

OATA  OCCUP- QUALITY SOURCE   OWHSTOP   THU 
SOURCE ATION COOE    ELEMENT-  VALUE 

OPERATION/ELEMENT DESCRIPTION 

FF 206 MAL   TFLCAXX  TFLCHXX TA8LE   CARO(S),HANOLE,FILING 3X8 TO 5X9 INCH CARDS 
STARTS-WITH LOCATING CARO POSITION « REACH TO 

CARO 
INCLUOES-LOCATING CARO POSITION,£ INSERTING, 

REMOVAL, PARTIAL REMOVAL S REPLACING t  OP 
MAKING AN OPENING 

ENOS-MITH CARC(S) INSERTED INTO FILE t 
RELEASEC OP CARDS REMOVEO FROM FILE G IN 
HA NO 

CONOITIONS-OOES NOT INCLUOE ANY OPERATION 
PERFORMED WHILE CARO IS PARTIALLY REMOVEO 
REFERENCE-COLUMN 

COLUMN 
COLUMN 

A TIME TO PLACE SINGLE CARC 
B TIME TO PLACE BATCH CAROS 
C TIME TO PARTIALLY REMOVE 

CAROS 
COLUMN 0 TIME TO PARTIALLY REMOVE 

ANO REPLACE CARCS 
CONDITIONS 

TIGHT 
FILE 

LOOSE 
FILE 

LOOSE 
FILE 
TIGHT 
FILE 

CAPOS UP TO 10 
BEHINC 11 TO 25 
TAB 26 TO 100 
APPROX LOCATION 
CAROS UP TO 10 
BEHINO 11 TO 25 
TAB 26 TO 100 
APPROX LOCATION 
AODITIONAL CARO 

AODITIONAL CARO  K 

AS E A e C C 
A 143 148 126 134 
B 159 164 142 110 
C 190 195 173 1C1 
0 59 64 34 51 
E 113 126 109 1C6 
F 126 139 122 119 
G 151 164 147 144 
H 35 48 47 62 
J 34 

47 

FF 206 MAL   TFLOAXX  TFLOHXX TABLE   OOCUMENTS.HANOLE,SINGLE CR BATCH AT FILE 
LOCATION 

STARTS-WITh LOCATE CCCUMENTIS1 
OR REACH TO EDGE OF FCLDER. 

INCLUOES-LOCATING OOCUMENTIS).POSITIONING, 
INSERTING,REMOVING,OR PARTIALLY REMOVING 
ANO REPLACING OOCUMENTIS) IN A FOLDER 

EMOS-WITH COCUMENT(S) PLACED IN FOLDER ANO 
RELEASEC OR REMOVEO FROM FOLOER ANO ASIOE 
REFERENCE-COLUMN A-TIME TO PLACE COCUMENTIS) 

COLUMN B-TIME TO REMOVE COCUMENT<SJ 
COLUMN C-PARTIALLY REMOVE t   REPLACE 
COLUMN O-PLACE OOCUMENT(S) IN APPR- 

OXIMATE LOCATION 
COLUMN E-REMOVE ACITIONAL COCUMENT 

FILING COCUMENTS 
NO. OOCUMENTS 

REF   A   B   C   0   E 
A   100  94  97  40  32 
6   135 129 132 
C   170 164 167 

IN FOLOER 
UP TO 5 
6 TO 20 

21 TO 100 



CEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

DATA  OCCUP- QUALITY SOURCE 
SOURCE ATION COOE 

OWMSTOP 
ELEMENT 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION 

FF 206 HAL   TFLFAXX  TFLFHXX TABLE   FOLDERS.HANOLE,SINGLE OR BATCH AT FILE 
LOCATION 

STARTS-KIT». LOCATING FOLCER POSITION 
INCLUOES-LOCATING FOLOER POS IT ION,PLACING, 

REMOVING OR PARTIALLY REMOVING ANC REPLACING 
ENCS-WITH FOLCER PLACEC INTO FILE ANC RELEASEO 
CONOITIONS-OOES NOT INCLUDE ANY OPERATIONS 

PERFORMED WHILE FCLOER IS PARTIALLY REMOVED 
REFERENCE-CCLUMN A-TIME TO PLACE FOLOERS 

-COLUMN B-TIME TO REMOVE FCLCERS 
-COLUMN C-TIME TO PARTIALLY REMOVE 

AND REPLACE FOLCERS 
VARIABLES 
SEOUENCEO FILE REF NO FOLCERS A e c 

IN FILE 
NON-INCEXED,TIGHT A UP TO 15 132 143 156 

TIGHT B 16 TO 30 172 183 196 
TIGHT C 31 TO 60 194 2C5 218 
LOOSE C UP TO 15 116 135 132 
LOOSE E 16 TO 30 156 178 172 
LOOSE F 31 TO 60 178 2 CO 194 
NO FOLDERS 
BEHINC INDEX 

INOEXEO     TIGHT G UP TO 5 124 135 148 
TIGHT H 6 TO 15 155 166 179 
TIGHT J 16 TO 30 185 196 2C9 
LOOSE K UP TO 5 108 127 124 
LOOSE L 6 TO 15 139 158 155 
LOOSE M 16 TO 30 169 iea 165 

FF 

FF 

207 

207 

TAL   BRPPM01  8RPMT01 

TAL   8RPPM02  BRPMTC2 

29   MACHINE TIME,PHOTO-COPIER,EXPOSURE TIME PER 
DIAL SETTING 

STARTS-WHEN EXPOSURE LIGHT COMES ON 
INCLUOES-EXPOSURE TIME ONLY 
ENOS-WHEN EXPOSURE LIGHT GOES OFF 
C0NDITICNS-3N AUTOMATIC ORY "2Q9" MOCEL 

262   MACHINE TIME,PHOT0-C0PIER,PR INT CUT TIME PER 
SINGLE COPY 

STARTS-WHEN "PUSH-TC-COPY" OR "BCOK COPY" 
8UTTCN IS PRESSED 

INCLUOES-MACHINE MOVING COPY IN ANC OUT OF 
MACHINE 

ENCS-WHEN COPY IS EMITTEC FROM MACHINE 
C0N0ITI0NS-3M AUTOMATIC ORY 209 MOCEL 

FF 207 TAL   BRPPM03  BRPMT03 277   MACHINE TIME.PHOTO-COPIER,PRINT OUT TIME PER 
COPY FOR MULTIPLE COPIES 

STARTS-WHEN "PUSH-TO-COPY« OR "BCOK COPY" 
BUTTON IS PRESSED 

INCLUOES-MACHINE MOVING ORIGINAL ANO COPYS 
IN ANC CUT CF MACHINE 

ENCS-WHEN LAST COPY IS EMITTED FROM MACHINE 
CONDITI0NS-3M AUTOMATIC ORY 209 MOCEL 

FF 2C7 TAL   BRPPM04  BRPMTC4 204   MACHINE TIME.PHOTO-CCPIEP,PRINT OUT TIME FCR 
80UNC ORIGINALS 

STARTS-WHEN "PUSH-TO-CCPY" OR "BOOK COPY" 
BUTTCN IS PRESSED 

INCLUOES-MACHINE MOVING ORIGINAL ANO COPY(S) 
IN ANO CUT OF MACHINE 

ENOS-WHEN LAST COPY IS EMITTED FROM MACHINE 
C0NDITI0NS-3M AUTOMATIC ORY 209 MOCEL 

FF 207 TAL   BRPPM05  BRPMTC5 26   MACHINE TI ME,PHOTO-CCPIER,RCTATE FILM FOR 
BOUNO ORIGINALS 

STARTS-WHEN eCCK COPY BUTTON IS PRESSEC 
INCLUOES-MACHINE TIME FOR FILM TC ROTATE 
ENDS- WHEN FILM HAS ROTATED ANC INSTRUCTION 

PANEL LIGHTS UP 
C0N0ITI0NS-3M AUTOMATIC ORY "209" MOCEL 
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CEFENSE WORK MEASUREMENT STANOARO TIME OAT« ELEMENTS 

OATA  OCCUR« 
SOURCE AT ION 

FF    207 

QUALITY SOURCE   OWMSTOP   TMU 
CODE    ELEMENT  VALUE 

TAL   8RPPM06  8RPMTC6 

FF    207 TAL   BRPPM07  8RPMT07 

OPERATICN/ELEMENT DESCRIPTION 

17   MACHINE TIME,PHOTO-COPIER,MACHINE TIME TC 
READY FOR EXPOSURE FOR BOUNO ORIGINALS 

STARTS-WHEN BOOK COPY BUTTON IS PRESSEC 
INCLUOES-MACHINE TIME FOR FILM TC ROTATE 
ENOS-UHEN FILM HAS ROTATEO ANO INSTRUCTION 

PANEL LIGHTS UP 
C0N0ITI0NS-3M AUTOMATIC ORY "209" MODEL 

2113   MACHINE TIME,HARM-UP,COLO MACHINE 
STARTS-WHEN "CN" BUTTON IS PRESSED 
INCLUOES-MACHINE TIME TO WARM UP 
ENOS-WHEN INSTRUCTION PANEL LIGHTS UP 
C0N0ITI0NS-3M AUTOMATIC ORY "209" MOCEL 

FF    207 TAL   8RPPM08  BRPMT08 1057   MACHINE TIME, WARM-UP, WARN MACHINE 
STARTS-WHEN "ON" 8UTT0N IS PRESSED 
INCLUOES-MACHINE TIME TO HARM UP 
ENOS-HHEN INSTRUCTION PANEL LIGHTS UP 
C0N0ITI0NS-3M AUTOMATIC DRY "209" MOCEL 

FF    207 TAL   BRPAM01  8RPNT09 

FF    207 TAL   BRPTM01  BRPMT1C 

FF 

FF 

207 

207 

TAL   BRPVM01  BRPMTU 

TAL   BRPVM02  BRPMT12 

703   MACHINE TIME.ELECTRO-STAT CCPIER.EXPOSURE ANO 
PRINT OUT TIME 

STARTS-WHEN MACHINE CATCHES ORIGINAL ANC 
STARTS-TO EXPOSE (LIGHT GOES OUT» 

INCLUOES-EXPOSING ORIGINAL, EMITTING ORIGINAL, 
ANO EMITTING COPY 

ENOS-HHEN COPY CLEARS MACHINE 
CONOITIONS-APECO MOOEL 171 

128   MACHINE TIME.THERMC-FAX 
STARTS-WHEN MACHINE CATCHES ANC STARTS TO PULL 

PAPERS, <LIGHT COMES CN) 
INCLUOES-MACHINE TIME TO EXPOSE ANC PRINT OUT 

(TIME LIGHT REMAINS ONI 
ENOS-WHEN COPY ANO ORIGINAL ARE EMITTEC FROM 

THE MAChlNE (LIGHT GOES OFF) 
C0NOITI0NS-3M THERMO-FAX "SECRETARY" 

368   MACHINE TIME.VERIFAX COPIER,EXPOSURE TIME 
STARTS-WHEN EXPOSURE 8UTTCN HAS eEEN PRESSEC 
INCLUDES-TIME EXPOSURE LIGHT IS CN 
ENOS-WHEN EXPOSURE LIGHT GOES OFF 
CONDITIONS-VERIFAX VISCOUNT COPIER (MOCEL 3) 

472   MACHINE TIME.VERIFAX CCPIER,ACT IVATE TIME 
STARTS-WHEN ACTIVATE BUTTON HAS BEEN PRESSEC 
INCLUDES-TIME ACTIVATE LIGHT IS ON 
ENOS-WHEN ACTIVATE LIGHT GOES OFF 
CONOITICNS-VERIFAX VISCOUNT COPIER (MOCEL 31 

FF 207 TAL   BRPZM01  BRPHT13 727   MACHINE TIHE,WARM-UP,XEROX COPIER 
STARTS-WHEN »CN"eUTTCN IS PRESSED 
INCLUDES-TIME SECUIRED FOR MACHINE TC «ARM UP 

TO START REPRODUCING COPIES 
ENCS-WHEN MACHINE STARTS EXPOSURE 
CONOITICNS-XERCX 914 CCPIER 

FF 207 TAL   8RPZM02  BRPMTU 223   MACHINE TIME.EXPOSURE.XEROX COPIER 
STARTS-AFTER"PRINT"8UTT0N HAS eEEN PUSHEC ANO 

WHEN EXPOSURE LIGHT COMES ON 
INCLUDES-EXPOSURE LIGHT MOVING OCWN EXPOSING 

ORIGINAL,ANC RETURN OF LIGHT TO STARTING 
POSITICN 

ENDS-WHEN EXPOSURE LIGHT HAS RETURNEC TO THE 
STARTING POSITION,REACT FOR THE NEXT EXPOSURE 

CONOITIONS-XEROX 914 CCPIER 
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DEFENSE WORK MEASUREMENT STANOARO TIME OAT* ELEMENTS 

DATA  OCCUP- QUALITY SOURCE 
SOURCE ATION CODE 

OWMSTCP 
ELEMENT 

TMU 
VALUE 

FF 207 TAL   BRPZM03  BRPMT15 692 

FF 207 TAL   BRPZM04  BRPMT16 32 

FF 

FF 

207 

207 

TAL MRPPS02  MRPSA01 

TAL   MRPAC01  MRPSCOl 

1079 

735 

FF 207 TAL MRPPC01  MRPSC02 336 

OPERATICN/ELEMENT DESCRIPTION 

MACHINE TIME.PRINT OUT,XEROX COPIER 
STARTS-WHEN ORIGINAL HAS BEEN EXPOSEC ANC EX- 

POSURE LIGHT HAS RETURNED TO STARTING POSITICN 
INCLU06S-MACHINE TIME FOR COPY TO eE PRINTEC 

OUT 
ENOS-WHEN COPY CLEARS MACHINE ANO IS CROPPEC 

INTO THE RECEIVING TRAY 
CONOITIONS-XEROX 914 COPIER 

MACHINE TIME,PRINT CUT,XEROX COPIER,AOCITIONAL 
PRINT OUT TIME FCR 14 INCH COPIES 

STARTS-WHILE MACHINE IS PRINTING OUT COPY 
INCLUOES-THE ADDITIONAL TIME REQUIREC TO PRINT 

OUT A 14 INCH COPY RATHER THAN AN 11 INCH COPY 
ENOS-WHEN COPY CLEARS MACHINE ANC IS OROPPEC 
CONOITICNS-XEROX 914 CCPIER 

SWITCH,ACTUATE,START ANO STOP,PHOTO-COPIER 
COLO MACHINE 

STARTS-WITH REACH TO ON-CFF BUTTCN 
INCLUOES-TURNING MACHINE ON,WARM UP TIME,ANC 

TURNING MACHINE OFF 
ENOS-WITH OFF-BUTTON PRESSED 

SHEET,COPY,SINGLE,ORIGINAL-ONE COPY-APECO 
MODEL 171 

STARTS-WITH ORIGINAL ANO COPY PAPER IN HANO 
INCLUOES-FEEDING ORIGINAL AND COPY INTO MACH- 

INE, MACHINE TIME ANO GETTING COPY ANC 
ORIGINAL FRCM MACHINE 

ENOS-WITH ORIGINAL ANO COPY IN HANC AS COPY 
CLEARS THE MACHINE 

CONOtTICNS-ORIGINAL ANC COPY MUST eE PREALION- 
ED.TOP EDGES SEPARATED SLIGHTLY.PR10R TO 
FEEOING INTC MACHINE 

SHEET,COPY,SINGLE.ORIGINAL ON 3M AUTOMATIC DRY 
PHOTO-COPIER,MOOEL 209-SINGLE COPY ONLY 

STARTS-WITH MACHINE WARM AND ORIGINAL IN HANO 
INCLUOES-PLACING ORIGINAL IN FEEC TRAY,SETTING 

COUNTER OIAL,PRESSING BUTTON,GETTING ORIGINAL 
ANO COPY FRCM TRAY 

ENOS-WITH ORIGINAL ANC CCPY REMOVEC FRCM EXIT 
TRAYS ANO IN HANDS 

FF 207 TAL MRPPC02  MRPSC03 74   SHEET,COPY,SINGLE,ORIGINAL,ON 3M AUTOMATIC ORY 
PHOTO-COPIER MOOEL 209-MULTIPLE COPIES 

STARTS-WITH MACHINE WARM ANO ORIGINAL IN HANO 
INCLUOES-PLACING ORIGINAL IN FEEC TRAY,SETT ING 

COUNTER DIAL.PRESSING BUTTON.GETTING ORIGINAL 
ANC COPY FRCM TRAY 

ENOS-WITH ORIGINAL ANO CCPY REMOVEC FRCM EXIT 
TRAYS ANC IN HANCS 

FF 207 TAL MRPPC03  MRPSC04 456   SHEET,COPY,SINGLE,80UN0 CR IGINAL,PHOTO-CCPIER 
3M MCDEL 209 ORY CCPIER 

STARTS-WITH BOCK HELC IN HANO.OPENEC TC PROPER 
PAGE,REACH TOWARO BOOK COPY BUTTON 

INCLUCES-GET ANO PRESS BUTTON,RAISING ANC 
CLOSING LIC,INSERTING ANO REMOVING PAGE AND 
REMCVE COPY FRCM TRAY 

ENOS-WITH COPY IN HANO,REMOVED FROM EXIT TRAY 
CONOITIONS-APPLIES TC BOUNC PAGE ONLY.BRPMTCl 

MUST BE USEO WITH THIS ELEMENT TO ALLOW FOR 
EXPOSURE TIME.MULTIPLY OIAL SETTING BY TIME 
FCR BRPMT01 
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DEFENSE WORK MEASUREMENT STANDARO TIME DATA ELEMENTS 

DATA  OCCUR- QUALITY SOURCE 
SOURCE ATION COOE 

OHMSTOP 
ELEMENT 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION 

FF 207 TAL   NRPTCOl  MRPSCC5 153 

FF 207 TAL   MRPVC01  MRPSCC6 1314 

FF 207 TAL   MRPVC02  MRPSC07 268 

FF 207 TAL MRPZC01  MRPSC08 1670 

FF 207 TAL   MRPZC02  MRPSCC9 1702 

207 TAL   MRPZC03  MRPSC10 1029 

SHEET.COPY,SINGLE,FROM ORIGINAL 
SECRETARY MODEL 

STARTS-WITH ORIGINAL ANO COPY 
UP PAPER «HERE REQUIRED.AL 

INCLUOES-MOVING PAPERS INTO M 
PROCESS TIME.ANO GETTING T 
FROM MACHINE 

ENOS-WITH ORIGINAL ANC COPY I 
ARE EMITTEO 

CONOITIONS-8X10 1/2 INCH COP I 
BEGINS AS PAPER STARTS BEI 
MACHINE ANO ENOS WHEN COPY 

,3M THERMO-FAX 

PAPER.ANC eACK- 
IGNED IN HANOS 
IACHINE. MACHINE 
HE ORIGINAL ANC COPY 

N HANO AS THEY 

ES. MACHINE TIME 
NG PULLED INTO THE 
CLEARS MACHINE FEED 

SHEET, COPY,SINGLE/FIRST COPY.VERIFAX MOCEL 3 
STARTS-WITH ORIGINAL IN HANO,REACH FGR COVER 

LATCH 
INCLUDES-OPENING COVER,EXPOSING CAT,CEVELOP ING 

MAT ANO MAKING ONE COPY FROM MAT 
ENOS-WITH MAT IN HANC ANC COPY PLACEC ASIDE 
CONOITIONS-VERIFAX MODEL 3 

SHEET,COPY,ADDITIONAL. FROM SINGLE SHEET 
ORIGINAL.VERIFAX MOCEL 3 

STARTS-HCLCING EXPOSED MAT,REACH FOR CLOSEO 
CLAMP WITH OTHER HANO 

INCLUDES-PUTTING MAT IN SOLUTION,GETTING COPY 
PAPER,MAKING COPY,SEPARATING COPY ANO MAT, 
PLACE ASIOE 

ENOS-WITH MAT IN HANC ANC COPY PLACEC ASIDE.IF 
ADDITIONAL COPIES ARE REQUIREC.WITH COPY IN 
HANC ANO MAT DISCARDED,IF ADDITIONAL COPIES 
ARE NCT REQUIRED 

CONDITICNS-VERIFAX. M00EL3.0NLY TWO ACCITIONAL 
COPIES PER MAT 

SHEET,COPY,SINGLE,-11 INCH SHEET,XEROX 914 
COPIER 

STARTS-WITH MACHINE CFF ANO OOCUMENT IN HANC, 
REACH FCR THE "ON" eUTTON 

INCLUDES-TURNING ON MACHINE,PLACING ANO RE- 
MOVING ORIGINAL FROM GLASS, EXPOSING ANO PRINT- 
ING CNE COPY ANO REMOVING COPY 

ENOS-WITH OOCUMENT ANC COPY IN HANC AS COPY 
CLEARS THE RECEIVING TRAY 

CONOITICNS-XERCX 914 CCPIER 

SHEET,COPY,SINGLE.-14 INCH SHEET,XEROX 914 
COPIER 

STARTS-WITH MACHINE CFF AND OOCUMENT IN HANC, 
REACH FOR THE "ON" BUTTON 

INCLUDES-TURNING ON MACHINE.PLACING 
ING ORIGINAL FROM GLASS.EXPOSING 
ONE COPY ANO REMOVING COPY 

ENOS-WITH OOCUMENT ANO COPY IN HANC AS COPY 
CLEARS THE RECEIVING TRAY 

CONDITIONS-XEROX 914 CCPIER 

SHEET,COPY,SINGLE,ORIGINAL.ONE SIDE,11 INCH 
COPY ANO MACHINE WARM,XEROX 914 COPIER 

STARTS-WITH ORIGINAL IN HANO AND MACHINE WARM- 
RELOAC LIGHT ON,REACH TO COVER HANOLE 

INCLUDES-OPENING COVER,PLACING ORIGINAL.SELECT 
ING NUMBER OF COPIES,PUSHING PRINT eUTTON, 
MACHINE TIME ANO GETTING ORIGINAL ANO COFY 

ENOS-WITH DOCUMENT ANO COPY IN HANC AS COPY 
CLEARS THE RECEIVING TRAY 

CONOITIONS-XERCX 914 CCPIER 

ANC RENCV- 
ANC PRINTING 

13 



DATA  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOUPCE ATION CQOE    ELEMENT  VALUE 

DEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

OPERATION/ELEMENT DESCRIPTION 

FF    207     TAL   MRPZC04  MRPSC11 

FF    207     TAL   MRPZC05  MRPSC12 

FF    207     TAL   MRPZC06  MRPSC13 

FF    207     TAL   MRPZC07  MRPSC14 

FF    207     TAL   MRPZC08  MRPSC15 

AF    208     MAL   S4P1E2   MFRCI01 

AF    208     MAL   S4P1E1   MFRCOOl 

1061   SHEET,COPY,SINGLE,ORIGINAL,ONE SIDE,14 INCH 
COPY AND MACHINE «ARM,XEROX 914 COPIER 

STARTS-WITH ORIGINAL IN HAND ANO MACHINE HARM 
RELCAO LIGHT CN,REACH TO COVER HANDLE 

INCLUDES-OPENING COVER,PLACING ORIGINAL,SELECT 
ING NUMeER CF COPIES,PUSHING PRINT BUTTON, 
MACHINE TIME ANO GET ORIGINAL ANC COPY 

ENOS-WITH COCUMENT ANO COPY IN HAND AS CGPY 
CLEARS THE RECEIVING TRAY 

CONOITIONS-XEROX 914 COPIER 

1962   SHEET,COPY,SINGLE,ORIGINAL,BOTH SIOES, 11 INCH 
FIRST COPY-COLO MACHINE, XEROX 914 COPIER 

STARTS-WITH MACHINE OFF ANO DOCUMENT IN HANC, 
REACH FCR "CN" BUTTCN 

INCLUOES-TURNING CN MACHINE, PLACING ORIGINAL, 
EXPOSING, TURNING OVER, REMOVING ORIGINAL ANT 
GETTING COPIES 

ENOS-WITH COCUMENT ANO COPIES IN HANC AS THEY 
CLEAR THE TRAY 

CONOITICNS-XERCX 914 CCPIER 

1994   SHEET,COPY,SINGLE,ORIGINAL,60TH SICES, 14 INCH 
FIRST COPY-COLO MACHINE,XEROX 914 COPIER 

STARTS-WITH MACHINE CFF ANO DOCUMENT IN HANC, 
REACH FCR "CN" BUTTON 

INCLUOES-TURNING ON MACHINE,PLACING ORIGINAL, 
EXPOSING,TURNING OVER .REMOV ING ORIGINAL ANO 
GETTING COPIES 

ENOS-WITH COCUMENT ANO COPIES IN HANC AS THEY 
CLEAR THE TRAY 

CONOITICNS-XEROX 914 CCPIER 

1321   SHEET,COPY,SINGLE,ORIGINAL.BOTH SICES, 11 INCH 
SHEET, WARM MACHINE, XEROX 914 CCPIER 

STARTS-WITH ORIGINAL IN HANO,REACH TC COVER 
HANDLE 

INCLUDES-MAKING CCPY OF BOTH SIDES OF AN 
ORIGINAL' 

ENCS-MITH ORIGINAL ANO COPIES IN HANC AS 
COPIES CLEAR THE RECEIVING TRAY 

CONOITIQNS-XERCX 914 CCPIER 

1353   SHEET,COPY, SINGLE,ORIGINAL,BOTH SIOES,14 INCH 
SHEET,MARM MACHINE, XEROX 914 COPIER 
STARTS-MTH ORIGINAL IN HANO, REACH TC CCVER 

