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Intreduction

SBIN

Welcome to SBIN! A

SBIN stands for the Shared Bibliographic
SInpu Network and is a nationwide network
for online shared cataloging of technical
reports sponsored by the Defense Technical
Information Center (DTIC).

DTIC is the central point within the Department o' Defense (DoD) for acquiring.
storing, retrieving, and disseminating scientific and technical information (STI) to
support I•efnse research and development efforts. DTIC provides access to and
transfer of scientific and technical information for DoD personnel, DoD contractors
and potential contractors, and other U.S. Government agency personnel and their
contractors. With over 400 employees, DTIC's main facility is located at Cameron
Station in Alexandria, Virginia.

Purpose Of This Guide:

As a potential or new user you may be wondering about this mysterious
operation called SBIN -- but do not worry. The purpose of this guide is to bring
together the major cocwpts about SBIN in plain, easy to understau~d English. You
wil then have he.lpf=, background 'wim-f idon about SBIN be•for deciding whether
you should gign up oi before .e~ting SBIN traiining. (See Chapter 5 tor
infonnafion about training.)
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Coverage O�This Guide:

The following topics will be presented so that you will have a better

underst�inding of SBIN:

o WhatisSBIN?

o WhatAretheBencfitsofSBLN?

o How Do You Become a SBIN Member?

o How Do8s SBIN Work?

o What Training Aids and Training Sessions Are Available?

o WhoDoYouCallfo�Help?

o What Important Terms Should You Know?

Inteiided Audience of ThL� Guide:

This �uidc was designed for the new SuN user, anyone registerel with DTIC
w�o is int�r�ted in joining SBIN, or anyone who would like infoimatitn c'n w�a�
ShiN is all abo�

iv
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Chapter 1: What is SBIN?

SSBIN

I
SBIN stands for the Shrtred Bibliographic Input Network and is a

DTIC-spons,,ed network for online shared cataloging of technical reports. SBIN
member nationwide use their computer terminals (usually their OPOLS terminals)
aMd the teleph.ne lines to send cataloging data to a UNIVAC 1 100/82 computer
located at DTIC's main facility at Cane%-, Station, Alexandria, VA. Since
classified, proprietary, amd sen.itive infornution is involved, SBIN is limited to the
clesod conmunity of :•epwment of Defense (DoD) ageicies and DoD cntraiors
who ame also DTIC registered users.

The MBIN catalog recowls sent to DTIC become part of DIC's Technical
Repos (ITR) Datsbas. (sometir.• refer-ed to in other litexatmre as the Tezhmncal
Repor.s (TR) File) -- which conains records for over 1.2 million technical reports
of Def•ens or Defense-related comprle&d re• areah efons. Only [IC registered
userqs :ar allowed online acces to the Tt1 DatmbasL.
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One of the main advantages of SBiN is the prompt cataloging of technical
reports -- making infon-natior quicldy available to library and information center
patrons. ('Cataloging" here refers to the process of desciibirg the features of a
technical repor. -- its title, author, number of pages, etc. -- 4s well as ,,ssigning
subjtc terms ;r subject categories to indicate what the report is abrut.)

In the past, cataloging of technica! reports was being duplicated many times
within th Defenye community. For example, DTIC may have ,atloged a report
only to have it recataloged by DIC uizrs for thoir own librarit~s. This was a waste
of time, effort and resound. With tlde shared cataloging of SBIN the cataloging is
done just once (by DTIC or by a SBIN member) an', the resulting -,ord becomes
part of the TR Databawe. When another SBIN site acquires a technical report from
DTIC, instead, .recataloging the report, they just need ?' add their unique holdings
symbol to the ek.,ng catalog record in the Technical Report Input System.

How Is Cataloging Data Sent To DTIC?

An infou-ajon retrieval system called DROLS (The Defepse Research,
Development, Test, and Evaluation Online System) ;iesides in DTIC's UNYVAC
1100/82 computer. SDIN si Ls use a part OF this system, the Technical Report
Input System (T'IMS) to :.-tua1y enter (input) cataloging data through their
terminal's keyboard. SBIN sit-x hfrom New York to California can input cataloging
data from their remote terminak through TRIS directly to DTIC.

