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FOREWORD

This manual’ is issued under the authority of DoD Directives:
4140.25, . "Management of Bulk Petroleum Products, Storage, and
Distribution Facilities,™ May 15, 1980; 4220.7, "Bulk Petroleum
Supply," June 10, 1987; and 4000.25, "Administration of Defense
Logistics. Standard Systems," November 18, 1983. 1Its purpose is
to prescribe policies and procedures which govern the management
of bulk: petroleum products, storage, and distribution facilities,
and the Military Standard Petroleum System (MILSPETS).

DoD Manual #140.25-M, "Procedures For The Management of Petroleum
Products, " December 20, 1978, and changes 1 through 8 are hereby
canceled.

The provisions of this manual apply to the Office of the
Secretary of Defense (0SD), the Military Departments, the
Organization of the Joint Chiefs of Staff (0JCS), the Unified and
Specified Commands, and the Defense Agencies (hereafter referred
to as "DoD Components"%).

This manual is effective immediately and is mandatory for use by
all DoD Components. Heads of DoD Components may issue
supplementary instructions only when necessary in support of
unique requirements within their respective Components.

Procedures to be followed for submittal of proposed changes and
distribution instructions are contained in this manual's
administrative instructions.

. Mittino
Deputy Assistant Secretary
(Logistics)
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APPENDIX C - CODE/DATA ELEMENT
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ACLIOM 4 eeeeeecacsscseasooseossascsesosssssssssncccsasseas

Activity Address Code (AAC/DODAAC).....ccciccnnccconnns

Agreement Line Item Number.......cccceeeeeecceccncanns

Barge NamMe....ceeeeecccaccosccsscssecscsscsscoscssccsosansse
Bill of Lading Number.....ceeteeeeeecenaccnscccacccnnse
Cargo Number....oceeeeeeceecocecscansosscsescscasccanscns
LA IO et eseeeaoeossoscsssssesasssseesssscsasscsscscssoscss
C10Se QUL DAYueeeeceoacaaoesocsosasasscsossossscsscccnscas
Condition/Identity Change Quantity....ccceeeceacacccns
Contract Line/Subline Item Number (CLIN).....coeeceene
Contract Line/Subline Item Number Unit Price
Abbreviated.,...eeececececsssascosccssasososscssasnsssans
Contract Number Abbreviated (PIIN Abbreviated)........
Day Commenced Discharge/Pumping.....ceccveecns ceesaaase
Day Commenced Loading/Pumping....c.ceeeececccceccscences
Delivery Order/Amendment Preparation Day..... ceesacean
Delivery Order Amendment Suffix.........cccieeeeceenen
Delivery Order Number......ieeeeeerecencsnocscoancaans
Delivery Order Quantity....ieeeeeeneieeeercceaceecannns
DEMANA . v et ceeeeeacaaacascasaasasssosesscsosasassssaacsss
DistribULiION .. e eeeeeeeeeaaeosssosnasosacsssssossacssss
Document Identifiers {(DIS)...uieieeeeeeeeeooaancacennnn
Document Identifier-Abbreviated...... i iinannnn
Document NUMbDEr . ... ..t iieeeeeaasaesesncoossaasasaescas
Error Correction Day....eeeeceeessceansoccacasnonnansssns
Excessive Gain/Loss QUantity...eieeeieeeneeenoeonncans
Final Consignee Indicator.......cccceee.. ceeaeaens e
Final Shipment Indicator......ciceiueeianennns ceecaaces
Free on Board (FOB)........ t et eesascccnsascncescecanaa
FUNd COde .. ueeeeeeeeeeaeeasosooesasassasasssscsanosssasss
Gain/Loss Adjustment Day..e.eeeeeeeesoeorsocccccacnccas
Gain/Loss Indicator....i.ieieeeeeeseeaasocncassnanassans
Gain/Loss Quantity.... . ieeiiiineeeeeeosanacoaonnanns
Inventory Adjustment Day.....c.oeeeeeeeeenseiennncnnns

Inventory Adjustment Quantity.......eeeeeeeeencncnnnnn
Inventory Control Account Balance Quantity............
Last Position of the Original Document Identifier.....

Reserved

Management Indicator......eeeeuieeeeeeaneaesssnaoncnscas
Medium of TransmissSToN .. ... et eesneeeeaseannenanasaasss
Mode of Shipment... .. ieeieiiiieeeeeeasestenacssansons
National Stock Number (NSN)....eeieeeeeeeoooaannnanens

Notification Indicator (Being Developed)
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C30 Number of Carloads/TruCckloadS.cececcccccssccsccccoscans
C31 Ob]igation Authority NumberQQ;‘0.....'....‘0.....0....
c32 . or]g]n POIntOOCOQOCOOQOOOOOOCO....0..0...0.0.....‘000.

Phys‘ca] Inventory Dayo9......0‘.....0.‘........OCQ..‘
c33 o Percent Of var]ance..OOOOO0.0..0.0..00...0.0...0..0.0.
€34 Physical Inventory Quantity.cecececececccsccecccacascae
c35 P'“lor]ty Deslgnatoroo.‘.0..0.0...0.0......00...00...0.

Product Code (See Appendix A Petro]eum Products and

Product Codes)

ProdUCt Rece]pt Day......"......’........00.‘...0..0.
Product Sh]pment DayCOQ......‘.............“......‘..

C36 ProJeCt ccde‘...."...“.00..0'..0...00..000..0...0...
Quantity Shipped/Received.ccecccecscccscscacsccscacanscs
€37 Reconciliation Balance QUantity.ceeecscccscscsccccsccsce
€38 Reconciliation Completion Dat€ececceccccsccccscacocccse
ReconNCiliation DadYeeecesocoscoscccscecccccsscssoscsoccscscos
€39 Reject Indicator (Being Developed)

Required De]ivery Day.........-...........-..-........
c40 Requisition Number Amendment..ccceececccccccccccccccsnecae
c41 Routing Identifier (RI)eeceeececsescccccscccssscsccascscssoccs
C42 Service/Adency INndiCcatoOrceecececccccccccceccscscscccccscss
C43 Shipment NUMDETr . .eececscacscccesceossccscscccscoscsssssscse
c44 Signa]...‘0..00...000..0'.........0...0..0..0..0....0.
C4a5 Special Inventory Control ACCOUNt.ceecessccosccancsccns
C46 Special Inventory Control Account - Abbreviated.......
ca7 Standard Point Location Code (SPLC) - Consignor.cecee.
C48 State/Country/Region of Country Code - Alpha/Numeric..
C49 SUFfIXeeeooeaooasscvsassssascassssssassssnscoscasccsssocsossce

Summary Transaction Quantity.ccieeeeescceccsaccscsacsocscs
Cc50 Supplementary Activity Address Code (SUPAAC) ceeeveeone
C51 Supply Condition (Formerly: Condition Code)eecececans
€52 SUPPTlY Transaction DaY.eeceecsecssscsocsscsaascssccsnansne
€53 Supply Transaction QuUantityeecececeesoccsscsccsasscnscscs
C54 Reserved
€55 Reserved
C56 Traffic Control Number...eeeeceececccoacocscoccsacsasce
C57 Transaction Sequence Number (TSN) .eeeeecescococscocnns
£58 Transportation EXPENSe.eeiessscasasccssccccesssssssceces
C59 Transportation Expense - Entitlement...ceeececeocannas
€60 Transportation Mode REASON.c.eeeosossosescscosscascccsasse
61 Type Activity Designator (TAD) eeeeeceecceocesocsacssanse
€62 Type AdjusStment .ieeeeeeeeacaceasscscaccccsassassacccscs
€63 Type Jdentify Change..ieeeeceeacseococcccocvsoasasscssses
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Acronym or

Abbreviation'
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ACRONYMS AND ABBREVIATIONS

Definition

AAC

ACO

AF

AGRMT LINO
ANMCC

APl
ASD(C)

ASD(P&L)
ASTM

AUTODIN
AVFUELS

BEP
BFMO
B/L
BPH

CAQ

CBL
CENTCOM
CEOA

CcD

CINC
CINCEUR
CINCPAC
CLIN
CcoB

CoC
coco
COMSC

CONUS
COR

DAAS
DASD
DCAS
DCASR

DDR
DFAMS

DFR

Activity Address Code

Administrative Contracting Officer

Air Force '

Agreement Line Item Number

Alternate National Military
Command Center

American Petroleum Institute

Assistant Secretary of Defense
(Comptroller)

Assistant Secretary of Defense
(Production and Logistics)

American Society for Testing and
Materiels

Automatic Digital Network

Aviation Fuels

Basic Emergency Plan

Base Fuels Management Officer
Bill of Lading

Barrels Per Hour

Contract Administrative 0ffice

Commercial Bill of Lading

Central Command

Central European Operating Agency

Code

Commander in Chief

Commander in Chief Europe

Commander in Chief Pacific

Contract Line Item Number

Collocated Bases

Certificate of Conformance

Contractor-Owned Contractor-QOperated

Commanding Officer Military Sealift
Command

Continental United States

Contracting Officer's Representative

Defense Automated Addressing System

Deputy Assistant Secretary of Defense

Defense Contract Administration
Services

Defense Contract Administration
Services Region

Daily Demand Rate

Defense Fuel Automated Management
System

Defense Fuel Region

X



DoD 4140.25-M

Acronym or
Abbreviation

DFSC
DFSP
DESCc
DI

DICP
DIDS
DISCON
DLA

DLAR

DLSC _
poc., No.
DoD s
DoDAAC

DoDAAD

DOE
DOS
DP
DPA
DRIS

DRMO
DRMS

DSF
DSO

EAMTHMC

EDP
EPGA

ERQ
ERS
EUCOH

FAA
FAR

FEDAAC

FEMA
FG
FMS
FOB
FSC
FSCH

Definition

“~Defense Fuel Supply Center -
.. Defense Fuel Support Point
... Defense General Supply Center
.- Document Identifier
- Designated Intermediate Control. P01nt
- Defense Integrated Data System §
. Discrepancy in Shipment Confirmation
. Defense Logistics Agency

(Formerly DSA)
Defense Logistics Agency Regqulation

.. Defense Logistics Service Center .
- -Document Number

.. Department of Defense

-.pepartment of Defense Act1v1ty

‘Address Code .

Department of Defense Act1v1ty
Address Directory

Department of Energy

Days of Supply

Distribution Plan

Distribution Plan Authorization

Defense Regional Inter-Service
Support

Defense Reutilization and Marketing
Office

Defense Reutilization and Market1ng
Service

Defense Stock Fund

Directorate of Supply Operations '

Eastern Area Military Traffic
Management Command

Emergency Distribution Plan

Emergency Petroleum and Gas
Administration

Economic Resupply Quantity

Emergency Relocation Site

Furopean Command

Federal Aviation Agency

Federal Acquisition Regulation
(Formerly DAR)

Federal Civil Agency Activity Address
Code

Federal Emergency Management Agency

Foreign Government

Foreign Military Sales

Free on Board

Federal Supply Class

Federal Supply Code for Manufacturers

xi
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Acronym or
Abbreviation Definition

FSCNM

Federal Supply Code for Non-
Manufacturers

FS1 Final Shipment Indicator

FSTI Fuel System Icing Inhibitor

FSU Floating Storage Unit

GAO General Accounting Office

GBL Government Bill of Lading

GOCO Government-Owned Contractor- Operated

G0GO Government-Qwned Government-Operated

GPLD Government Property Lost, Damaged or

. Destroyed

GSA General Services Administration

HNS Host Nation Support

IAD Inventory Adjustment Document

IAW In Accordance With

ICP Inventory Control Point

IFB Invitation For Bid

IG Inspector General

ILP International Logistics Program

IMM Integrated Materiel Manager

IMP Inventory Management Plan

INDC Indicator

1PD Issue Priority Designator

IPRB Installations Planning and Review
Board

ISA Interservice Support Agreement

JCs Joint Chiefs of Staff

JMPAB Joint Materiel Priorities and Allo-
cations Board

JpPo Joint Petroleum Office

JSOP Joint Strategic Objective Plans

JTF Joint Task Force

KSP Key-to-Share Process

LANTCOM Atlantic Command

L/ T Long Tons

LTLS Less Than Trucklocad Shipments

MAP Military Assistance Program

MGT Management

MILCON Military Construction

MILSPETS Military Standard Petroleum System

MILSTRAP Military Standard Transaction

Reporting and Accounting Procedures
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Acronym or
Abbreviation

MILSTRIP
MIPR
MIRR

MOU
MSC
MSCP
MTMC

NASA

NATO
NLT
No.
NSN

0&M
0A
ocp-
OCR
OFR
0JCS
0SD

P&A
PA
PACOM
PAO
PCO

PD
PDO
PIIN

POA
POL
POLCAP
POM
POS
PQA
PQS

PR

PSO

PS OR

PTQ

Definition

Military Standard Requisitioning - .

~ Military Interdepartmental Purchase ..
" -Request )
- Materiel Inspection and Receiving:- =~

"Military Service Control Point

- ““Administration

‘Number

xiii

. and Issue Procedures

"Report
Memorandum of Understanding
Military Sealift Command

Military Traffic Management Command
National Aeronautics and Space

North Atlantic Treaty Organization
No Later Than _

National Stock Number

Operations and Maintenance
Obligation Authority

Overseas Control Point

Optical Character Recognition
Overseas Fuel Region

O0ffice of Joint Chief of Staff
O0ffice of Secretary of Defense

Production and Logistics

Property Administration

Pacific Command

Peacetime Acquisition Objective

Procurement Contracting Officer/
Provisioning Coordination Office

Priority Designator

Property Disposal Officer

Procurement Instrument Identification
Number

Peacetime Operating Assets

Petroleum 01l Lubricants

P.0.L. Capabilities Report

Program Objective Memorandum

Peacetime QOperating Stock

Procurement Quality Assurance

Petroleum Quality Surveillance

Purchase Request

Peacetime Stockage Objective

Peacetime Stockage Objective
Requirement

Pipeline Time Quantity




Acronym or
Abbreviation

PWRMR
PWRMS
PWRMRB

PWRMRP

QA
QAR
QAS
QR
Qs
QSR

RCS
RDD
RDO
REPOL

RFP
RI
RIK
RO
RP

SAPO
SCp
SDA
SIOATH

SO

SOCOM

SUPAAC

SUPPL ADDRESS

TAD
TC
TDR
TRO
TSN
TT

Ul
UMMIPS

UNCL
UNREP

DoD 4140.25-M

Definition

Pre-Positioned War Reserve Materiel
Requirement

Pre-Positioned War Reserve Materiel
Stock

Pre-Positioned War Reserve Materiel
Requirement, Balance -

Pre-Positioned War Reserve Materiel
Requirement, Protectable

Quality Assurance

Quality Assurance Representative
Quality Assurance Specialist
Quality Representative

Quality Surveillance

Quality Surveillance Representative

Report Control Symbol

Required Delivery Date

Redistribution Order

Petroleum Damage and Deficiency
Report

Requests for Proposal

Routing Identifier

Replacement-in-Kind

Requirements Objective

Record Position

Subarea Petroleum O0ffice

Service Control Point

Static Dissipater Additive

Source Identification and Ordering
Authorization

Supplementary Address

Southern Command

Supplementary Activity Address Code

Suppliementary Address

Type Activity Designator

Tank Car

Transportation Discrepancy Report
Terminal Release Order
Transaction Sequence Number

Tank Truck

Unit of Issue

Uniform Materiel Movement and
Issue Priority Systems

Unclassified

Underway Replenishment
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Acronym or
Abbreviation

u.s.
USN

VESAAC

WAS
WISP
WMR
WMPC
WRMR
WTO

Definition

United States
United States Navy

Vessel Activity Address Code

Weekly Arrival Schedule

Worldwide Inventory and Storage Plan
War Materiel Requirement

War Materiel Procurement Capability
War Reserve Materiel Requirement
World Treaty Organization

A




(a)

(b)
(c)

(d)

(e)

(f)
(g)
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DEFINITIONS AND TERMS

ACCOUNTABLE OFFICER. An individual, either civilian or military, re-
quired to assure that -accurate record1ng of property transactions is
accomplished and current records pertaining thereto are maintained.
(Accountab1]1ty is concerned primarily with records, while responsi-
bility is concerned primarily with custody, care and safekeeping.)
'(See Responsible Officer.) : o S

ALLOWABLE DETERIORATION LIMIT (USE LIMIT). The extent that proper-
ties of a product may deteriorate without requiring downgrading or
rendering the product unusable for its .intended use.

ALONGSIDE AIRCRAFT FUEL.DELIVERY., The.transportation of Government-
owned fuel from a storage facility, and its delivery into the fuel
tanks of an aircraft. Charges for this service do not include the
cost of the fuel. . ' - _

AVIATION FUELS. Those refined petroleum products specificaily formu-
lated and blended for use in aircraft engines, both jet (reaction)
engines and piston (reciprocating) engines.

BACKUP STOCKS. Terminal PWRMS held for Military Services use that
must be delivered to the requiring activity.

BARREL., Standard unit of measurement of petroleum liquids consisting
of 42 U.S. standard gallons at 60°F.

BONDED FUEL., Product imported from foreign sources into the United
States and Puerto Rico for use in aircraft and vessels with off-shore
destinations/missions. This product is exempt from the import allo-
cation program unless used for purposes that do not qualify under the
bonded fuel program.

BREAKOUT TANKAGE. Storage tanks utilized by pipeline liquids opera-
tors for intermediate storage in order to facilitate product deliver-
ies.

BULK PETROLEUM PRODUCTS. Liquid petroleum products which are normal-
1y transported by pipeline, rail tank car, road tank truck, road tank
trailer, barge, harbor, or coastal tanker and ocean going tanker and
stored in a tank or container having a fill capacity greater than 55
U.S. gallons.

COMMON-SERVICING. That function (provision of bulk petroleum distri-
bution and storage facilities and services) performed by one Military
Service in support of another Military Service for which reimburse-
ment is not required from the Service receiving the support.

XX
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CONTAMINATED PRODUCT. An off-specification product resulting from

mixing with another product or products of different type and grade
or by 1ntroduct10n of forelgn matter such as rust, dirt, or water.

CONTRACTING OFFICER REPRESENTATIVE An author1zed representat1ve of

the contracting officer who is responsible to and ‘under superv1s1on
of the contract1ng officer for those actions delegated by the con-"
tracting officer. ~The selection, appointment, and termination of ap-
pointment of CORs is made by the contracting officer and so document-
ed

NS

CROSS SERVICING. That'functioﬁr(hr6§1éldﬁ bE.BuIR-5étb6Iéum:HI5trI;

bution and storage facilities and services) performed by one Military
Service in support of another Military Service for which re1mburse-
ment is requ1red from the Serv1ce rece1v1ng the support Tl

DEFENSE FUEL AUTOMATED MANAGEMENT SYSTEM*(DFAMS). “‘An ‘automated

data system with a central data base which incorporates MILSPETS
transactions. DFAMS is designed to (1) integrate bulk fuel manage-
ment data (inventory, financial, procurement, requirements, and dis-
tribution), (2) incorporate GAQ approved accounting principles and
standards to ensure proper inventory/financial accounting, and (3)
provide DFSC and other DoD components with management information re-
quired to support decisions and actions in meeting the fuel needs of
the Military Services and Federal Agencies.

DFSC CONTRACT BULLETIN. A publication distributed by DFSC to dis-

seminate information concerning all contracts awarded for direct sup-
port of installations. A separate contract bulletin is published for
each of several selected purchase programs, e.g., east/west Coast
farine Regions I through 8, Alaska, and so on.

DEFENSE FUEL SUPPORT POINT (DFSP). Bulk fuel terminals operated by

the military, commercial contractors, NATO, or foreign governments,
DFSPs receive, store, and issue DLA-owned product in support of
retail activities of the Military Services or other Government Agen-
cies. NOTE: Breakout tankage associated with commercial pipeline
companies are not designated as DFSPs. These tanks are part of the
pipeline system which are used by pipeline companies as temporary in
transit storage of fuel being transported under a tariff agreement.

DESIGNATED INTERMEDIATE CONTROL POINT (DICP). An assigned activity

that provides AUTODIN transmission of MILSPETS documents for a re-
porting activity without that capability.

DISTRIBUTION PLAN. A summarization of contract award data prepared

and published by DFSC to advise CONUS and overseas fuel regions and
other petroleum management activities of how all requirements of a
specified procurement program and-delivery period will be supported.

DISTRIBUTION PLAN AUTHORIZATION (DPA). Establishes the maximum quan-

tity of a product which may be ordered against all contracts managed
by a particular fuel region or JPO.
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DEPARTMENT. OF DEFENSE ACTIVITY ADDRESS CODE (DoDAAC). A distinct
Six-position alphanumeric code assigned to identify specific units,
activities, or organizations. This code is used for the first six .
positions of a document number. The codes are published in

DoD 4000.25-6-M, Department of Defense Activity Address Directory..

DONNGRADING. The procedure by which an off-spécifitation or contami;
nated product is approved for use as a lower grade of the same or
similar product. L

ECONOMIC RESUPPLY QUANTITY (BULK FUELS ONLY). That quantity, based
upon mode of transportation, which comprises the optimum resupply
quantity. Factors usually included are:

a. Usable capacity of the installation.
b. Desired delivery frequency. P
c. Depth of waterway.
d. Volume rates.
e. Maximum capacity of vessel.
f. Minimum tender acceptable.
g. Availability of transport facilities.
EMERGENCY DISTRIBUTION PLAN (EDP). The EDP shows how the PWRMS
being held at a CONUS DFSP or military installation will be delivered
to the requiring activity and the estimated daily delivery rates.
The tentative arrangement for CONUS activities are made by the CONUS

DFRs using data from the Inventory Management Plan (IMP) and associ-
ated data.

FLOATING STORAGE UMIT (FSU). MSC tanker or Maritime Prepositioned
Ship used as a war reserve storage when land based storage is not
economical or available in adequate quantity.

GAGING (GAUGING). Gaging 1is the act of measuring the height of the
product in a tank, the depth of water, if any, and the fuel tempera-
ture. Product sampling is occasionally performed in connection with
gaging operations.

GROYND PRODUCTS. Those refined petroleum products normally intended

for use in administrative, combat, and tactical vehicles, materiel
handling equipment, special purpose vehicles, and stationary power
and heating equipment. Products include motor gasolines, diesel
fuels (excluding DFM), fuel oils, kerosene, and ground equipment
lubricating oils.
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IMPORT ALLOCATION. A specific volume of a product that is allowed to
be imported free of license fees from foreign sources into the United
States and Puerto Rico for use by DoD.

INTO-PLANE., The requ1rement/procurement of fuel and 1ubr1cat1ng 0ils
for contractor delivery into Government-owned aircraft normal]y at
nonmilitary air facilities, .

MALPOSITIONED WAR RESERVES. Terminal-held war reserve stocks that.
cannot be moved to the facility for which they are backup stocks
before properly positioned war reserves would be drawn down to the
regional war reserve safety level, - -~

MARINE FUELS. Those refined petroleum products normally used in the
propuision of ships and boats and for the operation of marine equip-
ment. Products include F76, NDF and NSF. Although F76 is primarily
a marine fuel, it also has substant1a1_app]1cat10n as a ground fuel,

MAXIMUM FILL LEVEL. The highest point to which a petroleum storage
tank may be filled with a product, allowing for product expansion and
other safety considerations.

\

MIKE (M). Single letter abbreviation used to designate units in
thousands; e.g., 200,000 barrels equals 200M BBLS.

NONRECOVERABLE TANK BOTTOMS. The quantity of fuel below the suction
manifold or drawoff line of storage tank. This quantity is not
available in normal operations.

OCEAN TERMINAL. An installation capable of discharging and loading
oceangoing tanker,

ON-BASE STOCKS. Stocks owned by the Military Services and used to
support the retail mission. On-base stocks and retail stocks are
synonymous in normal usage; however, being located on-base does not
in itself make the stock "retail in nature" since many wholesale
terminals (DFSPs) are located on a base.

ON ORDER BUT UNDELIVERED. The quantity of a product, for which or-
ders have been placed on a DFSC contract during a month, but has not
been received into inventory as of the report date.

PACKAGED FUELS. Those bulk petroleum fuels which, because of opera-
tional necessity, are packaged and supplied in containers of 5-

to 55-gallon capacity. Fuels in military collapsible containers of
500-gallon capacity or less will also be included.