HANCLE 
INCLUDES-MAKING COPY OF BOTH SIOES OF AN ORIG- 

INAL 
ENCS-MITH ORIGINAL ANO COPIES IN HANC AS 

COPIES CLEAR RECEIVING TRAY 
CONOITICNS-XERCX 914 CXPIER 

51   CECK,INSERT,MICRCFILM CARTRIDGE INTO MICROFILM 
REAOER 

STARTS-WITH A MOVE OF THE DECK TC THE REAOER 
INCLUDES-PCSITIONING ANO INSERTING MICRCFILM 

CARTRICGE CECK INTO THE REACE« 
ENCS-MITH RELEASE CF THE CECK 
CONOITIONS-SEATEC AT REACER 

83   CECK,OBTAIN,MICROFILM CARTRIOGE FRCM STORAGE 
FILE 

STARTS-KITH REACH TO THE STORAGE FILE 
INCLUOES-ICENTIFYING ANO OBTAINING THE CESIREO 

MICROFILM CARTRIOGE OECK 
ENOS-WITH CECK IN OTHER HANO 
CONOITICNS-STORAGE FILE IN CLOSE PROXIMITY TO 

SEATEC CPERATOR 
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DEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

OAT«  OCCUP- QUALITY SOURCE   DWMSTOP 
SOURCE ATION CCOE    ELEMENT 

TMU 
VALUE 

OPERATICN/ELEMENT DESCRIPTION 

AF    208     MAL   S4P3E5   MFRCROl 

AF    208     MAL   S4P3E5   MFROSOl 

AF    208     TAL   S4P2E4   MFRMA01 

AF    208     TAL   S4P2E4   MFRMR01 

3«   CECK.REMOVE,MICROFILM CARTRIDGE FRCM 
MICROFILM REACER 

STARTS-WITH A REACH TO THE RELEASE LEVER 
INCLUOES-GEPRESSING LEVER ANO REMOVING MICRO- 

FILM CARTRIOGE OECK FROM THE REAOER 
ENOS-WITH OECK IN HANO 
CONOITIONS-SEATEC AT REAOER 

40   OECK,STORE, MICROFILM CARTRIDGE IN FILE 
STARTS-KITH A MOVE OF THE OECK TO THE FILE 
INCLUOES-POSITIONING ANO INSERTING MICROFILM 

CARTRIDGE CECK INTO THE FILE 
ENOS-MITH RELEASE OF THE OECK 
CONOITICNS-STGRAGE FILE IN CLOSE PROXIMITY TO 

SEATED OPERATOR 

750   MICROFILM, ACVANCE, REAOER MACHINE. FILM TC 
OESIRED FRAME» PRINT, ETC. 

STARTS-KITH A REACH TO ACVANCE KNOB 
INCLUOES-TURNING KNOB, DEPRESSING THREACING 

LEVER, CONTROL OF FILM AOVANCE TO APPROXIMATE 
LOCATION, REACH TO HANO CRANK TC ALIGN ANO 
FOCUS TO OESIRED FRAME, READING TC ASCERTAIN 
OESIRED OATA 

ENOS-WITH RELEASE OF HANC CRANK 

332   MICROFILM,REWINC, REAOER MACHINE,FILM,TC STOP 
POSITION, MACHINE TIME INCLUOEO 

STARTS-WITH A REACH TO REWINO KNOB 
INCLUOES-TURNING KNOB, MACHINE TIME TO REWINO 

MICROFILM TO STOP POSITION 
ENOS-WITH MACHINE STCPPEC ANO FILM REWCUNO IN 

CARTRIOGE 

AF    20a     MAL   S4P1E3   MFRSA01 

FF    209     MAL   MIODSOl  MI0CS01 

23   SWITCH,ACTUATE,MICROFILM REAOER 
STARTS-WITH A REACH TC THE REACER SWITCH 
INCLUOES-TURN MACHINE CN OR OFF 
ENOS-WITH RELEASE OF THE SWITCH 

26   DOCUMENT,STAMP,WITH AUTOMATIC TIME STAMP 
STARTS-WITH MCVE CF COCUMENT TC STAMP 
INCLUDES-INSERT COCUMENT INTO STAMP ANC REMCVE 

AFTER STAMPING 
ENOS-WITH STAMPEC DOCUMENT IN HANC 
CONOITICNS-COCUMENT IN HANO 

FF    209     MAL   MICDS02  MI0CSC2 31   DOCUMENT,STAMP,WITH MANUAL TYPE STAMP 
STARTS-WITH MCVE CF CCCUMENT TC STAMP 
INCLUOES-INSERT COCUMENT INTO STAMP,MANUALLY 

ACTIVATE STAMP ANC REMOVE DOCUMENT 
ENOS-WITH STAMPEC OOCUMENT IN HANC 
CONOITICNS-OOCUMENT IN HANO 

FF    209     MAL   MI0DS03  MIDCS03 47   OOCUMENT,STAMP,WITH RUBBER INK STAMP TC A 
CLOSE LOCATION,FIRST OOCUMENT 

STARTS-WITH STAMP IN HANC IN CONTACT WITH INK 
PAO,PRESS STAMP ON INK PAO.CTHER HANO IN 
CONTACT WITH COCUMENT 

INCLUOES-INK STAMP,MCVE TO ANO STAMP COCUMENT 
ENOS-STAMP IN HANO IN CONTACT WITH CCCUMENT, 

OTHER HANC IN CONTACT WITH COCUMENT 
CONOITIONS-STAMP SUES l/<iXl-l/4 INCH TC 

2X3-1/4 INCH 
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OEFENSE WORK MEASUREMENT STANOARO TIME DAT* ELEMENTS 

DATA  aCCUP- QUALITY SOURCE 
SOURCE ATION CCOE 

OWMSTOP 
ELEMENT 

TMU 
VALUE 

FF 209 MAL   MI0DS04  MI00SC4 

FF 209 MAL   MI00S05  MIOOSOS 

OPERATION/ELEMENT DESCRIPTION 

62 OOCUMENT,STAMP,WITH RUeBER INK STAMP TC A 
CLOSE LOCATION,EACH AOOITIONAL UP TO FIVE 
OOCUMENTS ANC ASIDE 

STARTS-WITH STAMP IN HANC CONTACTING CCCUMENT, 
MOVE STAMP AMAY,OTHER HANO CONTACTING COCUMENT 

INCLUOES-MOVE OQCUMENT ASIOE TO AN APPROXIMATE 
LOCATION ANC STAMP NEXT OOCUMENT 

ENOS-WITH STAMP IN HANC tN CONTACT WITH 
OOCUMENT,OTHER HANO IN CONTACT WITH DOCUMENT 

CONOITICNS-STAMP SIZE 1/4 X 1-1/4 INCH TO 
2 X 3-1/* INCH 

35   DOCUMENT,STAMP,MITH RUBBER INK STAMP T.C AN 
APPROXIMATE LOCATION,FIRST OOCUMENT 

STARTS-WITH STAMP IN HANG IN CONTACT KITH INK 
PAO,PRESS STAMP ON INK PAO,OTHER HANO IN 
CONTACT WITH COCUMENT 

INCLUOES-INK STAMP,MOVE TO ANO STAMP COCUMENT 
ENOS-STAMP IN HANC IN CONTACT WITH OCCUMENT, 

OTHER HANO IN CONTACT WITH COCUMENT 
CONDITIONS-STAMP SIZES 1/4 X 1-1/4 INCH TO 

2 X 3-1/4 INCH 

FF 209 MAL   MI00S06  MIO0S04 

FF 209 MAL MI0OS07  MI0CS07 

FF 209 MAL   M10DSO8  MIOCSCe 

FF 209 MAL   MIOOS09  MI0CSC9 

55 OOCUMENT,STAMP,WITH RUBBER INK STAMP TC AN 
APPROXIMATE LOCATION,EACH AOOITIONAL UP TO 
FIVE OOCUMENTS ANO AS ICE 

STARTS-WITH STAMP IN HANC CONTACTING COCUMENT, 
MOVE STAMP AWAY, CTHER HANO CONTACTING OCC- 
UMENT 

INCLUOES-MCVE COCUMENT ASIDE TC AN APPROXIMATE 
LOCATION ANO STAMP NEXT OOCUMENT 

ENOS-WITH STAMP IN HANC IN CONTACT WITH 
OOCUMENT,OTHER HANC IN CONTACT WITH COCUMENT 

CONDITIONS-STAMP SIZE 1/4 X 1-1/4 INCH TC 
2 X 3-1/4 INCH 

27   OOCUMENT,STAMP,WITH A PLUNGER TYPE NUMBERING 
INK STAMP TC A CLOSE LCCATION.FIRST OOCUMENT 

STARTS-WITH STAMP IN HANC CONTACTING COCUMENT, 
OTHER HANO IN CONTACT WITH COCUMENT 

INCLUOES-MCVE STAMP,POSITION,STAMP CCCUMENT 
ANO MOVE PLUNGER HANOLE UPWARC 

ENOS-WITH STAMP IN HANC IN CONTACT WITH 
OOCUMENT,OTHER HANO IN CONTACT WITH OOCUMENT 

78   OOCUMENT,STAMP,WITH A PLUNGER TYPE NUMBERING 
INK STAMP TO A CLOSE LOCATION, AOOITIONAL 
CCCUMENTS ANC ASIOE 

STARTS-WITH STAMP [N HANC CONTACTING COCUMENT, 
MOVE STAMP AWAY,OTHER HANO CONTACTING OOCUMENT 

INCLUOES-MCVE COCUMENT ASIOE TO AN APPROXIMATE 
LOCATION ANO STAMP NEXT OOCUMENT 

ENOS-WITH STAMP IN HANC IN CONTACT WITH 
OOCUMENT,OTHER HANO IN CONTACT WITH OCCUMENT 

21   OOCUMENT,STAMP, WITH A PLUNGER TYPE NUMBERING 
INK STAMP TC AN APPROXIMATE LOCATION, FIRST 
OCCUMENT 

STARTS-WITH STAMP IN HANC CONTACTING CCCUMENT, 
OTHER HANO IN CONTACT WITH COCUMENT 

INCLUOES-STAMP CCCUMENT ANO MOVE PLUNGER 
HANCLE UPWARD 

ENOS-WITH STAMP IN HANC IN CONTACT WITH 
DOCUMENT,OTHER HANO IN CONTACT WITH OOCUMENT 
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DEFENSE KORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

DATA  OCCUP- QUALITY SOURCE   OWMSTOP 
SOURCE ATION CODE    ELEMENT 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION 

FF    209 MAL   MI0DS10  MIDOSIO 

FF    209 MAL   MIOLAOl  MIDLA01 

65   OOCUMENT,STAMP,MITH A PLUNGER TYPE NUMBERING 
INK STAMP TO AN APPROXIMATE LOCATION,ACC- 
ITIONAL DOCUMENT ANO ASIDE 
STARTS-WITN STAMP IN HANC CONTACTING COCUMENT, 

MOVE STAMP AWAY,OTHER HAND CONTACTING DOCUMENT 
INCLUOES-MOVE COCUMENT ASIOE TO AN APPROXIMATE 

LOCATION ANC STAMP NEXT OOCUMENT 
ENOS-WITH STAMP IN HANC IN CONTACT WITH 

DOCUMENT,OTHER HAND IN CONTACT WITH COCUMENT 

226   LABEL,ATTACH.GUMMEC FOLD TYPE TO FOLDER OR 
CARD STOCK 

STARTS-WITH LABEL IN HANCS, GUMMEC SICE COMfl, 
MOVE LABEL TO MOISTENER 

INCLUOES-MOISTEN LABEL, FOLD ANO ATTACH TO 
FCLDEP OR C«RC STOCK 

ENOS-WITH FOLDER IN HAND 
CONOITIONS-LAeEL SIZES 1-1/8 X 3-1/* INCH TO 

1-1/8 X 3-3/4 INCH-APPLIED TO ECGE, USING A 
SPONGE CR RCLLER TYPE MOISTENER 

FF    209     MAL   MIOLA02  MI0LA02 144   LABEL,ATTACH.GUNMEC FLAT TYPE TO FCLCER.CARC 
STOCK OR PACKAGE 

STARTS-LABEL IN HANDS.GUMMED SIDE COWN, MOVE 
LABEL TO MOISTENER 

INCLUOES-MOISTEN LABEL ANO ATTACH TO FCLCER, 
CARO STCCK CR PACKAGE 

ENDS-HANDS IN CONTACT WITH SURFACE 
CONOITIONS-LABEL SIZES 1-1/4 X 1-3/4 INCH TC 

4 X 5-1/2 INCH-APPLIEC TO FLAT SURFACE, USING 
A SPONGE OR ROLLER TYPE MOISTENER 

FF    ?09     MAL   MI0LA03  MIDLA03 135   LABEL,ATTACH,FLAT PRESSURE SENSITIVE TYPE TO 
FCLOER.CARC STOCK OR PACKAGE 
STARTS-WITH SHEET OF LABELS IN HANO, MOVE TO 

LABEL WITH OTHER HANO 
INCLUOES-REMOVE LABEL FROM BACKING ANC ATTACH 

TO SURFACE 
ENOS-WITH HANO IN CONTACT WITH S.URFACE 
CONOITICNS-PRESSURE SENSITIVE FILE FCLOER OR 

AODRESS LABELS 3-1/2 Xl/2 INCH TO 3-1/2 X 
1-1/2 INCH,WITH PROTECTIVE eACKING 

FF    20<5     MAL   MIDLA04  MIDLAC4 112   LABEL.ATTACH,OYMC TAPE WRITER,TO SURFACE AT AN 
APPROXIMATE LOCATION 

STARTS-WITH LAeEL IN HANC,MOVE TC LAEEL WITH 
OTHER HANO 

INCLUOES-REMOVE PROTECTIVE SACKING FROM TAPE 
AND ATTACH TC SURFACE 

FNOS-HANO IN CONTACT WITH SURFACE 
CCNOITIONS-LABELS UP TC 3 INCHES IN LENGTH 

FF    209     MAL   MICLC01  MICLC01 204   LABEL,CUT,TO LENGTH,DYMO TAPE WRITER 
STARTS-WITH TAPE WRITER IN RIGHT HANC,REACH 

TO TAPE ROLLER KNOB 
INCLUOES-RCLL TAPE PAST CUTTING BAR, ENGAGE 

TAPE LOCK ANO CUT OFF LABEL 
ENDS-LABEL IN LEFT HANC,TAPE WRITER IN RIGHT 

HANC 

FF    209     MAL   MIDLM01  MI0LP01 51   LABEL,PREPARE,PER.CHARACTER OYMO TAPE WRITER 
STARTS-WITH TAPE WRITER IN HANC REACI- TC 

PRINTING WHEEL 
INCLUDES-TURN PRINTING WHEEL TO CESIREC 

CHARACTER »NO ACTUATE TAPE WRITER HANCLE 
ENDS-TAPE WRITER IN HANO 
CONDITIONS-APPLICABLE FOR EITHER NAMES,STOCK 

NUMBERS,CLOCK NUMBFRS. OR 8A0GE NUMBERS 
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OEFENSE WORK MEASUREMENT STANOARO TIME OAT» ELEMENTS 

DAT»  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION ' CCDE    ELEMENT  VALUE 

FF    209     MAL   MIDLSOl  MIOLSOl 

FF    209     ML   MICPOOl  MIOP001 

FF    209     «AL   MIDTAOl  MIOTA01 

21 

52 

68 

FF    209     MAL   MIDTA02  MI0TA02 76 

FF    209     MAL   MICTA03  MIDTAO-3      156 

FF    209     MAL   BOGMCXX  BOGCMXX VARIABLE 

53 
100 
25 
14 

FF    209     MAL   BOGTCXX  8CGCTXX VARIABLE 

68 
125 

FF    209     TAL   B0GMA01  BQGMA01       28 

OPERATION/ELEMENT DESCRIPTION 

LABEL.SPACINGtBETUEEN MORDS OR CHARACTERS.CYMC 
TAPE LABEL WRITER 

STARTS-WITH WRITER IN HANC,REACH TC T»PE 
ROLLER KNOB 

INCLUDES-APPLY PRESSURE TO KNOB ANC ROTATE 
ENOS-UITH TAPE WRITER IN HANO 

PAO.OPEN/CLOSE, INK 
STARTS-80TH HANOS IN CONTACT WITH INK PAO LID, 

LIFT EDGE OF PAO 
INCLUOES-OPEN ANC CLOSE LIO 
ENOS-HANO IN CONTACT WITH LID 
CONOITIONS-FRICTION TYPE LIO 

TAB,ATTACH,METAL SIGNAL,TO CARD STOCK 
STARTS-WITH A REACH TO TAB ANO CARC STOCK 
INCLUOES-MOVE TAe ANC CARO STOCK TO CENTER CF 

DESK ANC ATTACH TAB TO CARO STOCK 
ENOS-WITH CARO STOCK IN HANO 
CONDITICNS-CARC STOCK CN DESK TOP,3-9 INCH 

REACH 

TAB,ATTACH,METAL SIGNAL,TO FOLDER OR OIVICER 
STARTS-WITH ORAWER OPEN,REACH TO TAB.FCLCER IN 

OTHER HANO 
INCLUOES-MCVE TAB TO FCLCER ANC ATTACH 
ENOS-FOLOER IN HANO 
CONOITIONS-FOLCER/CIVIOER UPRIGHT IN FILE, 15 

TO 20 INCH REACH AREA 

TAB,ATTACH,EITHER FOLOEOIUP TO 3 INCHES LONG) 
OR RCUNO PROJECTION TYPE GUMMED INCEX.TO CARO 
STOCK OR SHEET 

STARTS-WITH TAe IN HANC.CARO STOCK/SHEET ON 
OESK IN NORMAL WORK AREA.REACH TO OTHER ENO CF 
TAB CR MOVE TAB TC MOISTENER 

INCLUOES-MOISTEN TAB ANO ATTACH TO CARC STOCK 
OR SHEET 

ENOS-WITH ATTACHED TAB IN HANO 
CONDITIONS-TWO DIFFERENT TYPE TAe ATTACHMENTS 

ARE COMBINED FOR USE OF EITHER 

CHAIR,MOVE,WITH CASTERS,WHILE SITTING 
STARTS-WITH OPERATOR IN SITTING POSITION 
INCLUDES-PULLING OR PUSHING CHAIR 

FROM OR TO WORK POSITION 
ENOS-WITH CHAIR MOVEC ANC OPERATOR STILL 

SEATED IN CHAIR 
CONOITIONS-OPERATOR FACING OESK 

CASE 01 CHAIR FROM WORK POSIT ION-1 FT. 
02 CHAIR TO WORK POS IT ION-1 FT. 
03 MOVE CHAIR (FIRST FOOT ONLY) 
04 MOVE CHAIR (EACH AOCITIONAL FOOT) 

CHAIR,TURN,SWIVEL CHAIR 
STARTS-WITH BOTH FEET SN FLOOR 
INCLUDES-MCTICNS TO START £ TURN CHAIR 
ENOS-WHEN BOTH FEET CN FLOOR AT NORMAL WORKING 

ATTITUOE 
CONOITICKS-PERSON SITTING IN CHAIR 6 TURNS 90 

OR 180 CEGREES 
CASE 01 TURN SWIVEL CHAIR 90 CEGREES 

02 TURN SWIVEL CHAIR 180 OEGREES 

MANUAL AODITION.PER OIGIT,AFTER FIGURES HAVE 
BEEN TRANSCRIBEC FCR CCMPUTATION 

STARTS-WITH READ OIGIT 
INCLUOES-TIME ANC MOTIONS TO REAC,MENTALLY AOO 

FIGURES ANO WRITE ANSWER 
ENCS-WITH ANSWER RECCRCEC 
CONOITICNS-APPLICATICN RULE,COUNT THE TOTAL 

NUMBER OF OIGITS IN THE PROBLEM EXCLUDING THE 
ANSWER 6 MULTIPLY BY THE TMU VALUE 
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DEFENSE WORK MEASUREMENT STANDARD TIME DATA ELEMENTS 

DATA  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION CODE    ELEMENT  VALUE 

FF    209     TAL   BOGMMXX  BOGMMXX VARIABLE 

FF 209 TAL eCAHSOl  80GMS01 

078 
US 
175 
215 
268 
290 
545 
675 
882 
707 

1027 
1225 

24 

FF    209     TAL   BOGCTXX  80GTCXX VARIABLE 

845 

FF    209 MAL   80GDD01  B0GT001 

411 
4651 

34 

FF    2C9     TAL   BOGT IXX  BOGTIXX VARIABLE 

18 
87 

OPERATICN/ELEMENT DESCRIPTION 

MANUAL MULTIPLICATION 
STARTS-KIT* WRITING INSTRUMENT HELD IN HANO 

WITHIN FRACTIONAL MCVE OF WRITING SURFACE 
INCLUOES-MENTAL TIME TC MULTIPLY 6 MOTIONS TO 

WRITE FIGURES IN ANSWER 
ENOS-WITH WRITING INSTRUMENT (N HANO E IN 

CONTACT WITF WRITING SURFACE AT COMPLETION OF 
PROBLEM 
CASE Cl MULTIPLY ONE DIGIT BY ONE OIGIT 

02 MULTIPLY TWO OIGIT BY ONE DIGIT 
03 MULTIPLY THREE OIGIT eY ONE OIGIT 
04 MULTIPLY FOUR OIGIT BY ONE OICIT 
05 MULTIPLY FIVE OIGIT BY ONE OIGIT 
06 MULTIPLY TWO OIGIT BY TWO CIGIT 
07 MULTIPLY THREE OIGIT BY TkO DIGIT 
08 MULTIPLY FOUR OIGIT BY TWO OIGIT 
09 MULTIPLY FIVE OIGIT BY TWO CIGIT 
10 MULTIPLY THREE OIGIT BY THREE 
11 MULTIPLY FOUR DIGIT BY THREE 
12 MULTIPLY FIVE DIGIT BY THREE 

MANUAL SUBTRACTION,PER DIGIT,AFTER FIGURES 
HAVE BEEN TRANSCRIBED FOR COMPUTATION 

STARTS-WITH READ CIGIT 
INCLUDES-TIME C MOTIONS TO REAC.MENTALLY 

SUBTRACT FIGURES C WRITE ANSWER 
ENOS-WITH ANSWER RECORCEO 
CONDITIONS-APPLICATION RULE,COUNT THE TOTAL 

NUMBER OF OIGITS IN THE PROBLEM EXCLUCING THE 
ANSWER C MULTIPLY BY THE TMU VALUE 

TELE PHONE,CCNVERSATION,TIME 
STARTS-WHEN TALKING BEGINS. 
INCLUOES-CONVERSATION TIME ONLY. 
ENOS-WHEN TALKING ENOS. 
CONOITIONS-TIME VALUES WERE OEVELOPEC IN 

ALL TYPES OF ORGANIZATIONS 
CASE 01 TAKE MESSAGE FOR PERSON OUT OF 

OFFICE 
02 RELAY CALL TO PERSON IN OFFICE. 
03 CONCUCT ROUTINE BUSINESS. 

TELEPHONE,DIAL,ONE OIGIT 
STARTS-WITH POSITION FINGER TO OIAL H'OLE 
INCLUOES-MOTIONS TO OIAL ONE OIGIT 
ENCS-AT ENO OF OIAL RETURN 
CONOITICNS-REACH TO CIAL FIRST OIGIT IS 

LIMITED OUT BY LISTENING TIME 

TELEPHONE,IDENTIFICATION 
STARTS-THE OPERATOR/INOIV[DUAL ON THE LINE AND 

BEGINNING TC SPEAK THE FIRST SYLLABLE OF T (E 
FIRST WCRO 

INCLUDES-PRONCUNCING THE WORO-OPERATCR 
OR THE ORGANIZATION TITLE, THE 
INDIVIDUALS NAME ANC THE WORO-SPEAKING 

ENOS-WITH THE WORCS PRONOUNCED 
CASE 01 IDENTIFICATION BY OPERATOR 

C2 IDENTIFICATION BY INDIVICUAL 
ANSWERING CALL 

FF    209 TAL   B0GTL01  BOGTL01 39   TELEFHONE,LISTEN,FOR BUSY SIGNAL,OIAL ICNE.OR 
PARTY ALREAOY ON LINE 

STARTS-WITH RECEIVER IN POSITION AT EAR ANO 
SIGNAL STARTING TC IMPINGE ON EARCRUM 

INCLUDES-LISTEMNG TC IDENTIFY SIGNAL 
ENOS WITH RECEIVER,IN POSITION AT EAR ANC WITH 

SIGNAL RECCGNIZEO 
CONOITIONS-THE SAME RECOGNITION TIME IS 

ALLCWEC FOR A eUSY SIGNAL,A OIAL TONE OR FOR 
PARTY ON LINE 

19 



DEFENSE WORK MEASUREMENT STANOAAO TIME DATA ELEMENTS 

DATA  OCCUR- QUALITY SOURCE   CWMSTCP   TMU 
SOURCE AT ION CODE    ELEMENT  VALUE 

FF 209 TAL   BOGTi.02  BOGTL02 209 

FF 209 MAL   MOGARXX  MOGARXX VARIABLE 

132 
207 

AF 209 MAA AAU MOGBA01 74 

OPERATION/ELEMENT DESCRIPTION 

TELEPHONE,LISTEN,FOR PARTY TO ANSWER RING 
STARTS-WHEN OIAL HAS RETURNED TO STOP AFTER 

OIALING LAST CHARACTER 
INCLUOES-ELAPSEC TIME FOR PARTY TO ANSWER 

RINGING TELEPHONE 
ENOS-WHEN SOUNC CF VOICE IS HEARC FROM PARTY 

ANSWERING TELEPHONE 

ARTICLE,REMOVE,FROM A CESK CRAWER 
STARTS-WITH OPENING CESK DRAWER 
INCLUOES-REMOVING A STAPLER,STAPLE REMOVER, 

RULER,SCOTCH TAPE,PENCIL,PEN,ERASER,RUBBER 
BANO,PAPER CLIP,ETC..FROM A SICE CR THE CENTER 
DRAWER 

ENOS-WITH OESK ORAWER CLOSED 
CASE 01 SICE DESK ORAWER 

02 CENTER OESK ORAWER 

BOOKCASE,ACCESS,CPEN OR CLOSE GLASS OOCR 
STARTS-REACH TC GLASS COOR 
INCLUOES-GETTING KNOB ANC MOVING OOOP 

UP/OOWN,SLICING OOOR INTO/OUT OF CABINET 
ENOS-KNOB RELEASED 
CONOITIONS-APPLIES TO PULL-OUT/LET-OCWN CR 

RAISE-UP/PUSH BACK. OPERATOR AT BOOKCASE 

FF 209 MAL   MOGCCOl  MOGCC01 

FF    209 HAL   MOGCOOl  MOGC001 

66   CABINET,CLOSE,2 OOOR STORAGE,WITH BOTH HANCS 
EMPTY,OR WITH ONE HANC HOLCING OBJECT liEIGHING 
LESS THAN 2.5 LBS. 

STARTS-WITH HANOS IN FRONT OF 80CY ANC BODY 
FACING CABINET 

INCLUOES-CLOSING ANO LATCHING COCRS 
ENCS-WITH COORS CLOSEC ANO HANCLE RELEASEO 
CONDITIONS-APPLIES TO 2 COOR OFFICE SUPPLY 

CABINET WITH LATCHING CONTRCLLEC eY TURNING 
ONE HANCLE 

49   CABINET,OPEN.,2' DOOR STORAGE,WITH BOTH HANCS 
EMPTY,OR WITH ONE HAND HOLC ING- OBJECT WEIGHING 
LESS THAN 2.5 LBS. 

STARTS-WITH REACH BY HANCS FROM POSITION IN 
FRONT OF CABINET 

INCLUDES-UNLATCHING ANC OPENING COORS 
DELETE eAO ENTRY 

ENDS-WITH COORS OPENED ANO RELEASED 
CONOITICNS-APPLIES TC 2 OOOR OFFICE SUPPLY 

CABINET WITH UNLATCHING CONTROLLEC BY TURNING 
ONE HANCLE 

FF    209     MAL   MOGOCXX  MOGCCXX VARIABLE 

67 
25 

FF    209     MAL   MOGOOXX  MOGOOXX VARIABLE 

80 
51 

ORAWER, CLCSE.DESK, ALL SICES 6 CENTER 
STARTS-WITH HAND CN HANCLE OR CRAWER 
INCLUOES-CLOSING OF ORAWER. CASE 01 INCLUOES 

NECESSARY MOVEMENT CF CHAIR 
ENOS-WITH CRAWER CLOSED £ HANOLE RELEASEC 

. CONOITICNS-OOES NCT INCLUOE REACH TO CRAWER 
HANCLE 
CASE 01 CENTER OESK CRAWER 

C2 EACH SIDE OESK ORAWER 

ORAWER, CPEN,OESK, ALL SIDES ANC CENTER 
STARTS-REACH TC ORAWER FROM SITTING POSITION 

WITH HANOS IN WCRK PLACE ON OESK TCP 
INCLUOES-GETTING HANOLE OF SIOE CRAWER OR 

BCTTCM EDGE OF CENTER CRAWER ANC SLID ING 
DRAWER CPEN. CASE 01 INCLUOES NECESSARY 
MOVEMENT OF CHAIR 

ENOS-WITH CRAWER OPEN ANC RELEASEO 
CONOITICNS-OOES NOT INCLUOE MOTICNS TO 

REMCVE OR PLACE OBJECTS IN CRAWER 
CASE 01 CENTER OESK ORAWER 

02 EACH SICE DESK ORAWER 
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DEFENSE WORK MEASUREMENT STANOARO TIME OAT* ELEMENTS 

OAT*  OCCUR- QUALITY SOURCE 
SOURCE ATION CODE 

OWNSTOP   TMU 
ELEMENT  VALUE 

FF 209 M«L   MCAOCXX  MOGNCXX VARIABLE 

54 
23 

211 
25 

OPERATICN/ELEMENT DESCRIPTION 

NUNBER/OIGIT,COPY,MANUALLY 
STARTS-KITH LOOK TO NUMERAL AT SOURCE DOCUMENT 

ANO WRITING INSTRUMENT HELD IN HANO WITHIN 
FRACTIONAL MOVE OF WRITING SURFACE. 

