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1 wessthe total library and information rescurce in the United States is &
national rescurce which should be developed, strengthened, orgenised
snd mede available to the meximum dcgres pussible in the public interes?,
This national resource represents the cunuleted and growling record of
much of our natioa’s, and indeed, much of the world's, total cultural
ezperience~—inteliectual, soclel, technological, and spiritual,

+ovettll the people of the United States hiave the right, eccording to thelr
individus! neads, to realistic and convanient access to this nstions!
resource foe their personal enrichment and achlevement, and thersbdy for
the progress of socisty.

«sswith the help of now technology and with national resolve, the
disparate and digcrate collections of recorded infor_ation in the United
States can become, in dus courss, sn integrated nationwide network,

«cesthe rights and interests of authors, publishers and other providers
of information be recognized in the National Progrem in ways whis%
intain their e ic and competitive viability,

«ecclogislation devised for the coherent development of library and
information services will not undermine constitutionally-protected rights
of personal privacy and intellectual {reedcm, and will p
state and regional sutonomy.’’

ve locel,

Taken from Toward a National Program for Libraty and Information
_Services: Goals for Action, prepared by The National Commission
on Libraries ond information Science, 1975, Washington, D. C.

—i ) AP ——— N g . vt s o5

{

m
Y]
5
o
O

o L3
[e)

)
.

-
(")
-
e

L
.

(U }

r

3

B

pous
S
IS
~
T
’

h

<

‘
‘3

o

oo
:
Jo R
(€]
I

:
)
-
75\'

2
-~

o O
| Sl
|5}
9]

r--v
e J

i

|
!
i
i
ek
e
:
|
h
§
.
- {
i
i E i
1 Z !
oa - 3‘
=3 ?
= J
2 H
== |
b
&= N ;

Loy
\

1




N
!
|
f
z H
H -
- TABLE OF CONTENTS E]
§ |
é |
3; Paragraph Page {
§ 1
r % l L] Inttoduction * L] L] . L] - . * . L] * . . L d L2 . * L] * L] . L L 1 1
!
; 2. Background of the PrOGILaAmM « ¢ ¢ « o o « o ¢ o ¢ s s o o = 2 i
-f
; 3. Administrative Activities . « « ¢ ¢ + ¢ ¢ ¢ ¢ o o o o o o 3 ;
H a. TRALINET SYBtemB Centet e ¢ e e & 8 © & ¢ & @ o s 0 > 3 ‘
K b. TRALINET Development and Implementation Schedule. . . 4
) Cc. Netwcrk Membership . ¢« ¢« ¢ ¢ ¢ ¢ o ¢ o ¢ ¢ o o o o & 4 {
4 d. Other Administrative Activities . « « « ¢ o o « o o & 4
?; 4. Operaticnal Acti‘fities. a @ © 6 & & & & 6 8 6 ®© ¢ © » v = 4
:j a. Shared catalaging L] * L] L L] * L] L] L] . . * L] . L] L] 1 ] L] ‘
‘ b. Documents Module and Defense Technical Information
% Center (DTIC) 8 C@Be o o o ¢ o 2 1 o o o o o o o » L3
c. Bibliographic Base Service8. « « ¢ o s s s o s 6
]
;! d. othet services. . . L] * L] L] * L] L4 * . L] L3 L ] * * z L] L] 6
f APPENDIX A: Data Collection Surveys Used by the Study Team . A-1
| APPENDIX B: TRALINET Systems Center Memorandum of Unde:stand-
i ing (rdou) . * - * . L] . L] * - * L] . L] L ] * . > L] * B-‘
APPENDIX C: TRALINET Development and Implementation Schedule c-1
. APPENDIX D: Network Membership « « « ¢ ¢« ¢ o o o o « o o » & D-1
APPENDIX E: Other Administrative Activities. . « « « ¢« « « & E-1
- APPENDIX F: Shared Cataloging Work Sheet . . + ¢ o o ¢ o ¢ & F-1
APPENDIX G: Cataloging StatistiC8. « « « o o ¢ o o « ¢ « o o G-1
1
|
f
¢
S
gl
T TR —— o = T B o L TEesesme SRR
- = - = g




e oy 25 14 im0

1y

&
i
[T N o

1. Introduction.

wWhile networking is not a new concept within the general library
community, specific applications of formal networking within the military
library community are scattered. Although tiie TRADOC Library and In-
formation Network (TRALINET) has been in existence for only the last
€ months of Fiscal Year 79, the first "annual®™ report has been published
not only to provide historical perspective for network development with-
in the US Army Training and Doctrine Command, but with a view of TRALINET
as a forerunner for expanded formal library network development within
the Army, and, possionly, the larger DOD library community.

Por purposes of this report & library network is defined as an inter-
relation of two or more libraries or library systems mutually committed
to the exchange of information, materials and services and sharing of
selected administrative and technical processes. Provision of rapid
communication between participants and bibliographic directories of
library holdings ure prerequisites.

Broad objectives of TRALINET look towards a network of integrated
services. TRALINET will provide the means of unifying all TRADOC library
systems into one commandwide full service information network. The
following will be accomplished through its facilities and services:

a. The unification of all TRADOC Library systems into one command-
wide full-service information intetwork utilizing the latest technology
available.

b. By means of more efficient and effective management, the &limina-
tion of unnecessary duplication of expensive resources and a reduction
of the effects of inflation.

c. The realignment of already severly reduced manpower resources
from present labor intensive activities (administration and technical

processing) to a predominately public services orientation (reference
and information retrieval).

d. The equalization of access by each member of the TRADOC community
to the total information holdings of the command and the upgrading of
information support available to the TRADOC community in its pursuance
of complex training and combat developments missions.

e. The establishment of standards for all TRADOC libraries and
the assurance that these are also compatible with those developed by
DA, DOD, other federal and civiliian orxganizations.
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2. Background of the Frogram.

a. TRADOC Morale Support, S¢hool, Academic, and Technical libraries
comprise apprcximately 7 percent™ of total Army libraries. These libraries
support TRADOC combat develorments, training developments, doctrine
developments and training missions, as well as quality of 1ife programs
inherent to each TRADOC activity and installation. TRADOC libraries,
as their counterparts in both the federal and civilian sector, are faced
with serious problems:

~  Rapidly decreasing personnel and material acquisition budgets
- Inflationary costs of library materials and services
~ Increasingly sophisticated information demands of library users

- Duplication and ron-standardization of manpower efforts devoted
to certain types of library operations

~ Costs of storing materials
~ Expanding amounts of knowledge and materials
~ Administrative fragmentation and limited organizational visibility

~ High costs of new technologies and training for use of that
technology

b. Recognizing the austere environment facing TRADOC libraries
and their planning for future development, the Adjutant General, TRADOC,
forwarded a Decision Paper to the Chief of Staff, TRADOC, on 3 November
1977, subject: Resources Required to Support TRALINET Project (TRADOC
Library Information Network) Developmental Activities. On 15 November
1977 the TRADOC Chief of Staff approved resources and office space for
a TRALINET Study Team. This Study Office was established in January
1978 at HQS, Fort Monroe, VA. Major objectives of the team were:

