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The purpose of this research project was to review the Civil Air
Patrol Senior Member Level I Orientation Course and to determine the
format and content which would best serve Incoming Senior Members and
their instructors.

The author wishes to thank the members of Civil Air Patrol, the
United States Air Force Auxiliary, for their dedicated efforts In the
serving of humanity. This work Is accomplished without pay and often
without recognition. In particular, the author confers special thanks
to the members of the senior training staffs who provided Inputs to this
study during telephonic Interviews.

The video tape script (Appendix B) will be submitted to National
Headquarters, Civil Air Patrol to be considered for production by Air
University Television as the new Senior Member Level I Orientation
Course.
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EXECUTIVE SUMMARYA
Part of our College mission is distribution ofA
the students' problem solving products to
DOD sponsors and other interested agencies
to enhance insight into contemporary,
defense related issues. While the College has
accepted this product as meeting academic
requirements for graduation, the views and
opinions expressed or implied are solely
those of the author and should not be
construed as carrying official sanction.

"insights into tomorrow"

REPORT NUMBER 88-1730

AUTHOR(S) MAJOR BRUCE F. MC CONNELL, USAF

TITLE YOU AND THE CIVIL AIR PATROL

I. Pupoe The purpose of this study was to determine the need for a new,
standardized, up-to-date, Level I Orientation Course and what subjects,
format, and length would provide the best support to CAP field units.

11. Problem: The Civil Air Patrol (CAP) region and wing senior training
staffs have indicated the current Level I Orientation Course is outdated and
too short to provide proper training to new senior members. Furthermore,
the staffs felt a more entertaining format may be required.

Ill. Daa The author selected 32 senior training personnel, at the region
and wing level, and conducted telephonic, structured, interviews to
determine their beliefs on the need for an update and the optimum content,
length, and format for a Level I Orientation Course. Although this
represented a smiall, judgmental, sample of the training staffs, it canvassed
all of the training directors at the region level and 30 percent of the
training directors at the wing level. The author conducted telephonic
interviews with all 29 of the USAF and CAP personnel who were available for
interview. The author analyzed the responses and a position was considered
validated if 85 percent of the respondents, answering the question.
supported it.
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IV. Cocusos The current Level I Orientation Course Is outdated
and requires updating In a new VHS video tape format. The subjects I

covered by the course are right on target and only the amount of detail,
emphasis, and currency require updating.

V. Reconmmendations: The CAP Level I Orientation Course should be
updated in a VHS video tape format. Furthermore, a review of the Level
I training materials should be conducted annually and the video
tape/exam updated to reflect changes In policy or Information. This
action will prevent future Level I courses from becoming outdated. The
new course should have a preparation date placed on each video tape and
the current date should be reflected in CAPR 0-2, Section D-Visual Aids.
After the revised Level I Orientation Course has been fielded for at
least a year, another review of this training program should be
conducted to verify adequacy of the new video tape and to determine how
this system is working.

lx



Chapter One

INTRODUCTION AND PURPOSE

PURPOSE OF THIS STUD

The purpose of this study was to determine the need for a new
standardized, up-to-date senior member Level I Orientation Course and
what subjects, what format, and what length would provide the best
support to CAP field units. Based on this Information a script would be
piovided to meet these needs (Appendix B). As a byproduct, this study
developed specific objectives and samples of behavior suitable for
developing test questions and providing a basis for further updating or
improving of the training program.

BACKGROUND OF THE PROBLEM

Civil Air Patrol (CAP) Is the United States Air Force Auxiliary.
CAP is staffed by two types of members, cadet and senior. This research
project will deal with senior members and their initial training.

In order to become a senior member of CAP, a new member must meet
six basic criteria. First, the new member must have the desire to join

* and further the objectives of CAP. Second, the new member must be at
least 18 years old and third the member must be a citizen of the United
States or an alien lawfully admnitted for permanent residence. Fourth.

- the new member must never have been convicted of a felony or awaiting
trial on a felony charge. Fifth, If discharged from the Armed Services
he or she must have an honorable discharge. Finally, he or she must not
have been terminated for cause previously and must be acceptable to the
unit and its higher headquarters (12:3-1).

Senior members in CAP may wear the United States Air Force (USAF)
uniform with distinctive emblems, buttons, insignia and badges (11:1),

have a similar rank structure and follow military customs andI

New CAP senior members currently receive training at their squadron,
then watch a one hour and 45 minute slide and tape show as their basic
orientation. Following this training they take a 100 question test to
ensure comprehension. Previous senior training orientation varied from
a two day lecture/slide and tape show to a four hour and 30 minute slide



and tape show. At the CAP National Board meeting, the CAP Region and
Wing senior training staffs Indicated the Level I Orientation Course is
outdated and may be too short. Furthermore, they felt a change in
format would be beneficial (60:--). Determining the need for, the
optimum length, material to be covered, and format for a new Level I
Orientation Course are the problems to be analyzed in this research
study.

SIGNIFICANCE OF THE PROBLEM

Contributing to the difficulty In presenting an up-to-date CAP
senior member training program with an outdated training product is the
lack of trained instructors and training equipment (slide projectors,
viewgraph machines, etc). Furthermore, without a standardized
up-to-date program to ensure all new senior members are receiving all
the information they need, the organization suffers. Previous training
products were developed at CAP National Headquarters by the CAP-USAF
staff and field Input was limited thereby contributing to the problem.

ASSUMPTIONS AND LIMITATIONS

The time limitation and limited scope of this study prevented
surveying all the new senior members or the entire senior training
staffs. However, as most senior member Level I Orientations are held at
the wing level this study targeted the training staff chain of coimmand
from the national level down to a random sampling at the wing level.
This subject will be discussed further in chapter two.

Although the number of USAF and CAP personnel interviewed was small,
the experience and responsibility level was high. For example, of the
seven CAP Region DCS/Senior Program Interviewed the average years of
experience associated with CAP senior programs was 12.4 years (39:--,
46:--, 49:--, 52:--, 58:--, 60:--, 62:--). However, on the Air Force
side, the six USAF-CAP Liaison Region Directors of Training Interviewed
had an average of only 1.6 years of experience associated with CAP
senior programs and two had less than one year of experience (36:--,
44:--, 45:--, 61:--, 63:--, 64:--). Fortunately, since they are located
at the same level of their respective chains of commiand, the
inexperience of the USAF personnel should be offset by the strong CAP
level of experience. With this disparity In mind, it Is interesting to
note the differences In the responses of the two groups. This Is
accomplished in chapter two. In conclusion, the judgmental selection
resulted In a qualitative rather than a quantitative review.

PREVIOUS STUDI %

The author Is not aware of any previous studies which covered this '

subject. A thorough review of the available CAP related literature

2 1
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Chapter Two

CONFIRMATION OF NEED FOR THIS TRAINING PRODUCT

DESCRIPTION OF THE CAP TRAINING HIERARCHY

The Civil Air Patrol (CAP) organization has two chains of cormmand:
the CAP Corporation side, which derives Its authority from the CAP
National Board, and the USAF-CAP side which derives its authority from
the Secretary of the Air Force. A line diagram of these relationships
is shown In Figure 1, Organizational Chart of CAP (8:2). Telephonic
Interviews were conducted based on the flow of senior member training
policy down these organizational lines.

For the purposes of this study, It was necessary to understand the
CAP organization. A CAP wing is equivalent to a state with only two
exceptions, the District of Columbia and Puerto Rico. Therefore, CAP
has a total of 52 wings. A CAP Region Is a geographic collection of
wings and CAP has a total of eight as Indicated In Figure 2, CAP Regions
and Wings (14:7,17). Each wing Is then subdivided In sectors (only In
extremely large wings where efficient coimmand and control Is difficult

* over a large geographic area), groups (if the wing Is large enough and
must consist of at least five squadrons per group) and then squadrons

* (14:20). CAP has three types of squadrons, a senior squadron with only
senior members, a cadet squadron with primarily cadet members and only a
small number of senior members to ensure the cadet program is properly
admninistered, and composite squadrons which have a significant number of
both cadet arid senior members. Units of less than 15 members but more

* than eight members can be designated a flight but must be assigned to a
larger parent unit In the wing (8:8). These relationships are clearly
shown on the right side of Figure 1. With this basic understanding of
the CAP organization It was then possible to analyze the training chain
of commnand.

The training chain of commnand runs down both chains of coimmand to
the region level. From the wing level and below the training chain of
commiand only continues on the CAP side. For example, the CAP National
Headquarters Is manned by USAF military and civilian personnel who work
for the CAP executive director, who Is a regular Air Force officer.

This is indicated in Figure 3, Organizational Chart National
Headquarters (8:3). The executive director has a Deputy Chief ofI
Staff/Training (CAP-USAF/TT), an Air Force officer, who is responsible
for senior and cadet training CAP-wide. In-turn, he has a region

4
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Director of Training, an Air Force officer, at each of the eight Region
Liaison Offices. These region Directors of Training are responsible forIsenior and cadet training throughout their region. The Air Force

training chain of commnand stops at this level.
The CAP senior member training chain of commnand flows from the CAP

National Headquarters to the CAP Regions, wings, groups (if existing in
a given wing), and squadrons (Figure I right side). This flow runs from
the dual-hatted DCS/Training to his Director of Senior Training

(CAP-USAF/TTN) In CAP National Headquarters to the eight CAP region
Deputy Chiefs of Staff/Senior Program who are CAP officers and are
responsible for all senior programs In their region which Includes all
senior training. This position Is shown In Figure 4, Region
Headquarters Organization Chart (8:10). Then the senior training chain
continues to the 52 wing Directors of Senior Programs, who are CAP
officers, as shown In Figure 5, Wing Headquarters Organization Chart
(8:12). Since no training office exists at the sector level, the chain
flows from the wing to the group Senior Programs Officer, If groups are
used. This position is shown In Figure 6, Group Headquarters
Organizational Chart (8:15). Then the final stop In the senior training
chain of commnand Is the CAP squadron Senior Programs Officer. One of
these positions exists In every Senior and Composite squadron and on an
as-needed basis in cadet squadrons. These positions are indicated in
Figures 7, 8, and 9 (8:17,23,24). Potential Interview targets were
picked from both the CAP-USAF and CAP training chains.

TELEPHONE INTERVIEW TARGETS AND RATIONALE

This research project originated at CAP National Headquarters in the
office of the Director of Senior Training (CAP-USAF/TTN). Lt Col David
F. Lawyer had received information from the field that a new Level I f

Orientation course for senior members was desired. He agreed and
therefore sponsored this research project (50:--). Based on this
information, the author selected a number of training staff members to
determine the answer to three major questions: (1) Is an update required
and will a CAP National Headquarters product be acceptable? (2) What
subject areas should be covered In a new training product? and finally,
(3) What format would provide the best all-around support to the field?

Interview targets were selected from both the USAF and CAP sides of
the training house. On the USAF side, the author desired to interview
all eight of the region Directors of Training. Unfortunately, only six
of the eight directors were available for Interview. On the CAP side,
only seven of the eight actual Incumbent directors were available. Two
wing Directors of Senior Programs were selected from each of the eight
regions for a total of 16 wings. Only 14 of the 16 selected were
available for interview but an alternate was interviewed from each of
the two remaining wings. "

Care was taken to ensure a mix of Directors from both large and

8
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small wings were interviewed. For Instance, Directors from the states
of Texas and California were selected on the large side and Rhode Island
and South Carolina were selected on the smaller side. By selecting two
wings from every region, a geographical cross-section of the CAP
organization was guaranteed. Considering a large number of the medium
and small states centrally teach their senior member orientation
courses, the nature and cost of telephonic interviews, and the
significant experience level at the CAP region and wing level, the
author felt this would provide a sufficient data base.

IS AN UPDATE REQUIRED?

In the structured telephonic interviews (Appendix A), question
number one asked if an update to the current course was required. When
asked this question, 26 of the 29 senior training personnel responded
with "Yes.* This response indicates 89.7 percent of the senior training
staff to the wing level feels the current course is outdated. The
author agrees. It Is interesting to note that the two staff who voted
"No," both Indicated the content was all right but It should be updated
into the video format. By counting these two votes as an update is
required would have put the mandate at 96.6 percent. Furthermore, the
one "I don't know" response had been associated with CAP senior programs
for only four months. By discounting this vote, due to lack of
experience, would have indicated a 100 percent agreement that an update
Is required for either content or format. See Figures 10-13 for an
analysis of the responses by years of experience, organization, USAF
versus CAP, geographic by region, and by wing size.

IS THE SYSTEM WORKING?,

Question number two in the structured telephonic interviews asked if
the present system was working. 17 of the 29 senior training personnel
or 58.6 percent answered "No." Ten of the 29 those Interviewed or 34.5 '

percent Indicated the program was working and two, or 6.9 percent,
didn't know. In retrospect, question two was probably poorly worded '

(See Appendix A). To answer "No" would Imply these people were not
doing their jobs because they are responsible to ensure the program is
succeeding. Given this premise, it Is interesting over half indicated
the system is not working anyway. This quest ion does not affect the
outcome of the survey but was added for the authors information and as a
control question. The next question forms the basis for a new CAP
National Headquarters training product. See Figures 10-13 for an
analysis of the responses.

WILL A NEW TRAINING PRODUCT HELP?

Ouestion number three asked the interviewee If he felt a new
CAP-USAF training product would help. In this case, 21 of the 29 or

15



72.4 percent indicated they felt it would, while only 5 or 17.2 percent
felt it would not. Two or the remaining 10.4 percent didn't know.
While not the mandate the author expected on this question, the results,
by a 4 to 1 margin, verify a new centrally provided training product
would be beneficial. See Figures 10-13 for an analysis of the
responses.

WHAT FORMAT IS BEST?

Question number 4 was a critical question. What format would
* provide the best support to CAP field units? The current slide and

cassette tape format had been used since the orientation course was
originally fielded back in 1972 and in every update that followed.
Question number four was "What format do you feel would provide the best
support for a standard Level I presentation: Cassette tape and 35mm
slides, 16mm film, 8nvn film, overhead projector viewgraphs, or a VHS
video tape?" By an 89.7 percent margin, 26 of 29 interviewed, the
senior training staff selected the VHS video tape as the best medium.
Only two or 6.9 percent opted to stay with the cassette and 35MM slides
and only one or 3.4 percent thought overhead projector viewgraphs would

* provide the best support. This is an overwhelming win for the VHS video
tape format and is "an indicator of the power of the visual medium in
today's society." (39:--. The author supports this response because
much more can be done with video tape to hold audience attention.
Furthermore, since CAP is short of qualified Instructors and
instructional equipment, a video tape will ensure standardized and
entertaining training with a minimum of "scrounging" to find a slide or
overhead projector. Videocassette recorders are readily available as
indicated by this quote from U.S. News & World Report "In a decade, the
video recorder has gone from status symbol to household appliance.
Today, about 4 of 10 U.S. homes have at least one." (5:58) Furthermore,
the training staffs voted the VHS video tape as the format of choice by
a 90 percent margin. (See analysis of responses for question four
below.)

ANALYSIS OF RESPONSES

The first analysis performed by the author was to compare the
responses received on questions one, two and three with the experience
level of the respondents (Figure 10). These analyses will use

-. bibliography numbers 35 to 64 Inclusive. Experience was broken down
into four categories, less than one year, one to less than five years,
five to less than 20 years, and over 20 years. An interesting trend was
observed on the responses to question number one, "Is an update
required?" Three of the four respondents with less than one year of
experience said an update was required and one, with only four months
experience, admintted he didn't know. All eight of those with one to jless than five years experience and all six of those with over 20 years- experience agreed an update is required. However, of the ten
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respondents with five to less than 20 years experience had split views.I
Eight indicated an update was required for content and two felt an
update was required for format only.

The content of the current Level I Orientation Is outdated. For
example, the new Civil Air Patrol Manual (CAPM) on uniforms, CAPM 39-1, '

N paragraph 8-2, authorizes the wear of the new "surmmer' uniform
(11:88,89). This uniform option is not covered in the current Level I
Orientation Course. Furthermore, the manual requires the wear of CAP
" cutouts" on the epaulets of all outergarments except the service coat
and flight clothing (11:75,78). This change requires the wear of metal
cutouts on lightweight blue jackets for men and women, topcoats,
overcoats, raincoats and male and female all-weather coats. This major
change is not mentioned anywhere in the current Level I Orientation
Course nor is it reflected in the current version of the exam.
Furthermore, paragraph 1-4a and paragraph 9-5 of the new manual requires

* wear of the CAP uniform In both corporate and member owned aircraft when
* used in a CAP activity (11:1,90). This change, which added member owned
* aircraft, is not addressed in the current Level I Orientation Course.

In fact, the course specifically states only the old policy of mandatory
wear while flying in CAP corporate aircraft. The manual has 13 other
changes, including new female uniform items and the phaseout of the
white mess dress uniform. None of these changes are reflected in the

* current version of the course. Therefore, the content of the uniform
section of the course does require updating.

The second analysis was accomplished on question two, "Is the system
working?", using the same experience levels. Those with less than one
year of experience were split, two said "Yes," one said "No," and one
said 41 don't know." Those with one to less than five years of
experience were also split, two said "Yes" and six said "No." For those
with five to less than 20 years of experience, three said "Yes," seven
said "No," and one "I don't know." Finally, of those with 20 or more
years of experience were evenly split at three "Yes" and three "No."
The only real trend observed was that over 50 percent of the respondents
felt the system was not working. However, conversation after the
structured interviews indicated a significant portion of the respondents
had augmented the course with slides from the previous course, rank
boards, etc. Thereby, the author felt they were making an inadequate
and outdated product work. This question was a control type question
and was not required to support the needs assessment.

The third analysis was done on question three "Would a new CAP-USAF
centrally-provided, training product provide better support?" The staff
with less than one year of experience indicated one "Yes," one 'No" dnd
two "I don't know," Of those with one year to less than five years, all
eight said "Yes" and of those with 20 and over years of experience, all
six said "Yes." But of those with five to less than 20 years experience
six said "Yes" and four said "No"s. The author is somewhat at a loss to
explain the differences. The less than one year no's and I don't know s

* could be written off as a lack of experience. However, how does that
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explain the four no's In the five to less than 20 year group? The
author could only relate to the overall results of the 21 or 72 percent
who said a new product would help. By eliminating the '1 don't know'
indications, the result rises to 81 percent and a represents a four to
one, majority.

The next analysis was conducted reviewing the responses of region
level personnel to wing level personnel (Figure 11). On question one
"Is an update required?* the wing personnel stand out as a total block;
all 16 interviewed Indicated an update was required. Of the
region UJSAF and CAP responses, ten said "Yes," two said *No,' and one
Indicated 'I don't know.' Apparently, wing personnel are closer to the
problem and are aware of the deficiencies In the existing program such
as those in the uniform area indicated above.

N On question two, "Is the system working?" the vote was split at the
wing level, five yes's and It no's and at the region level, five yes's,
six no's and two I don't know's. No trend was observed other than 69
percent of wing personnel thought the system was not working and at the
region level only 55 percent thought the system was not working. This

* again may have resulted from the wing directors being closer to the
issue, particularly since two of the region directors were unable to
answer either way. This experience problem is especially critical at
the USAF region level. Because of active duty commnitments, the USAF
staff rarely have more than three years experience In a given liaison
staff position (36:--, 44:--, 45:--, 61:--, 63:--, 64:--).

On question three, 'Would a new CAP-USAF centrally-provided,
* training product provide better support?', 21 wing personnel said 'Yes,'

two said 'No,' and one Indicated 'I don't know.' Of USAF and CAP region
personnel, eight said 'Yes,' three said 'No,' and two said 'I don't
know.' By eliminating the "I don't know' votes, 81 percent of the wing
personnel felt a new training product would provide better support but
only 61 percent of region personnel felt the same way. Overall results
were reviewed previously.

The third major analysis was to further review questions one through
three by CAP versus USAF responses (Figure 12). On question one, 'Is an
update required?' 22 CAP personnel said 'Yes" and one said 'No." Four
USAF personnel said 'Yes,' one said 'No,' and one said *I don't know.'
Therefore, 96 percent of the CAP personnel Indicated an update was
required. Without the "I don't know' vote, only 80 percent of the USAF

personnel felt an update wa- required. This comparison is not really
fair because the USAF selection was a very snail group and all but one ~
had less than two years experience with CAP senior programs. Regardless
of these limitations, the majority vote strongly supports the need for
an update.

On question two, 'Is the system working?' 14 CAP personnel said

*No," eight said 'Yes,' and one said "I don't know.' While USAF i
personnel provided three 'No' votes, two 'Yes' votes, and one "I don t
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know" vote. If you ignore the *1 don't know' votes, despite the lower
experience level of USAF personnel, 60 percent of both the CAP and USAF
personnel said the system was not working.

On question three, "Would a new CAP-USAF centrally provided,

training product provide better support?* as indicated in every previousanalysis, the votes were divided. Eighteen CAP personnel said 'Yes,"
three said 'No," and two said "I don't know." Three USAF personnel said
'Yes," two said 'No," and one said "I don't know.' Therefore, ignoring
the 'I don't know' votes, 86 percent of the CAP personnel felt a new

7 product would provide better support and 60 percent of USAF personnel
felt the same way. ~

The fourth and final analysis of questions one through three was
accomplished based on geographical location by region (Figure 13).
Rather than list all these responses and risk boring the reader, it the
reader will look at Figure 13 he can compare the results by region.

* Briefly, on question one the Great Lakes, North Central, Rocky Mountain
* Southedst, and Southwest regions were unanimous in indicating an update

was required. Of the remaining three regions the majority felt an
update was required.

On question two, as seen before, the results were divided
*throughout, however, the majority felt the current system was not

working. On question three, North Central, Rocky Mountain, and
Southeast regions were unanimous in their conviction a new training
product would provide better support. However, the remaining five
regions were split with a majority favoring a new training product. The
overall results were as discussed previously. Since the interviews
indicated an update is required and a centrally-provided training
product would provide better support, the author will now discuss the

learning goals required for such a product.

22



-)- ' T I I B Y -; 1 p 4

F

aI nIA I

RESPONSE

CILIEST ION BYir'~O ~t

F

6a Q-00lq0
FH:

___ - REPONSE

FlI~Middlp E Souatheast Gt Lakes N L--rnt ii

I~.J t ~ Pc-ck,. Mt PaF'cific TOT01L

# CUE',T IONA 3 -BY R'Ei:IONIS

,4. C

E i3

T H

PESPONS

t_____ h- ~ Midd r E Sotes G"' Fen
t

re ER

tE NOc JRc ~ 0PCfCTT



Chapter Three

DETERMINATION OF LEARNING GOALS

EVIDENCE OF NEED

Although the evidence of need Is normally included In the analyze
the requirements (determine learning goals) area of the instructijonal
system development (ISD) process, the author devoted the previous

.P: chapter to this requirement. As Indicated in chapter two, both the CAP
National headquarters and all of the training staff Interviewed felt the
course needed updating for either content or format except for the one
who did not know. The author feels this substantiates the need for a
revised training product. The 80-percent-positive responses to question
number three, when Ignoring the three "I don't know" responses, Indicate

Wa it is a training problem and a new standardized training product would
provide better support.

JOB PERFORMANCE REQUIREMENTS LISTING

As a new senior member, the Level I Orientation Course Is designed
to orient a new senior member Into the organization. After completion
of the course, a new senior member

should be able to:

a. List the purposes, missions, and programs of CAP.

b. List the CAP chain of command and CAP's regional
div isitons.

c. Differentiate between CAP corporate structure and the
S. USAF structure of HO0 CAP-USAF.

d. Recognize CAP cadet insignia.

e. Recognize CAP senior member insignia.

f. Wear all items of uniform and insignia correctly.

q. Observe correct CAP/military courtesy and protocol.0
-0
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h. Demonstrate familiarity with the following items:

(1) The origin and historic highlights of CAP.

(2) The CAP cadet achievement program.

(3) The five levels of the senior member training
program.

(4) The senior member's responsibility to set the
example for cadets in dress and conduct.

(5) The types of publications which inform and direct
CAP members.

(6) The CAP insurance program.

(1) The member's own unit's history and current status
within the wing. (18:10)

'rhis comprehensive list of performance requirements was taken
directly from the CAPM 50-17, CAP Senior Member Training Program. This
list of performance requirements was developed over the last 15 years
and represents, in the author's opinion, a good basic set of learning
goals. To prove these general areas of study are appropriate the author
asked two questions in his telephone interviews.

WHIA L&R _ STUDY SHOULD BE DELETED?

Question number five states, "The present tape and slide show, very
briefly, covers the following subjects: CAP history, CAP missions, CAP
and CAP-USAF organizations, USAF support, wear of the CAP uniform,
military customs and courtesies, an overview of the cadet and senior
member training programs, and an Introduction to CAP publications
(Running time I hr 45 minutes). Should any of these subjects be
deleted?" Every training staff member interviewed felt none of the
subject areas should be deleted. Only one minor subarea, the mess dress
uniform, was indicated by one staff member as not required for Level 1.
To get d 100 percent response on any question is extremely unlikely and
I feel this is a tribute to CAP-USAF's dedicated work In previous years
to hone the Level I down to only the basic needs. However, the next
obvious question is "Are any of the basic needs missing?"

Uuestion number six, "Should any be added?" immediately followed the
statement in question five listing the subject areas. In response to
this question, 18 respondents, or 62 percent, said no additional areas
should be added. This response was sufficient to indicate the current
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subject area listing Is comprehensive. However, of the tenidirinq 11
respondents, only three recommirended additions, i.e. close order drill,
flag folding, the cadet abuse pol icy, and a quick introduction to
inspection. The additional nine respondents Indicated more emphasis
should be given in the areas of customs and courtesies (3), wear of the
CAP uniform (2), USAF support (2), emergency services (1), corporate
structure (1), local unit organization (1) and publications (1). The
author was previously asked by HO1 CAP-USAF DCS, Training (CAP-USAF/TT)
to include the new CAP policy concerning cadet abuse in the update so
this issue will be added. The same person who indicated close order "

drill and flag folding should be added also indicated none of the
previousl-y listed subject areas should be deleted and that the course
should run only three hours. In the author's opinion, as a 24 yea~r
member of CAP, an 18 year member of the armed services, a previous
member of a CAP cadet drill team, and a previous member of a USAF base
drill team, this is not possible in three hours. However, one wing
director of senior programs indicated her wing had senior memberV
encampments in the summier along with the cadet encampments. Inspect ions
and drill were covered at this time (48:--). The author felt this Is an
exc~ellent way to cover this type of subject.

Since 13 of the 29 respondents or 45 percent felt the course should
run 4 hours, eight or 27.5 percent felt the course should run three
hours, and eight or 27.5 percent felt the course should run six hours,
the author feit four hours was the optimum course length. This would
enable a larger wing to hold the course at a distant location and still '
permit driving time both ways without overtaxing the new senior member.

Since the length of the course will be doubled from its present
length, the areas recommnended for added emphasis will be considered by
the author when analyzing the skills and knowledge requirementg in
chapter four.
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Chapter Four

DETERMINE EDUCATION REQUIREMENTS

SKILLS AND KNOWLEDGE REQUIRED

As developed in chapter three, the learning goals for an updated
senior member Level I Orientation Course are indicated in CAPM 50-17 and
were verified by a majority of the senior member training staff. These
goals are listed below. The tasks presently covered in an up-to-date
fashion in the current Level I Orientation Course are marked with a (C).
Those tasks the author felt should be added to the course or require
updating are marked with an (A). The author then took the goals and
created objectives and appropriate samples of behavior for instructional
purposes. These objectives and samples of behavior are listed under
each learning goal.

1. LeinC . List the purposes, missions, and programs of
CAP.

a. Objective. Know the purpose of CAP, the three Civil Air
Patrol missions and the two types of CAP programs. (A)

(I) Sample of behavior. Identify the purpose of CAP. (C)

(2) Sam le of behavior. List the three CAP missions. (C)

(3) Sample of behavior. Identify the five types of
emergency services missions. (A)

(4) Sample ot behavior. Identify the two types of active
CAP members. (C)

b. Objectyve. Cnprehend how a CAP mission is implemented and
the relationships between CAP and the USAF Rescue and Coordination
Center. (C)

(I) 6ample of behavjor. Identify who heads a CAI' emergency

services mission. (C)

(2) ,wpJ,__Ql behavioc Explain how much of the USAF
rescue and recovery mission Is accomplished by CAP. (C)
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c. Objective. Comprehend the scope of the CAP Senior and Cadet
programs. (C)

(1) Sample of behavior. Identify the requirements to
become a CAP senior member. (A)

(2) Sample of behavior. Identify the requirements to

become a CAP cadet member. (C)

d. Objective. Comprehend CAP's responsibilities in the area of
Aerospace Education. (A)

(1) Sample of behavior. Identify the two types of
aerospace education. (A)

(2) Sample of behavior. Explain how CAP accomplishes its
Aerospace Education mission. (C)

2. Learning Goal. List the CAP chain of command and CAP's regional
divisions.

Objective. Comprehend how CAP is organized. (C)

(1) Sample of bphavior. Identify the three types of CAI)
squadrons. (C)

(2) Sample of behavior. Identify how many wings are in
CAP. (C)

(3) Sample of behavior. Identify how many regions are in
CAP. (C)

(4) Sample of behavior. Explain how CAP regions are
arranged geographically. (A)

3. earning Gal. Differentiate between CAP corporate structure
and the USAF structure of HO CAP-USAF.

a. Objective. Comprehend the differences between the CAP
corporate structure and the USAF structure of HO CAP-USAF. (C)

(1) Sample of behavior. Identify the dual responsibilities
of the CAP National Commander. (C)

(2) Sample of behavior. List the members of the National
Executive Committee. (C)

(3) Sa_mpL of behavior. List the members of the National
Board. (C)

b. Objective. Comprehend the organization of the USAF unit-
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supporting CAP. (C)

(1) Sample of behavior. Identify the dual responsibilities
of the Executive director of CAP. (C)

(2) Sample of behavior. Explain at what levels the
USAF-CAP liaison offices exist. (C)

(3) Sample of behavior. Explain the functional
relationship between HO CAP-USAF and CAP National Headquarters. (C)

c. O. Comprehend the command relationships of the
CAP. (C)

Sample of behavior. Explain how command authority flows
from the CAP National Commander to a Squadron Commander. (C)

d. Objective. Comprehend how the functional c ,in of command
operates. (A)

Sample of behavior. Explain how staff or functional area
communication works within the chain of command. (A)

4. Learning Goal. Recognize CAP cadet insignia.

a. Ubjective. Know CAP cadet grade insignia. (C)

(I) Sample of behavior. Identify the cadet enlisted grade t
insignia. (C)

(2) Sample of behavior. Identify the cadet officer grades
insignia. (C)

b. Objective. Know the types of CAP cadet specific
insignia. (A)

(1) Sample of behavior. Identify the cadet shoulder mark
insignia. (A)

(2) of behavior. Identify the cadet shoulder board
insignia. (A)

b. Lkningq . Recognize CAP senior member Insignia.

a. jQ2ctiv . Know CAP senior member insignia. (A)

(1) 5ample of behavior. Identify the senior member
enlisted grade insignia. (A)

(2) S mpleof behavji . Identify the senior member ofticer
grade inl:ignia. (C)
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6. [1e.arinqGoal. Proper wear of the CAP uniform and insignia.

a. Objective. Know the policy for wear of CAP uniforms. (C)

b. Objective. Know the proper CAP grooming standards. (C)

c. Objective. Comprehend how to properly wear CAP uniforms. (C)

(1) Sample of behavor. Explain the proper wear of male
CAP service uniforms. (C)

(2) Sample of behavior. Explain the proper wear of female
CAP service uniforms. (C)

(3) amp-le of behavior. Explain the proper wear ot the CAP
fatigue uniform. (C)

(4) Sample of behavior. Explain the proper wear ot male
CAP dress uniforms. (C)

(5) Sample of behavior. Explain the proper wear of female
CAP dress uniforms. (A)

(6) Sample of behavior. Explain the proper wear of the CAP
jumpsuit. (C)

(7) Sample of behavior. Explain the proper wear of the CAP
blazer uniform. (C)

(8) Sample of behavior. Explain the proper wear of the CAP
summer uniform. (A)

(9) Sample of behavior. Explain the proper wear of CAP
flying clothing. (A)

d. Objective. Comprehend the proper wear of CAP
outergarments. (A)

(1) Sample of behavior. Explain the proper wear of the
male lightweight blue jacket. (A)

(2) Sample of Ehavior Explain the proper wear of the
female lightweight blue jacket. (A)

(3) Sample of behavior. Explain the proper wear of the
pullover sweater. (A)

(4) dm. p vg Explain the proper wear of the
male ciincodtIdll-weather coat. (A)

(5) aimole-of behavior. Explain the proper wear of the
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female raincoat/all-weather coat. (A)

(6) Sample of behavior. Explain the proper wear of the
male tOpcOat. (A)

(7) Sample of behavior. Explain the proper wear of the
male overcoat. (A)

e. Objective. Comprehend the proper wear of awards and
decorations o CAP uniforms. (C)

(I) Sample of behavior. Explain the proper wear of U.S.
military awards on CAP uniforms. (A)

(2) Sample of behavior. Explain the proper wear of CAP
awards on CAP uniforms. (C)

(3) Sample of behavior. Explain the proper wear of the
U.S. decorations on CAP uniforms. (A)

(4) Sample of behavior. Explain the proper wear of the CAP
decorations on CAP uniforms. (C)

(5) Sample of behavior. Explain the proper wear of the
foreign decorations on CAP uniforms. (A)

(6) Sample of behavior, Explain the proper wear of
miniature medals on the CAP dress uniform. (A)

(7) Sample of behavior. Explain where the order of

precedence for awards and decorations can be found. (A)

f. Objective. Comprehend the proper wear of CAP insignia. (C)

(I) p_ o ehavioC. Explain the proper wear of CAP
grade insignia. (A)

(2) Sample of behavior. Explain the proper wear of the CAP
lapel and collar insignia (C.A.P. Cutouts). (A)

g. Objective. Comprehend the proper wear of CAP badges and
devices. (A)

(1) Sample of behavior. Explain the proper wear of the CAP
blue, three-line nameplate. (C)

(2) mpplJef hv . Explain the proper wear of
aviation bddqes. (C)

* (3) ampl L o eh vjg[. Explain the proper wear ut senior
member specialty insignia. (A)

{
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(4) Sample of behavior. Explain the proper wear of the
communicator's badge and patch. (A)

(5) Sample of behavior. Explain the proper wear of the
emergency services qualification badge. (A)

(6) Sample of behavior. Explain the proper wear of the

safety badge. (A)

(7) Sample of behavior. Explain the proper wear of the CAP
cloth tape. (C)

(8) Sample of behavior. Explain the proper wear of cloth
name tape. (C)

h. Objective. Know the CAP weight standards and their
applicability to CAP senior and cadet members. (C)

7. Learning Goal. Observe correct CAP/military courtesy and
protocol.

a. Objective. Comprehend the proper procedure for saluting. (C)

(1) Sample of bebavior. Explain the reasons for saluting
other CAP and military members. (C)

(2) m-p _ofbehvior. Demonstrate a properly executed
salute. (C)

(3) Sanple of Behavior. Explain the proper procedure for
showing respect to the United States flag, indoors and outdoors. (A)

(4) Sample of Behavior. Explain the proper conduct when
the National Anthem is played while in uniform. (A)

b. QDJjx . Know the proper placement and display of the
United States flag. (C)

c. Objective. Comprehend the courtesies extended by the junior
to a senior officer. (C)

8. Learning Goal. Demonstrate familiarity with the origin and
historic highlights of CAP.

a. Objective. Know the origin of CAP. (C)

(1) apj _Ltehvi Q- Identify the "father of CAP." (C)

(2) Sample of beh viyjQ. Identify the date CAP was
formed. (C)

32

-I#' - - e e .' ' ,. ' ,... ' . , ' -, ; .. ' -. ' . ' .. ' -' - ; ' ; , , - ' ? ' '



(3) Sample of behavior. Identify the public law and the

year it was passed which incorporated CAP as a benevolent, nonprofit
organization. (C)

(4) Sample of behavior. Identify the public law and the
year it was passed which created CAP as the official auxiliary of the
USAF. (C)

b. Objective. Know the historic highlights of CAP. (A)

Sample of behavior. Identify some of the missions performed
by CAP during World War II. (A)

9. Learning Goal. Demonstrate familiarity with the CAP cadet
achievement program.

a. Objective. Know the five phases of the cadet achievement
program. (C)

b. Objective. Know how a cadet progresses through the
achievement program. (C)

c. Objective. Know about the cadet activity program. (A)

10. ]_flrjnM GOd. Demonstrate familiarity with the five levels of
the senior member training program.

a. jjective. Know the five levels of the senior member
training program. (C)

b. Objective. Comprehend how a senior member progresses
through the senior member training program. (A)

ii. Learning Goal. Demonstrate familiarity with the senior
membersq responsibility to set the example for cadets in dress and
conduct.