PACKAGED PETROLEUM PRODUCTS. Petroleum products (generally lubri-
cants, oils, greases, and specialty items) normally packaged by a
manufacturer and procured, stored, transported, and issued in con-
tainers having a fill capacity of 55-U.S. gallons or less.
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PEACETIME ACQUISITION OBJECTIVE. The maximum quantity of materiel
authorized to be on hand and on order to sustain current operations.
It consists of the safety level quantity, pipeline time quantity,
and economic resupply quantity.

PEACETIME OPERATING ASSETS (POA). Those assets on hand and on order
to satisfy the POA. )

PEACETIME OPERATING STOCK (POS). Those stocks of materiel on hand
to satisfy the PSO.

PEACETIME STOCKAGE OBJECTIVE (PSO0). The maximum quantity of fuel
authorized to sustain peacetime operations. It represents the
lowest practical level calculated to provide adequate and economical
supply support.

PEACETIME STOCKAGE OBJECTIVE REQUIREMENT (PSOR). The computed PSO
required to sustain peacetime operations in support of a DFSP. The
PSOR becomes the authorized PSO unless demanding circumstances (i.e.,
economics, flexibility, war reserve requirements, funding constraints
etc,) dictate otherwise. If so, the PSO is adjusted accordingly.

PIPELINE FILL. The gross volumetric capacity of all cross-country
pipelines between storage locations. (Pipelines within a terminal
are part of manifold fill quantity.)

PIPELINE TIME QUANTITY. That quantity calculated by multiplying the
daily demand rate by the amount of time, in days, required to deliver
product from source to terminal, including discharge and settling
times as applicable.

PRE-POSITIONED WAR RESERVE MATERIEL REQUIREMENT (PWRMR). That
portion of the war reserve materiel requirement that approved
Secretary of Defense guidance dictates be reserved and pre-positioned
prior to hostilities at or near the point of planned use or issue to
the user to reduce reaction time, and to ensure timely support of the
specific force or project until replenishment can be effected.

PRE-POSITIONED WAR RESERVE MATERIEL REQUIREMENT, BALANCE (PWRMRB).
That portion of the PWRMR which has not been acquired or funded.
This level consists of the PWRMR less the PWRMRP,

PRE-POSITIONED WAR RESERVE MATERIEL REQUIREMENT, PROTECTABLE
(PWRMRP). That portion of the PWRMR which is protected for purposes
of procurement, funding, and inventory management,

PRE-POSITIONED WAR RESERVE MATERIEL STOCK (PWRMS). The on hand
assets designated to satisfy the PWRMR. It should be dedicated, set-
aside, and quantifiable stocks of militarily suitable products.
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PRODUCT DETERIORATION (USE) LIMITS: The extent that properties of a .

product may change without rendering the product unsuitable for its
intended use,

PROPERTY ADMINISTRATION. A DoD contract administration function with

prescribed uniform procedures. and techniques designed. to “(1). meet... = -
management data requirements of the Government, and (2) assure the
contractor's performance of property control in protecting the inter-
est of the Government at minimum cost. . - . . -

PROPERTY ADMINISTRATOR. An authorized representative of the contrac-.

ting officer appointed/assigned to administer the contract require-
ments and obligations relating to Government property.

QUALITY ASSURANCE (PROCUREMENT). A contract administration function .

(incTuding inspection) performed by the Government (QA Representative)
to determine whether a contractor has fulfilled the contract obliga-.
tions/requirements pertaining to quality and quantity of products and
related services. (Note: QA ends and QS begins when the product is
accepted by the QAR; acceptance of product represents the transfer of
ownership from contractor to Government.) '

QUALITY ASSURANCE REPRESENTATIVE. An authorized representative of

. the contracting officer who performs procurement quality assurance

functions of petroleum products at contractor refineries and supply
facilities before such products become Government property. (Note:
DCAS QARs perform QA in CONUS; DFSC QARs perform QA and QS overseas.)

QUALITY REPRESENTATIVE. An organizational title assigned to an indi-

vidual responsible for procurement quality assurance or quality
surveillance functions,

QUALITY SURVEILLANCE. The aggregate of measures (blending, sampling,

stock rotation, etc.) used to determine and maintain the quality of
Government-owned bulk petroleum products to the degree necessary to
ensure that such products are suitable for their intended use,

QUALITY SURVEILLANCE REPRESENTATIVE. ‘An authorized representative of

the contracting officer who performs quality surveillance functions
of petroleum products at a contractor's storage facility, loading, or
discharging ports and associated commercial pipeline facilities in
CONUS. -

RECLAMATION. The procedure that will restore or change the quality

of a contaminated or off-specification product so that it will meet
the specification of the original product or a lower grade product.

REDISTRIBUTION ORDER. A document directing the movement of product

between DFSPs; controlled by DFRs.
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REGIONAL WAR RESERVE SAFETY LEVEL., Minimum safety level included in
PURMR planning factors for planning regions and areas established in
JCS Pub 3.

REQUIREMENTS BALANCE. A computed difference between the quantity
slated for tanker del1very during a month and the actual quantlty :
received from tankers (DFSC cargo number) during the month, '

REQUIREMENTS OBJECTIVE. The maximum quantity of materiel authorized
to be on hand and on order to sustain current operations and objec-
tives. It consists of the POA, unusable inventory, and the PWRMRP.

RESPONSIBLE OFFICER. An individual, either civilian or military,
responsible for the proper custody, care, and safekeeping of property
entrusted to- his possession or under his supervision to include pecu-
niary liability for any loss which might occur because of failure to
exercise this obligation., (See also Accountable Officer,)

RETAIL. " Of or pertaining to petroleum products held primarily for
direct issue to an end use customer (aircraft, vehicle, heating
plant, etc). Products are normally located on a military instal-
lation and owned by Military Services.

SAFETY LEVEL, The quantity of the PSO required to be on hand to
permit continuous operations in the event of minor interruption of
normal replenishment or unpredictable fluctuations in demand.

SALES. The total of all MILSPETS transactions involving the physical
receipt of DLA-owned product by an authorized Service/Agency customer
from a DFSP or direct from a contractor that result in DFSC billing.
Customer returns of product for credit are subtracted from the pro-
duct receipt total to obtain net sales.

SHELL CAPACITY. The gross volumetric capacity expressed in barrels
of a petroleum storage tank, including nonrecoverable tank bottoms.

SLATES. Monthly reports of planned requirements for tanker delivery.
CONUS slates cover four months; overseas slates cover five months.

SOURCE IDENTIFICATION AND ORDERING AUTHORIZATION (SIOATH) FORM. The
SIOATH is a form used to advise the contractor supply source the
effective price(s) for activities authorized to order or requisition
product from that source and the target quantity to be withdrawn

by each. It also advises the ordering activities of all the supply
data necessary to schedule product and place a proper order.

STOCK FUND. A revolving fund established to finance costs of inven-
tories of supplies. Stock funds are authorized by specific provis-
ion of law and are chartered by the Secretary of Defense to finance
a continuing cycle of operations, Reimbursements and collections

derived from sale of inventory to customer activities are available
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for use by a stock fund without further action by Congress. Whole- .
sale inventories are financed by the Defense Stock Fund while retail )
level inventories are financed by the stock funds of the respect1ve
Military Services. : '

- STOCKAGE  OBJECTIVE.  The max1mum quant1ty of materiel” author1zed to-

be on hand to sustain current. operat1ons and objectives. . It cons1sts
of the PSO, unusable inventories (tank bottom, man1fo]d, and plpe11ne
fill) and the PWRMRP. SRR PR :

SUPPLEMENTARY ACTIVITY ADDRESS. The activity.address ‘in'ca'ses where

the recipient of stock or the billing activity 1s other than the
requisitioner.

TANKAGE. Refers to bulk petroleum. storage tanks.tiThe fo]]owing“ -

terms are partwcular1y app]1cab1e to tankage‘”

TANKAGE EXPANSION 'SPACE’ (VAPOR SPACE) Space at top of tank
which is reserved for expansion of contents resu]tIng from in--
creases in temperature.

ULLAGE (or Outage). The difference between the top surface of
the 1iquid in a drum, tank car and the top of the container, also
the difference between the full (rated) capacity and actual con-
tents of a storage container. In some tanks (and tank cars) it
is the difference between a reference mark and the surface of the
liquid. It is important that some appreciable difference always
exist in order to allow a free space for the expansion of the
contents in case of a rise in temperature.

TANK WAGON. A delivery truck equipped with a meter, nozzle, 100 feet

of hose, and making multiple deliveries. Seals are not required.

TOTAL ASSETS. Materiel on hand and on order to satisfy the RO, tank

bottoms requirement, and pipeline and manifold requirements.

TRANSPORT TRUCK. A delivery truck equipped with a 15-foot hose (no

meter). Capacity generally ranges from 5,200 to 7,800 gallons.

TRUCK AND TRAILER. A delivery truck equipped with a 15-foot hose (no
meter). Capacity is normally 9,000 gallons minimum.

ULLAGE. The distance from the reference point at the top of the tank

to the surface of the liquid level in the tank.

UNAVAILABLE STORAGE. The total amount of usable storage which is un-

available within the reporting complex, by product, due to tankage
being out of service for repairs, cleaning, conversion, reserved for
cross-country pipeline fill requirements, or any other reason which
preciudes the ability to receive serviceable product. (Such as empty
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storage held in reserve for blending of fuels, maintenance of contam-
inated product, etc.)

UNUSABLE INVENTORY. That portion of the inventory required to prime
the storage/distribution system, It consists of cross-country pipe-
line fill, manifold inventory, and tank bottom inventory below the
suction line, The inventory is not available to meet day-to-day
operations.

UNUSABLE STORAGE. The unusable space in a tank due to structural
deficiencies, safe fill height restrictions, and displacement due to
floating roof.

USABLE STORAGE. Total of all storage space and pipeline fill within
a reporting complex, including tank bottom and manifold fill, but ex-
cluding expansion space at the top of a tank, i.e., the level to
which storage can be filled.

USABLE STORAGE CAPACITY. Net volumetric capacity (including pipeline
and manifold capacity) that can be used for product storage. [t is
measured from maximum fill level to, and including, nonrecoverable
tank bottoms.

WAR MATERIEL REQUIREMENT (WMR). The quantity of an item required to
equip and support the approved forces specified in the Secretary of
Defense Planning and Programming Guidance Memorandum (Logisitcs
Planning and Programming Guidance Section)l through the period pre-
scribed for war materiel planning purposes.

WAR MATERIEL PROCUREMENT CAPABILITY (WMPC). The quantity of an item
which can be acquired by orders placed on or after the day an opera-
tion commences (D-Day) from industry or from any other available
source during the period prescribed for war materiel procurement
planning purposes.

WAR RESERVE MATERIEL REQUIREMENT (WRMR). That portion of the WMR
required to be on hand on D-Day. This level consists of the WMR less
the sum of the peacetime assets assumed to be available on D-Day on
WMPC.

WHOLESALE. Of or pertaining to petroleum products held primarily for
delivery to a retail storage/distribution system before final issue
to the end use customer (aircraft, vehicle, heating plant, etc.).
Wholesale stocks are owned by DLA.

lcopies available from Office of the Assistant Secretary of Defense
(PA&E), Washington, D.C. 20301.
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WORLDWIDE INVENTORY AND STORAGE PLAN (WISP). A DoD integrated plan

of wholesale and retail bulk petroleum inventory/storage requirements
designed to eliminate war reserve deficiencies and malpositioned

stock; eliminate duplication of effort among DoD components and:JCS;
utilize DoD resources more efficiently; and assistiin providing:
efficient financial .management, .. . .+ 7 - ¥r oo iner it
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ADMINISTRATIVE INSTRUCTIONS

A. .  VOLUME, CHAPTER, SECTION, PAGE AND APPENDIX NUMBERING

1. The material in this manual is organized in volumes and chap-
ters; the chapters in each volume pertain to major functional areas.
There are five volumes as follows:

Vol 1. Introduction to Bulk Petroleum
Vol II. Bulk Petroleum Management
Vol III. U.S. Government National Credit Card (SF 149)

Vol 1v. Coal
Vol V. MILSPETS

2. Numbering System

a. Each chapter is divided into sections and paragraphs.
The numbering system of this manual is designed to indicate the
chapter and section for identification and reference purposes, Sub-
divisions of paragraphs are indicated by lower case letters, number
in parentheses, and lower case letter in parentheses, in that order,

as follows:
A. (SECTION)
1. (Subsection)
a. (Paragraph)
(1) (Subparagraph)

(a) (Subparagraph)

1. (Subparagraph)

a. (Subparagraph)

b. Appendices are identified by alphabetics and numerics to
indicate an alphabetic grouping, e.g., Bl, B2, B3.

C. Pages are numbered in a separate series for each chapter
and appendix. Pages of a chapter are numbered in sequence with
Arabic numerals beginning with 1. FEach page number is preceded by
the number of the chapter; for example: the second page of chapter
three is numbered 3-2. The page numbering system of the appendices
indicates the number of the appendix, i.e., Bl , B2 , etc., followed
by the page number of the appendix. Thus page 1 of appendix Bl would
be “Bl-1." When an index page(s) precedes an appendix, it will con-
tain the alpha letter of the appendix and small Roman numerals, e.g.,

XXX



DoD 4140.25-M

the index to appendix C is numbered C-1i., 1f introductory pages are
included in an appendix, they will be designated by the alpha of the
appendix and the page number, €.g., A-1, etc.

B. PROPOSED CHANGES. The Defense Logistics Agency and the Defense
Logistics Standard Systems Office prepared this manual in coordina-

tion with DoD Components. Send proposed changes through appropriate

channels:

For changes to Volumes I, II, IIL, or IV:.
pefense Logistics Agency (ATTN: DRSO-M)
Cameron Station N :
Alexandria, VA 22304-6100

For changes to Volume V:
Director
pDefense Logistics Standard

Ssystems Office (ATTN: DLSSO-CP)
Suite 210 I '
6301 Little River Turnpike
Alexandria, VA 22312-5044

C. AMENDMENTS

1. This manual is published in looseleaf form to facilitate
revision to various pages and chapters, Revised pages will be
identified with the manual number, change number, and page number,
Specific line or paragraph changes will be indicated by a marginal
line.

2. Amendments will be distributed in the form of changes, num-
bered consecutively beginning with Change Number 1. Each change will

contain instructions for minor revisions that can be made by written/

typed insertions and/or will transmit amended pages when there are
major revisions,

D. INTERIM CHANGES. Interim changes shall be limited to those that
relate only to procedural matters after coordination with the Mili-
tary Departments. Changes will remain valid for no more than 180
days, unless earlier incorporated in amendments.

. AVAILABILITY OF THE MANUAL. DoD Components may obtain copies of
this manual through their own publication channels., Other Federal
agencies and the public may obtain copies from:

HQ, Defense Logistics Agency-
ATTN: DLA-XPD
Alexandria, VA 22304-6100

F. DEFINITIONS AND TERMS. Terminology peculiar to petroleum logis-
tics, not adequately clarified in the text is explained in the Defi-

nitions and Terms.
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yolume V - MILSPETS

CHAPTER 1

e
&

MILSPETS ADMINISTRATIVE PROCEDURES

A. GENERAL

1. The management of bulk petroleum involves numerous interfaces
among the DoD Components and DLA/DFSC. To facilitate the coordina-
tion of these interfaces, ASD(P&L) directed the establishment of the
Military Standard Petroleum System (MILSPETS) in DoD Directive
4000.25. The MILSPETS is administered by the DoD MILSPETS Adminis-
trator, Defense Logistics Standard Systems 0ffice, Cameron Station,
Alexandria, VA 22304-6100.

2. MILSPETS prescribes data, data elements, related codes, docu-
ments/ forms, formats, and the procedures related thereto for uniformity
in the interchange of petroleum information within/between the Mili-
tary Services, other customers, and DLA/DFSC. MILSPETS is designed to
report transactions associated with procurement, contract administra-
tion, requisitioning, ordering, distribution, inventory management,
accounting, storage, transportation, and billing procedures.

3. A single complete petroleum procedures manual 1is essential
for DoD organizations in performing efficient fuel operations in the
field. 1In place of a separate publication, MILSPETS procedures arcte
incorporated in this manual.

4., Supplementing MILS procedures issued by DoD Components and
participating Agencies are authorized only to the extent required for
setting forth detailed operations (e.g., internal operating instruc-
tion).

B, MILSPETS FOCAL POINT COMMITTEE

The poD MILSPETS Administrator will establish a focal point
committee which will participate in the development, implementation,
and maintenance of the system, The focal point committee is composed
of representatives from the services/Agencies as follows:

DoD MILSPETS Chief
Administrator Defense Logistics Standard Systems
Office

ATTN: DLSSO-CP
Cameron Station
Alexandria, VA 22304-6100

Army Focal Point Deputy Chief of Staff for
Logistics _
U.S. Army
ATTN: DALO-TSE
Washington, DC 20310-0561

1-1
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vol Vv
Navy Focal Point Commanding Officer

Navy Petroleum Office

ATTN: NPO 20

Cameron Station

Alexandria, VA 22304-6180
Air Force Focal Point Deputy Chief of Staff,

Logistics and Engineering

U.S. Air Force

ATTN: AF/LEYSF

The Pentagon

Washington, DC 20330-5264
Defense Logistics Agency/ Directorate of Supply Operations

Defense Fuel Supply Center Defense Fuel Supply Center
Focal Point ATTN: DFSC-0

Cameron Station

Alexandria, VA 22304-6160
Marine Corps Focal Point Commandant of the Marine Corps

ATTN: LLS-4

Washington, DC 20380-0001
Coast Guard Focal Point Commandant

U.S. Coast Guard

ATTN: G-FLP-1

2100 Second Street, SW
Washington, DC 20593-0001

C. ADMINISTRATION OF MILSPETS PROPOSALS

1. The DoD MILSPETS Administrator will administer the MILSPETS
in accordance with the policy guidance contained in DoD Directive
4000.25, and the following:

a. Proposals and/or recommended changes to MILSPETS portions
of this manual will be forwarded to the DoD MILSPETS System Adminis-
trator for review,

b, Title of Proposal

I. REFERENCE(s)
List applicable reference(s).

II. PROPOSED CONCEPT/CHANGE
Narrative description of the basic concept being proposed
and reason(s) therefor,
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I11. INTERFACE/IMPACT REQUIREMENTS
Known interface and impact requirements with other standard

logistics systems.,

Iv. ADVANTAGE/DISADVANTAGE
Operational statement identifying known advantages or

disadvantages resulting from proposed revision.

V. PROCEDURE(S)
Proposed wording required for the DoD MILSPETS manual.

¢c. A1l MILSPETS proposals will be evaluated by the MILSPETS
Committee prior to formal staffing with the Services/Agencies. The
evaluation of the proposed change will include the accuracy, validity,
necessity, and urgency of the change. When required for evaluation
of proposals, Services/Agencies will be requested to furnish cost/
benefits estimates and impacts. Proposals which do not demonstrate
significant interservice benefits will be returned to the originator.
Proposals which demonstrate significant benefits will be formalized
and forwarded to the Services/Agencies. Copies will be forwarded to
the DoD System Administrators of other DoD systems impacted by the
proposed change and to ASD(P&L). The DoD MILSPETS Administrator will
normally request the Services/Agencies to provide a response to
formalized MILSPETS proposals within 60 days.

d. MILSPETS proposals not receiving complete Service/Agency
concurrence will be scheduled for discussion/resolution by the desig-
nated Service/Agency focal point representatives. [Issues which
involve MILSPETS procedural matters will be resolved by the DoD
MILSPETS Administrator, normally within 90 days after receipt of all
comments from the Services/Agencies. Matters affecting MILSPETS
policy and unresolved procedures, together with the Service/Agency
comments and a recommendation of the DoD MILSPETS Administrator, will
be referred to ASD(P&L) for resolution.

e. Following resolution of the Service/Agency comments on
the proposal, the DoD MILSPETS Administrator will prepare and dis-
seminate letters to the Service/Agency focal points, requesting
Service/Agency preferred implementation dates. Letters will normally
request Service/Agency implementation dates be provided within 60
days. In those instances where one Service/Agency proposes an
extended implementation date which would delay implementation by the
other Services/Agencies by 12 months, the DoD MILSPETS Administrator
will attempt to resolve the issue with the appropriate Service/Agency.
In those instances where a satisfactory implementation date cannot be
jointly agreed upon, the DoD MILSPETS Administrator will forward the
matter to ASD(P&L) for resolution,
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CHAPTER 2

MILSPETS TRANSACTION REPORTING,
REPORTS, FORMS, FORMATS, CODES, AND DATA ELEMENTS

A. GENERAL. Transaction reporting, when applicable, is prescribed
in appendix B. Initiators are referred to the applicable appendix
of this chapter for preparation of the required format.

B. FREQUENCY/METHODS OF REPORTING MILSPETS TRANSACTIONS

1. Frequency. The DFAMS requirement is to have MILSPETS trans-
actions reported to DFSC within two working days of an action (e.g.,
receipt of product), and to correct/resubmit erroneous transactions
within 24 hours after receipt of a reject. Unique situations requir-
ing time extension will be considered on a case by case basis.

2. Methods of Transmission
a. The method used to transmit transactions to DFSC will

depend on the available telecommunications, transaction volume, cost
effectiveness, and unique problems. Methods of input are:

TYPE ACTIVITY METHOD OF REPORTING

CONUS Contractor- To the respective DFR via telephone/
Operated DFSP (COCO/ telecopier for direct input to DFSC

Pipeline Terminal) via a remote input device. (Copy of

source document also mailed to the
DFR for verification.)

CONUS/Overseas GOGO (1) Directly to DFSC via AUTODIN
DFSP when a capability exists.

(2) To a designated intermediate

control point (e.g., overseas con-
trol point) when an AUTODIN capa-

bility does not exist.

Overseas Contractor (1) Directly to DFSC via AUTODIN
Operated DFSP when a capability exists,

(2) To the respective DFR or other
designated intermediate control point
(DICP) via telephone/telecopier for
input to DFSC via AUTODIN. (Copy of
source document also mailed to the
DFR/control point for verification.)
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TYPE ACTIVITY

CONUS/Overseas
Service Retail Activity

Contractor Shipping
Activities/QAR Functions
(DD Form 250/250-1 Used as
Origin Acceptance Loading
Documents)

METHOD OF REPORTING

(1) Directly to DFSC via AUTODIN
(CONUS Army and Air Force activi-
ties).

(2) To the designated DFR via tele-
copier, message, or telephone for
direct input via a remote device.
Reporting activity must make arrange-
ments with the DFR on the best avail-
able and mutually acceptable method
of reporting to be used. Except for
telecopier, a copy of the source
document must also be mailed to the
DFR for verification (CONUS Navy
activities).

(3) To a DICP via telecopier,
message, or telephone for input via
AUTODIN or a remote input device.
Reporting activity must make arrange-
ments with the DICP on the best
available and mutually acceptable
method of reporting to be used.
Except for telecopier, a copy of the
source document must also be mailed
to the DFR for verification (Overseas
Service Retail activities; Navy
activities supported by a Navy-
managed DFSP).

(4) Submission of hardcopy source
document to DFSC via mail when it is
not possible or practical to use
AUTODIN or an existing intermediate
control point (Federal Agency
Activities).

(1) To the respective DFR via tele-
copier, telephone, message, mail for
direct input to DFSC via a remote
input device (CONUS), or AUTODIN
(Overseas) (Copy of DD Form 250/
250-1 ‘source document also mailed to
DFR for use as DFSC supporting docu-
ment for contractor payment, TDR
actions. MSC 4020-3 Loading Reports
and DFSC Tanker Lift Schedules used
by DFR to prepare/submit transactions
for shipment via tanker).
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TYPE ACTIVITY METHOD OF REPORTING

(2) To DFSC via mail for special
processing., (MSC 4020-4 Discharge
Reports used by DFSC to input trans-
actions for floating storage DFSPs.)

Special/Exception To DFSC via mail for special
activities (Includes processing. (MSC 4020-4 Discharge
activities for which Reports used by DFSC to input trans-
special accounts are actions for floating storage DFSPs.)

established by DFSC for
loan, exchange agreement,
reclamation; floating
storage DFSPs; exception
activities with tele-
communications problems
that prevent timely
reporting (e.g., remote
activities with only

mail service.)

b. Hardcopy Source Document, Auditable hardcopy source
documents will normally be retained by the DFSP/DFR. These documents
will be transmitted to DFSC in lieu of MILSPETS transactions only as
a last course, subject to case evaluation and approval.

c. Telephone. Direct telephone call to DFSC will be used
only when circumstances dictate immediate action; e.g., to expedite
contractor discount,.