~ Piepare a S5~-year Network Implementation Plan for TRADOC Libraries
~ Investigate various technical service models

- Establish a permanent network office

1. Based on a total of 576 Army libraries identified in the Study of
US Army Libraries, DA TAGCEN, July 1976.
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A series of 3 surveys were the primary data collection tools used by

i the Team. Copies of these are at Appendix A. Based on two decision

' briefings, and recommendations made bv the Study Team, the TRADOC Deputy
Commanding General and TRADOC Chief of Staff approved the TRALINET Program

concept and provided initial resources for staffiny a permanent network
b office in December 1978,

-

e

3. Administrative Activities.

a. TRALINET Systems Center. fThe TRALINEL Systems Center is collo-
cated with HQS TRADOC. Fort Monroe, Virginia. 1Initial staffing tor
; the Systems Center began in May 1975 and was completed in 3September !
) 1979. The Memorandum <¢f Understanding (MOU) establishing this center ;
. and support of subject center is at Appendix B. Crganizational structure ;
of the Systems Center is shown at Figure 1. The primary purposes of
E this center sre to develop, test, and implement a cost-effective and
! efficient network structure for the provision of library services, perform |
R |
H {
f

e e e £ e

centralized contracting for such services, provide training for participant
libraries, establish network standards, and insure guality control over
all data base development and all related network functions. ‘

[P SR

Pirector 1
! TRADOC Library Program |
I !
=~ r I I —— e —— o
: Cataloging Systems Acquisitions r-'Planning
; Librarian Librarian Librarian l Librarian
! [ (Ft Leavenworth, KS) j -
- | 1 - |
% Libracy Library J
f Technician Technician l
{ e denotes operational ‘
v line of authority {
1 == == denotes staff {
3 supervision i
|
1. Primarily responsible for TRALINET Documents Module (DOCMOD). Pesition
is located on Combined Arms Research Library Command and General Staff
i College, TDA.
f

Figure 1: TRALINET Systems Center Organizational Structure
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b. TRALINET Develcpment and Implementation Schedule. The basic
blueprint guiding development of TRALINET is at appendix C. This pro-
vides only guidance, and both the original schedule and tasks will change
as network development progresses.

c. Network Membership. T..e TRAIXW Library systems included as
members of TRALINET are listed at appendix D.

4. Other Administrative Activities. Financial statement, publica-
tions, workshops, equipment acquisition, and personnel changes are at
appendix E,

4. Operatiocnal Activities.

a. Shared Cataloging. TRALINET became an on-line member of the
Ohio College Library Center (OCIC), Columbus, OH, through the Federal
Library Informaticn Network (FEDLINK), Washington, DC. OCIC is a major
bibliographic and shared cataloging data base used by both civilian
and Federal libraries. OCLC cataloging products were continued or initi-
ated for libraries at Aberdeen Proving Ground, MD; Fo-t Belvoir, VA;
Benjamin Harrison, IN; Bragg, NC; Dix, NJ; Eustis, VA; Leavenworth,

KS; Lee, VA; Leonard Wood, MO; Monroe, VA; Rucker, AL; Sill, OK, and
White Sands Missile Range, NM. All remaining TRACOC libraries were
profiled to begin receiving OCLC services in FY 890.

Cataloging services were extended to TRADOC libraries through the
concept of "remote shared" cataloging, with actual data entry and pro-
duction being performed through the TRALINET Systems Center and an
adjanct processing center at the Combined Arms Research Library, Fort
Leavenworth, KS. The original cataloging worksheet used in the project
is at appendix F. Training sessions and equipment installation is dis-
cussed in appendix E. Complete cataloying statistics for TRADOC librar-
ies using the OCLC system are at appendix G. Fort Belvoir continued
on-line input of its own cataloging data.

The TRALINET Systems Center began receiving monthly transaction
tapes from OCIC in November 1978. A breakout of all cataloging trans-
actions performed for TRADOC libraries is shown at figure 2. It is
from these transaction tapes that the TRALINET data base is being gen-
erated. That data base will be used for the major portion of other
network functions such as circulation and inventory control, computer
output microform catalogs, and reference searching.

AR e e
e et 2
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MONTH

Oct 78

Jan 79

Feb 79

Apr 79
May 79
Jun 79
Jul 79
Aug 79

Sep 79

Number of CCLC Record
Transactions by
TRADCC Libraries

516

862
1,205
1,343
1,966
1,262
2,474
2,426
1,518
2,003

1,874

2,860

Total Cataloging Record

Transactions:

NOTE:

20,309

1. Transacticn count includes all duplicate records.

2, One US Army Forces Command (FORSCOM) library was also included on

TRADOC monthly transaction tapes.

FORSCOM statistics not shown.

Figure 2, TRADOC libraries' monthly record transaction records against

the OCLC data base.
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b. Documents Module (DOCMOD) and Defense Technical Information
Center (DTIC) Services. The Combined Mrms Research Library, Command
and General Staff College, Fort Leavenworth, KS, was tasked by the TRALINET
Study Group with investigating the management -~ including collection,
storage, and retrieval of TRANCC-generated and TRADOC-held documents.
Of primary concern during FY /9 was defining the scope of documents
to be included in DOCMOD. The HQS staff provided input to the documents
definition problem in June/July 1979 and efforts will be accelerated
during FY 80 to shaping the scope and operation of DOCMOD. CARL will
be designated DOCMOD Project Manager for TRADOC.

In conjunction with DOCMOD efforts, the TRALINET Systems Center
contracted for equipment and telecommunications for five new on-line
DTIC terminal facilities at Forts Sill, OK; lLee, VA; Rucker, AL; Bliss,
TX; and White Sands Missile Range, NM. These five new on-line sites
joined existing on-line terininal sites at Forts Hood, TX; Gordon,
GA; Monroe, VA; Knox, KY, and Leavenworth, KS. DTIC, formally Defense
pocumentation Center (DDC), serves as the primary clearinghouse for
the Defense Department's collection of research and development. During
FY 79 9 DTIC on-line sites in TRADOC remained unelassified, 1 remained
clagsified.

¢. Bibliographic Data Base Services. Beginning the effort to expand
information resources available through TRADOC libraries, the TRALINBT
Systems Center centrally contracted for dial-up terminal capzbility,
telecommunications, and access to two major commercial data base sarvices
and the OCIC data base refe * and interlibrary loan subsystem.
Dial-up capabilities were p. ded for Forts Sill, OK; Rucker, AL; Lee,
VA; Bragg, NC; and White Sanc Missile Range, NM. ‘These libraries join
the CARL library, Fort Leavenworth, KS, which already hLas access to
major commercial data base services.

d. Other Services. Work continued at the TRALINET Systems Center

on a variety of other network projects. The initial TRADOC serials
inventory was converted to machine-readable form through a word process-
ing center at HQS. The inventory is designed as a management tool to
increase accessibility to the command's serial resources. There was
a central one~time purchase of new library materials for TRADOC libraries
ccomplished through the TRALINET Systems Center. Specifications were
written for a retrospective conversion project; looking toward computer
output microform products for test librari:s at Fort Sill, OR, and White
Sands Missile Range, NM.