UbJeCtive. Comprehend a senior member's responsibilities. (A)

(t) iP_of behavior. Explain the senior member s

responsibility to set the example for the cadets. (C)

(2) Sgjp]__LQf Behavior. Explain the senior member's
responsibilities in the area of cadet abuse prevention. (A)

12. n Goal Demonstrate familiarity with the types of

publications which Inform and direct CAP members.

QoiJeLve. Comprehend the types of CAP publications. (A)

(I) Sample of behavior. List the types of CAP
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publications. (C)

(2) Sample of behavior. Identify how each of the three
types of CAP publications is used. (C)

(3) Sample of behavior. List the two CAP indexes. (A)

(4) Sampe Lf evtgr. Identify what can be found in each
index. (A)

13. Learning Goal. Demonstrate familiarity with the CAP insurance
program.

Objective, Know about the CAP insurance program. (A)

14. Leaniag Goal. Demonstrate familiarity with the member's own
unit's history and current status within the wing (18:10). NOTE: This
portion of the Level I Orientation course would be different for every
unit and should be conducted by the instructor after completion of the
standardized video tape.

15. earning Goal. (Added by the author) Demonstrate familiarity
with the typeo of support the USAF is permitted to give to CAP.

Objective. Comprehend the types of support the USAF is
permitted to render to CAP. (A)

(1) Sample of behavior. Identify the three types of
support rendered to CAP by the USAF. (C)

(2) Sa. ]pleLfeavj. Explain the responsibilities of
CAP senior members when benefitting from this USAF support. (A)

(3) Sample of behavior. Explain how USAF support is
limited by budget constraints. (A)

RATIONALE FOR CHANGES

The update requirements resulted from changes in Civil Air Patrol
regulations and manuals or were the result of recommendations from the
telephonic interviews. The reason for each update is indicated below
and referenced to the appropriate paragraph number from the above
listing. These subjects are either not covered at all in the current
Level I Orientation Course or are covered in insufficient detail.

Objective 1.a. and sample of behavior I.a.(3) - Update required by
the addition of a customs mission in chapter 9 CAPR 55-1 (P9:9-1 - 9 3).

Objective I.d. and sample of behavior 1.d.(1) Update required by a
new CAPR 280-2 dated 2 Mar 87 which emphasizes the aerospace education
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program, the responsibi!ities of every CAP member and the specific
duties of the internal and external aerospace education officers
(26:1,3-7).

Sample of behavior 2.(4) - Update required based on a comment in the
telephone interviews which indicated the listing of all the wings in
each region is a waste of time. A quick geographical orientation is
sufficient. The instructor would then emphasize the wings in the new
members region after completion of the standardized Level I training
product (48:--). The author strongly agrees.

Objective 3.d. and sample of behavior 3.d.(I) - Update requested by
HO CAP-USAF DCS, Training (CAP-USAF/TT). The author agrees. Too often
CAP members are constrained in their communications because they fail to
understand functional area communications is authorized, without using
the formal chain of command communication process.

Objective 4.b. and sample of behavior 4.b.(2) - Update required -o
add the description of CAP cadet specific insignia i.e. Shoulder Boards,
Table 6-1 and Figure 6-12 CAPM 39-1 (11:60,68).

Objective 5.a. and samples of behavior 5.a.(I) and 6.f.(1) - Update
required to add CAP Senior Member enlisted insignia, Figure 6-8 CAPM

39-1 (11:59,66).

Sample of behavior 6.c.(5) - Update required to add the proper wear
of the new-style blouse (cotton/polyester) belted skirt, Table 2-2 CAPM

39-1 (11:29).

Sample of behavior 6.c.(8) - Update required by the addition of this
new uniform combination designated the CAP summer uniform, paragraph 8-2
and Figure 8-1 CAPM 39-1 (11:88-89).

Sample of behavior 6.c.(9) - Update required by the new requirement
to wear an American flag cloth emblem on the left shoulder, paragraph
9 1.a.(3) and Figure 9-1 CAPM 39-1 (11:91-92).

Sample of behavior 6.d. and samples of behavior 6.d.(I), 6.d.(2),

6.d.(4), 6.d.(b), 6.d.(6), 6.d.(7), and 6.f.(2) - Update caused by the
new requirement to wear a CAP cutout on the epaulets of all
outergarments, if senior member officer grade Insignia are worn on the
epaulets, except the service coat, Table 6-3 and Figure 6-20 CAPM 39-1
(11:75,78).

Samples of behavior 6.e.(1), 6.e.(3), 6.e.(5), 6.e.(6), and 6.e.(7)
Update required because the current course does not cover wear of

nonCAP awards and decorations. In addition, It does not cover proper
wear of miniature medals or the order of precedence for awards and
decorations, chapter 5 CAPM 39-1 (11:50-58) and CAPR 39-3 (13:8-20).

Objective 6.9. and samples of behavior 6.g.(3), 6.g.(4), 6.g.(5) and
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6.9..(6) -Update required by the addition of the new emergency services
qualification badge and safety badge. Furthermore, the current course
does not cover wear of the communicator's badge/patch or senior member
specialty insignia for chaplains, medical and legal officers and nurses,
Table 6-2 and Figures 6-25, 6-26, 6-27, 6-28 and 6-29 CARM 39-1
(11:71-76, 81-82).

Objective 8.b. - The current course does not address CAP's World War
11 missions of target towing (4:92-97,105-110), searchlight target
flying (4:98-99), and smoke chasing (4:172-184). It fails to indicate

how deeply involved CAP was with all aspects of U.S. flying during this
period Including owning, managing or operating 215 airfields (2:45).I

Objective 9.c. - Update required to address the types of activities
senior members should plan for cadet squadrons (17:3). Although covered
in detail in a Squadron Leadership School (SLS), a quick introductionV
would be beneficial and could be tied into a pitch for the next SLS by
the course instructor.

Objective 10.b. - Update required by modified requirements for SLS
and Corporate Learning Course (CLC) attendance for chaplains, change 1
to CAPM 50-17 (18:12-13).

Learning Goal 11 and associated objective and samples of behavior
(2) and (3) - Update requested by 110 CAP-USAF DCS, Training to state the
new CAP policy on cadet abuse prevention.

Learning (>al 12 and associated objective and sample of behavior (3)
- Update required as the current course does not give sufficient detail
on the use of CAPR 0-2 (6:1-8) and CAPP 0-9 (7:1-5) as references to
locate information on any CAP subject, publication or material.

Learning Goal 13 and associated objective - Update required because
the current course only lists the appropriate regulations and does not
cover the CAP insurance program as required by paragraph 3-3.(6) CAPM
50-17 (18:10).

Learning Goal 15 and the associated objective and samples of
behavior (2) and (3) - Update required in response to commrents made
during the telephone interview process (45:---)(63:--).
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Chapter Five

ANALYSIS OF THE AUDIENCE

WHY ANALYZE THE AUDIENCE?

It is extremely important to analyze the audience for any training
forum. By reviewing the age of the audience the author can understand
what value systems are present and can tailor the training to be more
effective. By looking at the sex of the audience, the author can
determine if female uniforms should be included in the standardized %

course. Furthermore, he can determine if females represent a very small .
or very large percentage of the audience and the course can be I
configured to meet this need. By reviewing the educational level of the
audience, the author can determine what educational level the course
should be tailored for. By looking at the occupation of the audience,
the author can select examples which would be relevant to that group and

perhaps gain insight on a presentation approach. For this particular -.
subject material, previous military experience and/or previous cadet
experience are extremely Important since wearing of the uniform,
recognizing ranks and military customs and courtesies are a major part
of the Level I Orientation. If a majority of senior members have this
kind of experience then these areas would only have to be reviewed. If,
however, most new senior members do not have military or prior cadet

experience then these areas must be covered in detail. b

According to Civil Air Patrol regulation a senior member must be at
least 18 years old (12:3-1). However, no maximum age limit has been ,
identified. Fuithermore, It is common for CAP members to join atter S

retiring from active business pursuits. Therefore, the age of a new
senior member could be iny age over 18. A computer run, provided by CAP
National Headquarters, of new CAP senior members, with no prior cadet .,,

experience and who joined CAP in a one year period from October 1986 to-'.

S*eptemoer 198 , indicated an average age of 36. However, a review of .
the 10,bb8 member distribution indicates a strong peak in members aqeo
18-21, then a drop in years 22-25 and then a gradual increase to another .'-

peak in the 36-40 year group. The membership then declines gradually
out to the 66-70 age group then levels off at low levels out to 80+. -

years (Figure 14). Except for, the peak in the 18-21 year group this
matches closely the results of an Air Command and Staff Colleqe research -

3, '-
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study conducted in 1977 by Captain Gary A. Lazarotti. His study of 881
respondents indicated a bell curve distribution of age ranging from five

members who were 18 to 21 years old, with a peak of the curve at 50-55

years old where 14 members were located. The upper bound ot the curve

fell at the 65+ level with three respondents (33:20). Captain Ldzarottl

felt the average age fell between 41 and 55 (33:63). Based on thiS

information, the author felt the course could not be tailored to any
specitic age group. The new CAP senior member would probably be either
18-21 or 36-40 but could be as old as 87 (19 members aged 87 joined in
the year analyzed). Computer information was not available for the

remaining analyses so Captain Lazarotti's survey was used as a baseline.

Captain Lazarotti's survey had 739 male respondents and 139 female

respondents (33:21). Within the limits of the survey, this would
indicate 16 percent of new senior members are femai? and he concluded
the average senior member was male (33:21,63). Therefure, the author
felt both types of uniforms should be included in a single course.

EDUCATIONAL-LEVEL

In this category the outcome could be easily predicted. The largest

segment of the respondents, 35 percent, had a high school education

although "Many. . had received technical training which could be
equated to an associate or a bachelors degree ([These were] considered
as hiqlh school [when plotted and analyzed. ... )" (33:23). The second

largeit secent, or 25 percent of the respondents, had a bachelors

degree (3J:Zj). Third and fourth largest were almost evenly split
between those with an associate degree, 14 percent, and those with a
masters degree, 12 percent (33:23). The remaining 14 percent were low

percentages on either end of the spectrum who had less than a high
school education or a doctorate degree. This information indicated the %
course should be structured at the high school or slightly above level. :%

OCCUPATION -

(aptain Lazarotti s survey indicated a wide divergence of
occupations for new senior members. Only businessmen and educators were

predominant with 16 percent and nine percent, respectively. Of the
other twelve categories listed they all ranged from one to six percent
except a catch all category of "other" at 35 percent (33:24). This

trend matches the authors experience and was brought home forcefully in

one of the telephonic Interviews. Major Frank Jershe, USAF-CAP North
Central Liaison Region, made an interesting comment. He stated.
"Remember the audience, they can be a corporate president to a tfrmer

(46: ). The author felt occupations of new CAP members were so diverse
they could not be used as a course development factor.

J31,
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MILITARY .XPERIENi

Once again Captain Lazarotti's study provides a look into this vital
area. The respondents indicated the majority, or 56 percent, had no
previous military service (33:25). In contrast, 38 percent did have
prior military experience and 6 percent were presently on active duty
(33:25). This conclusion led Captain Lazarotti to describe the new CAP
senior member's military experience level with the following connent
S. -. chances of having been in the military were about equal with
having not been." (33:64) Therefore, the author used no military
experience as the baseline to develop the level of detail.

This analysis of new senior members is Important for the same
reasons as military experience. Cadets are well drilled in the wearinq

of the uniform and military customs and courtesies, therefore the
training in these areas would require only a review format. Captain
Lazarotti's's study indicates only 18 percent of new senior members had
previous cadet experience and 82 percent did not (33:3U). This
information reinforces the baseline of no previous experience selected

by the author.
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Chapter Six

F'INDINGS, CONCLUSIONS, AND RECOMMENDATIONS

FINDINGS

The results of Captain Lazarotti's survey indicates:

the average CAP senior member is a married man, between the
ages of 41 and 55. He has graduated trorn high school and has
continued his education. His occupation is of a professional
type which relates back to his educational advancement. His
chances of having been in the military were about equal with
hdvinq not been. . . As a youth, he had been a member ot a
youth organization, but had probably not been a CAP cadet.
(13:63 64)

Although this finding only generalizes the attributes of the average
CAP member, it does provide the necessary elements for an analysis of
the expected audience at a Level I Orientation Course. The marital
status ot a new member is of no interest in determining the content ana
detail required in the training course. However, the age, sex,
educational level, prior military service and previous cadet experience
information are extremely valuable. These factors indicate the amount
and type of detail required, the level of instruction, and a frame of
reference for holding audience interest.

The training staff interviewees were selected from a pool consistinq
of 68 region and wing senior training personnel. The selection of wing
liirector'3 of Senior Programs was made based on geographical location and
size. However, using this process violates the "random sampling"
requirement of most statistical theory and is therefore considered a
"judgm1ent sample." (3:57) As such, the statistical terms "contidence
level" and "precision level" do not apply.

The only remaining task was to decide what percentage of respondents
would Validate a given position. The author interviewed most ot the
training personnel above the wing level arid 30 percent of the training
personnel at the wing level. As this represents over eb percent of the
training talent in Civil Air Patrol, the author felt if at ledt 85
percent of these regpondents supported a position ant he agreed; then
the pomit ion waq validated. Thereby, the author was able to cipitilize
on the many year,3 Ot CAP 'Wnior member training experience av,1 iat)le.
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l5ased on this rationale, the 85 percent criteria was used.

Based on this 85 percent criteria, whether or not the present
training proqrajm is working was unresolved. Only 35 percent said "Yes"
which may indicate problems or poor question wording. Further
deliberation beyond the scope of this research study would be required
to determine what problems exist, if any. Furthermore, since a 90
percent majority felt the existing Level I Orientation Course requires
updating, this must be accomplished first. Only after the new course
has been fielded for a reasonable period could a study be accomplished
to determine if this new system is working.

The question of, "Will a new training product help?" wag supported
by 72 percent of the respondents, but was not sufficient to meet the
authors 85 percent cr.teria. Again, since 90 percent of the training
personnel interviewed felt the current course needed updating, this can
be evaluated again after an updated version of the course ns been
fielded.

The optimum length for the new video tape Level I Orientation Course
was not completely resolved. However, 100 percent of the respondent:;
ftet the current course was too short and felt the new course should run

* from three to six hours. Therefore, the author set a goal ot tour nours
and let the course material and detail set the actual time. it
required, more refinement of the course length can ue accomplished in

*Ithe next revision of the course.

Ninety percent of the training personnel interviewed felt an update
was required either for content or tormat. In addition, the author
pointed out specific areas where CAP regulation and manual updates
conflicted with course content. Therefore, an update of the existinq
course is required. The VHS video tape format was selected by 90
percent of tne training personnel interviewed and is the optimum tormat.
Finally, the subjects covered by the course are right on target and only
"he amount oi detail, emphasis, and currency require updatinq.

RUMEATQN

The CAP Level I Orientation Course should be updated in a Vili video
tape format. Furthermore, a review of the Level I training mdterials
should be conducted annually and the video tape,'exam updated to reflect
changes in policy or information. This action will prevent future Level

courgeg from becominq outdited. The new cour-se should have i
prepar-tifl date pi iced on each video tape and the currert (1,t, ,;hkJ (I

uei 1t co~i in CAPP 0 .,, Section 13 Vr'sual Aiti-.

After the revi!-ed Level I or ientit ion tour W ha's beer I eloe(d tlu it
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least ai year , another review of this training program should be p

conducted to verity adequacy of the new video tape and to determine how
this system is working.
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____--------GLOSSARY -

Aerospace Education: One of the three missions of the Civil Air PatrolI

with the objective to provide all Americans with an understanding

and appreciation of aviation in our everyday lives.

Cadet: Young people who have either satisfactorily completed the sixth
grade or, are between the ages of 13 and 21 (12:2-1; 14:22).

Cadet Program: One of the three missions of the Civil Air Patrol - "To
prepare cadets to become dynamic Americans and aerospace leaders."
(32:6)

Cadet Squadron: The Civil Air Patrol operational unit composed mainly
of cadets with three or more senior members for supervision,
admninistration, and training. These squadrons exist to accomplish
the Civil Air Patrol cadet program mission (14:20; 32:7).

CAP: Abbreviation for Civil Air Patrol. The United States Air Force
Auxiliary, a private, nonprofit corporation of a benevolent
character, incorporated by the United States Congress on I July 1946
(36 USC 201-208). CAP and its members are an instrumentality of the
United States for the purpose of Civil Liability while performing
authorized missions for the U.S. Air Force (8:1).

CAPM: Abbreviation for Civil Air Patrol Manual. A directive and
informative publication used to announce policies, direct actions
and prescribe procedures (32:26; 7:1).

CAPP: Abbreviation for Civil Air Patrol Pamphlet. A nondirective.
informative, publication (7:1).

CAPR: Abbreviation for Civil Air Patrol Regulation. A directive only
publication used to announce policies, direct actions, and prescribe
proceduresg. (32:25; 7:1).

CAP-USAF: The United States Air Force organization consisting of the
civil service and active duty members of the U.S. Air Force who form

the headquarters for the USAF-CAP Liaison Offices and serve the duali
function as the Civil Air Patrol National Headquarters staff (8:1).

Composite Squadron: The Civil Air Patrol operational unit, consistingI
of a combination of senior and cadet members, which accomplishes all
three of the Civil Air Patrol missions. This type of unit has ooth
cadet and senior programs (14:20; 32:7).

Corporate Learning Course: A two-day Civil Air Patrol school, offered 4
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at wing level and below, which addresses the mechanics of managing a
squadron. It covers sixteen subjects including admninistrat ion,
plans and programs, personnel, safety, inspections, logistics,
supply, operations, legal considerations, insurance, finance, cadet
and senior training, public affairs, the chaplain, and aerospace
education (18:5-2).

DCS/Tralning: (CAP-USAF/TT) The National Headquarters staff position
responsible for Civii Air Patrol Training. Manned by an active duty
U.S. Air Force officer (8:3).

Director, Senior Program: (CAP-USAF/TTN) The National Headquarters
staff position responsible for senior member training. Manned by an
active duty U.S. Air Force officer who is responsible to the
iCS/Training (7:7).

DCS/Senlor Program: The Civil Air Patrol region staff position
responsible for senior programs Including senior member training

Director of Senior Program: The Civil Air Patrol wing staff position
responsible for senior programs including senior member training

Executive Director: The Executive Director of the Civil Air Patrol
corporation who admninisters the programs of Civil Air Patrol in
accordance with the resolutions of the National Board and the
National Executive Committee. In addition, this individual serveg
as commnander of Headquarters CAP-USAF. This position is filled by a
senior, active-duty, U.S. Air Force officer appointed by the
Secretary of the Air Force (8:5).

Emergency Services: One of the three missions of Civil Air Patrol which
is accomplished in five areas: Search and Rescue, Civil Defense,
Natural Disaster Relief, American Red Cross Support, and the Cusitoms
Mission (16:4-1, 6-1, 7-1; 19:8-1, 9-1).

Group: An organizational echelon of Civil Air Patrol established by a
wing commander to permit effective supervision over squadrons arid
flights (14:20; 8:8). A group must consist Of five or more
squadrons (8:8).

Great Lakes Region: One of the eight Civil Air Patrol organizational
echelons between the National Headquarters and the wings. Defined
geographically it consists of the six wings located around the Great
Lakes including Wisconsin, Illinois, Indiana. Kentucky, Ohio, and
Michigan (8:5,7). *

Level I Orientation Course: A Civil Air Patrol introduction tor new
senior members consisting of two parts. The first part is the studly
of manuals arid pamphlets, together called the Senior Member
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Handbook, at the squadron level. The second part currently consists
ot attendance at a seminar with a one hour and 45 minute slide and
tape presentation (18:10).

Middle East Region: One of the eight Civil Air Patrol organizational
echelons between the National Headquarters and the wings. [Detined
geographically it includes the seven wings of West Virginia,
Maryland, Delaware, National Capital (District of Columbia),
Virginia, North Carolina and South Carolina (8:7).

National Board: The governing body of the Civil Air Patrol consisting
ot the National Commnander, the Executive Director, the National Vice
Commnander, the National Chief of Staff, the National Finance
Officer-, the National Legal Officer, the eight Region Commnanders and
the 52 Wing Commnanders (8:1).

NEC: Abbreviation for the National Executive Committee (8:1).

National Executive Commilttee: A committee vested with all but two ot
the powers of the National Board to run the corporation when the
Nat ional Board is not in session (8:1).

National Headquarters: The Civil Air Patrol Executive Director and his
staff (8:1).

Northeast Region: One of the eight Civil Air Patrol organizational
echelon-9 between the National Headquarters and the wings. Defined
geographically it consists of the nine wings in the Northeastern
United States including Maine, New Hampshire, Vermont,
Massachusetts, Rhode Island, Connecticut. New York, Pennsylvania,
and New Jersey (8:5,7).

Pacific Region: One of the eight Civil Air Patrol organizational
echelons between the National Headquarters and the wings. Defined
geographically it includes the six wings of Washington, Oregon.
Nevada, California, Alaska, and Hawaii (8:5,7).

Region: A Civil Air Patrol organizational echelon between the National
Headquarters and the wings. The United States is divided
geographically Into eight regions (8:5).

Region Liaison Office: USAF-CAP Liaison Reoion - An office manned by
civil service and active duty U.S. Air Force personnel for the
purpose of providing advice and assistance to the Civil Air Patrol
region conmmander and his Civil Air Patrol staff (8:5).

Rocky Mountain Region: One of the eight Civil Air Patrol organizational
echelons between the National Headquarters and the wings. Defined
geographically it includes the five winigg of Montana. Idaho.
Wyoming. Utah, and Colorado (8:5,7).
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Sector: An organizational echelon of Civil Air Patrol established by a
wing commlander, as an extension of the wing headquarters staff, to
permit eftective supervision over extremely large geographical areas
and groups. This echelon is normally not used in a wing with less
than 100 squadrons and requires the region convander-s approval to
be used (8:5).

Senior Squadron: The Civil Air Patrol operational unit consisting of
only senior members with no cadet program. These squadrons perform
the emergency services and aerospace education missions ([4:20;
32:7).

Senior Member: A member of Civil Air Patrol who was over the age of 18
when he became a member; or a cadet who transferred his cadet
membership to senior membership when he was between the ages of 181
and 21.

Squadron Leadership School: A two-day Civil Air Patrol school, offered
at wing ievel and below designed to prepare a senior member to be a
leader in his squadron by enabling him to understand the basic
functions of the CAP squadron. Subjects instructed include
overviews ot staff functions and specialty tracks, and seminars on
leadership and squadron management techniques (32:22; 18:12).

Southeast Region: One of the eight Civil Air Patrol organizational
echelons between the National Headquarters and the wings. Defined
geographically it consists of the six wings including Tennessee,
Mississippi, Alabama, Georgia, Florida, and Puerto Rico (8:b,Y).

Southwest Region: One of the eight Civil Air Patrol organizational
echelons between the National Headquarters and the wings. Defined
geographically it includes the six wings of Arizona, New Mexico,
Oklahoma, Arkansas, Texas, and Louisiana (8:5,7).

Senior Program Officer: A staff position located at the Group and
Squadron Level which includes responsibility for senior training
(8:15, 17, 19. 21, 23, 24).

(SAF-CAP Liaison Region: USAF-CAP Liaison Region office - Manned by
civil service and active duty U.S. Air Force personnel, this office
provides advice and assistance to the Civil Air Patrol region
commander and his Civil Air Patrol staff (8:5).

Wing: A Civil Air Patrol organizational echelon geographically defined.
A state is equal to a wing with two exceptions. The District ot
Columbia is designated the National Capital Wing and the Island of
Puerto Rico is designated a wing. Therefore, Civil Air Patrol has
52 wings (8:5).

Wing Liaison Office: U6AF-CAP Liaison Office -Manned by two active
dJuty U.S. Air Force personnei, this office provides advice 'Ind
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assistance to the Civil Air Patrol wing commander and his Civil Air

Patrol staff. This office is responsible to the commander of the
USAF CAP Liaison Region in which his wing is located (8:5).
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______________APPENDICES ________

Appendix A

TELEPHONE INTERVIEW FORMAT

Hello, I am Macor Bruce Mc Connell from the Air Command and Staff College at
Maxwell AFB, Alabama. If I can have 10 minutes of your time I'd like to ask
you a few questions concerning the Civil Air Patrol Senior Member training
program as part of a research project I am conducting on the Civil Air
Patrol Level I Orientation Course.

Name: __ ______________ Rank:______

Organization: __________________Telephone #________

How long have you been associated with CAP senior programs?
____Years ___Months

1. Do you feel the current Civil Air Patrol Level (CAP) I Orientation
Course needs updating?

a. Yes

b. No

2. Do you feel the present system to teach Level I information at the
squadron level and then show a one hour and 45 minute slide and tape show
with an exam is working?

a. Yes

b. No

3. Do you feel a return to a more comprehensive, CAP-USAF,
centrally-provided, training product would provide better training support?

a. Yes

b. No

4. What format do you feel would provide the best support for a standard
Level I presentation.

a. Cassette tape and 35mm slides

A-i



d. Overhead projector viewgraphs

e. VHS Video Tape

5. The present tape and slide show, very briefly, covers the following
subjects: CAP history, CAP missions, CAP and CAP-USAF organizations. USAF
support, wear of the CAP uniform, military customs and courtesies, an
overview of the cadet and senior member training programs, and an
introduction to CAP publications. (Running time I hr 45 minutes)
Should any of these subjects be deleted?

6. Should any be added?

Y. Based on your answer to the contents in questions #5 and #6, how long
should the Level I training product run? (Note: The hours indicated will
be tormatted into 45-50 minute stand-alone instructional segments.)

a. 2 Hours

b. 3 Hours

c. 4 hours

d. 6 hours

8. Do you have any other comments which might assist in the development ot
a CAP-USAF provided Level I training product?
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Appendix B

PROPOSED VIDEO TAPE SCRIPT

FADE- IN

SPLIT SCREEN - LEFT TOP QUARTER - SHUTTLE LAUNCH
RIGHT TOP OUARTER - CADET DRILL TEAM IN ACTION

BOTTOM HALF - CAP AIRCRAFT LAUNCHING/COMMUNICAIONS VAN

RUN FOR 4b SECONDS THEN FADE IN THE TITLE

"YOU AND THE CIVIL AIR PATROL"

FADE--TO OFFICE SCENE - SEATED AT A DESK IS THE FILM NARRATOR, IN A CIVIL

AIR PAIROL UNIFORM. A LARGE CAP SEAL HANGS OVER HIS HEAD ON REAR WALL
WITH AN AMERICAN FLAG ON LEFT SIDE OF THE DESK AND THE CAP FLAG ON THE
RIGHT OF THE DESK (27:8). NOTE: CONSIDER A FAMOUS NARRATOR WITH REAL
CAP TIES. IF NOT AVAILABLE THEN USE AN AIR UNIVERSITY TELEVISiON
NARRATOR IN CAP UNIFORM. (HAVE CADET OFFICERS FROM THE MAXWELL

COMPOSITE SQUADRON ON THE SCENE TO GO OVER HIS UNIFORM WITH A FINE i'OU'iH

(OMB TO ENSURE IT MEETS CAP STANDARDS. FURTHERMORE, ENSURE HE HAS A -

CLOSE hIAiRCUl.) CAMERA ZOOMS IN ON NARRATOR.

NARRATOR: Hello, Irm Major , welcome to your introductory

course in the Civil Air Patrol senior member training program. In tne
next few hours, we are going to introduce you to Civil Air Patrol (CAP)

and reip you to see where you fit into this great organization ano how

you can contribute to it. For each section ot the course, I will ciive

you the lesson objectives, therefore you will fully understand what you

need to know for the examination at the end of this course. Each ot the

tour sections will last from 45 to 50 minutes and we'll take a Lb i)inute
oreak betore the next section. Lets get started.

CAMERA REVERTS TO WIDE ANGLE AS NARRATOR STEPS FROM BEHIND THE J E)SK ANO

STANDS Tl THE LEFT OF THE DESK. A SCREEN IN SCREEN OPENS ON STAGE LEFT

OF THE NAiRRATOR WITH A LIST OF THE SUBJECT AREAS.

Introduction Customs and Courtesies

Hist.tor y Senior Member Training

Purpose and Missions Cadet Training
Urganization Cadet Abuse Policy
USAF Support Publications
Uniftorms Insurance

Rank Structure Review and Sumnary



NAkRATUP: Here are the subjects we will cover in the next tour hours.
Altnouqn this seems like a lot of material, our goal is not to make ,ou
an expert in each ot these areas. Our objective is to introduce you to
these subjects and make sure know where to look to find more
intormation. In the first hour, we will cover the introduction,
history, purposes, and missions of Civil Air Patrol. In the second
nour, we will cover the organization of CAP, the CAP rank structures and
start our coverage of CAP uniforms. In the third hour, we will complete
our look at uniforms and examine customs and courtesies. Finally in our
tourth hour, we will overview the cadet and senior member training
programs, cover the CAP cadet abuse policy and give you a very short
intro(duction to CAP publications and the CAP insurance proqrdm. We Wil
conclude with a short review and summary.

SCREEN IN SCREEN FADES TO SLIDE OF HISTORY OBJECTIVES:

CIVIL AIR PATROL HISTORY

Know the origin of CAP.

-- Identity the "Father of CAP."

Identify the date CAP was formed.

-- Identify the public law arid the year it was passed
which incorporated CAP as a benevolent, nonprofit
organization.

-- Identify the public law and the year it was passed
which created CAP as the official auxiliary of the
USAF.

Know the historic highlights of CAP.

-- Identity some of the missions performed by CAP clurinz
World War I.

NARRATOR: Here are the objectives for our look into CAP history.
repeats objectives listed on the slide.

FADE TO A WORLD WAR II FOOTAGE OF A JUNKERS 87B STUKA BOMBING AND
BLITZKRIEG. INTO THE DUNKIRK WITHDRAWAL (AIR FORCE STOCK FOOTAGE).

NARRATOR: On the first of September 1939, Adolf Hitler s qround lorces

invaded Poland with heavy backing from the German Luftwaffe. As a
result. Great Britain declared war on Germany on the third of September
1939. The Germans "occupied" Denmark and Norway in early 194U. By June
1V40. Germany had attacked and defeated the Netherlands, helqium.
Luxembourq and France.

IRANSITION INfO WW II FOOTAGE OF BATTLE OF BRII'A IN AIR FORCE :;TOCK
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FOOTAGE).

NARkATOR: By early 1941, Germany was conducting repeated air raids over
Great Britain. American civilian pilots and "aviation enthusiasts"
could see the handwriting on the wall and, should it become necessary.
felt civil aviation could provide valuable support to an American war
effort (14:2).

FADE Tu NARRATOR, SCREEN ON SCREEN OPENS ON HIS RIGHT WiTH GILL ROBB
WILSON STILL PICTURE.

Mr. Gill Robb Wilson. an aviation writer who is often called the father
of the Civil Air Patrol, took a trip to Germany in 1938 (14:2). He
returned to his home state of New Jersey and "pleaded" with Governor
Edison to "organize and use [the states] civil air fleet as an
augmentive force" in the coming war (14:2). Governor Edison approved
the idea and Gill Robb Wilson formed the plan for the New Jersey Civil
Air Defense Forces (14:2). This plan attracted the attention and
approval of General H. H. "Hap" Arnold Chief of the Air Corps (14:2).
Subsequently, Mr. Wilson's New Jersey plan formed the blueprint for the
future Civil Air Patrol (14:2). "[Finally,) in April 1941, a formal
plan was presented to President Roosevelt for the mobilization of the
nation s civil air strength." (1:24) In May 1941, "the Office of
Civilian Defense was established as an agency of the federal government
with former New York Mayor, Fiorello H. LaGuardia, as its director."
(14:2-3) Planning for a nationwide Civil Air Patrol was started in
earnest and by October 1941 the plan was being reviewed by the U. S.
Army Air Forces. A U.S. Army Air Forces board approved the plan and
"Mr. LaGuardia signed a formal order creating the Civil Air Patrol on I

L~e 9'9l" (Pause)

FADE TO VIDEO OF THE JAPANESE ATTACK ON PEARL HARBOR (AIR FORCE SiOCK
FOOTAGE)

NARRATOR: and on 7 Dec 1941, Japanese Naval Air Forces attacked Pearl
Harbor and America was at war (14:3). One day iater, Major Generai Jonn
Curry of the U.S. Army Air Corps was appointed CAP's first commander
(31:11 4).

FADE TO NARRATOR

NARRA'IOR: America was not really ready for war. Army Air Corps assets
were overtaxed and Naval defense forces were spread extremely thin along
the 12100 mile eastern seaboard (1:24). With only a handful of
antiquated gubchasers, four blimps, less than 12 coast guard vessels.
and an occasional military aircraft to guard the coast, the German
U boat,; held the upper hand (1:24). From January to March 1942, fifty
tour tankers were sunk off the east coast of the United States and the
War Department stopped releasing losses to the press, because ot the
severe damage to public morale (1:25). Gill Robb Wilson and Major
General Curry felt strongly, if given the proper support, the new Civil
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Air i-atroi couid patrol the coastal waters for submarines (12. But
many people in Washington felt that a 'rag tag bunch at civilian tly
boys with nothing more than puddle jumper airplanes could make any
contribution at all, much less deter Nazi U-boats." (1:25) But as the
toil continued, the public demanded something be done. "CAP got its
chance." (1:25) A 90 day test with three coastal patrol bases was
authorized (1:25). The impact was so profound, that by August 1941 CAP
was operating 21 bases all along the east and gulf coasts (14:5).