C. REPORTING OF MILSPETS TRANSACTIONS VIA AUTODIN

1. The long established DoD Automatic Digital Network (AUTODIN)
is the primary method for electrical transmission of MILSPETS trans-
actions by overseas activities and CONUS GOGO DFSPs. The Defense
Automated Addressing System (DAAS), which is tied into AUTODIN,
provides a routing and editing service for DFSC. Procedures govern-
ing AUTODIN/DAAS are contained in:

a. JANAP 128 (Communications procedures for electrical
transmission of MILSPETS transactions via AUTODIN--used by communica-
tions facilities worldwide).

b. DoD 4000.25-10-M, Defense Automatic Addressing System
(DAAS), April 1985,

2. Reporting activities that have access to an AUTODIN terminal
must: .

a. Contact the local communications facility to become an
official AUTODIN subscriber, and establish procedures for the input
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of MILSPETS transactions to AUTODIN and the return of MILSPETS manage-
ment notices/rejects generated by DFSC or DAAS.

b. Make necessary local arrangements for the preparation of
formatted transactions to be input to the communications facility for
subsequent transmission via AUTODIN (e.g., keypunching/verification
of 80 character formatted message (punched cards); preparation of OCR
formatted messages suitable for input to AUTODIN by the communica-
tions facility).

3. All MILSPETS transactions input to AUTODIN by a communica-
tions facility must be:

a. Addressed to "Defense Automatic Addressing System (DAAS),
Gentile AFB, Dayton, QOhio."

b. Identified as MILSPETS transactions by using content
indicator "IHPZ." (I1AZZ may be used by Air Force.) (Special DAAS
exemption,)

4. Reporting activities must work closely with their subactivi-
ties (e.g., DFSP storage terminals) to insure that an effective two-
way communication link is established that will promptly relay trans-
action data and support the frequency criteria outlined in B. above.
Methods of transmitting data from the subactivities include telephone,
followed by a copy of the hardcopy source document for verification,.
and telecopier transmission of a copy of the source document.

5. All transaction data received by a reporting activity must be
converted into 80 character formatted messages suitable for electri-
cal transmission via AUTODIN. This is usually accomplished by key-
punching/verifying 80 position punched cards in MILSPETS format from
either copy of the hardcopy source document (e.g., DD Form 250) or
column worksheet used to transcribe the formatted data from a tele-
phone call,

6. Methods of input to a communications facility/AUTODIN in-
clude:

a. OCR typing of data in standard OCR Font "B" suitable for
input to an OCR reader. Availability of OCR reading equipment and
programming capability to translate the OCR input into data pattern
messages is a prerequisite. Local arrangements must be made with the
communications facility, subject to capability and support agreement.
The message is prepared on DD Form 173/2, Joint Messageform (OCR Red),
and must be input in plain language address to "DAAS, DAYTON, OH." '
The first line of data will contain position 1 through 59 of the
MILSPETS transaction format followed by one of two in positions 60-63
(this identifies line one of two to DAAS). The second line of data
will contain positions 60 through 80 of the MILSPETS transaction
entered in positions 1 through 21, and two of two in positions 22
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through 25 (this identifies the remaining line two of two to DAAS).
Repeat the above two line entries for additional transactions to be
reported. Do not use extra slashes or spaces to separate data fields,
and do not number lines or paragraphs. There is no unique LMF or CIC
requirement to be entered on the DD Form 173/2. See appendix A64.

b. Teletype or telecopier transmission of data to a
communications facility where the data are then transformed into
required 80 character data pattern messages. Local arrangements must
be made with the communications facility, subject to capability and
support agreement.

c. Direct input of data by a remote device to a communi-
cations facility in 80 character data pattern messages suitable for
electrical communications facility to obtain/install equipment,
subject to capability, economic considerations, equipment compatibil-
ity, funding, and support agreement,

d. Narrative message, prepared on DD Form 173/2 in the
format provided in appendix A64. This type message bypasses DAAS,
and instead of going directly into DFAMS for computer processing like
a. thru e, above, is received by DFSC in the same form as transmitted,
requiring intermediate manual entry into DFAMS. This method is
slower and more error prone and will be used only as a last recourse,
subject to case evaluation and approval by DFSC.

D. TRANSACTION VALIDATION AND ERROR CORRECTION

1. Transactions are automatically validated at or by the follow-
ing points:

a. At the Defense Fuel Regions (when transactions are keyed
in via a remote input device).

b. By DFAMS (all transactions).

2. Rejected transactions are returned to the originator for
correction and resubmission within 24 hours after receipt. Errone-
ous transactions are returned without change, except for the follow-
ing format modifications:

RP: 3 - Third position of the Document Identifier (DI) is

replaced with "Z" to identify the transaction as a reject.

The original data in rp 3 is moved to rp 7 to retain identity
of the original transaction.

RP: 21-22 - Contains the applicable reject indicator.
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3. Appendix C39 provides a listing of specific reject indica-
tors and conditions which identify the corrective action(s) required
by the transaction originator.

4. Transactions corrected and reinput in response to a DFAMS
reject action will be recognized by DFAMS as a new transaction and
will not require an action code in record position {(rp) 22 (except
when the transaction that rejected and is being reinput is a change
or reversal).

5. A cumulative daily reject listing is printed for DFSC/DFR
management action. Rejects are automatically cleared from the DFAMS
file when corrected transactions are processed if rejected and cor-
rected transactions contain identical data in the control fields.
When a transaction cannot be cleared automatically (e.g., a control
field such as the document number is in error) the reject can be
cleared by processing the erroneous transaction with a reject clear
code of two slashes (//) in rp 52-53.

6. After a transaction has been validated and recorded by DFAMS
in the transaction history file, it represents a valid source docu-
ment and is subject to audit. It is then used as the common data
base for all DFAMS requirements; e.g., contractor payment, customer
billing, supply, and financial reports.

Errors discovered after validation/recording by DFAMS will require
reinput of the erroneous transactions with an action code "R" (rever-
sal) or "C" (change) as presented in appendix Cl. The following
applies to use of action codes:

ACTION CODE SE

BLANK Used in all new transactions (including
rejects corrected and reinput to DFAMS).

R Used to completely reverse a recorded
transaction.

ACTION CODE SE

c Used to accomplish two actions simultane-
ousty; i.e., (1) reverse an erroneously
recorded transaction, and (2) process
a new (add) transaction with corrected
data.

7. Special Rules:

a. Control fields, identified by an underline in each format
appendix B, cannot be corrected using action code "C". Correction of
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an erroneous control field will require two individual transactions;
i.e., (1) the erroneous transaction, as recorded, with action code R,
and (2) a new (add) transaction with the correct control field data.
To reverse a transaction, place "R" in rp 22, and place data from

control fields of transaction being reversed in appropriate columns,

b. To change a transaction, place "C" in rp 22, data from
control fields in appropriate rps, and corrected data in appropriate
field. When recorded noncontrol data are found to be invalid and
should be replaced with blanks, fill the applicable correction field
with asterisks (*).

c. Condition/identity change transactions (DIC P43) cannot
be corrected using action code "C", Correction of any erroneous data
will require two individual transactions; i.e., (1) the erroneous
transaction, as recorded, with action code R, and (2) a new (add)
transaction with the correct data.

E. MANAGEMENT NOTICES. Management Notices are always identified by
numeric "6" in rp 2 of the DI. They are automatically generated by
DFAMS to provide information or request specific action(s). Chapter
3 provides a detailed listing of specific management notices, defini-
tions, and action(s) required by the recipient.

F. AUTODIN FORMATS OTHER THAN DATA PATTERN

1. Formatted message input via Mode V terminal. For explanatory
purpose, the DD Form 173/2 1is prepared as follows:

a. Security Classification - UNCLASSIFIED

LMF - TC
cIc - IHPZ (IAZZ may be used by Air
Force)

The first line in the body of the message must contain
the words "MILSPETS DOCUMENTS."

The transaction data are as follows:

P1D Document Identifier
345 Delivery Order Preparation Day
v Media Code
9130002568613 National Stock Number
Blank - Blank Character (Leave Space)
Blank Action Code (Leave Space)
pp2ppop Quantity Field
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FB56127345CBp1 Document Number

Blank Management Indicator
(Leave Space)
popooNgy Supplementary Address
A Signal
61 Fund Code
7609412 PIIN
pLp1IOP CLIN
popp351PP Contract Unit Price
CBpl Delivery Order Number
po Delivery Order Amendment Suffix

b. The special instruction block and other areas of the DD
Form 173/2 should be prepared in accordance with Service or local
requirements.

2. Narrative Message Fformat

a. Narrative messages (DD Form 173/2) are limited to a
maximum of seven MILSPETS transactions or the contents of a single
page--whichever is greater. Narrative messages will not be submitted
through the DAAS for automatic processing.

b. The first line in the body of the message will contain
the words "MILSPETS TRANSACTIONS." Thereafter, each transaction will
be numbered commencing with number 1 and the first 66 columns of data
(except for dividing slashes (/)) will be inserted and divided exact-
1y as hereafter depicted. Remaining data will be entered on the
second line exactly as depicted.

c. The following is a sample narrative message containing
MILSPETS transactions.,

(1) The first line in the body of the message will con-
tain the words "MILSPETS TRANSACTIONS." Thereafter, each transaction
will be numbered, commencing with number 1, and the first 66 columns
of data (except for dividing slashes (/7)) will be inserted.

(2) For explanatory purposes, the first transaction is
segmented and explained.

First Line:

P19/(DI); 345/(Del Ord/Amend Preparation Day); M/(Medium of Trans-
mission); 9139pPp2568613 (NSN); *BLNK/(Leave blank); pp2ppPP/ (Quan-
tity); FB56127345CB01/ (Document Number)’; BLNK/(Management Indi-
cator); PPpppPR/(Supplementary Address); A/(Signal); 61/(Fund Code).

Second Line:

76Dp412/(PIIN); P1PP(CLIN); pPpP3510p/(Contract Unit Price); CBP1/
(pelivery Order Number); @p/(Delivery Order Amendment Suffix).
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* When an element of data is not applicable, the field will be
recognized and entered as "BLNK."

G. DOCUMENT CONTROL/FILE MAINTENANCE

Document Document File
Document Type/ Filing Prepared by Retention Criteria
Form/DI Sequence Filed by and Remarks
Source Identi-
fication and
Ordering Author-
jzation
(SIOATH) Contract/ DFSC-0D
DFSC Form 21.1 Order Nr DFSC-0D Retain for six years

and three months.l
Tanker Orders, Audi-
table Source Document,
(Retention IAW DLAM
5015.1, para 830.10b.)

DFR
DFR Retain for six years
and three months,l
Auditable Source Docu-
ment, (Retention IAW
DLAM 5015.1, para
820.10b.)
Svc/Agency/
Activity Retain for. six years
(Dir. Del) and three months,l
Srv/ . Auditable Source Docu-

Agency/ ment, (Retention IAW
Activity DLAM 5105.1, para
820.20b.)

lypon completion of contract, place in appropriate closed file, Cut
off closed files at annual intervals., Hold for one year and retire
for ultimate disposal,., Destroy six years and three months after cut
off of closed files, EXCEPTION: Files known to be pertinent to an
unsettled claim, incomplete investigation, or pending litigation will
not be destroyed or retired until settiement of the claim or until
the completion of the investigation or litigation,
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Document Document File
Document Type/ Filing Prepared by Retention Criteria
Form/DI Sequence Filed by and Remarks
DFR/DICP Retain until P1p trans-
action appears in part
Il of the Daily Trans-
action Register, The
DFR copy is used for
P10 transaction report-
ing and verification.
Delivery Order/
Amendment, Contract/
DD 1155, P19 Order Nr DFSC-0D
DFSC-0D Retain for six years and
three months.l Tanker
Orders, Auditable Source
Document., (Retention
IAW DLAM 5015.1, para
820.10b.)
DFR
DFR Retain for six years and

Svc/ Agency/
Activity
Dir. Del)
- Svce/
_ Agency/
Activity

DFR/DICP

lsee previous page.
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three months.l Auditable
Source Document. (Reten-
tion IAW DLAM 5015.1,
para 820.10b.)

Retain for six years and
three months.l Auditable
Source Document., (Re-
tention IAW DLAM 5015.1,
para 820.10b.)

Retain until P1p trans-
action appears in part
I1 of the Daily Trans-
action Register. The
DFR copy is used for
P10 transaction report-
ing and verification.
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Document File
Retention Criteria
and Remarks

Contractor

Shipment, BD 250, Contract/

DD 250-1, P2P Order Nr/
Ship Nr.

DFSP Shipment,

DD 250, DD 250-1,

DD 1149,

DD 1348-1, P2(x) Inv Mnth/
Series NNS/ TSN

DoDAAC/
Inv Mnth/
NSN/ TSN

lsee note on page 2-9.

QAR
Contr/QAR

DFR

DFSP
DFSP

DFR

Retain for six years and
three months.l Auditable
Source Document. (Re-
tention IAW DLAM 5015.1,
para 820.10b.)

DFSC Source pocuments
supporting contractor
payment and TDR actions.
Retain for six years and
three months,l (Reten-
tion IAW DLAM 5015.1,
para 820.10b.)

Retain for two years
after the renewal or
completion of a DFSP
storage contract,
Auditable Source Docu-
ment. (Retention IAW
DLAM 5015.1, para
932.50.)

Retain until P2(x) trans-
action appears in DFSP
Reconciliation Document
Register and the register
is signed/returned to

the DFR for file. DFR
copy is used for P2(x)
transaction reporting

and verification,
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Document Type/
Form/DI

DFSP Receipts

0D 250, DD 250-1,
DD 1149, DD 1348-1,
DD 1348-1,

P3(x) Series

DFSC Inventory Con-
trol Document,

DD 1348-1, P41,
P42, P43

Document Document File
Filing Prepared by Retention Criteria

Sequence Filed by and Remarks
Inv/Mnth/
NSN/ TSN Shipping

Activity

(Completed

by rec act)

DFSP Retain for two years
after the renewal or
completion of a DFSP
storage contract.?
Auditable Source Docu-
ment. (Retention IAW
DLAM 5015.1, para
932.50.)2

DoDAAC/

Inv Mnth/

NSN/ TSN DFR Retain until P3(x)
transaction appears in
DFSP Reconciliation
Document Register and
the register is signed/,
returned to the DFR for
file., DFR copy is used
for P3(x) transaction
reporting and verifica-
tion.

Inv Mnth/

NSN/DI/

TSN DFSP

DFSP Retain for two years

after the renewal or
completion of a DFSP
storage contract.
Auditable Source Docu-
ment, (With supporting
actions; e.g., DD 200,

2For deliveries by a contractor under FOB destination acceptance
terms, follow the same procedures used for contractor shipments.
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Document ’ Document File
Document Type/ Filing Prepared by Retention (Criteria
Form/DI Sequence Filed by and Remarks

etc.) (Retention IAW
DLAM 5015.1, para

832.50.)
DFSP Inventory
Control Document,
DD 1348-1, P41,
P42, P43 DoDAAC/
Inv Mnth/
NSN/ TSN DFR Retain until P4(x)

transaction appears on
DFSP Reconciliation
Document Register and
the register is signed/
returned to the DFR for
file.3 DFR copy is used
for P4(x) transaction
reporting and verifica-

tion,
Service/Agency
Receipt, DD 250,
DD 250-1, DD
1149, DD 1348-1,
P3(x) Series Contract/
Order Nr/
Shipment
Nr (Receipts
from Con-
tractor) or
MILSTRIP
Doc Nr/
Suffix Nr,
Shipping
Activity
(Comp by Rec.
Act) Svc/
Agency

Activity Retain for two years

3Suggest the DFR hold these documents for a few months. This will
allow us to find out what causes reconciliation, etc. This would
only be until the system is operating smoothly,
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Document Type/
Form/DI

Daily Transaction
Register

Daily Suspense
Listing

Daily Mission
Transmission
Listing

Filing

Sequence

DoDAAC/
Date/NSN

Date

DoDAAC/
Date

2see page 2-13.

Document Document fFile
Prepared by Retention Criteria
Filed by and Remarks
after the completion
of the inventory
month.2 Auditable
Source Document., (Re-
tention IAW DLAM
5015.1, para 932.50.)2
DFR (When
DICP for

Reporting)

DFSC
DFR

DFSC
DFR

DFSC
DFR

2-14

Retain until P30/31
transaction appears on
part II of the Daily
Transaction Register,
DFR copy is used for
P30/31 transaction
reporting and verifi-
cation., (Excludes all
FOB origin shipments
via tank truck or tank
car.)

Retain for six months,
Printed on DFR termi-
nal, daily.

Destroy prior listing
upon receipt of new
cumulative listing.
Printed on DFR termi-
nal, daily.

Destroy prior listing
upon receipt of new
cumulative listing,
Printed on DFR termi-
nal, daily.



Document Type/
Form/DI

Daily Reject
Listing

Transaction
Reject Manage-
ment Report (for
a specified
period)

DFSC Reconcilia-
tion Work Lists

DFSP Reconcilia-
tion Document
Register
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Document Document Ffile
Filing Prepared by Retention Criteria
Sequence Filed by and Remarks
Date DFSC
DFR Destroy prior listing
upon receipt of new
cumulative lTisting.
Printed on DFR termi-
nal, daily,
DoDAAC/
Date DFSC
DFR Retain for a period
determined locally,
Printed on DFR termi-
nal, monthly, or as
required.
DoDAAC/
Date/NSN DFSC
DFR Destroy prior listing
upon receipt of new
listing, Printed on
DFR terminal, daily,
until problems are
resolved.,
DoDAAC/
Inv Mnth/
NSN DFSC
DFR Retain for two years

after the renewal or
completion of a DFSP
storage contract,
Printed on DFR terminal,
monthly, after success-
ful reconciliation,
Filed by DFR after
verification and signa-
ture by DFSP. (Reten-
tion IAW DLAM 5015.1,
para 932.50.)
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Document Docunment rile
Document Type/ Filing Prepared by Retention Criteria
Form/DI Sequence Filed by and Remarks
Inv Mnth/
NSN DFSP Retain for two years.
Verified against and
filed with Auditable
Source Documents.
(Retention IAW DLAM
5015.1, para 932.50.)
DFSP Inventory
Status Report DoDAAC/
Inv Mnth DFSC

DFR Retain for a period
determined locally.
Mailed to the DFR
monthly after success-
ful reconciliation.

H. REPORTS, FORMS, DFSPs, AND PETROLEUM PRODUCTS

MILSPETS reports, forms, DFSPs, and petroleun products are
identified and listed in appendix A. See the index for a detailed
listing.

I. FORMATS. MILSPETS formats are identified and listed in appendix
B. See the index for a detailed listing.

J. CODES/DATA ELEMENTS. MILSPETS codes/data elements are identified
in appendix C. See the index for a detailed Tisting.




DoD 4140.25-M
vol V¥

CHAPTER 3

ASSIGNMENT, PURPOSE, AND USE OF MILSPETS
TRANSACTION DOCUMENTS

A. GENERAL. This chapter identifies the formats used for reporting
MILSPETS transactions to DFAMS. It explains the purpose of each
document identifier and contains general information for the origi-
nation, preparation, and frequency, as well as special remarks.

B. DOCUMENT IDENTIFIER Pl series includes delivery orders/amendments,
requisitions/amendments, redistribution orders/cancellations, and
release orders/cancellations,

1. Document Identifier P1p, used as a delivery order, is to
request delivery of product from a contract source against an active
DFSC contract.

a. The P1p delivery order 1is prepared as required, but not
to exceed a calendar month requirement. It is originated by the
Service/Agency activity to direct delivery to the activity, by a DFR
to effect delivery to a specified DFSP, and by DFSC to direct tanker
deliveries. The source document is DD Form 1155.

b, The P1§ transaction establishes the 1ink between the
originator's document number and related PIIN/Order Number/CLIN.
Billing data are obtained from this transaction., Contract unit price
in this transaction will be compared to latest DFAMS price; if
different, a P1p amendment will be computer produced by DFSC and an
amended DD Form 1155 furnished the contractor,

2. Document Identifier P1p, used as a delivery order amendment,
amends a delivery order for product from a contract source against an
active DFSC contract,

a., The P1§ is prepared, as required, to amend a delivery
order submitted to the contractor for delivery of product (e.g., to
increase, decrease, or totally cancel a previously ordered/amended
quantity, and to request change of data 'such as CLIN and required
delivery date). The originator is the same as Plp delivery order
above, The source document is DD Form 1155.

b, The Pl1p amendment is identified by a sequential order
amendment suffix. Sequence controls are incorporated in DFAMS for
order amendment suffix., Quantity in the amendment transaction will
replace the quantity furnished in the preceding order/amendment,
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3. Document Identifier PlY is used to cancel a delivery order.
The PlY is prepared, as required, to cancel a previously submitted
order in its entirety. It is used only when an entire order quantity
is undelivered, The source document is DD Form 1155.

4, Document Identifier P11, used as a requisition, is to request
product from a DFSP.

a., The P11 requisition is prepared as required, but not to
exceed a calendar month requirement. It is originated by the Service/
Agency activity to requisition product from a DFSP. The source
documents are DD Form 1149, 1348, and 1348-1.

b, The Pll requisitions may be submitted to a DFSP for a
monthly requirement to be supplied by periodic multiple deliveries
(e.g., daily, weekly) or periodic single shipment deliveries through-
out the month (e.g., one delivery each week). A P11 transaction will
not be submitted to DFSC (only transactions related to the subsequent
shipment/receipt of requisitioned product are required).

5. Document Identifier P11, used as a requisition amendment, is
to amend the previous requisition and substitutes the new requisition
quantity. Quantity will be zero for total cancellation. The source
document is the same as P11l requisition above.

6. Document Identifier P12 is used to redistribute DLA-owned
product from one DFSP to another DFSP,

a. The P12 is prepared, as required, by a DFR or DFSC to
direct transfer of DLA-owned product from one DFSP to another DFSP,
The P12 may be accomplished by message or DD Form 1348-1.

b. A P12 transaction will not be submitted to DFSC (only
transactions for the subsequent shipment/receipt of product is
required).

7. Document Identifier P1B is used to cancel a P12 redistribu-
tion order., The DFR or DFSC prepares the P1B, as required, by
message or DD Form 1348-1 to request cancellation of a Pl12. The P18B
transaction will not be submitted to DFSC.

8. Document Identifier P13 is used as a release order for prod-
uct from a DFSP to a Service/Agency activity.

a. The P13 release order is used, as required, by the DFR or
DFSC to direct release of DLA-owned product from a DFSP to a Service/
Agency activity. The P13 may be accomplished by message or DD Form
1348-1.

3-2
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b, A P13 transaction will not be submitted to DFSC for a P13
issued by a DFR. {Only transactions s for the subsequent shipment/re-
ceipt of product are required.) Billing data must be furnished the
DFR by the incorporation in the P13 transaction. The DFSC will
approve all free issues (signal M in rp 51) of the DLA-owned product
from a DFSP and issue the required P13.

9. Document Identifier PLC is used to cancel a P13 release
order. The DFR or DFSC prepares the P1C, as required, by message
or DD Form 1348-1. The P1C transaction will not be submitted to
DFSC.

10. Document Identifier P14/P15 is used to direct release of
DLA-owned product from a DFSP to an activity for reclamation/loan/
exchange agreement,

a. The P14 is prepared, as required, by a DFR or DFSC to
direct release of DLA-owned product from a DFSP to an activity for
reclamation.

b. The P15 is prepared, as required, by a DFR or DFSC to
direct release of DLA-owned product from a DFSP to an activity for
exchange agreement or loan. The P14/P15 may be accomplished by
message or DD Form 1348-1.

¢. A P14 or P15 transaction will not be submitted to DFSC.
(Only transactions for the subsequent shipment/receipt of product
are required.)