INCLUOES-REAO ANO TRANSCRIBE NUMERALS (UP THRU 
101. 

ENOS-MITH WRITING INSTRUMENT IN HAND ANO IN 
CONTACT WITH WRITING SURFACE AT THE COMPLETICN 
OF LAST DIGIT. 

CONOITIONS-OESCRIPTIONS ANO TMU VALUES ARE 
VARIABLE TO CASE. 
CASE 01 FIRST CIGIT OF A NUMBER 

02 EACH AOOITICNAL DIGIT OF A NUMBER 
UP THROUGH 5 DIGITS 

03 FIRST 6 DIGITS OF A NUMBER 
04 EACH AOOITIONAL OIGIT OF A NUMBER 

CONTAINING 7 THROUGH 10 DIGITS 

FF 209 MAL   MOGTCXX  MOGTCXX VARIABLE 

FF 209 MAL TCAMHXX  TOGMMXX 

469 
503 
537 
571 
605 
678 
712 
741 

785 

819 

853 

746 
400 

TABLE 

TELEPHONE.CALL 
STARTS-WITH H«NOS REACHING FOR TELEPHONE FRCM 

WORKPLACE 
INCLUOES-GET PHONE.LISTEN FOR CIAL TCNE.CIAL 

0IGITIS1.WAIT WHILE RINGING ANO IDENTIFICATION 
OCCUR,HANG UP ANO RETURN HANO 

ENOS-HITH HANC AT REST IN WORKPLACE 
CONOITIONS-OOES NOT INCLUOE CONVERSATION TIME 

WITH PERSON ANSWERING CALL.APPLIES TO STANOARO 
DIAL TELEPHONE ON DESK TOP. DOES INCLUOE CON- 
STANT TIME FOR TELEFHONE CALL {SOURCE COCE 
MOG-TC-011 FOR ALL CASES 
CASE 01 CALL ONE CIGIT NUMBER 

«2 CALL TWO CIGIT NUMBER 
03 CALL THREE OIGIT NUMBER 
C4 CALL FOUR DIGIT NUMBER 
05 CALL FIVE OIGIT NUMBER 
06 CALL SIX DIGIT NUMBER 
07 CALL SEVEN OIGIT NUMBER 
08 CALL SEVEN OIGIT TIE LINE NUMBER 

WITH ONE OIGIT TANOEM CODE 
09 CALL EIGHT CIGIT TIE LINE NUMBER 

WITH ONE OR TWO DIGIT TANCEM COOE 
10 CALL NINE DIGIT TIE LINE NUMBER 

WITH TWO OR THREE OIGIT TANCEM 
COCE 

11 CALL TEN CIGIT TIE LINE NUMBER 
WITH THREE OIGIT TANOEM COOE 

12 CALL CCMMERCIAL NUMBER 
13 CALL OPERATOR 

MANUAL MULTIPLICATION,FIRST ANO AOOITICNAL 
OIGITS 

STARTS-WITH LCCK TO COCUMENT ANO WRITING 
INSTRUMENT IN HANC CLOSE TO WRITING SURFACE 

INCLUOES-LCOK AT SOURCE COCUMENT,REAC 
NUMERALS,TRANSCRIBE MULTIPLICANC ANC 
MULTIPLIER, UNDERLINE PROBLEM,MENTALLY 
MULTIPLY ANO RECORO ANSWER 

ENOS-WITH WRITING INSTRUMENT IN HANO ANO IN 
CONTACT WITH WRITING SURFACE 

NUMBER OF DIGITS IN MULTIPLICANC 

NUMBER OF 
OIGITS IN 
MULTIPLIER ABC C E 

1   A 178 244 342 395 479 
2   B 526 640 760 948 
3   C 845 1C95 1269 
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OEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OATA  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION CCDE    ELEMENT  VALUE 

OPERATION/ELEMENT DESCRIPTION 

FF    20<J 

FF    209 

MAL   MPFBC01  MPFBC01 

MAL   MPFBC02  MPF6C02 

FF    209     MAL   MPFBC03  MPFBCC3. 

FF    209 MAL   MPFBC04  MPF8CC4 

FF    209     MAL   MPFBC05  MPFBC05      118 

FF    209     MAL   MPFBC06  MPFBCOft      US 

FF    209     MAL   MPFBBXX  MPFBIXX VARIABLE 

37 

60 

FF    209     MAL   MPFB001  MPFBCC1 

30   BINOER,CLGSE.2-3 RING LCGSE LEAF TYPE 
STARTS-HITH HANOS AT ECGES OF BINDER.REACH 

TOWARC RINCIS1 
INCLUOES-CETTING RINGIS) WITH THUMB(S) ANO 

FOREFINGERISJ ANO CLOSING THE RINGIS) 
ENOS-WITH RINGIS) CLCSEO ANO RELEASEC 

U3   BINDER,CLOSE,TECHNICAL OROER TYPE WITH RING 
ANO CENTER POST LOCKING MECHANISM 

STARTS-WITH REACH TO TRANSFER BAR eY BGTH 
HANOS 

INCLUDES-ASSEMBLING THE TRANSFER BAR ANO 
SINOER COVER TO THE BINDER 

ENOS-WITH COVER IN PLACE ANO RING RELEASED 

217   BINDER,CLCSE.4 PCST TYPE,WITH SCREW ANC LEVER 
LATCH MECHANISM 

STARTS-HITH REACH TO TRANSFER BAR eY eOTH 
HANOS 

INCLUOES-INSTALLING TRANSFER BAR ANC COVER GN 
BINDER,ACTUATING THE LATCHING MECHANISM 

ENOS-WITH SCREWS TIGHTENEO ANO RELEASEC 

159   BINOER, CLOSE,2 POST LEDGER TYPE WITH KEY 
LOCKING MECHANISM 

STARTS-WITH KEY IN HANC ANO WITH MOVE OF KEY 
TOWARD HOLE IN BINOER 

INCLUOES-PLACING COVER ON BINOERrTIGHTENING 
THE LOCKING MECHANISM ANO REMOVING KEY FROM 
BINOER 

ENOS-WITH KEY OISENGAGEO FROM eiNOER AND HELD 
IN HANO 

BINDER,CLCSE,2 POST LECGER TYPE WITH THUMB 
ACTUATEO LATCH eAR MECHANISM 

STARTS-WITH REACH TO LATCH ANC TCP ECGE CF 
BINCER 

INCLUOES-PLACING THE CCVER ON THE eiNOER POSTS 
ANO ACTUATING THE LATCHING MECHANISM 

ENOS-WITH COVER IN PLACE, LATCH BAR RELEASEC 

BINOER,CLCSE,2 PCST LECGER TYPE,WITH BLTTON 
TYPE LATCH MECHANISM 

STARTS-WITH REACH TO TCP ANO BOTTOM EOGE OF 
BINOER COVER 

INCLUOES-PLACING THE COVER ON THE BINCER POSTS 
ANO ACTUATING THE LATCH MECHANISM 

ENOS-WITH SLIDE BUTTON CLOSED ANC RELEASED 

BANO,INSTALL,RUBBER, ON BUNCLE OR ROLL 
STARTS-WITH BUNOLE/RCLL IN ONE HANC,RUBBER 

BANO IN THUMB t   INDEX FINGER CF OTHER HANO 
INCLUDES-MOVING RUBBER BANO TO ANO PLACING IT 

ARCUNC BUNCLE CR' ROLL 
ENOS-WITH BUNCLE CR ROLL IN HANO 

CASE 01 SINGLE WRAP UP TO 3X8X2 INCHES - 
1 TO 3 INCHES FROM ENC OF eUNCLE 

02 SINGLE WRAP,8X10 TO 11X14 INCH UP 
TO 2 INCH THICKNESS -CENTER OF 
BUNCLE 

26   eiNOER,OPEN,2-3 RING LCOSE LEAF TYPE 
STARTS-WITH HANOS AT EDGES OF BINOER,REACH 

TOWARD RING OPENING TABS 
INCLUOES-CETTING TABS ANC OPENING RINGS 
ENOS-WITH RINGS OPENED ANO TAES RELEASEC 
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DATA  OCCUP- QUAL IT». SOURCE   OWMSTOP   TMU 
SOURCE ATION COOE    ELEMENT  VALUE 

OEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OPERATION/ELEMENT DESCRIPTION 

FF    209 

FF    209 

FF 209 

FF 209 

FF 209 

209 

FF    209 

FF    209 

MAL   MPFB002  MPFB002      128 

MAL   MPFB003  MPFB003      126 

MAL   MPFB004  MPFBC04      137 

MAL   MPF8O05  MPFB005       76 

MAL   MPFB006  MPFB006       89 

MAL   MPFBRXX  MPFBRXX VARIABLE 

33 
41 

MAL   MPFCA01  MPFCA01       36 

MAL   MPFCA02  MPFCA02       29 

eiNOERtOPEN,TECHNICAL ORCER TYPE 
RING ANO CENTER POST LCCKING MECHANISM 

STARTS-WITH REACH TO RING FROM ESO OF BINOER 
LYING CN WORK SURFACE 

INCLUOES-REMOVING THE eiNOER COVER ANC 
TRANSFER BAR, LAYING THEM ASICE 

ENOS-WITH TRANSFER BAR ASIOE ANO RELEASEC 

BINOER,OPEN,4 POST TYPE.WITH SCREW ANO LEVER 
LATCH MECHANISM 

STARTS-KITH REACH TC SCREW HEACS FROM CUTER 
EDGES CF OPEN BINOER 

INCLUOES-UNFASTENING LATCHING,MECHANISM, 
REMOVING ANO LAYING ASIDE BOTH THE FRCNT COVER 
ANO TRANSFER BAR 

ENCS-WITH LAYING TRANSFER BAR ASICE ANC 
RELEASED 

BINOER.OPEN,2 POST LEOGER TYPE WITH KEY 
LOCKING MECHANISM 

STARTS-WITH KEY IN HANC MOVE TO INSERT KEY 
INCLUOES-INSERTING KEY,LOOSENING LOCKING 

MECHANISM, TAKING CCVER OFF ANC LAYING CCVER 
ASIOE 

ENOS-WITH LAYING COVER ASIOE ANO RELEASEC 

BINOER.OPEN,2 POST LEDGER TYPE WITH THUMB 
ACTUATEO LATCH BAR ANO MECHANISM 

STARTS-WITH REACH TO LATCH ANC TOP ECGE CF 
BINOER 

INCLUOES-ACTUATE LATCH BAR,REMOVING ANO LAYING 
CCVER ASICE 

ENOS-WITH LAYING COVER ASIDE,LATCH ANC COVER 
RELEASEC 

BINOER,OPEN,2 POST LEOGER TYPE WITH eUTTON 
TYPE LATCH MECHANISM 

STARTS-WITH REACH TO TOP EDGE OF BINCER ANO 
TO eUTTON 

INCLUDES-ACTUATING BUTTON,REMOVING ANC LAYING 
COVER ASIOE 

ENOS-WITH LAYING COVER ASIOE ANO RELEASEC 

8AN0,REMOVE,RUBBER,FROM BUNOLE OR ROLL 
STARTS-WITH BUNOLE/ROLL IN HANC ANC REACH TC 

RUB8EP 6AN0 
INCLUOES-GRASP RUBBER BANO ANO REMOVAL FROM 

BUNOLE 
ENCS-WITH RUBBER 8ANC ANC 8UN0LE IN HANCS 

CASE 01 BUNOLE OR RCLL UP TC 3X8X2 INCHES 
02 8UNCLE.8X10 TO 11X14 INCH UP TO 2 

INCH THICKNESS 

CLIP,ATTACH,SPRING TYPE BINOER,TC PAPEPS 1/4 
TO 1 INCH CAPACITY 

STARTS-WITH CLIP ANC PAPERS IN HANC ANC APPLY 
PRESSURE TC CLIP HANDLE 

INCLUOES-CFEN CLIP ANO ATTACH TO PAPERS 
ENOS-WITH RELEASE OF CLIP ANO PAPERS IN HANC 
CONOITIONS-ATTACH TO PAPERS.1/4 TC 9/32 INCH 

CAPACITY OR 5/16 TO I INCH CAPACITY 

CLIPiATTACH.GEM CR IDEAL PATTERN PAPER CLIP TC 
PAPERS-UP TC 1-3/4 INCH WICE ANO 2-1/2 INCH 
LONG 

STARTS-WITH PAPERS ANO TOP ENC OF CLIP IN HANO 
AND MCVE CLIP TO PAPERS 

INCLUOES-ATTACH CLIP TC PAPERS 
ENOS-WITH CLIPPEC PAPERS IN HANO 
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DEFENSE WORK MEASUREMENT STANOARO TIME DAT» ELEMENTS 

DAT«  OCCUP- OUALITY SOURCE 
SOURCE ATION COOE 

OWMSTOP   TMU 
ELEMENT  VALUE 

FF 

FF« 

204 

209 

MAL   MPFCR01  MPFCR01 

MAL   MPFCR02  MPFCR02 

28 

16 

FF 209 MAL   MPFFAXX  MPFFAXX VARIABLE 

74 

FF 20>J MAL        MPFFC01     MPFFCC1 

226 

219 

30 

FF 209 MAL   MPFFC02  MPFFC02 182 

FF 209 MAL   MPFF003  MPFFOXX VARIABLE 

FF 209 MAL MPFF001  MPFF003 

150 

91 

34 

OPERATION/ELEMENT DESCRIPTION 

CLIP,REMOVE,SPRING TYPE EINOER FROM PAPERS 1/4 
TO I INCH CAPACITY 

STARTS-WITH PAPERS ANC CLIP IN HANC ANC APPLY 
PRESSURE TO HANDLES 

INCLUOES-OPEN CLIP ANC REMOVE FRCM PAPERS 
ENOS-WITH PAPERS ANC CLIP IN EACH HANC 

CLIP.REMOVE,GEM OR IOEAL PATTERN PAPER CLIP 
FROM PAPERS UP TO 1-3/4 INCH WlOE ANC 2-1/2 
INCH LONG 
STARTS-WITH PAPERS ANO CLIP IN HANC ANC APPLY 

PRESSURE TO CLIP 
INCLUOES-RENOVE CLIP 
ENCS-WITH PAPERS ANO CLIP IN EACH HAND 

FASTENER,ATTACH,ACCO TYPE 
STARTS-WITH MATERIAL LYING ON WORK SURFACE IN 

FRONT CF WCRKER ANO REACH TO PRONGEC BAR 
INCLUOES-GETTING PRONGEO BAR,8ENCING PRONGS 

ANO CLOSING FASTENER 
ENOS-WITH RELEASE OF SLICE OR PRONGS 
CONOITICNS-SEE CASES 

CASE 01 ATTACH 2-3/4 INCH ACCO TYPE FASTEN- 
ER.WITHOUT LOCKSTRAP ANC PRONGS eENT 
OUTWARO 

02 ATTACH 2-3/4 OR 8-1/2 INCH ACCO 
TYPE FASTENER,WITH LOCKSTRAP ANO 
OVERLAPPING PRONGS 

03 ATTACH 8-1/2 INCH ACCO TYFE 
FASTENER.WITH LOCKSTRAP ANO WITHOUT 
OVERLAPPING PRONGS 

FASTENER,CLCSE,2-3/4 INCH ACCO TYPE,WITHOUT 
LOCKSTRAP ANO PRONGS BENT OUTWARO  .  . 

STARTS-WITH A REACH TO PRONGS 
INCLUDES-6EN0ING AND FLATTENING PRONGS OUTWARO 
ENOS-WITH RELEASE OF FLATTENED PRONGS 
CONOITIONS-MATERUL LYING ON WORK SURFACE IN 

FRONT CF WORKER 

FASTENER,CLOSE,2-3/4 OR 8-1/2 INCH ACCC TYPE 
WITH LOCKSTRAP ANO WITH OR WITHOUT OVERLAPPING 
PRONGS 

STARTS-WITH A REACH TO LOCKSTRAP 
INCLUDES-INSTALLING LOCKSTRAP ANO PLACING 

SHOES OVER PRONGS 
ENOS-WITH A RELEASE CF SLIOES 
CONDITIONS-MATERIAL LYING ON WORK SURFACE IN 

FRCNT CF WCRKER 

FASTENER,OPEN,2-3/4 OR 8-1/2 INCH ACCO TYPE 
STARTS-WITH A REACH TO THE SLIOE 
INCLUOES-MCVING SLIDES CLEAR OF eOTH PRONGS, 

STRAIGHTENING PRONGS,REMOVING ANO LAYING 
ASIDE LOCKSTRAP 

ENOS-WITH RELEASE OF LOCKSTRAP 
CONDITIONS-MATERIAL LYING ON WORK SURFACE IN 

FRONT OF WCRKER 
CASE 01 2-3/4 OR 8-1/2 INCH FASTENER WITH 

LOCKSTRAP ANO OVERLAPPING PRONGS 
02 8-1/2 INCH FASTENER WITH LOCKSTRAP 

BUT WITHOUT OVERLAPPING PRONGS 

FASTENER,OPEN,2-3/4 INCH ACCO TYPE WITHOUT 
LOCKSTRAP ANO PRCNGS BENT OUTWARC 

STARTS-WITH A REACH TO PRONGS 
INCLUOES-MCVING PRONGS UP ANO STRAIGHTENING 
ENCS-WITH RELEASE OF PRONGS 
CONDITIONS-MATERIAL LYING ON WORK SURFACE IN 

FRONT CF WCRKER 
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DEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

OAT A  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION CODE    ELEMENT  VALUE 

FF    209     MAL   MPFFAC1  MPFFP01 

FF    209     MAL   MPFHP01  MPFHPOl       14 

OPERATION/ELEMENT DESCRIPTION 

44   FASTENER,PREPARE,2-3/4 OR 8-1/2 INCH ACCC TYPS 
FOR ATTACHMENT 

STARTS-HIT!- REACH TO ACCO FASTENER PRCNGEO EAR 
INCLUOES-GETTING PRONGED BAR ANO 8EN0ING BOTH 

PRONGS 
ENOS-HITH RELEASE OF PRONGS,ACCO IN hANO 
CONOITIONS-THIS IS A CONSTANT FOR USE HITH 

EACH ACCO ATTACH-CASE 01 TO 03 

HANOLES,PLACE,8IN0ER CLIP,IN DOWN POSITION 
STARTS-HITH REACH TO CLIP HANOLES BY FINGERS 
INCLUDES -MOVE CLIP MNOLES OOWN AGAINST 

MATERIAL 
ENOS-HITH MATERIAL IN HANO 
CONOITICNS-CLIPPEO MATERIAL IN HANC, INDEX ANO 

MIO FINGER OF OTHER HANO BETWEEN MNOLES.IN 
CONTACT WITH CLIP TOP 

FF    209     MAL   HPFHP02  MPFHP02       48 

FF    209     MAL   MPHSIXX  MPFSIXX VARIABLE 

57 

66 

FF    209 

82 
101 

MAL   MPHPRXX  MPFSRXX VARIABLE 

28 

50 

55 

HANOLeS,PLACE,BINOER CLIP.IN UP POSITION 
STARTS-KITH A REACH TO CLIP HANOLES 
INCLUOES-GRASP ANO UPWARO MOVEMENT OF CLIP 

HANOLES 
ENOS-HITH MATERIAL IN HANC 
CONDITIONS-ONE HANO HOLDING CLIP ANO/OR 

MATERIAL 

SHEET!SI, INSERT, 1-25 SHEETS IN 8INCER/FASTENEP 
STARTS-UITH BOTH HANCS HOLDING SHEET(Si 
INCLUOES-GETTING,MOVING £ POSITIONING SHEETIS) 
ENOS-WITH BOTH HANDS ON SHEET IS) 

CASE Ol-UP TO 5 1/2X8 1/2 INCH IN 2 OR 3 
RING LCOSELEAF BINOER 

02 SHEETS 5 1/2X8 1/2 THRU 8 1/2 X 
12 INCH IN 2 OR 3 RING LOCSELEAF 
8INCER 

03 ON PRONGS OF 3 INCH ACCO FASTENER 
04 ON PRONGS OF 8 INCH ACCO FASTENER 

SHEET(S),REMOVE.FROM BINOER 
STARTS-HITH REACH TO CENTER OF SHEETISI IN 

BINOER ON CESK 
INCLUOES-REMOVING SHEETS 
ENOS-HITH REMOVED SHEETS IN HANO 
CONDITIONS-SEE CASES 

CASE 01 REMOVE 1-10 SHEETS FRCM 3-8 INCH 
ACCC PAPER FASTENER 1-6 INCH CAPACITY 

C2 REMOVE 11-5C SHEETS FROM 3-8 INCh 
ACCC PAPER FASTENER 1-6 INCH CAPACITY 

03 REMOVE LEDGER SHEETS 1-50 FROM PCST 
eiNCERS UP TO 3/8 CIAMETER 1-fc IMTH 
CAPACITY 

OL    209     MAL   BMSD VPFCSXX    TABLE   OOCUMENTS,STAPLE 
STARTS-HITH OOCUMENTS IN LEFT HANC 
INCLUOES-MCVE COCUMENTS TO STAPLER.PCS IT ION, 

STAPLE COCUMENTS ANC LAY ASIDE ON DESK 
ENCS-HITH THE RELEASE CF THE COCUMENTS 
CONDITIONS-HANC STAPLER ON TOP OF CESK 

CISTANCE TO STAPLER 
NORMAL PRESSURE   EXTRA PRESSURE 

ALIGNMENT 6IN 12 IN 20 IN 6IN 12IN 20IN 
A B C C E F 

NORMAL- N 39 46 60 45 54 66 
CAREFUL-C 44 54 66 50 60 72 
EXACT-  E 50 59 71 56 65 77 
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DEFENSE WORK MEASUREMENT STANOARO TIHE OAT A ELEMENTS 