With the close of 6 mon-hs of formal networking activities for TRADOC
libraries, the TRALINET Systems Center is looking forwar3d in FY 80 to
expanding network operational activities described in this section and
for developing other networking services, such as a ccmputer-supported
acquisitions program, as described in the TRALINET Development and
Implementation Schedule, to introduce a cost-effective and efficient
library and information network into the TRADOC community.
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APPENDIX A: Data collection surveys used by the Study Team

1)

2)

3)

TRADOC Shared Cataloging Card Profile Questionnaire

Date of Administration: January 1978
Percentage of Return: 100%

TRALINET Opinion Survey - Professional/Technician and Clerical

Date of Administration: March 1978

Percentage of Return: 94% (Professional)
958 (Technician/Clerical}

TRALINET Statiastical Survey

Date of Administration: March 197§

Percentage of Return: 100%
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DEPARTMENT OF THE ARMY
HEADQUARTZRS UNITED STATES ARMY TRAINING AND COCTRINE COMMAND
FORT MONROE, VIRGINIA 23661

§-27 January 1978
ATAG-MSD-L 5 January 1978

SUBJECT: TRADOC Library Program - Catalog Card Profile Questionnaire

Commanders, TRADOC Installations, ATTN: Library
Commandants, TRADOC Service Schools, ATTN: Library

1. The TRADOC Library Program has initiated networking activities within
the framework of the TRADOC Library Information Network (TRALINET).
TRALINET is designed to unify TRADOC morale support, schocl/academic,

and technical iibraries into a network system for the purposes of in-
creasing the purchase power of money dedicated to library support,
stabilizing manpower requirem. :ts, and improving library/information
services.

2. As approved by the TRADOC Chief of Staff, a TRALINET Project Imple-
mentation Team will convene, beginning in February 1978, to compile
the TRALINET Program Document and S-Year Implementation Plan.

3. A major library function to be addressed is the area of technical
processing, and cataloging practices in particular. As it will be
TRALINET policy to follow nationally devised standards for catalogiag,
i.e., an interface with the Ohio College Library Center (OCIC) Cata-
loging System, a survey of current cataloging practices and standards
within individual TRADOC library systems is required.

4. Complete the "Catalog Card Profile Questionnaire®™ at inclosure.
Supplemental instructions for completion are attached to the questionf
naire. Submit completed questionnaire to: Commander, HQ TRRIOC
(ATAG-MSD-L) , ATTN: TRALINET, Fort Monroe, VA 23651, to acrive NLT
COB 27 January 1978.

5. Point of contact at this headquarters is Ms, JoAn Stollzxy, AUTOVON
680~3017.

FOR THE COMMANDER:

1 Incl J . EUBANKS
nc Colonel, AGC
Adjucant Gerieral
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OHIO COLLEGE LIBRARY CENTER
CATALOG CARD PROFILE QUESTIONNAIRE

Supplemental Instructions

1. Use a number 2 medium pencil. Do not use pens, colored pencils,

indelible markers, etc.

2. Read all definitions very carefully.

3. Charts may require photocopying additional worksheets,

4. Complete the entire questionnasire, but make the following additions,

corrections, deletions in sections specified below.

SECTION PAGE DESCRIPTION REQUIRED ACTION, REMARK
I 2 OCLC-MARC TAPES omit
11 4 GENERAL INFORMATION Complete as appropriate

a) BILLING ADDRESS

b) MAILING ADDRESS FOR
CATALOG CARDS

¢) PROFILING LIAISON

v 11 STAMPS
vz 23 SUBJECT HEADING SOURCES
¢) LOCAL SUBJECT
HEADINGS
/7— 2

Omit

Provide official mailing
address for library

Include AUTOVON number (s)

Automatic Stamp could

also include designa-
tions such as:

Fiction, Westerns,
Science Fiction,
Biography, Mysteries,
Phonodiscs, Records,
Contemporary Military
Reading Room, Vault,
Index Section,
Periodical Sectlon, etc.

Include with question-
naire a complete copy
of locally expanded
subject schedules,
whether schedules aire
for Dewey, Library of
Congress, etc.,
particulariy in the
arez of Militarv arts
and Sciences.
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SECTION

PAGE

DESCRI#TION

REQUIRED ACTION/REMARK

IX

XII1

XIII

27

27a

28

29

30

33

CALL NUMBERS

&) GOVERNMZENT DOCUMENTS

e) ANOTHER CLASSIFICA-

ADDITIONAL CALL NUMBER

TION SCHEME

INPORMATION

OVERSIZE POLICY

USER OPTION DATA

AUTHORIZATIONS

CHECKLIST

If Suboc classification
is not used, state
what classification
system is used (i.e.,
Dewey, Library of
Congress, locally
devised, etc.)

Provide an SOP and/or
explanation and
examples for other
classification
schemes used (i.e.,
Technical Reports,
Classified/Unclassi-
fied Documents,

AV collections,
Pilms, Records,
etc) Do NOT
include classifica-
tion schemes for
Vertical File
Material.

Complete ADDENDUM
SHEET as applicable.

"Folio®™ is defined
as a document
over 30 centimeters
outside height;
or head to foot
dimensions of
the cover are
approximately
12" x 19, °
(ALA)

Omit

Omit

Complete as applicable

A~
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% 5. Provide a completed sample set for any single title

house®. Set should consist of:

a. Spine label,
b. Book Pocket.
c¢. Check-~Out Card.

Do not submit any pre-processed book kit sample sets.

poses.
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6. Retain a photocopy of the completed questionnaire for rexX-rence pur-
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Library of Congress SPECIAL ANNOUNCEMENT 861

{

Office of The Librarian September 22, 1577 1

1

i

To: Members of the Staff 1
From: Daniel J. Boorstin

The Librarian of Congress

Subject: Menmbership of the Incentive Awards Committee

Library of Congress Regulation 2017-3, "Suggestion and ‘
Incentive Awards Program," provides for five members of the Incentive |
Awards Committee to serve on a staggered schedule for three consecu-
tive years. Mr. James S. Richardson, Congressional Research Service,

vhose term expires September 30, 1977, has been reappointed for
another term.