11. Document Identifier P1D/P1lE is used to cancel a P14/P15
release order (reclamation/loan/exchange agreement). The DFR or
DFSC prepares the P1D/P1E, as required, by message or DD Form 1348-1
to request cancellation of a P14/P15. The P1D or PlE will not be
submitted to DFSC. -

12. Document Identifier P18 is used as a release order for
release of product from a DFSP to a DRMO.

a. The P18 is prepared, as required, by a DFR or DFSC to
direct release of DLA-owned product from a DFSP to a DRMO. The P18
may be accomplished by message or DD Form 1348-1.

b. A P18 transaction will not be submitted to DFSC. (Only
transactions for the subsequent sh1pment of product to the DRMO is
required.) :

13. Document Identifier P1H is used to cancel a P18 release
order to DRMO. The DFR or DFSC prepares the P1H cancellation, as
required, by message or DD Form 1348-1. A PlH transaction will not
be submitted to DFSC.
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14. Document Identifier P19 is used as a Ursy requlsition 1o ¢
Service/Agency obligating of DFSC funds.

a. The P19 is prepared, as required, by a DFSP to report
DFSP submission of a requisition to a Service/Agency obligating DFSC
funds, The source document is DD Form 1348-1.

b. The P19 transaction is a modified version of the requisi-
tion submitted to the source of supply.

C. DOCUMENT IDENTIFIER P2 series includes contractor shipments, DFSP
shipments to Service/Agency, reclamation/loan/exchange agreement,
DRMO, laboratory, into-plane issue/defuel, and diversion order/cancel-
lation.

1. Document Identifier P2p is used for shipment of product from
a contractor source,

a. The P2p is prepared, as required, by a contractor or QAR
to ship product from a contract source to a DFSP or Service/Agency
activity in response to a DD Form 1155 (Plp delivery order trans-
action), The P2p will be accomplished on DD Form 250 or 250-1.

b, The P2p will contain the contract number abbreviated/
order number/CLIN (and shipment number for other than modes tanker/
barge) as primary controls. The P29 transaction will be suspended
by DFAMS if a related P1p delivery order transaction has not been
recorded.

2. Document Identifier P21/P23 is used as a DFSP shipment to a
Service/Agency in response to a P11l requisition or P13 DFR release
order.

a. The P21 is prepared by a DFSP, as required, to satisfy
required delivery date in the P11 to ship DLA-owned product from a
DFSP to a Service/Agency activity in response to a Pll requisition,

b. The P23 is prepared by a DFSP, as required, to satisfy
required delivery date to ship DLA-owned product from a DFSP to a
Service/Agency in response to a P13. The P21 or P23 will be
accomplished on DD Form 250, 250-1, 1149, or 1348-1,

c. The document number/suffix codes are the primary con-
trols. Sequential suffix codes will be used to control multiple
shipments.

3. Document Identifier P22 is used to ship DLA-owned product
from a DFSP to another DFSP in response to a P12. The P22 is
prepared, as required, to satisfy required delivery date in P12
redistribution order. The shipment will be accomplished on DD Form
250 or 250-1.
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4. Document Identifier P24/P25 is used for DFSP shipment for
reclamation, loan, or exchange agreement for DLA-owned product.

a. The P24 is prepared by a DFSP to ship DLA-owned product
from a DFSP to a Government/commercial activity for reclamation and
subsequent return in response to a Pl4,

b. The P25 is prepared by a DFSP to ship DLA-owned product
from a DFSP to a designated activity in response to a P15 and subse-
quent return., The shipment will be accomplished on DD Form 250,
250-1, 1149, or 1348-1.

c. Visibility/control is maintained by DFSC via a temporary
special inventory control account until closeout by return receipt
transactions and/or special actions,

5. Document Identifier P28 is used by a DFSP to ship DLA-owned
unusable/contaminated product to a DRMO in response to a P18. The
shipment will be accomplished on DD Form 250, 250-1, 1149, or
1348-1.

6. Document Identifier P29 is used by a DFSP, as required, to
ship samples in excess of a drum to a Government/commercial testing
facility., The shipment will be accomplished on DD Form 250, 250-1,
1149, or 1348-1,.

7. Document Identifier P2A/P2B is used by DFSC for into-plane
issue or defuel, as required. The P2A applies to into-plane issues
and the P2B applies to defuel when necessary. The transaction will
be accomplished on DD Form 1898.

8. Document Identifier P2D is used for diversion of DLA-owned
product from an intended consignee to a new consignee,

a. The P2D is used by DFSC to direct diversion of DLA-owned
product from an intended consignee to a new designated consignee
(includes MSC tanker CONSOL/UNREP). The P2D is prepared, as neces-
sary to satisfy a required delivery date., The diversion will be
accomplished by message.

b. The P2D format will be transmitted by message to the
shipper/carrier with information to the intended QAR or DFR. The
P2D message will be attached to the original shipping document used
by the new consignee to receive the product, and will be used to
prepare the required P3D receipt of diverted product transaction.

9., Document Identifier P2E is used to cancel a P2D diversion
order. The DFSC or DFR prepares the P2E diversion order cancellation
by message, as required, to cancel a P2D diversion order,
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D. DOCUMENT I{DENTIFIER P3 series includesS reCeipl from contractur
Service/Agency, redistribution/order, reclamation activity, Toan/
exchange agreement, tariff agreement/COCO service contract by a
DFSP, diverted product, and all sources via tanker.

1. Document Identifier P3P is used for receipt from a contractor.

a. The P3p is prepared by a Service/Agency or DFSP to
receive contractor furnished product in response to a DD Form 1155
(P1p delivery order transaction). The P3p will be accomplished, as
required, on DD Form 250 or 250-1. See P3T for receipts via tanker,

b. The contract number, order number, CLIN, (and SUPAAC
for barge/shipment number for other than barge) are primary control
fields, A P3P receipt transaction will not be submitted to DFSC
for product delivered via tank truck, tank car, local delivery to a
Service/Agency FOB origin. Billing for these modes will be based
solely on the P2p contractor shipment transaction. The P3P receipt
transaction is mandatory for product delivered by barge or pipeline
modes of shipment and will be the basis for billing.

2. Document Identifier P31/P33 is used by Service/Agency
activities to report receipt of preduct from a DFSP.

a. The P31 or P33 is prepared by a Service/Agency activity
to receive DLA-owned product shipped by a DFSP in response to a P11l
or P13 requisition respectively.

b, Section C.2.b. above also applies to P31 and P33. A
P31 receipt transaction is mandatory for product delivered by barge/
pipeline modes of shipment and will be the basis for billing. See
P3T for receipts via tanker.

3. Document Identifier P32 is used for receipt from a DFSP by
a DFSP redistribution order in response to a Pl2. The source
document is DD Form 250 or 250-1. A P32 receipt transaction is
mandatory for all P22 shipment transactions,

4, Document Identifier P34/P35 is used for receipt from
reclamation, loan, or exchange agreement,

a. The P34 is prepared, as required, for receipt of product
from a DFSP by a Government/commercial reclamation activity in
response to a P14 or for receipt of product from a Government/
commercial reclamation activity by a DFSP or Service/Agency in
response to a Pl4,
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b. The P35 is prepared, as required, for receipt of product
from a DFSP by an activity IAW an exchange/loan/RIK agreement (in
response to a P15) or for receipt of product from an activity by a
DFSP or Service/Agency IAW an exchange/loan/RIK agreement (in
response to a P25). The source document for the P34/P35 is DD Form
250, 250-1, 1149, or 1348-1.

c. Section C.4.c. above also applies to P34/P35. DFAMS
will accommodate return of different product to any DFSP.

5. Document Identifier P39 is used to record receipt from a
Service/Agency activity or tariff agreement or COCO service contract
by a DFSP.

a. The P39 is prepared, as required, by the DFSP to receive
product returns from a Service/Agency activity, to receive materiel
requisitioned from a Service/Agency (related to a P19 DFSP requisition
transaction), to record injection of additive into a pipeline under
terms of a tariff agreement, or to record receipt of additive under
a DFSP (COCO) service contract., The source document is DD Form 250,
250-1, 1149, or 1348-1.

b, A P39 credit return transactions (management indicator F)
will result in credit billing to the designated activity. The P39
materiel receipt transactions will clear funds obligated by the
related P19 requisition transaction,

6. Document Identifier P3D is used to record receipt of diverted
product from a DFSP or Service/Agency activity,.

a. The P3D is prepared, as required, to report receipt of
DLA-owned product diverted by a DFSC or DFR per P2D diversion order,
Applies only to tanker (mode Z) receipts. The source document is
DD Form 250-1.

b. Section C.8.b, also applies to P3D. A P3D receipt trans-
action is mandatory for each P2D diversion order transaction, unless
canceled by a P2E message/transaction.

7. Document Identifier P3T is used to record receipts from all
sources via tanker. 1The P37 is prepared, as required, by a Service/
Agency activity. The source document is DD Form 250-1.

E. DOCUMENT IDENTIFIER P4 series includes physical inventory,
inventory adjustment, and condition/identity change.

1. Document Identifier P41 is used to record the physical
inventory of DLA-owned product stored by a DFSP.
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a. The pdl is prepared montnly by altl DFSPs to record the
physical inventory of DLA-owned product stored by a DFSP. The
source document is DD Form 1348-1.

b. The end-of-month physical inventory of each product
stored at each DFSP is mandatory. All DFSP transactions received
during the month will be automaticlaly reconciled to the P41 physical
inventory quantity of each product, Physical inventory must reflect
inventory on hand as of the last calendar day of the month,

2. Document Identifier P42 is used to identify inventory
adjustments by DFSP or DFSC for gain or loss of product with the
applicable code to identify the reason for the adjustment.

a., The P42 is prepared by a DFSP or DFSC, as required, to
record gain or loss adjustments to DLA-owned product stored by a
DFSP. The source document is DD Form 1348-1.

b. A gain or loss indicator and type adjustment code
identifies the specific reason for gain or loss of product (e.g.,
"B" identifies spills, line breaks, etc.). See appendix C22 for
gain/loss indicator and C62 for type adjustment.

3. Document Identifier P43 is used to identify a change in
supply condition or identity of product at a DFSP.

a, The P43 is prepared by a DFSP, as required, to record a
change in supply condition or an identity change of DLA-owned
product stored by a DFSP. The source document is DD Form 1348-1.

b, The from/to supply condition codes, NSNs, and type
identity change codes identify the specific change of supply
condition/identity. See appendices C51 and C63 respectively,

F. DOCUMENT IDENTIFIER P5 series include GBL data, ancillary data,
and multiple GBL data to establish transportation records for each
GBL and provide expense data for payment of USAFAC, Indianapolis.

The P51 is for GBL data, the P52 is GBL data {(ancillary), and
the P53 is for multiple GBL data. The source document is bill of
lading.

G. DOCUMENT IDENTIFIER P6 series include management notices for
tanker order notification, delivery order review, missing transaction
message, reconciliation review required, DFAMS inquiry to Air Force
activities, transaction receipt, and suspense notification,
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i. Document Identifier P6P 1is used to notify a consignee that
a delivery order has been prepared by DFSC for tanker delivery to
that activity.

a. The P6p is prepared by DESC, as delivery orders are
generated for tanker delivery to a Service or Agency to notify 2
consignee that a delivery order has been prepared by DFSC-0 for
tanker delivery to that activity. This notice applies only to
direct delivery to a Service/Agency activity from a contractor.
The source document is DD Form 1155.

b, P6p management notice is computer generated and is a
virtual image of the related P1p delivery order transaction format
input by DFSC-0.

2. Document Identifier P6A is used as a management notice to
notify an ordering activity that a delivery order cannot be
automatically closed out.

a. The P6A is prepared, as required, by DFSC for the
following reasons:

(1) To notify an ordering activity that a delivery
order cannot be automatically closed out by DFSC because variance
js in excess of established limits. '

(2) To notify an ordering activity that total quantity
shipped/received exceeds the order before a final shipment indicator
has been processed. The source document ijs DD Form 1155.

b. The P6A management notice is computer generated. The
notification indicator(s) (rp 21-22) identify closeout actions
required by the ordering activity (see appendix c29). An adminis-
trative P1p amendment transaction with amendment number 99 will be
computer generated for automatic closeout of an order when the
variance is within established 1imits. ‘

3. Document Identifier P6B is used as a management notice to

notify AUTODIN reporting activity that a missing transaction exists.

a. The P6B is computer generated by DFSC, as required, to
notify AUTODIN reporting activity that a missing transaction exists.

b. The P6B indicates one of the following:
(1) Missing TSN for particular month/NSN.

(2) Missing suffix for noted document number.
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(3) Missing follow-on transaction (i.e., no receipt
against a shipment within specified time period).

4. Document Identifier P6D is used as a management notice to
notify a DFSP that reconciliation review is required.

a. The P6D is computer generated as a notice of inability
by DFSC to complete a DFSP monthly reconciliation due to missing
transaction(s) or out-of-tolerance condition (worklist is also
printed for DFSC management action).

b. The management indicator(s) (rp 21-22) identifies why a
reconciliation cannot be completed. The management indicator (see
appendix C29) identifies the action required by the DFSP.

5. Document Identifier P6F is used as a management notice to
Air Force activities only,.

a. The P6F is a DFAMS management notice to Air Force
activities only, The P6F inquiry transaction provides for recogni-
tion and response without manual intervention,

b. The action produced by the computer inquiry are as
follows:

(1) Contractor invoice received by Finance and not
supported by DFAMS records will generate notice. Air Force computer
will transmit order (P18) and/or receipt (P3p) transactions.

(2) Orders not closed after 45 days will generate
notice., Air Force computer will transmit, as applicable, missing
P3P transactions or P3P change transaction to add final shipment
indicator to file,

(3) If total shipments/receipts are not within 10% of
order, a notice will be generated. Air Force computer will note
quantity in P6F card and will, as appropriate, transmit P3p
transactions, P1p amendment transaction, or provide notice to Fuels
personnel that order must be amended.

(4) An order without receipts will, after a given
time, generate notice. Air Force computer will transmit P3P receipt
transactions, if appropriate.

(5) Certain DFSP shipments will, if a receipt has not
recorded, generate a notice. The Air Force computer will transmit
P31 receipt transactions. ‘

(6) A receipt recorded out of sequence will generate a
notice of missing receipts. Air Force computer will transmit
missing P3P receipt transactions.

3-10
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(7) Certain items suspensed or rejected by DFAMS will
generage a notice. For example, when a shipment is suspended and
unable to record, a notice will be generated to prompt the Air
Force computer to transmit an order,

6. Document Identifier P6R is used as a management notice
provided to the submitting activity for each MILSPETS transaction
submitted via AUTODIN. For each MILSPETS transaction submitted via
AUTODIN and validated/recorded in DFAMS, the submitting activity
(DFSP or overseas control point, as applicable) will receive a P6R
management notice with all the original data furnished by the
submitter, including the last two positions of the original DI in
rp 21-22. P6R management notices will be considered the AUTODIN
equivalent of the printed daily transaction registers received and
maintained by DFSC-0, and will be filed in TSN sequence (by DFSP/NSN)
until the printed monthly Reconciliation Document Register has been
received and verified, at which time they will be destroyed.

7. Document Identifier P6S is used as an AUTODIN management
notice to reporting activities to identify suspended transaction(s).
The P6S provides a numeric notification indicator in rp 21-22 to
identify reason for the suspension and action required by the
submitting activity. (See appendix C29 for notification indicators.)

H. DOCUMENT IDENTIFIER P9 series includes transaction/sequence/
suffix error correction, intransit gain/loss adjustments, capitali-
zation/decapitalization of inventory from/to a Service/Agency, and
special inventory control account closeout.

1. Document Identifier P9A is used to jdentify a transaction,
sequence, or suffix error correction.

a. The P9A is prepared by DFSC, as required, to identify
and correct errors in transaction sequence, suffix, and missing TSN.

b.' The P9A is used to account for transaction sequence-
numbers inadvertently missed in sequential assignment and to account
for missing suffix codes. The source is DFSC files or DD Form '
1348-1. -

2. Document Identifier P9B is computer generated to account
for intransit gain or loss of DLA-owned product between shipment
and corresponding receipt transaction,

a. The P9B is computer generated as tanker cargoes are
closed out (tanker mode of shipment); as shipment and receipt
transactions are matched (other than tanker). '
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b. (e cype adgUslinene (see dppendix Lol daeniiiies
whether the gain or loss percentage is within prescribed limitations
(i.e., "H" - within limits; "J" - not within limits; TDR action re-
quired).

3. Document Identifier P9C/P9D is used to record gain or loss
of DFSP inventories from or to a Service/Agency as a result of
capitalization/decapitalization.

a. The P9C is prepared as required by DFSC to record gain
of product as a result of capitalization of DFSP inventory from a
Service/Agency.

b. The P9D is prepared as required by DFSC to record loss
of product as a result of decapitaiization of DFSP inventory to a
Service/Agency. The source document is DD Form 1348-1.

4. Document Identifier P9E is used by DFSC, as required, for
special inventory control account closeout., Applies to DLA-owned
product shipped from a DFSP to a Service/Agency or contractor under
the terms of a loan, exchange, or reclamation agreement, and the
product accepted by DFSC for the same special inventory control
account,

I. DOCUMENT IDENTIFIER P (NUMERIC) Z is computer generated by DFSC
to reject MILSPETS transactions.

a. The P (numeric) Z is computer generated by DFSC, as required,
to return rejected transactions to the originator or designated
activity for correction and reinput to DFAMS.

b, The Z (rp 3) is unique to rejects and identifies the trans-
actions as a rejected MILSPETS transaction returned for correction/
reinput. Reject indicator (rp 21-22) identifies the reason for
reject and actions required for correction/reinput. The information
in rp 1, 2, and 7 represents the document identifier of the
transaction being rejected.

J. DOCUMENT IDENTIFIER XEL is used internally by DFSC/DFR to record
multiple DFSP tanker/barge shipments from a contractor. The XEL is
used to record multiple DFSP tanker/barge shipments from a contractor
against a P2p which contains a YDFSPM in rp 45-50. A notification
indicator 3 will be generated and sent to DFSC/DFR to notify of
multiple consignees, and an XEL is required to designate these
consignees, Quantities on applicable consignees must total to

equal exactly the quantity on P2p transaction.

K. DOCUMENT IDENTIFIER XMA is used internally by DFSC for GBL data
(suppTemental entitlement).
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CHAPTER 4

INVENTORY RECONCILIATION PROCEDURES

A. GENERAL

1. This chapter contains instructions for reconciling transac-
tion data with the monthly physical inventory reported for a DFSP or
pipeline account,

2. DFAMS time standards for completing a DFSP reconciliation
are:

a. initially, by the 15th calendar day of each month for
transactions occurring in the preceding calendar month;

b. ultimately, by the 6th calendar day of each month, A
successful reconciliation will result in the printing of DFSP Recon-
ciliation Document Register (see appendix A54).

B. MONTHLY INVENTORY RECONCILIATION BY HARRIS TERMINAL

1. Upon receipt of the monthly physical inventory transaction,
DI P41, DFSC will reconcile the data received during the month (i.e.,
receipts, issues, etc,) to the physical inventory quantity. This
reconciliation will be done for each NSN maintained at each DFSP.

2. After a missing transaction sequence check, ensure that
monthly inventory reconciliation will be accomplished by adding all
receipts to and subtracting all issues from the beginning physical
inventory of the month being reconciled. DFSC will compute the
terminal operating gain or loss. However, the DFSP may also submit
an inventory adjustment transaction, DI P42 to DFSC. The submitted
adjustment figure will be used in the reconciliation only if it is
equal to that computed by DFSC.

a. Document registers will be verified by the DFSP against
each auditable source document, signed by the authorized contractor
or Military Service representative, and filed at the DFSP with the
auditable source documents.

b. For contractor operated DFSPs (i.e., COCO, GOCO, pipeline

accounts), a verified/signed copy of the document register will also be

filed at the DFR.,
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C. A copy of each document register {(unverified/unsigned)
will be maintained by DFSC-0S for monitoring/reference. This copy
will be made available to the DLA Inspector General for DFSP audit.

C. MONTHLY RECONCILIATION BY AUTODIN

1. While the monthly inventory reconciliation process is the
same for all DFSPs, a special procedure will be used to notify those
DFSPs which transmit MILSPETS transactions to DFSC via AUTODIN. A
management notice P6D transaction containing a notification indica-
tor synopsizing the situation encountered will be sent by AUTODIN to
the affected DFSP or its DICP.

2. The following conditions will generate a reconciliation
management notice with the notification indicator shown:

Notification

Condition Indicator
a. Physical inventory data not re- 11

ceived at DFSC.

b. Individual inventories cannot be 12
reconciled because one or more trans-
actions are missing.

C. Individual inventories cannot be 13
reconciled because the inventory ad-

justment computed by DFSC exceeds the
prescribed terminal operating gain/loss
allowance.

d. Individual inventories cannot be 13
reconciled because the inventory

adjustment computed by DFSC is not

equal to the one submitted by the DFSP.

e, Individual inventories cannot be 13
reconciled because both the inventory
adjustment computed by DFSC or the one
submitted by the DFSP exceed the

prescribed gain/loss allowance, The

computed and submitted inventory

adjustments must be equal before this
determination is made. If they are

not equal, a management notice indi-

cator - 13 will be generated,

f. Reconciliation completed. 17

g. Re-reconciliation completed, 18
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3. Chapter 2, sections D and E, provides information on rejects
and management notices related to the reconciliation process. The
following steps associated with the processing of rejects and manage-
ment notices are necessary to ensure that a successful reconciliation
is achieved:

a. AUTODIN feedback from DFAMS and DAAS must be picked up
from the communications center daily.

b. Immediate corrective action must be taken on rejected
and missing transaction management notices daily. P(X)Z, rejects will
only be transmitted one time,

c. P6B and P6D management notices will be transmitted repet-
tively until corrective action has been taken,

d. P6D management notices with notification indicator 13
include every transaction recorded by DFAMS, in TSN sequence, as of
the day they were transmitted, including new transactions generated
by the corrective actions outlined in b, above. This notice provides
a research/reference tool that identifies the status of reconciliation
in DFAMS and helps isolate remaining corrective actions needed to
successfully reconcile. Corrective action should include a complete
verification of data/quantity for each TSN against the auditable
source documents. The most recent P6D management notices (for all
management indicators) replace prior notices which can be discarded.

e. P6R management notices confirm recording of transactions
in DFAMS. The P6R notices are only transmitted one time but to
assist in the reconciliation process these transactions are repeated
in P6D management notices with notification indicator 13.

f., Locally available equipment (e.g., sorters, printers) can
be used to resequence and print as considered necessary (DFSP option).

D. RECONCILIATION MANAGEMENT NOTICE - DATA CONTENT

1., The data in record positions 1-22 and 64-70 are constant for
all reconciliation management notice transactions (DI P6D). The
following delineates the constant data elements:
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Record
Position(s) Field Legend Entry

1-3 Document Identifier P6D.

4-6 Routing Identifier (T0) The routing identifier
of the activity receiv-
ing the management
notice.

7 Medium of Transmission Medium of transmission
system generated,

8-20 National Stock Number The NSN of the product
being reconciled.

21-22 Notification Indicator The applicable notifi-
cation indicator,

64-66 Routing Identifier The RI of the DFSP

(Reporting Activity) being reconciled,

67-69 Routing Identifier S9F (DFSC).

(From)
70 Blank Blank..

2. Information in record positions 23-63 and 71-80 varies,
dependent on each notification indicator. The following delineates
the variable information for the reconciliation notification indica-
tors,

a. For notification indicator 11, the P6D contains the
following entries:

Record
Position(s) Field Legend Entry

23-63 Blank Blank,

71 Supply Condition The applicable supply
condition for the NSN
being reconciled,

72 Blank Blank.

73-75 Reconciliation Day Supply transaction day

of the reconciliation
transaction, This will




For notification indicator 12,

Field Legend

Number

27-62 Transaction Sequence

76-80 Blank
b.
following entries:
Record
position(s)

23-26 Transaction Sequence
63
71

|

|

|

Number--Missing

Blank

Supply Condition

72 Blank
73-75 Reconciliation Day
76-80  Blank

Ce.
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be the Julian day of
the last day of the
month being inventoried.

Blank.

the P6D contains the

Entry

Highest transaction
sequence number (TSN)
contained in a valid
transaction.,

Missing TSNs; up to
eight TSNs may appear,
beginning with the
lowest missing TSN in
rp 27-30; a Notice

of "ET AL"™ in rp 59-62
indicates there are
more than eight missing
TSNs.

Blank.

Applicable supply
condition.

Blank.

Supply transaction day
of the reconciliation
transaction., This will
be the Julian day of

the 1ast day of the
month being inventoried,

Blank.