SCREEN ON SCREEN FADES TO A PICTURE OF CAP COASTAL PATROL BASE SUCH AS
ON PAGE 31 OF "MINUTEMEN OF THE AIR."

Initially, the CAP aircraft could only chase the subs away by (living on
them and call for help from military aircratt. In May IY4', d CAP
patrol plane scared a U-boat commander so well, he accidentally beached
nis submarine for over thirty minutes. The CAP pilots overhead radioed
continuously for help from armed military aircraft, but none arrived and 1,,

the U-boat escaped. -

SCREEN ON SCREEN OPENS AGAIN TO A STILL PICTURE OF CAP AIRCRAFT Wiifl
BOMB SUCH AS THAT ON PAGE 28 OF "MINUTEMEN OF THE AIR" OP PilClIIlWS OP
LJEPFH CHARGE WITH ZACK MOSLEY ON THE SECOND TO LAST PAUE OF PICTURES
(UNNUMBERED iN "FLYING MINUTEMEN").

NARRATOR: As a result, CAP was authorized to carry either ItOU pound
demolition bombs or 325-pound depth charges, depending on the size at
tneir puddle jumper (14:6; 2:29; 1:26). Their bomb sights were crudely
constructed of cotter or hairpins and tin cans and in man'y instances the
bombs fins had to be removed to prevent scraping the runway on takeoff
(1:26; 2:28-29; 14:6).

SCREEN ON SCREEN FADES TO ARTIST CONCEPTION OF CAP PLANE BEHIND A U tiOAT
(SLIDE 15 OLD SHOW).

NARRATOR: in the 18 months CAP flew the coastal patrol, they flew over
24 miilion miles, sighted 173 U-boats, sank two and had several
"probables" in a total of 57 attacks. Furthermore, they summoned
numerous military surface and aircraft to make additional kills(1Z;-
2:31 -32).

SCREEN ON SCREEN FADES TO PICTURE OF A CAP COASTAL PATROL PLANE OVER
LIFE RAFT IN THE ATLANTIC SUCH AS ON PAGE 33 'MINUTEMEN UF TflI- AIRl."

NARRATOR: "They located 363 survivors of ship sinkings and aircraft
crashes, and reported 91 ships in distress." (2:32) Twenty :iix CAl' men
ost tneir lives in these actions (2:32).

S CREEN JN S(:i~'EEN r'ADrS

NARRATOR: But perhaps the real story at this CAP mission was os'st toil

,it the rnrl of World WaLr 11. when one of Adolf Hitler F. riin rankinq
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naval officers was interrogated by U.S. intelligence. "The officer was
asked why the U-boat wolf packs had abruptly been withdrawn from ott
Americas coast in 1943." (1:28) His reply is a matter of record, quote,
"It was because of those damned little red and yellow planes" unquote
(1:28). CAP made a significant contribution to the all out war effort
in many other ways. CAP flew 20,593 target-towing missions for gunnery f "I
crews and flew as nighttime searchlight targets (1:30; 2:50; 14:8 9).
This was dangerous work, but CAP did the job. Seven more CAP flyers
gave their lives flying these missions (1:30). CAP flew a southern
border patrol, forest fire patrols, and provided an extensive air
courier service for the Armed Forces and defense contractors (14:6-9).
For the 2nd Air Force alone, " CAP flew 3,451,851 pounds of urgent
mail, spare parts, and training aids. " (2:49) All civilian airports
had to be guarded, operated and maintained, CAP again met the task
head-on. "At the end of World War II[,J no less than 215 airfields were
owned, operated, or managed by local units of the Civil Air Patrol."
(2:45) In addition, CAP proved extremely valuable in the search ano ' .
rescue of downed flyers and in the completion of mercy missions. Both
of these tasks are still CAP missions today. Due to CAP's notable %

mission accomplishment, on 23 April 1943, the Civil Air Patrol was Z1
transferred from the office of Civil Defense to the War Department and
became the auxiliary of the Army Air Force (14:9). Following CAP's
resounding successes during the war, in 1946, Congress passed PuiD ic Law .,

476 incorporating Civil Air Patrol as a benevolent, nonprofit,
organization (31:11-5) and in 1948 passed Public Law 557 making CAP the
official auxiliary of the United States Air Force (32:2). This
completes our look into CAP's history and leads us into our discussion
of the purposes, missions, and programs of CAP.

3CREEN UN SCREEN APPEARS WITiH CAP MISSION OBJECTIVES SLIDE ONE. ,.-

Ynow the purposes of CAP, the three Civil Air Patrol missions and
the two types of active CAP members. "

Identity the purposes of CAP.

List the three missions of CAP.

-- Identity the five types of emergency services missions.
S

Identity the two types of active CAP members.

NAPl,"AijlP: Lists the objectives and samples of behavior on siide one.

j(CIEEN UN ;CPEEN FADES TO CAP MISSION OBJECTIVES SLIDE IWU.

Comprehend how a CAP mission is implemented and the relationships 4
between CAP and the USAF Rescue Coordination Center.

Identify who heads a CAP emergency services mission.

S ,



-- Explain how much of the USAF rescue and recovery mission is
accomplished by CAP.

NARRATOR: Lists the objectives and samples of behavior on slide two.

SCREEN ON SCREEN FADES TO OBJECTIVES SLIDE THREE.

- Comprehend the scope of the CAP Senior and Cadet programs.

Identity the requirements to become a CAP senior member.

-- Identify the requirements to become a CAP cadet member.

Comprenend CAPs responsibilities in the area of Aerospace
Education.

-- Identify the two types of aerospace education.

Expiain how CAP accomplishes its Aerospace Education mission.

NARRATOR: Lists the objectives on slide three. These are the
objectives for this portion of the course, now lets look at the tive
purposes of CAP as defined by the CAP constitution and bylaws.

fiLM CLIP OF AN F-IS, AN F-16, AND A B-i (AIR FORCE STOCK FOOTAGE)
RUNNING TIME ABOUT ONE MINUTE - THEREFORE ABOUT 20 SECONDS FUP EACH
AIRCRAFT. NOTE: FOR THE NEXT UPDATE PUBLIC AFFAIRS SHOULD GET
PERMISSION TO SHOW SOME NEW CIVILIAN TYPE AIRCRAFT AND INCREASE THE
RUNNING TIME 1'0 TWO MINUTES.

NARRATOR: (WHILE FILM OF AIRCRAFT IS RUNNING) - "To provide an
organization to encourage and aid American citizens in the contribution
of their efforts, services, and resources in the development of aviation
ana the maintenance of aerospace supremacy." (32:3)

FILM CLIP OF CAP RESCUE OR PRACTICE RESCUE (NEEDS TO BE FILMED OR
LOCATED BY CAP PUBLIC AFFAIRS) RUNNING TIME 30-45 SECONDS.

NARRATOR: (WHILE THE FILM IS RUNNING) - "To encourage and develop by
example the voluntary contribution of private citizens to the public
welfare." (32:3)

FILM CLIP OR SCREEN ON SCREEN SLIDE OF SENIOR AND CADET AEROSPACE
EDUCATION. (A SCENE OF NATIONAL CAPITAL MEMBERS IN THE SMITHSONIAN AIR
AND SPACE MUSEUM WOULD BE IDEAL)

NARRATOR: "To provide aviation and aerospace education and traininq
especially to its senior and cadet members." (32:3) Generally, a senior
member is a CAP memOer over the age of 18 and a cadet is a CAP member
aqed 1. to 21. The overlap will be explained, when we discuss the cadet
program later in this briefing.
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FILM CLIP OF CIVIL AVIATION AIRCRAFT TAKING OFF - RUNNING TIME 3U
SECONDS. NOTE: A MAXWELL AFB AERO CLUB AIRCRAFT TAKEOFF WOULD BE FINE,
IF BASE BUILDINGS ARE NOT SEEN IN THE BACKGROUND.

NARRATOR: "To encourage and foster civil aviation in local
communities." (32:3)

FILM CLIP OF CAP COMMUNICATIONS VAN AND/OR FILM CLIP OF A DIFFERENT CAP
RESCUE OR PRACTICE THAN USED BEFORE - RUNNING TIME 30 - 45 SECONDS.

NARRATOR: "To provide an organization of private citizens with adequate

facilities to assist in meeting local and national emergencies." (32:3)

FILM CLIP FADES BACK TO NARRATOR.

NARRATOR: From the five purposes of our organization, three major
objectives or missions were developed. Now we'll look at CAP's
miss ions.

SCREEN ON SCREEN OPENS TO MISSION SLIDE.

THE MISSIONS OF CIVIL AIR PATROL

- EMERGENCY SERVICES

- AEROSPACE EDUCATION

- THE CADET PROGRAM

NARRATOR: These then are the three missions of Civil Air Patrol. The
emergency services mission grew out of the search and rescue, and mercy
missions ot World War II. The aerospace education mission encourages
the optimum development of our aerospace capabilities, the maintenance
of air supremacy, and the aerospace education and training of the puolic
and CAP's senior and cadet members (26:1). The third and tinal mission
is the -adet program with the goal to "Prepare [our] cadets to become
dynamic Americans and aerospace leaders." (32:6)

SCPEEN ON SCREEN FADES TO EMERGENCY SERVICES SLIDE.

EMERGENCY SERVICES

SKARCH AND RESCUE

NATURAL DISASTER RELIEF

CIVIL DEFENSE

AMERICAN RED CROSS SUPPORT

CUSTOMS MISSION
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NAkPATOR: Emergency services missions are divided into tive areds;
first, search and rescue.

SCREEN oN SCREEN OF SEARCH AND RESCUE SLIDES, I - EMERGENCY SERVICES
PATCH (SLIDE 33 OLD SHOW), 2 - AIRCRAFT FLYING OVER CRASHED PLANE (SLIDE
30 OL SHOW), 3 - SLIDE OF SEARCH TEAM IN ACTION, 4 - CAP AIRCRAFT
LANDING (SLIDE 47 OLD SHOW), 5 - SLIDE OF AIR FORCE RESCUE COORDINA'IIUN
CENTER, 6 - MISSION COORDINATOR DIRECTING A MISSION (SLIDE 27 OLD SHOW
WOULO DO, Ir A BETTER ONE IS NOT AVAILABLE), I - SUNDOWN PATROL (SLIOE
ZU CURRENT SHOW).

NARRATOR: (SLIDE ONE) Search and rescue can involve searches tor
(SLIDE I'WU) cowned aircraft, (SLIDE THREE) lost hunters, or (SLIIIE 4)
missing persons. "Civil Air Patrol personnel (SLIDE 5) fly tour out of
every five search hours directed by the Air Force Rescue Coordination
Center theretby saving this country millions of dollars annually." (32:4)
'The Air force simply doesn't have small aircraft that fly low and
slow'. "  (31:11-8) Civil Air Patrol "puddle jumpers" meet this
requirement. (SLIDE 6) Directing every CAP mission is a CAP officer,
callea a mission coordinator, who is well trained in emergency services
and is appointed by the wing commander (32:4). (SLIDE 7) "Some wings
assist the Coast Guard and Coast Guard Auxiliary by performing sundown
patrols , Lot lakes and coastline,I looking for boaters in need of
assistance." (32:5)

SCREEN ON SCREEN FADES TO NATURAL DISASTER RELIEF SLIDES I- ARTISTS
CONCEPTION OF AIRCRAFT OVER FLOOD WATERS (SLIDE 3Y OLD SHOW) 2 CAP

MOBILE COMMUNiCATIONS CENTER

NARRATOR: (SLIDE I) The second area of emergency services missions is
disaster relief. This can involve aiding flood victims as shown here.
or providing aid and assistance to the survivors of other natural
disasters such as hurricanes. tornadoes or severe snow storms. CAP uses
its aircraft tor searching and damage assessment. it uses its ground
teams for sand bagging operations, clearing debris, and food
distribution. (SLIDE 2) But, its extensive communications network v

one ot its best disaster relief capabilities. CAP is the only
nationwide, disaster-relief organization in the United States wnich can
increase the communications cap3bility of a stricken area.

NARRATOR: Our next mission area is civil defense.

RUN FILM CLIP OF A HYDROGEN BOMB BLAST (AIR FORCE STOCK FOOTAGE)
RUNNING TIME APPROXIMATELY ONE MINUTE. FADE BACK TO NARRATOR.

NARRATOR: Hopefully this CAP capability will never be exercised but CAP
stands ready should the United States ever be attacked. Any attack
against the United States. "using bombs, shellfire, atomic.

radiological, chemical, bacteriological or biological means or otheI
weapons or processes" could result in a need for CAP's civil oeferi--e
capabilities. In order to utilize both civil aviation pilots and
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aircraft in a national emergency, the Federal Aviation Administration

has developed the State and Regional Disaster Airlift plan known as
SARDA.

SCREEN ON SCREEN OPENS WITH I - SARDA ORGANIZATIONAL CHART FROM PAGE 25
CAPM 50 15, CAP BLOCKS ARE COLORED IN YELLOW WITH COORDINATORS LINE IN
THE CAP BLOCKS HIGHLIGHTED IN BLUE AND THE SARDA DIRECTORS BLOCK
HIGHLIGHTED IN ORANGE, 2 - SARDA ORGANIZATIONAL CHART FROM PAGE 27 OF
CAPM 50-15 WITH CAP UNITS HIGHLIGHTED IN BLUE, FEMA OFFICES IN YELLOW,
AND STATE SARDA EOC IN ORANGE, 3 - PICTURE OF CAPM 50-15 ON LIGHT BLUE
BACKGROUND.

NARRATOR: On a civil defense mission, (SLIDE ONE) the mission
coordinator or coordinators, shown here in blue, report directly to the
state SARDA director, shown here in orange. The SARDA Director will
normally request CAP support through his SARDA representative in the
state Emergency Operations Center or EOC. In a number of states, the
deputy state SARDA director is the CAP wing commander, as indicated in
this chart for the state Tennessee. (SLIDE TWO) In-turn, the state EOC.
shown here in orange, would receive requests from the Federal Emergency
Management Agency's Regional Emergency Operations Center, shown here in
yellow, and relay them to CAP field units, shown in blue. We don't
expect you to know all of this information, just grasp the main idea
that CAP will have a different chain of command, through state
authorities, when employed on a Civil Defense mission. For more
detailed information on this subject, (SLIDE THREE) you can refer to
chapter six of CAP Manual 50-15, which goes into great detail on command
relationships in national emergencies. CAP's civil defense missions
could include all aspects of search and rescue ad disaster relief
missions, with additional emphasis on aerial reconnaissance and damage
assessment, radiological monitoring, decontamination, and emergency
communications (16:28-29; 32:4).

FILM CLIP OF CAP CREW WITH READY AIRCRAFT RECEIVING BLOOD OR ORGAN
MATERIALS FROM AN AMERICAN RED CROSS MEMBER - RUNNING TIME ONE MINUTE.

NARRATOR: (WHILE FILM CLIP IS RUNNING) Our next mission area is
American Red Cross Support.

'he American Red Cross furnishes medical supplies, materiai,
dnd personnel to assist relief activities during disaster and
emergency situations. They also have programs to collect.
process, and distribute blood and blood products and to
retrieve and provide human organs and tissues for
transplantation. CAP has agreed to provide ground and air
transportation, communications, and manpower to assist the Red
Cross in relief operations. CAP may also provide qrouna and
air transportation for Red Cross blood, blood products, and
orqans, as well as for Red Cross tissue-retrieval technicians
and human tissues. [To comply with Civil Liability
requirements,l CAP will not provide transportation for
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orqan retrieval technicians except in a lifesaving situation;
then only when an Air Force-authorized mission number has been
issued and the mission is controlled by AFRCC. (19:8 1)

This relatively new CAP mission accounts for numerous "SAVES" every
year. A save is defined as the preservation of a human life as a result
of CAP emergency service force actions (19:1-3).

AT THE END OF THE FILM CLIP, THE SCREEN FADES BACK TO THE NARRATOR.

NARRATUR: The final area of emergency services activities is the CAP
customs mission. "Civil Air Patrol (CAP). with the concurrence of the
U.S. Air Force, has agreed to support the U.S. Customs Service in a
program of air reconnaissance to assist in locating illicit drug
traffic." (i:9-1) 'This program has a number of limitations which ate
covered ina Chapter 9 of CAP regulation 55-1. It your unit is involved
in this mission and you desire to volunteer to assist, see your Unit
Comanaer or Director of Operations for details. We il now move to our
second mission, Aerospace Education.

FADE FROM NARRATOR TO AN AEROSPACE EDUCATION TITLE SLIDE. THEN. RUN
FIVE-SECOND, FLASH-TYPE. FILM CLIPS OF A WRIGHT BROTHERS BIPLANE. A
WORLD WAR II BIPLANE, A PIPER TRIPACER, A CESSNA 172, A PIPER COMANCHE.
A CESSNA 150. A LOCKHEED JETSTAR, A PIPER CHEROKEE, A GATES LEARJET 23,
AND A GRUMMAN GULFSTREAM II (CLIPS FROM CIVILIAN COMPANIES OR THE
SMITHSONIAN AIR AND SPACE MUSEUM). CONTINUE WITH MILITARY AVIATION FILM
CLIPS OF: A BREWSTER F2A BUFFALO, A CURTISS P-40 OR P-40B WARHAWK. A
LOCKHEED P-38 LIGHTNING, A GRUMMAN 4F WILDCAT, A VOUGHT CORSAIR F4U 1. A
REPUBLIC P-47D THUNDERBOLT, A NORTH AMERICAN P-51 MUSTANG. A REPUBLIC
F-84 THUNDERSTREAK, A NORTH AMERICAN F-86 SABRE, A NORTH AMERICAN F tOO
SUPER SABRE, A LOCKHEED FI04 STARFIGHTER, A NORTHROP F-b FREEDOM
t'IGHTER, A MCDONNELL F-4 PHANTOM II, AND A MCDONNELL F-lb EAGLE 'AIP
FORCE HISTORICAL AND STOCK FOOTAGE). FOLLOW WITH SPACE FILM CLIPS OF:
A REDS'IONE MERCURY LAUNCH, AN ATLAS MERCURY LAUNCH, A TITAN II GEMINI
LAUNCH. A SATURN 1B APOLLO LAUNCH. A SATURN V APOLLO LAUNCH. A SATURN V
SKYLAB LAUNCn, AND A SPACE SHUTTLE LAUNCH. - TOTAL RUNNING TIME.
APPROXIMATELY ONE MINUTE 35 SECONDS.

NARRATOR: (WHILE THE FILM CLIPS ARE RUNNING) "In 1946, CAP recognized
avidtion education as one ot its important missions. Now called
aerospace education, the objective is to provide all Americans with an
understanding and appreciation of aviation in our everyday lives."

(32:5) The aerospace education program is divided into two separate

programs, the internal program, for "CAP membership, both senior and
cadet," (26:1) and an external program for "the general public."
(26:1). In the internal program, "senior members study the textbook-
Aerospace: "he Challenge'"(32:5) in a voluntary course called the
Aerospace Education Program for Senior Members or AEPSM. This cour,;e

. has its own -enior member achievement award and is separate trfom the
senior member training program that we will cover later in this course.
C.ideti use the textbook "Horizons Unlimited." by chapter. in var aouq
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achievements. We'll cover this concept, in more detail, when we look at II
cadet training. "The external education program is accomplished through
teacher workshops, primary and. . . [secondary). . . school enrichment
programs, and qeneral public information. CAP sponsors almost 200
workshops tor interested educators and teachers, providing them with
basic aerospace knowledge and methods they can apply in their own
classrooms." (32:5) Furthermore, CAP publishes numerous educational
materials for school use.

SCREEN ON SCREEN OPENS WITH SLIDE OF AN EARLY CADET FORMATION (SLIDE 9
CURRENT COURSE)

NARRATOR: The final CAP mission is the cadet program. During the war
years, "the wartime activities [of CAP] attracted the attention of young
people, who gathered around airports asking questions and offering their
help. CAP began a formal youth program in 1942, using cadet assistance
at airfields, and, through a pilot oriented ground school, began
preparing them to oecome licensed pilots." (32:2) To join CAP as a
cadet, the applicant must be 13 to 18 years old or have satisfactorily
completed the sixth grade. The applicant must be enrolled in or
graduated from a private or public school or college with a satisfactory
record of academic achievement. He or she, must be single, not be a
member of the active duty Armed Forces and must be a United States
citizen or an alien admitted for permanent residence. "Cadets who necome
members betore their 19th birthdays may retain their cadet status until
they reach 21 years of age." (12:2-1) If married, a member ot the
active duty Armed Forces, or past their 19th birthday, the applicant
must join as a senior member (12:2-1).

SCREEN ON SCREEN FADES TO SLIDE OF CADETS DURING AN AEROSPACE EDUCATION
EVENT (SUCH AS AN AIRSHOW OR AT ANY AEROSPACE MUSEUM).

NARRATOR: Since ". 197U, the cadet mission of CAP. ." has become
"'o prepare cadets to become dynamic Americans and aerospace leaders."
(32:6) The cadet program is designed to help cadet members "grow
mentally and physically." (31:1.-11).

SCREEN UN SCREEN FADES TO I - A CADET AT A COMMUNICATIONS CONSOLE. 2 - A
CADET GROUND rEAM IN ACTION, J - CADET ON FLIGHT LINE DUTY, 4 CAP
MISSION SLIDE (SUCH AS SLIDE 25 CURRENT SHOW).

NARRATOR: (SLIDE ONE) Although cadets under 18 years old are not
permitted to fly on Air Force authorized missions (CAPR 60-1 paragraph
4-2b), they often form the backbone of the ground support for these
operations. Cadets act as radio operators, traffic controllers. (SLIDE
TWO) qround search team members, (SLIDE THREE) serve as flight line nd 
administrative personnel, and serve in numerous other critical
positions. (SLIDE FOUR) "These, then are the three on-qoino mIssons; of
Civil Air Patrol, Emergency Services, Aerospace Education and ttheJ
Cadedt N oqar.m. ."
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SCREEN ON SCREEN FADES TO INTERIM SUMMARY SLIDES I CAP kISTOPICAL
HIGHLIGHTS #1. 2 - CAP HISTORICAL HIGHLIGHTS #2, 3 - FIVE TYPES UF
EMERGENCY SERVICES MISSIONS, 4 - EMERGENCY SERVICES MISSIONS, b 'WO
TYPES OF ACTIVE MEMBER PROGRAMS, 6 - GENERAL REQUIREMENTS TO BE A CAP
MEMBER, 7 - TWO TYPES OF AEROSPACE EDUCATION.

CAP HISTORICAL HIGHLIGHTS #1 (1)

-FATHER OF CAP - MR GILL ROBB WILSON.

- CAP WAS FORMED UNDER THE OFFICE OF CIVIL DEFENSE ON I DEC 1941.

PUBLIC LAW 476, PASSED IN 1946, INCORPORATED CAP AS A BENEVOLENT
NONPROFIT CORPORATION.

- PUBLIC LAW 557, PASSED IN 1948, MADE CAP THE AUXILIARY OF THE
UNITED STATES AIR FORCE

CAIL HISTORICAL HIGHLIGHTS 42 (2)

CAP S WORLD WAR Ii MISSIONS

-- COASTAL PATROL

- BORDER PATROL

-- AIR COURIER SERVICE

TARGET TOWING AND SEARCHLIGHT PRACTICE

-- SEARCH AND RESCUE

FOREST FIRE PATROL

-- MERCY MISSIONS

AFIVE iYPESOF EMERGENCY SERVICE,-S ISINS (3)

- SEARCH AND RESCUE

- NATURAL DISASTER RELIEF

- CIVIL DEFENSE

AMERICAN RED CROSS SUPPORT

:Uz;TUM; MI 551 UN
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HEADED BY A MISSION COORDINATOR

%el.
AIR FORCE AUTHORIZED MISSIONS ARE CONTROLLED BY THE AIR FORCE
RESCUE COORDINATION CENTER (AFRCC) %

CAP FLIES FOUR OUT OF EVERY FIVE MISSIONS DIRECTED BY THE AFRCC

TWO TYPES OF ACTIVE MEMBER PROGRAMS (5)

- SENIOR PROGRAMS

- CADET PROGRAMS

UNERAL- REQUIREMENTS FOR MEMBERSHIP (6)

- SENIOR - AN AMERICAN CITIZEN OR RESIDENT ALIEN APPROVED FOR %
PERMANENT RESIDENCE, WHO IS AGED 18 OR OVER.

CADET - A SINGLE, AMERICAN CITIZEN OR ALIEN APPROVED FOR PERMANENI
RESIDENCE, AGED 13 TO 18 OR WHO HAS COMPLETED THE SIXTH GRADE.
(NOTE: AT AGE 18 A CADET HAS THE OPTION OF TRANSFERRING TO SENIOR -

MEMBERSHIP OR REMAINING A CADET UNTIL AGE 21, PROVIDED THE CADET
DOES NOT GET MARRIED OR JOIN THE ACTIVE DUTY ARMED FORCES AT WHICH
TIME HE OR SHE, MUST BECOME A SENIOR MEMBER.)

TWO .IYRELOF AERUSPACE EDUCATION (7)

INTERNAL

EXTERNAL

SCREEN ON SCREEN FADES TO THE NARRATOR.

NARRATOR: Well, my watch says its time to take our first break. Your
local instructor will tell you when to return. 0

0

.Il ..

b-I ..
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PROPOSED VIDEO TAPE SCRIPT -PARI] I

CAMERA DIRECTED ON THE NARRATOR.

NARRATOR: Welcome back to your introductory course on the Civil Air
Patrol. During this session, we are going to look at the organization :

ot Civil Air Patrol, what support the Air Force provides CAP, CAP r~rnk
structures. and begin our coverage on CAP uniforms. We will bein O r

look at the CA.P organization by reviewing our first objective S lfde for

this section.

S7CREEN ON SCREEN OPENS WITH ORGANIZATION OBJECTIVES CHART UNE.

Comprehend how CAP is organized.

Identify the three types of CAP squadrons.

-identify how many wings are in CAP.

-identify how many regions are in CAP.

-Explain how CAP regions arc arranged geographically.

NAR RATOR: Presented here is the first of our four objective charts tor
this area. We'll talk about them one at a time go you won't get
confused. (Narrator lists the objectives and samples of behavior listed
on chart one.)

SCREEN ON SCREEN FADES TO ORGANIZATIONAL CHART FROM PAGE 2 OF CAPM 21-1.

NARRATOR: Here is an overall view of the dual organizational TOne. for
both the Air Force side of CAP (Narrator points to left side of the
chart from top to bottom) and the CAP side (Narrator points to the riht

side of the chart from top to bottom). I realize this looks very
formidable, but well take it a piece at a time. First, you need to
understand the command structure concept of a "chain of command." Each
lower organizational commander has a commander he is responsible to. As
indicated here, a squadron commander (Points to the CAP cadet squadron

box on the chart) is responsible to the group commander (Points to the
CAP groups box) who in-turn is responsible to the wing commander (Points
to t e CAP w ings box on the chart) and so on. For example, i a staf

supervisor, and if the supervisor is unable to solve it. he takes t to
the commander, and if the commander can't solve it then he would take t
to the next nigher commander. This would continue until the problem
reaches a level where it can be solved. This is how the "chain of
conuse d s used ettectivety. Next, let s look at CAP flihts aii
squadrons and then work our way up the chain o command. Like the A r
botre Ai Forc s o tanized into levels of command and responsibiity cAled

ECHELONc;." (.32:/)
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SCREEN ON SCREEN IMAGE CHANGES TO HIGHLIGHT THE CAP FLIGHT BOX IN
YELLOW.

NARRATOR: A CAP unit with less than 15 members, but more than eiciit
members can De designated as a flight; however, it must De assigned to a
larger parent unit (8:8). (Narrator points to the flignt box on the
chart.) Separate flights are relatively unusual; therefore, the basic
operational unit of CAP is the squadron. (32:7)

SCREEN ON SCREEN IMAGE CHANGES TO HIGHLIGHT ONLY THE THREE SQUADRON
BOXES IN YELLOW.

NARRATOR: A squadron must have 15 or more members. CAP has three types
of squadrons: cadet, senior, and composite. (Narrator points to each
type box on the chart.)

SCREEN ON SCREEN FADES TO I - SENIOR MEMBER SQUADRON SLIDE (SUCH AS
SENIOR EXITING AIRCRAFT FROM OLD SLIDE SHOW), 2 - CADET SQUADRON
FORMATION WITH SENIOR COMMANDER ADDRESSING UNIT. 3 - SCENE FROM A
COMPOSITE SQUADRON INVOLVING BOTH SENIORS AND CADETS.

NARRATOR: (SLIDE ONE) A senior squadron has only senior members with no
cadet program. This type of squadron performs two of CAP's missions,
emergency services and aerospace education. (SLIDE TWO) A cadet
squadron is composed primarily " . of cadets with three or more
senior members for supervision. administration. and training." (32:7).
[his type of squadron performs all three of CAP"s missions: however, the
cadets must perform the emergency services mission in ground capacities
only as indicated in our previous session. (SLIDE THREE) A composite
squadron has a combination of both cadet and senior members. This type
of squadron hds two internal chains of command, one for the cadet
portion of the squadron and one for the senior portion of the squadron;
furthermore, it conducts both senior and cadet programs. Therefore, a
composite squadron performs all three of CAPs missions.

SCREEN ON SCREEN FADES TO SAME CHART WITH THE THREt SQUADRON BUAES
HIGHLI(GHTED IN YELLOW. NARRATOR POINTS TO ALL THREE BOXES AS HE SPEAKS.

NARRATOR: 'he CAll squadron is where the missions ot CAP are
dccomplished or if you preter where "the ruDer meets the road.' Aill
hiqher echelons Iin CAP] exist to support our squadrons." (JJ:

S;CREEN (JN SCREEN FADES TO ORGANIZATIONAL CHART FROM PAGE 19 Ot CAPM b0-I
WITH THE GROUP BOX HIGHLIGHTED IN YELLOW. NOTE: THE CAP SEAL UN THE
PIGHT SIDE NEEDS TO BE UPDATED TO THE NEW SEAL AND THE EIGHT iN THE
REGIUN BOX AND THE 52 IN THE WING BOX SHOULD NOT APPEAR UNTIl. iHOSE
UNITS HAVE BEEN DISCUSSED. NARRATOR POINTS TO THE GROUP BOX AS HE
JPEAKS.

NARRATHfP: The echelon of group is used to improve commana aru control
in very ltrqe wings with many squadrons. A group consists st it Ieast

B-15
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Iive s;quadrons under a group commander with a smali staft (14:U).
Less than half of our wings use the Group echelon.....3L:H.

SCREEN UN SCREEN FADES TO SAME CHART WITH THE SECTOR BOX HIGHLIGHTED IN
YELLOW. NARRATOR POINTS TO THE SECTOR BOX AS HE SPEAKS.

NARRATOR: The echelon of sector is used only in extremely large wings;
where efficient command and control is difficult over a larqe geographic

area (14:20). Sectors are not common, ". . . only a very few laiqe.

heavily populated wings use sector designations." ("C-:8).

SCREEN ON SCREEN FADES TO SAME CHART WITH THE WING BOX HIGHLIGHTEI) IN
YELLOW. NARRATOR POINTS TO THE WING BOX AS HE SPEAKS. L

NARRATOe: A CAP wing is equivalent to a state with only two exceptions:
the District of Columbia and Puerto Rico. Therefore. CAP has a total of
52 wings (J2:8). "Unit commanders within each wino are appointed by the
wing commander [Narrator points to all the boxes below winq level). In
those winqs using the group structure, [Narrator points to group box)
wing commanders appoint group commanders and group commanders in turn
appoint squadron commanders." (32:8). The wino coimander also appoints
nis staff to assist him in conducting wing business. Win commanders -
are elected to their positions by the National Executive lommittee
(NEC). wnicn we will discuss shortly. (8:19)

SCR EEN ON SCREEN FADES I'U SAME CHART WITH THE REGION BOA l iGHL IGtIED IN
YELLOW. NOTE: THE NUMBER 52 FIRST APPEARS IN THE WING AND WiNG LiAISON
BOXES ON THiS CHARI. NARRATOR POINTS TO THE REGION BOX AS HE SPEAKS.

NAPRATUR: A CAP Region is a geographic col lection of wings and CAP has
a total ot eiqht (14:17). i
ENTIRE SCREEN FADES TO COLOR MAP OF THE UNITED STATES WITH THE CAP
REGIONS DEPICTED IN VARIOUS COLORS, A STAR OR OTHER INDICATOR LIGIITS UP
IN EACH RtGION AS IT IS DISCUSSED.

NARRATOR: Tne reqions are named by their location in the United States
or their pro>imity to a maior geographical feature. From left to r qht .

the Pacific Region, which includes Alaska an Hawaii, shown in
(CULOR). Rocky Mountain Region shown in .. .... (COLOR). Southwest
Pegion snown in (COLOR), North Central Region shown in

(COLOR). Southeast Region which includes Puerto Rico shown in
(COLOR), the Great Lakes Region shown in __ (COLOR), the Middle
East Region, which includes the National Capital wing, shown in
(COLOR). ina final ly, the Northeast Region shown in (COLOR).
Your Iocii rstructor will outline and discuss your reaion followinq the

taped poit i on of this course.

SCPEEN ON SCREEN FADES TO SAME CHART WITH THE NATIUNAL CuMMANDER tiu,, AID
hi',i Pit/it)PE HiGHLIGHTED IN YELLOW. THIS CHAP) IS i HE P IM FTH

If->



NUMBER EIGHT APPEARS IN THE REGION AND REGION LIAISON BOXES. NARRATOP
POINTS TO THE NATIONAL COMMANDER AS HE SPEAKS.

NARRATOR: At the top of the CAP chain of command is the National
Commander, who appoints the region commranders and has a small staft
(32:9). When elected as the National Commander, the incumbent is
promoted to the grade of CAP brigadier general. This the only general %

officer position in the CAP organization. Now, its time for us to took
at our next oDjectives slide.

SCREEN UN SCREEN LADES TO ORGANIZATIONAL OBJECTIVE CHARf TWO.

Comprehend the differences between the CAP corporate structure and
the USAF structure of HO CAP-USAF.

-- Identity the dual responsibilities ot tne CAP Nationa:
Commander.

List the members of the National Executive Committee.

List the members of the National Board.

NARRATOR: Lists the ob.iectives on the slide. Now, let s looK dt CAP s
two governing bodies.

SCREEN ON SCREEN FADES TO SAME CHART WITH THE NATIUNAL BOARD AND NEC BOX
HIGHLIGHTED IN YELLOW. NARRATOR POINTS TO THIS BOX AS HE SPEAKS.

The highest governing body in CAP is the National Board. "The Boar
meets Jt lea.st once annually to elect the National Commander ani
National Vice Commander, consider and make changes in the Constitut;on
and Bylaws, and review reports on Civil Air Patrol activities." (Je':1O).
'The Board is composed of the National Comuander. the National V,ce
Commander, the corporate finance and legal officers, the eignL reqion
commanders, the fifty two wing commanders ani (continued oelo%,,j

SCREEN ON SCREEN FADES 1O CHART WITH THE EXECUTIVE DIRECTOR, iii BUf I'UM
HAT, AND THE EXECUTIVE DIRECTOR HALF OF HIS BOX HIGHLIGHTED IN 'iELLUW.

an active duty ". Air Force officer, appointed by the Liecret,,ry of
the Air Force, known as the executive oirector." (.:lU) (Narritor
point,; to executive director on the chart.)

