Department of Defense o

lNSTRUCTmN

0 169 September 27, 1988
\M\\\\‘\\\\\l\\\l\\\l\\\\\\\\h\\\\ il NUMBER 13414 .

ASD (FM&P)

SUBJECT: Test Program for Reimbursement for Adoption Expenses

References: (a) Public Law (P.L.) 100-180, "National Defense Authorization
Act for Fiscal Years 1988 and 1989," Section 638, December 4,
1987
(b) Public Law (P.L.) 100-202, "Department of Defense Appropriation
Act 1988.," Section 8111, December 22, 1987
(c) Social Security Act, Section 473(c) (42 U.S.C. 673(c))

A. PURPOSE

This Instruction implements references (a) and (b) and establishes policy
and assigns responsibility for implementation of the test program for reim-
bursement of adoption expenses.

B. APPLICABILITY

This Ianstruction applies to the Office of the Secretary of Defense (OSL),
the Military Departments, the Urganization of the Joint Chiefs of Statf 70JCS),
the Unified and Specified Commands, the Defense Agencies, and the DaD Field
Activities.

€. POLICY

it 1s DoD policy that:

1. An active duty member of the Armed YForces who initiates adoption proce-
edings after September 30, 1987, and hefore October 1, 1989, may be reimbursed
up to $2,000 per child (with a maximum reimbursement to one Service member of
$5,000 in any calendar year) for qualifying adoption expenses incurred by the

, member in the adoption of a child under 1% years of age. No more than one
sember way be reimbursed for the expenses related to the adoption of the tame
child.
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adoptions by a married couple and by a single person, adoption of an infanl or
| older child (one who is undey 18 years of age), a United States or intercountry
{ adoption, and au adoption of a child with special needs, a5 defined in the
; Social Security Act (reference (€)). The adoption of stepchildren does not
qualey for reimbursement under this program.

]
!
|
! 2. Adoptions that qualify for reimburscment under the test program include
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3. Renefits paid veder the test program may be paid only after the adoption
FRL €inal. A benefit may not be pa2id vander the test vrogram for any expease
'S ﬁ:’ paid to or for a member of the Armed Forces under any other adoption benefits
=% program administered by the Federal Goverument or under any such program admin-

-~ - istered by a State or locai goverument.
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4. Only active duty members serving on continuous active duty, for a; least ’
180 days may apply for reimbursement or be reimbursed. K
D. RESPONSIBILITIES o
1. The Secretaries of the Military Departments shall: ' ’
a. Ensure compliance with this Instruction. N
b. Issue guidance implementing this Instruction. »
¢. Designate a point of contact and disseminate the name and phone
number of that individual. ’
d. Maintain data on expenditures made under this lnstruction on a
fiscal year basis.
e. Provide informatiou on the number and total amount of reimbursement
on a fiscal year basis for the DoD report to be submitted to Congress under ’
paragraph D.2.b., below.
2. The Assistant Secretary of Do=fense (Force Manac2ment and Personnel)
(ASD (FM&P)) shall:
a. Oversee compliance with this lnstruction. »

b.  Evaluate the test program in terms of nuzbers reimburced and the
impactl on merale and retentiom ancC report to Cougress Ly JYaauary 1, 1990.

3. The Assistant Secretary of Defense (Comptioller) (ASD(C)) shall
allocate obligation limitations to the Militarv NDepartments for the test ’ ®
program as required. '

F. PROCEDURES

1. Adoption proceedings must be initiated after September 30, 1987,
and before Qctober !, 1989, to be eligible for reimbursement of adoptxon ’
expenses undey this test progran.

2. The military member should register for adoption expense reimbursement,
using Eanclosure 2, as soon a5 both the home study and placement of the child
have occurred.