OATA  OCCUR- QUALITY SDURCE 
SOURCE ATION CODE 

OWMSTOP   TMU 
ELEMENT  VALUE 

OPERATICN/ELEHENT DESCRIPTION 

FF 209 HAL   BPHBAOl  6PHCA01 

FF 209 MAL   BPHBPOl  BPHCHOl 

FF 209 HAL   BPHBP02  BPHCH02 

FF 209 MAL BPHBJ01  BPHCJ01 

FF 209 HAL   BPHOTXX  BPHOTXX VARIABLE 

FF 209 MAL BPHBP03  BPHSH01 

78   CARDS/PAPERS,ALIGN,50 CARDS OR PAPERS 8X12 IN. 
SIZE-APPROXIMATE ALIGNMENT LYING ON FLAT 
SURFACE 

STARTS-KITH TWO HAND REACH TO SIOES CF BATCH 
LYING ON FLAT SURFACE 

INCLUOES-REACHING TO ANO PATTING ECGES OF 
BATCH 

ENOS-HITH FINGERS OF BCTH HANDS IN CONTACT 
WITH EOGES OF BATCH LYING ON FLAT SURFACE 

CONOITICNS-LIMITE0 TO ALIGNMENT WITHIN APPROX. 
ONE CUARTER OF AN INCH WHILE LYING ON FLAT 
SURFACE 

37   CAROStHANCLE,PICKUP FRCM FLAT SURFACE,LOOSELY 
STACKECUP TC 25 CARCS IN BATCH 

STARTS-WITH REACH TO BATCH OF CARDS CN FLAT 
SURFACE 

INCLUOES-REACHING TO ANO GETTING COMPLETE 
CONTROL OF BATCH PRIOR TO MOVING ELSEWHERE 

ENOS-WITH HANC IN COMPLETE CONTROL OF 8ATCH IN 
CONTACT WITH FLAT SURFACE 

CONOITIONS-EXCLUOES MOVEMENT OF BATCH AFTER 
PICKUP 

52   CAROS,HANDLE,PICKUP FRCM FLAT SURFACE WITH TWO 
HANOS,LOOSELY STACKEO,25-50 CAROS IN BATCH 

STARTS-WITH REACH TO BATCH OF CAROS CN FLAT 
SURFACE 

INCLUOES-REACHING TO ANO GETTING COMPLETE CON- 
TROL CF BATCH PRIOR TO MOVING ELSEWHERE 

ENOS-WITH HAND IN COMPLETE CONTROL OF BATCH IN 
CONTACT WITH FLAT SURFACE 

CONOITIONS-EXCLUOES MOVEMENT OF BATCH AFTER 
PICKUP 

15   CAROS/PAPERS,JOSTLE,ONE TIME,ANY SIZE 
STARTS-WITH TWO HANO RELEASE OF BATCH HELD IN 

A VERTICAL PLANE 
INCLUOES-RELEASING.' REACHING, GRASPING, «NO 

MOVING BATCH 
ENOS-WITH JOSTLEC BATCH HELD IN A VERTICAL 

PLANE 

OOCUNENTISI.TURN.WITH BOTH HANOS 
STARTS-WITH ONE HAND RELEASE OF COCUMENTS HELD 

IN BCTH HAKCS 
INCLUOES-RELEASING,REACHING,GRASPING,ANO TURN- 

ING OCCUMENTS 
ENCS-WITH GRASP OF TURNEO OOCUMENTS HELC IN 

BOTH HANOS 
CONOITIONS-SEE CASES 

25 CASE 01 TURN 3X5 INCH SIZE PAPER 90 CEGREES 
IN VERTICAL PLANE 

26 02 TURN 8X12 INCH SIZE PAPER 90 
DEGREES IN VERTICAL PLANE 

29 03 TURN PAPER,THRU 8X12 INCH SIZE,160 
DEGREES,VERTICAL AXIS 

30 04 TURN PAPER,THRU 3X12 INCH SIZE,180 
DEGREES,HCRIZONTAL AXIS 

31 SHEETS,HANOLE,BATCH PICK UP,ANY SIZE,FRCM FLAT 
SURFACE WITH ONE HANO-UP TO 25 PAPERS LOOSELY 
STACKEO 

STARTS-WITH REACH TO BATCH OF PAPERS ON FLAT 
SURFACE 

INCLUOES-REACHING TC ANO GETTING COMPLETE CON- 
TROL OF BATCH PRIOR TO MOVING ELSEWHERE 

ENOS-WITH HANCS IN CCMPLETE CONTROL CF BATCH 
PARTLY IN CONTACT WITH FLAT SURFACE 

CONOITIONS-EXCLUOES MOVEMENT OF eATCF AFTER 
PICKUP 

26 



DATA  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION COOE    ELEMENT  VALUE 

OEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OPERATION/ELEMENT DESCRIPTION 

FF 209 HAL BPHRP04  BPHSH02 

FF 209 MAL   MPH0F01  MPHOFOl 

FF 209 MAL MPHEIXX  MPHOIXX VARIABLE 

NS 

NS 

209 

209 

MAL 

MAL 

TY6 

TY13 

MPHOOOl 

MPH0002 

41   SHEETStMANOLE,BATCH PICK UP,ANY SIZE,FROM FLAT 
SURFACE WITH TWO HANOS-25-50 PAPERS,LOCSELY 
STACKED 

STARTS-WITH REACH TO BATCH OF PAPERS ON FLAT 
SURFACE 

INCLUOES-REACHING TO ANO GETTING COMPLETE CON- 
TROL OF eATCH PRIOR TO MOVING ELSEWHERE 

ENOS-WITH HANOS IN COMPLETE CONTROL OF BATCH 
PARTLY IN CCNTACT WITH FLAT SURFACE 

CONOITIONS-EXCLUOES MOVEMENT OF eATCH AFTER 
PICKUP 

150   OOCUMENT,FOLD,THRU 8 1/2 X 15 INCH SIZE,TWO 
FOLOS 

STARTS-WITH GET eCTTCM EDGE OF SHEET LYING CN 
DESK 

INCLUDES-MCTICNS TO FOLD SHEET TWICE 
ENOS-WITH BOTH HANOS CN FOLDEO SHEET, ON OESK 
CONOITIONS-CLOSE SYMMETRICAL ALIGNMENT 

COCUMENTISI,INSERT,IN ENVELOPES 
STARTS-WITH REACH TO FLAP OF ENVELCPE CN 

OESK ANC OTHER HANO HOLDING DOCUMENT!S) 
INCLUOES-OPENING ENVELCPE ANO INSERTING 

DOCUMENTISI 
ENOS-WITH HANOS IN CCNTACT WITH ENVELOPE, 

DOCUMENTS) INSERTEC ANO ENVELOPES SECUREO 
CONOITIONS-CASES 03 ANC 04 INCLUCE TIME TO 

WINO STRING TO CLCSE FLAP 
83        CASE 01 STANOARO 9 1/2X12 INCH CR LESS, 

SIOE.OPENING TYPE,LOOSE FIT ENVELOPE, 
ON CESK 

114 02 STANOARO 10X14 THRU 12X16 INCH, 
SICE OPENING TYPE,LOOSE FIT ENVELOPE, 
ON CESK 

198 03 INTER-OFFICE 9 1/2 X 12 THRU 
12X16 INCH.ENC OPENING TYPE .LCOSE FIT 
ENVELOPE,SMALL OOCUMENTS 

228 04 INTER-OFFICE 9 1/2 X 12 
THRU 12 X 16 INCH,END OPENING TYPE", 
LOCSE TIT ENVELOPE,LETTER SIZE 
(8 1/2 X 10 1/2 INCH) DOCUMENTS 

62   0OCUMENTICOPY,ORAFT),OeTAIN,FROM OESK DRAWER 
STARTS-WITH REACH TO OCCUMENT IN ORAWER 
INCLUOES-CCNTACTING,SLIDING ANC GRASPING 

OESIRED OOCUMENT ANC MOVING TC TOP CF OESK 
ENOS-WITH RELEASE OF OCCUMENT ON TCP OF CESK 
CONDITIONS-SITTING AT DESK 

32   OOCUMENT(COPY,ORAFTI,oeT«IN,AND MOVE TC WORK- 
PLACE/TYPEWRITER 

STARTS-WITH REACH TO OCCUMENT 
INCLUOES-GET CCCUMENT TO 8E TYPEC,RE«C,OR 

TRANSCRIBEC ANC MOVE TC WORKPLACE CR TYPE- 
WRITER 

ENOS.-WITH RELEASE OF OCCUMENT IN WORKING 
POSITICN 

CONOITIONS-OOCUMENT AVAILABLE ON DESK/TAeLE 
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OEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

DATA  OCCUR- QUALITY SOURCE 
SOURCE ATION COOE 

OWMSTOP 
ELEMENT 

TMU 
VALUE 

FF 209 MAL   MPHERXX  MPHCRXX VARIABLE 

57 

46 

71 

125 

NS 209 MAL   C1C2A    MPHOSXX VARIABLE 

FF 20"! 

209 

MAL MPI-0U01  MPHCU01 

MAL   MPHEOXX  MPHE001 

33 
40 
45 
52 
49 

49 
63 

48 

76 

209 MAL   MPHESXX  MPHESXX VARIABLE 

182 
112 

OPERATION/ELEMENT DESCRIPTION 

COCUMENTIS),REMOVE,FROM ENVELOPE 
STARTS-hlTH REACH TO ENVELOPE HELD 

IN OTHER HANO 
INCLUOES-GETTING £ REMOVING DOCUMENT 
ENOS-WITH REMOVED DOCUMENT HELD IN 

ONE HANC 6 ENVELOPE HELD IN OTHER 
HAND 
CASE 01 ENVELOPEtCPEN ON SIOEtUP TO 4 

1/2 X 10 1/2 INCH MAIL ENVELOPE 
02 ENVELCPEiCPEN ON ENC.UP TO 4 

1/2 X 10 1/2 INCH MAIL ENVELOPE 
03 ENVELOPEtCPEN ON SIDE,9 1/2 X12 

THRU 12X16 INCH MAIL ENVELOPE 
04 ENVELOPEtENC FLAP,9 1/2X12 TO 

12X16 INCH,INTER-OFFICE, 
IINCLUOES TIME TO UNWINC STRING TO 
OPEN FLAP) 

DOCUMENT,SORT,SHEETS/PAGESt8Y HANO 
STARTS-WITH REACH TO SHEETS OR BATCH 
INCLUDES-GET e»TCH WITH LEFT HAND.FEEDING TCP 

SHEET TC RIGHT HANO FCR MOVEMENT ASIDE 
ENCS-WITH SHEETS RELEASEO 
CONDITICNS-CASES COVER FAST OR SLOW CECISION 

SORTING 
SORT 8ASEC CN CUICK OECISION INVOLVING ONE 
PERCEPTION AS IN NUMERIC SORTING 
CASE 01 NUMBER OF PILES 2 

02 NUMBER OF PILES 3-4 
PILES 5-6 
PILES 7-10 
PILES 2-4 

CL 209 MAL BMLW MPHI001 105 

03 NUMBER OF 
04 NUMBER OF 
05 NUMBER OF. 

WOROS 
CASE   05   NUMeER   OF   PILES   2-4 

06 NUMBER   OF   PILES   5-7 

OOCUMENT.UNFCLO.THRU   8   1/2   X   15   INCH   SIZE,   TWO 
FOLDS 

STARTS-REMCVEC COCUMENT HELD IN HANO 
INCLUOES-UNFOLCING DOCUMENT 
ENCS-WITH eOTh HANDS HOLDING UNFOLOEC 

OOCUMENT 

ENVELOPE, OPEN,MAILING TYPE 
STARTS-WITH PCINT OF OPENER WITHIN ONE INCH OF 

INSERTION,OPENER HELD IN HANO £ OTHER HANO ON 
ENVELOPE ON OESK 

INCLU0ES-INSERT1NG OPENER,£ PROCESS TIME 
INCLUOING APPLY PRESSURE.CUTTING,£ RECOIL OF 
OPENER AT END OF CUT 

ENOS-WITH ONE HANC ON GPENED ENVELOPE £ CTHER 
HANC HCLCING OPENER 

CONDITIONS-USING 9 INCH KNIFE TYPE HANC OPENER 

ENVELOPE. SEAL,GUMMED FLAP 
STARTS-REACH TC ENVELOPE/MOISTENER 
INCLUOES-GETTING,MOISTENING ANC SEALING 

ENVELOPE 
ENCS-WITH eOTH HANDS ON SEALED FLAP CF 

ENVELOPE 
CONOITICNS-FLAP 9 TO 16 INCHES LONG 

CASE 01 MOVING FLAP ACROSS MOISTENER 
02 USE TCNGUE/SPONGE-ENO MOISTENER 

ON FLAP 

ITEM,DELETE.ON WORK SHEET/COCUMENT 
STARTS-LCCK TC THE WCRK SHEET/COCUMENT 
INCLUOES-LINE OUT AN ITEM ON A WORK SHEET/CCC- 

UMENT USING A PENCIL 
ENCS-ITEM LINEC OUT 
CONOITICNS-PENCIL IN HANO 
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DATA  OCCUR- QUALITY SOURCE   OWHSTOP   TNU 
SOURCE ATION COOE    ELEMENT  VALUE 

DEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OPERATION/ELEMENT DESCRIPTION 

FF 209 MAL MPHLA02  MPHLC01 

FF 209 MAL MPHLA01  MPHL001 

209 MAL   MPHPF01  MPMPF01 

FF 209 MAL   MPHSCXX  MPHSCXX VARIABLE 

FF 209 MAL MPHSP01  MPHSPOl 

& 

FF 209 MAL MPHSSXX  MPHSSXX VARIABLE 

44 

31   LATCH,CLOSE. ON HANOLE OF 
GUILLOTINE. PAPER CUTTER 

STARTS-WITH REACH TO THE OPEN LATCH,CTHER HANO 
IS ON HANOLE OF CLOSED BLADE 

INCLUOES-GETTING ANO PLACING LATCH ON HANOLE 
ENOS-WITH ONE HANC ON CLOSED LATCH ANO OTHER 

HANC ON BLAOE HANCLE 
CONOITIONS-OOES NOT INCLUDE MOVE TO CLOSE THE 

BLAOE 

38   LATCH, OPEN,ON HANOLE OF GUILLOTINE 
PAPER CUTTER 

STARTS-WITH REACH TO CLOSED HANOLE OF CUTTER 
WHICH IS SITTING CN TABLE 

INCLUOES-GET HANOLE ANO LATCH ANC REMOVE LATCH 
ENCS-WITH ONE HANO ON REMOVEO LATCH ANO CTHER 

HANO ON BLACE HANCLE 
CONOITIONS-OOES NOT INCLUOE MOVE TO CPEN BLAOE 

23   PAGE/SHEET.FLIP,CORNER OF C«RO OR PAPER TO 
TURN, REMOVE, COUNT OR SEARCH 

STARTS-HITH REACH TO CCRNER.OR TRANSFER TO 
OTHER HANO,BOOK OF PAGES OR STACKS OF SHEETS 
LYING ON DESK 

INCLUOES-GETTING,REGRASPING.S OR MOVING TO 
OTHER HANO 

ENCS-WITH REGRASPEC CORNER IN HANO 

SHEETCSI.CLT.ON 15X15 INCH GUILLOTINE 
TYPE PAPER CUTTER 

STARTS-WITH ONE HANO HOLCING BLACE TO LIFT, 
OTHER HANO HOLDING PAPER ON CUTTING BCARC 

INCLUOES-LIFT BLAOE, POSITION SHEETtSI ANO 
LOWERING BLAOE TO CUT STOCK. 

ENOS-WITH HANOLE OF ELAOE IN ONE HANC, CTHER 
HANO CN SHEETS ANO REQUIRED CUT CCMPLETEC. 

CONDITIONS-CLASSIFICATION OF TOLERANCE IS 
INCICATEO BY CASE DESCRIPTION. 

64        CASE 01 APPROXIMATE CUT 
80 02 CLOSE CUT 

122 03 EXACT CUT 

61   SHEET(S), PUNCH, HOLES 
STARTS-MCVE SHEET(S) TC PUNCH, WITH 

BOTH HANDS 
INCLUOES-MCVING,POSITIONING SHEETtSI ANO 

PUNCHING HOLES 
ENOS-WITH ONE HANO ON PUNCHED SHEETIS), 

OTHER HANO IN CONTACT WITH LEVER 
CONOITICNS-PUNCH HOLES WITH COMMON OFFICE 

PUNCH UP TO 1/16 INCH THICKNESS, 
2-3 HOLE PUNCH 

SHEET!SI,SEPARATE,ALONG PERFORATION 
STARTS-WITH REACH TO FCRMS 
INCLUOES-GETTING- E TEARING FORMS APART 
ENCS-WHEN FORMS BREAK CONTACT, ONE HANC 

HOLOING TORN FORM C OTHER ON ACJOINING FCRM 
CONOITIONS-FORMS ON CESK IN POSITION FCR 

TEARING 
CASE 01 SEPARATE MULTIPLE FORM SHEETS ALCNG 

9 INCH PERFORATION 
81 02 SEPARATE MULTIPLE FORM SHEETS ALCNG 

10-15 INCH PERFORATION 
33 03 SEPARATE SINGLE SHEET PAPER/ 

CARCSTOCK ALONG 9 INCH PERFORATION 
59 04 SEPARATE SINGLE SHEET PAPER/ 

CARCSTOCK ALONG 10-15 INCH 
PERFORATION 
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OEFENSE WORK MEASUREMENT STANOARO TIME OAT» ELEMENTS 

DATA  OCCUP- QUALITY SOURCE 
SOURCE ATJCN COOE 

OWMSTCP   TMU 
ELEMENT  VALUE 

OPERATION/ELEMENT DESCRIPTION 

FF 209 HAL   TPHAAXX  TPHOAXX TABLE 

CL 209 HAL BCPS TPHFSXX TABLE 

DOCUMENTS,ALIGN,BATCH,CAROS/SHEETS «PAPERS) 
STARTS-WITH REACH TO TOP OF JOSTLED eATCH HELO 

IN 8CTH HAf.CS 
INCLUOES-FINAL ALIGNMENT OF PAPERS IN BATCH 
ENCS-WITH REACH TO SIOE OF COMPLETELY ALIGNED 

BATCH HELO IN BOTH HANOS 
CONDITIONS-ALIGN BATCH OF CAROS OR PAPERS THRU 

8 1/2 X 15 INCH 
QUANTITY t,   ITEM 

UP TO 25 CAROS 
26 TO 50 CARDS 
UP TO 10 eONOS/TISSUES 
11 TO 20 BONOS/TISSUES 
21 TC 30 BONOS 
21   TO   30  TISSUE/BONC-TISSUE 
31   TO   «0   BONOS 
31 TO 4C TISSUE/BCNO-TISSUE 
41 TO 50 BONOS 
41 TO 50 TISSUE/BCNO-TISSUE 

FORMISJ, SEPARATE. INTERLEAVED. ANC PULL 
SHEETIS1/CARB0NIS) 

STARTS-FGRMIS) IN HANO TO BE STRIPPEC 
INCLUOES-PULLING OF OESIRED SHEET!SI OR 

CARBON(S) 
ENOS-FCRMIS).STRIPPEC SHEETISI, CARBCN(S) ON 

DESK TOP 
CONOITICNS-ON CESK TCP WITHIN GENERAL WORK 

AREA 

JOSTLE PICK UP/ 
ONLY JCSTLE 

CASE  A. B 
A   32 1C1 
B   44 122 
C   41 1C< 
C   72 13« 
E   98 20* 
F  119 22! 
G  116 222 
H ise 264 
J  158 264 
K  186 294 

FF 209 HAL TPhSAXX  TPHSSXX TABLE 

CASE REMOVE TMU CASE REMCVE TMU 
CODE COPY NO COOE COPY NO 

01 1 108 56 5E6 216 
12 1C2 163 06 t 179 
02 2 83 67 6£7 240 
23 2C3 144 07 7 203 
03 3 107 78 7C8 264 
34 364 168 08 8 227 
04 4 131 89 8E9 288 
45 465 192 09 9 251 
05 5 155 90 9£10 312 

10 10 275 
NOTE-USE GET C PLACE ELEMENTS TC CeTAIN 
FORHS t TO CISPOSE OF PULLEC CAReCNS. 
SHEETS ANO FORMS-  IF THE BACK COPIES OF 
THE FCRH4SI ARE TC eE PULLEC. THE FCRH 
SHOULC eE REVERSEC ON THE OESK ANC THE 
LAST COPY CCNSIOEREO AS NO 1 COPY 

SHEET(S),SEPARATE, FROH PERFORATED 80RCER 
OF MULTI-SHEET(S) FORM LISTING 

STARTS-WITH REACH TC 8CRCER, 8CTH HANCS 
HOLOING CORNER OF SHEET OF FORM LAYING ON OESK 

INCLUOES-GETTING ANO HOLOING BCRCER ANC 
TEARING SHEET(S) 

ENCS-WHEN SHEET!S) BREAK CONTACT WITH FOPM.CNE 
HANC CN BCRCER 6 CTHER HANC HOLCING TCRN SHEET 

DISTANCE FROM CCRNER TO eORCER 
IN INCHES 
1-3 4-9 10- -15 It- -21 22-27 

TEAR CASE A B C C E 
DISTANCE 
IN INCHES 
1-3 A 31 36 
4-9 B 35 40 
10-15 C 77 9C 9J 
16-21 0 90 94 9«; 
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DEFENSE WORK MEASUREMENT STANOARO TIME OAT« ELEMENTS 

DATA  OCCUP- QUALITY SOURCE 
SOURCE ATION COOE 

OWNSTOP   TMU 
ELEMENT  VALUE 

FF 20? MAL TPHTAXX  TPHSTXX TABLE 

OPERATION/ELEMENT DESCRIPTION 

SHEETISJ.TEAR,FROM GLUED PAC 
STARTS-WITH LIFT SHEETISI, BOTH HANDS HOLOING 

CCRNER OF SHEETISJ,PAC LYING ON OESK 
INCLUOES-LIFTING £ TEARING SHEETIS) 

BREAK CONTACT FROM PAC.ONE 
OTHER HANO HOLOING TORN SHEETIS) 

INCHES LIFTED 

ENOS-WHEN SHEETS 
HANO ON PAC G 
INCHES 
TORN 

I- 
4« 

10- 
16- 

3 
9 
15 
21 

22-27 

CASE 
A 
e 
c 
c 
E 

1-3 
A 

10 
1« 
18 
22 
26 

4-9 
a 

14 
18 
22 
26 
30 

10-15 
C 

18 
22 
26 
30 
34 

16-21 
C 

22 
26 
30 
34 
38 

22-27 
E 

26 
30 
34 
38 
42 

NS    209     MAL   C6A7E    BTYPAC1       33   PAPER,ASICE.FINISHED 
STARTS-PAPER IN LEFT HANO 
INCLUDES-REACH TO PAPER WITH RIGHT HANC £ MCVE 

TO OESK TOP ANO RELEASE 
ENCS-PAPER ON CESK 
CONOITICNS-NO CARBONS REMOVED ANC NO SORTING 

REQUIRED.MANUAL OR ELECTRIC TYPEWRITER 

NS 213 MAL   OPTIC MACBPXX VARIABLE 

NS 213 HAL   DPTIC4   MACBP04 

BUTTON, PUSH, CONTROL TYPE SWITCH 
STARTS-REACH TO BUTTON 
INCLUDES-ALL MCTICNS RECUIREO TO GAIN CONTROL 

ANO ACTUATE PUSH BUTTON 
ENOS-WITH HANCS READY TO PERFORM NEXT WORK 

ELEMENT 
CONDITIONS-CASE VARIABLE IS DISTANCE 

SWITCH IS LOCATED FROM OPERATOR 
CASE 01 CONTROL BUTTON WITHIN 14 INCHES 

OF CPERATCRS HANO 
02 CONTROL BUTTON WITHIN 24 INCHES 

OF CPERATCRS HANO 
03 CONTROL BUTTON NO-T WITHIN REACH 

OF OPERATOR (A SIOESTEP TC OPPOSITE 
END OF MACHINE AND RETURN INCLUDED 
IN STANOARO! 