SCREEN tiN ;CPEEN REUkNS WiTH NEC PORTION UF iHE HU.X, HIGHLi6ii;ElU ,N
YEkLL.OW.

The Nat jown Executi ve Committee or NEC acts as the CAP corpordtion s
rho.ir-d ()f (1irectors. It has all the powers of the National Boaru except
the capDi I Ity to elect the National Commanoer anc Vice Coatnanoer. ana
the power to 3menrd Const i tut ion or By aws of the cor pot-at ion (k :).
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fne NEC reviews reports, appropriates and raises funds, supervi;es
investments, negotiates contracts, approves budgets, accounts tor
expenditures, and a host of other functions when the National Board i
not in session (14:18-19). The corporation has a very small number ot
corporate employees: a national administrator, who represents toe
National Commander on a daily basis, the National Legal Officer, who is

the full time corporate legal counsel, the National Comptroller. and a
small staft to handle paperwork and operate the CAP bookstore.

SCREEN ON SCREEN FADES TO THE SAME ORGANIZATION CHART WITH THE E.XECIiIVE
DIRECIOR, BOH HATS, AND ALL OF HIS COMMANDER HO CAP-USAF AND EX ECUTIVE
DIRECTOR BOX HIGHLIGHTED IN YELLOW.

NARRATOR: Now its time to look at the Air Force side of CAP. The
Executive Director, who you remember is an active duty Air Force ofticer
appointed by the Secretary of the Air Force, wears two hats. In
industry, it is common practice to place one of the board of directors
of a parent corporation on the board of directors of a subsidiary, to
ensure the interests of the parent company are considered. As the
executive director of CAP, this officer represents the interests of toe
United States Air Force within the CAP governing bodies. His second hat
or responsibility is to act as commander of CAP-USA . In this capacity,
ne is the military commander for the active duty U.S. Air Force
personnel and civilians in the CAP National Headquarters and the CA
Liaison structures at the region and wing levels. The Executive
Director pos:tion is an Air Force brigadier general billet. Lets
continue wirn objective slide number three.

ErSCPN uN SCREEN FADES TO URUANI2ATIONAL OBJECTIVE CHARI THREE.

Comprehend the orqanization of the USAi' units :suppo t mu CAl'.

Identity the dual responsibilities ut toe Executive airector ot
CAP.

Explain at what levels the USAF-CAP liaison otice exist.

Explain the functional relationship between HO CAI' U.;A and CA'
Ndtionai Headquarters.

NARRATOR: Lists 'he objectives on chart number three.

SCREEN ON SCREEN FADES TO THE ORGANIZATIONAL CHART ON PAGE 2 OF CAPM
20-1 WITH THE HEADQUARTERS CAP-USAF/NATIONAL HEADQUARTERS CAP BilCK
HIGHLIGHTED IN YELLOW.

NARRATOR: As you can see in this diagram, the U.S. Air Force personrel
and civilians in Headquarters CAP USAF also wear two hart' !;ince they
al:o seive at, rnember ; ot toe National Headquarters CAP 5!tci

SCRKN ON :CPKXiN FA UFS BAC>K TO URCANI;ATIONAI. CHAVI FPt>!M 'A6KI. 1 CAl'M
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oO- I WITH PREVIOUS CURRECTiONS NOTED AND A DOTTED LINE ADOED iKJNNiND
FROM TiE HU CAP- USAF/NATIONAL HO CAP BLOCK TO A THE LINE BEI WLEN iliE
NATiONAL, BUAR BLOCK AND THE REGION BLOCK. 1HE REGION LIAISON OFfiCE
BLUCK ANDI) WING I.lAiSON BLOCKS ARE HIGHLIGHTED IN YELLOW.

NARRATOR: Each CAP reqion and wing has an Air Force Liaison ortice tc
assist the respective CAP commander and his staff.

SCREEN ON SCREEN FADES TO ORGANIZATIONAL CHART FROM PAGE 2 OF CAPM 20-1
WITH I THE HEADQUARTERS AIR UNIVERSITY BOX HIGHLIGHTED IN YELLOW. 2
UNITED STATES AIR FORCE BLOCK HIGHLIGHTED IN YELLOW.

NARRATuR: (SLIDE ONE) As commander of CAP-USAF, the executive director
reports to the commander of the Air University in his U.S. Air Force
chain of command. The Air University is a U.S. Air Force major commano.
(SLIDE TWO) In turn. the commander of the Air University is responsiole
to the Air Force Chief of Staff in Washington, DC. To complete our 00K
at the CAP organization, here is our final oojective chart.

SCREEN ON SCREEN FADES TO ORGANIZATIONAL OBJECTIVE CHART FOUR.

- omprehend the command relationships ot the CAP.

Expiain how command authority flows from the CAP Nationa,
Commander to a Squadron Commander.

(omprehen(j how the functional chain of command operates.

,xplain how staff or functional area communication worKs w.-;hn
tne chain of command.

SCREEN uN CPEEN kEVERTS TO iHE FINAL VERSION OF iHE ORGANiZAIo1NAL
CHART FROM PAGE iY OF CAt'M bu-I WITH NO HIGHLIGHIS.

NARRATIOR: This then is the complete chain of commano. As we nAve
discustsed, corininld authority on the CAP corporation side tlows (tNar t .tor
points to each block as it is discussed.) from the National Commander.
to the eioht region commanders, to the 52 winq commanders, to the
sector, qroup, and squadron commanders, and finally to the tl iQht
I eadvi . Thi,; torms the chain of commano . If a probi em exist ,s t ien
this i,: how it would oe elevated unti I it was resolved.

'(;REEN ON 'CREEN FADES AND THE CAMERA FOCUSES ON I'HE NARRATOP.

NARPKATu(: The funct ionail chain of command exists to solve tu i tin i
a e,)ipe(c if c pr obi ems w i thou t hot heri ng t he commanders . [or exampl e.

it a ,;qu-idron senior proqrams officer had a senior programs specitic
r :o i em. I he cou I( not fi no n answer at the squadron i eve, ne Ca]u 1(0
,ont al toe i;roup Senior Programs Off icer to see it he co)uijc In
r,;At~ , tSj i,; qu st ion. Since this is operat inq in tri tunct :()n. c LA -
I O cOMM, r)(1 I t ! not cons er eo a or eaco of cou r tes. n e t t rt

tiI
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chain or command operates at all levels, however, each functionai
otficer snou~a routinely deal only with the functional officer at tn-
next nigner command level. That completes our look at the CAP
organization. Next, we II look at the support provided to CAP my the
U.5. Air Force.

SCREEN ON SCREEN OPENS WITH THE OBJECTIVE SLIDE.

Comprehend the types of support the USAF is permitted to render to
CAP.

-- Identify the four types of support rendered to CAP by the USAF.

-- Expiain the responsibilities of CAP senior members when
benefitting from this USAF support.

Expiain how USAF support is limited Dy budget constraints.

NARRATOP: Reads the objectives.

SLPEEN ON SCREEN FADES TO THE SUPPORT SLIDE.

U.S. AIR FORCE SUPPORT

FACILITIES

MATERIAL ASSISTANCE

AIRLI FT

,O'ARPIATU : (Wrile the slide is on) CAP receives direct support trom tne
United 3tatei Air Force in three major -reas: tac iities. material
assistance, ano airlift.

viUEO U CAP MEMBERS IN 1b SECOND SEGMENTS, I - IN AN AIR EOPE
CilA3SPOJM WIiH INSTRUCTOR USING AUDIOVISUAL DEVICE. 2 - iEPARTiNG A BAU
O BO, J - GAP MEMBERS GOING THROUGH THE LINE IN AN AiR FORCE DINING
.aCLil, 4 CADETS BEING TRANSPORTED IN AN AIR FORCE BUS DURiNG AN
ENCAMPMENI PUNNING TIME ONE MINUTE. (NOTE: SUBSTITUTE SLiuES COULD
iFE dSb tiOWEVEP FOP THE NEXT UPDATE A VIDEO HOULD BE AVAiLABLK.)

NARRATOR: " Faciiities means the use of mi litary physic:-il re;oui ces
tou otficial activities such as meetings, training, and emergency
services w orI. Incluoed are such things as housing and meals on
government installations, use of available rooms or buildinqs and
transportation on-nase during activities," (32:12). This support can oe
providOe<l oniy on a space-available asi s. Air Force mission
requ irernenr t must come first.

VIDEO ENi:: ANDJ CAMERA PEIURNS TO NARPATOP .SCv.Pi ON SCR! E UPKND'; virii
/.I-' . ESS RADIO EOUiPMENT SUCH AS THE MOTOROLA Hi s, UE;D i Kj 1HE

- . - I I . " - . I - I i
I
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I

I I .)*II
I

I "



NATIONAL CAPiTAL WING, 2 - AN EXCESS VEHICLE SUCH AS AN AMBULANCF. JEtr
OR TRUCK. J ONE OF THE NEW COMMUNICATIONS VANS BOUGHT WITH
APPROPRIATED FUNDS. 4 - AIRCRAFT BOUGHT WITH APPROPRIATED FUNDS.

NARRATOR: (SLIDE ONE) Material assistance from the Air Force comes in
two different ways. "Under public law 557. the U.S. Air Force is
authorized to screen excess [U.S. Government] property for transfer to
Civil Air Patrol." before it is sold at auction (32:12). (SLIDE TWO)
"Items [normally] transferred include vehicles, light utility aircraft,

communications, office, and field equipment." (32:12). (SLIDE
THREE) The second way is for the Air Force to receive appropriated funds
for specific CAP needs. This communications van is an example of an
appropriated funds purchase, (SLIDE FOUR) as is this aircraft. However,
this type of funding is very scarce. The Air Force and sympathetic
congressmen worked tor many years to get this funding for CAP. It is in
no way guaranteed and in a government austerity environment could De cut
or eliminated in any given year. CAP must show Congress and the
American people it can properly use, account for, and maintain this
appropriated fund equipment. Any adverse incident involving tnis
equipment could result in an immediate end of appropriated fund support.

VIDEO OF CAP MEMBERS BOARDING A C-130 AIRCRAFT (NEEDED) THEN SHIFT TO A
C-I30 TAKEOFF (AIR FORCE STOCK FOOTAGE) - RUNNING TIME ONE MINUTE TEN
SECONDS.

Military airlift is an extremely scarce commodity. Regular Air Force
units requestinq airlift support, for day to day activities, are only
supported about 30 percent of the time. Therefore, airlitt to support
CAP activities is "never guaranteed and should always be considered as a
windfall," it provided (32:12). Airlift is normally requested a year in
advance to support major national CAP activities, such as the National
Board meeting, National Staff College. Cadet Officer School, the
National Cadet Competition and cadet encampments. However, immediate

military requirements, weather, mechanical breakdowns. etc can resuit in
nonsupport either on the departure or return leg of a trip. Members
using airlift should always be prepared to use commercial tioants, if
airlift is not supported. When airlift is provided, the Militarv
Airlift Command, expects the supported unit to fill all the seats
requested. Airlift coordinators should nave sufficient standby
personnel available to fill any no-show seats. If a CAP unit would like
to request airlift or orientation flight support from a local military |
active duty or reserve unit, this request must be made through the
appropriate U.S. Air Force wing liaison office. To travel on military
airlift, a transportation authorization or TA signed by the wing liaison
officer, is required.

VIDEO ENDS AND THE CAMERA RETURNS TO THE NARRATOR.

NAP ATUR: You now know how CAP is orqanized and the three types of
support it receives trom the U.S. Air Force. Next, we are going to boOK
at the CAP rank structure and then transition into our look at CAP
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uni for ms.

SCREEN ON SCREEN OPENS WITH THE FIRST RANK STRUCTURE OBJECTIVE SLIDE.

NARRATOR:

- Know CAP cadet grade insignia.

- Identify the cadet enlisted grade insignia.

-- identity the cadet officer grade insignia.

-- Know the types of CAP cadet specific insignia.

Know CAP senior member insignia.

- identify tne senior member enlisted grade insignia. .4

-- Identify the senior member officer grade insignia.

Comprehend the proper wear of CAP airman grade insignia.

Explain the proper wear of CAP cadet airman grade insignia.

Explain the proper wear of CAP senior airman grade insignia.

NARRATOR: First, we It look at the CAP cadet grade structure. then
we II move on to the senior grade structure. Our objectives are. ."
(narrator lists the objectives on the slide).

SCREEN ON SCREEN OPENS TO A COLOR CHART OF THE CAP CADET AIRMAN GRADE
INSIGNIA SIMILAR TO FIGURE 6-9 CAPM 39-1.

NAPRATUP: (Points to each grade on the sl ide as he aiscutises it. ) Here
are tne CAP cadet airman grades. A cadet earns a promotion for every
achievement. ne or she completes. Well discuss the achievement process
iater, when we talk about cadet training. Cadet airman grade insignia
are readily recognizable by the shield in the center of tne stripes

containing an American flag and the three bladed CAP propeller. The
itile of the irade tor the number of stripes is the same tor senior

members and Air Force enlisted personnel up to six stripes. Howevei
every cadet grade is preceded ny the word cadet. For example, this

single stripe is the cadet airman grade, two stripes for a cadet iirman
first class, three for cadet sergeant, tour for cadet staff sergeant.
five for cadet technical sergeant, and finally six for cadet master
sergeant.

SCREEN 0N SCPEEN FADES TO CHART INDICATING HOW THE CADE<T ;DAES ARE WORN
SIMI li- f3 FIG.JPF 6 10 CAPM 39 1 , INCLUDE A PICTURE OF CAP CUTOUTS
1;IMILA,! LA. U IHE TOP SECTION OF FI CURE 6- 1 CAfM 39- 1

B -22
*4*4

.1=



NARRATOR: Cadet grade insignia are constructed of metal and worn
opposite to a CAP cutout as seen here, depending on the uniform. This
is what a metal CAP cutout looks like. If you need more information on
the wear of any uniform item, you can find it in CAP manual 39-1, Civil

Air Patrol Unitorm Manual. Now, lets look at the CAP senior member
airman grades.

SCREEN ON SCREEN FADES TO A COLOR CHART OF SENIOR MEMBER AIRMAN GRADE
INSIGNIA SIMILAR TO THE TOP HALF OF FIGURE 6-8 CAPM 39-1.

NARRATOR: CAP senior member airman grade insignia are exactly the same
as U.S. Air Force airman grade insignia. These insignia are readily

identified by a blue or white star, in a blue circle, in the middle of
the stripes. A senior member airman is addressed by the grade only.
For example, one stripe with a blue star as airman, two stripes with a
blue star as airman first class, and three stripes with a white star as

sergeant. All of the grades above sergeant have a white star.
Continuing, four stripes would be addressed as staff sergeant, five as
technical sergeant, often abbreviated as tech sergeant, and finally six
stripes as master sergeant. Senior member airman have two additional
senior grades. A master sergeant insignia with one overhanging bar,
otten called a "rocker," (Points to the rocker on the chart) is the
senior master sergeant grade. A master sergeant insignia with two
overhanging rockers is the chief master sergeant grade, which is otten
addressed as just "chief."

SCREEN ON SCREEN FADES TO A CHART ON HOW TO WEAR THE SENIOR MEMBER
AIRMAN GRADES SIMILAR TO THE BOTTOM HALF OF FIGURE 6-8 CAPM 39-1.

NARRATOR: Embroidered senior memoer airman grade insignia are worn on
the sleeves of the blue service coat as shown here, centered halfway
between the top of the sleeve and a line with the members elbow. Two
metal cutouts are worn on the lapels in this configuration. Metal
dirman grade insignia are worn in the same positions as cadet airman
insignia, opposite a CAP cutout, on other CAP service uniforms. This
completes our look at the cadet and senior airman grade insignia. We
covered this very quickly, if you need more information CAPM 39-1 is the
place to look. If you are not familiar with these grades, you need to
spend some more time reviewing this subject. Senior member airmen are
normally 3ctive duty or retired Armed Forces members, who have elected
to retdin their enlisted grade and they expect to be properly addressed.
Furthermore, cadets expect to be addressed by their proper grade. Now,
we'll move on to cadet and senior officer grades.

SCREEN ON SCREEN FADES TO A COLOR CHART OF CAP CADET OFFICER GRADE
INSIGNIA SIMILAR TO FIGURE 6-11 CAPM 39-1 EXCEPT THE GOLD CADET FLIGHT
OFFICER INSIGNIA IS INCLUDED.

NARRATOR: Cadet officer rank insignia are either circles, sometimes
callea pip i, or diamonds. The first ofticer grade is caoet tignt
officer. signified by a single gold pip. All of the remaining cadet
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officer grades are silver insignia: one silver pip for cadet second
lieutenant, two silver pips for cadet first lieutenant, and three silver
pips for cadet captain. You will note, that all the cadet officer
grades continue to be preceded by the word cadet. One silver diamond
signifies a cadet major, two silver diamonds a cadet lieutenant colonel,
and three silver diamonds, a cadet colonel. Cadet officer grade comes
in two sizes, full size and miniature. With tew exceptions, cadet
officer grade insignia is worn on the uniform in exactly the same
position, and size as senior officer grades; therefore, we will discuss
th1s suobiecL as we look at each uniform.

SCREEN ON SCREEN FADES TO A COLOR CHART OF CAP SENIOR MEMBER OFFICER
GRADES SIMILAR TO FIGURE b-i CAPM 39-I EXCEPT INCLUDE BOTH THE GOLD) AND
SILVER LIEUTENANT BARS AND BOTH THE GOLD AND SILVER OAK LEAVES.

NARRATOR: As we'll cover in more detail later, all CAP second
lieutenants must be over the age of 21 and be a high school graduate
(9:2). We know from our earlier study, a new senior Member can join CAP
at the age of eighteen. Theretore, a grade structure was created tor
these members called the flight officer grades. The flight officer
grades are on a bar the same size as a lieutenant bar. As you can see,
(points to the flight officer grades) the background is dark biue with

'K either one, two, or three silver stripes. One stripe signifies a flight
officer, two a technical flight officer, and three a senior flight
officer. These flight officer grades are unique to Civil Air Patrol.
The remaining senior officer grades are exactly the same as U.S. Air
Force officer grades. A gold bar is worn by a second lieutenant, a

* silver bar by a first lieutenant, two silver bars by a captain, a gold
oak leaf by a major, a silver oak leaf by a lieutenant colonel, a siliver
eagle by a colonel, and a single silver star by a brigadier general.
Brigadier genieral is the highest grade in the CAP senior member officer
grade structure, and you will remember only one exists in CAP and fie is
the CAP National Commander. The U.S. Air Force has two, three, and tour
star general officers, who will require the same courtesies extended to
our National Commander. We will cover customs and courtesies, in
dletal, later in this course.

SCREEN ON SCREEN CLOSES AND THE CAMERA FOCUSES ON THE NARRATOR.

NARRATOR: By now you must feel we've pointed a fire hose in your
* direction and are hosing you with information. If you read the

components of the senior member handbook, it should be coming tociether.
It you didn't read this material, you may be apprehensive. Just
remember, the objectives tell you specifically what you need to know.

-' Next, we are going to introduce you to the CAP uniform and then we'lli
take another break. Here are our objectives for the uniform portion of
this session.

Know the policy for wear of CAP uniforms.

Eno'ai tne proper CAP grooning standards.

I,-2



Know the CAP weight standards and their applicability to CAP

senior and cadet members.

VIDEO OF A CADET INSPECTION - RUNNING TIME TWO MINUTES.

NARRATOR: Lists the objectives on the slide.

[NARRATOR:) One of the five purposes of Civil Air Patrol is
'to encourage and develop BY EXAMPLE the voluntary contribution
of private citizens to the public welfare.' That phrase, BY
EXAMPLE' involves among other things, the (proper] wearing of
the CAP uniform. Proper wear of the uniform can contribute to
the 'espirit d'corps' we wish to maintain, the consequent
effectiveness of our missions, and the amount of support our
squadrons receive from their communities. Remember, the public
will judge all of CAP by your example. [Furthermore, since
most of the CAP uniforms are Air Force uniforms with
distinctive emblems, buttons, insignia, and badges, you are
often mistaken as a member of the United States Air Force. So
the public will often judge our parent service by your
appearance.]

As a CAP member you will be expected to monitor the wearing of
the uniform by other members. Rules for wearing CAP uniforms
are contained in CAP Manual 39-1, the UNIFORM MANUAL. Refer to
this publication for more information whenever questions arise.

The uniform manual says that CAP members are AUTHORIZED to wear
the uniform not REQUiRED to. The only CAP members rguired to
wear a uniform are those who conduct the cadet training program
and aircrew members in CAP corporate . . . [or member-owneoi
aircratt. (32:13)

The CAP Air Force blue uniforms, known as service uniforms, are to De
worn for participation in CAP activities only. CAP manual 39-1 states
"CAP members will not wear the service uniform more than one hour
following the close of an activity, except for travel time to and from
such activities .. " (11:2). Furthermore. the uniform witi not Ue
worn it any meeting, demonstration, function, or activity representing
any Qroup which might "bring discredit or reproach upon tne unitorm.
(11:2).

VIDEO ENDS, SCREEN ON SCREEN OPENS WITH I - GROOMING STANDARDS ;.hE,
SUCH AS ATTACHMENT 1, CAPM 39-1 OR SLIDES OF ACCEPTABLE STANDARDS,
WEIGHT STANDARDS CHART SUCH AS ATTACHMENT 2. CAPM 39-1.

NARRATIOR: (SLIDE 1) Those senior or cadet members, who wear Air lorce
style uniforms, are expected to meet both the CAP grooming ano weight
standards. These standards were designed to prevent CAP personnel from
reflecting adversely on the United States Air Force. "Male members wno
wear Air Force style uniforms are expected to have a conservative



haircut[, trimmed so that the hair- doesn't touch the collar or e r.
Bangs should not hang below the eyebrows. The member is clean shaven,

with neatly trimmed moustache and sideburns." (32:17). "Female membeis
should have a conservative hairstyle which will not interfere with
proper wear of headgear. Conspicuous hair holders and ornaments wili
not be worn while in uniform, although women may wear small, round,
conservative gold, white pearl, or silver earrings with all service tan
aress] uniforms." (32:1/; 11:J). "Generally, members should not iliOw
such items as pens, jewelry, comos, and glasses to be [wornJ exposed on
the uniform." (32:17). (SLIDE 2) Here is tne weight standard tabie tor
male CAP members from attachment 2. CAPM 39-1. The table is used Dy
entering the left side of the table with your height and reading across
to your aliowable weight. CAP weight standards are less strinqent than
the Air Force weight standards by an average of 20 pounds. A separate
table is provided for female CAP members. Members who do not desire to
meet the grooming or fitness standards may wear the tat ique unitcrm
witnout grade insignia or the CAP distinctive unitorms, such as the
iumpsuit with grade insignia, the CAP flight suit with grade irsl QniLd.
the blazer or summer uniform combinations, or appropriite civilian
-ttire (11:1.3b.86,88). if a member chooses not to Meet nere ';tano-,rd;
it wil in no way affect the memoers "standinq in the orqdnin j-11rt ' io r
how or her "progress in the Sen ior Member Tr4iining Proir .iI.." ( I:
We have now completed the mater ial in the second session; howt-ve,
nefore we take a break let s do a quick review.

SCREEN ON SL;'EEN OPENS WITH THE FIRST INTERIM SUMMARY ;LIl DE. SLiirlS
CUN'INU . TO FADE IN. AS THE PREVIOUS SLIDE IS CUMPI.rK ED. ANd Iir.
NAPRATUR -iN:.SHES ULSCUSSING THE LAST AREA UN EACH SLIDE.

TiHr CAi" ORGANIZATIUN

tivF,"E 'YPES OF SUUADR! us - CAFSEt . SENI UP AND tPUt 1

CAP WING A STAETE * ,TR (:1 iF C~it.UMtiIA AND PUEi,"1[ i,o K .

i",.JtJ - UEUGRAPHII:ALf LICF',ELJ =8

IPt. (.At' NATI UNAI, COMMANDER

(HJinIPMA.N ui ii F thei IUNAL BOARD

,J!L1' 1 6 GADI ER GENERAL PUS.i iUN IN CAP

THE NATIUNAL BOARD

- 'AP S HIGHEST GOVEIINING BODY

.. MELTS ANNUALLY

COMPOSED OF NATIONAL COMMANDER, NATIONAL ViV:E CIIMMANDEi-
iHE NAI UNA F INANCE OFFI CER. 'THF NATIUNAL Li:GAI, UP i(DC.
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ItIE EIGHT REGION COMMANDERS, THE 52 WING COMMANDERS mNU IPHE o
EXECUTIVE DIRECTOR. -

NATIONAL EXECUTIVE COMMITTEE (NEC)

ALL OF THE MEMBERS OF THE NATIONAL BOARD EXCEPT THE 52 WING
COMMANDERS

CAP'S BOARD OF DIRECTORS

EXECUTIVE DIRECTOR

A BRIGADIER GENERAL POSITION

SENIOR AIR FORCE OFFICER APPOINTED BY SECRETARY OF THE AIR
FORCE

COMMANDER OF CAP-USAF AND THE LIAISON OFFICES AT REGION (8)
AND WING (52) LEVELS

- ACTS AS REPRESENTATIVE OF THE USAF ON NEC AND NATIONAL
BOAR[,

LIAISON OFFICES

8 REGION

52 WING

CAP-USAF r NATIONAL HEADQUARTERS

COMMAND AUTHORITY FLOWS DOWN FROM THE NATIONAL COMMANDER Tu THE
SUBOPDI NATE COMMANDER

WUNCTIONAL AREA OR STAFF CUMMUNICATIUN iS AUTHORIZED

AI P 'O)PE SPPORI

FA CI , 1 T I ES

MA '.R Al, A S. 'I STANCE

A; PLI FT

CADET GRADE STRUCTURE - (NOTE: HAVE 15 S.IIOND FLASH SLIDES OF
EACH CADET GRADE. NOI IN ORDER, AND EACH MUST APPEAR AT LIEASI
FWI:E. A IHREE SECOND BLANK APPEARS BETWEEN EACH SLIDE.)

CAI.4 AIR MAN GRADES ONE SET OF FLASH SLIDES

CADEI UFFICER GRADES A SECONJ SEi' OF FLASH JLI DES

Ilk



SENIOR GRADE STRUCTURE - SAME FLASH CARD PROCEDURE AS ABOVE E'uEPI

COMBINE THE FLASH SLIDES OF BOTH AIRMAN AND OFFICER GRADE'

-- SENIOR AIRMAN GRADES - COMBINED FLASH SLIDES

SENIOR OFFICER GRADES - COMBINED FLASH SLIDES

- CADET AIRMAN GRADE INSIGNIA ARE WORN ON THE LEFT LAPEL (R CULLA'
OF THE VARIOUS SERVICE UNIFORMS WITH A CAP CUTOUT ON THE RIGH1
LAPEL OR COLLAR AS SHOWN IN CAP MANUAL 39-I.

EM6ROiJERED SENIOR AIRMAN GRADE INSIGNIA ARE WORN UN BOTfl SLEEV S
Of THE BLUE SERVICE COAT HALFWAY BETWEEN THE ELBOW AND THE TOP
SiEEVE SEAM AND ON SHORT SLEEVE SHIRTS HALFWAY BETWEEN THE TOP
SLEEVE SEAM AND THE BOTTOM EDGE OF THE SLEEVE.

(GROOMING AND WEIGHT STANDARDS APPLY TO BOiH CADETS AND :iKNiORi wilD
WEAR AIR FORCE STYLE UNIFORMS

NARRATOR: (Narrator points to each item as he discusses it and the
slides cnanae as he completes tne last item on each slide.) CAP has
three types of squadrons cadet, senior and composite. A CAP wing in
equal to a state with only two exceptions, the National Capital winQ.
which is the District of Columbia, and Puerto Rico. 'Therefore, CAP has
a total ot 52 wings. These wings are combined into eight geographic
regions, named for their location in the United States, or a nearby
major geographic feature. The National commander is also the chairman
or the National Board and holds the only brigadier general position in
CAP. The National Board is CAP's highest governing body, which meets
annually, and is composed of the National Commander, the National Vice
Conander, The Nationai Finance officer, the National Legal Officer, the
eight region commanders, the 52 wing commanders and the executive
director. The National Executive Committee or NEC is composed of alI
,ne memoers of the National Board, except the wing commanders and acts
as CAP s board of directors. The executive director, who tills an Air
Force brigadier general position, is appointed by the Secretary of the
Air Force ani is the military commander ot CAP-USAF and the 60 liaison
rtrcies, in ,addition. he represents the interests of the U.S. Air orce

in the NEC a:; the Nationai Boara. The U.S. Air Force liaison structure
consists of eight region offices to advise and assist the region
commanders and their staffs and 52 wing liaison offices to advise and
dssist the wing commanders and their staffs. The U.S. Air orce an
c:vilian personnel of Headquarters CAP-USAF also perform duties as
members ot the CAP National Headquarters. Remember. command authority
flows form tre top commander to the bottom commander and for a
tunctional area specific problem, functional area communication is
dutnor:zeo. The U.S. Air Force provides three types ot direct support
to CAP: ta it IeS. mateCiji assistance, and airlift. in the 1,nt p if

ill tli i ; .'ssiun,.e wi I i go through a three sets of f lasi sl ew, e n
; d oe wi I I itvirowi tor lb seconds and I wi I I aSk yOU to name the

ippi opt I ite u r de. (, is tne sl ides t lash. the narrator quest i(ri; tht.
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iudience., then provides the answer in the three second olanK per ica. e !
the conclusion Ot tne flash slides, he makes tne next Statemenn.) cauet
:irman cirade insiqAnia are worn on the left lapel Or Collar ot the
viriou,; setvice urnitorms with a CAP cutout on the right japel Or 1:011 A
as snow i in ClAP Manual1 39- 1. CivilI A ir Pat rol Unitorm- Manual.
Emoroiciered senior airman grade insignia are worn on both sleeves 01 Lhe
owie service coat, centered. halfway between the elbow and the top on
the sleeve. The CAP grooming and fitness standards apply to both senior
and cadet memoers, who wear the Air Force style uniforms. This
completes the second section of this course, you can now take a oreaK

and your locji instructor will tell you when you should return.

%I



PROPOSED VIDEO TAPE SCRIPT - PART Ili

CAMERA DIPECTED ON THE NARRATOR.

NARRATOR: Welcome back. During this session, we are going to look it
the uniforms of Civil Air Patrol. First, we I1 look at service
uniforms. Second, we'll look at awards, and decorations, and third
we' II look at badges and devices. Then, we' I look at the fat 1QLe
uniform arid then quickly look at mess dress uniforms. We'll continue by
looking at outerwear and heaagear. All of these uniforms -ire fejuia
Air Force uniforms with CAP distinctive emblems, buttons, irisiqnla and
badqes. To finish ott our look at uniforms, we'll look it the uniforni-
used only by CAP: the jump suit, the CAP bazer uniform, and the CA'
summer unitorm. A fast review of flight clothing wi i to ow. ihe: .
we 11 conclude with a short summary.

1.UIE.,,,N ON SCREEN UPENS WITH UNIFURM, OBJEC'IVES CHAiP'l" UNr.

Comprehend how to properly wear CAP uniforms.

Explain the proper wear of male and female CAP sevrvi(ce
uniforms.

-- Expiain the proper wear of the cadet shoulder board
insignia on the service coat.

Comprenend the proper wear of CAP headgear.

- Explain the proper wear of the male and female flight cip.

-- Explain the proper wear of the male blue service ,ap and the
female service hat with white cover.

-- Explain the proper wear of the female blue beret.

-NAPRAIOR: This is our first objective sl ioe. As we discuss each type
ot uniform, we wiil cover both the male and female versions. Other
uniforms such as the fatigue uniform are the same for both male and
female. Therefore, we will only have to lOOK the one style. New se. nior
members see this portion of the program and are apprehensive over the
sneer number of uniforms we cover. CAP is a volunteer organizotion ind
as such "No member is required or even expected to own ali or even part
of ail possible uniform combinations. You should plan your CA' wardrobe
around the minimum number of uniform. . . [items]. . . which wili serve
you in the work YOU do for the Civil Air Patrol." (32:L3. it is otten
a qOOd idea to check with other members of your squadron. Lo .s;ee writ
unitorms; they normati w dear. Then taike a qjic , look at (CAfM IJ i, t'ivii
Air ljrol Onifform Manu,,i . Look in the service unitoruf tihle to e
what shades :irci styles are ,ippropriate arid current. This; will vn-,ur
yOu don oun a shade orst,/Ie that will be phd;eo out scan.
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We i j cmet, this irn more deta; cI short t y. Het e i,3 our second ,'P:~- v"- "

J, _EEiiN -;(l J:PEEN , DES WITH UNIrOPM 11BJECFTIVES S11LIDE TWO.

Cfmpreenn the proper wear ot CAP iniia. .sni

Explain the proper wear of CAP senior and cadet ofpcer grade
in,;ignia.

Explain tne proper wear of the CAP ape and collar nsignia
(C.A.P. Cutouts).

Expjain the proper wear of shoulder mark insignia.

Explain the proper wear of senior member chaplain speci a t y
insignia.

C'umpienend the proper wear of CAP badges and devices.

Expialn the proper wear of the CAP. blue, three-line nameplite.

Explain the proper wear of aviation badges.

NARRArUP: (Read!; the objectives and samples of behavior.) As you can
see. these objectives apply to most of CAP's uniforms. Therefore, it is
more efficient to cover these objectives as we cover each specitic
uniform. Here are a few more objectives in the same category.

SPEEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE THREE.

lomprtunend the proper wear of awards and decorations on CAP
tj ri I f" orall;.

Exp.iin the proper wear of CAP awarcis and decoration'-; or, CAP
Uill tortrn .

CREEN iN IkEEN FADES AND tAME A FOCUSES ON THE NARArOR. 1DEALL. A
MAL.E Ah I i':iIAL :;lN I R MEMbhk. IN THE PRUPEP UNI URM. WUOLD nk it .,
CAMERA kA J(;L WI'HU HE NAPRATOR. FOP THi [IPUJATE. SL. IDES OP A ;EI'4PA E
VI IJEO :IjlJI,lI BE ISU' l. BUT. THE BEST PPESENTAFION WOULD BE ON CAMkA.
SEE NOTES AT THE END OF THE SCRIPT CONCERNING UNIFORM ACCURACY. THE

Y,;TTWO 1IN!F-OIRM PP ESENTED ARE: THE MALE., SHADE 151)0. SHOV i SJLEkKSHIk'T WITH EPAULETS, SHADE 1b78 TROUSERS, AND A FLIGHT CAP; AND 1H-

FEMAI.E. 1.1 (ItT BLUE. SHADE 155 OR 158 . OVERBLOUSE WITH EPAL .X ,,.J
SHADE I,,W. 1578. UP 1598 BELTED SKIRT, BLACK PUMPS, AND A FLIfhi '.