For notification indicators 13 - when the inventory
adjustment is not within allowable tolerance or the inventory adjust-
ment computed by DFSC and that submitted by the DFSP are not equal,
then the P6D will contain the following entries:
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Record
Position(s)

Field Legend

23-31

32-46

47-50

51-53

54

55-63

71

72

Quantity

Blank

Computed Tolerance
Percentage of Variance

Blank

Type Adjustment

Reconciliation Balance
Quantity

Supply Condition

Management Indicator

Entry

Quantity as submitted
on the P42 Type Adjust-
ment Code "A" trans-
action, If no P42 "A"
transaction has been
processed this field
will be blank,

Blank.

The percent of variance
for the system gener-
ated P42 (Type Adjust-
ment Code "E"), This
field will be blank if
a P42 "A" transaction
has been processed.

Blank

"A" will be shown if
the submitted P42 Type
Adjustment Code "A"
transaction is outside
allowable tolerance or
does not equal the
inventory adjustment
computed by DFSC, "E"
will be shown if no P42
"A" transaction has
been processed and the
DFSC computed adjust-
ment is not within
allowable tolerance,

Reconciliation balance
quantity computed by
DFSC.

Applicable supply
condition for the NSN
being reconciled,

Applicable management
indicator,




DoD 4140.25-M

vol V
Record
position(s) Field Legend Entry

73-75 Reconciliation Day Supply transaction day
of the reconciliation
transaction, This will
be the Julian day of
the last day of the
month being inventoried,

76 Blank Biank.

77-80 Blank Blank.

3. For each reconciliation P6D management notice that is gen-
erated with notification indicator code 13, a representation of every
transaction received by DFSC and used in the reconciliation process
will accompany the notice as follows:

Record
position(s) Field Legend Entry
23-31 Supply Transaction Quantity of the origi-
Quantity nal input.
32-45 Document Number Document number of
original input,
46 Suffix suffix when applicable,
47-53 Blank Blank.
54 Action Action code from origi-
nal input.
55-72 Blank Blank.
73-75 pocument Identifier Document identifier
of original input.
76 Blank Blank,
77-80 Transaction Sequence Transaction sequence
Number number of original
input.,

4, Successful completion of an inventory reconciliation will
generate a one time only management notice transaction with notifi-
cation indicator 17. Any subsequent re-reconciliation will also
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produce a one time management notice
for each reconciliation,

contain the following entries:

Record
Position(s)

Field Legend

23-57
58-62

63

71

72

73-75

76-80

Blank

Reconciliation Comple-

tion Date (for notifi-

cation indicator 17) or
Reconciliation Comple-

tion Date-Revised (for

notification indicator

18)

Blank

Supply Condition

Blank

Reconciliation Day

Blank

E. RE-RECONCILIATION PROCESS

with notification indicator 18
P6Ds with notification indicators 17 and 18

Entry

Blank,

The ordinal date on
which reconciliation
or re-reconciliation
was accomplished,

Blank,

The applicable supply
condition for the NSN
being reconciled,
Blank,

Julian date of the last
day of the month being
inventoried,

Blank.

1. Re-reconciliation of a previous month's inventory will auto-
matically be accomplished whenever an addition, change, or reversal
transaction is submitted for a month which has been successfully

reconciled,

2. The normal

reconciliation process will

missing transaction sequence number check.
has successfully been completed, a separate re-reconciliation docu-
be produced showing only those transactions

ment register will
involved in triggering the re-reconciliation procedure.

start after the

When re-reconciliation

Like the

normal monthly document register, each re-reconciliation document
register is an auditable document and should be attached and filed as
a supplement to the original document register,
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APPENDIX A

REPORTS, FORMS, DFSPs, AND PETROLEUM PRODUCTS

INDEX
APPENDIX
Al Projected Military Service Purchases from the DFSC
(RCS:DLA(AR)ngz(DFSC))ooooo.aoo.ooo...ooooooo.o--oo
A2 Instructions for Preparing Military Interdepartmental
Purchase Requests (MIPRs) (Product and Services)....
A3 sample of Military Interdepartmental Purchase Request
(MIPR)‘...........O....."..l..Q........‘.....'.....
A4 Uniform Materiel Movement and Issue Priority System
(UMMIPS)....0....QI...'...."...'.0.0...0...."..O.‘
AS Notice of Expectant Contractor Delivery Delay -
Message Format.-0....'..l..........‘...........l....
A6 Notice of Contractor Failure to Deliver - Message
Format..c....................Q...Q............-.....
A7 Preparation of SIOATH for Support from Contractor
SOurCeS......Q-............O'O........O.......O.‘....
A8 Source Identification and Ordering Authorization
(SIOATH) - Samp]e Form'..........0..................
Ag AutomatEd SIOATH'..I...............0.............0....
Al0 . Sample of DD Form 1155, Order for Supplies or Services,
Used fora Sing]e Order...i...'..........l.......Q..
All ReserVed
Al2 Instructions for Preparing DD Form 1155.cceeccccccccce
Al13 Reserved
Al4 Sample of DD Form 1155, Used for Multiple OrdersS.eecee
Al5 Instructions for Preparation of a Requisition for
Delivery of Packaged Fuel Inhibitors to a DFSP......
Al6 Instructidns for Preparing/Maintaining DD Form 1886,

SIOATH Contl"O] Record...o..o....ooo..oooooooo-..oo.o

Al-1

Az2-1

A3-1

A4-1

A5-1

Ab-1

A7-1

A8-1
A9-1

A10-1

Al2-1

Ala-1

Al15-1

Al6-1
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A17 Samp]e Of DD Form 1886‘...‘....O..O.....‘..O...‘Q..... A17-1
Al18 Source Identification and Ordering Authorization

(SIOATH) Status Report.............................. A].8-].
Al19 Distribution Plan-Authorization Control RecCcOrd..eeeess Al19-1
A20 Reserved
A21 Instructions for Preparing/Coding DD Form 1149,

Requisition and Invoice/Shipping Document..eeeeesess A21-1
A22 Sample of DD Form 1149, Used as a Shipment Document... A22-1
AZ23 Sample of DD Form 1149, Used as a Receipt Document.... AZ23-1
A24 Instructions for Preparing/Coding DD Form 1348-1,

DoD Single Line Item Release/Document, Used as a

Requisition/Shipment/Receipt Document

(Being 08ve]0ped)Ot..........0....‘....0............ A24_1
A25 Sample of DD Form 1348-1, Used as a Shipment Document. A25-1
A26 Sample of DD Form 1348-1, Used as a Receipt Document,, A26-1
A27 Procedures for Transmitting the Bulk Petroleum Product

S]ate Via AUTODIN......O.........I.......O..'....... A27-1
A28 Material Inspection and Receiving Report..cecececcececes A28-1

A28a Excerpts from COMSCINST 3121.30........O.............. A28a-1

A29 Sample of DD Form 250, Used as a Shipment Report..e.e.e. A29-1
A30 Sample of DD Form 250, Used as a Receipt Report..cece. A30-1
A3l Sample of DD Form 250-1, Used as a Shipment Report.... A31-1
A32 Sample of DD Form 250-1, Used as a Receipt Report..... A32-1
A33 Embossing Instructions for the Identaplat€.ceeceecccccos A33-1
A34 Identaplate EmbossSing POSTtiONS.eieececesscsccocsncsccscs A34-1
A35 Sample of Embossed Jet Fuel Identaplate and AVGAS
[dentaplate.eeeeececsceescosscesassossccsscssscsscsscsssssee A35-1

A36 Sample of DD Form 1896, Used by a U.S. Government
Agency (Non-DOD)oo.o.ooo...ooo-oooooooooooa’ooooo.oo A36-1



DoD 4140.25-M

Vol Vv

APPENDIX
A37 Instructions for Authenticating Into-Plane Data
EFlements on DD Form 1898 .cceevccsosonssscscensscccs

A38 Sample of DD Form 1898, AVFUELS Into-Plane Sales Slip.

A39 Sample of DFSC Form 1890, Contractor Bulk Liquid
FaCi]]’t]‘es Report'.‘.....'.......................".

A4O Tanker Transportation Requirements Source Data .......

A4l Instructions for Verifying and Updating Bulk Petroleum
Storage Facilities Report (RCS:DD-P&L(A)506).c0ccees

Adla Sample Bulk Petroleum Storage Facilities Worksheets
(RCS:DD-P&L(A)SOG)...0.0..00........0..00...0.......

Ad1lb Instructions for Completing RCS:DD-P&L(A)506 Work-
Sheets.’b....‘.....O......O..Q......l.........0..00.

A4?2 Reserved

A43 Reserved

Ad4a Reserved

A45 Bonded Fuel Report - Message Format..eccesecccecsccscoscce

A46 Documentation of Special DFSP TransactionS.cececccecsecs

A47 Sample of DD Form 1348-1, Used as an Inventory
Document............0........0.0......0.0.0.'.......

A48 Reserved

A49 Reserved

A50 Sample of DD Form 1348-1, Used as an Inventory Adjust-
ment DocumentOOOO..0......‘.....0.....0...........'0

AS1 Reserved

A52 Sample of DD Form 1348-1, Used as a Condition/Identity
Change/Downgrade Document.ceeeccecssceccccccccccccncs

A53 Reserved

A54 DFSP Inventory Reconciliation Document Register.......

A37-1

A38-1

A39-1

A40-1

Adl-1

Adla-1

Adlb-1

A45-1

A46-1

Ad7-1

A50-1

A52-1

A54-1
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A55 Instructions for Preparing the Bulk Petroleum Terminal
AS6 Bulk Petroleum Message Report FOrmat..eceeeoececoosoeos AS6-1
A57 Matrix of DFSPs, Ordering Activities, Associated
Codes, and Quality Surveillance Responsibilities,... A57-1
A58 Sample of DD Form 1887, Prepositioned War Reserve
Requirements for Terminal StOrage...ceeeecceccscssses A58-1
A59 Instructions for Completing DD Form 1887 .cceeeccocesss A59-1
A60 Inventory Management Plan (IMP) Format...cceecececeeeeees A60-1
A61 Inventory Management Plan (IMP) DefinitionS.eeeeeceeees A6l-1
A62 Listing of Petroleum Products and Product CodeS....ee. A62-1
A63 Sample of SF 149, U.S. Government National Credit
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PROJECTED MILITARY SERVICE PURCHASES FROM THE DFSC |
(CONTINUATION SHEET)
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APPENDIX AZ

INSTRUCTIONS FOR PREPARING MIPRs (PRODUCT AND SERVICES)

A. PREPARATION AND USE OF DD FORM 448 (MIPR). DD Form 448 is sub-
stantially self-explanatory. Information provided in MIPRs shall be
arranged in uniform contract format to the extent feasible. If
desired, each Department may overprint fixed repetitive information.

B, NUMBER OF COPIES. For unfunded MIPRs, forward original and two
copies to DFSC. For funded MIPRs, forward original and three copies
to DFSC (DoD FAR Supplement 8.7008-4).

C. NUMBERING. Each MIPR will be numbered in block 5 in a manner
prescribed by the submitting Department or Agency.

D. PURCHASE PROGRAM NUMBERS. Each MIPR for petroleum products will
include, in block 3 of the form, the applicable schedule purchase
program number., Separate MIPRs will be submitted for each purchase
program,

E. DATA REQUIRED

1. Receiving activity/installation name, location, and DoDAAC.
2. For product, MIPRs will include the following (as pertinent):

a. National Stock Number (NSN). Those items for which no
stock number exists will be referred through normal cataloging
channels prior to submission of a MIPR,

b. Specifications, Federal or Military. Products conforming
to Government specifications will be specified to the maximum feasible
extent, When applicable, specify the grade or type-of product. In
some specifications, certain characteristics are optional and must be
indicated, For example, when diesel fuel is listed, specify pour
point as well as the specification,

c. Exceptions. Allowable or desired exceptions to existing.
specifications will be shown,

d. Detailed Characteristics.. When there is no Government
specification or NSN for the product required and it is not possible
to utilize an alternate specification with certain exceptions, a
purchase description will be set forth in the request in sufficient
detail to identify or adequately describe the product required.
Repetitive use of a purchase description containing essential charac-
teristics of a specification is not IAW FAR 10.006.
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e. Brand Name or Sole Sources. In those instances where a
brand name or proprietary sole source product is requested, the
pertinent facts to justify the use of such product will be set forth
in the MIPR. Where a brand name or equal is requested, a full
description of the product and recommended source of supply should be
furnished. Continued use of proprietary sole source items is dis-
couraged, To avoid violation of FAR 10.00, DFSC may require the
development of an appropriate specification of purchase description
for such items before proceeding with substantial future purchases.

f. Packaged Fuels Delivery., The minimum and maximum accept-
able quantity of each individual delivery is to be indicated where
delivery of packaged fuels is required.

g. Drums or Cans. Statement of whether drums or cans are to
be furnished by the contractor or the Government, [If Government
drums or cans are to be used, indicate location, quantities, method
of shipment, and daily shipping rate at each location where containers
will be available for the procurement action in question. Also,
specify if containers are new or reconditioned, and whether plugs,
gaskets, and capseals will be Government or contractor furnished,
MIPRs should specify gage of drums required. Also, the minimum and
maximum quantity of drums or cans to be furnished per delivery shall
be specified, :

h., Methods of Delivery. When deliveries of bulk petroleum
products can be made by tank car, transport truck, barge, pipeline,
or any combination of such methods, the request will specify all such
methods of delivery and any receiving limitations. However, where
Military considerations dictate a preference for any one method and
restriction of competition is justified, the MIPR will specify the
desired method, the quantity applicable, and the justification for
the restriction. The Commander, DFSC, can thus provide an interim
reply in the event of protest, pending complete development of the
facts. Since such cases restrict competition to suppliers capable of
delivery by the method stipulated and may result in higher cost to
the Government, they are to be held to a minimum, Equipment such as
hoses, pumps, and fittings to be provided by the Government and by
the contractor will be indicated, if applicable.

i. Automatic Fill and Degree Day System Deliveries. Under
this system, the contractor is required to deliver products to the
customer automatically without calls beyond the placement of the
monthly delivery orders., The contractor calculates the quantity
required by using the rate of consumption for an average (norm)
temperature and adjusting it up or down for each day according to the
number of degrees the average temperature for that day is above or
below the norm.

A2-2
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(1) Automatic fill and degree day system deliveries will
be limited to requirements meeting the following conditions:

(a) Tank-wagon-type metered deliveries into numerous
relatively small tanks.

(b) The requirement is for heating purposes and
the frequency and quantity of deliveries is dependent on weather con-
ditions.

(c) Degree day system delivery may be used only for
requirements that are estimated to be 200,000 or more gallons during
the heating season (1 October through 31 March).

(d) Automatic fill delivery may be used only for
requirements that are estimated to be 100,000 or more gallons during
the heating season as defined above.

(2) For both automatic fill and degree day system items,
the receiving activity must provide the following to the contractor
no later than two weeks prior to the beginning of the ordering period:

(a) A map or other written information indicating
the location and capacity of each receiving tank.

(b) A record of deliveries to each tank during the
previous heating season, and

(c) A description of any restricted areas and special
procedures to be followed, if any.

(3) In addition, for degree day system items, the
requiring activity must furnish to DFSC, for inclusion in the solici-
tation of offers, the number of trucks and total capacity of such
trucks which are required for exclusive use for deliveries to the
receiving activity during the hours of 7:00 a.m. through 7:00 p.m.,,
Monday through Friday during the heating season. This requirement
pertains to trucks required to effect deliveries on the installation
and is exclusive of any other pool of equipment required to support
the requirement,

(4) Automatic fill delivery may be used for requirements
that are 10,000 or more gallons during the heating seasons, 1 October
through 31 March,

Jo Multiple Drop Delivery. Requirements which specify
multiple drop deliveries of bulk petroleum products by transport
truck, transport truck and tractor, and tank wagon should indicate
size(s) and number of tanks used by the requiring activities.
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k. Overseas Deliveries, The minimum quantity the contractor
will be required to deliver in each shipment will be indicated. This
will apply to all modes of bulk delivery; i.e., tanker, barge, tank
wagon, tank truck, and tank car delivery. The railhead or other
complete shipping address of each destination will be shown.

1. CONUS Deliveries., The domestic railhead or other complete
shipping address of the ultimate destination will be shown.

m. Delivery Schedule, Indefinite quantity contract deliver-
ies should agree with the point of delivery shown in the Purchase
Schedule for Petroleum Products and Services. Estimated quantities
should be as accurate as possible to facilitate advantageous pricing.
If possible, firm deliveries should permit delivery on or about
(date)., Unless otherwise specified in the MIPR, solicitations and
contracts for packaged fuels will include the following provision:

Deliveries (or shipments) may be made earlier than the date(s)
specified herein in order to take advantage of carload or
truckload rates or, if economically feasible, stop off for
partial unloading at intermediate points between point of
origin and destination, provided approval of the consignee

has been secured in advance.

n. Packaging, Packing, Marking, and Identification of Ship-
ments. List any desired exceptions to MIL-STD-290, "Packaging,
Packing, and Marking of Petroleum and Related Products." Specify
level of pack and code marking required in requests for firm pur-
chases. DFSC will include the required data for marking shipments in
their contracts,

0. Local Purchase Suppliers, Include the names and addresses
of any suppliers who provided the same product under local purchase
during the last 12 months,

p. DODAAC. Enter the DODAAC of the requiring activity.
DoDAACs are contained in DoD 4000.25-D, DoD Activity Address Directory
(DoDAAD) System,., Contact the appropriate "Service Control Point"
listed in microfiche frame I-1 under part I, section I of the DoDAAD
for assignment of new DoDAACs. These are:

Army - Chief, AMC Logistic Systems Support Activity,
ATTN: AMXLS-LILA, Chambersburg, PA 17201-4180

Navy Commander, Navy Accounting and Finance Center,

ATTN: NAFC-6A, Washington, DC 17201-5000

Air Force

Commander, Air Force Logistics Command, ATTN:
AFLC/LOZMS, Wright-Patterson AFB, OH 45433-5001

DLA - Executive Director, Supply Operations, ATTN: DLA-O,
Cameron Station, Alexandria, VA 22304-6100

A2-4
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3. For commercial service contracts, MIPRs will include, by
statement and/or appropriate references, a detailed description
regarding location, terms of contract, and data required by the
following subparagraphs:

a. Descriptive and appropriately stated specifications for
the required facilities and/or Services.

b. Drawings, outlines, and detailed statements of Timita-
tions and objectives when applicable,

c. A justification when specified facilities, location, and/
or other limitations tend to limit the source of one contractor or
restrict in any manner the solicitation to a particular commercial
source.

d., Appropriate requirements data where contracts are
required to provide minimum/maximum acceptable performance and/or
expressed provisions detailing contractor's operations. For example,
maximum quantity of aviation fuel (by grade) to be handled per day or
maximum quantity to be defueled per month,

e. Appropriation and other applicable accounting data.
Indicate IAW past procurement programs, whether contracts are funded
or unfunded. Contracts normally should be funded; however, where
jnsufficient or no funds are available at the time purchase requests
are due at DFSC, purchase requests may be submitted unfunded. In
these cases, the MIPR should state when funds will be provided. For
funded contracts, all pertinent appropriation and other applicable
accounting data will be cited,

f. The complete address of the paying office of funded pur-
chases will be dinserted in DD Form 448 (MIPR), block 13. The com-
plete address of the paying office for unfunded contracts will be
designated in applicable standard DFSC general provisions or by the
ordering officer in delivery orders, For unfunded contracts, insert
in DD Form 448, blocks 13 and 14 respectively, the address of the
paying office on each individual order; this is an unfunded MIPR and
funds will be cited on each individual order,

4, For all requirement submissions, MIPRs will contain the
following where applicable:

a. Distribution of contracts listed only for exceptions to
the standard distribution l1isting submitted to DFSC.

, b, Where certain evaluations are to be made, and preaward or
preproduction samples are required, information will be listed rela-
tive to the testing location, time required to conduct tests, identi-
fication markings on samples, and minimum quantities required for
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test purposes, Upon completion of tests, the testing activity will
submit a report to DFSC indicating the results of the evaluation and,
if applicable, which samples meet requirements and which do not,
together with comments when appropriate,
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SAMPLE MILITARY INTE REQUEST (MIPR)

oo

ip)\ca i OF 7  PAGES
2. FSC 9 100 3, CONTROL SYMBOL NO. 4, DATE PREPARED 3. MIPR NUMBER 6. AMEND NO.
p.p.1.8j 11 Jan 83 FD2050-83-92029 ORIGINAIL

7. TOr Commander 8. FROM: (Agency, name, telephone number of originator)

Defense Fuel Supply Center IM CODE "Y"
ATTN: DFSC—O0T Directorate of Energy Management

Cameron Station San Antonio ALC

Alexandria, VA 22304-6160
o, 'TEMS [} AR‘E {if] ARE NOT INCLUDED I N THE INTERSERVICE SUPPLY SUPPORT PROGRAM AND REQUIRED INTERSERVICE
SCREENING | ] MAS 7] HAS NOT BEEN ACCOMPLISHED.

1ITEM DESCRIPTION
ESTIMATED E A
NO. | (Fedorat atock number, nomenclature, specification and/or drawing No., efc.) QTY UNIT UNIT SIL)MT ATLED
PRICE PRICE
- b [ d ® {

United Kingdom
Delivery Period: 1 Jul 83 thru 30 Jun 84
NOTE: All quantities in liters

STOCK NUMBER PRODUCT SPECIFJCATION LITERS
2 1 9130-00-261-4538 Gasoline, Automotive (L}, VV-G+1690C 61,104,201
Premium Grade Bulk (91 MON/ Htd March 82
98 RON)
BS 4040
(4 Star)
34 9140-00-286-5294 Diesel Fuel, Grade DF2, VV-F+800C 67,688,175
Regular, Pour Point 10 F Htd |5 Sep 80
MAX, Bulk BS 2869
‘ Clasg A-1
401} 9140-00-242-6748  Kerosene, Bulk Sulfur percent ASTM{D-3699 277,000
Maximum shall be 0.06 and [dtd 25 Aug 78
addition of deodorand BS 2869
optional Clas$ C2

INITIATOR: D. Marchuk
PHONE: 47136

1o. SEE ATTACHED PAGES FOR DELIVERY SCHEDULES, PRESERVATION AND PACKAGING INSTRUCTIONS, SHip- ['1- GRAND TOTAL
PING INSTRUCTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF CONTRACTS AND RELATED DOCUMENTS.

12, TRANSPORTATION ALLOTMENT (Used if FOB Contractor’s plant) 13. MAIL INVOICES TO (Payment will be made by)

N/A N/A

PAY OFFICE DODAAD l

. FUNDS FOR PROCUREMENT ARE PROPERLY CHARGEABLE TO THE ALLOTMENTS SET FORTH BELOW, THE AVAILABLE
BALANCES OF WHICH ARE SUFFICIENT TO COVER THE ESTIMATED TOTAL PRICE,

AN | AppmopmiaTiON | LIMITZ SUPPLEMENTAL ACCOUNTING CLASSIFICATION A
IAccounts for which material is ordered

will determine the appropriation of fundg
to be charged with the cost of materialj |[the
appropriation or funds as applicable toggther

w/Finance Office & location where invoicdgs
are to he sent will be shown on each ordgr.

S33A AMOUNT

'8. AUTHORIZING OF FICER (Type name and titie) 16, SIGNAT URE 17. DATE
PAUL E. JONES, ACTING CHIEF, DET29
DD, 535'4" 448 PREVIOUS EDITION IS OBSOLETE,

GPO 936068

A3-1




DoD 4140.25-M
Vol V

APPENDIX A4

UNIFORM MATERIEL MOVEMENT AND ISSUE PRIORITY SYSTEM

(UMMIPS)
FORCE/ACTIVITY ISSUE PRIORITY DESIGNATOR
DESIGNATOR AND
PROCESSING TIME STANDARDS
A B <
1 1 7 4 /11 11 28
11-12\ | A15-1 66-81
2 5 12
1I 7 1 28
11-12\ | /15-16\| /66-81
3 6 A 13
III 7 1 28
11-12\| /15-16\| /66-81
7 9 14
Iv 11 28 28
15-16\|/66-8 45
8 10 15
v 11 28 28

15216 \\”66-81 66-81

LEGEND
Indicates number of
Indicates Priority days to effect delivery
to assign —_) —p— For CONUS Shipments
T

Indicates number of days to effect
delivery for Overseas Shipments

_ AUTHORITY: DoD DIRECTIVE 4410.6
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APPENDIX A5

NOTICE OF EXPECTANT CONTRACTOR DELIVERY DELAY - MESSAGE FORMAT

FROM: Submitting Activity and DoDAAC of Ordering Officer
T0: (See volume II, chapter 2, section C.)