The Committee is now compoaed of the following staff members:

Term Expires

James S. Richardson
Congressional Research Service September 30, 1980

Lawrence S. Robinson
Administrative Department September 30, 1979

Jean E. Kridle
Copyright Office September 30, 1979

Kay F. Wexler

Processing Department September 30, 1978
Jdohn Hebert
Department of Research September 30, 1978
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INTRODUCTION

_ OCLC hes developed a card production system capable of handling the
fnafvidual needs of participating libraries. The materials housed in each
1ibrary may be arranged into a number of coilections, such as a genera)
circulating collection, a reference collection, a fiction collection, etc.

A library may also be divided into departments or branches, each of which

is arranged into various collections. Generally, each collection that
requires at least one unique arrangement of cards, such as a separate shelf-
list, is in OCLC terms, a ‘holding library'. Other circumstances may neces-

sitate the establishment of a holding iibrary and these are described in
more detail in the Questionnaire.

Catalog cards are filed into "receiving catalogs". In the simplest
arrangement, a library would have two receiving catalogs: a public catalog
with cards filed in alphabetical order by the first entry on the card and
a shelflist with cards filed in call number sequence. Each separate
sequence of cards constitutes a receiving catalog. Therefore, if the shelf-
list cards for a reference collection are filed in a separate call number
sequence from tha shelflist cards for the general collection, the shelf-
list concists of two receiving catalogs.

Cards for several hoiding libraries may file into one receiving catalog.
For example, cards for a music collection may file intn the main public
catalog along with cards for a science collection and a fiction collection.
in addftion each of these collections may be represented in separate
gepartmental or branch catalogs. As another example the Music departmental
catalog may contain cards for all titles heid in the music library plus

main entry cards for all titles in the entire library that have been classified
with music call numbers.

To cope with these and other complex details, the Center has desionad
the Catalog Card Profile Questionnaire to obtain the information required
to produce cards that meet the needs of a given library. Interaction between
the tibrary and OCLC or Hetwork staff is essential during the profiling
process; sections of the Questionnaire may need to be explained further during
an interview. <Completion of the Profile questionnaireis the first and most
important step in the process of converting a library's catalog card require-
ments into machine-readzble form. The catalog profiling process may well
serve as 2 tool to revise an existing manual system in order to make more
effective use of the OCLC system. The individual completing the Questionnaire
must thoroughly understand his/her library's manual cataloging system and
should be familiar with the MARC formats.

OCLC offers a "standard format" for some categories of the profile at a
reduced cost. The "standard" options are those that have been frequently
selected by OCLC participating libraries. No customized programming is required
by OCLC if the standard options are selected; ready-made programs can he
installed. Please complete all pages of the Questionnaire, indicating for
each category whether the standard format is selected. If the standard is
not chosen, specify the individualized format options desired. Only if a
library selects ALL of the standard options offered, is the standard profile
rate applicable.

Upon completion of the Questionnaire please check one of the below:

The enclosed Profile Questionnaire is standard
(ALL standard format options have been selected)

The enclosed Profile Questionnaire is non-standard
(None, or only some of the standard opti-ns have been selected)
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OCLC-MARC TAPES

Do you intend to purchase magnetic tapes of your library's
catalog records?

If yes, be sure to read the following before cuapleting the
rofile Questionnaire.

The OCLC system records all UPDATE and PRODUCE transactions
from the Cataloging System on magnetic tapes. Each daily tape is
processed through complex, individuzlized card printing programs,

resulting finally in the production of individualized catalog cards
for each participating library.

Libraries with access to local computer systems may choos2 to
purchase magnetic tapes of their records for a variety of purposes.
It is important to note that OCLC-MARC TAPES CONTAIN COPIES OF
BIBLIOGRAPHIC RECORDS THAT HAVE NOT BEEN PROCESSED THROUGH THE CATALOG
CARD PRINT PROGRAMS. Any data that is supplied automatically by the
print programs will be absent in the machine-readable records. Only
data that is transmitted through the on-line system - in other words,
the data you can see on the CRT screen will be recorded on tape.

(except for holdinn institution symbols at the bottom of the screen)

Therefore, if you plan to purchase and process OCLC-MARC tapes,
consider the following points when completing the Profile Quastionnaire.

1.  CALL NUMBERS: A1l call numbers present in the bibl’ographic record
when the PRODUCE or UPDATE key is depressed will appear on
the magentic tape, but only the call numbers which the library

designates in the Questionnaire wi:l print on the respective
catalog cards.

2. OVERSIZE DESIGNATION: Oversize designations supplied by the
catalog card print programs will not be present on the
magnetic tape. If the oversize designatior is entered

by the terminal operator as an input stamp, it will be
present in the tape record.

STAMPS: AUTOMATIC stamps specified in the Profile Qusstionnaire
will not be present on the magnetic tape. Only stamps which

are input by the terminal operator will be present in the
tape record.

4. SUBJECT HEADINGS: A1l subject headings present in the bibliographic
record when the PRODUCE or UPDATE key is depressed will appear
on the magnetic tape, but only the subject headings which the
library designates in the Questicnnaire will print on the
respective catalog cards. If a library specifies that Non-LC
subject headings be bracketed on cards, the brackets will
appear only on the cards, not in the tape record.
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CCLC-MARC TAPES continued

5. UNIFORM TITLE POLICY: Any uniform title present in a record
when a PRODUCE or UPDATE is performed will be present
on the magnetic tape. Only the uniform titles designated

by the library in the Questionnaire will be printed on the
respective catalog cards. :

6. USER OPTION DATA: User option data automatically supplied by
the catalog card print programs will not be present on the
magnetic tape. User option data input by the terminal
operator in the 91§ field will be present in the tape recorq.

NOTE: Detailed format specifications for catalog records on magentic ) \
tapes can be purchased from OCLC. :
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I1. GENERAL INFOPMATION

Institution Name

—— e

Network Atfiliation or Independent

NUC Symbol
0CLC Symbol

(assigned by OCLC)
Tymshare User {completed by Center or Hetwork staff)
A) BILLING ADDRESS

e

Attention of

Address

OCLC's pelicy is to provide a single invoiee for cards produced for *
each ingtitution (UCLC symbol displayed in on-line union catalog)
every month. Each invoice itemizes the number of carde produced
for the institution per day. *

|
B) MAILING ADDRESS FOR CATALOG CARDS |

Attention of |

Address

If cards are to be mailed directly from OCLC tv particular brarches
or union catalogs other than NUC (NUC cards are automaticaliy mziled
. - . Hrectly tc NIC urlecs ctheiwise specified, list on a separate sheet
the other mailing addresses and the corresponding eards that should
be sent to each address.

C) PROFILING LIAISON

Name

LT e .. T,

Title

Phone ) ; i
area code number

The individual specified may be called upon by Center or Network
staff to answer questions about the completed Guestionnaire.

A-l
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I11. HOLDING LIBRARIES AND RECEIVING CATALOGS

Holding library: A collection of bibliographic materials within a

1ibrary system that has at least one unique . (8.9.,
reference collection when the shelflist cards ior regerence works are

arranged in a separate sequence from the shelflist cards for the main
collection; or & fiction collaction when a ssparate fiction catalog is
ma.ntained) or that otherwise needs some unigye trestmenf. For example,
a holding library may be set up for the purpose of differing automatic
stamps even though there msy be no unique recefving catalog.