NARPATOR: All of the service uniforms are United States Air r rc,
Urni forms Witt) oui )wri di-ot inct iye CAP items. Remember, senior n-ri' -,,et
rnem er:; wear in( these uni foi In,, are expected to meet the CAP Ci oomirio iflh;
t tR t:, t id(ir ds. If not av ilable through your ,.quacron or ' i,
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supply. tnese uniforms can be purchased from any Air Force Mi i try

Ciothing Sales Store or MCSS, an Air Force base thr itt shop, or the CAP
bookstore. Most MCSS's have now been combined with the Army anu i"ir

orce Excnange Service or AAFES military clothing Sales outlets. it you

go to an Air Force Base to purchase a uniform: you need to check witni

the security police cate guard, to find out it the base has a ;eparite

MC-SS or if it is located in the base exchancre. It the MCSS is iocated

:n the bas;e exchange, simply show your CAP identification card to the I1)

checker and proceed to the uniform sales area. Please note, your CAP

membership authorizes you to buy uifor-m iteLml3 trom the Mil itar y
Ciothing Sales Store, but does not authorize you base exchanqe

priviiecges. Therefore. if the MCSS is located in the base exchange, you
will not be authorized to buy non-uniform base exchange items. Almost

all M(5 s and base exchange uniform outlets have chanqinq roomsi, so you
c!an try on uniform items. before you buy. Be careful of which items you

,ny. MCSS items are bulk purchased and have a taq whicn reajos issue
item.' (if possible have a copy of the tags trom the exchange
ivaiianie.) AAFES procured items have d tag which reads "AAFES i'rocureo
item." AAFB; items are usually slightly more expensive out ot hiner
outI ity. If you can t tind an item, ask the store attendant, who wi ii1
De more than %)will in to help you, If the Air Force oase near you hat;
thriftt snop, you might want to try it, particularly for cadet unitorms;.
ine thrift snaps sell gooo-condition. used. Air Force uniforms inctucIing
mess dress untiorms. at very reasonable prices. however. tney (don

stock m/ sizes aria usually they have no place for you to try them or:.
therefore. "what you see is what you get. ' Be careful to ensure tie
trou;er:, skr t or siacks are the same shade arid material as inc sev i ce

coat . Mix t of shaders arid m iLer i 1 ,s 1 oks bad. arid is noL author I
*(ii:,). '

APRATUP REAcHES FOP PAiR OF TRJUSERS AND SHOWS LOCATION AND 'TA(, CAMERA
UuMOj iN ANU I OLLOWS.

NAPRATOR: Tne trousers have tao on front side ot the rear pocket.
whicn ciearci' states nomenclature describino the trouser': arid the sOhide

number as seen here: IROj;E S. MEN- S: POL'- WOOL, TROPICAL Af, K'LIE 1578 ""
60% POLYESTEP i0% WOOL. in tn is case the shde is 15i8. You ,hou i d
,ooi' insioe the irc4ht inner pocket of the service coat to ensure It ,
ri nufictiur-ed ir the same sO 3de ano (I ) the same mater i aI

CAMEPA PANS 'fu NARRATOR WHO NOW HAS A (WA'Y AND INDICATEi) 'IHE TAG
LIJCA'fION, CAMNPA ZUOMS IN O 'its TAU..

NARRATOR: This tag reads COAT. MAN'S, POLY.WOOL TROPICAL AF. BLUE JhAiih
1,)/8. 10 0:7 6U POLYESTEP 40 , WOOL. A tropical notition fieah' :t 1'3 ,"
lU ounre weirint, theretore it the 10 o is not there, don t me
concerned. A'; you -ari see,. this s(ervice coat and these t riiui';er , irf' the

; ,im F;nai ,ird rn,-m teri:ti; thel tore, tney con I 0 he worr) i oirethe ,

ticn;evtr . terr l iu e ii iforms3 ire a nlucn 0 aiCmer pri o i em. I'hr cur relt sue

ervire coat is the three -out ton, olazer style, ser vice c(,,t . whi(

nw ie iri d II i ,r-e it rnitcr i,i m:xe ';, 'ne i derititicajl i01; t j0 i

............-



iocated on L e insi de, right-lower front of toe coat.

CAMERA ?ULLUWS A' THE NARRATOR INDICATES THE TAG ON A SEPARATE FLMALL
S; ERV I C1 COAT.

i.

NARRATUPi : ]'his tao redds. COAT, WOMAN'S. POLY/WUOL TROPICAL (1U 0"') ,;h
iiti bUi PUL.SIER, 4U% WOOL. Unfortunately, right next to this jacK[et
in most MCSS s is another jacket with the same nomenclature, ouc tne tag
ends with 4U% POLYESTER and 60% WOOL or one which reads 55% DACRON and
4b% WOOL. Just below on a rack, are normally the skirts with this
label; SKIRT, WOMANS, BLUE. Unfortunately, this isn't much help, si ne o.

it does not give the shade, weight, or material. This was done by

design. Any shade 1578 skirt may be worn witn any of the shade 1578

service coats regardless of the material. When CAPM 39-I states temale .°
members cannot mix shades and material. they were referring to not

mixing a IOU% polyester uniform item with a wool/polyester mix item. I.

However, it you purchase the polyester/wool issue items, be very caretui
to Qet the best color and material match you can. Don t be atrai to
ask the MCSS clerk for help to ensure the skirt and service coat hds the e
oest match possible. Right now, shade 1578 is the standard Air Force -9
i .,sue item; therefore, this shade is worn by all Air Force enlisted
personnel. The AAFES service coat and pants are 100 percent polyester.
have a USAF certification tag with no shade, are slightly more
expensive. and wear taster. However, they look better and are easier to
miintain; therefore, almost all Air Force officers prefer the AAFES 100
percent polyester. These AAFES items are easy to match, since the
service coat comes with trousers for men and slacks for women, cut trom
the same bolt of cloth. However, if you want a 100 percent polyester
skirt you I have to match the color and weave the best you can. Weight
and materadl dre no problem, since all the AAFES procured skirts are 100
percent polyester. The choice is yours. If you have no Air -orce
installation near you, then the CAP bookstore can provide hats.
t rouset;, an shirts for male members, and overblouses for ten.ie ',
members. The bookstore also sells the pullover sweater. Witt this -i
mind. it you need d service coat or female skirt or slacks, a :r,
tne nedres;t oase w I I e reg, ired. Here are the minimum, ,),I-
a io terni le 3er v i ce i , i if or ins tor CAP members.

NAk'PA' P P0INT:; ltu [HE MALL AND FEMALE SENIOR MEMBEPJ AN I
i O1.1 ,W: ) j') HOW BtrlH, liEN ZOOMS IN ON 'THiE MALL S KNIU ip r-

NARRAIi.: This senior member is displaying tne s::
epaulets;. 'Ine older, bIue, short-sleeve shin: 'r . •
iuthorlel. but is "projected for phaseout" ,A. -

Ur es: rid Appaer ance of Air Force Personne. ,
Un the left sleeve is a wing patch. Ea: "
pat che!; however , req i on pat chs ie '; ,

I qned tu a rv(A ion headquarte (, t s -

Winfq p c t he ,* ite ,ivii I ,ile i f

tne p trt h arld I ridi(ate!, t , ',

i i th ,' le l t ;I If l- i , - f



MD-A193 267 YOU ANM THE CIVIL AIR PRTROL(U) AIR COMMAND AND STAFF 2/
COLL NAXHELL AFD AL 3 F "C CONNELL APR 69 ACSC-SS-173S

UCSEED hFhh 5/9hMI
EohhEmhohhEEEI

mE~hh~h~JOB



li4 11 1111121

_!.25

% %.

4-



the shoulder seam. This patch location is the same on ALL senior memner
uniform items EXCEPT the raincoat and the ail-weather coat, where no
wing patch is worn (11:12,79). This exception is to avoid damage to the
sleeves, where a leak might occur in bad weather. We'll cover these two
items later in our look at outergarments. Cadet service uniforms have
one additional exception, if a cadet is dual enrolled in CAP and an Air
'occe Junior Reserve Officer Training Corps or AFJROTC program, then the
AFJROFC patch is placed on the left sleeve and the CAP wing patch is
placed in the same location, but on the right sleeve (11:/3,84). When
the wing patch is mounted on the sleeve, the thread used to sew it on,
should closely match the color of the patch outer seam; so it will not
provide an obvious contrast. On the right side of the shirt. "worn
restinq on, but not over, [thel top edge of [the] right pocket centered
Detweer [the] left and right edges" is placed the CAP, blue, three-line,
nameplcte (11:72,80).

CAMERA DOES CLOSE-UP OF THE NAMEPLATE.

NARRATOR: These nameplates are available from the CAP bookstore. ior
ali male cadets or seniors, the nameplate is worn in the same location
on all CAP service uniform shirts and the service coat. The nameplate
is riot worn on outergarments. CAP cutouts are not worn with the epaulet
shirt except by cadet airman and new senior members with no grade.

CAMERA MOVES TO A CLOSE-UP OF THE SHOULDER MARK ON THE LEFT. THEN RIGHT
SHOULDER.

NARRATOR: Cutouts are not required if shoulder mark insignia are worn,
because the CAP cutout is embroidered on the insignia. Senior member
officer grades are also embroidered on the shoulder mark insignia.

SCREEN ON SCREEN OPENS UP WITH I - CAP SENIOR MEMBER OFFICER SHOULDER
MARK INSIGNIA SUCH AS FIGURE 6-7, CAPM 39-1 BUT IN COLOR (ENSURE BOTH
PAGES 64 AND 65 ARE INCLUDED), 2 - CAP CADET OFFICER SHOULDER MARK
iNSiGNIA SUCH AS FIGURE 6-18. CAPM 39-1.

NARRATOR: (S.iDE ONE.) (Narrator points to each shoulder mark insignia
as he talks about it.) The flight officer grades are seen here, one
stripe for flight officer, two stripes for technical flight officer and
three stripes for senior flight officer. Company grade officers.
including second lieutenants, first lieutenants, and captains, have only
the grade embroidered with a cutout. Field grade officers, including
majors, lieutenant colonels, and colonels, have the grade embroidered on
the shoulder mark and a thin silver band embroidered on the end opposite
the cutout. General officers have the grade and then a thick silver
band embroidered on the end opposite the cutout. These bands are also
used on U.S. Air Force officer shoulder mark insignia. Now lets look at
cadet officer shoulder mark insignia. (SLIDE TWO.) Cadet officer

" shouloer marw insignia have a small white dot. The cadet officer then

o -ices a miniature metal grade insignia over toe dot. You can see here,
,if, exmiple)io ct a cadet, company-grade officer insiinia with the one
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silver pip of a cadet second lieutenant, and of a cadet. field-graue.

ottice insignia with the three aiamonds of a cadet colonel. Senior ana

cadet airman io riot wear shoulder mark insignia. To use the shourder

mdfK insiqnid is very easy, just unbutton the epaulet, slide on the
snoulder mark insignia, then rebutton the epaulet. The shoulder mark
insiqnia is worn as ciose to the shoulder seam as possible.

SCREEN ON SCREEN FADES. AS THE NARRATOR STATES THE NEXT SENTENCE, THE
MALE SENIOR MEMBER BUTTONS HIS SHIRT AND ADDS A NECKTIE WITH CAP-CREST

TIE TAG. CAMERA REMAINS ON THE SENIOR MEMBER DURING THIS ACTION AND
MOVES TO THE VARIOUS PARTS OF THE TIE AND TIE TAC AS DESCRIBED.

NARRATOR: A necktie is authorized with this combination, by just
buttoning the top button of the shirt and adding a necktie. The necktie
must be worn outside the shirt and will not be tucked in. The bottom of
the necktie must fall between one and one-half inches above, to one and
one-half inches below. the belt buckle (11:18). The necktie can be
pretied, or tied with a four-in-hand or windsor knot (11:18).
Generally, the windsor knot looks better. Only tie tacs or clasps with
the CAP crest are authorized (11:18). The tie tac or clasp is worn
halfway between the bottom of the tie knot and the bottom tip ot the tie
(11:Hb). No other tie tacks, tie clasps, or tie bars are authorized.
Now let s finish our overview of grade insignia placement on service
uniform,;. wiLn the senior and cadet airman grades.

A CAIIEI AiRMAN ENTERS IN THE MINIMUM BASIC UNIFORM WITH THE EPAULEJ
SHIRT. CAMERA FOLLOWS TIE NARRATOR TO HIM.

NARRAT(R: As seen on this cadet's uniform. (CAMERA DOES CLOSE-Up UN
IFEMS BEING DISCUSSED.) the airman grade insiania is worn on the riaht
collar. centered from left to right and one inch up from a ho ;'zontoi
imne tormed uy the bottom of the collar (11:6). A CAP cutou( 1!3 worn
in the same position on the left collar (11:b7). New senior ,jrio corOet
mernbte,;. with no crade. would wear a CAP cutout on both collars.
However. if a neckti- iW added to this combination. the airman ordoc
lni(ini wiii ,tii be one inch from the front of the collar but must be
centered between the top and the bottom of the collar. Often the
insiniina must be moved ifter a necktie is added. The CAP cutout also

must be in the same position on the left side (11:67). All caaet airman
qrade intsiqnia are worn in thsq fashion. As we saw before, senior
member -iiman grade in inia are worn on both sleeves, centered. haltwdy
from the top seam of the sleeve and the bottom of the sleeve (11:66).
NOTE: Although CAP does not specify the stripe size, Air Force
Requlation J3 10 Dress and Appearanc? of_A ir _Force Personnel page 1
Note ,h, reconmends three inch size stripes on the epaulet shirt.

CAMERA PANS FROM THE' CAIET TO THE NARRATOR. THE CADET DEPART:; AND i liPrt,
MALE SENIOR MEMBERS ENTER: ONE WITH A CAP AVIATION BADGE, ONE wiTH
PiBBfN:; AND A CAP AVIATIUN BADGE AND ONE WITH A CAI) AVIATION BmLJGI. ANI A
CHAPLAIN SPECIALTY INSIGNIA. CAMERA UOMS IN ON THE BADGES/ iii;NiA All
IJ I S(;IJS;ErD
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NARRATOR: It the member is authorized to wear a CAP aviation badge ot
chaplain specialty insignia, they are required on all uniform shirts,
when worn as an outergarment. A miniature or full size CAP aviation
badge is worn centered, one-half inch above the top seam ot the left
Dreast pocket. Ribbons are optional when the shirt is worn. However.
it worn, they are worn directly above, resting on, but not over, the top
seam of the left breast pocket. An aviation badge would be worn
centered, one-half inch above the ribbons. Chaplain specialty insignia
are worn in the same location as a CAP aviation badge, unless the
chaplain is also authorized a CAP aviation badge. In this case, the
chaplain specialty insignia is worn centered, one-half inch above the
CAP aviation badge.

THE SENIOR MEMBER MODELS DEPART AND CAMERA FOCUSES ON THE NARRATOR.

NARPATOR: You may feel we digressed too much. But, by discussing these
items in detail on the first uniform, we'll be able to cover them very
quickly on subsequent uniforms. Let's finish our look at the male
minimum basic uniform.

CAMERA PANS BACK TO THE ORIGINAL. MALE. SENIOR-MEMBER MODEL.

NAPRATUi: A white T-shirt is worn with all the blue shirts,
particularly, if it is visible above the open collar. Working down trom
the shirt, the pants can be any of the tour available shades (11:16).
it you intend to be an active member and wear your uniform a iot, then I
recommend you have an extra pair of pants for wear with shirts only. By
doinq this, the pants which match your service coat will be worn, only
with the service coat, and dry cleaned with the service coat. Using
this approach, any fading will be uniform and your pants will not wear
out before the service coat. Let me tell you from experience, tryino to
find a goocd. shade, material, and weave match to your old service coat.
in a new pair of trousers, is sometimes very hard, if not impos!;ible.

CAMERA PANS TO THE BELT OF THE MALE SENIOR MEMBER.

NARRATOR: The dark blue belt can be either the woven cotton we)binq. %
solida elastic, or woven elastic styles. The metal buckle can ndve %

either satin-tinish nickel, silver-color metal, or a chrome-like tinish
k11:l?). However, the belt buckle finish must match the finish on the
tip of the belt. The belt is worn so the metal tip "extends beyond the
buckle facing the wearers left; however, no blue fabric shows.
between the tip and the buckle (11:17). The right edge of the buckle is
aligned with the right edge of the shirt and the right edge ot the
trouser fly. This forms one continuous line often referred to as a "gig
line.'

CAMERA PANS TO THE SHOES OF THE MALE SENIOR MEMBER.

NAP'RA'10R: Tne sock- are plain black, without desian. The minimum nmsic
uniform shoes are black, oxford style, which do not "exceed ankle buie
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height, iaced, with a rounded plain toe." (11:18). Soles of shoes will

not be more than one half an inch thick and the heels will not exceed

one inch in height. Corfam. high-gloss, or patent finish shoes, witnout

perforations or decoration are optional. (It possible it wouid help to
have a pair of corfam shoes available, or on one of the models. tor
contrast.) Combat boots are authorized with this uniform combination.
but are normally only worn by drill team or color guard members.

CAMERA PANS SLOWLY UP THE ENTIRE SENIOR MEMBER'S UNIFORM TO THE HAT.
'a

NARRATOR: The last item in the minimum basic uniform is the flight cap.
The flight cap should be the same material as the trousers, either

poly/wool or 100 percent polyester. Senior member officers and airmen
wear the flight cap with "silver-color and blue[,' in diamond[, edge

braid." (11:17).

NARRATOR POINTS TO THE EDGE BRAID ON THE MALE SENIOR MEMBER'S FLIGHT
CAP. THE CAMERA ZOOMS IN, THEN FOLLOWS AS THE NARRATOR INDICATES I'H
LOCATION OF THE FLIGHT CAP INSIGNIA.

NARRATOR: As seen here, the small, CAP, flight-cap insignia is worn on
the wearers left side of the hat, half-way from the bottom ot the nat

to the edge braid, and one and one-half inches back from the tront of

the hat (11:15.17). The flight cap is "worn [tilted] slightly to the
right with [the] vertical crease of [the] cap at (the] center of the
forehead in a straight line with (the) nose and approximately 1 inch
above the eyebrows." (11:17). "The crown is not crushed." (11:1/).

CAMERA FOCUSES ON NARRATOR AS HE WALKS TO THE MALE CADET THEN ZOOMS IN
ON THE CADETS HAT AND FOLLOWS AS THE NARRATOR POINTS.

NARRATOR: Cadets wear a flight cap with blue-corded edge braid, as seen
here. Cadet airmen wear either the metal or cloth cadet flight cap
insignia. The insignia is worn in the same location as the senior
member flight insignia, one and one-half inches back from the front ana
half-way from the top to bottom. You should be aware, althouqh the 'a

cloth insignia is still authorized on the male flight cap, the CAP
bookstore no longer sells this item. Cadet officers wear miniature
grade insignia on the flight cap, with the front of the insignia in the

same location. When not in use. (Senior member has removed his hat and
placed it under his belt, CAMERA ZOOMS IN ON THE HAT) the flight Cdp

"may be (worn] tucked under [the) belt on either side between the Ist
and 2nd belt loops." (11:1). However, "(the] hat must not protrude
above [the] top of [the] belt." (11:17). This is the minimum casic
uniform for a male CAP member. Let s continue with the female minimum

basic uniform.

CAMERA PANS WITH THE NARRATOR AS HE APPROACHES THE FEMALE SENIOR MEMBER
THEN FOCUSES ON A FULL LENGTH SHOT OF THE UNIFORM. AS THE NARRATOR v
TALKS ABOUT THE UNIFORM, THE CAMERA ZOOMS IN ON EACH ITEM DISCUSSED.
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NARRATOR: The minimum basic uniform for female members can have either
a short-sleeved, standard-length overblouse with rounded collar,
epaulets, and tie tab as shown here, the short-sleeved, longer-length
overblouse with rounded collar, epaulets and tie tab, or the
short-sleeved, convertible-collar blouse with epaulets and short pointed
collar (11:30). The longer-length overblouse is about five inches
longer than the standard-length overblouse. Any one of the three
blouses may be worn with either the modified A-line skirt, the belted
skirt or slacks (11:29). Both short-sleeved overblouses are worn with
"a crescent-shaped, dark blue tab, 1 1/2 inches wide in front of the
collar." (11:30). The overblouses should be long enough to prevent a
gap between the overblouse and the skirt (11:30). The standard-length
cverblouse must be worn outside both skirts and slacks (11:30). Thelonger-length overblouse must be tucked in when worn with skirts, but

may be tucked in or left out when worn with slack (11:30). The
short-sleeved convertible blouse "May be worn tucked in or left out[,]
with skirt and slacks." (11:25). Furthermore, the convertible blouse
may be worn with or without the tab in this combination (11:30). On all
three blouses a wing patch is worn on the left sleeve one-half inch down
as on the male uniform (11:25,72). A CAP, blue, three-line nameplate is
worn on the right side of either overblouse; "centered. . . between
[the] fly front and the arm seam, one and one-half to two and one-half
inches below (the] bottom of [the] tie tab, horizontal with the ground."
(11:72). On the new short-sleeved, convertible-collar blouse, the CAP,
three-line nameplate is worn "Centered on (the] right side (of the
blouse] between (the] button and [the] arm seam, not lower than the
first button and not higher than 1 1/2 inches [above the first button]."
(11:72). Senior officer grade insignia and CAP cutouts are on the
shoulder mark insignia, as previously explained, and are worn on the
left and right epaulets. Cadet officer insignia are also worn on the
shoulder mark insignia as previously discussed.

,a

CAMERA PANS BACK AS A FEMALE CADET ENTERS, CAMERA FOLLOWS NARRATOR AS HE
MOVES IN HER VICINITY AND ZOOMS IN TO THE BLOUSE COLLARS, AS THE
NARRATOR TALKS ABOUT THE GRADE INSIGNIA AND CUTOUTS. (THE CADET SHOULD
HAVE A DIFFERENT BLOUSE, SLACKS, BLACK OXFORDS. AND A FLIGHT CAP.)

NARRATOR: A cadet airman grade insignia is worn on the right collar-,
centered from top to bottom of the collar, and five-eighths of an inch
back from the front edge (11:67). A CAP cutout is worn, in the same
position, on the left side (11:67). This position is the same for all
three blouses.

NARRATOR MOVES BACK TO THE FEMALE SENIOR MEMBER TO DEMONSTRATE THE WEAR
OF A CAP AVIATION BADGE AND CHAPLAIN SPECIALTY INSIG;iA. (A CHART SUCH
AS THE LEFT SIDE OF FIGURE 6-25, CAPM 39-1 COULD BE USED.)

NARRATOR: If the blouse is worn as an outerqarment, and the member is
authorized an aviation badge or a chaplain specialty insignia; then they
are required to be worn. On all blouses, the CAP aviation badge would
be worn on the left side of the blouse, centered, and one-halt inch
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above .3 horizontal line formed by the base of the nameplate. Ribbons
are optional, but if worn, are worn centered on the left side of the
blouse on a horizontal line with the bottom of the nameplate. If
ribbons are worn, the CAP aviation badge would be placed one-half inch
above the ribbons. If a chaplain specialty badge is also authorized it
would be worn one-half inch above the CAP aviation badge.

CAMERA FOLLOWS THE NARRATOR AS HE POINTS TO FEMALE SENIOR MEMBER'S
SKIRT, THEN ZOOMS IN AS HE TALKS ABOUT EACH UNIFORM ITEM.

NARRATOR: The modified, A-line style skirt should hang naturally over
the hips with a slight flare (11:29). The belted skirt, as seen here,
is worn with the same style blue belt as we saw on the man's uniform;
however, the silver tip end of the belt extends to the wearers right,
with no blue fabric showing between the buckle and the tip. Therefore,
the "gig line' is on the opposite side when compared to a male 'gig
line." (NOTE: CAPM 39-1 is incorrect when it states to the wearers
left.) (AFR 35-10 page 24 paragraph 2-10d.) This occurs because female
shirts and skirts have the buttons on the opposite side of the uniform.
With the overblouse as seen here, the belt is not visible; however, the
belt is still worn. The skirt length should be adjusted so the hem is
no ' . . . higher than the top of the kneecap nor longer than the bottom
of the kneecap.' (11:29).

CAMERA PANS BACK AND FOLLOWS THE NARRATOR TO THE FEMALE CADET AND ZOOMS
IN AS HE TALKS ABOUT FEMALE SLACKS, THEN FOLLOWS HIM BACK TO THE FEMALE
SENIOR MEMBER AS HE TALKS ABOUT HOSE.

NARRATOR: Female, dark-blue, slacks can be any of four shades and
either with or without pockets. The 0slacks will fit naturally over the
hips with no bunching at the waist or fullness in the seat. [The]
bottom of [the] slacks will rest on (the] front of [the] shoes . . . with
a slight break in the creases. [The] back of [the] slacks will extend
approximately ?/8 [of an] inch longer than the front." (11:29).
"Commnercial, sheer hose in a neutral, dark brown, or dark blue shade.
that compliments the uniform. . ." will normally be worn (11:32).
'Patterned hose are prohibited.' (11:32). Black socks may be worn with
the black oxfords or combat boots when slacks are worn. Socks will not
be worn with pumps (11:33).

CAMERA PANS FROM THE FEMALE SENIOR MEMBER'S BLACK PUMPS TO THE FEMALE
CADET'S BLACK OXFORDS AS EACH IS DISCUSSED.

NARRATOR: Shoes should be black pumps with "a heel no higher than 2 1/2
inches or lower than 1 inch' or black oxfords with 'a heel no higher
than 1 1/2 inches." (11:Z31-32). Commiercial, plain, black loafers are
authorized for female cadets only (11:25). Combat boots may be worn
with slacks, but are normally only worn by drill team or color guard
members (11:32). Plain black, commxercial. dress boots, with no
ornamentation, are authorized with the skirt for outdoor wear only
(11 :2b,32). '
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CAMERA PANS BACK TO THE FEMALE SENIOR MEMBER. THEN ZOOMS IN ON HER
FLIGHT CAP. AS THE NARRATOR FINISHES TALKING ABOUT IT. THEN CAMERA PANS
TO THE FEMALE CADET'S FLIGHT CAP AS IT IS DISCUSSED.

NARRATOR: Female flight caps are a different design than male flight
caps and they cannot be interchanged. The female flight cap can be worn
with all the service uniform combinations regardless of Shade or
material. The senior member flight cap insignia is worn in the same
position as on the male flight cap, one and one-half inches back from
the front of the cap and centered from top of the edge braid to bottom
of the hat (11:27). "Senior members wear (the) silver-color and blue(,]I in diamond pattern(,] edge braid" as indicated earlier (11:31). Cadets
wear the solid blue edge braid on the flight cap, as seen here (11:31).
Female cadet officers wear miniature grade insignia with the front edge
of the insignia in the same location as the flight cap insignia. Cadet
airmen, also, wear the cadet flight cap insignia in the same position.
When worn by cadet airmen, this insignia is used for both the male and
female flight caps, and the beret. The female flight cap is "Worn
(tilted] slightly to the right with (the) vertical crease of the cap at
[the) center of [the) forehead in a straight line with the nose and
approximately I to 1 1/2 inches above the eyebrows." (11:31).

FEMALE SENIOR MEMBER EXITS AND RETURNS WITH A BERET.

NARRATOR: As seen here, the beret is an optional hat for wear with
female service uniforms. Senior member female officers wear the senior
member beret insignia on the beret. It is mounted in, or over, the hole
provided in the beret. The beret is "Worn toward the back Of the head
with (the) hat insignia aligned above the left eye." (11:31). Cadet
officers wear the cadet officer beret insignia on the beret. The beret
is scheduled for phaseout, but no date has been set (AFR 35-10, page 60 '

paragraph 3-10a). Cadet airmen wear the metal, cadet, flight-cap
insignia we previously saw on the male flight cap. The beret is a ;

different color and material and can be worn with any of the female
service uniforms. This completes the minimum basic uniform for female
members.

CAMERA BACKS UP GIVING A FULL SHOT OF THE FEMALE UNIFORMS THEN PANS TO
THE NARRATOR.

*NARRATOR: As previously mentioned, CAP is a volunteer organization, and
* we in no way expect a female member to own all of these Combinations. A
* new female member should review the available uniform items, talk to

members ot her squadron, and purchase the most versatile, inexpensive,
and up-to-date uniform combination, which meets her clothing
preferences.

UNIFORM MODELS DEPART. EITHER THE SAME MODELS OR ADDITIONAL MODELS
ENTER WITH LONG SLEEVE EPAULET SHIRT, AND LONG-SLEEVE OVERBLOUSE W[VHi
EPAULETS AND SHORT POINTED COLLAR, RESPECTIVELY.
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NARRATOR: Here is the long sleeved version of the shirt we previously
looked at. It is worn in exactly the same way, with the same uniform
items, as the short-sleeved version, with one major exception. A
necktie must be worn with the male, long-sleeved, epaulet shirt. The
male necktie is worn as indicated in the short-sleeve section, no more
than one and one-half inches, above or below, the belt buckle. The
female long-sleeved blouses come in two styles: a long-sleeve, tuck-in
style blouse with rounded collar and epaulets, and a long-sleeve,
overblouse with epaulets and short pointed collar, as seen here. The
blouse is worn with a blue tab and the overblouse is worn with a dark
blue inverted-V necktab (11:9,24). The long-sleeved blouse must be worn
tucked into both skirt or slacks. The long-sleeved overblouse may be%
worn either outside or tucked-in with skirt or slacks.

MODELS DEPART AND RETURN WITH SERVICE COATS. CAMERA FOCUSES ON THE
NARRATOR AND FOLLOWS AS HE POINTS TO ITEMS BEING DISCUSSED.

NARRATOR: When the service coat Is worn, the uniform combination is
called the service dress uniform. When wearing the long-sleeve, epaulet
shirt combination, the service coat can be added with no change in the
uniform. With the male, short-sleeve shirt, the service coat can be
worn by adding a necktie and the service coat. The older, male,
open-neck, shirts without epaulets cannot be worn with the service coat.
On the male service coat, a wing patch is worn in the same location as
on the shirts, on the left sleeve, centered, one-half inch down from the
shoulder seam. A three-line CAP nameplate Is worn in the same location
as on the shirts, centered, resting on but not over the top seam of the
right breast pocket. When purchased, the service coat has U.S. Air
Force buttons, which must be replaced with CAP buttons, before being
worn as a CAP uniform. Button sets are available from the CAP
bookstore. The male service coat has four large, 36-ligne, buttons, and
six smaller, 25-ligne buttons: one on each of the four pockets and one
on each epaulet. The pocket buttons can be removed for dry cleaning and
are easily changed, but the two epaulet buttons and the coat buttons
must be sewed on. The epaulet buttons should be placed so the shield
faces the front of the uniform.

CAMERA ZOOMS IN ON OVERCOAT BUTTONS IN THE NARRATORS HAND.

NARRATOR: The CAP button has a CAP shield-like emblem surrounded by
stars as seen here. You'll note the CAP three bladed propeller and
triangle in the base of the shield. The U.S. Air Force button has a
winged object with lightning bolts in the base of the shield, as seen
here.

CAMERA WIDE ANGLES BACK AS THE NARRATOR MOVES TO THE MALE SENIOR MEMBER
AND ZOOMS IN ON THE UNIFORM ITEMS AS THEY ARE DISCUSSED.

NARRATOR: On the front lapels of the service coat, two CAP cutouts are
worn. (Narrator points to the uniform items as he talks about them.)
They are placed "approximately halfway up the seam, resting on. but not

B- 41



over it." (11:77). Because they are worn on the lapels. CAP cutouts are
not worn on the epaulets. Senior member officers wear a one-halt inch
wide, dark-biue braid, three inches from the end of both sleeves. The
"sleeves should end at the heel of the thumb, but not exceed 1/4 inch
beyond the heel of the thumb." (11:16). The "bottom of the coat should
ne fingertip length when the hands are slightly cupped." (11:16).
Ribbons. CAP aviation badges, and chaplain specialty insignia are
mandatory on the service coat (11:8,50). Other badges and insignia are
optional, see CAPM 39-1 for guidance. We'll look at the wear of these
items, after we finish the service uniforms. Senior member officers
wear regular-size, metal, grade insignia on the epaulets. tive-eighths
of an inch from the shoulder seam. Senior member airmen wear cloth,
tour-inch chevrons on the sleeves as previously discussed. Cadet
officers wear regular-sized, metal, grade insignia, placed on cadet
shoulder boards (11:60).

SCREEN ON SCREEN OPENS WITH A COLOR VERSION OF FIGURE 6-12, CAPM 39-1.
THE CADET FLIGHT OFFICER GRADE IS ADDED.

NARRATOR: As seen here cadet, regular-sized, metal grade insignia are
placed on the cadet shoulder boards as indicated. The shoulder boaras
have snaps to permit them to be worn over the service coat epaulets.

SCREEN ON SCREEN FADES AND A MALE CADET AIRMAN, IN A SERVICE COAT.
ENTERS. THE CAMERA FOCUSES ON THE NARRATOR, WHO GOES TO THE MALE CADET
MEMBER. NARRATOR POINTS TO THE CADET AIRMAN GRADE INSIGNIA AND THE CAP
CUTOUT. AS HE TALKS ABOUT THEM. THE CAMERA FOLLOWS AND ZOOMS IN ON THE
LAPEL AREA.

NARRATOR: Cadet airmen wear a metal, grade insignia on the right lapel
instead of a cutout as seen here. Now let's continue oy talking about
the two female service coats.

TWO FEMALE SENIOR MEMBERS ENTER, ONE IN A SEMIBOX STYLE SERVICE COAT
WITH EPAULET OVERBLOUSE AND SKIRT AND THE OTHER IN A BLAZER-STYLE
SERVICE COAT WITH CONVERTIBLE-COLLAR, EPAULET BLOUSE AND SLACKS. THE
CAMERA FOCUSES ON THE NARRATOR, WHO USES BOTH FEMALE MEMBERS TO DESCRIBE
THE SERVICE COATS. THE CAMERA FOLLOWS AND ZOOMS IN ON EACH ITEM AND
COAT AS IT IS DISCUSSED.

NARRATOR: Female members can wear either the blazer-style,
three-button, or the semibox, six button, service coat. These "coat(s-
may be worn with any of the available service skirts or slacks.
provided the coat and skirt, or coat and slacks worn together are of
matching shades and materials. A wing patch is worn on both service
coats, on the left sleeve as previously described.

CAMERA MOVES TO THE CUTOUTS AND NAMEPLATE OF THE BLAZER-STYLE SERVICE
COAT AS DISCUSSED. NEXT. THE CAMERA MOVES TO THE SEMIBOX-STYLE SERVICE
COAT AS ThE NARRATOR DISCUSSES PLACEMENT. CAMERA FOLLOWS 'THE NARRATOR
TO THE LEFT SIDE OF THE SERVICE COATS AS HE EXPLAINS THE PLACEMENI OF
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RIBBONS, CAP AVIATION BADGES AND CHAPLAIN SPECIALTY INSIGNIA.