]
3. Authorized funds, to the extent of their availability, shall be obligated
by the Military Departaent upon registration by the military member. Obligations
shall not exceed $2,000 per registration with a maximun of $5,000 per wmember for
any calendar year.
4. Benefits under this test program may be paid only after the adoption is ’
final. The military sewber must submit 2 reimbursement request not later than
180 days afte~ finalization of the adoption. A sepavate reisbursemeat request
shall be completed for each child whose adoption has been finalized.
’
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5. Disbursements shall be supported by standard disbursement voucher
forms unless the use of different forms has been specifically authorized by
an official of the paying Military Department. The original or copy of the
member's signed reimbursement request shall be appended as supporting docus
mentation to the disbursement voucher form.

F. EFFECTIVE DATE AND IMPLEMENTATION

This Instruction is effective immediately. The Secretaries of the Military
Departments shall forward two copies of implementing documents to the Assistant
Secretary of Defense (Force Management and Personnel) within 90 days)

r
i,
Grant S. (reen, Jr.

Assistant Secretary of Defense
(Force Management and Personnel)

\

Enclosure - 4

Definitions

Registration Request for Reimbursement of Adoption Expenses
Reimbursement Request for Adoption Expenses

Adoption Reimbursement Test Program Questiomnaire
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Sep 27, 88
1341.4 (Encl 1)

DEFINITIONS
1. Armed Forces. Army, Navy, Air Force, and Marine Corps.

2. Initiates adoption proceedings. The date of the initial home study report
or the placement of the child in the military member's home for adoption, which-
ever occurs later.

3. Qualifying adoption expenses.

a. Reasonable and necessary expenses directly related to the legal adoption
of a ckild, but only if such adoption is arranged by one of the following pro-
cedures:

(1) By a State or local government that has responsibility under State
or local law for child placement through adoption.

(2) By s nonprofit, voluntary adoption agency authorized by State or
local law to place children for adoption.

(3) Through private placement (any placement of a child for the purpose

of adoption that is outside the suspices of a public- or State-licensed agency,
but is not in violation of applicable Federal, State or local law).

b. Do not include any expense incurred for the following:

(1) Any travel performed outside the United States by an adopting
parent, unless such travel:

(a) Is required by law as a condition of s legal adoption in the
country of the child's origin, or is otherwise necessary for qualifying for
the adoptica of a child.

(b) Is necessary for assessing the health and status of the child
to be adopted.

(c) 1Is necessary for escorting the child to be adopted to the United
States or the place vhere the adopting member of the Armed Forces is stationed.

(2) An adoption arranged in violation of Federai, State or local law.

¢. Reasonsble and necessary =xpenses that were incurred prior to entry
on active duty and/or prior to October 1, 1987, are allowable if eligibility
tequirements are met.

4. Ressonable and Necessary Expenses. This ters means:

n. Public and private agency fees, including adoption fee: charged by
an agency ino a foreign country,

b. Placemeant fees, includiog fees charged adoptive parents for counseling.

1-1




DEFIN:TIONS, continued

c. Legal fees, including court costs.

d. Medical expenses, inciuding hospital expenses of s newborn infant, for
medical care given to the adopted child before the adoption, and for physical
examinations for the adopting parentas.

e. Expenses relating to pregnancy and childbirth for the biological
mother, including counseling, transportation, and maternity home costs.

f. Temporary foster care charges when payment of such charges is required
to be mede immediately before the child's placement.

g. Except as precluded in definition 3.b.(1) above, transportation expenses
relating to the adoption.

h. In addition to the above expenses, other expenses approved by ASD(FM&P)
or designee.
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1341.4 (Encl 2) »

REIMBURSEMENT REGISTRATION FOR ADOPTION EXPENSES

I hereby register my intention to apply for reimbursement of adoption »
expenses under the provisions of DoD Instruction 1341.xx, "Test Program for
Reimbursement for Adoption Expenses.”" I am an active duty member of the
Armed Forces on continuous active duty for at least 180 days. The date of v
my home study report is: . The date of placement
of the child in my home for purposes of adoption is: .
The latter of these two dates falls within the test program period of
October 1, 1987 through September 30, 1989. Documentation supporting these ’
two events is furnished. (A letter stipulating the dates of the home study
vepoxrt and the placement of the child from the agency, or the lawyer for an
independent adoption, is sufficient fcr this purpose.)