Participating SBIN sites may presently use many types of terminals to access
TRIS: //

Dedicited terminals aft terminals with telephone lines directly wired to DTIC.SDdkatM tcniinals are requilxd when inputting classified records but may also be
ust• ifoa Unchassified mooms.

Dial-up terminals refers to Lhe many different brands of microcomputem and
ierminals which can be us-d to access TRIS, dtus allowing for SBIN input.
Dial-up temrminals are .ud to input only unclassified records of technical reports.

2



Chapter 2: What Are The Benefits of SBIN?

I. Assistance in. construction of an online catalog of the techniical
reports inl your Iibnry.

T7his is done by appending your site hoklding symbol (a unique 3 character
symbol which reprcsgmts your site) to the cataloged xncords for the technical reports
you own. It cmn be ermer~ed in thnn: ways:

IMTh siu; #'Adiig symbhol can be T kld in i' special field to the cataiuging
recoid when You initially catalog a techxl. -. roprt.

b. If your library or inlfo iiattoa c=tr kIvs a techpical mepol, but a. seach of
tht TV. Datl~ase soxws that D11C cc ano&-er SUI~N patcipant has almady
cataloged it, you may W~k your site hntdinf- -mbol to fth alnmady cataogod recor-d.

c. If rqe~usted DTIC will aut ýYatitafly Wd~ your sita holding symbol to
rccord& in the IR Datz-hase for we&rical tv,", youi rccivv through the ADD
pi-ograx. ADD stand for Auto~nutic Domrunie 1-istribution and providcs fo~rth
auto mtuc distributioo (evcry two %vehk) of icr.=vhe copios of newly aoces-sir4oeW
scekatLox =1d =ectuiic nmpics in zaccotd-wce wiithi your inwered pnfik-. DIXC will

haýyc a ~tablish an -intoemst pnutlc h& W- oim contrw num~bers, subj,-zn aras.,
P m-xW altuhos, or odier retrie v,31 ekrntzts.



2. Increased access to and usage of your technical report
collection.

The great advantage of the site holding symbol is that it can be used to restrict a
search of the TR Database to your holdings. You can provide subject access to
yor technical reports collection, as well as access by tide, author, contract number,
report number, etc.

3. Printed indexes and bibliographies oi citations to the technical
reports in your collection.

Your site holding symbol will be included in any printed bibliographies you
order from DTIC if you use the TR 9000 format when you order search results on
DRCLS. You mnay also request a listing of all your holdings from the TR Database
which can be used as a paper-copy back-up if the online system is down.

4. End duplication of effort.

Documents already cataloged by D'IC will no longer h' e to be rtcataloged in
your local system. You need only append your site holding symbol to the catalog
record.

For docutr-"nts originating in your agency, you will do the initial original
c•¶.!oing. With the -n-d&plh knowledge of your agency and your easy access to
he tUchnical report authors, the cataloging that you do will be more accurate. Then

w.-hn the document is sent to DTIC, our catalogers will review your iliput and
modify t!.'- rtzord only when it is deemed nccessary for retrievability, and only with
the concurrence cf the creating SBIN site.

SBIN ca-loging records for tcchnical Pepoits arc available to DTIC and to the
cntir-e tDYIC com.munity; oweither DIC nor oahet SBIN s no- aed to r-peat the
cataloging effort.

5. Fn-Qcr aww'm zencwma: a• Ihe availab lity 4f leh•=k! al-,poll.'

Rcords co t•chniela thru calog-M through ,IN are a.now w'd 6-8 wetks
fas.unt t"ha if the sas tochnicathm c .i t were rent to 1IRC to bc wa.oged. "f•is
betefits re-s.,m.cherz, wýcndists ,rA other u-ers who need t ne must up-to-w.tc
weehicat i~tonrmation as soow as Ot is avaidabt,.