NARRATOR: On the blazer-style service coat, CAP cutouts are placed
approximately halfway up the front lapel seam, resting on but not over
it. Cutouts are worn on both lapels. On the semibox-style, service
coat, CAP cutouts are worn centered horizontally on both lapels, one
inch up from the notch in the lapel. On the blazer-style service coat.
the three-line, CAP nameplate is worn "centered on [the] right side
between [the] lapel and [the] arm seam, 1 to 2 inches higher than [the]
top button, horizontal with [the] ground.' (11:72). On the
semibox-style, service coat, the nameplate is worn "centered on the
right side (of the coat] between [the] lapel and (the] arm seam, 2 to 2
1/2 inches above the buttons, horizontal with [the] ground." (11:72).
Ribbons, CAP aviation badges, and chaplain specialty insignia are
mandatory on both service coats (11:50). Ribbons are worn on the left
side of the service coat. centered, and placed on an imaginary line even
with the bottom of the nameplate (11:51). If no ribbons are authorized,
the CAP aviation badge is worn. centered, one-half inch above a line
where ribbons would be if they were worn (11:72). If ribbons are worn,
the CAP aviation badge is worn, centered, one-half inch above the
ribbons (11:81). The chaplain specialty insignia is worn one-half inch
above the ribbons unless the chaplain is also authorized a CAP aviation
badge (11:81). If this is the case, the chaplain specialty insignia is
worn one-half inch above the CAP aviation badge (11:81).

CAMERA MOVES TO THE SLEEVES OF THE BLAZER-STYLE SERVICE COAT AND THEN TO
THE SLEEVES OF THE SEMIBOX-STYLE SERVICE COAT.

NARRATOR: The sleeves of the blazer-style, service coat should come to
the base or heel of the hand. Senior member officers wear dark blue.
one-half inch wide braid on both sleeves of the blazer-style service
coat, two and one-half inches from the bottom of the sleeve (11:29).
The sleeves of the semibox style service coat are worn one to one and
one-half inches above the hand (11:29). No senior member officer sleeve
braid is worn on the semibox style coat.

WHEN APPROPRIATE, CAMERA ZOOMS IN ON THE BASE OF THE BLAZER-STYLE
SERVICE COAT AND THEN THE SEMIBOX-STYLE SERVICE COAT TO SHOW THE LENGTH
OF THE COAT. AS THE NARRATOR DISCUSSES THEM, THE CAMERA FOLLOWS TO THE
BUTTONS ON EACH COAT.

NARRATOR: The "length of the (blazer-style] coat should be proportional
to [theJ height [of the member] and the collar set back away from the
neck." (11:29). The semibox style "coat length. . . [should be) 4 to 6 . -

inches below the waist and hang. . . freely around the hips." (11:29).
Three larqe, 30-ligne, CAP buttons are required for the blazer-style
coat and six small, 2b-ligne. CAP buttons are required for the sern:oox
style coat.

AS THE NARRATOR DISCUSSES THEM, THE CAMERA ZOOMS IN ON THE FEMALE SKIRT
AND SLACKS.
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NARRATOR: Either style coat can be worn with a skirt; however, slacks
can be worn only with the blazer-style service coat. A skirt is
considered more formal than slacks. This completes our look at the
service uniforms, now let's look at awards and decorations and how they
are worn on service uniforms.

SCREEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE FOUR.

Comprehend the proper wear of awards and decorations on CAP
uniforms.

-- Explain the proper wear of U.S. military awards and decorations
on CAP uniforms.

-- Explain the proper wear of CAP awards and decorations on CAP
uniforms.

-- Explain the proper wear of foreign awards and decorations on
CAP uniforms.

-- Explain where the order of precedence for awards and
decorations can be found.

NARRATOR: If you are on active duty in the Armed Forces or have
previous military service, and were awarded, in writing, any U.S. awards
and decorations: you may wear them on your CAP uniform. U.S. Military
awards and decorations are higher in the order of precedence and are
worn above any CAP awards and decorations you are authorized (13:11).
Foreign awards and decorations, approved by congress for wear on U.S.
military uniforms, can also be worn on your CAP uniform oelow any CAP
awards and decorations you are authorized (13:11). For more intormation
on military or foreign awards, decorations, badges. or insignia see
attachment 1 of CAPR 39-3, Award of CAP Medals, Ribbons,- and
Certificates, or chapters five and six of CAPM 39-1. Civil Air Patro
Uniform Manual, . The order of precedence for CAP awards ani
decorations is located in Attachment I to CAPR 39-3 or Figures 5-3. 6-4,
and 5-5 of CAPM 39-1. Figure 5-3 is for cadet awards ano decorations.
Figurp 5-4 is for senior awards and decorations and Figure 5-5 is for
U.S. military awards and decorations. We dont expect you to remember
the exact locations, just the number of the regulation or manuai, N.:
lets look at CAP badges and devices.

SCREEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE FIVE.

- Comprehend the proper wear of CAP badges and devices.

-- Explain the proper wear of senior member specialty insigonia.

--- Medical officer

-- Nurse
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Legal Officer

-Explain the proper wear of the communicator's badge.

-Explain the proper wear of the emergency services qualification
badge.

-Explain the proper wear of the safety badge.

MALE AND FEMALE SENIOR MEMBERS, WITH APPROPRIATE BADGES AND DEVICES,
SHOULD BE ON-HAND AND BROUGHT ON CAMERA AS THE NARRATOR DISCUSSES THE
ITEM. CAMERA ZOOMS IN ON EACH ITEM AS ITS LOCATION IS DISCUSSED.

NARRATOR: Here are our objectives for the CAP badges and devices
section. We have already covered CAP aviation badges and chaplain
specialty insignia; therefore, we won't cover these items again. Badges
and devices may be worn on the service coat or the shirt, blouse, or
overblouse when worn as an outergarment. One U.S. military or foreign
aviat ion badge, authorized for wear in writing, may be worn one-half
inch above the nameplate on the right side of service uniforms (11:72).
The medical officer, nurse, and legal officer specialty badges are worn
on the left side of the uniform in the same location as the chaplain
specialty insignia, with one exception (11:72). If the specialty holoer
is also authorized a CAP aviation badge then the specialty badge is worn '.

one-half inch above the left pocket seam, or if ribbons are worn,
one-half inch above the ribbons. The CAP aviation badge would then be
worn one-halt inch above the specialty insignia. Only the chaplain
specialty insignia is worn above CAP aviation badges (11:72). On male
service uniforms, the metal, CAP commiunicators badges, emergency
services qualification badges, and safety badges, are worn centered on
the left breast pocket between the bottom of the pocket flap and the
bottom seam of the pocket (11:73). These badges come in three types,
the basic badge, the senior badge with a star on top of the badge, and a
master badge with a star and a wreath on top of the badge. All three
versions of the badge are worn in the same place. Female members wear
these badges in the same place as specialty insignia, one half inch
above tne ribbons and one-half inch below a CAP aviation badge. if a
:emaie wearer is authorized a specialty insignia, then "one of these
rOadges inay be worn above the ribbons and beneath the specialty
insignia." (11:73). This completes our quick look at badges and
devices, many more, less common, badges and devices are authorized,
check CAPM 39-1, Chapter 6 for details. Next we're going to look at the
CAP fatigue, or field uniform.

SCREEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE SIX.I

-Comprehend how to properly wear CAP fatigue uniforms.

-Explain the proper wear of the CAP tatigue uniform.

--Expla~in the proper wear of the CAP cloth tape.
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Explain the proper wear of cloth name tape.

--- Explain the proper wear of the communicator s
patch.

Comprehend the proper wear of CAP headgear.

Explain the proper wear of the fatigue cap.

NARRATOP: Here are the objectives tor our look at the fatigue uniform.
.ne fatsue uniform is worn,

whie performing duty at squadron, special activity, or mission
s.teLs tor) (actual or practice missions). The uniform is aiso
autnorized for traveling to and from such duty. Members
wearinq this uniform may make only essential stops en route to
and from the duty performance site. This may include short
convenience stops and eating at fast food restaurants. Members
wil not wear the fatigue uniform to off-base business
establishments to do extended shopping, dining, socializing, or

to take part in any entertainment. Senior members not t
meeting military style grooming and fitness standards and new
cadets not meeting military-style grooming standards are
authorized to wear the fatigue uniform without grade insignia.
(11:36).

MALE AND FEMALE SENIOR MEMBER IN FATIGUES ENTER. THE NARRATOR MOVES
THE MALE SENIOR MEMBER. CAMERA FOLLOWS AND ZOOMS IN ON EACH ITEM AS

THE NARRATOR TALKS.

NARRATOR: In Civil Air Patrol, men and women wear the male fatigue
.,torrr with the same emblems, insignia, and badges. Although a female

A;r Force female fatigue uniform is available, it will not be used by
.AP femie members (11:36-37). The green shade OG 507 permanent press
t cgue shirt is now the standard, the old OG 107 cotton shirt was
prasec) ut on I Jul 1988. The shirt is "worn inside the trousers" and
tre ';ong sieeves should extend to (the) heel of the thumbs." (11:37).
A clotn nametape with integrally-woven, white letters on an ultramarine
DCue D3CKground is worn, centered, above the right breast pocket. The
tape shouiO rest on, but not over the top seam of the pocket, and
regaracess of name size, should extend to both edges of the pocket
;1:J'). A Civil Air Patrol" tape, with the same type letters and

Dac~grouna colors, is worn in the same fashion over the left breast
pocket (11:39). The name tapes and the CAP tapes are available from the
CAP bookstore. Although it costs a little more, I recommend the hand
woven CAP tape over the loom woven tape. It looks much better and
matches the name tape exactly. A wing patch is worn on the left sleeve
as previously described, one-half inch down from the shoulder seam. If
aua, enrolled. AFJROTC and CAP patches may be worn as previously
described. If authorized for wear, a cloth communicator's patch may be

-n. centered on the left breast pocket, between the bottom of the
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pocket flap and the bottom pocket seam (11:73.82).

SCREEN ON SCREEN FADES TO A COLOR, CADET AIRMAN INSIGNIA CHART SIMILAR
TO FIGURE 6-14, CAPM 39-1 (NOTE: CAPM 39-1 HAS NO FIGURE ILLUSTRATION
FOR WEAR OF CADET AIRMAN INSIGNIA ON THE FATIGUE UNIFORM.) QR TO CADET
MODELS, ONE WITH BOTH METAL, CAP CUTOUTS AND NO GRADE AND ONE WITH ONE
METAL, CADET-AIRMAN, GRADE INSIGNIA AND ONE METAL, CAP CUTOUT.

NARRATOR: Cadets and senior members without grade will wear metal, CAP
cutouts on both right and left collars as seen here (11:38). Cadet
airmen wear metal, grade insignia on the right collar and a metal, CAP
cutout on the left collar (11:38). Cadet airmen wear no insignia on the
fatigue cap (11:38). Cadet officers wear cloth or metal, full-size, '

grade insignia on the right collar and a cloth or metal cutout on the
left collar (11:38). Both cloth or metal will be worn, no mixing of
types is authorized. If the cloth insignia are worn, nthe amount of
blue showing beyond the widest points of the insignia[,] after the patch
is sewed on the uniform[,] will not exceed 1/8 of an inch.u (11:38).
What this means Is, don't leave a lot of blue cloth outside the grade or
cutout. This policy applies to all cloth, insignia, badges, and
cutouts.

SCREEN ON SCREEN OPENS WITH A COLOR, CADET OFFICER GRADE INSIGNIA CHART
SIMILAR TO FIGURE 6-14, CAPM 39-1, WITH CADET FLIGHT OFFICER INCLUDED.

NARRATOR: As seen here, both the grade insignia and the CAP cutout are
worn vertical to the ground, one inch up from the bottom of the collar
and centered between the inner and outer edges of the collar (11:38.69).
The CAP cutout is placed in the same position on the left collar. Cadet
officers may wear cloth, miniature or regular-sized, metal, grade
insignia on the fatigue cap one-half inch up from the bill (11:38).
(CONSIDER MAKING A CHART FOR THIS. NO FIGURE EXISTS IN CAPM 39-i.)

SCREEN ON SCREEN FADES TO A COLOR VERSION OF SENIOR MEMBER GRADE CHARTF
SIMILAR TO FIGURE 6-3, CAPM 39-1, BUT INCLUDING AT LEAST ONE FLIGHT
OFFICER GRADE.

JP

NARRATOR: Senior member officers wear cloth grade insignia and cutouts l
in the same position as previously discussed and shown here. The grade
on the right collar and the CAP cutout on the left collar (11:38,62).

SCREEN ON SCREEN FADES TO FATIGUE HAT CHART SIMILAR TO BOTTOM THIRD OF
FIGURE 3-8 AFR 35-10 PAGE 59. (NOTES SECTION SHOULD BE EXCLUDED AND THE
GRADES SHOULD HAVE A ONE-HALF INCH MEASUREMENT FROM THE BILL.) THE
WORDS "CENTERED" AND THE TWO. THREE AND FOUR STAR GRADES SHOULD BE
DELETED. (NOTE: NO FATIGUE CAP FIGURE EXISTS IN CAPM 39-1.)

NARRATOR: Senior member officers may wear one, cloth or regular-size,
metal, grade insignia, on the fatigue cap as shown here; one-half incn
up fromr the Dill (11:38). Senior member airmen wear cloth chevrons on
Doth sleeves as previously discussed. Air Force Regulation 35-10
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recommends four inch chevrons for males and three inch chevrons for
K females. CAPM 39-1 does not specify a size, but states "standard cloth

chevrons." (11:38). Senior member airmen wear no grade insignia on the
fatigue cap.

SCREEN ON SCREEN FADES OUT AND THE NARRATOR PROCEEDS TO THE MALE MEMBER
IN THE FATIGUE UNIFORM, NARRATOR INDICATES THE T-SHIRT TOP EXPOSED AT
THE NECK AS HE SPEAKS. CAMERA FOLLOWS AS HE TALKS ABOUT OTHER UNIFORM
ITEMS.

NARRATOR: A plain commercial T-shirt will be worn. If exposed, it must
be white (11:38). The belt is the same belt worn with the service
uniform and it is worn the same way as with the male service dress
uniforms, except the wearer may have up to two inches of blue belt.
extending past the buckle. Note, a male type "gig line" still applies.
The "bottom of [the] trousers barely rests on the front of the shoes or
boots without a break in the creases when not bloused.' (11:37). Plain
black socks are worn (11:38). Black oxford shoes or black, plain-toed,
combat boots are authorized. Trousers are normally worn unbioused and
are always worn unbloused if shoes are worn. If combat boots are worn,
unit commanders may authorize personnel to blouse [the) trouser legs[,)

evenly over [the] combat boots." (11:37). In bad weather, black or
green rubber overshoes are authorized for wear (11:37). A field jacket,
with grade insignia and CAP cutouts on the epaulets, is authorized as an
outergarment. Cloth name tapes and cloth "Civil Air Patrol" tape and a
wing patch should be worn on the field jacket in the same locations as
on the fatigue shirt. In cold weather, a regulation parka is authorized
with grade insignia and CAP cutouts on the epaulets (11:37,78). No
other emblems or insignia are worn on the parka (11:37). A unit
commander can authorize the wear of a baseball cap with the fatigue
uniform, see CAPM 39-1 for details (11:37). Next we'll look at the mess
dress uniforms.

SCREEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE SEVEN.

-Comprehend how to properly wear CAP uniforms.

-Explain the proper wear of male and female CAP dress uniforms.

-~Explain the proper wear of miniature medals on CAP
dress uniforms. -

NARRATOR: Here are our objectives for the mess dress uniform section.

A MALE AND FEMALE SENIOR MEMBER IN MESS DRESS UNIFORMS ENTER CAMERA
RANGE. THE NARRATOR POINTS TO EACH UNIFORM ITEM AS HE TALKS ABOUT IT
AND THE CAMERA FOLLOWS.

NARRATOR: This section will only be an introduction to mess dress
uniforms. You will normally spend many years in CAP before you consider
buying this type of uniform because of its expense. The complete
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uniform witn accessories costs about $250.00. Therefore, we only want
you to Know the uniform exists and generally how it is worn. "The mess
dress uniform. . . is worn at CAP functions when semiformal civilian
dress (dinner jacket and black tie) is appropriate (normally not before
1800 nours). such as parties, dinners, dances, receptions, and evening
ceremonies." (11:41). "Appropriate civilian attire is always authorized
for occasions where the mess dress uniform is appropriate." (11:41).

A MALE AND FEMALE CADET IN BLUE SEMIFORMAL UNIFORM ENTER CAMERA RANGE.
THE NARRATOR POINTS TO THEIR UNIFORM ITEMS AS HE DISCUSSES THEM.

NARRATOR: At functions of this type, cadets wear the blue semiformal
uniform. The men's blue semiformal uniform is the male, service dress
uniform with a white shirt, and black or blue, satin bow tie. The
women's blue semiformal uniform consists of a blue service dress uniform
worn with a white, short-sleeved blouse or overblouse, and a blue,
collar tab. Only a skirt will be worn, slacks are not authorized. All
other uniform items are worn as they would be worn on the respective
service coats. The blue semiformal uniform combinations are authorized
for cadets only.

THE NARRATOR POINTS TO THE MALE AND FEMALE SENIOR MEMBER IN THE BLUE
MESS DRESS UNIFORM AND THE CAMERA ZOOMS IN ON SPECIFIC UNIFORM ITEMS AS
HE DISCUSSES THEM.

NARRATOR: Senior members wear the blue mess dress uniform, as seen
here. Black mess dress uniforms will not be addressed, since they were
phased out at the end of 1988.

NARRATOR MOVES TO THE MALE SENIOR MEMBER AND THE CAMERA FOLLOWS.

NARRATOR: The male mess dress uniform is authorized for year round wear
and consists of a dark blue jacket, dark blue trousers, a white mess
dress shirt, a blue-satin, bow tie, and a blue-satin cummerbund (11:42).
A hat is optional with this uniform. If worn, a dark blue mess dress

hat is authorized (11:43). This entire uniform and its accessories are
available from the CAP bookstore. The jacket has six tunnel-back style,
30-ligne buttons and two 30-ligne buttons on a saall chain for the front
of the jacket. One-half inch ultramarine blue braid is worn three
inches from the end of the sleeve (11:43). The dark blue shoulder
boards are made with embroidered rank, a CAP 25-ligne button at the
peak, and one-half inch ultramarine blue braid on both sides of the
board (11:44). Trouser lengths are the same as the service dress
uniform and the trousers are worn with dark blue or black suspenders
(11:43). The white shirt should be a french cuff design, worn with
plain, silver, satin-finished cuff links and studs (11:43-44). This is
a standard Air Force requirement and these cuff links and studs are also
available at the AAFES clothing store. The cummerbund is worn around
the waist with the pleats facing upward (11:43). A CAP enamel seal is
worn over the middle button on the right side of the mess dress jacket
(11:44). Black socks and shoes should be the same type as worn with the
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service uniforms.

NARRATOR MOVES TO THE FEMALE SENIOR MEMBER AND THE CAMERA FOLLOWS.

NARRATOR: The female mess dress unitorm " . consists of a dark biue
jacket, ankle-length dark blue skirt, and ruffled white shirt [blouse]."
(11:46). The short jacket has six 20-ligne buttons. One-half inch wide
ultramarine braid is worn two and one-half inches from the end of the
sleeve. The skirt should be worn to ankle length. The white, ruffled.
shirt is worn tucked into the skirt and is worn with the blue-satin.
mess-dress, tie tab. The blue-satin cummerbund is worn with the pleats
facing downward. Pumps and hose of the types used with the service
uniforms should be worn. Now let's look at outergarments.

SCREEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE EIGHT.

- Comprehend the proper wear of CAP outergarments.

-- Explain the proper wear of the male lightweight blue jacket.

-- Explain the proper wear of the female lightweight blue jacket.

-- Explain the proper wear of the pullover sweater.

-- Explain the proper wear of the male raincoat/all-weather coat.

-- Explain the proper wear of the female raincoat/,all-weather
coat.

-- Explain the proper wear of the male topcoat.

-- Explain the proper wear of the male overcoat.

MODELS IN SERVICE UNIFORMS WITH THE APPROPRIATE OUTERGARMENTS ENTER AND
DEPART AS REQUIRED TO MATCH THE NARRATORS DISCUSSION OF THESE UNIFOPM
ITEMS.

NARRATOR: Here are our objectives for this section. It looks worse
than it is. First here is the male lightweight blue jacket. It is worn
with any of the service uniforms except when the service coat is worn.
This jacket may be worn to and from the duty performance site and to
on-base activities (11:20). "[It) May not be worn to off-base formai or
organized functions such as luncheons, meetings, symposiums,
conferences, conventions, and to off-base business establishments (if
the intent is to do extended shopping, dining, socializing, or to take
part in entertainment)." (11:20). It may be worn with civilian attire
if grade insiqnia and CAP cutouts are removed (11:20). it is worn
zipped up at ieast halfway and is not worn with the winter cap (11:20).
A wing or region patch is worn on the left shoulder as previously.
discussed. V
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SCREEN ON SCREEN OPENS TO A COLOR CHART SIMILAR TO FIGURE 6-2. CAPM
39-1.

NARRATOR: Senior member officers wear metal, regular-size grade
insignia on the epaulets, five-eighths of an inch from the shoulder seam
and a CAP cutout, halfway between the end of the grade insignia and the
epaulet button.

SCREEN ON SCREEN FADES TO A COLOR CHART SIMILAR TO FIGURE 6-20, CAPM
39-1.

NARRATOR: Here is a close-up of the a CAP cutout worn halfway between
the end of the grade insignia and the epaulet button. Cutouts are worn
on both epaulets.

SCREEN ON SCREEN OPENS WITH AS COLOR CHART SIMILAR TO FIGURE 6-13, CAPM
39-1.

NARRATOR: Cadet officers wear metal, regular-size grade insignia, in
the same location, as seen here.

SCREEN ON SCREEN FADES TO A COLOR CHART WITH BOTH CAP CUTOUTS AND AIRMAN
GRADE INSIGNIA. (NO FIGURE EXISTS IN CAPH 39-1, ALTHOUGH THE SHORT
SLEEVE SHIRT IN FIGURE 6-10 COULD BE MODIFIED SLIGHTLY AND USED.)

NARRATOR: Cadet airmen wear a metal, insignia on the right collar and a
CAP cutout on the left collar (11:59). Senior member airmen may wear a
metal, grade insignia on the right collar and a metal, CAP cutout on the
left collar, or wear four inch chevrons on both sleeves and a CAP cutout
on both collars (11:59). Grade insignia will be centered, and
horizontal to the ground. CAP Cutouts Will be centered, and vertical to
the ground. as seen here.

SCREEN ON SCREEN FADES OUT. A FEMALE MEMBER ENTERS WEARING A FEMALE
LIGHTWEIGHT BLUE JACKET.

NARRATOR: The female lightweight blue jacket will be worn in the same
way as the male jacket and under the same restrictions, but has a high
neck collar. This jacket is not worn with the scarf, blue winter cap.
or ear protectors.

SCREEN ON SCREEN OPENS TO A COLOR CHART SIMILAR TO FIGURE 6-16, CAPM
39-1.

NARRATOR: The high neck jacket on the left is the current Air Force
style. The jacket on the right is an older style which may be availaoie
through some CAP supply offices. Senior member and cadet officers wear
miniature, metal, grade insignia on the right collar, as seen hiere. and
a metai, CAP cutout on the left collar (11:60.75). Cadet airmen wear a
metal chevron on the right collar and a CAP cutout on the left collar.
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Senior member airmen may wear a metal, chevron on the right collar and a
CAP cutout on the left collar, or three inch cloth chevrons on both
sleeves and a metal, CAP cutout on both collars (11:59,75).

MALE AND FEMALE SENIOR MEMBERS ENTER WEARING PULLOVER~ SWEATERS.

NARRATOR: The pullover sweater is worn with any of the service uniforms
except the service dress, and may be worn under all outergarments except
the lightweight, blue jackets (11:21,34). A tie or tab Must be worn
with the pullover sweater (11:21,34). Male and female members wear the
sweater in the same fashion and it may be worn indoors or outdoors
(11:21,34). Shirt or blouse collars will be worn inside the sweater
(11:21,34). A wing patch is located on the left sleeve in the normai
location (11:21.34). Senior member ana cadet officers wear shoulder
mark insignia on the epaulets as previously described for the epaulet
shirts and blouses (11:60). Senior airmen wear metal chevrons.
centered, horizontally, on the epaulet with the bottom of the insignia
placed one inch from the shoulder seam (11:59,67). Cadet airmen wear
metal insignia on the shirt or blouse collar, as previously described.
(NOTE: Information provided by the CAP personnel office at CAP National
Headquarters. A chart should be made for this item, no figure or
guidance exists in CAPM 39-1 concerning the wear of airmen insignia on
the pullover sweater.)

SCREEN ON SCREEN OPENS WITH A COLOR CHART SIMILAR TO FIGURE 6-20, CAPM
39-1.

NARRATOR: For all members who wear metal grade insignia on the epaulet.
a metal CAP cutout is placed halfway between the top of the grade
insignia and the bottom of the epaulet button.

A MALE AND FEMALE SENIOR MEMBER ENTER WEARING THE MALE AND FEM~ALE ~4
ALL-WEATHER COATS. I

NARRATOR: The male and female all-weather coats may be worn with all
the service uniforms including the service dress, all of the mess dress
uniforms and the fatigue uniform (11:14,19,26,34,37.45,49). The
all-weather coat is worn outdoors only. If the male service coat is
worn, the "sleeves should extend even with, or not more than. 1,,4 incri
beyond [the] service coat sleeves." (11:19). If the female service coat
is worn, '[the) Sleeves should extend 1/2 inch beyond the service coat
and length should be a minimum of 1/2 inch longer than [the] uniform
skirt." (11:34). Both males and females may wear the coat with the top
button unbuttoned. Senior member and cadet officer insignia are worn
the same as on the male, lightweight, blue jacket, on the epaulets.
five-eighths of an inch from the shoulder seam (11:62,68). Senior
member officers will wear a CAP cutout on both epaulets, centered
horizontally, and placed halfway from the top of the grade insicinia to
the bottom of the epaulet button as we saw on the male, lightweight.
blue jacket. Senior and cadet airmen wear a grade insignia on the right
collar and a CAP cutout on the left collar, centered horizontally, arndr
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one inch up from the bottom of the collar (11:59).

A SENIOR MEMBER MALE ENTERS WEARING THE BLUE RAINCOAT.

NARRATOR: The blue raincoat, as seen here, has been phased out ot the
Air Force uniform issue. It was replaced by the all-weather coat. It
your CAP supply still has the blue raincoat, it is authorized for wear
by both male and female members with all of the service, mess dress, or
fatigue uniforms (11:14,19,26,34,45,49). The raincoat is worn outdoors
only. All grade insignia and CAP cutouts are worn on the blue raincoat,
as they were on the all-weather coat.

A MALE SENIOR MEMBER ENTERS WEARING THE TOPCOAT.

NARRATOR: The topcoat, as seen here, has been phased out of the Air
Force uniform issue. It was replaced by the dual-function, ail-weather
coat. If your CAP supply still has the topcoat, it is authorized for
wear, by male members only with all of the service uniforms and by both
male and female members with the mess dress uniforms (11:14,19). The
topcoat is worn outdoors only. A CAP wing or region patch is placed on
the left sieeve in the normal location. All grade insignia and CAP
cutouts are worn on the topcoat, as they were on the all-weather coat.

A MALE SENIOR MEMBER ENTERS WEARING THE OVERCOAT.

NARRATOR: The overcoat may be worn with all male, service uniforms.
The overcoat is only used in extreme cold weather conditions and is not
readily available. However, if your CAP supply has an overcoat, it is
authorized for wear by male members only. A wing or region patch is
worn in the normal location on the left sleeve. Six 45-ligne CAP
buttons are required for the overcoat.

SCREEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE NINE.

- Comprehend the proper wear of CAP headgear.

-- Expiain the proper wear of the male service cap and the female
service hat.

-- Explain the proper wear of the blue, winter cap.

-- Explain the proper wear of the baseball cap.

Explain the proper wear of the stocking cap.

-- Explain tne proper wear of safety headgear

NARRATOR: Here are our oojectives and the types of headgear we are
going to look at in this portion of the uniform session.
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A MALE SENIOR MEMBER ENTER WEARING A SERVICE CAP AND A FEMALE SENiUk
MEMBER WEARING A SERVICE HAT ENTER AND THE CAMERA FOLLOWS AS THE
NARRATOR TALKS ABOUT EACH.

NARRATOR: The male service cap may be worn with all the male service
uniforms (11:17). Because of its significant cost, the service cap IS
usually replaced by the flight cap. As seen here, the service cap
requires two, screw-post, 25-ligne, CAP buttons. (Narrator takes the
service cap from the male senior member and unscrews one of the screw
post buttons, then displays it and the one on the opposite side.) The
large, CAP, service cap insignia is worn on the service cap (11:17). a.

The cap is worn squarely on the head, as seen here. (Narrator has
returned the hat to the male senior member, who put it back on.).
Because of the significant cost of this cap, the shade, weave, and
material does not have to match the rest of the service uniform (11:17).
The female service hat, as seen here, may be worn with all the female
service uniform combinations (11:31). The service hat is worn squarely
on the head and is worn with the white vinyl cover (11:27,31). Unless
authorized by the wing comm~ander, cadet officers may not wear theW
service cap or service hat (11:17,27). If authorized for wear, theW
large, cadet, service cap insignia will be worn on both the service cap
and the service hat (11:15,2Y). Cadet airmen do not wear the service
cap or hat (11:17,27). In wet weather, the male service cap may be worn

with a blue, or translucent vinyl, rain cover (11:17).

THE SERVICE CAP/HAT MODELS DEPART AND A MALE AND FEMALE SENIOR S5

LIEUTENANT COLONEL ENTER WEARING THE SERVICE CAP AND HAT, RESPECTIVELY.

NARRATOR: As seen here, male, senior member officers, in the grace of
lieutenant colonel and above, wear the service cap with lightning bolts, '.

cloud and dart design on the bill (11:15). Female senior member
officers wear a lightning bolts, cloud and dart design on a hat band as
seen here (11:27).

THE LIEUTENANT COLONEL SENIOR MEMBERS DEPART. A MALE AND FEMALE SENIOR
MEMBER ENTER WEARING THE ALL-WEATHER COAT AND THE BLUE WINTER CAP.

NARRATOR: This winter cap Is the same design for males and females. a

The blue winter cap may be worn with all the service uniform
combinations, provided a raincoat, all-weather coat, topcoat, overcoat
or parka is also worn (11:17,31). When worn by female members, the a-

wearers hair will not protrude below the front band of the cap (11:31). .

It is expected this cap will only be worn in severe cold weather.
Senior member and cadet officers wear a metal, regular-size, grade
insignia, centered on the front flap of the hat.

A SENIOR MEMBER ENTERS WEARING A FATIGUE UNIFORM WITH AN AUTHLUPIZE11
BASEBALL CAP.

NARPATOP: W nen authorized by the appropriate wing commandier, a r3:
ballI cap may ne worn with the fatigue uniform. iumpsuit, or ivinqa



clothing (11:37,86,90).

A SENIOR MEMBER ENTERS WEARING A FATIGUE UNIFORM WITH A STOCKING CAP.

NARRATOR: If conditions warrant, a squadron commander may authorize%
wear of a stocking cap, seen here, with the fatigue uniform. This cap%
is the dark-olue, U.S. Navy watch cap (11:17).

A MALE AND FEMALE SENIOR MEMBER ENTER WEARING SAFETY HEADGEAR.

NARRATOR: A protective helmet may be worn with any CAP uniform
combination, except the mess dress and blazer uniforms while operating
or riding on a motorcycle, or motor scooter (11:18,31). Safety headgear
may De worn with the fatigue uniform when accomplishing a mission which
requires this protection (11:37). Safety headgear may be authorized, by
the wing coxmander, for wear with the CAP jumpsuit as a normal uniform
item or for special activities (11:86). Now lets look at the CAP unique
uniforms.

SCREEN ON SCREEN FADES TO UNIFORM OBJECTIVES SLIDE TEN.

C .omprehend how to properly wear the CAP distinctive uniforms.

-Explain the proper wear of the CAP jumpsuit.

-Explain the proper wear of the CAP blazer uniform.

-Explain the proper wear of the CAP summer uniform.

-Explain the proper wear of CAP flying clothing.

NARRATOR: Here are our objectives for the CAP unique uniform segment.

A MALE AND FEMALE SENIOR MEMBER IN A CAP JUMPSUITS COME INTO CAMERA
RANGE. (NOTE: MALE MEMBER WITH A FLIGHT CAP AND FEMALE MEMBER WITH NO
HEADGEAR.)

NARRATOR: The first CAP unique uniform we will look at is the CAP 5.

jumpsuit. "The iumpsuit is an optional uniform which may be worn by
ooth cadet and senior members for flying activities or as an optional

utiliy un tocm " (1 :86)

The jumpsuit may also be authorized by the local commander tar
wear by cadets for classroom meetings or special purposes.
Special purpose activities include, but are not limited to,
drills. parades. tours of military installations, military
airlift, manning recruiting booths, participating in approved
tuncl-raisino activities, or any group situation where the basic
service uniform is not mandatory. (11:86)

NARPATi.'? MOVES TO THE. MALE SENiOR MEMBER IN THE JUMPSUIT. CANi'kA
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FOLLOWS AS HE DESCRIBES EACH INSIGNIA, EMBLEM OR BADGE. N.-
i

NARRATOR: The jumpsuit is a one piece uniform item. A wing or region
patch is worn on the left sleeve as previously explained, centered,
one-half inch down from the shoulder seam (11:86). A CAP tape is worn 5

above the left breast pocket (11:86). This tape is the same as the type
on the fatigue uniform and is worn in the same way. Furthermore, a
nametape of the same type is worn over the right breast pocket (11:86).
A three-inch diameter, cloth, CAP seal is worn on the right breast above
the nametape (11:86). "Cadet airmen will wear metal chevrons on the
right collar and a metal C.A.P. cutout on the left collar. Cadet
officers will wear the miniature officer grade insignia on the right er.
collar and the metal C.A.P. cutout on the left collar." (11:86). Cadets
are not authorized to wear cloth grade insignia and cutouts on the
jumpsuit (11:86). "Senior members will wear regular-size grade insignia
(cloth or plastic) centered horizontally on top of each shoulder with
[the) bottom edge of [the) insignia placed one-half inch from shoulder
seam." (11:86). Senior members will not wear CAP cutouts (11:86). CAP
aviation badges will be worn one-half inch above the Civil Air Patrol
Tape. Seniors will wear cloth CAP aviation badges and cadets will wear
metal. CAP aviation badges. A number of additional patches are
authorized for wear, for more information consult chapter 7, CAPM 39-1.
Males wear the flight cap and females, normally, wear the beret witn the
jumpsuit; however, headgear for females is optional with the jumpsuit.
Furthermore, wing commanders may authorize additional headgear for the
jumpsuit, see CAPM 39-1 for details. Males wear black socks and females
wear neutral hose. "Any type plain black shoe, boot, or loafer" may be
worn with the jumpsuit (11:86). "A long-sleeved, dark blue, turtle neck
shirt may oe worn under the jumpsuit." (11:86). Since the jumpsuit is
not an Air Force style uniform, any type cold-weather outergarment may ,.-
be worn with the jumpsuit. Senior members and new cadets not meeting
military--style grooming and fitness standards are authorized to wear the
jumpsuit with grade insignia.