To the best of my knowledge, no other military member has requested or »
will -equest reimbursement for expeases related to the adoption of the same
child. T understand that reimbursement is limited to $2,000 per child with
a maximum reimbursement to one member of $5,000 in any calendar year, and
is further limited by fund availability for this purpose.

I agree to request reimbursement upon adoption finalization, but in no
case later than 180 days following adoption finalization. (For qualifying ’
adoptions finalized prior to the issuance of implementing imstructions for
DODI 1341.xx, the limit is 180 days from the Service implementation date.)
Failure to request reimbursement within the specified period may result in
loss of benefits.

{NFORMATION REQUIRED BY THE PRIVACY ACT OF 1974 ’ o
Authority: 5 U.S.C. 5701-5742, 37 U.S.C. 404-427, E.O. 9397, and
P.L. 100-180, Section 638,
Principal Purpose: Used for reviewing, approving, accounting and disbursiag
for adoption reimbursement, SSN is used to maintain
a numerical identification system for individual ’
claims (P.L. 100-180, Section 638).
Routine Uses: Te substantiate claimy for adoption reimbursements.
Disclosure: Voluntary. Failure to furnish information requested
may result in total or partial denial of amouat
claimed.
Signature of MHember Date ’
Hember’'s Naome (Frint or Type)
Meabex's Nome (Print or Type)
Address ’
Phoue _ Social Security Numbey
’
2-1 ’
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REIMBURSEMENT REQUEST FOR ALOPTION EXPENSES

1. I am an active duty member serving on continuous active duty for at least
180 days in the:

__ Army
 Nawvy

Air Force
Marine Corps

—

an o

NOTE: Expenses of adoptions by non-active duty members are not allowable for
reimbursement.

2. The date that adoption proceedings were initiated is: .
NOTE: Adoption proceedings must have been initiated after September 30, 1987
and before October 1, 1989. Adoption proceedings are deemed to be initiated
upon the date of the initial home study report or the placement of the child
in the military member's home, whichever occurred later.

3. The date that the adoption was fimalized is:
NOTE: Reimbursement of adoption expenses may be paid only after the adoptxon
is final.

4. The adoption was arranged by:

a. A State, local, or foreign government agency that has responsi-
bility under State, local, or foreign country law for child
placement through adoption.

b. A non-profit, voluntary adoption agency that is authorized by
State, local, or foreign country law to place childrean for
adoptien.

c. Private placement (any placement of a child for the purposes of
adoption that is outside the auspices of a public- or State-
licensed agency, but is not in violation of applicable Federal,
State, local or foreigu country law).

5. The following expenses were incurred (documentation attached):

a. § Public and private agenc<y fees, including adoption fees
charged by an agency ian a foreigm country.

o, 3§ _ Placement tees, includiry f2es charged adoptive pareals for
counseling.
c, § Legal fees, includiog court costs.

d. § Medical expenses, including hospital expenses for the gewboram
infant, for medical care furnished the adoptive child before
the adoption, and for physical examinations for the adoptive
pareats.




e. § Expenses relating to pregnancy and childbirth for the hinlogical
mother, including counseling, traasportation, and materuity
home costs.

f. § Temporary foster care charges when such care is required
immediately before the child's placement. >

g 9 Transportation expenses for travel within the United States. pe

h. § Transportation expenses for travel outside the United States
by adoptive parents, only when such travel was:
(1) required by law as a condition of a legal adoption in [
the child's origin, or is otherwise necessary for the
purpose of qualifying for the adoption of the child;
(2) necessary for the purpose of assessing the health and
status of the child to be adopted; or
(3) necessary for the purpose of escorting the child to be
adopted to the United States or the place where the [
adopting member of the Armed Forces is stationed.

i. § Other expenses. (Expenses other than the preceding must be
approved by the ASD(FM&P).)

jo $ Subtotal of Expenses Listed Above »
(Items 5.a. through 5.h.)

k. § amount of reimbursemeat previously applied for and/or received
under any other adoption benefits progiam administered by
the Federal Government or under any such program admini-
stered by a State or local government. [ ;)

1. § Total Expenses (Subtotal in (i) minus aay reimbursemeats
in (j).