69   BUTTONS,PUSH.CONTRCL,MULTIPLE SET 
STARTS-REACH TC SWITCH 
INCLUOES-LCOKING AT SW ITCh,GETTING,MCV ING 

ANO RELEASING SWITCH,REPEATING THESE MOTIONS 
3 AOOITIONAL TIMES 

ENOS-HANCS TO INOEFIMTE LOCATION 
CONOITIONS-OPERATaR STANDING AT SWITCH 

29 

40 

63 

NS    213     MAL   OPTICS   MACBP05       64   BUTTONS,PUSH,CONTROL SET LINE PRINT CONTROL 
STARTS-EXAMINE CONTRCL 
INCLUOES-GETTING,OPENING,ANO TURNING 

PRINT CCNTRCL 
ENCS-RE-EXAMINATICN OF CONTROL 
CONDITIONS-OPERATOR STANDING AT SWITCH 

NS 213 MAL   OPTIJIB  MOMBOOl 25   BRUSH-HOLDER,DISENGAGE,CONTROL TAPE (ieM 
ACCTG MACHINE) 

STARTS-REACH TC BRUSH HOLOER 
INCLUOES-GETTING HCLCER.WITH SU8SECUENT 

RELEASE OF CATCH IN ORDER TC MOVE eRUSH 
HOLDER UPWARC 

ENOS-HANC CUT CF THE WAY 
CONOITICNS-OPERATOR STANCING AT MACHINE 

NS 213 MAL 0PT1H10  MOMCA01 32   CLUTCH,ACJLST,PLATEN 
STARTS-WITH REACH TO KNOB 
INCLUOES-GRASP.TURN £ APPLY PRESSURE 
ENCS-WITH RELEASE OF KNCB 
CONDITIONS-IBM ACCOUNTING MACHINES 
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OEFENSE WORK MEASUREMENT STANOARO TIKE DATA ELEMENTS 

OAT»  OCCUP- QUALITY SOURCE   DWMSTOP   TNU 
SOURCE ATION CCOE    ELEMENT  VALUE 

OPERATION/ELEMENT DESCRIPTION 

NS 213 HAL   DPT1J1E  MCNCC01 

NS 213 MAL   OPT2C1A  MOMCHOl 

NS 213 

NS 213 

MAL   DPT2C18  MOMCH02 

MAL   DPT2C1C  MOMCH03 

NS 213 MAL   CPT2C1D  M0MCH04 

NS 

NS 

213 

213 

MAL   OPT2C1E  MOMCH05 

MAL   DPT2C1F  M0NCH06 

33   COVER.CLOSE,CARRIAGE-CONTROL TAPE (IBM ACCTG 
MACHINEI-CLOSE CARRIAGE COVER 

STARTS-REACH TC CARRIAGE COVER 
INCLUOES-CCNTACT WITH ANC MOVEMENT OCWN CF 

CARRIAGE CCVER 
ENCS-RELEASE OF CARRIAGE COVER 
CONDITIONS-OPERATOR STANOING AT MACHINE 

40   CAROS.HANOLE.(IBM ACCTG MACHINE) REMCVE 
CARDS FRCM HCPPER 

STARTS-REACH TC CARCS IN HOPPER 
INCLUOES-GETTIKG CAROS AND WEIGHT ANC 

MOVING TO MACHINE TCP 
ENCS-RELEASE CARCS. 
CONDITIONS-OPERATOR STANOING AT MACHINE 

70   CAROS,HANOLE. (IBM ACCTG MACHINE) REMOVE 
CAROS FRCM TRAY 

STARTS-CONTACT WITH CAROS 
INCLUOES-MOVING,GETTING 6 LIFTING CARCS UP 
ENOS-eODV TURN AWAY FRCM TRAY 
CONOITICNS-OPERATOR STANOING AT MACHINE 

54   CAROS,HANOLE, (IBM ACCTG MACHINE» REMOVE CAROS 
FROM RACK (1 HANOI 

STARTS-MCVE IN FRCNT OF RACK 
INCLUOES-REACHING TOWARD CAROS WITH BOTH 

HANGS,TURNING RIGHT HANO ANC CONTACTING CAROS 
WITH THUMB C MCVING CARO UP WHILE LEFT HANO 
MOVES CAROS TCWARC RIGHT HANO 

ENCS-GRASP OF CAROS IN RIGHT HANC 
CONOITICNS-OPERATOR STANCING AT MACHINE 

117   CAROS,HANOLE, (IBM ACCTG MACHINE» REMOVE CAROS 
FROM RACK (2 HANCSI 

STARTS-MCVE IN FRONT OF RACK 
INCLUOES-GETTING CARCS WITH BOTH HANCS,MCVING 

CAROS FROM RACK TC PLATFORM OR REST, ANO 
AOJUSTING STACK 

ENDS-RELEASING OF CAROS 
CONOITICNS-OPERATOR STANOING AT MACHINE 

'30   CAPOS, HANCLE, (IBM ACCTG MACHINEI-REMCVE 
CAROS FROM ONE POCKET 

STARTS-REACH TO CAROS IN POCKET 
INCLUOES-GETTING CARCS FROM POCKET 
ENCS-CAROS IN eOTH HANOS 
CONOITICNS-OPERATCR STANCING AT MACHINE 

60   CAROS,HANCLE.I IBM ACCTG MACHINE) REMOVE CAROS 
FROM STACK AT BOTTCM OF MACHINE 

STARTS-REACH TC STACK 
INCLUOES-GETTING ANC MCVING CARDS TO TCP 

PLATFCPM 
ENOS-WITH LEFT HANO PUSHING AGAINST STOP 
CONOITICNS-OPERATCR STANCING AT MACHINE 

NS 213 MAL   0PT2C2A  M0MCH07 130   CAROS.HANOLE,(IBM ACCTG MACHINE) PLACE 
CAROS IN HCPPER 

STARTS-TRANSFER CARCS FROM LEFT 
TO RIGHT HANO 

INCLUOES-REACHING TO SLIDING PRESSURE PLATE 
WITH LEFT HANC,GETTING PLATE ANO PUSHING IT 
AGAINST STCP,MOVING CAROS TO ANC PLACING 
THEM IN HCPPER WITH RIGHT HANC 

ENOS-RELEASINC CAROS ANC PLATE ANC MCVING 
HANCS ASIDE 

CONOITICNS-OPERATOR STANOING AT MACHINE 
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DEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

DATA  OCCUP- QUALITY SOURCE   OMMSTOP   TMU 
SOURCE ATION COOE    ELEMENT  VALUE 

NS    213     MAL   OPT2C2B  MOMCH08 

OPERATION/ELEMENT DESCRIPTION 

66   CAROS,HANOLE.«IBM ACCTG MACHINE) - PLACE CAROS 
IN TRAV 
STARTS-REACH TC CAROS 
INCLUOES-PLACING CARCS IN TRAV QR eOX 
ENOS-SEATING OF CAROS 
CONOITICfiS-OPERATCR STANCING AT MACHINE 

NS    213 MAL   0PT2C2C  H0MCH09 52   CAROS.HANOLE.PLACE CARCS IN RACK 
STARTS-MOVEMENT OF CAROS TOWARO RACK 
INCLUOES-PCSITIONING'AND PLACING OF CARCS TC 

SACK CF RACK 
ENOS-RELEASE OF CAROS 
CONOITIONS-OPERATOR STANDING AT MACHINE 

NS    213 MAL   0PT2C2O  MOMCH10 20   CAROS.HANOLE.PLACE CAROS ON MACHINE TOP 
STARTS-MCVE CAROS TC MACHINE TCP 
INCLUDES-TURNISG HANC ANO RELEASING CAROS 

ON MACHINE 
ENOS-HANOS AS ICE 
CONDITIONS-OPERATOR STANOING AT MACHINE 

NS    213 MAL   CPT2C4   MOMCHU 135   CAROS.HANOLE. FAN NEW CAROS 
STARTS-REACH TC CAROS 
INCLUOES-FANNING NEW CAROS 
ENOS-FINAL REGRASP OF CAROS 
CONOITIONS-OPERATOR STANCING OR SITTING AT 

WORK AREA 

NS    212 MAL   0PT2C5   M0MCH12 

NS 213 MAL   0PT2C6   N0MCH13 

78   CAROS,HANCLE.VERIFY SEVERAL (3 TO "5) CARCS 
STARTS-MOVE CAROS APART liITH 8CTH HANCS 
INCLUOES-PCSITIONING AND MOVING CARCS TO 

REAC POSITION 
ENOS-CAROS ARE REAO 
CONOITICNS-OPERATOR STANCING OR SITTING AT 

WORK AREA 

42   CAROS,HANOLE.COMPARE 2 CARCS 
STARTS-REACH TO TOP CF CARD 
INCLUOES-ALIGNING TWC CAROS FOR CCMPARISCN 
ENOS-WITH A FINAL GRASP CF THE NEXT CARC TO 

8E CCMPAREC 
CONOITIONS-OPERATOR STANCING OR SITTING AT 

WORK STATION 

NS    213 

NS    213 

MAL   0PT2C7   MOMCHU 

MAL   0PT2C8   M0MCH15 

NS 213 MAL   0PT1J1A  M0MCR01 

46   CAROS,HANCLE.ASSEMBLE CAROS ANO CECK 
STARTS-REACH TC CAROS WITH RIGhT HANC 
INCLUOES-PICKING UP CAROS ANO TRANSFERRING 

THEM TO LEFT HAND 
ENCS-WITH CECK IN LEFT HANO 
CONOITICNS-OPERATOR STANCING AT MACHINE 

51   CAROS,HANOLE.SORT CAROS TO CORRECT SEQUENCE 
STARTS-RELEASE CAROS FROM RIGHT HANC 
INCLUOES-PCSITIONING FINGER ON CARC,MOVING 

CABO CUT ANC INTO PROPER SECUENCE ANO 
RELEASING 

ENCS-HANCS AT REST 
CONOITIONS-OPERATCR AT WORK AREA 

36 ' COVER,RAISE,CARRIAGE-CONTROL TAPE (IeM ACCTG 
MACHINE) 

STARTS-REACH TC CARRIAGE COVER 
INCLUOES-GETTJNG ANO MOVING COVER UPWARO 
ENOS-RELEASE CF COVER 
CONOITICNS-OPERATOR STANOING AT MACHINE 

LEFT HANC IS PLACED ON MACHINE DURING PROCESS 
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DEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

DATA  OCCUP- QUALITY SOURCE 
SOURCE ATICN CODE ' 

DWMSTDP   TMU 
ELEMENT  VALUE 

NS 213 MAL   OPUF1   MOMCSXX VARIABLE 

NS 213 MAL DPT2D1 MCMMHOl 

92 
43 

145 

NS 213 MAL   DPT1J2 MOMPAOl 95 

NS 213 HAL DPT1H1 MOMPHXX VARIABLE 

27 
.4 5 

NS 213 MAL DPT1H2A  M0MPH03 35 

NS 213 

NS 213 

MAL   OPTIH2B  M0MPH04 

MAL   DPT1H3   MOMPH05 

85 

172 

NS 213 MAL    OPT1H4   M0MPH06 133 

OPERATICN/ELEMENT DESCRIPTION 

COLUMN-SORT,SET,FIRST ANC CTHER (IBM 
SORTING MACHINES) 

STARTS-REACH TO LEVER HANCLE 
INCLUOES-GETTING LEVER HANDLE, RELEASING 

RAISING LEVER,MOVING KNOB OOWN.CSLIOING 
GUIDE (ARRCWI TO PROPER COLUMN 

ENOS-MITH RELEASE OF KNOB 
CONOITIONS-OPERATOR STANOING AT MACHINE, 

CASE 02 CONTAINS MOTIONS TO TURN LEVER ONLY 
CASE 01 SET COLUMN SORT (FIRST) 

02 SET COLUMN SORT (OTHER) 

MATERIALS.HANOLE,DATA MACHINE 
STARTS-SELECTION OF CORRECT BOX 
INCLUOES-OeTAINING BOX OF MATERIAL FROM 

SHELF 
ENDS-TURN FROM SHELF WITH BOX AT HIP 
CONOITICNS-OPERATOR STANCING AT SHELF 

AVERAGE WEIGHT OF BOX - 20 LBS 

PAPER,ALIGN.IN RCLLERS-CCNTROL TAPE (IBM 
ACCTG MACHINE) 

STARTS-REACH TC CRANK HANOLE WITH LEFT HANO 
INCLUOES-GETTING KNOe CN CRANK ANC CRANKING 

TO ALIGN THE PAPER 
ENCS-RELEASE OF CRANK ANC RESUME FULL 

BALANCE 
CONDITIONS-OPERATOR STANOING AT MACHINE 

PAPER,HANOLE,REMOVE ANC INSTALL PAPER (IBM 
ACCTG MACHINE) ENGAGE ANC OISENGAGE 
PAPER BRAKE 

STARTS-REACH TO eRAKE HANCLE 
INCLUOES-ENGAGE OR OISENGAGE BRAKE 
ENCS-RELEASE CF eRAKE 
CONOITIONS-OPERATOR STANOING AT MACHINE 

CASE 01 ENGAGE PAPER eRAKE 
02 OISENGAGE PAPER BRAKE 

PAPER,HANOLE.REMOVE ANC INSTALL PAPER (IBM 
ACCTG MACHINE) REMOVE CARRIAGE BAR 

STARTS-REACH TC BAR WITH BOTH HANOS 
INCLUOES-MOVE eAR OUT CF SLOT TO FRONT 

OF MACHINE 
ENOS-WITH RELEASE OF BAR 
CONOITIONS-OPERATOR STANOING AT MACHINE 

PAPER,HANCLE,REMOVE £ INSTALL PAPER (IEM ACCTG 
MACHINE) INSTALL CARRIAGE eAR 

STARTS-REACH TC eAR WITH BOTH HANOS 
INCLUOES-MCVE ßAR TC NECESSARY SLOT 
ENDS-RELEASE CF BAR 
CONOITIONS-OPERATOR STANCING AT MACHINE 

PAPER,HANOLE,REMCVE £ INSTALL PAPER (IeM 
ACCTG MACHINE) WALK ARCUNO MACHINE 

STARTS-TURN TO SIOE CF MACHINE 
INCLUOES-WALKING 2 PACES TO EDGE,TURNING 

TOWARO MACHINE,ANC WALKING 2 PACES TC CENTER 
FNCS-TURNEC FACING MACHINE 
CONOITIONS-OPERATOR STANCING AT MACHINE 

PAPER,HANCLE,REMCVE t INSTALL PAPER <IeM ACCTG 
MACHINE) REMCVAL OF PAPER 

STARTS-REACH TC PAPER CN MACHINE 
INCLUDES-STACK ANC MCVE PAPER AWAY 

FROM MACHINE 
ENCS-BCCY TURN TCWARC CLCSET 
CONOITIONS-OPERATOR SIANCING AT MACHINE 
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OEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

DATA  OCCUR- QUALITY SOURCE   DWMSTOP   TNU 
SOURCE AT ION COOE    ELEMENT  VALUE 

NS    213     MAL   DPT1H5   MDMPH07       .39 

NS    213     MAL   DPT1H6   MOMPH08 25 

NS 213 MAL   OPT1H7   M0MPH09 83 

OPERATION/ELEMENT DESCRIPTION 

PAPER,HANOLE,REMOVE £ INSTALL PAPER <IEM 
ACCTG MACHINE) PLACE PAPER ON MACHINE 

STARTS-MCVE PAPER ON MACHINE 
INCLUOES-POSITIONING OF PAPER TO GUICE 
ENOS-RELEASE OF PAPER 
CONOITICNS-OPERATCR STANOING AT MACHINE 

PAPER,HANCLE,REMOVE £ INSTALL PAPER UEM 
ACCTG MACHINE) CPEN PAPER GUIDES 

STARTS-REACH TO GUIDES 
INCLUDES-PCSITIONING F INGERS,CONTACTING ANO 

MOVING GUIOE 
ENOS-RELEASE OF GUIDE 
CONOITIONS-OPERATCR STANDING AT MACHINE 

PAPER,HANOLE,REMOVE £ INSTALL PAPER (IEM ACCTG 
MACHINE)-SLICE PAPER UNOER LEVER £ ROLLER 

STARTS-REACH TC PAPER 
INCLUOES-GETTING £ MOVING PAPER UNDER LEVER 

TO ROLLER 
ENOS-RELEASE OF PAPER 
CONDITIONS-OPERATOR STANCING AT MACHINE 

NS 213 MAL   DPT1H8   MOMPHIO 70   PAPER, HANCLE,REMOVE £ INSTALL PAPER (ieM 
ACCTG MACHINE) FCSITICN PAFER GUIOE TO PAPER 

STARTS-REACH TO GUIOE KNOB WITH LEFT HANC £ 
PAPER GUIDE WITH RIGHT HAND 

INCLUOES-OPENING,MOVING £ RELEASING KNC8, 
REACHING TO GUIOE,MCVING,POS ITICNING 
TO PAPER,ANC ADJUSTING TO LINE UP 

ENOS-RELEASING GUIDE 
CONDITIONS-OPERATOR STANCING AT MACHINE 

NS    213     MAL   0PT1HU  MOMPTOl       62 

NS    213     MAL   0PT1A5   MOMSUXX VARIABLE 

72 
101 

PLATEN,TURN,KNOB 
STARTS-WITH REACH TO KNOB 
INCLUOES-GRASP,APPLY PRESSURE AND MOVE KNOB 
ENOS^WITH RELEASE OF KNOB 
CONOITIONS-ieM ACCTG. MACHINES 

MACHINE,SET-UP,REPLACE CCNTROL 
PANEL IN SMALL CR LARGE 80ARO RACK 

STARTS-WITH BOARC IN CARRYING POSITICN IN 
RIGHT HANO, REACH TO BOARO SICE WITH LEFT HANO 

INCLUOES-GETTING BOARO AND POSITIONING AS 
NECESSARY TC MCVE INTC RACK 

ENOS-BOARC IN RACK 
CONOITICNS-OPERATOR AT PACK.  WT ALLCWANCE- 

6 LBS. ALPHABETICAL ACCTG MACHINE 
CASE 01 SMALL BOARO RACK 

02 LARGE BOARC RACK 

NS    213     MAL   0PT1A1   M0MSU03      235 MACHINE,SET-UP,GET CONTROL PANEL FRC» CABINET 
STARTS-REACH TOWARC CAeiNET 
INCLUOES-STOCPING IN FRONT OF CABINET, 

IDENTIFYING DESIRED eCARO,GETTING HANCLE, 
SLIDING BOARD OFF TRACK, ANC LIFTING 
BOARC TC CARRY POSITICN 

EN0S-800Y TURNEO TOWARC MACHINE ANC BOARC 
IN CARRYING POSITION 

NS    213     MAL   0PT1A2   MOMSUO«.      123 MACHINE,SET-LP.CETAIN CONTROL PANEL 
FROM SMALL BCARC RACK 

STARTS-EYES TO RACK 
INCLUDES-SELECTICN OF CESIREO eOARC ANC 

OBTAIN BOARC ANO CARRY TOWARO MACHINE 
ENOS-BOCY MOTICN TOWARC HACHINE 

35 



DEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OATA  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE AT ION COOE    ELEMENT  VALUE 

OPERATION/ELEMENT DESCRIPTION 

NS    213 MAL   0PT1A3   MOMSUOS 134   MACHINE,SET-UP.  GET CONTROL PANEL 
FROM LARGE 80ARO RACK 

STARTS-EYES TO RACK 
INCLUOES-SELECTING OESIREO SOARO, GETTING 

ANO MOVING TO CARRYING POSITION 
EN0S-60CY TURNED TOUARO MACHINE ANC eOARC 

IN CARRYING POSITION 

NS 213 MAL   OPT1A4   M0MSU06 194   MACHINE.SET-UP,REPLACE CONTROL PANEL 
IN OESK TYPE CABINET 
STARTS-REACH TO FRONT CF BOARO FOR CCNTRCL 
INCLUOES-MCVEMENT OF BOARO TO DESIREC TRACK, 

POSITIONING OF BOARC ANO RELEASING 
EN0S-600Y TURN TOUARO MACHINE 

NS 213 MAL   OPT1BIA  MOMSUO? 80   MACHINE.SET-UPUBM 402 CONTROL PANELI-CPEN 
GATE OPERATION 

STARTS-REACH TO GATE HANCLE 
INCLUOES-REACH TO GATE HANOLE ANC CPEN GATE 
ENOS-RELEASE OF GATE HANCLE 
CONOITICNS-OPERATOR STANOING IN FRONT CF 

ACCOUNTING MACHINE 

NS 213 MAL   0PT1B1B  MOMSUOS 59   MACHINE,SET-UP«IBM 402 CONTROL PANEL) REMOVE 
BOARD OPERATION 
STARTS-REACH TO EOARC 
INCLUOES-GETTING BOARO ANO PLACING 

IN CARRY POSITION 
ENOS-MGVE TO CESK RACK 
CONOITICNS-OPERATOR STANCING IN FRONT OF 

ACCOUNTING MACHINE 

NS    213     MAL   0PT1BIC  M0MSU09      137 MACHINE,SET-UP (IBM 402 CONTROL PANEL I 
INSTALL BCARO 
STARTS-REACH TC eOARC HANOLE 
INCLUOES-MCVING BOARC TO SLOT, POSITIONING 

£ MOVING OCWN 
ENOS-RELEASE CF BOARC ANC HANOS ASIDE 
CONDITIONS-OPERATOR STANCING IN FRCNT OF 

ACCOUNTING MACHINE 

NS    213     MAL   DPT1BID  MOMSU10       89 MACHINE,SET-UP (IBM 402 CONTROL PANEL) 
CLOSE GATE 

STARTS-REACH TO GATE HANCLE 
INCLUOES-GETTING HANCLE, STOOPING, ANC 

MOVING HANOLE TO STOP 
ENCS-RELEASING HANOLE ANC ARISING 
CONDITIONS-OPERATOR STANDING IN FRCNT OF 

GATE OF IBM 402 ACCOUNTING MACHINE 

NS    212     HAL   DPT1B2A  M0MSU11       52 MACHINE,SET-UP(ieM 519 CCNTROL PANEDREMOVE 
GATE OPERATION 

STARTS-REACH TC DOOR HANCLE 
INCLUOES-GETTING, ANC DOWNWARD ARC MCVEMENT 

APPLIED TO  DOOR HANOLE 
ENOS-RELEASE CF DOOR HANCLE 
CONOITIONS-OPERATOR STANCING IN FRONT OF 

ACCOUNTING MACHINE 

NS    213     MAL   0PT182B  MCMSU12       72 MACH INE,SET-UP (IBM 519 CONTROL PANEL) REMOVE 
BOARO OPERATION 

STARTS-REACH TC BOARC HANOLE 
INCLUOES-GETTING, DISENGAGING LOCK 

ANO MCVEMENT OF BCARO HANOLE 
TO UPRIGHT POSITION 

ENCS-BCARC LIFTEC CUT CF CRAOLE 
CONOITIONS-OPERATOR STANOING IN FRCNT CF 

ACCOUNTING MACHINE 
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OEFENSE WORK MEASUREMENT STANDARD TIME OATA ELEMENTS 

OATA  OCCUR- QUALITY SOURCE   DHMSTCP   TMU 
SOURCE ATTON CODE    ELEMENT  VALUE 

NS    213 MAL   0PT1B2C  MOMSU13 114 

NS    213     MAL   OPT162D  M0MSU14       92 

NS    213     MAL   DPT1B3A  M0MSU15       55 

NS    213     MAL   OPT1B3B  M0MSU16       *« 

NS    213     MAL   OPT1B3C  M0MSU17       98 

NS    213     MAL   DPUB30  M0MSU18       75 

NS    213     MAL   0PT2B1   MOMTHOl       60 

NS    213     MAL   DPT2B2   M0MTH02       27 

OPERATION/ELEMENT DESCRIPTION 

MACHINE,SET-UP «IBM 519 CONTROL PANEL! 
INSTALL BOARC 
STARTS-MOVE BOARC IN OIRECTION OP CRADLE 
INCLUOES-ALIGNING BOARC VERTICALLY TC CRAOLE, 

8EN0ING TC HORIZONTAL POSITION ANC FORCING 
BOARC TO LCCK POSITION 

ENOS-BOARO IN FULL LCCK POSITION ANO OPERATOR 
AT STOOP POSITION 

CONDITIONS-OPERATOR STANOING IN FRONT OF 
ACCOUNTING MACHINE 

MACHINE,SET-UPUeN 519 CONTROL PANED-CLOSE 
GATE OPERATION 

STARTS-REACH TC GATE HANOLE 
INCLUOES-GETTING HANOLE AND CLCSING GATE 
ENOS-ARISE FROM STOOP 
CONDITIONS-OPERATOR STANCING IN FRONT OF 

ACCOUNTING MACHINE 

MACHINE,SET-UP,OPEN GATE TO REMOVE ANO INSTALL 
CONTROL PANEL BCARC 

STARTS-WITH REACH TO HANCLE 
INCLU0ES-ST00P1NG TO GRASP,GAINING CCNTROL 

RAISING HANCLE 
ENOS-WlTH RELEASE OF HANCLE 
CONDITIONS-CONTROL PANELS 077,089,514.552 

MACHINE,SET-UP,REMOVE CONTROL PANEL BOARC 
STARTS-WITH REACH TO BCARO 
INCLUOES-GAIN CONTROL CF BOARC 6 ARISE WITH 

BOARD 
ENOS-WITH ARISE WITH BOARD IN HANO 
CONOITICNS-CONTROL PANELS 077,089,£14,552 

MACHINE,SET-UP,INSTALL CCNTROL PANEL BCARO 
STARTS-WITH MCVEMENT OF BOARD TOWARO MACHINE 
INCLUffES-PCSITIONING ANO ALIGNMENT OF BOARD £ 

INSERTICN INTO MACHINE 
ENOS-WITH RELEASE OF BOARO 
CONOITICNS-CONTROL PANELS 077 ,089, «H, 552 

MACHINE.SET-UP,CLOSE CONTROL PANEL GATE 
STARTS-KITH REACH TO HANCLE 
INCLUOES-ALL MOTIONS TC CLOSE GATE 
ENCS-WITH ARISE FROM MACHINE 
CONOITICNS-CONTROL PANELS 077,089,51*,552 

TRAYS.HANCLE,I IBM ACCTG MACHINE) 
UNLOCK TRAY FASTENER 

STARTS-REACH TO FASTENER CATCH ON TRAY WITH 
RIGHT HANC ANC TO TRAY FRONT WITH LEFT HANO 

INCLUOES-GETTING CATCH,MOVING IT TC STOP 
ANO RELEASING,CONTACTING FASTENER,MCVING IT 
8ACK ANO RELEASING IT 

ENDS-REACH TC FRONT OF TRAY WITH RIGHT HANO 
WHILE LEFT HANO RESTS CN FRONT CF TRAY 

CONOITIONS-OPERATOR STANOING AT MACHINE 

TRAYS,HANOLE,(IBM ACCTG MACHINE» - LOCK TRAY 
FASTENER 

STARTS-REACH TC FASTENER 
INCLUOES-CONTACT WITH FASTENER CATCH WITH 

SUBSECUENT MOVEMENT TO CAROS ANC THEN STOP 
ENOS-MCVEMENT OF HANCS AWAY FRCM RELEASE AREA 
CONOITIONS-OPERATOR STANCING AT MACHINE 
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DEFENSE MORK MEASUREMENT STANOARD TIME OAT« ELEMENTS 

DATA  OCCUR- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION COOE    ELEMENT  VALUE 

NS    213     MAL   0PT2B3   M0MTH03       83 

OPERATION/ELEMENT DESCRIPTION 

TRAYS,HANDLE,U8N ACCTG MACHINE) REMOVE 
TRAY 

STARTS-REACH TC HANOLE ON TRAY 
INCLUOES-GETTING.ANO MOVING HANOLE UP 

REGRASPING TRAY WITH BOTH HANCS ANC MOVING 
UP 

ENOS-TRAY MOVEC OUT,HELD IN BOTH HANCS 
CONOITIONS-OPERATOR STANOING AT MACHINE 

MT ALLOWANCE - 20 LBS 

IT 

NS    213     MAL   0PT2B*   MCMTH04       30 TRAYS,HANOLE,(IBP ACCTG MACHINE) PUT TRAY 
OOUN 

STARTS-MOVE TRAY TO PLAT SURFACE 
INCLU0ES-RELEAS1NG TRAY AT OESIREC PCSITION 
ENCS-HANC AS ICE 
CONOITIONS-OPERATOR STANOING AT MACHINE 

WT ALLOWANCE - 20 LBS 

NS    213     MAL   0PT2B5   M0MTH05       31 TRAVS,HANOLE,(IBM ACCTG MACHINE)-PICK UP TRAY 
STARTS-REACH TC TRAY 
INCLUOES-PICK UP TRAY 
ENOS-TRAY LIFTEO 
CONOITIONS-OPERATOR STANOING AT MACHINE 