THE JUMPSUIT MODELS DEPART. A MALE AND FEMALE SENIOR MEMBER IN CAP
BLAZER UNIFORMS ENTER CAMERA RANGE. CAMERA FOLLOWS AS THE NARRATOR
TALKS ABOUT EACH UNIFORM ITEM.

NARRATOR: "The CAP blazer uniform is encouraged for wear at social
occasions [and may be worn year-round]." (11:88), "The blazer uniform B
[is the only CAP uniform, which]. . . may be worn without restrictions %
on non--CAP occasions. . .", Provided, the activity does not bringV%
discredit upon the uniform (11:2,88). The blazer uniform and 4

accessories are available from the CAP bookstore.

CAMERA FOLLOWS THE NARRATOR TO THE SENIOR MEMBER IN BLAZER UNIFORM. 9.
CAMERA FOLLOWS AS HE DESCRIBES EACH ITEM.

NARRATOR: The men's blazer uniform consists of a dark blue flannei or
tropical worsted, two- or three-outton, single-breasted coat with two
lower patch pockets and an optional left breast pocket. The iarqe,

B-56

~ .- - .- -... -.-. - - - - - - . - . . .- U-

U - . "-. -]



front. coat buttons are CAP. 36-ligne buttons, and the coat has two or
three CAP 20--line buttons on the each sleeve. A large CAP crest is worn
on the left, centered, on the left breast, or if the coat has a breast I
pocket, centered, on the left breast pocket. A blazer nameplate, seen
here, is "Worn immediately above the left breast pocket or 1/2 inch
above the CAP crest if (the) blazer has no pocket." (11:88). (CAMERA
ZOOMS IN ON THE NAMEPLATE.) The blazer nameplate is black and has a
mounted CAP crest and miniature grade insignia. It is inscribed with
the member's last name and the members's wing or region. A white,
dress-type, shirt or white, turtleneck sweater is worn with this uniform
combination. The necktie will be a any conservative color, or a blue,
gray, or maroon blazer necktie with the CAP shield. The trousers are
"medium gray flannel, tropical worsted, or similar commercial blend.
full cut. straight hanging, pleated or unpleated, cuffed or uncuffea."
(11:88). Biack or dark blue socks, and black shoes complete this j
combination.

CAMERA FOLLOWS NARRATOR TO FEMALE SENIOR MEMBER. CAMERA ZOOMS IN AND
FOLLOWS AS THE NARRATOR DISCUSSES EACH UNIFORM ITEM.

NARRATOR: The female blazer uniform consists of a dark blue coat, the
same style and material as the male coat. The CAP crest is mounted in
the same position as on the male coat (11:88). A blazer nameplate is
Worn immediately above the left breast pocket or above the crest it the
Dlazer nas no pocket." (11:88). A "white, simple-design blouse without
rutfles or excessive ornamentation," or "a plain white sweater sheii ,

or turtleneck sweater may also oe worn." (11:88). A medium-gray skirt
or slacks are worn (11:88). The skirt can be either a straight or _

A-line style without pleats. The slacks should have straight legs and
not be tapered or have bell bottoms. The slacks may be cuffed or
uncuffed. Both the skirt and slacks will be made of a flannel, tropical
worsted, or similar commercial blend material. Neutral hose and black
tailored pumps or black leather loafers complete the combination.

CAMERA FOLLOWS NARRATOR TO A TABLE AND ZOOMS IN ON THE INSIGNIA AS HE
DISCUSSES EACH ONE.

NARRATOR: The following badges or devices are authorized on either the
male or female blazer uniform. If authorized a chaplain specialty
insignia, the member may wear it one-half inch above the nameplate. FAA
pilot proticiency wings may be worn on the left lapel or as a tie tac on
the male blazer uniform. One of the following lapel pins are authorized
on either lapel of the blazer uniform, National Staff College, Reqion
3tatt College, or international Air Cadet Exchange lapel pins or the
National Search and Rescue School "Seagull." Next lets look at the CAP
summer uniform.

BLAZER UNIFORM MODELS DEPART. A MALE AND FEMALE SENIOR MEMBER IN THE

CAP 6UMMER UNIFORM ENTER CAMERA RANGE.

NARRATUR: If you take the male CAP blazer uniform or the female oazer
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uniform with slacks, remove the blazers and add a dark blue "Guayabera"
type shirt; you have the CAP summer uniform. A blazer nameplate is worn
immediately above the left breast pocket (11:88). The summer uniform is
worn unoer the same conditions as the blazer uniform.

SUMMER UNIFORM MODELS DEPART. A MALE AND FEMALE IN FLIGHT SUITS ENTER p.

CAMERA RANGE. CAMERA FOLLOWS AS THE NARRATOR DISCUSSES EACH ITEM.

NARRATOR: Wear of flight clothing is the same for males and females.
All CAP members flying in CAP corporate aircraft will wear a CAP uniformS.
(11:90) Furthermore, all CAP members flying in member-owned aircraft.
while being used on a CAP flight activity, will wear a CAP uniform
(11:90). The service uniform, utility or fatigue uniform, the CAP
jumpsuit, the CAP blazer or summer uniforms, an Air Force style flight
suit, a CAP flight suit, and the CAP flying/recreational uniform meet
these requirements. "The [CAP flight] suit is made of NOMEX in a royal
blue color and is similar in design to the CAP jumpsuit. The primary
difference is the addition of map pockets, long sleeves, and velcro
takeups on the wrists and ankles." The CAP flight suit can be purchases
from the CAP Dookstore. Only the following badges, insignia and devices
will be worn on the CAP flight suit or an Air Force style fliqht suit.
"A leather patch, [as seen here,] with name, grade, and. . . (CAP
aviation badge is worn,] centered on the left breast pocket." (11:0).
A three-inch diameter, cloth, CAP seal is worn "on [the] right breast
directly opposite the leather name patch." (11:90). A two-inch oy three
and one-half-inch, ". . . cloth American flag emblem with gold border

[is worn on the left shoulder,] one-half inch below the shoulder
seam." (11:92). Normally a wing or region patch is worn one-half inch
down on the right shoulder, however, this may be also be any authorized
patch of the member's choice (11:92). An optional, emergency services
patch may be worn on the right breast pocket or corresponding position
(11:92). New senior members and cadets with no grade wear a CAP cutout
on both collars. Cadet airmen wear a metal, grade insignia on the right
collar and a CAP cutout on the left collar (11:92). Cadet officers wear
miniature, metal, officer, grade insignia on the right collar and a
metal, CAP cutout on the left collar (11:92). Senior member officers
will wear regular-size, plastic-encased, grade insignia centered
horizontally on [the] top of each shoulder with [the bottom] eage of
[the] insignia placed one-half inch from [the] shoulder seam. Senior
member officers will not wear cutouts (11:92). If a flight jacket is
worn. grade insignia is optional. If grade insignia are worn, they will
be the same type as worn on the flight suit and the CAP seal must be
centered on the right breast (11:92). The member has the option of
wearing the same patches on the flight jacket as on the flight suit.
"Senior members not meeting military-style grooming and fitness
standards and new cadets not meeting military-style grooming standards
are authorized to wear the CAP flight suit with grade insignia or the
Air Force style flight suit without grade insignia." (11:92).

FLIGHT SUiT MODELS DEPART. A SENIOR MEMBER IN THE CAP FLYING'
RECREATIONAL UNIFORM ENTERS CAMERA RANGE.
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NARRATOR: The CAP flying/recreational uniform is an optional
recreational activity uniform for all male and female memoers of CAP
regardless of grade. It consists of a navy blue knit shirt with CAP
seal in silver or gold lettering, or a white shirt with the CAP seal in
blue lettering and gray slacks. These uniform items are available from
the CAP bookstore.

SENIOR MEMBER DEPARTS. CAMERA FOCUSES ON THE NARRATOR.

NARRATOR: Well, that completes our look at the uniforms of the Civil
Air Patrol. Let's take a break and we'll do a uniform summary at the
beginning of the next section. Your local instructor will tell you when
to return.

FADE TO BLACK.
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PROPOSED VIDEO TAPE SCRIPT PAPT IVI :AMEPA DIRECTED ON T'HE NARRATOR.

NARRATOJR: Welcome back. During this session, we are going to go
:nroug. an interim summary on CAP uniforms and then look at the customs
i~ld courtesies extended between those members in uniform. We 1
continue with the cadet and senior member training programs, senior
rnemner resporsicilities when dealing with cadets, a quick look at CAP
puolicat ions 3and a short review of the CAP insurance program. We'll
camplete th~s course with a final summary.

SCREEN ON SCREEN OPENS WITH UNIFORM INTERIM SUMMARY CHART ONE.

CAP UJI FORM1S

~. FPMS GENERAL

-- AP .AEMBERS AUTHORIZED TO WEAR THE UNIFORM. NOT REQUIRED TO

- uNir~jPMS REQUIRED

(,AP AiRCPEW MEMBERS IN CORPORATE AIRCRAFT

- 'AP AIPCREW MEMBERS IN MEMBER-OWNED AIRCRAFT ON CAP MISSION

ThiOSE SENIOR MEMBERS WHO CONDUCT THE CADET PROGRAM

SL.IC NIFOPMS

-~>-FUNI FORMS WITH CAP EMBLEMS. BUTTONS. INSIGNIA. AND BADGES

X;3MiEPS WEARING SERVICE UNIFORMS EXPECTED TO MEE!' CAP GROOMING
AND WEIGHT STANDARDS

,[KMS SUCH AS JEWELRY. COMBS, WRITING INSTRUMENTS, AN4D
~NOLSSESMAY NOT BE WORN EXPOSED ON THE SERVICE UNIFORMS

MKiCOF SHADES AND MATERIALS IN SERVICE COATS VERSUS TRU~rRS

_;irI:PTiS'SLACKS IS NOT AUTHORIZED

SCR N As:E FADES TO UNIFORM INTERIM SUMMARY CHART TWO.

CAP UNIFORMS CONTINUED

V 17M M BASIC UNI1FORM

L'* Gi" :A.P WITH CAP FLIGHT CAP INSIGNiA
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WHITE T-SHIRT

LIGHT-BLUE, SHORT-SLEEVE EPAULET SHIRT WITH WING/REGION
PATCH. GRADE INSIGNIA, BLUE CAP THREE-LINE NAMEPLATE. AND
CAP CUTOUTS (IF REQUIRED)

--AERONAUTICAL BADGE AND CHAPLAIN SPECIALTY BADGE REQUIRED
IF AUTHORIZED

--BLUE BELT WITH SILVER BUCKLE, METAL TIP TO THE LEFT

--DARK BLUE, SERVICE TROUSERS

--PLAIN. BLACK SOCKS

PLAIN, BLACK, ROUNDED-TOE, LOW QUARTER, SHOES

SCREEN ON SCREEN FADES TO UNIFORM INTERIM SUMMARY CHART THREE.

CAP UNIFORM CONTINUED

-FEMALE MINIMUM BASIC UNIFORM

FLIGHT CAP WITH FLIGHT CAP INSIGNIA

--LIGHT BLUE, SHORT-SLEEVE, STANDARD-LENGTH OVERBLOUSE WITH
EPAULETS AND TIE TAB QR LIGHT BLUE, SHORT-SLEEVE,
LONG-LENGTH OVERBLOUSE WITH EPAULETS AND TIE TAB OR LIGHT
BLUE, SHORT-SLEEVE, CONVERTIBLE COLLAR BLOUSE WITH
EPAULETS, WITH OR WITHOUT TAB

--WING/REGION PATCH, LEFT SLEEVE, CENTERED, 1/2 INCH DOWN
FROM THE SHOULDER SEAM

BLUE THREE-LINE NAMEPLATE

-- -- STANDARD-LENGTH AND LONG-LENGTH OVERBLOUSE, RIGHT
SIDE, CENTERED BETWEEN THE FLY FRONT AND THE ARM SEAM
11/2 TO 2 1/2 INCHES BELOW THE TIE TAB, HORIZONTAL

WITH THE GROUND

---CONVERTIBLE-COLLAR BLOUSE. RIGHT SIDE, CENTERED
BETWEEN THE BUTTON AND THE ARM SEAM, NOT LOWER THAN
THE FIRST BUTTON OR HIGHER THAN 1 1/2 INCHES ABOVE THE
FIRST BUTTON

--OVERBLOUSE OR BLOUSE WILL HAVE WING/REGION PATCH, CAP BLUE
THREE-LINE NAMEPLATE, GRADE INSIGNIA, AND CAP CUTOUTS (IF
REQUIRED).

AERONAUTICAL BADGE AND CHAPLAIN SPECIALTY BADGE REOUIRED
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* IF AUTHORIZED

--BLUE BELT WITH SILVER BUCKLE, METAL TIP TO THE RIGHT
(ONLY IF BELTED SKIRT IS WORN)

--DARK BLUE SERVICE SKIRT OR DARK BLUE SERVICE SLACKS

NEUTRAL. DARK BROWN, OR DARK BLUE. UNPATTERNED, NYLON HOSE
OR BLACK SOCKS (IF OXFORDS AND SLACKS ARE WORN)

BLACK PUMPS (HEEL NOT HIGHER THAN 2 1/2 INCHES OR LOWER
THAN 1 INCH) OR BLACK OXFORDS (HEEL NOT HIGHER THAN 1 P '2
INCHES) NOTE: BLACK LOAFERS AUTHORIZED FOR CADETS ONLY

SCREEN ON SCREEN FADES TO UNIFORM INTERIM SUMMARY CHART FOUR.

* CAP UNIFORMS CONTINUED

-MALE SERVICE DRESS VERSUS MINIMUM BASIC UNIFORM

ADD DARK BLUE NECKTIE

-- ADD DARK BLUE SERVICE COAT WITH GRADE INSIGIlA, CAP
CUTOUTS, AND CAP BLUE THREE-LINE NAMEPLATE (PLACED AS ON~
SHIRTS) NOTE: ULTRAMARINE BLUE BRAID ON SLEEVES FOR SENIOR
MEMBER OFFICERS 3 INCHES UP)

--CAP CUTOUTS, PLACED APPROXIMATELY HALFWAY UP THE FRONT
LAPEL SEAM, RESTING ON, BUT NOT OVER IT (BOTH LAPELS)

--- AUTHORIZED RIBBONS. AERONAUTICAL BADGE AND CHAPLAIN
SPECIALTY INSIGNIA REQUIRED

SCREEN ON SCREEN FADES TO UNIFORM INTERIM SUMMARY CHART FIVE.

CAP UNIFORMS CONTINUED

-FEMALE SERVICE DRESS VERSUS MINIMUM BASIC UNIFORM

--DARK BLUE TAB REQUIRED ON CONVERTIBLE-COLLAR BLOUSE

--ADD DARK BLUE SERVICE COAT WITH GRADE INSIGNIA. CAP
CUTOUTS, AND CAP BLUE THREE-LINE NAMEPLATE (ULTRAMARINE
BLUE BRAID ON SLEEVES OF THE BLAZER-STYLE SERVICE COAT FOR
SENIOR MEMBER OFFICERS 2 1/2 INCHES UP) NOTE: ONLY THE
BLAZER-STYLE COAT CAN BE WORN WITH SLACKS

U'--- BLUE THREE-LINE NAMEPLATE

---BLAZER STYLE SERVICE COAT. RIGHT SIDE. CENTERED
BETWEEN THE LAPEL AND THE ARM SEAM, I TO 2 INCHES
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HIGHER THAN THE TOP BUTTON. HORIZONTAL WITH THE GROUNL,

SEMIBOX-STYLE SERVICE COAT, RIGHT SIDE. CENTERED
BETWEEN THE LAPEL AND THE ARM SEAM, 2 TO 2 1 2 INCHES 0.
ABOVE THE BUTTONS, HORIZONTAL WITH THE GROUND

CAP CUTOUTS

BLAZER-STYLE SERVICE COAT, PLACED APPROXIMATELY
HALFWAY UP THE FRONT LAPEL SEAM. RESTING ON. BUT NOT
OVER IT (BOTH LAPELS)

SEMIBOX-STYLE SERVICE COAT, CENTERED HORIZONTALLY ON
BOTH LAPELS. ONE INCH UP FROM THE NOTCH IN EACH LAPEL

AUTHORIZED RIBBONS, AERONAUTICAL BADGE AND CHAPLAIN
SPECIALTY INSIGNIA REQUIRED

SCREEN ON SCREEN FADES TO UNIFORM INTERIM SUMMARY CHART SIX.

CAP UNIFORMS CONTINUED

- AWARDS AND DECORATIONS

-- MALES - CENTERED OVER LEFT POCKET RESTING ON BUT NOT OVER THE
TOP SEAM ON ALL SERVICE UNIFORM SHIRTS OR SERVICE COA.

-- FEMALES - LEFT SIDE OF SERVICE BLOUSE, OVERBLOUSE, OR SERVICE
COAT ON AN IMAGINARY LINE EVEN WITH THE BASE OF THE NAMEPLATE.

-- ORDER OF PRECEDENCE - CAPM 39-3 QR CAPM 39-1

- BADGES AND DEVICES

-- AERONAUTICAL BADGES

--- WITHOUT RIBBONS, 1/2 INCH ABOVE. LEFT POCKET (MALES) OR
1/2 INCH ABOVE LINE EVEN WITH BASE OF NAMEPLATE (FEMALES)

--- WITH RIBBONS. 1/2 INCH ABOVE RIBBONS

SPECIALTY INSIGNIA

WITHOUT RIBBONS. 1:2 INCH ABOVE POCKET, AERONAUTICAL WOULD
THEN BE 1/2 INCH ABOVE SPECIALTY BADGE, EXCEPT CHAPLAIN
SPECIALTY INSIGNIA WHICH WOULD BE REVERSED

WITH RiBBONS, 1/2 INCH ABOVE RIBBONS, AERONAUTICAL WOULD
THE BE 112 INCH ABOVE, EXCEPT CHAPLAIN SPECIALTY "NS"GNIA
WHICH WOULD BE REVERSED
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SCREEN ON SCREEN FADES TO UNIFORM INTERIM SUMMARY CHART SEVEN.

CAP UNIFORMS CONTINUED
rI

UTILITY OR FATIGUE UNIFORMS

-- MALE UNIFORM STYLE ONLY.

- CLOTH NAMETAPE ABOVE RIGHT POCKET

-- CLOTH "CIVIL AIR PATROL" TAPE OVER LEFT POCKET

-- WING PATCH ON SHIRT, LEFT SLEEVE, CENTERED, 1i,2 INCH DOWN FPOM
SHOULDER SEAM

DRESS UNIFORMS

-- VERY EXPENSIVE

-- 1OT 'REQUIRED', APPROPRIATE CIVILIAN CLOTHING ACCEPTABLE.

OUTERGARMENTS ARE OPTIONAL

-OPTIONAL HEADGEAR IS AVAILABLE

SCREEN ON SCREEN FADES TO UNIFORM INTERIM SUMMARY CHART EIGHT.

CAP UNIFORMS CONTINUED .5

- CAP DISTINCTIVE UNIFORMS .

GROOMING AND WEIGHT STANDARDS REQUIRED

--- AIR FORCE STYLE FLIGHT SUIT WITH GRADE INSIGNiA

-- GROOMING AND WEIGHT STANDARDS NOT REQUIRED

--- JUMPSUIT WITH GRADE

--- CAP FLIGHT SUIT WITH GRADE INSIGNIA

BLAZER UNIFORM

--- SUMMER UNIFORM 2'

FLYING/RECREATIONAL UNIFORM
,

NARRATOR WALKS THROUGH EACH OF THE INTERIM REVIEW SLIDES USING THE MALE
AND FEMALE MODELS AS HE QUICKLY REVIEWS EACH UNIFORM ITEM. .-

'.,

SCREEN ON SCREEN OPENS UP SHOWING A CADET APPROACHING A SENIOR MEMBER
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OUTDOORS. THE CADET EXECUTES A BRISK SALUTE AND THE SENIOP MEMBER
RETURNS IT - RUNNING TIME APPROXIMATELY 20 SECONDS.

(NARRATOR:) Whenever you wear a military-style CAP uniform you
will be expected to use the same customs and courtesies used by
active duty personnel. While there is no enforcement of
military customs by and between CAP members, these practices
are important for maintaining unit integrity and discipline,
and for maintaining cordial relations between CAP and the
military. (32:18).

SCREEN ON SCREEN FADES TO OBJECTIVE CHART ONE.

- Comprehend the courtesies extended by the junior to a senior
officer.

* - Comprehend the proper procedure for saluting.

-Explain the reasons for saluting other CAP and military
members.

-Demonstrate a properly executed salute.

-Explain the proper procedure for showing respect to the United
States flag, indoors and outdoors.

-Explain the proper conduct when the national anthem is played
while in uniform.

-Know the proper placement and display of the United States flag.

SCREEN ON SCREEN FADES TO A COLOR GRADE INSIGNIA CHART SUCH AS FIGURE
6-1 CAPM 39-1. BUT WITH ONLY THE LARGE SIZE INSIGNIA AND NO SIZES OR
DESCRIPTIONS.

NARRATOR: Many of the military-style courtesies used by military
personnel are merely "an acknowledgement . . . of the relationship
between a junior and a senior in the grade structure." (32:18). From
our previous look at the CAP grade structures, you recognize these as
the senior member officer grades. In this structure the flight ofticer
is junior to the technical flight officer, who is junior to the senior
flight officer, who is junior to the second lieutenant, who is junior to
the first lieutenant, who is junior to the captain and so on. Senior
member airmen or new members with no grade are junior to all of these
officer grades. This is exactly as it is in the Armed Forces. However,
CAP has one additional wrinkle. all cadet members are Considered junior
to all senior members. Lets look at some of the courtesies extended by
the junior to the senior.

* SCREEN ON SCREEN FADES TO THE SAME SALUTING VIDEO SHOWN AT THE BEGINNING
OF THIS SECTION AND THEN FADES TO A FRONT SHOT OF A MALE CAP MEMBER. AT
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EASE, COMING TO ATTENTION AND EXECUTING A PROPER SALUTE. THE VIDEO
FREEZES WHEN THE SALUTE IS AT THE EYEBROW. WHEN THE NARRATOR TALKS ABOUT
SEEING THE SALUTE AGAIN, THE PICTURE FADES AND STARTS AGAIN IN SLOW
MOTION, ONCE AGAIN FREEZING AT THE APPROPRIATE TIME/S. (ENSURE THE
DEMONSTRATOR EXECUTES AN EXCELLENT SALUTE!) THE SECOND TIME THE ENTIRE
SALUTE WILL BE ACCOMPLISHED, INCLUDING THE RETURN OF THE HAND TO THE

* DEMONSTRATORS SIDE.

NARRATOR: The most common courtesy extended by the junior to the senior
is the salute. Senior member airmen salute senior member officers but
do not salute higher ranking airmen. Junior otficers salute all higher
ranKing officers and cadets salute all senior members. The hand salute

* is used ". . . both as a greeting and a symbol of mutual respect."
(31:11-40). This form of greeting dates back to the middle ages when
knights in armor raised their empty hands or uncovered their visors in

friendship." (31:11-40). You just saw the salute in action, let's look
at it again and describe the movements as they occur. First, in order
to execute a salute "you must be sitting or standing at attention OR
marching.' (32:19). If you are at ease, as seen here, (VIDEO FLASHES
BACK TO THE DEMONSTRATOR WHEN AT EASE AND FREEZES) you must first
come smartly to attention." (32:19). (THE VIDEO RUNS UNTIL THE
DEMONSTRATOR IS AT ATTENTION AND FREEZES, THEN RUNS AS THE NARRATOR
DESCRIBES THE SALUTE MOVEMENTS AND FREEZES AT THE TOP OF THE SALUTE.
THE VIDEO STARTS AGAIN AS THE NARRATOR DESCRIBES THE ONE COUNT DROP OF

5-.THE HAND.)

Next, your right hand is raised smoothly and directly until the
middle finger touches either the brim of your hat or your
eyebrow, above and slightly to the right of your eye, with the
hand heid flat and facing the ground. If you are wearing
glasses, your [middle] finger should just touch the right
corner of the frame. Notice that the upper arm is held
norizontai to the ground, and the elbow is slightly forward of
the body; you don't have to strain to keep your arm in perfect
line with your shoulders. ... The salute is concluded by

5- returning your hand smoothly to your side in a [singleI motion.
A verbal greeting like 'good morning, sir." (or 'good
afternoon, Ma'am.J should accompany the salute when
appropriate. (32:19).

SCREEN ON SCREEN FADES TO A VIDEO OF A JUNIOR OFFICER PASSING A SENIOR
OFFICER. THE CAMERA HOLDS ON THE JUNIOR OFFICER AS HE EXECUTES A
SALUTE, THEN PANS TO THE SENIOR WHO RETURNS IT AND DROPS HIS HAND. THEN
PANS BACK TO THE JUNIOR WHO DROPS HIS HAND.

NARRATOR: "In saluting between members, the junior initiates the
salute, and n~olds it until the senior returns it. The senior will not
hold the salute, but will simply raise then lower the hand." (32:19).

- SCREEN ON SCREEN FADES TO A VIDEO OF A CADET SALUTING A SENIOR MEMBER. A
CAP UFFICER SALUTING A SENIOR CAP OFFICER, AND AN AIR FORCE NCO SALUTING
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A CAP OFFICER (APPROXIMATE TIME 4-6 SECONDS EACH). THE VIDEO CONTINUES
WITH A CAP OFFICER SALUTING AN AIR FORCE OFFICER AND IF POSSIBLE. A CAP
OFFICER SALUTING A SENIOR RANKING ALLIED OFFICER. THESE OFFICERS SHOULD
BE READILY AVAILABLE ON ONE OF THE AIR UNIVERSITY SCHOOL STAFFS DR AT
THE INTERNATIONAL OFFICERS SCHOOL.

NARRATOR: "As a CAP officer you will be trading salutes with three
primary groups: CAP cadets, other CAP senior members, and active duty
military personnel." (32:19). Cadets should salute higher ranking cadet
officers and all uniformed senior members (32:19). "Improper return of
a cadet s salute is a breach of courtesy and sets an extremely bad
example." (32:19). As uniformed members of the USAF auxiliary, CAP
members salute senior Air Force officers, senior officers of the US
Armed Forces and senior officers of friendly foreign nations. (32:19).
This means a CAP captain would salute a Marine Corps major, who woula
return it. Armed Forces enlisted personnel are not reur to salute
CAP officers: however, almost all of them will. Therefore, it is
extremely important to smartly return the salute and exchange greetings.
On a military installation, you are representing the Civil Air Patrol
and your behavior should reflect favorably on the organization. It is
important to understand that "CAP members do not have to salute eaci
other. . . . The practice of (this) military courtesy then, is just a
custom which Civil Air Patrol members have found to be a desirable one
ever since CAP was formed." (31:11-39).

In your CAP uniform, you represent the U.S. Air Force as a
member of its official auxiliary . . . . (As such) no CAP
member of any rank has any right to require a military person
to do anything. Only military people may order other military
people to do things. And conversely, military people cannot
order members of the Civil Air Patrol to do anything. Military
do not order civilians.

One exception to this rule exists. CAP members are not subject to the
Uniform Code of Military Justice as military members are; however.
security police, on a military installation, have the power to enforce
the law. This gives them the right to arrest, and hold for trial by
federal magistrate, any civilian who breaks the law on a military
installation qr reservation. The Air Force and its auxiliary are a
team. Mutual cooperation and respect will go a long way to solve any
problem between our two organizations. So far very, very few probems
in this area have occurred and we include it in this course only to make
you aware of your status, thereby attempting to avoid any future
misunderstandings. This is just common courtesy. CAP's chain of commandl
will direct CAP personnel and the military chain of commano will direct
military personnel.

SCREEN ON SCREEN FADES TO A CADET OFFICER REPORTING TO HIS SQUADRON
COMMANDER IN HIS OFFICE - RUNNING TIME APPROXIMATELY 12 SECONDS. THEN
CUT TO A CLIP OF THE "NO HAT" AREA OUTSIDE OF THE ACSC AUDITORIUM DURING
A BREAK, AN OUTDOOR SALUTE EXCHANGE, AN OUTDOOR EXCHANGE WITH JUNIOR
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CARRYING A LARGE PACKAGE AND ONLY GIVING A VERBAL GREETING, A CAP MEMBER
SALUTING A GENERAL OFFICER IN A STAFF CAR, AND A CLOSE UP OF A C-21 WITH
A GENERAL OFFICER PLATE MOUNTED ON IT. AS THE NARRATOR TALKS ABOUT
THESE AREAS. EACH CLIP IS RUN - SHORT AND SWEET - 4-6 SECONDS MAXIMUM
PER CLIP.

NARRATOR: Here we see a cadet officer reporting to his squadron
commander. (VIDEO RUNS WITH SOUND.) Salutes are not exchanged indoors

.1...except when formally reporting to a senior officer.,, (32:19).
'Indoors includes outdloor locations which have been designated as -no

nat' areas." This "no hat" area is outside the Air Command and Staff
college auditorium at Maxwell AFB, Alabama.

Outdoors, you should salute on recognizing a senior officer.
It not practical to prescribe an exact distance, but it is
rarely over 30 feet. People carrying articles in both hands
which cannot be transferred to the left hand do not saluteL.J
Out offer a verbal greeting. . . .Other situations outdoors
involve vehicles and aircraft. When high ranking military
officers ride in military transportation, usually general
officers or installation commanders, their (grade] insignia may
be displayed on the vehicle, and military and CAP personnel are
expected to salute, holding the salute until the vehicle
passes. (32:20).

NARRATOR: If you should pass an aircraft with a general officer's grade
insignia in the aircraft window, you should salute the aircraft and
proceed with your mission.

SCREEN UN SCREEN FADES, CAMERA FOCUSES ON THE NARRATOR.

NARRATOR: .. . Senior officers should always be addressed using "sir"
or "ma am' or oy their rank or title." (32:20). You iocal instructor
will now stop the tape and let each of you practice a salute. -

FADE TO BLACK, CAMERA RETURNS TO NARRATOR AFTER 5 SECONDS.

NARRATOR: Now that you know how to execute a proper salute this
completes our short look at courtesies to people. Now let's take a look
at the courtesies extended by CAP personnel to the United States flag
and the national anthem.

VIDEO, WITH SOUND, OF A CAP MEMBER WALKING IN ACADEMIC CIRCLE, THE
NATIONAL ANTHEM IS HEARD, THE MEMBER STOPS FACES THE MUSIC AND SALUTES-
RUNNING TIME 5-6 SECONDS. IF POSSIBLE FOLLOW WITH CIVILIANS IN THE
PICTURE WITH AND WITHOUT HATS. FINALLY, SHOW A CAP MEMBER SALUTING A
U.S. FLAG IN A PASSING COLOR GUARD.

NARRATO)R: Heue, we see a senior member extending the proper courtesy to
the national anthem. If ou~coors, in uniform, and the anthem is oeing
played, you should stop, turn, and face the flag, or the music if th~e
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flag is not visible, and salute. The salute is held until the anthem is
completed (32:20). If you are not in uniform and are not wearing a hat,
you do the same as if in uniform, except salute, instead you should
place your right hand over you heart (32:20). If not in uniform and
wearing a hat, you face the flag or music and hold your hat over your
heart with your right hand until the anthem is finished. If in uniform
when the colors are being carried past you, as in a parade, you salute
when the flag is about six paces from you and hold it until the flag is
about six paces past you (32:20).

SCREEN ON SCREEN VIDEO FADES TO A GROUP OF CAP MEMBERS, AT ATTENTION,
RECITING THE PLEDGE OF ALLEGIANCE, INDOORS.

NARRATOR: At wing and region CAP conferences, CAP members will often
say the Pledge of Allegiance. CAP members, in uniform, stand at
attention and recite. Those members in civilian clothes place their
right hand over their heart and recite. CAP members in uniform do not
salute, but only stand at attention.

SCREEN ON SCREEN FADES TO AN AUDITORIUM SETTING WITH THE AMERICAN FLAG
ON THE LEFT SIDE AND A CAP FLAG ON THE RIGHT SIDE OF THE STAGE. THE
PICTURE FREEZES. AS THE NARRATOR DISCUSSES PLACEMENT, THE PICTURE FADES
TO A CAP COMMANDER IN HIS OFFICE WITH THE US FLAG ON THE LEFT SIDE OF
HIS DESK AND THE SQUADRON FLAG ON THE RIGHT SIDE.

NARRATOiP: The United States flag always holds a place of honor when it
is displayed. When displayed, the US flag is always displayed to the
audience s left as seen here; the CAP flag would be placed on the right.
When displayed in an office, the US flag continues to hold the left
position when viewed or to the commnander's right as he sits at the desk.
Any other questions concerning the display of the US flag can be found
in CAPR 900-2 (27:7-8). This completes our quick review into the V

customs and courtesies expected of uniformed members of CAP. If you
intend to work with cadets, I recommiend you review CAPM 50-3, The
Leadership Laboratory Manual, Volumes one and two. These manuals will1
provide a wealth of information on CAP drill and ceremonies. Let's
continue with a look at the cadet training program.

SCREEN ON SCREEN FADES TO OBJECTIVE CHART TWO.

- Know the five phases of the cadet achievement program.

- Know how a cadet progresses through the achievement program.

- Know aoaut the cadet activity program.

NARRATOP: The cadet achievement program is divided into five pnases.

SCREEN ON SCREEN FADES OUT. CAMERA FOCUSES ON THE NARRATOR.
NARRATJR USESi A LARGE SIZE VERSION OF FIGURE 2-1, CAPM 50-16 As HE
REFERS TO THE PROGRAM. THE CAMERA FOLLOWS BY ZOOMING IN ON THE PO~iION
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OF THE CHART HE IS DESCRIBING.

NARRATOR: The introductory phase is called the motivational phase.

During this phase, the cadet is not expected to conform to the grooming
standards and is not expected to own a uniform. It is a period for a
new cadet to see what CAP is, and for CAP to generate his interest in
tne program. This phase can last up to 90 days, during which the cadet
is briefed on CAP grooming standards and uniform requirements. (17:6).
This phase is optional and when a new cadet makes a formal membership
application, ne can start the first training phase. Each training pnase
of the cadet program is broken into five main areas: Leadership
Laboratory to teach the new cadet the basics of uniforms, drill and
ceremonies, Physical Fitness using a timed, one-mile run to improve
physical capabilities, Aerospace Education to introduce the cadet to
aerospace subject areas and later to staff positions, Moral Leadership
to challenge the cadet to think about the moral aspects of current
issues, and finally the Activities portion of the program to stimulate,
entertain and educate.

SCREEN ON SCREEN OPENS WITH A VIDEO OF A CADET SQUADRON CONDUCTING BASIC
DRILL INSTRUCTION FOR NEW CADETS - RUNNING TIME 22 SECONDS.