INFORMATION REQUIRED BY THE PRIVACY ACT OF 1974

Authority: 5 U.S.C. 5701-5742, 37 U.S.C. 404-427, E.O. 9397, and
P.L. 100-180, Saction 638.
Principal Purpese: Used for reviewing, approving, accounting and disbursing
for adoption reimbursement, SSN is used to maintain
a numerical identification system for individual claims.
Routine Uses: To substantiate claims for adoptien reimbursements. )
Disclosure: Voluntary. Failure to furnish information requested
may result in total or partial deamial of amount
claimed.

I certify that the above information and expenses are true and covrect to
the hest of my knowledge. I understand and agree that reimbursement of expenses »
iz limited to $2,000 per adopted child with a maximum reimbursement of $5,000
in any calendar year. I agrec not to seek further resmbursement uvnder this test
program for the adoption of this child. To the best of oy kaowledge, 1 am the
ouly active duty member of the Armed Forces claiming reimbursement of §

Signature of Yember ) Dake 'Y




Sep 27, 88
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Member's Name (Print or Type) __ SSN

Member's Unit Address

’
&
Address to which reimhursement should be sent
»
PAYMENT AUTHORIZATION AND CERTIFICATION
1 certify that, hased upoa information provided and documentation attached,
reimbursement totaling % __ is proper and correct for
(Name of Active Duty Member) ’ ’
Signature of Certifying Official Date
Certifying Official (Type or Primt)
Duty Station ’
» O
’
)
]
’
3‘3 [}
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ADOPTION REIMBURSEMENT TEST PROGRAM QUESTIONNAIRE

The purpose of the test program is to determine the cost effectiveness
of this reimbursement as an enhancement to mcrale and retention.

1. Has the provision of ‘this reimbursement improved your morale?
yes _____ no Comments:

2. W¥ill this reimbursement increase the likelihkcod of your rema.ning on
active duty? vyes _no Comments:

3. The adoption was via:

a. __ public social service agency
b. —___ Pbrivate agency
€. ___ __ __ independent adoption

4. The number of months from your initial application with an agency
or contact with a lawyer (independent adoption) to placement of the child
in your home: mon':hs

5. The nationality of your child

6. Your approximate total costs for the adoption (including expenses
not covered by this test program) $

7. Have you had the experience of starting an adoption in one state
and bhaving to start over agaim after a move to a aew location? yes
no Couments:

Additional Comments:

INFORMATION REQUIRED BY THE PRIVACY ACT OF 1974

Authority: S U.S.C. 3701-5742, 37 U.S.C. 404-427 and E.O. 9397.
Principal Purpose: Used for repor: te Congress (P.L 100-180,

Section 638).
Routine Uses: To enable OASD(YMEP) (FSES&S) (OFP&S) te leare

needs and coacerns of military adoptive pareuts
for future policy cousideratious.

Disclosure: Voluatary.
Signature of Neamber Date
Neamber's Name (Print or Type) ) _ SN .

