
AD-Ai63 325 C/M (CRITERIA AND METHODS) PROGRAM 
(FY 74-FY TO) VOLUME 1/2

USER'S GUIDE(U) NAVAL FACILITIES ENGINEERING COMMAND
JASHINGTON DC CHESAPEAKE DIV OCT 77

USI FIDCE/AFCFO17(l- / 13/is N



ill

jJJJ2.8 2 .
hi3L2 2.2

MICROCOPY RESOLUTION TEST CHART
NATIONAL BUREAU OF STANDARDS-1963-A

Ir*1k
-M



FILE COPY
I Do N~ot Remove

IV
41'C/ POGAM(F74 FOTF

USRS UD

F/PO GRA77 (21, Vol 2)YTQ

Odtober 1977 ~1

s LECTS
8M 4

LA...OCEAN ENGINEERING AND CONSTRUCTION PROJECT OFFICE
CHESAPEAKE DIVISION ~*
NAVAL FACILITIES ENGINEERING COMMAND
WASHINGTON,.C 20374

f . ~ tulbuion In..Lm'4

U54..**

........... ]



V clasIfied
SECURITY CLASSIFICATION OF THIS PAGE

REPORT DOCUMMATION PAGE
la. REPORT SECURITY CLASSIFICATION lb. RESTRICTIVE MARKINGS
Unclassified

2a. SECURITY CLASSIFICATION AUTHORITY 3. DISTRIBUTION AVAILABILITY OF 11
Approved for public release;
distribution is unlimited

2b. DECLASSIFICATION/DOWNGRADING SCHEDULE

4. PERFORMING ORGANIZATION REPORT NUMBER 5. MONITORING ORGANIZATION REPORT

FPO-l-77(21)

6a. NAME OF PERFORM. ORG. 6b. OFFICE SYM 7a. NAME OF MONITORING ORGANIZATi
Ocean Engineering
& Construction
Project Office
CHESNAVFACENGCOM

6c. ADDRESS (City. State. and Zip Code) 7b. ADDRESS (City, State. and Zip
BLDG. 212. Washington Navy Yard
Washington, D.C. 20374-2121
8a. NAME OF FUNDING ORG. 8b. OFFICE SYM 9. PROCUREMENT INSTRUMENT INDENT

8c. ADDRESS (City. State & Zip) 10. SOURCE OF FUNDING NUMBERS
PROGRAM PROJECT TASK WORK tN1
ELEMENT # # # ACCEIZ;, "

ii. TITLE (Including Security Classification)

C/M program (FY 74 - FYTQ) -- Summary report

12. PERSONAL AUTHOR(S)

13a. TYPE OF REPORT 13b. TIME COVERED 14. DATE OF REP. (YYMMDD) 15. PAGI
Summary FROM TO 77-10 .

16. SUPPLEMENTARY NOTATION

17. COSATI CODES ' 18. SUBJECT TERMS (Continue on reverse if nei
FIELD GROUP SUB-GROUP Criteria and Methods

19. ABSTRACT (Continue on reverse if necessary & identify by block number)
This report consists of two volumes concerning the Criteria and Methods (C&m)
Program. Volume I is a summary report which discusses how the Program began.
its objectives and goals, the structure and conduct of the program. and iLS
• ccomplishments. Volume 1I is a user's quide for the Program archives.. (Con,
20. DISTRIBUTION/AVAILABILITY OF ABSTRACT 21. ABSTRACT SECURITY CLASSIFICATI

UNCLASS/UNLIMITED X SAME AS RPT, DTIC
22a. NAME OF RESPONSIBLE INDIVIDUAL 22b. TELEPHONE 22c. OFFICE SYMB
Jacqueline B. Riley 202-433-3881
DD FORM 1473. S4MAR SECURITY CLASSIFICATION OF THIS PA

•......v.....



BLOCK 19 (Con't)
In addition to explaining how to locate a document in the files, the guide
provides a complete listing of the contents of the file.

The Criteria and Methods Program was initiated in FY 74 to package the
existing and evolving knowledge of ocean facilities engineering into man!1,'!
and handbooks to be used by ocean facilities engineers. The Program was to
compare, evaluate, and document standard engineering criteria and methods
based upon existing practices in specific support of the Naval Facilities
Engineering Command's (NAVFAC) mission to design, construct and maintain fix
ocean facilities. The goal was to minimize unnecessary variance and
overdesign. therefore maximizing reliability, safety and economy in meeting
ocean engineering and construction requirements.

'%7



1.1 General - This User's Guide provides information on how to locate a

document in the C/M Program Archives. Appendices A through E are list-

ings of what is contained in each file. The C/M Program Archives are

. , divided into two major categories - Administrative and Technical. The

documents (products) received under work orders/contracts are annotated

by a number indicating the fiscal year in which received, a number which

indicates the sequence in which it was received during the fiscal year

and a number.which indicates it is a subdivision of a broad topic. For

example:

Phase la Reports begin with the number FY 74-1. The first

reports received were concerning construction and are annotated

with FY 74-1. The first report in the construction category

was on Anchor Systems and is annotated by FY 74-1.1 indicating

it is a subdivision of the broad topic - Construction. The

-a supplementary report received on Anchor Systems is annotated

: ?with FY 74-l.lS.

1.2 Administrative Files - The Administrative Files are set up by fiscal

year beginning with FY 73 and ending with FY 77. Each fiscal year file

-, is further subdivided into three categories - Correspondence; Program

Management/Planning and Support; and Fiscal/Budget. Immediately follow-

ing these files are files concerning any contracts awarded or project

S.' Z ;  orders/work requests issued to Government Agencies during the particular

fiscal year. The contract file is subdivided into Contract Award/Scope

of Work; Schedule of Deliverables/Payments; Correspondence/Monthly Reports;
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and Deliverables. All documents are filed in reverse chronological order.

Appendices A through D contain listings of the contents of the Administra-

tive Files.

1.2.1 Correspondence File - These files contain a separate folder for

each participant in the C/M Program; i.e., PC-2, FPO-l, CEL, NUC, NUSC,

and NSRDC. Within these folders are letters/memos of a non-technical

nature such as transmittal letters, invitations to meetings/briefings and

general correspondence.

1.2.2 Program Management/Planning Files - These files are also subdivided

into folders for each participant. The files contain letters/memos con-

cerned with management of the program such as program briefings, develop-

ment plan, management plan, laboratory proposals, status reports and work

unit summaries.

1.2.3 Fiscal/Budget File - This file contains financial information such

as OSO budget submissions, budget requirements, budget justification, O&MN

4 apportionments, transfer of funds, and project orders. Each C/M partici-

pant has a separate folder.

1.2.4 Contract/Work Request Files - These files are segregated by the

fiscal year in which the contract or work request was awarded. In the

Contract/Work Request Award/Scope of Work folder is located a copy of the

contract/work request and all amendments including a statement of the
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scope of work. The next folder contains the schedule of deliverables and

any information concerning payments. General correspondence concerning

the contract/work request and monthly status reports are in the next folder.

Finally, either a reproducible master or a copy of the deliverables are

filed in order of receipt. A duplicate copy of the deliverables is filed

S'. in the Product File under the name of the organization who produced the work.

1.3 Product/Cross Index File - Appendix E contains a cross index file which

qI;1, lists all products received by three different methods. The first listing

is by Corporate Author. The second listing is by title of product arranged

alphabetically, and the third listing is by discipline.

Aocession For

NTIS GRA&I
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Distribution/
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