INFO: (See volume II, chapter 2, section C.)

SUBJ: (UNCL) Expectant contractor delivery delayed.

ALPHA: Statement that order was (or will be) refused by
(contractor's name).

BRAVO: DFSC contract number(s).

CHARLIE: Contract line item number(s).

DELTA: Grade of product and quantity ordered or required.
ECHO: Date delivery is required,

FOXTROT: Contractor reason for nonacceptance.

GOLF: Date contractor can resume delivery or indicate

that the contractor is unable to determine when
delivery will resume,

A5-1
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APPENDIX A6

NOTICE OF CONTRACTOR FAILURE TO DELIVER - MESSAGE FORMAT

Submitting Activity and DoDAAC of Ordering Officer,
DFSC, Cameron Station, Alexandria, VA (DFSC-P).
DFSC, Cameron Station, Alexandria, VA (DFSC-0).
Applicable Service Control Point

Applicable QAR

Applicable DFR

Applicable JPO (if overseas contractor)

(UNCL) Contractor Failure to Deliver Against Delivery Order,
ALPHA: DFSC contract number(s) and contractor's name.
BRAVO: Contract line item number(s).

CHARLIE: Date written order was forwarded to contractor.

DELTA: Probable date contractor received written order
(make allowance for mail time and nonwork days)..

ECHO: Order number,

FOXTROT: Grade of product and quantity ordered or required.

GOLF: Quantity, if any, received pursuant to such order.
HOTEL: Date delivery of quantity in question was to be made,
INDIA: Reason(s), if any, given by contractor for failure.

JULIET: Date replacement supplies fequired.
KILO: Suggested a]ternate sources of supply.

LIMA: Recommendations of the ordering officer,
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APPENDIX A7

PREPARATION OF SIOATH FOR SUPPORT FROM CONTRACTOR SOURCES

A. GENERAL INSTRUCTIONS

1. A separate Source Identification and Ordering Authorization
(SIOATH) will be prepared for each grade of product (NSN) and each
individual contract. When the actual requirement is less than the
quantity shown on the DP/DPA, only the quantity required will be
released on the SIOATH. It may include one or more contract items
for that grade of product. Time periods specified in the SIOATH will
in no instance exceed the time period specified in the DPA, A single
SIOATH must be issued when a base is to be supported with the same
product from multiple sources under the same contract.

2. When fuel regions/JPOs issue SIOATH forms designating them-
selves as ordering offices, they will enter in the "SHIP TO0" block of
the SIOATH, "As ordered by the fuel region or
JP0 for (include the DoDAAC and name of activities for which orders
will be pTaced)." This will cause a copy of the SIOATH to be distri-
buted to the ultimate receiving activity, thereby notifying the
receiving activity of its source of supply.

3. A1l SIOATH forms will be annotated to request the contractor
to enter the applicable requisition number (block 4, DD Form 1155) as
the last item of entry under block 16 (Item Description) on DD Form
250, also the supplementary address, signal, and fund codes from base
requisitions.

4. Only the ordering activities affected need be listed on
amended SIOATHs. In this case, a note will be entered on the face of
the SIOATH form to the effect: "This amendment to the SIOATH is
issued to increase or decrease the estimated quantities to be called
for by the ordering activities shown above. The quantities reflected
in the MAXIMUM QTY THAT WILL BE CALLED FOR space represents the
maximum quantity now authorized for (this/these)) activities and the
basic SIOATH/Preceding Amendments continue to apply for other activi-
ties." If a DFR elects to list all activities on the amended SIOATH,
including those that may not be affected, a notation will be included
on the face of the form to the effect: “This SIOATH supersedes
SIOATH No. ." Whether a SIOATH amends or supersedes a previous
SIOATH, it is only necessary to distribute these SIOATHS to the
activities affected by the change. An asterisk will be placed in the
"ship to" column in front of the DoDAAC to indicate which activities
were affected, Appropriate explanations should be stated.

5. When a contract provides for receipts of less than 3,500 gal-
lons to be converted to 60°F, this provision will be noted on the
SIOATH as an exception from standard practice,
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6. When a SIOATH is issued for a firm-funded contract, the words
"Firm-Funded Contract” will be entered in bold letters on the face of
the SIOATH.

7. MWhen there are differences between terms of the contract and
instructions contained in this manual, the SIOATH will be annotated to
reflect these differences by the issuing office.

8. MWhen SIOATHs are issued in the last month of a fiscal year for
delivery in the next fiscal year against the subsequent fiscal year's
fund authorization, the SIOATH will have a statement that no orders
will be placed or deliveries accepted prior to the first day of the
fiscal year,

9. In the event that contracts are awarded early, and contracts
providing fuel for the previous contract period are exhausted, the
requiring activity may request the office issuing SIOATHs to provide a
special SIOATH to allow for ordering and/or delivery during the inter-
im between the beginning of the ordering period of the new contract
and beginning of the new fiscal year. This SIOATH will be issued
against the current fiscal year DPA, citing the current fiscal year
Defense Stock Fund appropriation data.

B. SIOATHS BASED ON DPAs. The issuance of a DPA in DFAMS will create
work copy SIOATHs for each contract and product with recommended
quantities for each CLIN listed on the DPA. The DFR can accept the
SIOATH as proposed by DFAMS, or can make changes to the CLIN and

total quantities. Also, the DFRs having a Harris terminal can add

any notes desired to the SIOATH. The DFR will then command the
computer termihal to print the SIOATH, after which the approving
official will sign, and copies of the SIOATH, will be forwarded to

the appropriate activities.

C. COMPLETION OF SIOATHS. SPACES IN ORIGINAL AND AMENDED SIOATH
FORMS WILL BE COMPLETED BY DEFENSE FUEL REGIONS/JPOs AS FOLLOWS:
(when manually prepared)

1. Date. €Enter the SIOATH preparation date.

2., To (contractor and activities listed below). Enter the com-
plete name, address, and applicable code (codes published in handbook
of Non-Government Organizations for MILSCAP H8-1/H8-2 Handbooks) of
the contractor who will make the shipment (not applicable to overseas
activities)., The phrase "and activities listed below" indicates that
it is also addressed to the activities listed in the "ship to" block.

3. From, Enter the name and address of the activity preparing
the SIOATH.

A7-2
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4. Period Covered., Enter the beginning and ending dates of the
ordering period covered by the SIOATH. Deliveries may be accomplished
subsequent to the ordering period.

5. Serial Number. The SIOATH serial number will be the same as
shown on the respective DPA or Firm-Funded Contract Release, with the
exception of the last two digits. The last two digits will be 00 for
the original SIOATH with amendments consecutively numbered as 01 for
the first amendment, 02 for the second amendment and so forth. For
example, on DPA NE JP4-94-01-00, the original SIOATH would be numbered
NE-JP4-84-01-00, the first amendment would be NE-JP4-84-01-01, and so
forth., Separate SIOATHs will be assigned each contract,

6. Contract Number, Enter the number of the DLA contract being
implemented by the SIOATH. ' ‘

7. Total Quantity on Contract. Enter the total quantity appear-
ing in the contract for all contract line items listed on the SIOATH.

8. Total Quantity Authorized for Shipment. Enter the total
quantity which is authorized to be ordered during the time limit in
the space entitled "Period Covered." Contractors normally should not
deliver in excess of this target quantity., They may, however, exceed
this quantity for application of the flexibility clause described in
volume I1I, chapter 4, paragraph F. 11l.

9. Zone. Enter the DFSC, DFR, or JP0 code for the office pre-
paring the SIOATH form,

10. Appropriation Symbol. Enter the appropriation symbol of the
Bulk Petroleum Category, DLA Division, Defense Stock Fund, as listed
in the DPA.

11. Maximum Funds Authorized to Cover Shipments. Enter the
total dollar value obtained by extending the maximum quantity that
will be called for by the unit price for each item and summarizing
the extensions,

12. Original/Amended. Enter an "x", as applicable.

13. Grade. Enter the product code and place an X after "fuel®
or "oil," as applicable. ' :

)

14. Place Orders With, Enter the name,'phone number, and

address of contractor's representative with whom ordering activities’
shall place shipping orders,

15. Approving Officer. Enter the signature and signature
element of the chief of the fuel region or JP0O, or their authorized
representative. :
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16. Contract Item Number, Enter the contract item number for
which shipment is being authorized. More than one item number may be
included on the SIQATH.

17. Ship To. ©Enter the DoDAAC, name, and address of the recejv-
ing activity. When shipments will be via pipeline to a receiving
activity, insert the DoDAAC of the intermediate pipeline. Terminals
storing DLA-owned product will be identified as DFSPs with the appli-
cable address. When shipments are made to contractors who are author-
ized use of Government-owned products, the "ship to" block will show
the specific contractor's name and address preceded by the words
"Administrative Contracting Officer." To cover the delivery of
product directly into Navy fleet oilers, the applicable Navy opera-
tional command will be designated as the ordering officer.,

18. Type Delivery. Enter the mode of shipment code as provided
in FAR Appendix I - reprinted in appendix C27 of this manual to indi-
cate transportation that will be used for product shipments.

19. FOB Point. Enter the FOB point shown in the contract.

20. Unit of Issue, ©Enter the applicable UI for the item as
indicated by the NSN in appendix A62 of this manual.

21. Unit Price, ©Enter the original (basic) contract price on
the item. Never enter later prices which are established by modifi-
cation to the contract, Use of the original (basic) contract price
is required to insure a firm basis from which DFSC amends DD Form
1155 at Cameron Station for price changes,

22. Estimated Quantity that will be Called for. Enter the
maximum quantity that the activity listed in the “"ship to" column
will call for during the period covered. This must be the most
realistic estimate available without exceeding the quantity available
on the contract., Ordering activities will not order in excess of
their authorized quantity,
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APPENDIX A8

SOURCE IDENTIFICATION AND ORDERING AUTHORIZATION

(SIOATH) - SAMPLE FORM
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APPENDIX A9
AUTOMATED SIOATH
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USED FOR A

SINGLE ORDER

ORDER FOR SUPPLIES OR SERVICES

Form Approved
OMB No. 0704-0187
Expires Jul 31, 1989

paGE 1 0F 1

1. CONTRACT ! PURCH ORDER NO.

DLA 600-86-D-0412

2. DELIVERY ORDER NO

2L05

3. DATE OF ORDER

86 Jul 03

4. REQUISITION / PURCH REQUEST NO.

A4511161840001

5. CERTIFIEQ FOR NA.
THONAL DEFENSE UN-
DEROMSREG !

ele)

6. ISSUED BY cooz! 7. ADMINISTERED BY (if other than 6} coot[ SCO600 8 OELVERY FOB
"ORDERING OFFICER" [E] DESt
Fort Bliss
El Paso, Texas 79906-6210 DFSC (] omeen
(See Schedule if other)
9. CONTRACTOR coozl 97343 FACILITY CODE I 10. DELIVER TO FOB POINT 8Y (Date) |11 MARK iF BUSINESS 1S

[Jomace

® Chevron 0il Company, Western * SEE SCHEDULE SMALL OISAD-
AME AND Division Refinery 12, DISCOUNT TERMS 0 w‘;:"::_ii’“w
ADDRESS 6501 Towbridge Drive
El Paso, Texas 79998-1340 13. MAIL INVOICES TO
L4 SEE BLOCK 15
18, SHIP TO [ lW145NSU 15. PAYMENT WILL BE MADE BY cooe| SA4500
Petroleum Storage Area K M o
Fort Bliss, Texas DLA (See Contract) PAPERS WITH
CONTRACT OR

ORDER NUMBER

16,
:2 DELIVERY X | this delivery order is issued on another agency or in d: with and subject to terms and conditions of above numbered contract.
0 .
€E . Refesence your furnish the following on terms soecitied herein.
9 PURCHASE ACCEPTANCE, THE CONTRACTOR MEREBY ACCEPYS THE OFFER REPRESENTED BY THE NUMBERED PURCHASE ORDER AS iT MAY PREVIOUSLY HAVE BEEN QR iS5 NOW/
MODIFIED, SUBIECT TO ALL OF THE TERMS AND CONOITIONS SET FORTH, AND AGREES TO PEAFORM THE SAME.
NAME OF CONTRACTOR SIGNATURE TYPED NAME AND TITLE DATE SIGNED
ff this box i marked, supplier must sign Acceptance and return the following numter ot copies:
17. ACCOUNTING AND APPROPRIATION DATA/LOCAL USE 97x4961 . 5106 . 01 26 544203
000000 A RK
18. 9. 20. QUANTITY 2% 22. 23.
TTEM NO. SCHEDULE OF SUPPLIES / SERVICE ORDEHED‘. UNIT UNIT PRICE AMOUNT
ACCEPTED
0101 9130-00-256-8613, Turbine Fuel, grade JP-4 1,050,000 |gal $.953 $1,000,650
SCHEDULE: Deliver approximately 6 trucks per
day Monday thru Friday (45,000 gals) between
0800 and 1700 hours. When the undelivered
balance of this order is less than 6,000 gals,
the order will be considered complete
(SAMPLE)
*4f quantity sccepted by the Government is same a5 | 24. UNITED sTATE}szXF america  COMMERCIAL 915-568-2788 25. TOTAL 1,000,650
quantity ordered, Indicate by X. I different, enter CLYDE FEASER
actual quantity accepted below quantity ordered and AUTOVON 978-4700 z;.IFFEREN ces
encircle. av: CONTRACTING / ORDERING OFFICER
26. QUANTITY IN COLUMN 20 HAS BEEN 27. SHIP. NO. 28. 0.0. VOUCHER NO. 0.
[Jwseeareo D RECEIVED ACCEPTED, AND CONFORMS TO THE INITIALS
CONTRACT EXCEPT AS NOTED
PARTIAL 32. PAID 8Y 33. AMOUNT VERIFIED CORRECT FOR
FINAL
DATE SIGNATURE OF AUTHOMZED GOVERNMENT REPRESENTATIVE 31, PAYMENT 32, CHECK NUMBER
36. )certify this account is correct and proper for payment. COMPLETE
[:l PARTIAL 35, BILL OF LADING NO.
DAYE SIGNATURE AND TITLE OF CERTIFYING OFFICER FINAL
37. RECEIVED AT ] 38. RECEWVED BY 39. DATE RECEIVED 30. TOTAL CONTAINERS| 41, YR ACCOUNT NUMBER 42, SR VOUCHER NO.

DD Form 1155, JUL 87
356/188

Previous editions are obsolete.

Al10-1
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APPENDIX Al2

INSTRUCTIONS FOR PREPARING DD FORM 1155,
ORDER FOR SUPPLIES OR SERVICES

A. GENERAL INSTRUCTIONS

1. When an order is placed for a tanker cargo or a barge tow
(series of barges) and part of the cargo is destined to a DFSC cus-
tomer (not a terminal storing DLA-owned product), that portion of the
cargo destined to the DFSC customer will be ordered separately from
other parts of the cargo.

2. Two or more grades of product may be ordered from the same
contract on a single DD Form 1155. Requirements for more than one
consignee may be ordered on a single DD Form 1155; however, a sepa-
rate delivery order number must be cited against each CLIN, see
appendix Al4, Each consignee will be identified by document number,
signal code, fund code, supplementary address - and quantity required.
If more than one consignee is supplied from the same CLIN, a separate
DD Form 1155 will be prepared for each consignee, see appendix AlO.

3. Codes to be used for all entries in blocks 4, 6, 7, 14, 15,
17, and 19 and for Government entries in block 9 are published in
DoD 4000.25-6-M, DoD Activity Address Directory. (Overseas activi-
ties are exempt from the use of AACs except for the DoDAAC in the
document number (block 4), supplementary address (funding information,
block 17) and "ship to" addressee,)

4. oOrders for shipments via PL/TT/TC may be on the basis of
multiple calls/deliveries against a single order, documented IAW
appendix Al4,

5. Orders for shipments to DFSPs via TK/BG will be on the basis
of a single order for each single shipment, thereby precluding multi-
ple shipments from a single order. Multiple orders may be placed by
a single DD Form 1155 as stated in subparagraph B20. Multiple TC/TT
loads within a 24-hour period are authorized subject to restrictions
in appendix A28.

B. PREPARATION OF THE DD FORM 1155 FOR ORIGINAL DELIVERY ORDERS.
For original delivery orders, prepare the form as follows:

1. Uppermost Line (Unblocked). Enter a check in the block which
indicates that the DD Form 1155 will be used as an "Order for Sup-
plies or Services."

2. Block 1 (Contract/Purchase Order Number). Enter the DFSC
contract number: e.g., DLA 600-83-D-1234.
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3. Block 2 (Delivery Order Number). Enter an alpha/numeric
delivery order number. Each order number may be used only once for
each contract whether single year or multiyear., It will be created
as follows:

a. For retail activities (non-DFSC), the first and second
positions shall be a double alpha or an alpha/numeric number assigned
by the Military Services IAW FAR, appendix N, to the activity issuing
the order, Due to the lack of unused numbers in the FAR system, DFSC
has been given authority to assign order codes for exclusive use in
DFAMS when necessary, Appendix A57 provides a list of all order codes
authorized for use in the DFSC mechanized system. The origin of each
code, whether FAR, appendix N, or DFSC assigned, is provided.

b, For retail activities (non-DFSC), the third and fourth
positions shall be a serial number assigned by the issuing activity.
Delivery order numbers will commence as 01 and continue consecutively
until the number 99 is used. At that point, a uniform series of
numeric/alpha, alpha/numeric, and, finally, double alpha serial
numbers shall be assigned as follows (the letters I and 0 shall not
be used):

1A, 1B, and so on to 97 then
Al, A2, and so on to Z9 then
AA, AB, and so on to 27

c. For DFSC activities, delivery numbers will be composed of
four numeric positions. The first two positions will be assigned as
provided below. The other two positions will be used for a serial
number commencing at 01 and continuing as cited above, The numbers
need not be consecutive against a single contract, providing the
ordering activity can maintain adequate control over orders placed
against each contract. The first two positions will be as follows:

DFSC-0D 00 DFR-W 60
DFR-NE 20 DFR-P 70
DFR-SE 30 DFR-E 80
DFR-C 40 DFR-A 90
DFR-SW 50 DFR-CR 35

4, Block 3. Enter the date of the order using a two position
year, a three position alpha month, and a two position numeric day;
i.e., 80 Jul 03.

5. Block 4, Enter a 14 position document number, except for
shipments to DFSPs. When the DFR/JPO places an order for direct
delivery to a retail activity, the consignee must provide the docu-
ment number to the ordering activity., The consignee will also ensure

Al2-2
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their document number is recorded in block 13 of DD Form 250-1.

6. Block 5. Leave blank. Petroleum is excluded from the DMS
rating system,

7. Block 6. Enter the name, address, and DoDAAC of the ordering
activity.

8. Block 7. Enter DFSC and DoDAAC SC0600.

9, Block 8. Check the applicable block. When "other" is
checked, it is not necessary to list the actual source unless the
contract item listed in block 18 has multiple source point. In such
cases, the actual origin source will be entered in the lower portion
of the block.,

10. Block 9. Enter the name, address, and applicable code of the
contractor as it appears in "Place Order With" block of the DFSC Form
21.1 (SIOATH). The contractor code normally will not be included in
SIOATHs for overseas contracts. In these cases, the contractor code
will be omitted from this block.

11. Block 10. If a single date of delivery is applicable to the
entire order, it shall be entered in this block., Multiple delivery
dates will be Tisted in the schedule and this block annotated "See
Schedule,"

12. Block 11. Leave blank,
13. Block 12. Leave blank.
14. Block 13. Enter "See Block 15."

15. Block 14. If a single "Ship To" point is applicable to the
entire order, the name and address of that point shall be entered in
the block. Also, enter the DoDAAC in the CODE space of this block if
the consignee has a DoDAAC assigned. Multiple "Ship To" points with
applicable DoDAACs will be shown in the schedule and this block
annotated "SEE SCHEDULE."™ The phrase "via (name of pipeline) (DoDAAC
of pipeline company)/Base" will be used when the fuel will be received
directly into base tankage and become Military Service-owned inven-
tory at that point., Example: Via Southern Pacific Pipeline, UY7076/
DFSP. These phrases, as applicable, will be entered in this block
immediately below the name and address of the "SHIP TO" point.

16. Block 15. Enter "DLA-See Contract.” Also, enter Code SA4999
in the code block.
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17. Block 16. Check delivery,

18. Block 17. In the upper half of the block, enter the account-
ing classification as shown on the applicable SIOATH., In the lower
left of the block, enter billing (supplemental address, signal, and
fund code; e.g., 000000/A/RK). Where a fuel region or JP0 is plac-
ing an order for direct delivery to a DFSC customer (sale) and the
information prescribed above is not received with the requirement,
the fuel region/JP0O will communicate with the consignee to obtain the
information. The one exception to the foregoing is that the lower
portion of the block will be left blank on orders placed for delivery
to terminals or pipeline quality/quantity tankage storing DLA-owned
product, The purpose and source for each of the data elements are as
follows:

a. Supplemental Address. This entry will be 000000 if the
DoDAAC in the "Requisition/Purchase Request No" block is to be billed
for the product, If another DoDAAC is to be billed for the product,
that six-digit DoDAAC will be entered for the Supplemental Address
element, Listings of DoDAACs are contained in DoD 4000.25-6-M and
the following Military Department publications:

Air Force - AFR 400-12

Army - (Uses DoD 4000.25-6-M)

Navy - NAVCOMPT Manual, vol II, chapter 5

b. Signal, This code indicates which DoDAAC is to receive
the product and which DoDAAC is to be billed for the product, (See
"Signal," appendix C44,) Other signal codes are contained in the
following Military Department publications:

Air Force - ARM 67-1, volume I, part four, chapter 1, Att 14

Army - AR 725-50

Navy - NAVSUP PUB 437, chapter 5

c. Fund Code. This is a two-digit code that identifies the
appropriation symbolization that will be used to reimburse DFSC for
the product, Listings of fund codes are contained in DoD Manual

4000,25-7-S1, MILSBILLS Fund Code Supplement, (see "Fund Code,"
appendix C21).

d. Project Code. The last three digits that appear with the

billing data, if applicable. These can be three zeros, letters, or
other numbers., This code tells the computer to print it on the

A12-4
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invoice to the using activity. The code is for the use of the
accounting department of the using activity to identify the project
for which the fuel was used, This code may be omitted, If the code
does not appear on the requisitions, it is not required with the
billing data.

19. Block 18, Enter the CLIN under which the product will be
delivered. If an order is against two or more line items, each will
be listed separately with the quantity applicable to each,

20. Block 19. Enter the NSN, the most descriptive noun name of
the product and the grade. The schedule will also include the mode
of delivery. Where multiple modes of delivery are shown in the
SIOATH, provide all possibilities. Two or more grades on a single
contract may be ordered on one DD Form 1155, The remainder of the
Schedule Block may be used to provide details of multiple consignees,
delivery schedule, or any other special instructions for the contrac-
tor. Multiple orders can be placed on one order (DD Form 1155) by
use of an order number for each TK/BG/PL delivery. Less than re-
supply increments discussed herein mean less than 10 percent of the
order., .

NOTE: 1If the order represents a direct sale to a U.S. Navy vessel,
enter "MGT Indicator A" in the lower right-hand corner of the block.

21. Block 20. Enter the total quantity ordered for the applica-
ble line item. This quantity should not exceed the unordered balance
of the SIOATH authorization and/or that quantity listed in column L
of the SIOATH Control Record,

22. Block 21. Enter the standard unit of issue (UI) applicable
to the line item(s) described, If it is desired to express a barrel
quantity for an item other than the standard UI, place the quantity,
stated in barrels, in parenthesis in block 20, directly beneath the
gallon quantity.

23. Block 22. Enter the unit price provided on the SIOATH.

24. Block 23. Enter the extended dollar amount (quantity order
x unit price as provided on the SIOATH) for each line item.

25, Block 24. Enter the signature and typed name and telephone
number of the ordering officer or his designee authorized to place
orders,

26. Block 25. Enter the total amount for all line items on the
order,

Al2-5
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27. Blocks 26 through 42. These blocks are utilized for receiv-
ing and payment functions and will be left blank.