Hewber's Unit Address . o o




*riPlease send this questionnaire, signed or unsigned, to:

Office of Family Policy and Support
OASD (FM&P) (FSE&S)

Room 3A272, The Pentagon
Washiagton, D.C. 20301-4000




DEPARTMENT OF DEFENSE
DIRECTIVES SYSTEM TRANSMITTAL

NuMesR cars OIT RINAITION
1351.4, Ch 1 April 2, 1990 1000 series
ATTACHMANTS

Pages {42 and Enclosure 1

HMSTRUCTIONS PGR ARCIMENTS

The tollowing page changes to LoD lastruction 136l.4, "Test Program for Reimbursement
for Adoption Expenses.® September 27, 1988, are ansthorized:

PAGE CHANGES

Remove: Pages [42 an. L-181-2
losert: Attached - -iacement pages

Changes appea:r v.. pages 182 and 1-1 and are tedicated by marginal asterisks.
EFFECTIVE DA™

The alave chapges d4ze cffective lmmedidtely.

a :

Frons A Chonan

AATAMES L. BLMER
Direetar
_ Covrespondeawe and Directives

2igrMienttst & agee

W PREECRAEE ACTION HAS SEEN TAREN TSR TRANSMITYRG ﬁ#isi-' 8 L LD YT M BASK DOLUMENT

P

SD FOAM 1081 Pa4vICUS §0NORE +A8 TAECLETE
toih §0
® ° ° ® ° ° °




Department of Defense

INSTRUCTION

September 27, 1988
NUMBER 1341.4

* o+ o

*

ASD(FM&P)
SUBJECT: Test Program for Reimbursement for Adoptioun Expenses

References: (a) Public Law (P.L.) 100-180, "National Defense Authorization

Action for Fiscal Years 1988 apnd 1989," Section 638,
December &4, 1987

(b) Public Law (P.L.) 100-202, "Department of Defense
Appropriation Act 1988," Section 8111, December 22, 1987

(c) Public Law (P.L.) 101-189, "National Defense Authorization
Act for Fiscal Years 1990 and 1991," Section 662, November
29, 1989

(d) Social Security Act, Section 473(c) (42 U.S.C. 673(c))

W N % f

A. PURPOSE

This Instruction implements references (a), (b) and (c) and establishes *

policy and assigns responsibility for implementation of the test program for
re.~_ursement of adoption expenses.

B. APPLICABILITY

This Instruction applies to the Office of the Secretary of Defense (~7D),
the Military Departments, the Organization of the Joint Chiefs of Staff

(0JCS), the Unified and Specified Commands, the Defense Agencies, and thc
DoD Field Activities.

C. POLICY
It is DoD policy that:

1. An active duty member of the Armed Forces who initiates adoption
proceedings after September 30, 1987, and before October 1, 1990, may be
reimbursed up to $2,000 per child (with a maximum reimbursement to one
Service member of $5,000 in any calendar year) for qualifying adoption
expenses incurred by the member in the adoption of a child under 18 years

of age. No more than one member may be reimbursed for the expenses related
to the adoption of the same child.

3

2. Adoptions that qualify for reimbursement under the test program include
adoptions by a married couple and by a single person, adoption of an iafant or
older child (one who is under 18 years of age), a United States or intercountry
adoption, and an adoption of a child with special needs, as defined in the
Social Security Act (reference (d)). The adoption of stepchildsen does uot
qualify for reimbursement under this program.

4

3. Benefits paid under the test program may be paid only after the adop-
tion is final. A benefit may not be paid under the test prograw for any
expense paid to or for a member of the Armed Forces under aay other adoption
benefits program administered by the Federal Government or under any such
program administered by a State or local goverument.

#First Amendment (Ch 1, 4/2/90)
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4. Omnly active duty members serving on continuous active duty for at
least 180 days wmay apply for reisbursement.

s

D. RESPONSIBILITIES

1. The Secretaries of the Military Departments shall:

a. Ensure compliance with this Instruction.
b. 'ssue guidance implementing this Instruction.

c. Designate a point of contact and disseminate the name and phone
number of that individual.

d. Maintain data oz expenditures made under this Instruction on a
fiscal year basis.

e. Provide informatinn on the number and total amount of reimbursement
on a fiscal year basis for the DoD report to be submitted to Congress under
paragraph D.2.b., below.