6. Identification of a wider renge of DoD technical information.

SBIN sites may wish to announce the availability of DoD technical information
not previously or normally included in DTIICs holdings. By cataloging such
rnm.rials a SBIN site will make DTIC and its users aware of the existence of this
information. Such infonmation would include:

a. Technical reports which originated at your site but are of local interest only.
Copies are kept at your site and not forwarded to DTIC. However, because of the
SBIN record, DTIC and otl,.-r DTIC users are aware that these reports exist.

b. Documents which you catalog from. other agencies. You may forward
copies to DTIC or DTIC may obtain them from the originating agency if they are of
value to DTIC users.

7. Partidpaticn in creating cataloging and indexing rules and
standards, and a Wtter woking rMatioership with DTIC.

SBIN participants m'y become nembers of or forward comments to the
Resom=ce Sharing Advisory rroup (RSAG)--a nine member committee which
provides advice anw makes recommendations, on matters dealing with DTIC's SB I N
Program and othe- resource sharing activities. Thus SBIN sites are active memx IS

in spotting toblenms and recomninding solutions.

For further information on the history and development, of SBIN and ts
benefits you may wish to read thc following pubticat~on

"The Shared IBibliographic input Network (SBIN): A Summary of thr
FxPeri at. AD-A 133 001

How Life Has Ch" ýcd at CARL AD-P 00V.•0

5
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Chapter 3: How Do You Become A SBIN Member?

Any registered DTIC user may become a SBIN participant
Contact the SBIN Program Manager with your membership request

SBIN Progr.i-m Manager
DTIC-HLT,
Bibliographic Database Branch
(202) 274-6804

E . Autovon: 284-6804

DTIC will need to know if you plan to use dedicated or dial-up terminals to
input records so proper programming connections with DTIC can be made. If you
are already a DROLS user you can use the same terminals for SBIN.

Upon registration you will receive:

1. A "Site Holding Symbol." This symbol, which you help compose, is a
unique identifier for your SBIN site. It contains three alpha characters, assigned by
DTIC, as your site identification code, and may be followed by up to 12
alphanumeric and/or special characters, which you assign -- for a total of up to 15
characters.

2. ADE or ADF accession number ranges. AD means "accessioned
document." An AD number is a unique number assigned to a document for
identification purposes. Your site will assign ADE or ADF numbers to documents
as they are cataloged for SBIN. Later, upon acquiring a copy of the cataloged
technical report, DTIC will change the accession number to ADA, B, C, or P.

3. Information about a one-week SBIN training session at DTIC. At the
training session you will receive several important manuals that will help you utilize
SBIN. (See Chapter 5 in this guide entitled "What Training Aids and Training
Sessions Are Available?')

Besti a \ab~e CoPV
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Chapter 4: How Does SBIN Work?

x Zý. .. .. .. .. .This section will pres~ent a general

overview of the cataloging of a tk;ThnicalT rport- from the time it reaches your desk
tothe point that it is --cpresented -

co% -jted catalog record -q-labw to
qualified users of DTIC's Tecnnical

Reports (MR) Database. But first,I ~additional information may be ielpful.

For purposes of this guide, "tcataloging" refers to the P~rocess of preparinig
Minformation auout a docu~ment for placement into a dlatabase. The intent is to create

to the, actual report. A- a SBWN participant you will be preparing information about
a technical report for placemrwnt in ulfC's TR IDatabstse.

You will be responsible for both descriptive and sL~ject catatoging. Descriptive
~~ ~catalogi.g means providing bibliographic representation of a docuvment and its

L access poiits (i.e., author, repod date, number of pages, etc.). Subject cataloging,
on the other hand, is ie prccess of identifying the maini topic cow-.rage o
document (i.e., de-ciding what Lhe document is about.). Subject terms or phrases are
chocen fromn the ilic- U~g~gXJ 11U Subject

-ilsand Gi,)ups, are established by using the

The process of cataloging a document can be better understood if a com -1i, d
cattaloging i-ecord is shown. Figure 1 represents aqi actual catalog record taken from
DTlC's TR Database.

,; i

...1
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Each SBIN record, such as the one below, is made up of fields -- represented
by the numbers on the left. Each field holds a unique type of information. For
example, Field I contains the Accession Number of the document; Field 6, the
Unclassified Title; Field 27, the Absnact, etc.