C. PREPARATION OF THE DD FORM 1155 FOR AMENDED DELIVERY ORDERS. For
amended delivery orders, prepare the form as prescribed above, except
as follows:

1. Block 2. A sequential two position delivery order amendment
suffix shall be added to the existing four position alpha/numeric
order number for each amendment processed to the basic order. The
suffix numbers added for each amendment will be numbered 01 through
99.

2. Block 3. Enter actual date of amendment, Do not use origi-
nal.

3. Block 19. Add a statement at the lower portion of the block
to explain why the amendment is being made; e.g., "This amendment is
made to reduce the quantity ordered from 30,000 gals. to 20,000 gals."
In the event that a no-cost agreement is reached, the following
notice will be typed in block 19 and the amended order forwarded to
the contractor's office which received the original order, If the
entire order is being cancelled, omit the words "all of" and "tnhe
remaining quantity of gallons under" from the following state-
ment:

A1l of the petroleum products ordered by Delivery Order

under Item of Contract DLA 600 are no
longer required by the Government; therefore, the remaining
quantity of gallons under such Delivery Order is hereby

cancelled at " no cost to the Government and applicable funds
deobligated.

4. Block 20. The quantity reflected in this block of an amended
DD Form 1155 will be the revised quantity.

5. Block 22. The unit price recorded on the amended DD Form
1155 will be the original (basic) contract price of the item,

6. Block 23. The extended dollar amount recorded on the amended
DD Form 1155 will reflect the revised quantity delivered, multiplied
by the unit price.

D. CORRECTION PROCEDURE. When documents that have already been sent
to DFSC as valid actions are found to be in error, a correction
document will be prepared immediately and a copy furnished DFSC
without delay. The correction document will be identical to the
invalid document except for the following:

Al2-6
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1. Erroneous data will be boldly circled and the correct data
entered above or next to it, where both can be clearly read.

2. The word "CORRECTION" followed by the error correction day
(Julian date) will be entered in block 19.

3. Pl1p transaction will be corrected, if appropriate.

(If original was correct, and a change in that order is desired, an
amendment will be prepared.)

E. AUTOMATED PREPARATION OF DD FORM 1155. Since the implementation
of DFAMS, DFSC, and DFRs with terminals linked to DFAMS receive
computer prepared DD Form 1155. The computer prepared delivery
orders are reviewed for correctness, authenticated by the ordering
officer, and distributed. Ordering officers that do not have access
to terminals linked to DFAMS will manually prepare DD

Form 1155.
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SAMPLE OF DD FORM 1155, USED FOR
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MULTIPLE ORDERS

ORDER FOR SUPPLIES OR SERVICES

Form Approved PAGE 1 OF

OMB No. 0704-0187

Expires Jul 31, 1989 ¥ CernifieD FOR NA-
TIONAL DEFENSE UN-

1 CONTRACT. PURCH ORDER NO

DLA 600-86~D-620

2. DELIVERY ORDER NO
See below

3 DATE OF ORDER

86 Jan 14

4. REQUISITION / PURCH REQUEST NO.

DERDMSREG 1
oo

6. ISSUED BY

CAMERON STATION
ALEXANDRIA, VIRGINIA

DEFENSE FUEL SUFPLY CENTER

cooe | SCO600

22314-5044

7. ADMINISTERED BY (if other than 6)

8 DELNVERY FOB

D DesT
K] QTHER

{See Schedule if other)

cooe [ SCO600

9. CONTRACTOR

cooe | NOOZ228

FAQILITY COOE I 10. DELIVER TO FOB POINT BY {Date) |11 MARK iF BUSINESS IS

e D sMALl

® POINT MOLATE * SMALL O1830-
VANTAGED
A DEREAS",D RICHMOND, CA 12. DISCOUNT TERMS D WOMEN.OWRED
. . ERHER 15
14. SHIP TO coosl FP4427 15. PAYMENT WILL BE MADE BY cooz[ SA 4900

MARK ALL
R PACKAGES AND
Travis AFB CA DLA (See Contract) Zavers wry
(via SPPL UY7078) ORDER NUMBER
16.
32 DELIVERY X This delivery order is issued on another Government agency or in accordance with and subject to terms and conditions of above numbered contract.
PO
£ s Reference your furnish the following on terms specitied herein.
P
? URCHASE ACCEPTANCE. THE CONTRACTOR HEREBY ACCEPTS THE OFFER REPRESENTED BY THE NUMBERED PURCHASE ORDER AS IT MAY PREVIOUSLY HAVE BEEN OR IS NOW
MODIFIED, SUBJECT TO ALL OF THE TERMS AND CONDITIONS SET FORTH, AND AGREES TO PERFORM THE SAME.

D NAME OF CONTRACTOR

SIGNATURE

TYPED NAME AND TITLE DATE SIGNED
If this box is marked, supplier must sign Acceptance and return the following number of copies:

- 000000 ARK

17. ACCOUNTING AND APPROPRIATION DATA/LOCAL usE 97X4961.5106.01 26 S44203

Source Point:

Delivery Mode: 8 Pipeline

Benicia, CA

18. 19. 20. QUANTITY 21. 22. 23.
ITEM NO SCHEDULE OF SUPPLIES / SERVICE ORDERED / UNIT UNIT PRICE AMOUNT
ACCEPTED™

0701 9130-00-256-8613 Turbine Fuel Aviation JP-4
Cargo/Tender NR Del'y Order NR
AFN-03-955 2 Feb 86 ) 6008 1,575,000 [gal .981 1,545,075
AFN~-03-957 wk of 16 Feb 86 6009 1,575,000 |gal .981 1,545,075
AFN-03-960 wk of 23 Feb 86 6010 2,016,000 [gal .981 1,977,696

(SAMPLE)
* If quantity accepted by the Government is same as |24, UNGEQ,STATES OF Aﬂs&g% COMMERCIAL 906-234-5678 2. t01aL | 0,067,846

Qquantity ordered, indicate by X. i different. enter . BR R AUTOVON 284-7228 -

actual quantity accepted below quantity ordered and D’FFEREN{ES

encircle. sy: U.S. Air Force, Chief CcONTRACTING/ORDERING OFFICER 4
26. QUANTITY IN COLUMN 20 HAS BEEN 27. SHIP. NO. 28. 0.0, VOUCHER NO. 0.
D INSPECTED D RECEIVED ACCEPTED, AND CONFORMS TO THE INITIALS

CONTRACT EXCEPT AS NOTEO
PARTIAL, 32. PAID BY 33. AMOUNT VERIFIED CORRECT FOR
FINAL
DATE SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE 1. PAYMENT 34, CHECK NUMBER

36. 1 certify this account is correct and proper for payment.

COMPLETE
D D PARTIAL

DATE SIGNATURE AND TITLE OF CERTIFYING OFFICER

FINAL

35. BILL OF LADING NO.

37. RECEIVED AT | 38. RECEWVED BY

39. DATE RECEIVED | 40. TOTAL CONTAINERS|4). /R ACCOUNT NUMBER

42, SIR VOUCHER NO.

DD Form 1155, JUL 87
356/188

Previous editions are obsolete.

CONTRACTOR MUST SUBMIT FOUR COPIES OF INVOICF
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INSTRUCTIONS FOR PREPARATION OF A REQUISITION FOR

DELIVERY OF PACKAGED FUEL INHIBITORS 70O A DFspI

Field Legend

Document
Identifier

Routing
Identifier (T0)

Medium of
Transmission

Stock Number
Unit of Issue
Quantity

Document Number

Demand

Supplementary
Address

Type Requisition

Entry and Instructions

(Manual) {(Mechanical)
Block No. Position(s)
1 1-3
2 4-6
3 7
4,5,6 8-22
7 23-24
8 25-29
9-12 30-43
13 44
14-15 45-50

Enter "APA" for CONUS
DFSP., Enter "Ap1" for
Overseas DFSP,

Enter "S9G".

Enter "A" for CONUS
DFSP Enter "S" for
Overseas DFSP via
AUTODIN.

Self-explanatory.,

As assigned by the
preparing activity;
30-35 will be the
DoDAAC of the appli-
cable DFR.

Leave blank unless a
one-time requirement,
Enter "N" (Nonrecur-
ring) for one-time
requirements,

Enter Activity
Address Code of DFSP
which is to receive
product,

1atpha blocks of manual format will be filled in as necessary.

Al5-1
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Field Legend

Signal

Fund

Distribution
Project

Priority

Required Delivery
Date

Advice

Date of Receipt
of Requisition

Blank

Type Requisition

(Manual)

Block No.

16
17
18
19

20

21

22

23

24

{(Mechanical)
Position(s)

Entry and Instructions

51

52-53
54-56
57-59

60-61

62-64

65-66

67-69

70-80

A15-2

Enter "L".

Enter "FG".
Leave blank.,
Leave blank.

Enter Priority Desig-
nator,

Enter Julian Day by
which inhibitor is
needed.

Leave blank.

Leave blank,

Leave blank.
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APPENDIX Al6

INSTRUCTIONS FOR PREPARING/MAINTAINING DD FORM 1886 ,
SIOATH Control RECORDY

1. Block 1 - Activity. Enter the name and location of the
activity to which the STOATH has been issued,.

2. Block 2 - SIOATH Serial Number., Enter the serial number of
the SIOATH. When a SIOATH is received which supersedes a previously
issued SIOATH, the serial number of the most recent SIOATH will be
entered in this space and a single line drawn through the number
which has been superseded. When an amendment of a SIOQATH is received,
the serial number will be entered into this block along with the
basic SIOATH serial number,

3. Block 3 - Period Covered, Enter the beginning and ending
dates of the SIOATH period covered by the SIOATH.

4. Blocks 4 and 5 - Contractor and Contractor Number. Enter the
name of the company supplying the product and contract number as
shown on the SIQATH.

5. Block 6 - Price Per Gallon/Barrel., Enter the unit price per
gallon or barrel as shown on the SIOATH.

6. Block 7 - Grade. Enter the product code of fuel,

7. Column A - Date, Enter the date the order is placed.

8. Column B - Quantity Authorized. Enter the SIQATH ship to
quantity of fuel authorized by the SIOATH or the latest amendment
thereto.

9. Column C - Order Number. Enter the delivery order number.

10. Column D - Quantity Ordered., Enter the delivery order
quantity,

1STOATH Control Record. An on-line inquiry is available to DFSC and
DFRs with DFAMS terminals, which shows all orders, shipments, and
receipts for all transactions recorded in DFAMS, as well as the SIOATH
balance. Ordering activities other than the DFRs may use the form
described herein to ensure orders are within quantities authorized by
SIOATH.

Ale-1
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11. Column E - Quantity Received Against Order., Enter the quan-
tity shown as shipped on The DD Form 250 when shipments are made FOB
origin. Enter the quantity shown as received on the DD Form 250 when
shipments are FOB destination.

12. Column F - Quantity Received, Cumulative. Enter the quantity
determined by adding the entry, Column E, to the last previous entry
in this column for the same delivery order number.

13. Column G - Quantity Adjusted fach Order. An entry will be
made in this column only after all expected deliveries against the
applicable delivery order have been received., The entry to be made
when the last delivery is posted will be the difference between the
quantity stipulated in the delivery order and the cumulative deliv-
eries against the delivery order as shown in column F, Entries in
this column will be preceded by a plus or minus, as appropriated and
represent the delivery order quantity adjusted.

14. Column H - Receiving Document Number. This entry will be
the shipment number from the applicable DD Form 250.

15. Column J - Quantity Remaining on Individual Order. Enter
the undelivered order quantity determined by subtracting applicable
column F from column D, A zero will be shown in column J, if an
undershipment is shown in column G which, when added to the entry,
column F, equals applicable entry, column D. MWhen posting a new
delivery order, enter the same quantity recorded in column D.

16. Column K - Quantity, Cumulative on Order Undelivered. When
the posting 1s for a new order, the entry for column K will be
determined by adding the entry, column J, to the last previous entry,
column K. I1f the posting is for a delivery against a previously
placed order, the entry for column K will be determined by subtracting
the last entry in column J from the preceding entry in column J
applicable to that particular delivery order number, subtracting the
resultant figure from the last previous entry, column K.

17. Column L - Quantity, SIOATH Balance. Post initial SIOATH
quantity authorization on Tine 1 in columns B and L. As new orders
are placed, reduce each previous SIOATH Unordered Balance by the
quantity ordered (as posted in column D) as new delivery orders are
placed., When a delivery order is completed, increase the balance in
column L by any undelivered quantity (negative figure) reflected in
column G or decrease the balance in column L by any overdelivered
quantities (positive figure) reflected in column G.
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Subject:

From:

To:

Subject report as of

1.
2.
3.
4.

APPENDIX Al8

DoD 4140.25-M
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v

SOURCE IDENTIFICATION AND ORDERING AUTHORIZATION (SIOATH)

STATUS REPORT

Source Identification and Ordering Authorization (SIOATH)
Status Report (RCS: DLA(M)1882(DFSC))

(Activity submitting the report)

(office that issued the SIOATH)

(date)

is as follows:

(Tast calendar day of month)

Contractor

Contract Number

Contract Item Number

SIOATH Number

Period Covered by
SIOATH

SIOATH Quantity
Authorized
(Gallons)

SIOATH Quantity
Received this
Month (Gallons)

Cumulative SIOATH
Quantity Ordered
and Received
During SIOATH
Period (Gallons)

Quantity Ordered but
Undelivered as of
End of Month
(Gallons)

Exxon
86-D-1234
0011
JP4-86-2-1
July«Dec 86

4,000,000

1,864,454

14,000

Gulf
86-D-5761
0013
JP5-86r1-3
July-Dec 86

3,000,000
497,103

1,531,367

7,500

Mobil
86-D-1236
0002
145-86-2-5
July-Dec 86

2,000,000

332,875

1,100,605

25,000




Expltanation uvf above date elements:
a. "FROM:" Insert name of the activity submitting the report.
b. "T0:" Address report to the office which issued the SIOATH.
c. Lines 1 through 5 and line 9 are self-explanatory.

d. Line 6. The quantity recorded in the "Maximum Quantity that
will be called for" column of the SIOATH applicable to the contract
line item being reported. This quantity is carried forward in column
B, "Quantity Authorized," of the SIOATH Control Record,.

e, Line 7. The quantity which was received by the Government
(normally received at the base) against the SIOATH during the month
covered by the report (column E, SIOATH Control Record).

f. Line 8, The cumulative quantity for which ownership was
assumed by the Government (normally received at the base) against the
SIOATH during the SIOATH delivery period, as of the last day of the
month (column F, SIOATH Control Record).

Al18-2
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SAMPLE OF DD FORM 1149, USED AS A SHIPMENT DOCUMENT

SHISPING CONTAINER TALLY  mem——ttmmemsiipe

1234567891011 1213141516171819101122232425262728293031JI333435!637383940161424344115464748&950

REQUISITION AND INVOICE/SHIPPING DOCUMENT o e God-0248
Expires Apr 30, 1989
1. FROM: {lnclude 2IP Code) m{“ ;‘}?ﬁoﬁ 5. REQUISITION DATE { 6 REQUISITION NUMBER
NAVAL SHIPYARD PORTSMOUTH NOO102 RI  NHI 1 89DEC 31 [N90611936512348
SUPPLY DEPT,PORTSMOUTH,NH 03001-6721 8 DA“M““(;‘“‘L]X;”"E;E 8. PRIORITY
2.70: {inchude ZIP Code) $. AUTHORITY OR PURPOSE
DFSP CASCO BAY,Harpswell,ME 04015-1500 N39330 RI Q2B
10. SIGNATURE 11a. VOUCHER NUMBER & DATE
J.C. Whitney GS-6
3, 3P 10 MARK FOR 12, DATE SHIPPED b T T T
SUPERINTENDENT OF SHIPBUILDING N98611 RI QOO 90 Jan 06
Bath Iron works Corporation 13. MODE OF SHIPMENT 14. BILL OF LADING NUMBER
700 Washington Street B §-1234567
Bath,ME 0[.590_1601 FSI Z 15. AR MOVEMENY DESIGNATOR OR PORT REFERENCE NO.
A APPROPRIATIONS SYMBOL AND SUBHEAD OBJECT | EXPENDITURE ACCOUNT CHARGEABLE |BUREAU CONTROL BUREAU AMOUNT
CLASS (From) (To) ACTIVITY ACTIVITY NO. CONTROL NO.
1TEM UNIT QUANTITY SUPPLY TYPE CON-
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIEL ANDJOR SERVICES. F REQUESTED ACTION CON- TAINER UNIT PRICE FOTAL COSE
1SSUE TAINER NOS
() () © 1) te) [ @ ) I
bo1l 9140-00-273-2377
Fuel 0il,Diesel Marine,MIL-F-16884G GL 6000
N0OO104/B/UZ
MGT A
A
16. TRANSPORTATION VIA MATS DR MSTS CHARGEABLE TO 17. SPECIAL HANDLING
:l 1SSUED BY 1&1':; zg;s' DESCRIPTION J:?l‘(;ﬂ"l 1 cou'n% 19. cgfnga‘u/nt:‘;\s DATE ay SHEEY TOTAL
EO TAINERS JAINER EXCEPT AS
CF R NOTED
€
?:‘ CHECKED BY g O#El;lg‘;;l'gs DATE ay ‘GRAND TOTAL
Tt EXCEPT AS
uP + NOTED
L M| »
? 'E“ PACKED BY 1} oposn | Y R
o s TOTAL  snmem i

DD Form 1149, JUN 86

51525354 555657 58596061 6263646566676869707172 7374757677 787980818283 84858687888390919293949596979893100
Previous editions are obsolete.
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SAMPLE OF DD FORM 1149, USED AS A RECEIPT DOCUMENT

SHIPPING CONTAINER TALLY semacemmmede- 123456789 1011121314151617181920212223242526272829303132333435363738394041424344454647484950

REQUISITION AND INVOICE / SHIPPING DOCUMENT R £>°a'4'::m; 071054;;;"
apires Ape 30,
1. FAOM: (Include ZiP Code) ey puoo s. OATE | & NUMBER
NAVAL AIR STATION N60087 80 JAN 15 | N6008700155633
Navy Materiel Supply Dep't,Brunswick,ME 04011-1200 7. DATE MATERIAL REQUIRED B.PRIOAITY
0 JAN 15 06
2.70: finciude 2iP Code) 9. AUTHORITY OR PURPOSE
DFSP CASCO BAY,Harpswell,Maine 04015-1500 N39330 RI Q2B
10. SIGNATURE 112, VOUCHER NUMBER & DATE
E. BURKE, GS-5
3.SMIPTO - MARK FOR 12. DATE SHIPPED. b 1
Same as Block 1 80 JaN 15
13. MODE OF SHIPMENT 14. BILL OF LADING NUMBER
RI NH1 FS1 Z 2 5-6493212
15. AIR MOVEMENT DESIGNATOR OR PORT-REFERENCE NO.
4 APPROPRIATIONS SYMBOL AND SUBHEAD OBJECT | EXPENDITURE ACCOUNT CHARGEABLE |[BUREAU CONTROL BUREAU AMOUNT
CLASS {From) (To) ACTIVITY ACTIVITY NO. CONTROL NO.
TEM - uNt QUANTITY SUPPLY 1YPE CON-
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATENIEL AND/OR SERVICES. ﬂSOI:[ REQUESTED ACTION Y{A.O':I[rl Valgstl UNIT PRICE TOTAL COST
) ) ) [0) te) [ 19 m [0)
001} 9130-00-273-2379
Turbine Fuel,Aviation,Grade JPS ° GL 10,600
000000/4/9% A
16. TRANSPORTATION VIA MATS OR MSTS CHARGEAMLE TO [ srecuc nanoung
:l- 153UED BY 'c%'o:" ) o DESCRIPTION \Lg"c“;‘" P Y o:g(ncv:':";;us DATE sy SHEET TOTAL
EO| |__tAngAs } YAINCR EXCEP) AS
CF ! L] NOTED
? ,S. CHECKED Y E QAU‘A"“;;VI;S DATE [ 1] GRAND TOTAL
i 1| “Noreo® B0 JAN 1SE.BURKE
5:(: PACKED BY : POSTED DATE 8y 20. RECEIVER'S
é ! oy TOTAL et S

DD Form 1149, JUN 86 51525354555657585960616263646566676869707172737475767778798081828384858687888990919293949596979899100
Previous editions are obsolete.
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SAMPLE OF DD FORM 1348-1,

APPENDIX A25

USED AS A SHIPMENT

DoD 4140
Vol Vv

#

DOCUMENT

.25-M

1asfa]2sf2s]30] 1813540 4114z a3 Jae| a5 a6 |47 a8 45| 5015 1]521 53]5a] 55| s6 5] sa 5] soles |6z 63 |sal 65  e6ler]
1 I zl 3a ls [a 7 ll9Iyolulnh)'ul:slnslnl ulw!zn]nln ulu 25{2s[27} 2029 mlltlnlnlullslzsln ]3940 [ 01}2| i B i 2]5 5556157 38[s[s0161 62} 63]ea 85  es{s7]es] 70[7»]71]73 74]75[76!77}7![19 80
U1 T X ”
‘gg&. n\'gu T $TOCK NUMBER ," i QUANTITY DOCUMENT NUMBER ‘:‘ surr‘tmrguv }, é ng'& P;g! :2 AS(E]LD 6 A UNIT PRICE
s BSC NN A0D | 7 { EIMQU'SIHON“ DATE SEMAL | H K V1t oame ‘g DOLLARS I (33
R i ¥
14 v x|} i
P21 lNNB L1 9130 L 002568613 L1 07600 IFJ P6401 l9215 L 0001 E\Fy P4800C B, 6L L 406 L [DKF ,ZA 236A 01,52
SMPPED FROM SHIP 1O MARX FOR PADIECT TOTAL PRICE
DFSP NORFOLK,VA NNB VIRGINIA ANG DKB ooLLARS [ <5,
NCO0189 SANDSTON, VA FP6401
A [ < o €
WAREHOUSE LOCATION TYPEOF [ UNIT | UNIT WEIGHT UMIT CUBE 3 NMFC FREIGHT RATE DOCUMENT [MAT T quanuiTy
CANGO | PACK DATE \OND|
[} G H [ [} X L M N fo r lo n s
SUBSTITUTE DATA (TEM ONGINALLY AEQUESSED) FREIGHT CLASSIFICATION NOMENCLATURE H
:
¥ [ 1y
1TEM NOMENCLATURE H
:
w x iy
—P> | SELECIED BY AND DATE TYPE OF CONTAINER(S) TOTAL WEIGHT ~ [ RECEIVED 3Y AND DATE INSPECTED BY AND DATE
. 7600 A R
H
H gl 2 3 § 7 [
E € | PACKED BY AND DATE - NO. OF CONTAINER(S) TOTAL CUBE ‘;l z WAREHOUSED BY AND DATE WAREHOUSE LOCATION
s R
236 $
4 s 6 # 9 10
REMARKS: i | ' '
+ \ 1 1
+ ' ' '
) 1 )
] ) )
] ]
AN 188 [ [ —_—e Hi
FIRST DESTINATION ADDRESS DATE SHIPPED !
1
v
]
[}
” FF [{3d

13 TRANSPORTATION CHARGEABLE TO

M-123456

14 BAADING, AWS, OR RECEIVER'S SIGNATURE (AND DATE)

H
15 RECEIVER'S DOCUMENT NUMBER

DD Form 1348-1, SEP 87

Jun 86 edition may be used.