Phase I or the Beginning Phase has only one achievement and is designed
to facilitate the cadets complete entry into the cadet program. A cadet
cannot complete Phase I until: he meets the dress and grooming®r
standards, can run one mile in 11 minutes, completes the first exam in
the leadership laboratory series, and attends the moral leadership and
act ivity sessions for that training period. Upon successful completion
of this phase, the cadet is promoted to cadet airman (17:7-8).

SCREEN ON SCREEN FADES TO NARRATOR WHO INDICATES PHASE 11 ON THE CADET
PROGRAM CHART. A SCREEN ON SCREEN OPENS WITH A SCENE OF A CADET, OR
GROUP OF CADETS NEAR A CIVIL AVIATION AIRCRAFT RECEIVING INSTRUCTION ON
THE PRINCIPLES OF FLIGHT AND SWITCHES TO A CADET ON A COMPUTER RUNNING
THE FAA AVIATION SCIENCE PROGRAM "PRINCIPLES OF FLIGHT." THE VIDEO
CONTINUES WITH A CLIP OF CADETS RUNNING THE MILE RUN, A VERY SHORT LARGE
GROUP DRILL SESSION OR DRILL TEAM, A MORAL LEADERSHIP DISCUSSION. TWO OR
THREE ACTIVITIES, AND FINALLY A CADET BEING PRESENTED THE BILLY MITCHELL
AWARD - RUNNING TIME ONE MINUTE 10 SECONDS.

NARRATOR: Phase 11, or the Learning Phase of the cadet program consists
of six achievements resulting in promotions from cadet 1st class through
cadet flight officer. In achievement number two, the cadet starts his
aerospace education program in the book Horizons Unlimited and will have
completed this study by the end of Phase 11. Each achievement has an
exam on a portion of this book, with a timed, comprehensive, closed
book, exam in achievement seven. The physical fitness program continues
with the mile run requirement decreasing from 11 minutes for achievement
two, to eight minutes for achievement seven. Leadership laboratory
continues with exams and/or performance tests for each achievement. The
goal is to encourage the cadet to know about drill and ceremonies as it
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applies to him, but also to develop his leadership talents. As he
increases in rank, the cadet is expected to lead by example, to drill a
few cadets, to drill a flight and as time progresses maybe even drill
the entire cadet squadron. During this period, attendance and
participation in most of the moral leadership, and activities programs
is also required (17:7-8). During phase II the cadet must attend a CAP
encampment. An encampment is normally a two week stay on an Air Force
or other federal installation to permit cadets: to apply the knowledge
they have gained in the cadet program to a practical situation, to
continue to develop the potential for aerospace leadership in an actual
aerospace environment, and to develop a better understanding of the CAP

* mission and CAP mission capabilities (17:29). Upon successful completion
of phase 11 the cadet is awarded the Billy Mitchell award, becomes
eligible to apply for CAP scholarships, and is eligible for many of
CAP's national-level, special activities. This is no mean feat. The
Air Force considers this award so important that if a cadet who has
earned this award enlists in the Air Force, he is awarded the grade of
airman first class (17:8).

SCREEN ON SCREEN FADES. CAMERA FOCUSES ON THE NARRATOR WHO POINTS TO
PHASE III ON THE CADET PROGRAM CHART. SCREEN ON SCREEN OPENS WITH A
COLLAGE OF CADET OFFICER ASSIGNMENTS IN PHASE 111, MILE RUN, A CADET
OFFICER INSTRUCTING CADETS IN DRILL, A CADET OFFICER LEADING A MORAL
LEADERSHIP DISCUSSION, AND TWO OR THREE ACTIVITIES, ENDING WITH THE
PRESENTATION OF AN AMELIA EARHART AWARD - RUNNING TIME ONE MINUTE 30
SECONDS

NARRATOR: Phase 111, or the Leadership Phase of the cadet program
consists of four achievements resulting in promotions from cadet second
lieutenant through cadet captain. During this phase, aerospace
education is replaced by four exams on the staff duty analyses of four
squadron staff positions: the flight commander, the public affairs
officer, the logistics officer, and the operations officer. The
physical fitness program continues with the mile run requirement
remaining at a constant eight minutes. The leadership laboratory
continues with exams and/or performance tests for each achievement,
culminating with a comprehensive, closed book, leadership exam in
achievement 11. The goal in this phase is use these senior cadets as
drill instructors or aerospace education counselors for new cadets, and
to form the cadet leadership in the squadron. Attendance and
participation in most of the moral leadership and activities programs
continues to be a requirement; however, the cadet is now expected to
either plan, execute or assist in the execution of these requirements.
Upon completion of Phase III, the cadet is awarded the Amelia Earhart
award and becomes eligible for the International Air Cadet Exchange.

SCREEN ON SCREEN FADES. CAMERA FOCUSES ON THE NARRATOR, WHO POINTS TO
PHASE IV ON THE CADET PROGRAM CHART. A SCREEN ON SCREEN OPENS WITH A
COLLAGE OF CADET ASSIGNMENTS IN PHASE IV, SIM'ILAR TO PHASE 111, AND ENDS
WITH THE PRESiENTATION OF A SPAATZ AWARD.



NARRATOR: Phase IV, or the Executive Phase of the cadet program
consists of four achievements resulting in promotions to cadet major and
cadet lieutenant colonel. In this phase, completion of achievements 12,
and 14 permits the squadron commander to confer the discretionary grades
of cadet major and cadet lieutenant colonel respectively. The grades
become permanent upon completion of achievements 13 and 15 respe,-tively.
During this phase, staff duty analyses continue with the examinination
of four additional squadron staff positions: the leadership officer.
the aerospace education officer, the administrative officer, and the
cadet commander. The physical fitness program continues with the mile
run requirement decreasing from eight minutes for achievement 12 to a
constant seven and one half minutes for achievements 13, 14 and 15. The "
leadership laboratory continues with exams and/or performance tests for .

each achievement. Cadets in this phase assist the senior staff in
planning all squadron functions and even fill vacant senior staft
positions. Upon completion of achievement 15, the cadet is eligiole to
take a comprehensive exam, on all of the areas he or she has studiec as
a cadet. If the cadet passes the Spaatz examination, and runs one mile
in less than seven minutes as verified by the Air Force wing liaison
officer, the cadet is presented with the Carl A. Spaatz award and is
promoted to cadet colonel. This is the highest award a CAP cadet can
receive.

SCREEN ON SCREEN FADES. CAMERA FOCUSES ON THE NARRATOR WHO POINTS TO .

PHASE IV ON THE CADET PROGRAM CHART.

Only a handful of dedicated cadets reach this level, and only after
years of effort. As you can see, in the five phases, ano 15
achievements our CAP cadets are challenged to excel. At each step along .
the way, the various senior staff members, or senior cadet members "-4,
verify the cadets completion of each portion of an achievement. The
squadron commander and the cadet both sign the appropriate CAP form when
the cadet has completed an achievement. Except in phase four as
previously discussed, each achievement completion results in a promotion
for the cadet. Cadet activities need to be exciting, educational, well
planned, and executed. For additional information on squadron planning
you might want to attend a squadron leadership school or SLS. With this
transition, let's look at the senior member training program.

SCREEN ON SCREEN OPENS WITH OBJECTIVE CHART THREE. ...

- Know the five levels of the senior member training program. ... "

- Comprehend how a senior member progresses through the senior

member training program.

- Comprehend a senior members responsibilities.

-- Explain the senior member's responsibility to set the example
for the cadets.
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-Explain the senior member's responsibilities in the area of
cadet abuse prevention.

NARRATOR: These are the objectives for our look at the senior member
training program. "There are five levels of training for seniors, each
requiring new skills and educational growth. Each level brings new
opportunities for advancement, promotion and awards." (32:21).

SCREEN ON SCREEN OPENS WITH A LARGE VERSION OF FIGURE 1-1 CAPM 50-17.

NARRATOR: Prior to this course, when you studied the manuals ana
pamphlets which make up the Senior Member Handbook you completed part I
of Level I or the Introduction level. By watching this video tape and
completing the exam that follows, you will complete the second and final
part of Level 1. By completing Level I you are eligible for the CAP
Membership Award. At the discretion of the unit commander, if you meet
the time in grade requirements, you will be eligible for promotion to
second lieutenant.

NARRATOR HOLDS UP A MEMBERSHIP AWARD RIBBON AND A MEMBERSHIP AWARD
MINIATURE MEDAL. THE CAMERA ZOOMS IN FOR A CLOSE UP.

NARRATOR: The award is available as a ribbon for wear on the service
dress uniforms, as seen here, or as a miniature medal for wear with the
mess dress uniform. As soon as your squadron Senior Program officer has
made the appropriate entries on your personnel file or CAP Form 45 and
enters tne month and year of completion on the Senior Member Training
Level Report or SMTLR, you are eligible to wear this award (18:10).

A SCREEN ON SCREEN OPENS WITH A SPECIALTY TRACK CHART.

CAP SENIOR MEMBER SPECIALTIES 5

-OPERATIONS - LOGISTICS - CHAPLAIN

5'--FLIGHT OPERATIONS -- SUPPLY - MEDICAL

STANDARDIZATION/EVALUATION -- TRANSPORTATION - LEGAL

-EMERGENCY SERVICES -PERSONNEL - COMMANDER

-COMMUNICATIONS -ADMINISTRATION -SAFETY

- AEROSPACE EDUCATION - FINANCE -INSPECTOR

- CADET PROGRAM - PUBLIC AFFAIRS -HISTORIAN

- SENIOR PROGRAM - PLANS AND PROGRAMS

SCREEN ON SCREEN FADES TO A COLLAGE OF SENIOR MEMBERS AT WORK. INCLUDE
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ALL SPEGCALTIES RUNNING TIME ONE MINUTE 30 SECONDS.

NAPRATOP: CAP has 21 technical specialties a member can choose from, as

,,stec or rnis chart. If you are a chaplain, doctor, nurse, or attorney
7aur specialties are probably already selected for you: chaplain,

meo~ca, or legal. If you hold a radiotelephone license, communications

.s ;,our tela. If you are a pilot with many years of experience, the
::ert:ons. flight operations or standardization/evaluation specialties

7 .:erest you. Your squadron commander may have a real need in a
.,ver irea ina may dSK if yOU will fill a vacant specialty position.

S t ",,'our squadron commander, pick a job you want to do or have an
.:tee, ii,. review your squadron s copy of the Specialty Track Study
_,e .ur tne specialty you choose, and talk to other squadron members.

.e: .o.. zar. maKe an informed decision and pick the best specialty for
,c. GAP neeus memners of all the specialties to support CAP s three

7 . SOvi -3.C we are iooKing forwaro to having you on the team. Once you
-a'.'e chosen. speciaity, uniess you will be in the professionat fieids

.r mecicai, you need to purchase a Specialty TracK Study Guide,
yodr c.oer specialty, from the CAP bookstore (18:11). This guide

pr w.re .,)Lu with the exact requirements for the technician, senior
C- ,, ste: r: t1ings in your specialty. Armed with this information, we

r,'' 2.9. tne higher leveis of the senior member training program.

, SC:J,.SCEN FADES TO A SQUADRON LEADERSHIP SCHOOL COUNSELING.
.,, EXERCISE AND A SQUADRON PLANNING SESSION - RUNNING TIME 45

P competion of Level II, the technical training level requires

- . ccomri inments. First, the member must have previously
: , ee Second, the member must earn a technician rating in

S ' ' rci. the member must complete a Squadron Leadership
, s seen here. SLS is a two-day course including the p

.of -e suadron staff. squadron management (with activity and
pr~g), leadership and counseling role-playing exercises,

- " e-r ;peciaty tracK seminars. CAP chaplains substitute the
* .. , Patroi Chaplains" for an SLS. Finally. the member

ete EC: or Extension Course Institute course 13, CAP Officer
,, : ,rse 13 io a correspondence course providing "study in

Ito ecomIng an effective leader in CAP:
,techniques, etfective writing, logical thinking,

-. :i manigement." (18:12). See your squadron Senior Programs
:re enro; Iea in ECI 13 or for answers to any questions you may

,e 2ur:cerr, 'a the senior member training program.

- , ;_fN FADES. CAMERA FOCUSES ON THE NARRATOR, WHO DiSPLAYS A
-.. P.' ' P% RIBBON, MINIATURE MEDAL, AND A CERTIFICATE OF

-, .,.,- :rip Award is awarded when a senior member earns a

.Al 2' a '3O~acI a ly. When the !,,enior member successtu, y

:7'!
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completes Level Ii. he receives the Certificate of Proficiency. At the
discretion of the unit commander, if the member meets the time in grade
requirements, the member is eligible for promotion to captain.

SCREEN ON SCREEN FADES. CAMERA FOCUSES ON THE NARRATOR, WHC POINTS FOJ

LEVEL III ON THE SENIOR MEMBER TRAINING PROGRAM CHART. THE SCREEN UN
SCREEN THEN OPENS WITH A COLLAGE OF SENIOR MEMBERS PERFORMING THEIR
SQUADRON DUTIES (THIS COLLAGE SHOULD COVER ALL OF THE SPECIALTIES IN
THREE PARTS, ONE EACH, FOR PHASES III, IV AND V; THEREFORE, THIS SHOULD
COVER ABOUT ONE-THIRD OF THE TOTAL. THIS SESSION SHOULD SHOW FLIGHT
OFFICERS AND LIEUTENANTS.) THE VIDEO SWITCHES TO A CORPORATE LEARNING
COURSE SETTING, THEN TO REGION CONFERENCE SETTINGS. FIRST A SPECIALTY
SEMINAR THEN A BANQUET - TOTAL RUNNING TIME FOR ALL VIEWS, ONE MINUTE 30
SECONDS. SCREEN ON SCREEN FADES AND THE NARRATOR DISPLAYS THE GROVER
LOENING AEROSPACE AWARD CERTIFICATE, RIBBON, AND MINIATURE MEDAL AS HE
TALKS ABOUT THE AWARD.

NARRATOR: Completion of Level III, the management training ieve]
requires five major accomplishments. First, the member must have
previously completed Level II. Second, the member must earn a senior
rating in a specialty. Third, the member must have held a commano or
staff position for at least one year and fourth, the member must
complete a Corporate Learning Course or CLC. A CLC is a two-oay course
conducted at least annually in your wing. The CLC covers seventeen
squadron specialties, in significant detail, and explains how they %
relate to eac other in an effective squadron. The specialty areas are
taught by an experienced ". . . senior staff member with primary
emphasis on the regulations, manuals, pamphlets and forms pertaining to
the. . specialty (18:13). CAP chaplains substitute the course
"Chaplains Helping Chaplains" for a CLC. Finally, the member must

attend at least two region or wing conferences. At every wing anc
region conference, seminars are held in every specialty. They are
normally hosted by the CAP officer holding the staff position at tne
region or wing level, who will provide wing or region guidance, updates
and new information. Furthermore, the member exchanges ideas ana
experiences with other CAP members in his specialty. Usually a major
social function is part of the conference, where the member can meet ana
converse with CAP personnel from throughout his wing and region. When
the member earns a senior rating in his specialty, he is awaroeo a
oronze star for his leadership award. When he completes Level I1. the S
senior member is eligible for the Grover Loening Aerospace Award, namea
for the aviation pioneer, author and industrialist. The Grover Loening
Aerospace Award is conferred by CAP National Headquarters and is
presented in an appropriate wing ceremony. At the discretion of the ,'
unit commander, if the member meets the time in grade requirements, he
is eligible for promotion to major. p

SCREEN ON SCREEN FADES. CAMERA FOCUSES ON THE NARRATOR WHO POINTS TO
LEVEL IV ON THE SENIOR MEMBER TRAINING PROGRAM CHART. THE SCREEN ON
:;CREEN OPENS WITH A COLLAGE OF SENIOR MEMBERS PERFORMING THEIR SQUADRON
DUTIEL;. (THIS COLLAGE SHOULD BE DIFFERENT SPECIALTIES FROM THE ONES
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USED FOR PHASE ill AND SHOULD BE CAPTAINS AND MAJORS). THE ViDEO

SWITCHES FO REGION STAFF COLLEGE CLIPS, THEN TO REGION CONFERENCE CL'PS,
THEN TO A CAP MEMBER PRESENTING A BRIEFING TO A ROTARY CLUB. OR SIMILAR
ORGANIZATION - RUNNING TIME ONE MINUTE 30 SECONDS TOTAL. SCREEN ON
SCREEN FADES AND THE NARRATOR DISPLAYS THE PAUL E. GARBEP AWARD
CERTIFICATE, RIBBON, AND MINIATURE MEDAL AS HE TALKS ABOUT THE AWARD.

NARRATOP: Completion of Level IV, the command and staff training level
requires six major accomplishments. First, the member must have
prevlousiy completed Level I1. Second, the member must earn a masier
rating in a specialty. Third, the member must have held a command or
staff position for at least two years and fourth, the member must
complete a 2egion Staff College. A Region Staff College is a one-weeK
course conducted at least annually in your region. The Region Staff
Coilege covers, in detail, interpersonal and group communications,
management, leadership, and conference techniques (18:14). Attendance
at a Region Staff College will be an experience you will never forget
and you will develop strong friendships with other CAP memoers which
will last a iifetime. For those members who cannot get away for a week
to attend a Region Staff College, the Air Force Squadron Officer School
or SOS can be completed by correspondence and substituted for a Region
Staff College. This course is the regular Air Force officer course and,%
requires a significant expenditure of time and effort to complete. The
Squadron Otficer School can also be substituted for ECI course i3 in
Level II: however, ECI course 13 cannot be substituted for SOS. See
your squadron senior program officer for details. Fifth, the member
must serve either as a staff member at a national, region or wing
conference, or as a staff member at a Squadron Leadership Schooi
Finally, the member must prepare and deliver a presentation to a non-CAP
group on d CAP-relatea subject. When the member earns a master rating %
in his specialty, he is awarded a silver star for his leadership award.
When he completes Level IV, the senior member is eligible for the Paui
E. Garter Award, named for the aviation pioneer and historian, who is "
curator emeritus of the National Air and Space Museum and a strong CAP
advocate (18:!4). The Paul E. Garber Award is conferred by CAP National
Headquarters and is presented in an appropriate wing ceremony. At the
discretion of the unit commander, if the member meets the time in grade
requirements, he is eligible for promotion to lieutenant colonel.

SCREEN ON SCREEN FADES. CAMERA FOCUSES ON THE NARRATOR WHO POINTS TO |
LEVEL V ON THE SENIOR MEMBER TRAINING PROGRAM CHART. THE SCREEN ON
SCREEN THEN OPENS WITH A COLLAGE OF SENIOR MEMBERS PERFORMING THEIR
SOUADRON DUTIES. (THIS COLLAGE SHOULD BE DIFFERENT SPECIALTIES FROM THE
ONES USED FOR PHASES II, AND IV AND SHOULD SHOW MAJORS AND LIEUTENANT .,

COLONELS). THE VIDEO SWITCHES TO NATIONAL STAFF COLLEGE CLIPS THEN 0-
NATIONAL BOARD CLIPS, THEN TO A CAP MEMBER PRESENTING A BRIEFING AT A
SENIOR MEMBER TRAINING ACTIVITY - RUNNING TIME ONE MINUTE .30 SECONDS
TOTAL. SCREEN ON SCREEN FADES AND THE NARRATOR DISPLAYS 'IHE GLL POBB
WILSON AWARD CERTIFICATE. PIBBON AND MINIATURE MEDAL AS HE ;ALKS ABUJI'.
FHE AWARD.

-
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NARRATOR: Compietion of Level V, the executive training levei requires
tour major accomplishments. First, the member must have previous.y
compietea Levei IV. Second, the memoer must have held a comm.ad or b
staff position for at least three years and third, the member must
complete tne National Staff Coiiege. The National Staft Colleae 1,

one-week course conducted annuaily at either Maxwel! AFB or Gurter FJ,
Aiabama. The National Staff Coilege provides the types of aeve!opmeurd3
experiences required to operate complex programs. Since present ora
potential wing and region commanders are encouragea to attend thi
course. the member will be dealing with the future leaders of CAP
(18:16). For those members who cannot leave their professions for a
week to attend a National Staff College, the Air Force Air Commana and
Staff College or ACSC can be completed by correspondence and substituted
for the National Staff College. This course is the regular Air Force
officer course and normally is not completed in less than a yedr. See
your squadron senior program officer for aetails. Finally, the member
must serve as a staff member in any one of six senior training
capacities: as the instructor of a Level I Orientation Course. as the
director of a Squadron Leadership School, as the director of a Corporate
Learning Course, as a staff member for a Corporate Learning Cc.,rse, as a
staff member for a Region Staff College, or as a staff member at the
National Staff College. When he completes Level V. the senior member is
eligible for the Gill Robb Wilson Award, named for the airman, poet,
writer and founder of CAP (18:16). The Gill Robb Wilson Award is
conferred by CAP National Headquarters and is presented in an
appropriate region ceremony. The Gill Robb Wilson award is the nignest
award in the CAP senior member training program.

CAMERA FOCUSES ON THE NARRATOR.

NARPAiU,: Now ;et s talk for just a minute about the responsioi li es
of a senior member when working with CAP cadets. Heiping the youth ot
this nation to grow physicaiiy and mentally, and setting the evampie.
are aernaps more important (in America) today. than they nave. .

ieveri neen. (3:l-11). "Though this mission may not De as excitinQ
as our emerqency services work, those seniors who work oirect)' witn
cadets wili probamy never have a better opportunity to, as the great
educator Henry Adams put it. "affect eternity." (31:11-10). But with
this job comes significant responsibility. Seniors who work with cadets
must ensure they are not sexually, emotionally, or physically amused.
Sexual abuse cons~sts of "sexua, molestation, touching, contacts,
exposure, suggestions or other incidents of a sexually oriented nature.'
(34:1). Emotional abuse encompasses "excessive discipline or
humiliating or emotionally distressing verbal abuse." (34:1). Physica -
abuse invoives the physical striking of a cadet, hazing, or assaults
,34:1). Senior members, cadets, parents or guardians should immediately
report any incidents of observed or suspected abuse to the unit
commander or the next higher commander, who will notify the proper
authorities. CAP cannot and will not accept this kind of tredtment of
its cadet members. A CAP member involved in such an incident races
disciplinary and possible leoal or criminal action. Now lets move on to
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CAP pubiications.

SCREEN ON SCREEN OPENS TO OBJECTIVE SLIDE FOUR.

Co
Comprehend the types of CAP publications. po

i

-- List the types of CAP publications.

Identify how each of the three types of CAP publications isused. ,-

- List the two CAP indexes.

-- identify what can be found in each index.

NARRATOR: Here are our objectives for the CAP pubiications area.

4ARRATOR DISPLAYS THE REGULATIONS, MANUALS. AND PAMPHLETS HE IS TALKING
ABOUT TO THE CAMERA.

Like any large organization, Civil Air Patrol prints a numoer
ot publications. . . . CAP publications come in four basic
types: regulations, manuals, pamphlets, and forms. . . . CAP
regulations are directive in nature. They are used to regulate
our organization, to set down[,] in print[,] the rules by wnich
we operate. . . . [For example CAPR 39-3 which we have alreaay
discussed. This regulation provides the exact requirements for I
the award of CAP medals, ribbons, and certificates.] A secono
type of publication is the manual, which may be both directive
ana informative. An example is CAPM 50-17 which directs and
describes the senior member training program. . . . [Anotner
example is CAPM 50-16 which covers the cadet program.) CAP
pamphlets contain. . . useful information. An excellent
example is CAPP 50-1, The Commander's Guide. Although aimed at
the needs of the squadron commander, leaders at all echelons
find tnat this guide puts a wealth of information at their
fingertips. CAP also distributes a number of printed forms.
When used correctly[,] these forms speed communication and
simplify record keeping. The most important form to you. . .
is CAPF 45, your Senior Member Master Record. One page of. ..

[this) form is devoted to your training record, one to
personnel information, and one to your emergency services worK.
All of your awards, aeronautical ratings, and staff assignments
are also recorded here. Another publication[,] which you
probably already know(,] is the Civil Air Patrol News,
published monthly by [theJ National Headquarters Public Affairs
office. This is the main avenue of communications within CAP.
and offers you an opportunity to find out what is happening in
units across the country. Most of the [new) information in CAP J
Peau!at;ons ano Manuais appeairs first in the Civil Air Patro"
News. aria one section, the Buiietin Board, contains helptu.
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tips and announcements from Headquarters staff offices. (32:25-26).

Now you know what publications CAP produces, let's look at how these can
help you do your job in CAP. You really only need to rememoer the
number of two CAP publications, CAPR 0-2, Numerical Inadex of CAP
Regulations, Manuals. Pamphlets. and Visual Aids and CAPR 0-9 Numerical
Index of CAP Forms. Test Materials. and Certificates. These two indexes
are published at least once every year; therefore, if you go to your
squadron library and find an index which is over 14 months old, you
better ask your administrative officer if the new index is avalladle.
When you have the current index, find the subject area you need to know
about and get the number of the regulation or manual which covers this
information and the current date of the publication. Also, looK on the
line directly beneath the publications listing, to see it any changes
have been issued. Then, get the regulation or manual, check the date to
ensure it is the most up-to-date copy and if any changes were issuea,
ensure they are posted. Now you can look at the table of contents ano
find tne information you neea with confidence it will not be out of
oate. For those very active members, I recommend the purchase of your
own set of regulations and manuals from the CAP bookstore. Now lets
finish thib portion of the course with a look at CAP insurance programs.

SCREEN ON SCPEEN OPENS WITH OBJECTIVE CHART FIVE.

Know anout the CAP insurance program.

NARRATOR: This is our only oboective for this section and our last
objective for the course. CAPR 900-5, The CAP Insurance/Benefits
Program expia~ns CAP's liability, corporate vehicle and aircraft, and
automatic coverage insurance programs. Because of the significant
expense of insurance programs. CAP"s coverage is limitea. On Air Force
author:zed missions, CAP members have additional coverage provided
certain requirements are met. Each member is encouraged to review his
own insurance coverage, then review CAP's coverage and the requirements
for coverage on Air Force autnorizec missions. From this review, tne
memoer should determine if the coverage available from these programs
meets nis neeos. If not, the member is encouraged to supplement his
insurance coverage using CAP's voluntary insurance program. Detaiis are
avaiimo:e ,n CARP Q00-5. Well, this completes our last section ot
instruction. Let s ;ook a summary for this session and then your iocai
instructcr :il aarrnister the exam.

SCREEN ,I SCREEN OPENS WITH INTERIM SUMMARY CHARTS.

uJNIOR VERSUS SENIOR

-- CADETS JUNIOR TO ALL SENIOR MEMBERS

- ~S~'RUP MMBER AIRMEN JUNIOR T) SENIOR MEMBER OFFICERS

- JUNIOR DETERMINED BY GRADE

10 (



SALUTING

-- JUNIOR SALUTES SENIOR (EXCEPT WITH;N AVMAN 6PADES)

A SALUTE IS A GREETING AND SYMBOL Or MUTUAL RFSPEC-

-- JUNIORS HOLD THE SALUTE UNTIL ThE SENIOR RETURNS iT

-- CAP. UNIFORMED. SENIOR MEMBER OFFICERS SALUTE

--- CAP CADETS (RETURNING THE CADETS SALUTE)

.. OTHER CAP SENIOR MEMBER OFFICEPS

IF HIGHER GRADE (INITIATES THE SALUTE) S

IF LOWER GRADE (RETURNS SALUTE)

--- ACTIVE DUTY OFFICERS AND ENLISTED PERSONNEL

IF HIGHER GRADE (INITIATES THE SALUTE) a

IF LOWER GRADE (RETURNS THE SALUTE)

SENIOR OFFICERS OF FRIENDLY FOREIGN NATIONS

IF HIGHER GRADE (INITIATES THE SALUTE)

IF LOWER GRADE (RETURNS THE SALUTE. IF RENDERED)

IF GRADE IS NOT RECOGNIZABLE. "WHEN iN DOUBT SALUTE"

--- GENERAL OFFICERS'. OR INSTALLATION COMMANDERS VEHICLES

WHEN IDENTIFIED WITH A GRADE PLATE OR FLAG

--- GENERAL OFFICERS' AIRCRAFT WHEN IDENTIFIED WITH A GRADE
PLmirE

-- SALUTES ARE NOT RENDERED INDOORS EXCEPT WHEN FORMALLY
REPORTING TO A SENIOR OFFICER •

-- SALUTES ARE RENDERED WHEN SENIOR OFFICER IS RECOGNIZED. BUT
NOT NORMALLY OVER 30 FEET AWAY

- SENIOR OFFICERS SHOULD BE ADDRESSED USING "SIR" OR "MA'AM" OR BY
THEIR RANK OR TITLE

CAP MEMBERS ARE NOT SUBJECT TO THE UNIFORM CODE OF MILITARY
JUSTICE .

NATIONAL ANTHEM
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-- UNIFORMED MEMBERS, UPON HEARING, STOP, FACE THE FLAG OR MUSIC,
COME TO ATTENTION AND SALUTE UNTIL THE ANTHEM IS COMPLETE

-- MEMBERS IN CIVILIAN CLOTHES WITHOUT A HAT, UPON HEARING, STOP,
FACE THE FLAG OR MUSIC, AND PLACE THE RIGHT HAND OVER THE HEART

MEMBERS IN CIVILIAN CLOTHES WITH HAT, UPON HEARING, STOP, FACE
THE FLAG OR MUSIC, REMOVE HAT, AND HOLD THE HAT OVER THE HEART
WITH THE RIGHT HAND.

PLEDGE OF ALLEGIANCE

-- UNIFORMED MEMBERS STAND AT ATTENTION AND RECITE, DO NOT
SALUTE

-- MEMBERS IN CIVILIAN CLOTHES HOLD THE RIGHT HAND OVER THE
HEART AND RECITE

UNITED STATES FLAG

-- ALWAYS DISPLAYED TO THE AUDIENCES, LEFT

CADET TRAINING PROGRAM

-- FIVE PHASES AND 15 ACHIEVEMENTS
,?-'

--- MOTIVATIONAL

BEGINNING 1 ACHIEVEMENT

LEARNING - 6 ACHIEVEMENTS

-... WHEN COMPLETED MITCHELL AWARD/CADET FLIGHT OFFICEP

--- LEADERSHIP - 4 ACHIEVEMENTS

WHEN COMPLETED AMELIA EARHART AWARD/CADET CAPTAAN

EXECUTIVE - 4 ACHIEVEMENTS

WHEN COMPLETED ELIGIBLE TO TAKE SPAATZ EXAM CADET.
LIEUTENANT COLONEL

SPAAT2 AWARD - HIGHEST CADET A4ARD CADET COLONEL"

-- FiVE AREAS IN EACH PHASE 0

-. EADEPSHiP LABURAiURiY

--- PHYSICAL FITNESS

b
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--AEROSPACE EDUCATION -

MORAL LEADERSHIP

SQUADRON ACTIVITIES

SENIOR MEMBER TRAINING PROGRAM - FIVE LEVELS

-- LEVEL I - INTRODUCTION

PART I SENIOR MEMBER HANDBOOK

PART Ii VIDEO TAPE COURSE

COMPLETION - MEMBERSHIP AWARD/ELIGIBLE FOR SECOND
LI EUTENANT

-- LEVEL Ii - TECHNICAL TRAINING

--- TECHNICIAN RATING IN A SPECIALTY p
SQUADRON LEADERSHIP SCHOOL (SLS)

FUNCTIONS OF THE SQUADRON STAFF

SQUADRON MANAGEMENT
e

LEADERSHIP/COUNSELING ROLE-PLAYING EXERCISES %

IN-DEPTH SPECIALTY TRACK SEMINARS ,.,

ECI COURSE 13

COMMUNICATION TECHNIQUES

EFFECTIVE WRITING

LOGICAL THINKING

LEADERSHIP ";

MANAGEMENT

COMPLETION - LEADERSHIP AWARD.'ELIGIBLE FOR CAPTAIN

"LEVE1 Il MANAGEMENT -

;EOP T iN A OPECiAI.TY ( B1P;MZE STAP FOP L"A"F"SH
AWAPU )

JMMANJ OP STAFF PCS:TiON FOP 'NE'AR b
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CORPORATE LEARNING COURSE (CLC)

SEVENTEEN SPECIALTIES REVIEWED, IN DETAIL

ATTEND TWO REGION OR WING CONFERENCES

--- COMPLETION - GROVER LOENING AEROSPACE AWARD/ELIGIBLE
FOR MAJOR

-- LEVEL IV - COMMAND AND STAFF

MASTER RATING IN A SPECIALTY (SILVER STAR FOR LEADERSHIP
AWARD)

--- COMMAND OR STAFF POSITION FOR TWO YEARS

REGION STAFF COLLEGE

INTERPERSONAL AND GROUP COMMUNICATIONS

LEADERSHIP

MANAGEMENT

---- CONFERENCE TECHNIQUES

--- STAFF MEMBER AT WING OR REGION CONFERENCE OR AT AN SLS

BRIEFING ON CAP SUBJECT TO A NON-CAP GROUP

-- LE'EL V - EXECUTIVE

COMMAND OR STAFF POSITION FOR THPEE YEARS

NATIONAL STAFF COLLEGE

- -JNE SENIOR MEMBER TRAINING POSITION HELD

DIRECTOR OF AN SLS OR

DIRECTOR OF A CLC OR

STAFF MEMBER AT A CLC OR

STAFF MEMBER AT A REGION STAFF COLLEGE UP

STAFF MEMBER AT THE NATIONAL STAFF COLLEGE

CAP PUBLLCAF;UNS

- UL AIIONS- DiPECTiVE
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-MANUALS - DIRECTIVE AND INFORMATIVE

-PAMPHLETS - CONTAIN USEFUL INFORMATION

-~FORMS - SPEED COMMUNICATION AND SIMPLIFY RECORD KEEPING

-CAP INSURANCE CAPR 900-5

NARRATOR REVIEWS THE SUMMARY CHARTS.

NARRATOR: This concludes our Level I presentation. We hope you enjoyea
it and look forward to working with you in the future. Your local
instructor will now administer the exam.

NOTES:

ALL UNIFORM SHOTS AND CUSTOMS AND COURTESY CLIPS SHOULD BE REVIEWED BY A
SENIOR CADET PANEL TO CATCH GROOMING AND FUNCTIONAL ERRORS.

IF THE TAPE RUNS LESS THAN FIVE HOURS. CONSIDER ADDING A SAMPLE MISSION
AT THE END. THIS SHOULD BE A NEW VIDEO SIMILAR TO THE SLIDE%
PRESENTATION IN THE ONCE REMOVED LEVEL I SLIDE SHOW. IF AERIAL SHOTS
ARE NOT AVAILABLE THEN USE A VIDEO INTRODUCTION AND FOLLOW-THROUGH WITH
THE SLIDES USED, WHEN NEEDED.

TIMES PRESENTED WERE ESTIMATED, ACTUAL TIMES WILL VARY IN FILMING BASED
ON THE NARRATORS SPEED AND PRESENTATION.

IF THE SCREEN ON SCREEN IS NOT EFFECTIVE AFTER A TEST FILMING. THEN USE
THE FULL SCREEN WITH THE NARRATOR'S VOICE IN THE BACKGROUND AND ON
SCR~EEN ARROWS OR COflOR CHANGES TO INDICATE THE SECTION BEING TALKED
ABOUT.
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