2. The Assistant Secretary of Defense (Force Management and Persoanel)
(ASD (FM&P)) shall:

a. Oversee compliance with this Instruction.

b. Evaluate the test program in terms of numbers reimbursed and the
impact on morale and retention and report to Congress by Jamuary 1, 1991.

*

3. The Assistant Secretary of Defense (Comptroller) (ASD(C)) shall
allocate obligation limitations to the Military Departments for the test
program as required.

E. PROCEDURES

1. Adoption proceedings must be initiated after September 30, 1987,
and before October 1, 1990, to be eligible for reimbursement of adoption
expenses under this test program.

*

2. The military member should register for adoption expense reimbursement,
using Enclosure 2, as soon as both the home study or placement of the child
have occurred.

”*

3. Authorized funds, to the extent of their availability, shall be obli-
gated by the Military Department upon registration by the Military memher.
Obligations shall not exceed 52,000 per registration with a msaxisum of $5,000
per sember for any calencar vear.

4. Benefits under this test program may be paid oely after the adoption is
final. The military member sust submit a reimbursement request not later than

one year after finalization of the adoption. A separate reimbursesent request *
shail be completed for each child vhose adoption has been finalized. This b
applies to all applications for reimbursesent sioce the original issvauce of &
this lostruction. *
#First Amendment (Ch 1, 472/90)
2
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. 1341.4 (Encl 1)

DEFIRITIONS

1. Armed Forces. Army, Navy, Air Force, and Marine Corps.

¥ 2. Initiates adoption proceedings. The date of the initial home study report -

or the placement of the child in the military meamber's home for adoption, which
ever occurs later.

3. Qualifying adoption expenses.

a. Reasonable and necessary expenses directly related to the legal adop-

tior of 2 child, but ouly if such adoption is arranged by ocne of the following
procedures:

(1) By a State or local government thzt %arc respomnsibility uander ’
State or local law for child placement through adoption.

(2) By a ncoprofit, voluntary adoption agency authorized by State or
local law to place children for adoption.

(3) Through private placement (any placement cf a chi'd for the »
purpose of the adoption that is outside the auspice of a public- or State-

licensed agency, but is not in violation of applicable Federal, State or
local law).

b. Do not include any expense incursed for the following:

: (1) Aay travel performed outside the United States by an adopting ’ ®
o parent, unless such travel:

{a) 1Is required by law as a condition of a legal adoptior in the
country of the child's origin, or is otherwise cecessary for g.alitying for
* the adoptioe of a child, or

{b) Is necessary for assessing tite health and status of the child
to be adopted, or

»

(c) Is pecessary for escorting the child to be adupted to the

United States or the place where the adopting member of the Armed Forces is
stationed.

(2) An adoption arranged im violation of Federal, State ov local law.

¢. Reasonable and necessary expenses that were incurred prior to entry

on active duty and/or prior to October 1, 1987, are allowable if eligibility
reguirements are met.

4. Reasonable and Necessary Expenses. This term means:

a. Public and private ageucy fees, including adoption fees charged by
au agency in a foreign couetry.

b. Placement fees, includiag fees charged adoptive pavents for counseling. »

dFirst Amendment (Ch 1, 4/2/90)




DEFINITIONS, coantinued

c. Legal fees, including court costs.

d. Medical expenses, including hospital expenses of a newborn infant, for

msedical care given to the adopted child before the adoption, and for physical
examinations for the adopting pareats.

e. Expenses relating to pregnancy and childbirth for the biological
mother, including counseling, transportation, and maternity home costs.

f. Temporary foster care charges when payment of such charges is required
to be made immediately before the child's placement.

g- Except as precluded in definition 3.b.{(1) above, transportation expeuses
relating to the adoption.

h. In addition to the above expenses, other expenses approved by ASD(FM&P)
or designee.

1-2