Figure 1
Typical SBIN Record

1 OF 1

I HOD tUM6ER: A159U01
-- 2 - FIELDS AND GROUPS: 5/10
-- 3 ENTRY CLASSIFICATION: UNCLASSIFIED
-- 5 - CORPORATE AUTHOR: DEFENSE TECHNICAL INFORMATION CENTER ALEXANDRIA
-- VA

-- 6 - UNCLASSIFIED TITLE: EXAMINING LZARNING THEORY OF ONLINE
-- INFORMATION RETRIEVAL SYSTEMS AND APPLICATIONS IN COMPUTER-AIDED

INSTRUCTION: IMPLICATIONS FOR THE DEFENSE TECHNICAL INFORMATION

CENTER'S COMPUTER-AIDED INSTRUCTION.
8 - TITLE CLASSIFICATION: UNCLASSIFIED

- - - DESCRIPTIVE NOTE: FINAL RE;-T.,
-- 10 - PERSONAL AUTHORS: WITGES,,. A.
-- 11 - REPORT DATE: SEP ,19u*
-- 12 - PACINhATION: 39P

S14 - •REPORT NUMBER: ,TIC.-'TP 8.*, 11
- REPORT CLASSIFICATIO1N: U11LLASSIFIED

-.. X- DESCRIPTORS: *COI1PUTEP AIDED INS1'PUCTION, *COUPSES, CUCATIO14,
-DEPARTMENT OF DEFENSE, TE.Ht:I CAL INFORMATION CENTERS, LE-RNING,

-- INFORMATION RETRIEVAL, INFOPMATION SYSTEM1S, ON LIE SYSTEMS, THESES,
-- HUMANS, LEARNING, THEORY, TE,,CHING METHODS
-. 24 - DESCRIPTOR CLASSIFI..ATION: UNCLASSIFIED
-- ((P FOR NEXT PAGE)> OR '%EIITEP NEXT COMMAND))

- IDENTIFIERS: DTIC(DEFENSE TECHNICAL INFORMATION CENTER), DROLS
-- (DEFENSE RDT AIBO E ONLINE SYSTEM)
-- 26 - IDENTIFIER CLASjIFICATION: UNCLASSIFIED

"- ABSTRACT: THE DEFENSE TECHNICAL INFORMATION CENTER (OTIC) IS
-- DEVELOPING A COMPUTER-AIDED INSTRUCTION (CAI) TUTORIAL COURSE
-- ENTITLED 'INTRODUCTION TO DROLS RETPIEVIAL' IN ORDER TO TRAIN USERS
- - OF ITS ONLINE INFORMATION RETRIEVAL SYSTEM, THE DEFENSE RDTIE
-- ONLINE SYSTEM (DROLS). IN OPDER TO MAXIMUM BENEFITS OF CAI TO DlIC,
-- THIS PAPER EXAMINED T'4REE AREAS: (1) LEMRNING THEORY AS 'T RELATES
-- TO ONLINE RETRIEVAL SYSTEMS. THAT IS, HOW DO HUMANS LEARN THESES
-- SYSTEMS; AND (2) LEARNING THEORY 44ND ITS APPLICATION TO CAI; AND (3)
-- AN ADVANCE DRAFT OF DTIC'S IN-HOUSE-DEVELOPED CAI COUPSE ENI;TLED
-- INTROGUCTION TO RECOMMENDATIONS ARE PRESENTED IN ALL THREE AREAS.

- KEYWORDS: TEACHING METHODS; ON LINE SYTEMS; LEARNIN4G; COMPUTER
-- ASSISTEO INSTRUCTION; DTIC(DEFENSE TECHNICAL INFORMATION CENTER);
-- PILOT.

-- 29 - ABSTRACT CLASSIFICATION: UNCLASSIFIED
- INITIAL INVENTORY: I

-- 33 - LIMITATION CODES: 1
-- 34 - SOURCE SERIES: F
-- 39 - SOURCE CODE: 3P4981
-- 3 - DOCUMENT LOCATION: NTIS
-- ((P FOR NEXT PAGE)) OF (<ENTER NE,,:T COMMAND))

-- 40 - GEOPOLITICAL CODE: mJUi
41 - TYPE COQEI Y

-- 43 - IAC DOCUMENT TYPL:

Best Available COm ..