Receiving catalog: Any catalog containing a seuarate sequential
arrangement of entries. (e.g., dictionary catalog, shelflist, subject
catalog, microfilm shelflist, fiction dictionary catalog). The existence

a separzte filing sequence, not physical location, is what determines
tbe existence of 8 receiving catalog.

A) CHART OF HOLDING LIBRARIES AND RECEIVING CATALOGS No Standard

4

Le8 1

eill in the Cha ¢ Holdi y I 5
Cataloga provided on pages 8 and 10, Xerox additional
aop1e8 oi the chart ae neegd Across the top of the chart
18t a holding libraries. Doun the laft etde of the

chart Zzat atl recewmg eatalogs throughout the 1ibrary
aystem. See sample charte on pages 7 and 8 . Under

each holding lidbrary place a chaeck oppoatte the cataloge

tnto whioch cards are filed for materials in ths respective
library. Since OCLC-produced catalog cards are prepared in
packs for filing into specific receiving catalogs, there will
be one pack for each row on the cnart. That pack will oontain
ocrds for worke in all of the holding librares checked in that
row, ¢ following abbreviations have been used i1n the sample

ckarta:
nt = name-title catalog de = dictionary catalog
sc = subject catalog me = main entry catalog
8l = ghelfliet uc = unton catalog
xe = extra card 3c = unit card

NUC = Naticnmal Union Catalog

For every holding library, in addition to the receiving
catalogs defined by the library, OCLC programs requirve 2
additional receiving catalogs. (me receiving catalog is
an ERROR CARD pack (sometimes referred to as a UNIT CARD).
A unit opr error card ie printed for a title whenever OCLC
eard-formatting programs cannot print the correct number
of cards due to either an inputting error in the call
number field by the terwinal operator, or due to an OCLC
program error. A single main entry unit card is printed
without a call number and eerves to .otify the lidrary of
the erior.

e = e

T e L — .
- nana e T

e et

N
e




S - - - s an e e - = y s
SRR A ) 7

o

N
;??Z

A — o
B s

———

1

The EXTRA CARD _recetving catalog required jor all ho”ding
libraries permits libraries to request ezxira m. Tiry
cards at the terminal when a selected title 12 cataloged.
1-255 extra cards may be requested with a single command.
Some libraries use the EXTRA CARD function to produce main |
entry oards which are used as book pockets and as book :
cards. The EXTRA CARDS will be printed only if explicitly \
requested at the terminal for each title cataloced. ‘

IRy

{

) 4

B)  SORT ORDER FOR RECEIVING CATALCGS |
|

A word by word eort is performed onm OCLC-produced catalog

A

oards. A blank te considered a character and sorts in o;l‘;;:rt
front of all other characters. Punotuation ig ignored. except 1
Initial articles in English, German, French, Italian, No. 3 are |
Spanish, Swedish, Norwegian, Danish, Dutch and Portuguese availsble |
are ignored in sorting., The characters M, Mc and Mac are in the |
sortc1 as if they were Mao. St.andard {
In the colwm dess d_"SORT ORDER"
HOLDING LIBRARIES AND RECEIVING CAWSkindieate
arrangement of cards within each ogtalog. The following
ftling arrangements are offered:
1. Alphabetical Sort: main entry through title, or

heading through main entry. A sort on heading

through title {disregarding main entry) is not

available. If a 1ibrary desires a pack of cards

sorted by title, the cards must be titla main entry

and/or title added entry cards, and not name main

entry cards.
NOTE: Cards received in daily production shipments can

be properly filed by heading through title as they

are interfiled into library catalogs.
2. Call Number Sort: the class portion of the call

nutber s included in the sort. Only shelflist

carids can be sorted by cail numbers.
3. Input Stamp and Call Nuwmber Sort: the input stamp

above the call number plus the class portion of the

call number are included in the sort. Only shelflist , )

cards can be sorted on the input stamp plus the call ’ g

number. 3

4. LC Card Kumber: cards sorted on the LC Card Number.
Titles without an LC card number will file behind . |
those with LC card numbers in the order that the !
titles were cataloged at the terminal. :

.

3

5. User Data Sort: cards sorted on the data (usuaHy ?
accession numers) input at the terminal in the E

919 field. R - "))
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IV. STAMPS

Automatic Stamp: Any designation (stamp) automatically  Standard
genersted and printed above, below, ¢r in front of the indicated
call number on specified cards for ALL works cataloged on
for 8 given holding 1ibrary; such as the name of a p.13

coilection (e.g.; REF., Juv., LAW), or the name of a
branch 1ibrary (e.g.; Longwood Branch, Fine Arts).

Input Stamp: Any designation (stamp) input at the
terminal to print above or below the call number on
specified cards for SELECTED works catajoged in a
siven holding library (e.g.; Also {n Ref, See Main
entry for holdings).

OCLC programs provide the capability for INPUTTING stampe
both above and below the ocall nwmber. The library may
enter any data as an input stamp. Technically, the number
of characters per line of an input stamp above the call
number 8 limited cnly by the width of the oatalog card
(48 veriical colums), although few libraries extend the
the input stamp above the call numbar beyond the firet
poeition of the main entry. The number of charaoters
pér line of any input stamp below the call number is
limited by the margin size. The margin 8ize is always
2 fower than the first indention, e.g., if first indention
= 10; maximun no, of charaoters per line of input stamp
below the eall number = 8., Tha number of linae of input
stamp is variable, but may not exceed 22 linss minus the
number of lines required to print the call number, the
automatic stamp, the headinge, and the oversise.

AUTOMATIC etampe may be programmed to print above the oall
number, below the call number, or to the left cf the call
number. The number of characters per line of an automatic
atamp above the call number is limited only by the width
of the catalog card. The number of characters per line of
any automatic stamp below the call number is limited to the
margin gize, or 2 fewer than the first indention. Any
automatic stamp to the left of the call number ig limited
to three characters.
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A) CHART OF STAMPS

Fill in the Chart of Stamps provided on pages

14 and 15. Xerox additional copies of the I lank
Chart as needed. A sample chart is provickl on
page 13. The instructions below explain hows to
construct the Chart and are numbered to ocrrespond
to the appropriate colum. on the sample ohart.

1. List &}l holding libraries in the leftmost
colum of the chart

2. Indicate for each holding library any AUTOMATIC
stamp that is used on cards for ALL items
cataloged for that holding 1ibrary. Type
stamps exactly as they are to print on cards.

3. Specify where the automatic stamp should print
in relation to the call number. (Dirertly

above, directly below, below with an intervening
line, etc.).

P\
-

Specify if the automatic stamp is to print only

on particular receiving cazalogs within the
holding iibrary.