FORM APPROVED. OM8 NO. 0704-0188

DOD SINGLE LINE ITEM RELEASE/RECEIPT DOCUMENT
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SAMPLE OF DD FORM 1348-1,

A26

DoD 4140.25-M
Vol V

USED AS A RECEIPT DOCUMENT

sola0[ar}eaf Laslarl antash Ls3lsalss]sslss|sal I fe3l Tesle7] sal
|{)I 3la ]s ls 4 l[s lro[n]nlulults[ts]nlulnlmln{n nl:n 1slzdlnlnln 301)l[nlnlhl!slsslnlul Jeo]riez) Jesfarlarasisoiss[sa]s3[sajss selsa)sajseleof 635485 {6 67| s8] w[n[nln 741751nlnlnlnlu
00C. L L STOCK NUMBER ‘,j QUANTITY DOCUMENT NUMBER $Esurpementany [S1 F [OisTAL | PROL | p o aEQD | A L] UMIT PRICE
IDENT. | EROM : C N ADD % é z REQUISITIONER DATE l SERAL r _{l ADORESS é E sunon | ect 'l‘ 3 o‘:(le g DOLLARS I (<19
A i A v
? v x|3 L
P31  NNB, 19130 , 002568613 [ 1 07600 | F, P6401 9215 ,0001 EF;P4800 B 61 4 ! 106 § I__IDKF 42A 2 37A 0O} 52
SHIPPED FROM SHip 10 MARK FOR rROACT TOTAL PRICE
DFSP NORFOLK, VA NNB VIRGINIA ANG DKB DOLLARS [C“-
N00O189 SANDSTON, VA
FP6401
A L) < o £
WAREHOUSE LOCATION TYPEOF { UMIT | UNIT WEIGHT UNIT CUBE UKC NMEC FREIGHT RATE DoCumENT mat [ quantiry
CARGO | Pacx. OATE lcowD)|
[ [ " ' ] x 3 " % lo * {a ] $
DATA (IEM v FREIGHT CLASSIFICATION NOMENCLATURE
v u v
ITEM NOMENCLATURE ]
t
]
w x Ty
<[ SELECTED BY AND DATE TYPE OF CONTAINENS) TOTAL WEIGHT =] nECEVED BY AND DATE INSPECTED BY AND DATE
: 7600 A ’ 7600
E gl 1 3 g ? L]
£ £ [ PACKED 8Y ANO DATE NO. OF CONTAINER(S) TOTAL CUBE \z ¥ WAREHOUSED BY ANO DATE WAREHOUSE LOCATION
s
$
236 237
. s . # ) 10
REMARKS: t ] 3
1 ' b
I3 ' '
+ 1 ] ]
s 1 1 i
i 1]
AA [ ec o0 [
HIRST DESTINATION ADODRESS DATE $PPED —_——
]
'
i
" 2 .4 ! 66
15 RECEIVER'S DOCUMENT NUMBER

13 TRANSPORTATION CHARGEABLE 1O

M-1234567

1 BAADING, AWS, OR RECEIVER'S SIGNATURE (AND OATE)

DD Form 1348-1, SEP 87

Jun 86 edition may be used.

FORM APPROVED. OMB NO. 0704-0188

A26-1

DOD SINGLE LINE ITEM RELEASE/RECEIPT DOCUMENT
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APPENDIX A27

PROCEDURES FOR TRANSMITTING
THE BULK PETROLEUM PRODUCT SLATE VIA AUTODIN

A. SLATING REPORT. The monthly slating report is accomplished by
transmitting sTating cards to DFSC via AUTODIN through communication
centers, To do this, CONUS DFRs and JPOs will forward a DD Form
1392, Data Messageform to their communication center with the slating
transactions enclosed. DD Form 1392 will be prepared with the
following entries,

Precedence - Routine

LMF - Insert CC

Classification - Unclassified

Addressee - DASC CAMERON STATION VA//
DASC-D//

Card Count - Insert actual count of

total number of cards to
include header, detail, and

footnote,
Routing Indicator - RUEBDSF
Content Indicator - DZRQ

A1l other entries are self-explanatory.

B. SLATING TRANSACTION FORMATS. The three types of slating trans-
mission transactions are described below.

C. INSTRUCTIONS. Instructions for preparing the three slating trans-
actions are as follows:

1. Slate Header Card and instructions follow:

Record
Field Legend Positions(s) Entry and Instructions
Document Identifier 1-3 Enter ZRH.
Destination Code 4 Enter code.
Blank 5-59 Leave blank,
A27-1
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Record

Field Legend position(s) Entry and Instructions

Slate Number 51-58 51-52: Enter numerical month of
fiscal year, i.e., p1 for QOctober,
p2 for November, etc.
53: Enter a dash.
54-55: Enter the last two digits
of the fiscal year.
56: Blank or dash.
57-58: Enter change number, i.e.,
p1 for change 1, P2 for change 2,
etc.

Blank 59-80 Leave blank.

2. Bulk Requirements Transactions. These transactions
indicate the delivery requirements for each of the months reported by
product, quantity, period required during the month, ocean terminal,
and delivery method. Each card has provision to indicate requirements
for one to four different products/discharge ports; thus, each state
will require a minimum of five bulk requirements transactions; i.e.,
one for each month for each group of four or less products or discharge
ports., For each product required during a month at an ocean terminal,
a separate entry must be made for the quantity to be delivered by each
method of delivery during each period of the month in which a delivery
is required, Transactions are prepared as follows:

a. DI (positions 1-3) - Enter code ZRQ on all Bulk Require-
ments Transactions.

b. Destination Area Codes (position 4), Product Type Codes
(positions 8-10, 23-25, 38-40, 53-55), and Destination Terminal Codes
(positions 17-21, 32-36, 47-51, 62-66) will be entered as contained in
DFSC Handbook 4705.1, "Data Element Codes for Mechanized Listings.”
Destination terminal codes will be left-justified (start in positions
17, 32, 47, and 62) in the destination terminal fields.

¢. The month field will contain the first three letters of
the applicable month. At least one transaction must be submitted for
each of the months. '

d. The quantity fields will be fully utilized by entering

zeros preceding the numerical quantity expressed in hundreds of
barrels (C/Bbls).

A27-2
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e. The method field will contain one of the following codes:

Method Code Explanation
1 MSC-controlled tanker/barge;
2 Other than MSC ocean-going tanker/barge
(e.g., contractor-owned); or
3 Other than method 1 or 2,
f. The period field will contain a 1, 2, or 3 or be left
blank.
Period Code Explanation
1 Delivery desired durlng 1st-10th day of
month,
2 Delivery desired during 11th-20th day of
month,
3 Delivery desired during 2lst-end of month.
Blank No preference,

g. The initial submission of the message slate due on the
7th of each month will contain action code A in position 68. A1l
requirements for the same type of product, method of delivery,
destination terminal, and delivery period must be combined into one
entry to process correct]y. Changes, additions, or deletions subse-
quent to the initial submission each month will be submitted with
action codes 2, 3, 4, and 5, These codes are described and examples
of their use given, as follows:

Action Code Purpose
2 To add a new requ1rement (a new term1na1

and/or a new product) for which no entry
appeared on the original slate.,

Example: 50,000 barrels of F76 for Hawaii, not previously
slated, are required to be delivered by method 1
during the month of April, period 1. The bulk
requirements card will be prepared as follows:




DoD 4140.25-M

o
YyoloV

poc g PIRST PROOUCT SECOND Pi)l a
o {s] = |rmoo fu]ouvantivy oty »irroo | 4 ccerea
t{ o |rrer |} numoreos TERN lrvee |£ N
¢ 5 é of BeLs :') 5 ; . RUST BE BLANK
Ad3lslssalssalslssssajssasalalesl 931999399983588
|2)49G)ltlannuulsununnr!}nm :innnnnnnnnnnn
20Q L APR F76 ) gA5d8 PERL | 2
Action Code Purpose
3 To change a quantity that had been previously
slated for a particular period and method,
and/or to include a requirement for an
additional delivery period for a product
already in the original slate submission.
Report only quantity increase or decrease
carefully coded in accordance with the follow-
ing instruction.
Additional Quantity Required Quantity Required is to be Reduced
If last Then Tast If Tast Then last
position of position 1in position of position 1in
incremental quantity field incremental quantity field
increase is: must be: decrease isS: must be:
9 9 @ 0
1 1 1 J
2 2 2 K
3 3 3 L
4 4 4 M
5 5 5 N
6 6 6 0
7 7 7 P
8 8 8 Q
9 9 9 R

A27-4
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Example 1: The original submission for DFW to Rota in January
had indicated a regquirement for 1,000,000 barrels
during each of periods 1, 2, and 3, It is desired to
reduce the requirement for period 3 by 40,000 barrels
without changing the requirement for period 2, 1In
this situation, a bulk requirements transaction,
action code 3, will be prepared in the following

manner:
. g FIRSY PRODUCT SECOND PRODUCT vm-J / R
oC
w0 st = PROD 1y | QUaANTITY DEST P | PROD [m | QUANTITY DEST el - oEsT ric
¥ ° TYrE 5 HUNOREDS TERNM Elyver |E{nunoneds TERm t lvvre |t TERM HN cc a0
3 or saLs " Y1 of saus . Ny MUST BE BLANK
" o o o o °:
z ®Q 4 ° o [ o
$9/91999(999/9199599/99999/3/339/3B9939]939999[5l9 9199999999 9 99999
T13dps s sy mmnunsuiptuseninh us TN 0 M AP WHRODHUBSKEIRBION T neanNANe
ZRAHJAN DFW 1| 333N ROTA | DFEW L §f4dd ROTA 3 3

Example 2: The original slate for Donges had requested 3,000,000
barrels of JP4 during period 1, April, via method 1.
It is now desired to have an additional 2,000,000
barrels of JP4 delivered to Donges during period 3,
April, via method 1. To effect this change, submit a
bulk requirements transaction prepared in the follow-
ing manner:

'y EIRST PRODUCY SECOND V van» PRODUCT a
ooC €
O S e ] el A 4 roontos | Tene [ ccurm

cy ¥ T1 oF saLs i oF 8L i BUST BE BLANK

5 : b ol
z & o " o H 3
99/8/339/99 99999/9999899 9991959999/9/191993989399998838
1 2314156 2fs s 023 essjunnymn THBRIROUSUED RSP NI NINRIHNEARTIINS
ZROHAPR JPA | F2080 DONG 32 3

Action Code Purpose

4 To delete a specific requirement (product,
quantity, period, and method) which had been
submitted for a terminal.

Example: The slate had been submitted for Hawaii indicating
50,000 barrels of F76 were required during each of
periods 1 through 3, via method 1, in May. It is now
! desired to delete the requirement for F76 during period
i 3. Submit a bulk requirements transaction prepared as
A follows:

. b FIRST PRODUCY F QURTH PRODUCT R
ooc ; o [raoe e fousnmny L guanmiTy "’::: 4 M ccnw
H I M oress | O™ o e oF saLs Z:’ WUST BE BLAWK
z » 0 " S 4 o
99/31999/999/9/199999/98999(9/99 999959/99999/35/9199999985891898
12 34ls el sz wlnsnen p TRk HS® 7rnunnnnnnnnnn

ZRQLMay F76 | osdg PERL 3 4
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Action Code Purpose

5 To eliminate all data pertaining to a termi-
nal for a specific product and a given month.

Example: The slate had been submitted for Rota, Spain, indicat-
ing JP5 requirements for the month of May as:

Method Period 1 Period 2 Period 3
1 500 C/Bbl 1000 C/Bbl
2 500 C/Bbl

3 500 C/Bbl

It is now desired to eliminate all slated requirements for JP5 at
Rota during May. Using action code 5, the bulk requirements
transaction will be prepared as follows:

[ FRLY PRODUC T 3€C ATH PRODUCT A
%C 5| » [reoo fu]|ovawriry DesT r{raoo julo n| QuantiTY DEsT 4N cc oo

1] o |vver 3t [musmoaros TERm Clrvee |2 €| mmone03 TERm H

I : 71 or saws :' r M .:, WUST BE BLANK

° o
z » 0 " 3 4 b o=
99/91399]999/9/133999/999939/998 99K/99999/99999/3(9(3999999899838
Y2 s s [ sz BRI / IETRY 38 R X X1 CHOKBBBeNNNNIHNERTIRNER
ZRQ X MAY IPS ROTA |3

3. Requirements Footnote Card. Requirements footnote cards in-
formation will be written in clear text starting with rp 20 but, in
no case will the text extend beyond rp 67. The requirements balance
of each product, as of the first day of the current month only, will
be submitted by means of these footnote cards. The requirements
footnote cards will be numbered consecutively starting with 01 in rp
5.6 for all footnote cards submitted for an entire slate. If there
is insufficient space for the complete text of a footnote in rp
20-67, the text will be continued on the next consecutive-numbered
card starting in rp 20. However, rp 7-19 will be left blank on the
continuation card., Entry instructions follows:

Record
Field Legend Position(s) Entry and Instructions
Document Identifier 1-3 Enter ZRF.
Destination Code 4 Enter code.,
Card Number 5-6 Enter Pp1, P2, etc consecutively,

A27-6




Fieid Legend

Month

Method

Destination Terminal

Period
Notes

Blank

Record
Position(s)

DoD 4140.25-M
Vol V

Entry and Instructions

7-9

13

14-18

19
20-67

68-80

Enter three position month, i.e.,
OCT for October.

Enter method.

Enter destination terminal
abbreviation.

Enter period.
Enter text.

Leave blank.

A27-7
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APPENDIX AZB

MATERIAL INSPECTION AND RECEIVING REPORT
(DD FORMS 250, 250c, AND 250-1)

DD Form 250 series will conform to FAR appendix I. Bulk petroleum
terminals usually do not have the FAR available; therefore, documen-
tation related to bulk petroleum shipments are provided in this
appendix. Explanatory statements and/or word substitutions have been
included to promote simplicity and efficiency.

A. GENERAL

1. This appendix sets forth procedures and instructions for the
use, preparation, and distribution of the MIRR (DD Form 250 series).

2. MIRRs are used to document PQA, acceptance of supplies and
services, and shipments; they are used by receiving, status control,
technical, contracting, inventory control, requisitioning, and paying
activities.

3. The contractor shall prepare the MIRR with the exception of
those entries required to be completed by the authorized Government
representative,

4, To preclude delays in shipments, payments, and avoid multiple
corrections, contractors or Military Commanders are encouraged to
consult with the cognizant Government QA representative regarding
implementation of this appendix.

5. Standard abbreviations may be used. When a MILSPETS code is
a prescribed entry in any of the DD Form 250 series documents, the:
code abbreviation contained in parentheses in the instruction must
prefix the applicable code for identification purposes. Example: If
instructions require the activity to "Enter Supply Condition (COND)
J," when applicable, the proper entry is "COND J".

6. Transaction Sequence Numbers (TSNs) will be entered by DFSPs
in the upper right hand margin of all DD Form 250 series documents
IAW appendix C57. When multiple GBLs apply to a DD Form 250, enter
"see block 23" in place of the TSN. (TSN not assigned to P20.)

B. APPLICABILITY., The provisions of this appendix are applicable to
supplies or services procured by the DoD and the receipt and shipment
of DLA-owned Bulk Petroleum Products.




DoD 4140.25-M
Vol v

1. The DD Form 250 is a multipurpose report used for movements
other than tanker or barge for the following functions:

a. PQA - to provide evidence of PQA at origin or destination.

b. Acceptance - to provide evidence of acceptance at origin
or destination.

2. The DD Form 250-1 is used when bulk movements of petroleum
products are made by tanker or barge to cover:

a. Origin acceptance of cargo.

b. Shipment of Government-owned product.

¢c. Transmission of quality data to the point of acceptance
in the case of origin inspection on FOB destination deliveries or
preinspection at product source. When so used, it shall be annotated
"INSPECTED FOR QUALITY ONLY."

d. Destination acceptance of cargo.

e. Receipt of Government-owned product.

D. APPLICATION

1. DD Form 250:

a. The DD Form 250 shall be used for delivery of contract
line or subline items,

b. Consolidation of Petroleum Shipments on a single MIRR:

(1) Continental United States: Multiple car or truck
Toad shipments of petroleum made on the same day, to the same destina-
tion against the same contract line item, may be consolidated on one
MIRR. To permit verification of motor deliveries, each load shall be
assigned a load number which can be jdentified to the shipment number
in block 2 of the DD Form 250. The load number will be shown in
block 16 of the DD Form 250 that accompanies the individual load.
Individual loads shall be accompanied by a shipping document (commer-
cial or Government) showing, as a minimum, the shipper, shipping
point, consignee, contract and line item number, product identifica-
tion, gross gallons (bulk only), loading temperature (bulk only), API
gravity (bulk only), identification of carrier's equipment, serial
number of all seals applied, and signature of supplier's representa-
tive. When acceptance is at destination, the receiving activity

A28-2
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shall retain the shipping document{s) fu ver ity (he encries on the
consignee copy of the DD Form 250 forwarded by the contractor (refer-
ence: 1-401, table I) prior to signing block 21B. Should there be
insufficient space on the DD Form 250, the continuation sheet, DD
Form 250c, shall be used. Advanced copies of DD Form 250, which
accompany individual loads, may be destroyed upon verification of
entries on the consignee copy of DD Form 250.

(2) Overseas: The same criteria as for continental
United States applies except the consolidation period may be extended
to a timeframe acceptable to the receiving activity, shipping activi-
ty, Government finance office, and/or the authorized Government
representative having cognizance at the contractor's facility. In
addition, more than one contract line item may be included provided
the "Shipped To," "Shipped From," "Mode of Shipment," "PQA," and
"Acceptance" data are the same for all,

2. DD Form 250-1:

a. A separate form shall be used for each tanker or barge
cargo loaded., More than one barge in the same tow may be reported on
a single form if on the same contract and consigned to the same
destination. When 1iftings involve more than one contract, separate
forms shall be prepared to cover the portion of cargo loaded on each
contract. A separate form shall be prepared for each product or
grade of product loaded,

b. A separate document shall be used for each tanker or
barge cargo and each grade of product discharged, More than one
barge in the same tow may be reported on a single form if they are
from the same loading source,

E. FORMS

1. Contractors may obtain from the CAO, upon request and at no
cost, MIRR forms required for use in connection with Government
contracts.

2. Forms may be reproduced locally, provided that the format
and dimensions (DD Forms 250 and 250c - 8 1/2" x 11", DD Form 250-1 -
8 1/2" x 14") are identical to the MIRR forms printed by the Govern-
ment and that the forms are cast to provide for 78 characters per
printed image horizontally and 62 lines vertically border to border
for the DD Form 250, and 61 lines vertically border to border for the
DD Form 250c.

F. PREPARATIONS INSTRUCTIONS

1. DD Form.250 and DD Form 250c shall be prepared as follows:
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a. General

(1) The date, where required, shall utilize seven spaces
consisting of the last two digits of the year, three alphabetic month
abbreviation, and two digits for the day. For example, Aug 7, 1981
will be printed 81 Aug 07.

(2) The address, where required, shall consist of the name,
street address/P.0. Box, City, State, and ZIP Code.

(3) DODAAD Code shall be entered to the right of and on the
same line as the word "CODE" in blocks 9 through 14,

(4) When the DD Form 250c is used, the data entered in the
blocks at the top of the form shall be identical to the comparable
entries as shown in blocks 1, 2, 3, and 6 of the DD Form 250,

(5) Overflow data of the DD Form 250 shall be entered in
block 16 or in the body of the DD Form 250c with the appropriate
cross-reference. Additional DD Form 250c sheets, solely for continua-
tion of block 23 data, shall not be numbered or distributed as part
of the MIRR.

b. Classified Information. Classified information shall not be
included in or appear on the MIRR.

2. BLOCK 1 - PROC INSTRUMENT IDENT (CONTRACT)

a. Enter the 13-position DFSC Contract Number (Example:
DLA60083-D-1234). When applicable, enter the four alpha/numeric call/
order serial number and two additional positions for amended orders
which is supplementary to the 13-position basic PII number; i.,e,,
delivery orders under indefinite delivery-type contracts, Do not
enter supplementary numbers used in conjunction with basic PII num-
bers to identify modifications of contracts. If the DD Form 250 is
used to document the shipment of DLA-owned product, enter the nota-
tion "DLA-owned Product" in block 1.

3. BLOCK 2 - SHIPMENT NO.

a. The shipment number is composed of a three alpha charac-
ter prefix and a four numeric serial number.

(1) The shipment number prefix shall be control]ed and
assigned by the prime contractor and shall consist of three alpha-
betic characters for each "Shipped From" address (block 11). The
shipment number prefix shall be different for each "Shipped From"
address and shall remain constant throughout the l1ife of the contract.
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(2) The first shipment made under the contract against
each order number shown in block 1 from each "Shipped From" address,
or shipping location within the "Shipped From" address, shall be num-
bered 0001. All subsequent shipments against the same order with the
identical shipment number prefix shall be consecutively numbered.

The final shipment against an order shall suffix the shipment number
with a Z. A shipment number for an order requiring only a single
shipment will contain the suffix Z.

b. The final shipment of the contract shall suffix the ship-
ment number with a Z.

¢c. Terminals storing DLA-owned product will use the shipment
numbering system prescribed above except as follows:

(1) Shipment numbers will be assigned to partial deliver-
jes made against a single requisition from a consignee., The first
shipment against a requisition will be 0001 with subsequent partial
shipments being numbered consecutively. When multiple tank car or
tank truck loads are consolidated on a single DD Form 250, as author-
ized by paragraph I-104, all loads covered by the single DD Form 250
will be considered as comprising a single shipment,. Only a single
shipment number may be shown on such DD Form 250.

(2) The final shipment against a requisition shall suf-
fix the shipment number with a Z. A shipment number for a requisi-
tion requiring only a single shipment will contain the suffix Z.

4. BLOCK 3 - DATE SHIPPED. Enter the date the shipment is re-
leased to the carrier. If the shipment -will be FOB destination,

enter the estimated date of release and enter an E after the date.

5. BLOCK 4 - B/L TCN
a. When applicable, enter the CBL or GBL number,

b. Enter the initial mode of shipment code in the lower
right corner of the block (1-302). (The SIOATH will provide the code
for mode of shipment.)

c. When multiple GBLs apply, enter "See Block 23." The
following will be entered in block 23:

(1) Each GBL number,
(2) The quantity applicable to each GBL.
6. BLOCK 5 - DISCOUNT TERMS, The discount, in terms of percent-

ages and corresponding days allowed, may be entered by the contractor,
at his option,
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8. BLOCK 7 - PAGE/OF. <Consecutively number the pages comprising
the MIRR. On each page enter the total number of pages of the MIRR,

9. BLOCK 8 - ACCEPTANCE POINT. An S For Origin or D for Destina-
tion. Use S for shipments of DLA-owned product,

10, BLOCK 9 - PRIME CONTRACTOR/CODE. FEnter the name, code, and
address, GOGO terminals will leave block 9 blank. OQverseas activi-
ties are exempted from entering the contractor code.

11. BLOCK 10 - ADMINISTERED BY/CODE. Enter the code and address
of the CAO cited in the contract. G0GO terminals will leave block 10
blank,

12. BLOCK 11 - SHIPPED FROM/CODE/FOB. Enter FOB code, name,
code, and address of the "Shipped From" location, If identical to
block 9, enter "See block 9." When the shipper is a DFSP, enter the
DFSP Name/Address/DoDAAC/RI. Refer to appendix A57 for listing of
DoDAACs/RIs, .

13. BLOCK 12 - PAYMENT WILL BE MADE BY/CODE. Enter the name,
code, and address of the payment oftfice cited in the contract. For
shipments of DLA-owned product, leave block 12 blank.

14, BLOCK 13 - SHIPPED TO/CODE. Enter the name, code, and
address as contained in the shipping instructions, If the mode of
shipment is pipeline, the phrase "via (name of pipeline), (DoDAAC of
pipeline company)" will be entered in the block immediately below the
SHIPPED TO/CODE information. Consignee, when receiving product, will
enter his RI in this block. Refer to appendix A57 for listing of
RIs.

15. BLOCK 14 - MARKED FOR/CODE. Enter the "Mark For" name,
code, and address contained in the shipping instructions. Leave
block 14 blank if "Ship To" and "Mark For" are the same activity.

16. BLOCK 15 - ITEM NO. Enter the contract line item or subline
item as set forth in the contract. If four or less digits are used,
they will be positioned immediately to the left of the vertical
dashed line and prefixed with zeros, if applicable, to achieve four
digits., DD Form 250 covering shipment/receipt of fuel that will be
imported in bond will have the words "BONDED FUEL" entered in block
15.

17. BLOCK 16 - STOCK/PART NO./DESCRIPTION

a. Enter, as applicable, for each line item, using single
spacing between each line item:
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(1) The NSN; descriptive noun item

(2) Enter the following additional

(a)

(c)

(d)

(e)

(f)

(9)

"Return to

Item

SHIPPING DOCUMENT

Document Number (Requisi-

tion or Terminal Release

Order Number) when pro-

vided in the shipping

instruction,

SHIPPING DOCUMENT

Supplementary Activity

Address Code, Signal

and Fund Code when provided
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nomencliature,

data, when applicable,.

RECEIVING DOCUMENT

See Shipping Docu-

ment entry.

RECEIVING DOCUMEN