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scope of work. The next folder contains the schedule of deliverables and
any information concerning payments. General correspondence concerning

the contract/work request and monthly status reports are in the next folder.
Finally, either a reproducible master or a copy of the deliverables are
filed in order of receipt. A duplicate copy of the deliverables is filed

in the Product File under the name of the organization who produced the work.

1.3 Product/Cross Index File - Appendix E contains a cross index file which

lists all products received by three different methods. The first listing
is by Corporate Author. The second listing is by title of product arranged

alphabetically, and the third listing is by discipline.
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