5. Indicate the pcsition of the INPUY stamp ABOVE
the call number if used.

6. Indicate the position of the INPUT stamp BELOW
the call number if used.

7. Indicate the relative position of the input stamp
in relatior to the automatic stamp.

|
i




I TR e T T T T T T T T CTTT T T T ﬁ‘d
‘—&A ,..w‘
i ‘ “
N “
i
- ;
; "
i _ y
3 - . £ %
_ ~ ONINIAYILIN] — it
4 o138 HLIR X X 08V CUYONVLS |
it hﬂuﬁ"ﬁjﬂ"g e —— e e __,«ﬂ_,_,,
i i
JW Juy bujuaaae] s
b anoqy X X| ‘toig 3 ‘may)| -uL yIa anoqy P aup2ipau |
i
K Wiy buruaadg !
' ¥} A 3A0gy X X usey Inoqy WD a3z pway)
SuL |
! bujuaaadjug Joqunu sse|d 't
Jlquadde jo4| omy M X . “ANp § ujel 30 3juouy up hy a{pusanp 4
' Aavagyy
moiag X Ly aaoqy ISy oysnp
‘juisd scaels IYY .
sboyeied yoiym Uo q
pue aie sdee3ls ‘ou sseyd AW
{en3oe ay3 jeyn | 3lqediidde JoN X X Ly 40 Jucyy uj o 3u4333y
404 paepuRls )
ou S} I} ENTRY "3V CPLP .xmr [
. Jupl 6upuRAady | Sujuaaazzul sapy 3dadoxe .8&
~U} YIim mojag upm X sbojejed |ivf Mmo13g] °3g 3dey “QE7 Cag ey y
cuwels InCu] LN
auy| Bujuaaaauy no13g X X Ly anoqy auy SI4¥ Jug4
. J3gnN [ L®)
. IZ}SIIAD [ury
.:w dus Indu] Sujuassajuy 3ujp| Guiudaa]
% duels JiiwmoLiny 3A0qy yim x X]°S3IR] "G ..;mL ~U y3tm BA0Qyl  HIIL/TOG| “uodL § IduSLdS
i s}
e comabuziL augt auy| ,
ﬁ ¥ Sn Bujuaaadjug | Bupuaasajug .
puspurys | S19wopidde jom) - y3im X s x| L uw 3
; duo3s o130WOINY axveddy] § 1100 ©3 4o30] , A
moyeg 40 saoqy| § 1100 moreg |y 1100 saoqy | dwozs TrowOIME -8y UR UCRReOd Gy »
dwoag andur|  dupss anduy | dwogs andur | saaym sBoypypy dupgs orpmwoany| Jpgmwoanyl Auapaqyy buinion i
7 9 3 v 3 z T
SBNLS 40 LUVID IS 4




e TR R R T e T T T T T T T T R T ” q
) ~
. ~
H ~ _. m .,
ux
s
g
dir
m
'
ar— ,
2 (
) b
= v ‘
M’,
Wy
% )
m s ¢ _-_1
wy . !
& dums 0130uU0INH | guavaddyiy 1100 03 uoillv} du . 7
S 913 ¥ ; ~3y U1l u013182d 1S
;. 17D aaoqy} dwo3igs o13poIny 4 U7 133 _
m awwmumogmmmi ‘&\WMMM ﬁwm * an .\:&mw auasym sbozpiny| duviys 0313DWOINY| DIIVUOINY) Aavaga Buip1oH
S i . . 4 3
- L _ 9 5 ) € Z 1




é i Wi g b ;__&_
AN
4’,
|
w R IR
._sﬂ.
. :
]
’
, \
:ﬂ
]
&
il
»
i,
I
Q.
-]
—
S (9
b dupig o13DWOINY supaddy Yy 112y 03 uorioy
= mo138 “o aaoqy | # 1100 moag W 1100 2aoqy 28 Olzowogny | -84 U u0131895d dumzg i
g dumag andur | dup3s andur | dupyg gnduy | awsym sboyoipy | dupis opyowoiny | V33ouogny || AuDAqRT buzpiol
X
© L 9 S 1 4 € 4 1
» PR IR . )

e—Tr T
PR

.
i




Ll

iy e

——

16

—————— Y AN g

V. CATALOG DIVISION No Standard

Libraries use various methods of dividing the catalog. .
A divided catalog usually has all the types of entries .
found in the dictionary catalog, but the entries are

separated into various alphabets depending upon the

policy of the individual library. Some libraries have

two-way divided catalogs-- name-title and sub jects,

and other librarie: have three-way divided catalogs--

authors, titles, and subjects. Name-title catalogs

may contain all titles and all personal, corporate

and conference names whether main, added or series

entrieg. Subject catalogs may contain just topical

and geographic subjects, or they may contain all

subjeots, i.e., peraonal, corporate and conference

name subjects and geographic and topical subjects.

If catalogs are divided in your library, specify below
the catalog types and the entries which file in each
catalog. A dictionary oatalog, unless otherwise defined,
18 aseumad to contain all main entries, all added entries,
all series entries and all subject entries.

Catalog Entries filed in catalog
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VI. -CHART OF CARD CHARACTERISTICS

The OCLC ecard production system permits libraries
to print different data elements on each type of
card in each receiving catalog. For each card type
listed below enter 'yes' in the space opposite each
data element that éﬁgﬂldﬁgrint on those cards. 1]
greatsr specificity i8 deéired in terms of card
types, use the additional blank colwms. If polioy
varies among holding libraries. provide additional
charte for those holding libraries.

Standard allows
only one chart

for ALL holding |
Libraries. 1
The chart may i
be filled in ‘
as desired, {
including {
use of two |
blank columns. |

DATA Main | Added | Subject | Shelf | Extra
ELEMENT Entry | Entry | Entry list Card

Input Stamp
" | Above Call No.

Input Stamp
Beiow Call No.

Subject
Tracing

Added Entry
Tracing

User *
Data

Contents -
Notes (595 field)

——

General (all 5xx fields

Local
Notes (598 field)

* Cee page 29
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vII.

CARD INDENTIONS AND HEADINGS

Added Entry: A secondary or alternate (non-subject) entry for joint
author, editors, titles, series, etc.

Subject Entry: A secondary entry describing the subject of the work.

Heading: An added entry or subject entry printed above the bibliographic
descrintion on a catalog card.

Dropped Heading: A subject entry printed at the bottom of a catalog

card to specify the guide card behind which the catalog card is to
be filed.

Default: A value supplied automatically by the system when no other
value is indicated.

A) INDENTIONS

A conputer~produced oatalog card may be viewed as a two dimensional
matriz in whioh printed lines are horiasontal rows and the vertical

character positions are ocolwms. OCLC cards contain 83 rows and
48 colwms.

Cn OCLC-produced catalog carde the main entry beging printing at
the firet indention and continues printing at tha third indentiom.

The title begina at the second indantion and continues printing
at the firet indention.