NS    213     MAL   0PT2B6   M0MTH06       35 TRAYS,HANOLE,(IBM ACCTG MACHINE)-PLACE TRAY 
IN FILE ORAWER 

STARTS-MCVE OF TRAY TO ORAWER 
INCLUOES-PCSITIONING OF TRAY IN CRCER TO SLIDE 

IN ANO OOWN WITHIN THE FILE DRAWER 
ENOS-RELEASE CF TRAY 
CONOITIONS-OPERATOR STANOING AT FILE CRAWER 

NS    213     MAL   DPT1J1C  MOMTROl       77 TAPE,REMOVE,CLD CONTROL TAPE (IBM ACCTG 
MACHINE) 

STARTS-REACH TC TENSION LEVER WITH LEFT HANC 
ANO REAR TAPE GUICE WITH RIGHT HANC 

INCLUOES-MCVING TENSION LEVER UPWARO C 
RELEASING WHILE SIMULTANEOUSLY MOVING TAPE 
FROM PINS C OUT OF MACHINE 

ENDS-RELEASING OLO TAPE ANO REACHING TC 
NEW TAPE 

COKOITIGNS-INCIVIOUAL STANOING AT MACHINE 

NS 213 MAL   0PTIH12  MOMVT01 26   VERNIER,TURN,KNOB 
STARTS-WITH REACH TO KNOB 
INCLUOES-GRASP ANO MOVE KNOB TO POSITION 

PAPER TC EXACT ALIGNMENT 
ENOS-WITH RELEASE OF KNOB 
CONOITICNS-IBM ACCOUNTING MACHINES 

NS    213 MAL   0PK4B12  8KPCM01 CARD, MOVE, TO HOPPER 
STARTS-REACH TC CARD WITH LEFT HAND 
INCLUOES-GETTING ANO MOVING CARO TC HCPPER 

WITH SUBSECUENT RELEASE 
ENOS-RETURN OF LEFT HAND TO WORK AREA 
CONOITIONS-SITTING AT KEY PUNCH MACHINE 

NS 213 MAL   0PK489   BKPCRC1 CARO,REMOVE,FROM RELEASE HCPPER 
STARTS-REACH TO CAROS IN HOPPER 
INCLUOES-GETTING ANO MCVING CARO TC hCRK 

AREA £ REGRASPING CARO AT WORK AREA 
ENOS-CARO AT WORK AREA IN LEFT HANC IN 

WORKING POSITION 
CONOITICNS-SITTING AT KEY PUNCH MACHINE 

NS 213 MAL   0PK4B16  8KPCS01 31   CARO,SIGHT-CHECK,PUNCHEO 
STARTS-MOVEMENT OF CARCS WITH BOTH HANCS TO UP 

POSITION 
INCLUOES-SIGHT CHECK CARCS 
ENOS-EYE FOCUS TO SIGHT CHECK CAROS 
CONOITICNS-SITTING AT KEY PUNCH MACHINE 
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DEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

DATA  OCCUR- QUALITY SOURCE 
SOURCE ATICN COOE 

OWMSTOP   TMU 
ELEMENT  VALUE 

FF    213 MAL   BKPKOOl  BKPKOOl 

FF    213 TAL   BKPMTXX  BKPMTXX VARIABLE 

15 

QPE-RATICN/ELEMENT DESCRIPTION 

KEY, DEPRESS 
STARTS-WITH REACH TO KEY.HANOS IN NORMAL 

OPERATING POSITION AT KEYBOARC 
1NCLUOES-REACHCNG TO,TOUCHING,CEPRESSING ANC 

RELEASING A KEY 
ENOS-HHEN FINGER RAISES, BREAKING CONTACT HITH 

KEY 
C0N0ITI0NS-024/026/029 TYPE CARO PUNCH 

MACHINES 

MACHINE TIME, OUPLICATE OR SKIP COLUMN(S) 
STARTS-IMANUAL CONTROL) WHEN FUNCTION KEY IS 

DEPRESSEO. (PROGRAM CONTROL) AUTOMATIC BY 
CONTACT SWITCH 

INCLUOES-MACHINE TIME TO OUPLICATE OR SKIP 
COLUMN(S) IN A PUNCH CARO 

ENOS-WHEN SPECIFIED COLUMNS HAVE PROCESSED 
THROUGH THE PUNCH STATION OF MACHINE, EXCEPT 
CASE 02 ENDS WHEN FINGER IS LIFTEC FRCM 
FUNCTION KEY. AOO BKPRTOl FOR 
MACHINE REACTION TIME 
CASE 01 MACHINE PROCESS TIME TO OUPLICATE 

10 COLUMNS WITH AUTOMATIC (PROGRAMI 
CCNTROL 

02 MACHINE PROCESS TIME TO OUPLICATE 
A COLUMN WITH KEYBOARC MANUAL 
CONTROL 

03 MACHINE PROCESS TIME TO SKIP IC 
COLUMNS,AUTOMATIC OR KEY80AR0 
CONTROL 

04 MACHINE PROCESS TIME TC SKIP OUT 
COMPLETED CARO ANO REGISTER 
COLUMN 1 CF FCLLOWING CARC AT 
PUNCH STATION 

NS    213 MAL   0PK4B3   BKPR001 29   REGISTER  KEY, CEPRESS 
STARTS-LOOK AT KEY 
INCLUOES-REACH TO KEY,MOVE ANO RELEASE KEY 
ENOS-REACH OUT OF WAY . 
CONDITIONS-SITTING AT KEY PUNCH MACHINE 

FF    213 FAL   BKPRTOl  BKPRTOl 

NS    213 MAL   DPK3B*   MKPCBOl 

NS    213 MAL   0PK3B5   MKPCB02 

6   REACTION TIME,PER OCCURRENCE OF AUTCMATIC SKIP 
OR DUPLICATION 

STARTS-WITH ONSET OF STIMULUS AT INSTANT 
MACHINE OPERATION STOPS 

INCLUDES-REACTION TIME BETWEEN MACHINE OPERA- 
TION ANC INITIATION OF RESPONSE MOTION 

ENOS-WITH INITIATION OF RESPONSE MCTICNS.SUCH 
AS REACH FINGER TC NEXT KEY,ETC. 

CONOITIONS-REACTION TIME IS THE INTERVAL BE- 
TWEEN THE ONSET OF THE STIMULUS ANC THE INITI- 
ATION OF THE RESPONSE MOTION CR ACTION 

30   CARO,BATCH, SET-UP, REPLACE I.D. CARC 
STARTS-REACH TC CARC ON CESK 
INCI.UDES-GETTING CARC ANC MOVING TC 

BATCH 
ENOS-CARO IN PLACE ANO BATCH IN LEFT (-ANC 
CONDITIONS-SITTING AT PRINTING CARC PUNCH 

MACHINE, CAROS IN CLIPPED BATCHES 

53   CARO, BATCH,SET-UP, PLACE eLANK CARO 
BEHINO DECK 

STARTS-REACH TO BLANK CARC ON CESK 
INCLUOES-CCNTACTING, SLICING, REGRASPING 

ANO MOVING CARO TOWARCS COMPLETED CECK 
ANO POSITIONING BEHINC OECK 

ENDS-BLANK CARC BEHINO OECK HELO I-N LEFT 
HANC 

CONOITIONS-SITTING AT PRINTING CARC PUNCH 
MACHINE, CAROS IN CLIPPED BATCHES 
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CEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OATA  OCCUP- QUALITY SOURCE 
SOURCE ATICN COOE 

DWMSTOP   TMU 
ELEMENT  VALUE 

FF 213 MAL MKPCOXX  MKPCDXX VARIABLE 

FF 213 MAL   MKPSOOl  MKPCD03 

125 
245 

11 

OPERATION/ELEMENT DESCRIPTION 

CARO,DUPLICATE,80 COLUMNS 
STARTS-WITH REACH TO DUPLICATING KEY.HANC IN 

NORMAL CPERATING POSITION AT KEYBOARC 
INCLUOES-OEPRESSING DUPLICATING 

KEY,AND PROCESS TIME TO OUPLICATE AN 80 COLUMN 
PUNCH CARO 

ENOS-WHEN COMPLETEO CARO SKIPS OUT OF THE 
PUNCH STATION 

CONOIT IONS-NOTE-IF 7 OR MORE DUPLICATIONS ARE 
RE0UIR6D.TIME HILL BE SAVED BY CHANGING THE 
PROGRAM UNIT TO CONTROL THE MACHINE FUNCTION 
AUTCMATICALLY. USING IBM 024/026/C29 
CARO PUNCH MACHINES 
CASE 01 USING PROGRAM CONTROL 

02 USING MANUAL CONTROL 

CARO,SKIP, OR OUP, MANUALLY, EACH OCCURRENCE 
OURING CARO PUNCHING. 

STARTS-WITH REACH TO FUNCTION KEY, HANCS IN 
NORMAL CPERATING POSITION AT KEYBOARO. 

INCLUOES-CONTACTING,OEPRESSING, ANC RELEASING 
FUNCTION KEY ANO REACTION TIME TO ENDING OF 
MACHINE OPERATION. 

ENOS-WITH RELEASE OF CONTACT KITH FUNCTION KEY 
HELO OURING PROCESS TIME. 

CONOITIONS-PROCESS TIME NOT INCLUOEO IN THIS 
ELEMENT, APPROPRIATE MACHINE TIME MUST BE 
AODEC 

NS 213 MAL   DPK3A8   MKPCG01 

FF 213 MAL MKPCIOl  MKPCI01 

NS 213 

212 

MAL 

MAL 

DPK3A15  MKPCMQ1 

MKPCOOl  MKPC001 

69   CARO, GET, NEW PROGRAM 
STARTS-REACH TO PROGRAM CAROS ON KEY PUNCH 
INCLUOES-LOOKING AT ANC MOVING 1ST CARC. 

LOOKING AT 2NC CARO, MOVING, REGRASPING 6 
MOVING OUT 2NC CARO 

ENOS-SELECTEO PROGRAM CARO IN RIGHT (-ANO 
CQNOITIGNS-OPERATOR IS STANOING IN FRCNT 

OF PRINTING CARO PUNCH MACHINE 

47   CARO,INSERT,MANUALLY,INTO REAO OR PUNCH 
STATION OF CARO EEC. 

STARTS-WITH MCVE OF CARO IN HAND TOWARC CARC 
BED. 

INCLUOES-MANUALLY PLACING AN EAM CARC INTO THE 
PUNCH OR REAO STATION OF A CARO PUNCH MACHINE. 

ENOS-WITH CARO IN PLACE ANO HANO RETLRNEC TO 
SELF CR TO KEYBOARC. 

CONOITIONS-USING IBM 024/026/029 CARC 
PUNCH MACHINES 

128   CAROS, MEASURE, KEYPUNCH 
STARTS-GET CARCS ANO GAUGE 
INCLUOES-ALIGNMENT OF GAUGE TO CARCS, ANC 

REAOING NUMBER ON GAUGE 
ENOS-ASIOE GAUGE 
CONOITIONS-CARCS ANO GAUGE ON TABLE 

69   CAROS,OBTAIN,HANCFUL (AVG 200 CAROSI FROM A 
STANDARD 2000 COUNT EAM CARO BOX 

STARTS-WITH REACH TO LIO OF CARD BOX 
INCLUDES-OPENING LIO, REMOVING HANCFLLL 

OF CARDS, ANO CLOSING LID 
ENOS-WHEN LIO IS CLOSEC WITH CARCS 

IN OTHER HANO 
CONDITICNS-EAM CARDS 

40 



OEFENSE KORK MEASUREMENT STANOARO TIME DATA ELEMENTS . 

OATA  OCCUP- QUALITY SOURCE 
SOURCE AT ION CODE 

OHMSTOP 
ELEMENT 

TNU 
VALUE 

FF    213     MAL   MKPCPOt  NKPCPOl 139 

FF    213     HAL   MKPCROl  MKPCROl 60 

NS    213     MAL   DPK3A7   MKPCSOl 42 

FF    213     MAL   MKPOAOl  MKPOAOl 116 

FF    213     MAL   MKPOC01  MKPCCC1 160 

FF    213     MAL   MKP0I01  MKP0IC1 106 

OPERATION/ELEMENT DESCRIPTION 

CAROtPLACE,PROGRAM,ONTO IBM MACHINE PRCCRAM 
DRUM 

STARTS-WITH MCVE CF PROGRAM CARO IN ONE HANC 
TOMAROS EMPTY DRUM IN OTHER HANC 

INCLUOES-PLACING,ALIGNING ANO LOCKING PROGRAM 
CARO ONTO PROGRAM ORUM 

ENOS-WITH RELEASE OF LOCKING LEVER ON CRUM 
ASSEMBLY HELD IN OTHER HANO 

COM) IT IONS-USING IBM 024/026/029 CARC PUNCH 
MACHINES 

CARO,REMOVE,PROGRAM,FROM IBM MACHINE PROGRAM 
ORUM 

STARTS-WITF REACH TO CLAMPING STRIP HANOLE ON 
DRUM ASSEMBLY HELC IN OTHER HANC 

INCLUOES-MOVING HANOLE TO UNLOCK CARC AND RE- 
MOVING CARC FRCM FRCGRAM ORUM 

ENOS-HITH EMPTY ORUM IN ONE HANO ANO PROGRAM 
CARO IN OTHER HANC 

CONDITIONS-USING IBM 024/026/029 CARC PUNCH 
MACHINES 

CARO, SLOT, PLACE OLO CARO IN 
STARTS-RELEASE OF ORUM BY RIGHT HANO 
INCLUOES-REACH TO ORUM,GRASP ANO MOVE CRUM 

ASIOE WITH RIGHT HANO,LEFT HANO MOVES CARO TC 
MACHINE,REGRASPS CARO, MOVES TO FASTENER THEN 
POSITIONS ANO RELEASES CARO. 

ENOS-RETURN OF LEFT HANO TO REST POSITION 
CONDITIONS-OPERATOR IS STANDING IN FRONT OF 

PRINTING CARD PUNCH MACHINE 

CAROS,ALIGN,CECK,INTO A PRECISE BLOCK 
STARTS-KITH MCVE OF CECK TO ALIGNING SURFACE, 

D«K UNDER CONTROL CF OPERATOR 
INCLUOES-PATTING ANO PRESSING A CECK Of EAM 

CAROS INTO PRECISE ALIGNMENT 
ENOS-WITH ALIGNED CECK IN HANO ANO RESTING 

UPON THE ALIGNING SURFACE 
CONOITIONS-l/2 TO 2 1/2 INCH THICK OECK OF 

EAM CARCS 

CECK,CHECK.CARD,eY RIFFLING 
STARTS-WITH MCVE OF CECK TO ALIGNING SURFACE, 

OECK IN POSSESSION 
INCLUOES-ALIGNING,RIFFLING ANC SIGHT CHECKING 

A OECK OF EAM CAROS FRCM 1/2 TO 2 1/2 INCHES 
THICK 

ENCS-WITH CECK IN HANO AFTER LAST CARC HAS 
ESCAPED FROM THUMB CONTROLLING THE SECONC 
RIFFLE 

CONOITIONS-EAM CAROS 

r^UM,INSTALL.PROGRAM TYPE ON IBM CARC PUNCH 
MACHINE 

STARTS-hlTH MCVE CF CRUM ASSEMBLY TOfcARC THE 
SPINDLE,PROGRAM UNIT COVER IS OPEN 

INCLUOES-INSTALLING ANO LATCHING THE PROGRAP 
DRUM IN PLACE.CLOSING THE COVER ANC ENGAGING 
THE PROGRAM SENSING MECHANISM 

ENOS-WITH HANCS AT REST IN NORMAL CPERATING 
POSITION AT KEYBOARC 

CONDITIONS-USING IBM 024/026/029 CARC 
PUNCH MACHINES 
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DEFENSE WORK MEASUREMENT STANOARD TIME OAT» ELEMENTS 

DATA  OCCUP" 
SOURCE ATION 

QUALITY SOURCE 
CODE 

DUMSTOP 
ELEMENT 

TMU 
VALUE 

NS 213 MAL OPK3A1 MKPOMXX VARIABLE 

49 
42 

OPERATICN/ELEMENT DESCRIPTION 

DRAWER, MOVE. OPEN ANC CLOSE CARC CAeiNET 
STARTS-REACH TO ORAWER HANOLE WITH EITHER HAND 
INCLUOES-GETTING DRAWER HANOLE, MOVING TC 

OPEN OR CLOSE CABINET ORAWER 
ENOS-RELEASE CF ORAWER HANOLE 
CONOITIONS-INCIVIOUAL IS SITTING IN FRONT OF 

KEY PUNCH CARO CABINET 
CASE Cl-OPEN CARC CABINET ORAWER 

02-CLOSE CARC CABINET CRAWER 

FF 213 MAL MKPOROl  MKPCROl 91   ORUM,REMOVE,PROGRAM TYPE.FROM IBM CARO PUNCH 
MACHINE 

STARTS-WITH REACH AWAY FRCM NORMAL QFERATING 
POSITION AT KEYBCARC 

INCLUOES-OISENGAGING SENSING UNIT.OPENING THE 
PROGRAM UNIT COVER AND REMOVING THE PROGRAM 
DRUM ASSEMBLY FROM THE MACHINE 

ENOS-WITH CRUM ASSEMBLY IN HANDS AT FRONT OF 
8Q0Y 

CONOIT IONS-USING IBM 024/026/029 CARC PUNCH 
MACHINES 

FF 213 HAL MKPDSXX  MKPCSXX VARIABLE 

213 MAL 

35 

MKPDTXX  MKPCTXX VARIABLE 

40 

53 

DECK,SIGHT-CHECK,CARO PUNCHING 
STARTS-WITH MCVING CF CECK TO LINE OF VISION, 

ALIGNED OECK IN HANOS 
INCLUOES-LIFTING CECK TO LINE OF VISION AND 

SIGHT CHECKING THE PUNCHED HOLES 
ENOS-WITH CECK LGWERED TC TABLE OR SELF ANO 

STILL IN HAND 
CONOITIONS-EAM PUNCHED CAROS 

CASE 01 SIGHT CHECK KEY PUNCHING,FIRST 
FIELD 

02 SIGHT CHECK KEY PUNCHING, EACH- 
AOCITIQNAL FIELD 

DOCUMENT,TURN.ASIOE SOURCE COCUMENT 
STARTS-WITH HANO ON CCCUME'NT WHEN LAST 

CHARACTER HAS BEEN PUNCHED 
INCLUOES-TURNING COCUMENT AS I DE,LOCK ING TO 

NEXT COCUMENT £ REAOING FIRST TWO CHARACTERS 
OF THE FIRST DATA UNIT 

ENCS-WITH FIRST CHARACTERS REAC t   START  OF 
KEYPUNCHING 
CASE 01 OOCUMENT TURN AStOE i.   REAC FIRST 

DATA UNIT ON NEXT OOCUMENT,LAST 
FIELD PUNCHED NUMERIC 

C2 OOCUMENT, TURN ASIDE £ REAC FIRST 
UNIT CN NEXT COCUMENT.LAST FIELD 
PUNCHED ALPHA 

213 r AL MKPHL01  MKPHL01 126   HCPPER.LCAC.HORIZONTAL TYPE, WITH CECK OF 
CAROS 

STARTS-WITH MOVE CF CECK TOWARC HOPPER 
INCLUOES-PUSHING PRESSURE PLATE BACK INSERTING 

CARD CECK, RELEASING PLATE ANC CHECKING ALIGN- 
MENT OF CARCS. 

ENCS-WITH CARC OECK IN HOPPER ANC HANCS 
RETURNEC TC KEYBOARC. 

CONOITIQNS-USING IBM 024/026/029 CARC PUNCH 
MACHINE 

FF 213 MAL MKPHU01  MKPHUOl 47   HOPPER,UNLOAC,HORIZONTAL TYPE CARO 
STARTS-WITH REACH TC CARCS IN HOPPER, HANC 

EMPTY 
INCLUOES-GETTING ANC REMOVING CAROS FRCM HOP- 

PER 
ENCS-WITH CARCS IN HANC.LIFTEC CLEAR CF 

HOPPER 
CONOITIONS-USING IBM 024/026/029 CARC PUNCH 

MACHINES. CCES NOT APPLY TO REMCVING CARCS 
FROM CARO STACKER ON LEFT SIDE CF MACHINE 
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OEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

OATA  OCCUP- QUALITY SOURCE 
SOURCE ATION CODE 

OWMSTOP 
ELEMENT 

TMU 
VALUE 

FF 

FF 

213 

213 

MAL   MKPOPOl  MKPOPOl IS 

HAL   MKPROXX  MKPROXX VARIABLE 

1* 

23 

22 

FF 216 TAL   BCABOXX  BCABOXX VARIABLE 

15 
26 

FF 216 MAL   BCAKOOl  BCAKOOl 

FF 216 MAL   BCAK002  8CAK002 

FF 216 MAL   BCAK003  BCAKOOl 15 

OPERATICN/ELEMENT DESCRIPTION 

X/OVERPUNCH 
STARTS-OURING PUNCHING WITH REACH TO MULTI- 

PUNCH KEY 
INCLUOES-PUNCHING TWO CHARACTERS INTO A SINGLE 

COLUMN OF AN AOP CARO 
ENOS-WITH RELEASE OF MULTI-PUNCH KEY 

OATA.REAO.IACDITIONAL DATA UNIT) FROM SOURCE 
DOCUMENT 

STARTS-KITH A LOOK TC NEXT INFORMATION SOURCE 
INCLUOES-ICENTIFYING £ REAOING OATA 
ENOS-WITH FIRST CHARACTERS» REAC ANC START OF 

KEY PUNCHING 
CONOITIONS-NOTE-GOOO-SOURCE DOCUMENTS ARE 

THOSE HAVING GOOD LEGIBILITY ANO 1.ITH THE 
UNITS OF OATA IN THE SAME OROER FROM COCUMENT 
TO COCUMENT 
FAIR-SOURCE OOCUMENTS ARE THOSE WITH GOOD 
LEGIBILITY ANC RANDOM CROER OF OATA FROM 
DOCUMENT TO OOCUMENT OR WITH THE UNITS OF OATA 
IN THE SAME OROER FROM DOCUMENT TO COCUMENT 
BUT WITH POOR LEGIBILITY 
POOR-SOURCE OOCUMENTS ARE THOSE WITH BOTH 
POOR LEGIBILITY ANO RANOOM ORCER CF OATA 
CASE 01 FROM MISCELLANEOUS OOCUMENTS CLASSI- 

FIED GOCO 
02 FROM MISCELLANEOUS DOCUMENT CLASSI- 

FIED FAIR 
03 FROM MISCELLANEOUS OOCUMENT CLASSl- 

FIEC POOR 
04 FROM PUNCH CARD TRANSCRIPT SOURCE 

OOCUMENT 

BAR,OEPRESS.OF 10 KEY ADDING OR CALCULATOR 
MACHINE 

STARTS-WITH HAND ON KEY eOARO 6 REACH TO BAR 
INCLUOES-GET, CEPRESS t RELEASE BAR 
ENOS-WHEN MACHINE MAS COMPLETEC THE .PRINTING 

PROCESS 
C0N0ITI0NS-10 KEY ACCING OR CALCULATOR MACHINE 

NOT APPLICABLE TO MULTI-COLUMN CALCULATOR 
CASE-01-0EPRESS PLUS OR MINUS "AR 

02-OEPRESS TOTAL BAR 

KEY. DEPRESS, ACCING MACHINE OR CALCULATOR 
STARTS-WITH REACH TO KEY. FINGERS CN HOME KEY 
INCLUOES-CCNT«CT ANO CEPRESS KEY 
ENOS-WITH FINGER RAISED TO RESTORE KEY 
CONDITIONS-MACHINE USED LESS THAN ONE HOUR PER 

DAY E NOT APPLICABLE TC MULTI-COLUMN MACHINE 
INTERMITTENT USE. INCLUDES TIME TC RESTORE KEY 
BETWEEN KEY STROKES 

KEY,DEPRESS. 10 KEY AOOING CR CALCULATING 
MACHINE, USEC 1 CR MORE HOURS PER CAY 

STARTS-WITH REACH TO KEY, FINGERS ON HOME KEY. 
INCLUOES-CCNTACT ANC OEPRESS KEY. 
ENOS-WITH RELEASE OF KEY. 
CONOITIONS-NOT APPLICABLE TO MULTI-CCLUMN 

CALCULATING MACHINE. CONTINUOUS USE.TIME TO 
RESTORE KEY IS LIMITEC OUT BY REACH TO 
NEXT KEY 

KEY,OEPRESS, ENTER FIRST DIGIT ON MULTI-COLUMN 
KEYBCARC CALCULATOR 

STARTS-WITH LOOK TO KEYBOARO TO LOCATE COLUMN 
INCLUOES-CCNTACT AND DEPRESS KEY 
ENOS-WITH RELEASE OF KEY, HANC OVER KEYBOARC 
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OAT*  OCCUP- QUALITY SOURCE   DWMSTOP   TMU 
SOURCE ATION CCOE    ELEMENT  VALUE 

OEFENSE MORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

OPERATION/ELEMENT DESCRIPTION 

FF 216 MAL   BCAK004  BCAK004 KEYtOEPRESS, ENTER AOOITIONAL 0I6IT ON MULTI- 
COLUMN KEYBOARD CALCULATOR OR AODING MACMNE. 

STARTS-hlTH REACH TO KEY ANO HANC ON KEY BOARD 
INCLUOES-CCNTACT ANO OEPRESS KEY 
ENOS-HITH RELEASE OF KEY. 