A SBIN catalog record for a technical report holds several fields of infornration.
However, the number of fields to be completed will vary according to the technical
report to be caialog : A classified doument would require rnore fields of
informaton t1,a an unclassified document. Notice that the sample SBIN recrd in
Figure I c"ntains only 25 fields of infonration . Some of the fields are
automatically geserated by the computer based on infon-uation entered in other
field (..., fields 3, 5, 36, 40, ajtd 41). I

You will find the following manuals to be helpful. They will be made available

to you free of charge when you take the one-week SBIN class.

1. hphic Input Manual

2. _ees T- r~• ý1ude n¢.

Before cataloging begins, you will designate the technical report as belonging to
one of the four DTIC-created document categories -- called Phases. These Phases
ar useful in describing the origin of the ;.chnical report and how it will be
svbmequently handled. The four Phases am:

Phae I. Newly published documents of general interest generated by your
agency cc by an organization under contract to you. Two copies will be forwarded
to DTIC after the SUhN record is input.

Phase R. Older published documents of generil interest not yet sent to DTIC
which were generated by your agency or by an organization under contract to you.
"Two copies will be forwarded to DT1C.

Phase Ill. Documents which were generated by your agency which will not be
sent to DTyiC but are still suitable for announcement purposes in the TR Database.
These are usually local interest items of limited interest to other DTIC users.

Phase IV. New or old documents which you hold, suitable for announcement
in the TR Database, but which were pre" -ced by other agencies. You may forward
a copy to DTLC or DTIC may ask the originating agency for a copy if there is
sufficient interest in it from DTIC users.

9
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Chapter 5: What Training Aids and Training Sessions are
Available?

Training and training aids will be available to you as a registered SBIN user.

Training for input on eithe-r ckicated or dial-up terminals consists of a five day
(M(c aday - Friday) couris usually offered at the Defense Technical Information
Center. The session covers:

o Hands oa training using the Technical Report Input System (T'RIS"

o Duplicate checking prccedures

o Descriptive cataloging

o Subject indexirg (Descriptors, identifiers, and fields and groups)

o Description; of file inieractionm and DTIC's Master FiHe

o File mainterance comm: -As -- how to change or add to a record

o Discussions and meetings A.th DfIC in-house personnel associated NAth
SBIN

To achedule a SBIN training session co-tact the SBIN Program Mmiagr at
(202) 274-6804 or Autovon 284-6804. For more information abot the session or
tips on accommodations in the Washington, DC area call (202) 274-7791 or
Autovon 284-7791.

10
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Tranin5 Aids asist SBIN users in cataloging and inputting data into IRIS.
Siame may cl fthe aids am pde on a regular basis, you should contact DTIC
to obttain inf ~orato "bot the latest publication. You will recive the first six
docuumnts listed beow during your SBIN traning session:

1. &M~ibiasmhk h t NI

This document contains the basic guidelines for using SBIN. It includes:
instructions, an duoplicate chmkng gudmrp soeahnutfeldineopra.n
instructions, ond duplica ete m guecindelitoso ahipu ilTlSoeaings

newe manuals outline step-by-step input procedures, and also relate detailed
descripfions and geneWa refeentce. data about:

Remote torminal equipment and operaiions of this equipment; entry into TRIlS;
the use of specific commands in the input procms; processing TIlS data into
DTIC's du~abases; file maintenance; and general functions.

Appendix C, Epia uide for ftheTcnclRpr aaBs I'~,i
reference guide listing all data fields contained in a SIBIN cataloging record. The
Format Guide contains: field number, name of field, field length (minimum and
maximum), data typs allowed in each field, requirement type of field, and
description/format of each field.

T'his compact manual describes system input commands and their functions. It
G. fers a very goodI shortened version of how to use the input system.

4. L6fcns% RDT&E Online System Dedicated Refrence Guide or npu.

Th is is a small portable booklet which provides quick reference for those
already familiar with inputting procedures. It contains a list of functions (displuy,
edit, etc.) and their commands, plus dlata element format charts.