Indicate below the colum in which each ¢f the three indentions

should begin. (Each indention must be greater than or equal to
the previoue indention).

___ Non-standard ____ Standard
___ 1st indention 10
___ 2nd indention .12
___ 3rd indention 14

B) MAXIMUM HEADING LINE

If a heading for a given work is too long to print within the
specified number of lines, the system will sort all carde for
that work a3 a "set' behind a cover labeled "EXCEPTIONS PACK"
and in front of all other packs for the day's production. The
get wiil include a card for the heading that is too long, but
printed without a heading. The library must manually type the
heading on the appropriate card as desired. Headings for other
ccrds in the set will be printed as usual. Indicate below the
mazimum heading line by filling in g nwmber 1-15.

___ Non-standard __ Standard

lines 8 linas
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C} ADDED ENTRY HEADINGS (NON-SUBJECT)

1. For headings with an suthor and title {
element co you begin the author and
title elements on separate lines?

(See Fiqures 1,2 and 3 in Appendiz 1)
— Kon-standard (go to (-3)

... Standard

{
{
No Yas ;
2. If policy 1s to separate the author and i
titie elements specify the indentions: ‘
{choices are left margin, lst, 2nd, or 3rd ¢
indention) ‘
Non-standard Standard !
— — !
Author Element ‘
___begin Ist 1ine at 2nd
__begin succeeding Jines at - ‘ 3rd 1
Title Elemant
__begin 1st line at 3rd
.begin succeeding 1ines at 2nd |
f
3. If heading 1s of a type that does not fit :
the author-title pattern {title added entry, ,
series titie added entry) OR if policy is
not to separate any added entry headings, |
specify the indentions:
—_. Non-standard “__‘Staﬁdard
—_begin Ist Tine at 2nd
—_begin succeeding lines at Ird
4. Added entry headings should print in :
—__ Standarg ]
Non- standard j
- upper & !
all upper case fower c3se ;
i
p
A~
—— — e e e i T e umgs L s
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4,

SUBJECT HEADINGS
1.

2.

ror headings with an author and title element

do you begin the author and title elements
on separate lines?

___ Non-standard (go to L-3) ___ Standard

If policy is to separate the author and
title elements specify the indentions below.
(choices are left margin, lst, 2nd, or 3rd

indention)

___ Non-standard ___ Standard

Author Element
___begin 1st line at 2nd
__begin succeeding lines at 3rd

Title Element
__begin 1st line at 3rd
___hbegin succeeding 1i::es at 2rd

If heading is of a type that does not fit
the author-title pattern (geographic and
topical subject) QR if { "icy is not to
separate any subject hea..ngs, specify the
indentions below:

____ Non-standard —__ Standard
___begin 1st line at 2nd
___begin succeeding lines at 3rd

Subject headings should print in
____ Non-standard . Standard

upper & lower case

21, upper case

T T T g o s

o N e i

TP

|
i
s‘g




.
£)

R end

i

Ll

el LA

1.

DROPPED SUBJECT HEADINGS
— Non-standard

Subject headings.SHOULD
be dropped.

Cheok one of the below:

Print the appropriate subject antry

in upper case and Yower case,
all other tracings.

omitting

Print appropriate subject entry in

upper case, omitting all other tracings.

Print all tracings with the appropriate

subject entry entirely in upper case.

Print all tracings and precede the first

word of the appropriate subject entry
with the following symbol _ (default symbol is > ).

Print all tracings with the appropriate
subject entry in upper case and precede
the first word of the appropriate subject

- Standard

Suoject headings
SHOULD NOT
be drooped

entry with the following symbol (default symbol is > ),

]
PR R S -

e
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VIII.  SUBJECT HEADING SOURCES !
The MARC 11 format provides an indicatcs with the subject |
fields to specify the source of a subjeot heading. 4
library may choose to use subjaset headings established :
by the Library of Congress, the Natiomal Library of Medicine, :
LC Children's Subject keadings, Sears, or any other source. !
Different choices can be made for different holding libraries ‘
within an ingtitution. i
A) LIBRARY OF CONGRESS SUBJECT HEADINGS should be
‘ programmed to print for:
___none cf the holding libraries i
__all of the holding libraries i
___only the holding libraries specified:
The Staadara 1
allows for the ,
following sub-
B) LC CHILDREN'S SUBJECT HEADINGS (Annotated Card ject headings &
Program)} should be programmed to print for: combinations
of headings to
___none of the holding libraries print:
21l of the holding libraries 1. LC |
- 2. LC Children's |
only the holding libraries specified: 3. LC&LC
- Children's
4. LC & NLM g
5. LC & 3ears |
|
C) NATIONAL LIBRAKY OF MEDICINE SUBJECT HEADINGS !
: A ¢ f sub- |
(MeSH) should b2 programmed to print for: 32§i°§e:di§§ or 1
P : : combination may
___none of the holding libraries vary among hold- l
__all of the holding libraries ing libraries. |
___only the holding libraries specified:
]
i

i

m

==




D) SEARS SUBJECT HEADINGS should be programmed to
print for:

S ' __none of the holding 1ibraries
. __#11 of the holding litraries
| ___oniy the holding 1ibraries specified:

v ,;“— .

E) LOCAL SUBJECT HEADINGS: Subjeot headings othsr
than those listed above will be treated as
"looul subjsc* hsadings" Libraries may input
subjsot headings from any other source i the
loocal eubject field. For information purposes
onlu, if looal eubjects will be uead, pleasa

S speJify the sourcs of the subject headingls)
4 B below:

F) 1f both LC and nen-LC subject headings are used,
the 1ibrary may choose to identify the non-LC
headings by enclosing the headings in brackets.
The bracket will print in both the heading ard

e -

o the tracing position on the cataleg card.
5 Cheek if desimed:

. Non-LC headings SHOULD be distinguis® sd
= from LC headings by brackets

23

Standard allows
Yocal subject
headings to be
used.

Brackats are
allowzad in the
Standard.

—— ) Ay 0D % S <
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IX.

A) The LIBRARY OF CONGRES3 classification is

CALL NUMBERS

OCLC has programmed a wide variety of call number formats for

part.icf.pating.libmriee. If any unigue formatting of oall numbers 18
deaired, provide detciled specifications on page 27 undar ADDITIONAL
CALL NUMBER INFORMATION.

48 a rule, on OCL"-produced catalog cards the main entry lines
up with the second line of the call number/stamp information. (See
Figures 4,5 & 6 in Appendiz I.) Ezceptions to this rule ocow’ if the
second or succeeding lines of the call number/stamp informatiot i8
an AUTOMATIC STAMP above the call number, an INFUT STAMP above the
call number, or a CLASS PORTION of a call number and if the number of
characters per line erceeds the marimwn margin 8ise. If an automatic
atamp or an input stamp above the call number exceeds the margin size,
the main entry is dropped accordingly. (See Figqure ? in Appendiz I)
If the class portion of a call number ezceads the margin size, the
Library may choose to have the main entry dropped accordingly (see

Figure 8 in Appendiz I), or have the eall mumber break at the dectmal.
(See Figure 9 in Appendiz I.)