OEFENSe WORK MEASUREMENT STANOARD TIME OATA ELEMENTS 

OATA  OCCUP- QUALITY SOURCE 
SOURCE ATION CODE 

OMMSTOP 
ELEMENT 

TMU 
VALUE 

FF 216 TAL   BCAHRXX  BCAMRXX VARIABLE 

26 

19 

9 
47 

20 

15 

53 

70 

23 

12 

17 

13 

78 

20 

36 

19 

222 

13 

OPERATION/ELEMENT DESCRIPTION 

MACHINE,RUN TIME.FOR MULTI-COLUMN KEY80AR0 
CALCULATOR 

STARTS-MHEN ACTUATING BAR MAKES CONTACT 
INCLUOES-MACHINE RUN TIME ONLY ANC CARRIAGE 

TRAVEL IF IT OCCURS 
ENOS-WHEN ACTUATING BAR BREAKS CONTACT 
CONOITIONS-TIME AND DESCRIPTION VARIABLE BY 

CASE 
CASE 01 FIRST OIGIT OF MULTIPLIER K*-EN 

USING FRICEN CALCULATOR. NOTE (NOT 
APPLICABLE TO SQUARE ROOT CALCULATOR I 

02 EACH AOOITICNAL OIGIT OF MULTIPLIER 
WHEN USING FRIDEN CALCULATOR-NOTE I NOT 
APPLICABLE TO SQUARE ROOT CALCULATOR! 

03 CARRIAGE TRAVEL FOR FRICEN, MARCFANT, 
ANC MCNROMATIC CALCULATOR.EXCEPT WHEN 
COMPUTING QUOTIENT ON FRICEN AND THE 
QUOTIENT ANC PRODUCT ON MARCHANT OR 
MONROMATIC INOT APPLICABLE TO THE 
SQUARE ROOT CALCULATOR). 

04 CLEAR FRICEN CALCULATOR. 
05 FIRST CIGIT OF MULTIPLIER USING A 

MARCHANT CECI-MAGIC CALCULATOR. 
(EXCEPT THE ZERO). 

06 EACH AOOITIONAL OIGIT OF Tt-E MULTI- 
PLIER ON A MARCHANT DECI-MACIC 
CALCULATOR, (EXCEPT ZERO). 

07 EACH OIGIT IN MULTIPLIER USING A 
MARCHANT MOCEL CM/EFA. 

08FIRST CIGIT OF THE MULTIPLIER USING 
A MONRCMATIC 88N CALCULATOR (EXCEPT 
ZERO. 

09 FIRST ANC SECONO OIGITS OF THE 
MULTIPLIER USING A MONROMATIC 88N 
CALCULATOR (EXCEPT ZERO). 

10 EACH ADDITIONAL OIGIT OVER 2 CF THE 
MULTIPLIER USING A MONRCMATIC 88N 
CALCULATOR (EXCEPT ZERO). 

11 ENTER DIVIDEND USING A FRICEN 
CALCULATOR, NO CARRIAGE TRAVEL ANO NCT 
APPLICABLE TO THE SQUARE ROOT 
CALCULATOR 

12 REGISTER DIGIT VALUE CF THE QUO- 
TIENT USING A FRIDEN CALCULAtCR, 
(EXCEPT ZERO) ANO NCT APPLICABLE TO 
THE SCUARE ROOT CALCULATOR. 

13 CARRIAGE TRAVEL WHEN QUOTIENT IS 
BEING COMPUTED USING A FRICEN 
CALCULATOR. (NOT APPLICABLE TC THE 
SQUARE ROOT CALCULATOR) 

14 REGISTER THE FIRST CIGIT CF THE 
QUOTIENT USING A MARCHANT CECI-MAGIC 
CALCULATOR. (INCLUDES ZERO 

15 REGISTER EACH ADDITIONAL CIGIT Of 
THE QUOTIENT USING A "ARCFANT OECI- 
MAGIC CALCULATOR. ( INCLUDES ZERO) 

It CARRIAGE TRAVEL WHEN COMPUTING QUO- 
TIENT USING A MARCHANT CECI-MAGIC 
CALCULATOR 

17 REGISTER FIRST OIGIT CF THE QUO- 
TIENT USING A MARCHANT MOCEL CM/EFA 
CALCULATOR. ( INCLUOES ZERO 

18 REGISTER EACH AOOITIONAL CIGIT OF 
THE QUOTIENT USING A MARCHANT MOCEL 
CM/EFA CALCULATOR.(INCLUOES ZERO) 

19 CARRIAGE TRAVEL WHEN COMPUTING QUO- 
TIENT USING A MARCHANT MOCEL CM/EFA 
CALCULATOR. 

20 REGISTER FIRST OIGIT CF TFE QUO- 
TIENT USING A MONROMATIC CALCULATOR. 
(EXCEPT ZEPC) 

21 REGISTER ACCITIONAL DIGIT OF THE 
QUOTIENT USING A MONRCMATIC CALCU- 
LATOR. (EXCEPT ZERO) 
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DEFENSE KORK MEASUREMENT STANOARO TIME OAT« ELEMENTS 

DATA  OCCUP- QUALITY SOURCE 
SOURCE ATION CCOE 

OWMSTCP 
ELEMENT 

TMU 
VALUE 

FF 216 TAL   BOMMTXX- 8CAMTXX VARIABLE 

«3 

23 
20 
33 
21 

OPERATICN/ELEMENT DESCRIPTION 

MACHINE TIME.FOR 10 KEY MACHINES 
STARTS-KITH KEY OEPRESSEO. 
INCLUOES-MACHINE TIME CNLY. 
ENOS-WHEN MACHINE STOPS. 
CONOITIONS-CASES 01,02 ANO 03 APPLY WHEN USING 

A 1C KEY ACDING MACHINE WITH CNE RCW CF 
MULTIPLIER KEYS. REMINGTON TYPE MACHINE. 
CASES 04 ANC 05 APPLY WHEN USING 10 KEY CALCU- 
LATOR. FRICEN TYPE MACHINE 
CASE Cl MULTIPLY BY 1 OR LAST MULTIPLIER 

DIGIT. 
02 MULTIPLY BY ACCITIONAL DIGIT. 
03 GET TOTAL OF AOOITIONS. 
0* MULTIPLY BY 1 CIGIT 
05 MULTIPLY BY ACCITIONAL DIGIT. 

216 MAL MCAOEXX  MCAOEXX VARIABLE 

51 

13 
1C 

165 
153 

231 

15 
12 

24 

OIGITISJ, ENTER 
STARTS-LOOK TC NUMERAL, 

FACING CALCULATOR, WI 
INCLUOES-REAO NUMERAL, L 

ENTER NUMERAL INTC KE 
NOTE-NO EYE TRAVEL IN 
TIME INCLUCES MACHINE 

ENOS-CASE 1.2,3,4,5,7 £ 
WITH HANO CN KEYBCARO 
CASE 6 C 9-WHEN ACTUA 

CONOITIONS-MULTI-COLUMN 
CASE 01 ENTER FIRST 0 

KEYBOARO, OR 
FRICEN CALCUL 

ENTER ACOITIONAL CIGI 
FIFTH DIGIT INTO 

02 MULTI-COLUMN 
C3 A IC KEY-SMAL 

CALCULATOR 
ENTER FIRST SIX DIGIT 

04 MULTI-COLUMN 
05 A   10   KEY-SMAL 

CALCULATOR 
06 THE   MULT I PL IE 

CALCULATOR 
ENTER   EACH   AOCITIONAL 
THROUGH   10   CIGITS   INT 

07 A MULTICCLUMN 
08 A 10 KEY SMAL 

CALCULATOR 
09 THE MULTIFLIE 

CALCULATOR 

OPERATOR AT 
TH HANC ON K 
OOK TO KEYBO 
YBOARO 
CASE 2,3,7. 
RUN   TIME    IN 

8-LAST   DIGIT 

TING   BAR   8RE 
£   10   KEY   CAL 
IGIT    INTO   MU 
10   KEY   SMALL 
ATOR 
T(S)   THROUGH 

KEYBOARO   CAL 
L   KEYBOARC   F 

S   OF   A   NUM6E 
CALCULATOR 
L   KEYBOARC   F 

R KEYS OF A 

OIGIT(S). F 
C 
CALCULATOR 

L KEY80ARC, 

R KEYS OF A 

WORK PLACE 
EY80ARC 
ARC ANO 

8 £ S 
CASE fc £ <! 
ENTEREC, 

AKS CONTACT 
CULATOR 
LTI-COLUMN 
KEYeOARO- 

CULATOR 
RICEN 

P 

RICEN 

MARCHANT 

ROM 7 

FRIOEN 

MARCHANT 

FF 216 MAL   MCAMCXX  MCAMCXX VARIABLE 

24 

17 

216 MAL   MCAMRXX  MCAMRXX VARIABLE 

38 

22 

MACHINE,CLEAR 
STARTS-WITH HAND CN WRITING SURFACE WITHIN 12 

INCHES CF CLEARANCE KEYS 
INCLUOES-REACH £ CEPRESS KEYS £ MACHINE RUN 

TIME 
ENCS-WHEN MACHINE RUN TIME IS COMPLETED CR 

FINGER RAISED FROM KEY 
CONOITIONS-SEE CASES FCR TYPES OF MACHINES 

CASE Cl MACHINE,CLEAR TO AOO OR SUBTRACT 
CN FRIOEN CALCULATOR 

02 MACHINE CLEAR TO AOC CR SUBTRACT ON 
MARCHANT CALCULATOR 

MACHINE,RUN TIME.FRIDEN CALCULATOR 
STARTS-WHEN MULTIPLY BAR MAKES CONTACT 
INCLUOES-MACHINE RUN TIME TO CLEAR DIALS 

CARRIAGE TRAVEL TIME ANO TIME TC MULTIPLY BY 
1ST ANC ACCITIONAL CIGITIS1 

ENOS-WHEN MULTIPLY BAR 8REAKS CONTACT 
CONOITICNS-MULTI COLUMN FRIOEN CALCULATCR 

CASE 01 MACHINE RUN TIME TO MULTIPLY eY 
THE 1ST DIGIT OF THE MULTIPLIER 

02 MACHINE RUN TIME TO MULTIPLY BY 
ACCITIONAL CIGIT OF THE MULTIPLIER 
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DEFENSE WORK MEASUREMENT STANOARD TIME DATA ELEMENTS 

DATA  QCCUP- QUALITY SOURCE   DWMSTOP   TMU OPERATICN/ELEMENT DESCRIPTION 
SOURCE ATION COOE    ELEMENT  VALUE 

FF    216     MAL   MCATTOl  MCATT01       58   TAPE,TEAR,PR INTING CALCULATOR 
STARTS-MITH HANO ON KEY 80ARO,REACH TC TAPE 
INCLUCES-GET.PULL £ TEAR OFF TAPE 
ENOS-WITH TAPE IN HANC 
CONOITIONS-PRINTING AOCING OR CALCULATOR 

MACHINE 

FF    216     MAL   TCAAAXX  TCAMAXX    TABLE   MACHINE,ACDITION,WITH TEN KEY AOOING OR 
CALCULATOR MACHINE 

STARTS-HTH  OEPRESS   KEY,   HAND   ON   KEYeOARC   ANO 
EYES   ON   NUMERAL 

INCLUOES-ENTER   NUMERAL   INTO  MACHINE,   CEPRESS 
AOD   BAR,   MACHINE   PRINTS  NUMERAL   ON   TAPE,   ANO 
LOOK   TO   NEXT   NUMERAL 

ENOS-MHEN   TOTAL   BAR   BREAKS   CONTACT   ANO   MACHINE 
RUN   TIME   IS   COMPLETED,   HANO   ON   KEYBOARD 

NUMBER   OF   SUANTITIES 
AVERAGE 
NO. OF 2 3 4 5 6 7 8 9 1C 
OIGITS IN 
QUANTITY A e C C E F G H J 

1 A 62 so 98 116 134 152 170 188 206 
2 B 68 89 110 131 152 173 194 215 236 
3 C 74 98 122 146 17C 194 218 242 266 
4 0 BO 107 134 161 188 215 242 269 296 
5 E 86 116 146 176 206 236 266 296 326 
6 F 92 125 158 191 224 257 290 323 356 
7 G 98 134 170 206 242 278 314 350 386 
a H 104 143 182 221 260 299 338 377 416 
9 J 110 152 194 236 278 320 362 404 446 

10 K 116 161 206 251 296 341 386 431 476 
11 12 13 14 15 16 17 18 19 
K M N P R S T U V 

1 A 224 2 42 260 278 296 314 332 350 368 
2 B 257 278 299 320 341 362 383 404 425 
3 C 290 314 338 362 386 410 434 458 482 
4 c 323 350 377 404 431 45e 485 512 539 
5 E 356 386 416 446 476 506 536 566 596 
6 F 369 422 455 488 521 554 587 620 653 
7 G 422 458 494 530 566 602 638 674 710 
B H 455 494 533 572 611 650 689 728 767 
9 J 488 530 572 614 656 698 74C 782 824 

10 K 521 566 611 656 701 746 791 £36 881 

FF 216 MAL        TCAOAXX     TCAMOXX TABLE        MACH INE,0IVISION.ENTER   FIRST   ANC   ACCITICNAL 
OIGITS    IN   CIVIDENO   ANO   OIVtSOR 

STARTS-KITH   LOCK   TO   NUMERAL,HANO   IN   NORMAL 
OPERATING   POSITION   AT   KEYBQARC 

INCLUDES-REAO   ANO   ENTER   NUMERAL   OF   CIVIOENO 
INTO   MACHINE,   OEPRESS   CIVO.   OR   ADC   BAR,    REAC 
AND   ENTER   NUMERAL   OF   CIVISOR   ANC   CEPRESS 
01 VICE   eAR 

ENOS-WHEN   CIVICE   BAR   MAKES   CONTACT   ANC   MACHINE 
RUN   TIME   STARTS,   HANO   GN   KEYBOARC. 

CONOITICNS-NO   MACHINE   RUN   TIME   INCLUCEC 
NUMBER   OF   OIGITS    IN   CIVtCENC 

NUMBER I 2 3 4 5 6 7 8 9 10 
OF OIGTS 

IN 
DIVISCP 

A B c 0 E F G H J K 
1 A 124 137 150 16 3 176 238 253 268 263 2se 
2 e 137 150 163 176 189 251 266 281 296 311 
3 c 150 163 176 189 202 264 279 294 3C9 324 
4 c 163 176 189 202 215 277 292 307 322 337 
5 E 176 189 202 215 228 290 305 32C 335 350 
6 F 238 251 264 277 290 352 367 3e2 397 412 
7 G 253 266 279 292 30 5 36 7 382 397 4 12 427 
8 H 268 281 294 307 320 382 397 412 427 442 
9 J 283 296 309 322 335 397 412 427 442 457 

10 K 298 311 324 337 350 412 427 442 457 472 
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DEFENSE WORK MEASUREMENT STANOARO TIME OAT« ELEMENTS 

OATA  OCCUP- QUALITY SOURCE 
SOURCE ATION COOE 

DUMSTOP 
ELEMENT 

TMU 
VALUE 

OPERATKN/ELEMENT   DESCRIPTION 

FF 216 MAL TCAMBXX  TCAMMXX TABLE 

FF 216 MAL   TCAOBXX  TCAMRXX TABLE 

MACHINE,MULTIPLICATION,WITH CALCULATOR 
STARTS-WITH LOCK TO NUMERAL,OPERATOR F 

CALCULATOR t HAND ON KEYBOARD 
INCLUOES-REAO £ ENTER CIGITS REQUIREC 

MULTIPLY BAR £ MACHINE RUN TIME 
ENOS-KHEN MULTIPLY BAR BREAKS CONTACT 

FACING CALCULATOR 
NUMBER DIGITS IN NUMBER 

DIGITS 
IN 
MULT I 
PLIER 

1 A 
2 
3 
4 
5 
6 
7 
8 
9 

10 

166 171 
212 

ACING 

ACTUATE 

OPERATOR 

MULIPLICAND 
8   9   10 
H   J   K 

192 205 218 280 295 
225 238 251 313 328 
258 271 284 346 

317 
350 

304 
261 

379 394 
412 427 
494 509 

544 

310 
343 
376 
409 
442 
524 
559 
594 

325 34C 
358 373 
391 4C6 
424 439 
457 472 
539 554 
574 5E9 
609 624 
644 659 

694 

MACHINE,RUN TIME.FOR OIVISION OPERATIONS ON 
CALCULATORS 

STARTS-HHEN ACTUATING eAP 
INCLUOES-MACHINE RUN TIME 

CARRIAGE TRAVEL TO LIN 
QUOTIENT ANC CARRIAGE 
QUOTIENT 

ENOS-WHEN MACHINE STOPS ANO QUOTIENT HAS 
REGISTERED 

MAKES CONTACT 
TO ENTER OIVICENO, 

E-UP, REGISTER CIGITS IN 
TRAVEL KHEN COMPUTING 

NUMBER OF OIGITS 
5   6 

CALCULATORS 
FRICEN 
MONROMATIC 
MARCHANT 
DECI-MAGIC 
MARCHANT 
CM/EFA 

3 
A 
137 

4 
B 
154 

248 261 
92  99 

IN CUOTIENT 
7   8   9   10 • 

C   0   E   F   G   H 
197 240 283 326 369 412 
274 287 3C0 313 326 339 
106 113- 120 127 13* 141 

65  74  83  92 101 110 119 12f 

FF 216 MAL   TCASCXX  TCAMSXX TABLE   MACHINE,SUBTRACTION,TEN KEY AOOING M 
CALCULATOR 

STARTS-KITH CEPRESS KEY, HAND ON K 
EYES CN  NUMERAL 

INCLUCES-ENTER NUMERAL OF MINUENC 
MACHINE,  CEPRESS ACO BAR, MACH 
TO NUMERAL, ENTER NUMERAL OF SU 
DEPRESS MINUS ANO TCTAL BARS 

ENCS-WHEN TOTAL BAR eREAKS CONTACT 
RUN TIME IS COMPLETED, HANO ON 

NUMBER OF OIGITS IN 
12  3  4  5  6  7 

ACHINE OR 

EYeOARC AND 

INTO 
INE RUNS, LOOK 
BTRAhENO. 

ANC MACHINE 
KEY8CAR0 
MINUEND 
8  9   10 

NUMBER CF 
OIGITS IN 
SUBTRAHENO 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 

A  8  C  C  E  F  G 
62 65 68 71 74 77 80 

68 71 74 77 80 83 
74 77 80 83 86 

80 83 86 89 
36 89 92 

92 95 
98 

h J 
e3 86 
86 89 
89 92 
92 95 
95 98 
98 101 

1C1 1C4 
L04 107 

110 

K 
69 
S2 
95 
98 
101 
104 
107 
110 
113 
116 
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DEFENSE WORK MEASUREMENT STANOARO TIME OAT A ELEMENTS 

DAT« OCCUPY QUALITY SOURCE 
SOURCE ATION CODE 

SI 222 MAI   C-26 

OWMSTOP 
ELEMENT 

NIDCAOl 

TMU 
VALUE 

1119 

SI 222 MAL   C-3« NIOCSOl 490 

SI 

SI 

222 

222 

MAL   C-25 MtDOAOl 593 

HAL C-37 HtOOHXX VARIABLE 

97 

SI 222 MAL   C-21 MtOOROl 

190 

«92 

SI 222 MAL C-28 MIOOR02 297 

Si 222 MAL   C-1-5 SiOCMXX VARIABLE 

852 
2290 
2354 
547 

1243 

OPERATION/ELEMENT DESCRIPTION 

CAROtANNOTATE,ADJUSTMENTS FROM SHIPMENT PLAN- 
NING KORKSHEET 

STARTS-*ITH REAO ADJUSTED LINE ITEM NUMBER 
INCLUOES-ELEMENTS RECUIREO TO OBTAIN CARCtTO 

TRANSCRIBE CUANTITY SHIPPEO. QUANTITY AOJUSTED 
ANO TOTAL PIECES 

ENOS-TRANSCRIBE QUANTITY FROM SHIPMENT PLAN- 
NING WORK SHEET TC MRO CONTROL/STATUS REQUEST 
CAROUBMI 

CONOITIONS-APPLICATICN FOR MRO CCNTRCL/STATUS 
REQUEST CARC ONLY 

CARO,SELECT,CATA „„,„-„ 
STARTS-WITH READ »NO RETAIN NUMBER OF OESIRED 

DATA CARO 
INCLUOES-REAO CESIREC CARD,OBTAIN CARC DECK, 

SEPARATE CAROS FOR REAOING ANO REAC NUMBERS 
ENOS-WITH REMOVAL OF OESIRED CARC 
CONDITIONS-SHIPPING COCUMENTAT ION 

OOCUMENT,ATTACH,TO OATA CAROS 
STARTS-«ITh A REACH TO 0OCUM6NTS 
1NCLU0ES-ELEMENTS RECUIREO TO JOSTLE DOCUMENTS 

ANO CARCS-FCLC DOCUMENTS ANC SECURE. 
ENOS-WITH RELEASE OF OOCUMENTS ANC CAROS 
CONDITIONS-SHIPMENT PLANNING DOCUMENTATION 

DOCUMENTS,MATCH 
STARTS-WITH REACH TO DOCUMENTS 
INCLUOES-ELEMENTS TO OETAIN OOCUMENT, SCAN 

DOCUMENT ANO REAO ANO RETAIN SHIPPING UNIT 
NUMeERtS.U.N.) 

ENOS-WITH ASICE VERIFIED COCUMENT 
C0N0ITICNS-GBL.DC1348-1.CONS 1ST LIST 

CASE 01 TIME TO REAO ANO RETAIN NUMBER ON 
FIRST COCUMENT 

02 TIME TO COMPARE NUMeER ON EACH 
AOCITIONAL OOCUMENT,INCLUCES COCUMENT 
OBTAIN »NO AS ICE.TIME PER EACH DOC- 
UMENT 

DOCUMENT,REVIEM.SHIPMENT PLANNING WORK SHEET, 
FOR ENTRIES,MATCH CAROS 

STARTS-KITH RE*CH TO DCCUMENT(S) 
INCLUDES-MOTIONS NECESSARY TO OBTAIN COCUMENT, 

MOVE TO WORK AREA, REVIEW FOR ENTRIES ANC 
SELECT CARCS 

ENOS-WITH CARCS REMOVEC FROM TRAY 
CONOITICNS-APPLIES TC SHIPMENT PLANNING 

DOCUMENT ONLY,TIME PER CARO MATCHEC 

DOCUMENT,REVIEW, PULL CAROS TO COMPARE CATA. 
STARTS-WITH REACH TO OOCUMENT 
INCLUOES-ELEMENTS TO REMOVE DOCUMENT, SCAN 

OOCUMENT- SCAN CAROS ANO SELECT RECUIREO CARCS 
ENOS-WITH CARCS REMOVEC FROM TRAY 
CONOITIONS-APPLIES TO CD1348-1 SHIPPING 

OOCUMENT ONLY,TIME PER DOCUMENT/CARO MATCHEO 

CARDS,MATCH,TO SHIPMENT PLANNING WORKSHEET 
(SPWS)OR 001348-1 SHIPPING DOCUMENTS 
STARTS-hlTH A REACH TO DCCUMENTS/CARCS 
INCLUOES-ELEMENTS RECUIREO TO OBTAIN,REAC ANO 

MATCH CCCUMENTS.ALIGN ANO ATTACH CARCS TC OOC- 
MENTS ANO PLACE IN BASKET FOR KEYPUNCH 

ENOS-WITH DOCUMENTS IN BASKET 
CONOITIONS-VARIOUS ACTIONS ARE NOTED FOR EACH 

CASE 
CASE 01 NO ADJUSTMENTS TO SPwS 

02 SHORTAGE/OVERAGE ANNOTATED-SPWS 
C3 EXTRACT ANNOTATED TO SPWS 
04 NO ADJUSTMENTS TO 1348-1 COCUMENT 
05 OVERAGE/SHORTAGE ON 1348-1 
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DEFENSE KORK MEASUREMENT STANDARO TIME OATA ELEMENTS 

OATA  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE AT ION CODE    ELEMENT  VALUE 

OPERATION/ELEMENT DESCRIPTION 

CL    222     MAL   ECPG     SLOPC01     5752   PLANOGRAPH,COMPLETE 
STARTS-WITH REACH TO GET PLANOGRAPH 
INCLUOES-ALL THE MOTICNS NECESSARY TO GET 

PLANOGRAPH,GET PENCIL PROM POCKET,CRAU OIAGRAM 
OF STORAGE AREA,ANNOTATE LOCATION,STOCK MJMBER 
ANO LOT NUMBER,NOMENCLATURE(21 LETTERS),SIGN 
ANO OATE,ASIDE PLANOGRAPH ANO RETURN PENCIL TO 
POCKET 

ENOS-HITH PENCIL/PEN RETURNEO TO POCKET 

SI 222 MAL   T-32-33  STVMPXX VARIABLE 

5292 
5123 

MESSAGE,PREPARE,FORM,CO 173 
STARTS-WITH TURN OF CHAIR 
INCLUOES-ALL ELEMENTS RECUIREO TO PLACE 

OOCUMENT IN TYPEWRITER-OBTAIN COPY MATERIAL 
ANO TYPE MESSAGE.  PROOF REAO AFTER COMPLETICN 

ENOS-WITH ASIOE FINISHED MESSAGE 
CASE 01 MESSAGE FOR ORUG SHIPMENTS 

02 BIOLOGICAL MESSAGE 

CL    222     MAL   ECUP     MHRNWOl      113   PRIORITY NUMBER,WR ITE 
STARTS-WITH SCAN OOCUMENT TO LOCATE WRITING 

PCINTIPENCIL ANO COCUMENT IN HANOI 
INCLUOES-ALL THE MOTIONS NECESSARY TC LOCATE 

WRITING POINT ANO PRINT THREE LETTERS,OASH 
ENOS-WITH WRITING CCMPLETEIPENCIL ANC COCUMENT 

IN HANOI 

CL    222     MAL   ECMR     SWRCCOl     3068   CARD(MAGA2INE DATA)»COMPLETEIRECEIVINGI 
STARTS-WITH REACH TO GET CARO 
INCLUOES-ALL THE MOTIONS NECESSARY TO GET 

MAGAZINE CARO,GET PEN FROM POCKET.ANNOTATE 
CARO WITH STOCK NUMBER,NOMENCLATURE,LOCATION, 
TYPE STORAGE.LCT NUMBER,CONCITION.AMOUNT PER 
PACKAGE,PACKAGES PER STACK,LIGHT PACKAGES PER 
STACK,OATE.COCUMENT NUMBER,PLUS OR MINUS. 
QUANTITY,BALANCE,SIGNATURE ANC REMARKS,ASIDE 
CARC ANC RETURN PEN TC POCKET 