777777-



5. zees Technia InformatiogCnte a alig Guidelin=.

A mnual used by DTIC for the cataloging of technical reports. DTIC uses the
samre input system as SBIN members, therefore, this document outlines the basic
guidelines for descriptive cataloging (no subject cataloging included) that SBIN
sites would use. Since this is a recent document it should bc consulted for
up-to-dWe information about descriptive catuoguig fields.

6. Nm M
Ad hoc notices issued by DTIC which update or describe new SBIN features or

procedures. These notices should always be saved and consulted as they contain
the most recent information about SBIN.

Other reference documents are available through DTIC which may
prove helpful tuyo -as a SBIN participant:

7. •ub-ct Cat~orization nuid Scoe&Teholg.

A listing of 25 broad subject fieids (from field 01 Aviation Technology to field
25 Communications) subdivided by 25 1 groups. This listing of fields and groups
provides the basis for subject grouping of technical report.

8. ,SaumIdc Y I

These two volumes are an alp,ý'ibtical listing of all corporate sources who
submit material for DTIC's dataimses. The source code entered in field 35
automatically generates the nanw of the corporate author displayed in field 5 of the
SBIN cataloging record.

9. DTIC: Retrieval a~ndM lneii•Trinoloa CDRMT

The DRIT contains DTIC's vocabulary (a list of terms also called "posting
terms" or "postings") which DTIC usm for the subkict indexing and ietrieval of
scientific and technical literature.

12



Chapter 6: Who Do You Call For Help?

The following DTIC personnel can be contacted if you have questions or
problems mlating to SBIN:

SBIN policy, coordination SBI Program Manager
and scheduling for training (202) 274-6804

Autovon: 284-6804

Descriptive cataloging questions Cataloger for SBIN
(202) 274-6805/6806
Autovon: 284-6805/6806

Subject cataloging Subject Analyst
(i.e.,. DRJT terms, identifiers, (202) 274-6876
abstracting) Autoven: 284-6876

)3



ThIS methodology and procedure, Input Trdner
training coverage and (202) 274-7791
accommodation questions Autovon" 2847791

Equipment (i.e.,. terminals,
printers, modems, etc.) problems, 2)274-6861
Sign-on difficulties, strange signals, Autovon: 284-6861
etc. or (202) 274-6863

Autovon: 284-6863

Phase M or IV document suitability, Selection Specialist
distribution/availability statemnent (202) 274-6807

Autovon: 284-6807

Error listings Documentation
(i.e.,. feedback from DTIC about Specialist
your cataloging record) (202) 274-6814

Autovon: 284-6814

Phase III or IV document Acquisitions
acquisitions Specialist

(202P 274-6847
Autovon: 284-6847

14



Chapter 7: What Important Terms Should You Know?
--A Glossary of SBIN Terms

ADD Automatic Document Distribution Progmut DTIC
uss who p•rticipate in the ADD progI establish
a profile of ftir interests and receive, every two
weeks, microfiche copies of newly accessioned
trchluical -repTs which match thewe interests. If
requested by a SBIN site, DTIC will rmtontically
add te sites's holding symbol to the TR Database
reca!I for tchnicl rpoa received through the
ADD progmn. When your ADD microfiche, arrive,
your online catalog will already be updated.

AD Number "Accessioald Documits" An AD number is a
unique ainhanumezic identiFier assigrnd by DT.IC to
each chnical repco for idn•mificafion purposes (for
exanple, AD-Al !5 O0W ).

Cataloging The 1•coss of prepaiing informution about a
document for plamen-int into a databse. Caaloging
inchi&s u-bjrct cataloging (assigning subject terms
or su bj-at catrgories to a documc.t) and dec•,nive
"caraloging (.rovidimg bbli-ogaphk representatiofn of
a document. for example: author, relpw date,
number of pages, etc.).
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Dedicated Teminals Udficazed terminals are mninA directly wired to
DTIC wad dedicated to that one purpos - u
or iptting to DIC.

Descriptive CatWoging Descriptive cataloging is the pvc of establisng
biblopWp mprentation of r document and its
Accs points (for example, author, titd", page
aune, etc.) exclusive of subject cataloging.

Dial-Up Tmninals Often called "diverse dial-up terminals." These
kemiu• can be dumb tmminals, smart of intelligent
tmninls or mrlcmc putmrs. They can be used for a
vo f purposes including accessing or inputting
to MCC.

DRIT DTIC Retrieval and Indexing Terminology. The
DRIT iz a DTIC publication which contains thc texms
(also called "posting terms" or "poetings") used for
sub~ject indexing and retrieval of recor& in DTIC's
major databases.

DROLS Defase RDT&E Onlin, System. An online
information retrieval system which links re-mot
terminals located across the United States to DTIC's
central computer at Cameron Station, Akxandria,
VA. DROLS is intective and is used for
informwaion rerieval as well as for inputting
cataloging rec-ods through SBIN.

Field A fUld is a specific part of a record which always
holds the same type of informatioti. For zxamn!e, in
a SBIN catloging record, Field 6 always 'cumtaia
the uncl.L-asi;-id title.

Input le proccxss of putting orcnt -nniag di into a
compxtter system. In S13IN you will use the
Tochnk--! Reo imm P ztmiznii wi ori, m

catloging data.
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I

PhaMe I A DTIC-created document category A current
published docunrwat generated and controlled by
your agency and produced by in-house pasonnel or
under contut Two copies of the document will be
forwardcd to DTIC after the SBIN cataloging recordis inpaut

Phase II A DTIC-cemated document category. An older
ublihed docurent generated and controlled by

your agency and productd by in-house pcasonnei or
under conlnct, Two copies of the document will be
forwarded to DTIC after the SBIN catak>ping record
isipu

Phase III A DfC-cre.ted document category. Any current or
older published document generated and controlled
by your agency and produced by in-houen personnel
or under rontrmct. You can send this document to
DTIC at any time. DTIC will fiLl requests for the
document whe. it has been converted to an AD-A,
AD-B, oz AD-C number.

Phase IV A DTfC-cread document category. Any cuntnt or
older published docurnrmt held by your site but NOT
generated ar' controlled by your agency. If the
docuumnt mnets DTICs acquisition critzia, a copy
will be requested fram the originating agenc-y. If
unable to ob-ait a copy, acquisitions will ask the
iriputting SUIN site for a irettion or loan copy.
Ph=s IV is true, shared catoging.

Record A recomt is a collctiom of relat fi6lds. FRx
exxmi~e, a SBIN calogine record could cntain 39fields, cf infb,"nuci_

SBIN Share1d Bibliographic Input Network., A
DTIC-sp,-•sAAc --Kmt,ý for c~k -oging tochnicat

DoD aO it~s oontfhmr S.-O"e ClW0i-VAe, ProffIe'vry,
and snsifive irfonnaonu is invoived. T1r sy'witn
uycs DROLS tarinh- awd )TICs W&c-tcid Repon
Irput Subqyfym OTdS) for oWlin d technical
re-pcrf fr&M Ltheir Iraum tenminal



Site Hoding Symbol The ike holding symbol is a unique symbol 3

ehwazwn long which rep'eeans your sit& it mnay he

Aruteporeptuuly omldcuet hc

Subjwi thq pubermcet cmoffic- eige radx ofc atuyo phase ofa
a e 'Itd oaprinclular asrt',nsience prof tesin, or

crade.4 Thepupomco h eoti t isx't h

Technical Repn(ift) Ah Tlcnnica Report sa Lta bas isa ollction ofk

prges ore result offca rne-sordofnastudy oeerph=o
aistveiof atinculaTes andcene Evluooesin (ortB ff
Tr&7he SSYN ~ cvoginge reord yos eto diwillv bcie

ThS Techiical Report iMnh ccMRports ystarem.TI is pa oocin ofth
DabibDROL binformp iationsrtordocumenystem dcsngned to

harl iot tof dcTh DatCdabase. s HI s

nadnwi& inpu t ca-aogr - b U ftro- thei tnmrnals
to DTICs o;~ rvCnroSaim4 ~Aiennduia VA.