ENOS-WITH ASICE CARC ANO RETURN PEN TO POCKET 

CL    222     MAL   ECMS     SWRCCC2     1578   CAROIMAGAZINE OATA),CCMPLETE(SHIPPING) 
STARTS-WITH REACH TO GET CARO 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET 

CARD,GET PEN FROM POCKET,ANNOTATE CARC WITH 
OATE.CCCUMENT NUMBER,MINUS,QUANT ITY.BALANCE, 
SIGNATURE ANC REMARKS,ASIOE CARC ANC RETURN 
PEN TC POCKET 

ENOS-WITH ASICE CARC ANO RETURN PEN TO POCKET 

CL    222     MAL   ECRC     SWRCPOl     3625   CAROIBIN REPLENISHMENT-OC FCRM 856),PR 
STARTS-WITH TURN BODY FROM CART 
INCLDUES-ALL Tl-E MOTICNS NECESSARY T 

GET FCRM 00 856(BIN REPLENISHMENT 
CART,GET PFNCIL FROM PCCKET,WRITE 
CODE.eiN LOCATION,BULK LOCATION,S 
QUANTITY.OATEIFOUR CIGITS),SI GNAT 
NUMBER CN CARO,TEAR C.FF PERFORATE 
FROM TAG, ATTACKS IGN»L"TAG UNCER 
H0L0EP,4S!0E"NCTICE"AN0 REQUEST T 
RETURN PENCIL TO POCKET.REMOVE "S 
OF TAG FROM 8 IN,OESTROY"SIGNAL"FC 

ENDS-WITH CESTROY"SIGNAL"PORTICN CF 

EPARE 

C TURN ANO 
CARC1FR0M 
PRIORITY 

TCCK NUMBER, 
LIRE, INVOICE 
C PORTION 
eiN TAG 
AGS TO CART, 
IGNAL"PCRTICN 
RTION OF TAG 
TAG 
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DATA  OCCUP- QUALITY SOURCE   OWMSTOP   TMU 
SOURCE ATION COOE    ELEMENT  VALUE 

OEfENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OPERATION/ELEMENT DESCRIPTION 

OL    222     MAL   ECRP     SWROPOl      429   DOCUM6NTIPER PALLET SHIPPEC OR RECEIVEC), 
PROCESS 

STARTS-WITH VISUAL CCUNT CF CONTAINERS 
INCLUDES-ALL THE MOTIONS NECESSARY TO COUNT 

THE NUMBER CF CONTAINERS ON THE PALLET,GET 
OOCUMENT,GET PENCIL FROM POCKET,WRITE THE 
NUMBER CF CONTAINERS ON THE PALLET,ASIOE 
DOCUMENT,GET WORKSHEET,MAKE TALLY(TICKINARK CN 
WORKSHEET,ASIDE WORKSHEET AND RETURN PENCIL TO 
POCKET 

ENCS-WITh ASIOE WORKSHEET ANO RETURN PENCIL TO 
POCKET 

01 222     MAL   ECSB     SWRCP02      917   OOCUMENT«PER BILL OF LAOING-SHIPPING),PROCESS 
STARTS-WITH REACH TO GET DOCUMENT(BILL OF 

LAOINGI 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET 

OOCUMENTCBILL CF LACING»,SCAN FOR REFERENCE 
POINTS,REAC CONSIGNEE NAME ANO AOORESS.GET 
PENCIL FROM POCKET,SIGN OOCUMENT.CATE COCUMENT 
ANO RETURN PENCIL TO POCKET,FOLO ANC INSERT 
DOCUMENT IN ENVELOPE,ASIOE ENVELOPE 

ENOS-WITH COCUMENT IN ENVELOPE ANC ASICE 

DL    222     MAL   ECRB     SWROP03     1495   OOCUMENTIPER BILL OF LADING RECEIVEO),FROCESS 
STARTS-WITH OOCUMENT IN HANO 
INCLUOES-ALL THE MOTIONS NECESSARY TO LOCATE 

POINTS ON SHEET,VERIFY CARRIERS INITIALS ANC 
NUMBER,MCOE OF SHIPMENT,BILL CF LACING NUMBER, 
GET PENCIL FROM POCKET ANO ANNOTATE COCUMENT 
WITH CONTROL NUMBER,TGTAL WEIGHT,CATE OF 
RECEIPT,CHECKERS NAME,ASIOE OOCUMENT AND RE- 
TURN PENCIL TO POCKET 

ENOS-WITH COCUMENT ASIOE ANO PENCU RETURNEC 
TO POCKET 

OL    222     MAL   ECSL     SWR0PC4      501   DOCUMENT<SINGLE LINE ITEM-PARCgL POST-PACKI, 
PROCESS 

STARTS-WITH REACH TO GET OOCUMENT 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET THE 

DOCUMENT,GET A PENCIL FROM POCKET.ANNOTATE 
PACKING INFORMATION ON OOCUMENT-PRINT INITIALS 
(THREE LETTERS),JULIAN DATE,TYPE CF CONTAINER 
«THREE LETTERS),WEIGHT ANO CUBE,NUMBER OF 
CONTAINERS,ASICE COCUMENT ANO RETURN PENCIL TO 
POCKET 

ENOS-WITH COCUMENT ASIDE ANO PENCIL RETURNEC 
TO PCCKET 

DL    222     MAL   ECKO     SWRCP05      846   OOCUMENTI KEY-PACK MULTI-LINE PACKS),PROCESS 
STARTS-WITh GET KEY COCUMENT 
INCLUDES-ALL THE MOTIONS NECESSARY TC GET 

OOCUMENTISJ.GET PENCIL FROM PCCKET,PRINT 
INITIALSITHREE LETTERS),JULIAN CATE,"KEY DOC", 
"X OOCUMENT COMBINED",TYPE CF CONTAINER, 
WEIGHT ANC CUBE OF CONTAINERS,NUMeER CF CON- 
TAINERS , AS ICE COCUMENT ANO RETURN PENCIL TO 
POCKET 

ENOS-WITH COCUMENT ANO PENCIL RETURNEC 
TO POCKET 
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DEFENSE WORK MEASUREMENT STANOARO TIME OATA ELEMENTS 

OAT*  OCCUP- OUALITY SOURCE 
SOURCE ATtON CCOE 

OWMSTOP   TMU 
ELEMENT  VALUE 

OPERATICN/ILEMENT DESCRIPTION 

OL 222 HAL 

OL 222 MAL 

OL 222 MAL 

OL 222 MAL 

OL 222 

OL 222 MAL 

ECRT     SWFCP06     1598   DOCUMENT,PROCESS-PER LINE ITEM RECEIVEC AT 
OCEAN TERMINAL 

STARTS-WITH OOCUMENT IN HANO 
INCLUOES-ALL THE MOTICNS NECESSARY TO MOVE ANO 

SCAN RECEIPT DOCUMENT FOR REFERENCE POINTS, 
VERIFY TCN,NOMENCLATURE AND QUALITY,OeTAIN 
PENCIL FROM POCKET,ANNOTATE QUANTITY RECEIVEC, 
TOTAL NUMBER CF CONTAINERS,POC l-OLC AREA 
LOCATICN.COUNT TALLY!TICK I MARKS,MAKE CALCU- 
LATICMTWO OIGITS1ANO WRITE TOTAL PALLETS,RE- 
TURN PENCIL TC POCKET 

ENCS-WITH RETURN PENCIL TO POCKETfCOCUMENT 
IN HANO 

ECLP     SWRCP07      565   OOCUMENT,PROCESS-PER LINE ITEM PACKED 
STARTS-WITH REACH TO GET COCUMENTICC 1348-1) 
INCLUDES-ALL THE MOTIONS NECESSARY TO GET 

OOCUMENT,VERIFY STOCK NUMBER, ITEM CECRIPTION 
ANC UNIT CF ISSUE,ASICE OOCUMENT 

ENOS-WITH ASICE DOCUMENT 

SPP-9    SWRCP08     1702   OOCUMENTIPER LINE ITEM PACKAGED),PROCESS 
STARTS-KITH REACH TC GET CQCUMENT 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET 

DOCUMENT ANC VERIFY MATERIAL WITH COCUMENT 
(OWMSTOP ELEMENT 222 SWR0P07).LOCATE INFCR- 
MATICN FOR P ANO P METHOOS FRCM CARC FILE/ 
MANUAL<CWMSTOP ELEMENT 920 MFLIL01).ANNOTATE 
OOCUMENT WITH INITIALS.OATE ANO NUMBER OF 
PIECES,ASICE CCCUMENT,RETURN PENCIL TC POCKET 

ENOS-WITH PENCIL RETURNEC TO POCKET ANC 
OOCUMENT ASIDE 

ECLS     SWR0P09      95«   OOCUMENTIPER LINE ITEM SHIPPEO).PROCESS 
STARTS-WITH REACH TC GET OOCUMENT 

•  INCLUOES-AIL THE MOTIONS NECESSARY TC GET 
SHIPPING OCCUMENT.LCCATE POINTS,REAC CONSIGNEE 
NAME ANC ACCRESS,VERIFY STOCK LOCATION,STOCK 
NUMBER AND NUMBER OF CONT AINERS «GET PENCIL 
FROM POCKET .CCUNT TALLYITICK)MARKS,MAKE 
CALCULATION ANC WRITE TOTAL NUMeER CF PALLETS, 
RETURN PENCIL TO POCKET ANO ASICE COCUMENT 

ENCS-WlTH COCUMENT ASICE ANO PENCIL 
RETURNED TO PCCKET 

SWR0P10     1878   OOCUMENTIPER LINE ITEM SH FPED-LOT VERIFI- 
CATION RECUIREO),PROCESS 

STARTS-WITH REACH TO GET COCUMENT 
INCLUOES-ALL THE MOTICNS NECESSARY TO PROCESS 

OOCUMENT PER LINE ITEM SHIPPECICWMSTCP ELEMENT 
222 SWRCP09»,VERIFY LOT NUMBER,SIGN ANO CATE 
TWO TIMES,ASIDE DOCUMENT ANC RETURN PENCIL TC 
POCKET 

ENOS-WITH COCUMENT ASIOE ANO PENCIL RETURNEC 
TO PCCKET 

ECPP     SWRCP11     1*26   OOCUMENTIPER PARCEL POST ITEM RECEIVED). 
PRCCESS 
STARTS-WITH RECEIPT COCUMENT IN HANC 
INCLUDES-ALL THE MOTIONS NECESSARY TC LOCATE 

POINTS CN CCCUMENT,VERIFY STOCK NUMBER,ITEM 
DESCRIPTION ANO UNIT OF ISSUE,CCUNT PIECES, 
GET PENCIL FROM PCCKET.ANNOTATE CCCUMENT WITH 
QUANTITY RECEIVED,NUMBER OF CCNTA INERS,STORACE 
LOCATION ANC TCTAL NUMBER OF PIECES.RETURN 
PENCIL TO POCKET 

ENOS-WITH PENCIL RETURNEC TO PCCKET 

MAL   ECLL 
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DEFENSE WORK MEASUREMENT STANOARO TIME DATA ELEMENTS 

DATA  OCCUP« 
SOURCE ATION 

QUALITY SOURCE 
CODE 

DWMSTOP 
ELEMENT 

TMU 
VALUE 

OPERATICN/ELEMENT DESCRIPTION 

OL    222     MAL   ECLR     SURCP12     1356   DOCUMENTCPER LINE ITEM RECEIVED) .PROCESS 
STARTS-WITH SCAN OOCUHENT TO LOCATE REFERENCE 

POINTISKCOCUMENT IN HAND) 
INCLUDES-ALL THE MOTIONS NECESSARY TC LOCATE 

POINTS ANO VERIFY STOCK NUMBER.ITEM DESCRIP- 
TION ANO UNIT OF ISSUE.GET PENCIL FROM POCKET 
ANO ANNOTATE DOCUMENT WITH CUANTITY RECEIVED. 
TOTAL NUMBER OF CCNTAINERS,STORAGE LOCATION, 
COUNT TALLYITICKJMARKS.MAKE CALCULATION ANO 
WRITE TOTAL PALLETS,RETURN PENCIL TO POCKET 

ENOS-WITH PENCIL RETURNED TO POCKET 

OL    222     MAL   ECLA     SWRCP13     2282   OOCUMENTIPER LINE ITEM RECEIVED-LOT 
SEGREGATION RECUIREO» .PROCESS 

STARTS-WITH SCAN OOCUMENT FOR REFERENCE POINT 
(DOCUMENT IN HANC) 

INCLUOES-ALL THE MOTIONS NECESSARY TO PROCESS 
OOCUMENT PER LINE ITEM RECE IVEDIOWNSTCP 
ELEMENT 222 SWROP12),VERIFY LOT NUMeER.SIGN 
ANO CATE CCCUMENT,RETURN PENCIL TC POCKET 

ENOS-WITH PENCIL RETURNEC TO POCKET 

OL    222     MAL   ECOO     SWROP14      676   OOCUMENT(OTHER THAN KEY-PACKING MULTI-LINE 
ITEM PACK),PROCESS 
STARTS-WITH REACH TO GET DOCUMENT(PENCIL 

IN HANC) 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET 

OOCUMENT,PRINT INITIALS(THREE LETTERS).JULI AN 
DATE,"COMBINED W/"ANO COCUMENT NUMBER 
(EIGHT LETTERS,11 DIG ITS),ASIOE DOCUMENT 

ENOS-WITH COCUMENT ASICEIPENCIl IN HANC) 

OL    222     MAL   ECPL     SWRCP15     1531   OOCUMENTIPER PACKING LIST 
STARTS-WITH REACH TC GET 
INCLUDES-ALL THE MOTIONS 

PROCESS KEY OCCUMENTI 
SWR0PO5),GET ANO PULL 
ALIGN ANO FCLC COPIES 

ENOS-WITH COPIES OF DO 1 
CONOITICNS-FOR MULTI-LIN 

PACKING LIST-AOD TIME 
KEY DOCUMENTSIOWMSTOP 
AOO 94 TMUS PER LINE 
COPIES CF OC  1348-1 

KEY DOC. ),PROCESS 
KEY DOCUMENT 
NECESSARY TO GET ANO 

SEE DWMSTCP ELEMENT 222 
COPIES FROM CO 1348-1, 
ANO INSERT INTO ENVELOPE 

348-1 IN ENVELOPE 
E ITEM DCCUMENTS-PER 
TO ANNOTATE OTHER THAN 
ELEMENT 222 SWRCPHIANC 
ITEM OVER TWC FOR PULLING 

DL    222     MAL   ECCB     SWR0P16     1271   DOCUMENT I8REAKCCWN CF CONSOLIDATED PACK), 
PROCESS 

STARTS-WITH GET PENCIL FROM POCKET 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET 

PENCIL,MAKE TICK MARK FOR EACH PIECE AS RE- 
MOVED FROM CONTAINER,TOTAL TICK M«RKS AFTER 
LAST PIECE,ANNOTATE OOCUMENT WITH TOTAL NUMBER 
OF PIECES REMCVEO,RETURN PENCIL TC POCKET 

ENOS-WITH RETURN PENCIL TO POCKET 
C0N0ITICNS-8ASE0 ON AVERAGE OF 5C PIECES PER 

CONTAINER-SUBTRACT 17 TMUS PER PIECE LESS THAN 
50 ANC AOD 17 TMUS PER PIECE OVER 50 

DL    222     MAL   ECST     SWR0P18     1121   OOCUMENT,PRCCESS-PER LINE ITEM SHIPPEO FROM 
OCEAN TERMINAL 

STARTS-WITH REACH TO GET A OOCUMENT 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET 

OOCUMENT,SCAN FOR REFERENCE PCINTS.REAO CON- 
SIGNEE,NAME ANC ACDRESS,VERIFY HOLC AREA 
LOCATION,BILL OF LACING NUMBER ANC NUMBER OF 
CONTAINERS.OBTAIN PENCIL FRCM POCKET,COUNT 
T1CKITALLYIMARKS.MAKE CALCULATIONS I 3 CIGITS), 
WRITE TCTAL NUMBER OF PALLETS,RETURN PENCIL 
TO POCKET,ASICE CCCUMENT 

ENOS-WITH ASICE COCUMENT 
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CEFENSE WORK MEASUREMENT STANOARD TIME CAT* ELEMENTS 

DATA  OCCUP- CUALITY SOURCE   DWMSTCP   TMU OPERATION/ELEMENT DESCRIPTION 
SOURCE ATICN CODE    ELEMENT  VALUE 

c,     222     HAL   ECOS     SWRCP19     6483   OOCUMENTICC FORM 808-GVEP/SHORT FREIGHT), 
PROCESS 

STARTS-WITH REACH TO GET COCUMENT 
INCLUOES-ALL THE MOTIONS NECESSARY TO GET 

OOCUMENT.GET PEN,ANNOTATE COCUMENT WITH CASE 
NUMeERO OIGITS», REPORT DATE« JUL I AN I , "TO"« 3 
OIGITS.7 LETTERS»,ORIGIN OF MATERIAL!! COMMA. 
12 LETTERS I,SHIPPERS NAME,BILLING REFERENCE«* 
OIGITS),CARRIER OESTINATI0N«9 LETTERS ) .VEHICLE 
IDENTIFICATION«* CIGITS.5 LETTERS ).BILL CF 
LAOING NUM8ERI7 OIGITS,2 LETTERSI .CARRIER 
N0TIFIEC16 LETTERSI,PERSON CONTACTEC«14 
LETTERS),HOW AND CATE CONTACTEC!« CIGITS.8 
LETTERS).NUMBER ANO TYPE OF PACKAGESI2 OIGITS, 
* LETTEFS,ARTICLE OESCRIPTION«2 OIGITS,33 
LETTERS),PACKAGE NUMBERS ANC MARKSU3 OIGITS, 
3 LETTERS),WEIGHTI2 DIGITS,3 LETTERS) .REMARKS 
(9 LETTERS).CHECKER NAME,TITLE ANC CATE 
CHECKECI4 CIGITS.22 LETTERS ),CHECKERS 
SIGNATURE«10 LETTERS).ASIOE OCCUMENT ANO PEN 

ENCS-WITH COCUMENT ANO PEN ASIOE 

Ci    222     MAL   ECIS     SWROP2C     6397   COCUMENTICD FORM 6-OAMAGED/IMPROPER 
SHIPMENT REPORTI.PROCESS 

STARTS-WITH REACH TO GET REPORT 
INCLUOES-ALL THE MOTIONS NECESSARY TO GET RE- 

PORT,GET PEN,ANNOTATE REPORT WITH "TO"«3 
OIGITS.7 LETTERS).REOUISTION NUM8ERI14 
CHARACTERS»,REPORT 0ATE«4 DIGITS),CATE SHIPPED 
(4 OIGITS).CONSIGNORJ1 OASH.12 LETTERS),eiLL 
OF LACING NUM8ERI7 CIGITS.2 LETTERS),CATE 
RECEIVECI4 CIGITS),CONSIGNEE!1 COMMA,2 P6RIOCS 
ANO 25 LETTERS).DELIVERING CARRIER ANC FREIGI-T 
BILL OF LACING NUM8EPU 0ASH.7 OIGITS.6 
LETTERS),TRANSPORTATION MOOEI5 LETTERS),STOCK 
NUMeEP ANO CESCRIPTION«! DASH,2 PERIOCS.7 
OIGITS,8 LETTERS).TYPE OF CARRIER ECUIPMENT 
16 LETTERS),NUMBER CF CONTAINERS/CONOITICN«3 
OIGITS),NUMeER OF ITEMS/CONCITICN<2 OIGITS), 
DEFICIENCY CECRIPTICN<5 OIGITS,67 LETTERS), 
REPORTING INSTALLATIONS OIGITS,14 LETTERS), 
REPCRTEC 8Y ANC TITLE(26 LETTERS),AS ICE REPORT 

ENCS-WITH REPORT ANO PEN ASIOE 

ri    222     MAL   ECLI     SWRCP21     1025   OOCUMENTIPER LINE ISSUEO),PROCESS 
STARTS-WITH REACH TO OBTAIN COCUMENT 
INCLUOES-ALL THE MOTIONS NECESSARY TO GET 

DOCUMENT ANC CETERMINE STOCK LOCATION PREPARA- 
TORY TC MOVING TO LOCATION,VERIFY MATERIAL, 
REAO CUANTITY TO eE ISSUED ANC ASIOE COCUMENT 
AT LCCATION-AFTER ISSUE,GET PENCIL FROM POCKET 
ANP GET COCUMENT,RECORO ISSUE QUANTITY(THREE 
OIGITS),PRINT INITIALS ANO WRITE CATE,RETURN 
PENCIL TO PCCKET 

ENOS-WtTH PENCIL PETURNEC TO POCKET«COCUMENT 
IN HANOI 

DL    222     MAL   ECMO     SWRCP22      617   COCUMENT( INTRA-CEPCT MOVEMENT),PROCESS 
STARTS-WITH REACH TO GET COCUMENT 
INCLUOES-AIL THE MOTIONS NECESSARY TO GET 

DOCUMENT,GET CLIP80ARC,AFFIX COCUMENT TO CLIP- 
BOARD,GET PENCIL FRCM POCKET,LOCATE PCINTS CA 
OCCUMENT ANC WRITE WAREHOUSE NUMBER,TIME OF 
ARRIVAL,NUMBER OF PALLETS,REPLACE PENCIL IN 
POCKET,REMOVE COCUMENT FROM CL I PBCARO.PLACE 
DOCUMENT ANC CLIPBCARC ASIOE 

ENOS-WITH COCUMENT ANO CLIP80AR0 ASICE 
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CEFENSE WORK MEASUREMENT STANDARD TIME OATA ELEMENTS 

OATA  OCCUR- QUALITY SOURCE 
SOURCE ATION CODE 

OWMSTOP 
ELEMENT 

TMU 
VALUE 

OPERATION/ELEMENT DESCRIPTION 

CL    222     MAL   ECRP     SWROP23      Tl«   OOCUMENT,PRCCESS-PER PIECEIAIR CARGO) 
RECEIVED 

STARTS-tilTH REACH TO GET AIR CARGO MANIFEST 
INCLUOES-ALL THE MOTIONS NECESSARY TC GET 

MANIFEST,SCAN LABEL FCR REQUISTIONER SERIAL, 
READ SERIAL,SCAN MANIFEST FOR REQLISTIONER 
SERIAL ANC MATCH,READ SHIP TO CODE ANC CCN- 
SIGNEE CN MANIFEST,MATCH WITH SAME ON LAeEL, 
REAC PIECE COUNT CN MANIFEST,GET PENCIL FROM 
POCKET ANO INITIAL MANIFEST.RETURN PENCIL TO 
POCKET 

ENOS-WITH RETURN PENCIL TO POCKET 

DL    222     MAL   6CBS     SWR0P2«     1466   OOCUMENT,PRCCESS-PER BIN STCWIONE LINE ITEM» 
STARTS-KITH REACH TC PICK UP CCCUMENT 
INCLUOES-ALL THE MOTIONS NECESSARY TC PICK UP 

DOCUMENT ANC CETERMINE STOCK LOCATICN,AS IOE 
OOCUMENT<WHEN PUTTING MATERIAL ON CART),PICK 
UP OCCUMENT ANO REAO STOCK LOCATION!PREPARE TO 
MOVE TC LOCATION).VERIFY LOCATION,STOCK 
NUMBER,ITEM DESCRIPTION ANO UNIT CF ISSUEIAT 
STOCK LOCATION),GET PENCIL FRCM PCCKET ANO 
ANNOTATE WITH CATE.SIGNATURE,AS IDE CCCUMENTIAT 
LOCATION»,RETURN PENCIL TO POCKET 

ENOS-WITH ASICE OOCUMENT,PENCIL RETURNED TO 
POCKET 

DL    222     MAL   ECBR     SWRP017     «721   OOCUMENT,PRCCESS-PER BIN REPLENISHMENT 
STARTS-WITH TURN BODY FROM CART 
INCLUOES-ALL THE MOTIONS NECESSARY TC PREPARE 

BIN REPLENISHMENT CAROIOD FOR 856-SEE OWMSTOF 
ELEMENT 222 SWRCPOl),OBTAIN DO 856 "REQUEST" 
PART ANC SCAN FOR REFERENCE PCINT.OETERMINE 
STOCK LOCATION,AS IDE CO FORM 856 TC CART-AT 
LOCATION,GET CO FORM 856,REAO STOCK LOCATION, 
VERIFY STOCK LOCATION.STOCK NUMeER.ITEM 
DESCRIPTION,UNIT OF ISSUE.ASICE OC FORM 656 
"REQUEST" PART 

ENOS-WITH ASICE DO FORM 856 "REQUEST" 

OL    222     MAL   ECWC     SWRSHOl      23«   SIZE OF CARTCI..WRITE ON FORM 
STARTS-KITH GET PENCIL F»GM POCKET(CCCUMENT 

IN HANC) 
INCLUOES-ALL THE MOTIONS NECESSARY TO GET 

PENCIL FROM POCKET,LOCATE WRITING PCINT ANO 
WRITE THE SIZE OF THE CARTON ON THE FCRM ANC 
RETURN THE PENCIL TC POCKET 

ENOS-WITH PENCIL RETURNEC TO PCCKET(CCCUMENT 
IN HANC) 

AE    234     MAL   SPOLK    SAMPPXX VARIABLE   PLATE! S),PREPARE,ACCRESSCGRAPH FCR INOIVIOUAL 
OR ACTIVITY 

STARTS-KITH MOVE TO THE AODRES SOGR APH MACHINE 
INCLUOES-TYPING AN ACDSESSOGRAPH PLATE INCLUD- 

ING NUMBER,NAME ANO ACDRESS FOR EITHER INOIV- 
IOUAL CR ACTIVITY 

ENOS-WITH COMPLETED PLATE(S) IN HAND 
131«        CASE 01 TIME TC TYPE THE FIRST CR A . 

SINGLE AOCRESSCGRAPF PLATE 
812 02 TYPING TIME FCR EACH AOCITICNAL 

PLATE THAT IS PREPAREC 
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