Automatic stamps and input stamps below the call number cannot

e:cce;c? the margin size. Please complete the section below, and in
addition please supply sample catalog cards showing all variations

of call number formats including oversize deaignations and 8tamps.

Standard allows
the classifi-
cation sheme to

used in:

___none of the holding 1ibraries

vary among

holding

___all of the holding libraries Vibrarfes.

___only *he holding libraries specified:

1. If the iC classification is used, indicate ___Standard
EXACTLY how your library would format the R
following LC call numbers on cards: (i.e., 340.3
should class letters and numbers print on NQ'
same line, should decimal print before cutters, ;‘3‘ 3
should decimal print in the margin, should 1969
both cutters print cn one line, ete).

DR340.3 .H4A313 1969 JX33.A5 1968 .I31 X
i3
.Ab
1968
I3

e —mmaf e

i
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2. If the maximum margin size is exceeded,
indicate helow how the call number should
be accommodated.

_hember should be printed on one line
causing the main entry and subsequent
lines tc be dropped accordingly

___number should be broken at the decimal

. LC class "K" call numbers: Iibraries may

use LC "K" olass letters on records in the
on-line union oatalog as call numbers by
adding a zero (0) to the class letters.

The catalog card print programs will supress
the sero and prin% only the letters. How-
ever, 1f the clase numeric is nmon-sero, as
i1t will be in the case of "KD" and "KF", the
program will format and print the olass
mmeric. This generaliazed procedure will
permit librarie:, to receive full class "K"
oall numbers on catalog cards as the Library

of Congress implemente additional "K" olasaes.

For incomplete class "K" call numbers:
___Non-standard

Supply a blank 1ine between
the "K" and the cutter

B) The DEMEY classification is used in:
___hone of the holding libraries
___all of the holding libraries
__only the holding libraries specified:

1. If the Dewey classification is used
indicate EXACTLY how your iibrary
would format the following Dewey
call number on cards:

301.45196074

A-F24

___Standard

number will
bresk at
the decimal

. Standard

Do not
supply a
blank

line be-
tween the
"K* and
the cutter.

___Standard
301.45126074

e e e T — w .
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2. If the maximum margin size is exceeded,

indicate below how the call number should
be accommodated.

___number shouid be printed on one line
causing the main entry and subsequent
1ines to be dropped accordingly

__number should be broken at the decimal

C) The NATIONAL LIBRARY OF MEDICINE classification is
used in:

__;ééne of the holding 1ibraries
___;11 of the holding libraries

___only the holding libraries specified:

Individualised call number formatting
programs are not prepared for the NLM

oall number, but rather, the formatting
r of the call number ie controlled by the
opsrator at the terminal.

{ D) GOVERNMENT DOCUMENT numbers (including
Superintendent of Documents Classification
and document numbers from other

government jurisdictions) are used in:
__none of the holding libraries

___all of the holding libraries

__only the holding libraries specified:

No option is offered in the formatting
of the Govermment Docwment number. The
entire number will print on one line.

__ Standard

number will
print on
one lire

No Standard

___Standard

entire number
prints on
one line

0 7.6/4:1 62/4/ch.3

i
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ADDENDUM SHEET
IX. CALL NUMBERS: ADDITIORAL TALL NUMBER INFORMATION
1. If LIBRARY OF CONGRESS classification is used, does this library
system accept "P2" classification for fiction?
_ YES
NG
2. How is the word "Volume" indicated on the spine label, book pockets,
etc., in this library system: (Check one)
\'/ \/ VOIL. vol Ve Volume
OTHER: (Give sample)
3. How is the word "Supplement" indicated on the spine label, book
pockets, etc., in this library system: (Check one)
Suppl Sup Supplenment Supl
OTHER: (Give sample)
4. How is the word "Copy" indicated on the spine label, bcok pockets,
etc., in this library system: (Check one)
cy. copy C. c C
OTHER: ' (Give sample)
5. What is the cataloging authority for this library system?
Anglo-American Cataloging Rules (AACR)
Book Publishing Record (BPR)
Other (Please Specify)
6. For Moraie Support Libraries:
Provide call numbers for the following titles as they have been
cataloged and formatted by this library system.
301.43'4 (423.1) 813'.5'¢ 813'.5'4 813'.5'4 813'.5'2 943.,086'092°
4 B}
Sheehy Webster's Oris Bova Ames Pentecost [Toland
Passages...] Collegiate ] Trinity. | Millenium. | Callaghan Fourteen [JHitler.

Thesaurus Goes Socuth. Dilemma

A-3 1
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. E) ANOTHER classification scheme is used, namely %
The Standard §
, for allows the
use of other
= the following holding libraries: classifica- !
' tion schemes.
F) Cards WITHOUT A CALL NUMBER are required |
: ) for the following holding libraries: The Standard
: allows cards :
' to b !
p:i&eg ;
withgut a .
! cagg.;gmber. {
Libraries may produce cards without call h
numbers by entering the letter 'z' (upper
or lower case) in the looal call number
field., The catalog card print programs
will supprecs the 'z' and print cards
without a call number.
ADDITIONAL CALL NUMBER INFORMATION:
;‘
A2 < g

- i
=y
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X.  OVERSIZE POLIC

Under the Standard format, libraries may choose whether or not

t.hay wiiit an cversize designation printed automatically.
it 18 automatic, (ibraries may specify the height and width

If

categories for ea = oversisze designation if there i8 more than
ong. The oversize ay print for all of the holding librmarige,
some of the helding libraries, or none of the hclding libraries.
If automatie oversiae is desired wnder the Standard format,
libraries must choose one or more of the following oversise

designations. Non-standard profiles are not limited to the
designations epseified below.
Folio OVERSIZE 0-SIZE W
folio Oversize Ov Lg
fol. oversize Q +
F OVERSZ q
f
A) Do not supply automatic oversize designation

Supply oversize designation{s) as indicated below

Designation Height _  Width Holding

Libraries

Additional
Specifications

"Additional Specifications":

Record height and width in whole centimeters. Examples of

Titles in LC class 'M' and
elass 'PZ' should NOT get oversize designation.

Under the

Standard, no additioral Spvecifications can be requested.

B) Show the exact position of the oversize designation in

relation to the call number and stamps.

Non-standard

____Standard

Oversize designa-
tion prints
directly above
the call number.

S ——
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XI. UNIFORM, CONVENTIONAL OR FILING TITLE POLICY
___Non-standard

Cheok one:

__Print all unifurm titles
appearing in records in OCLC's
on-1ine union catalog as defined
in AACR

__Print no uniform titles

29

___Standard

Print only
those uniform
titles found
on LC printed
cards

LC restricts the printiag of wniform
titles on their printed ocarde tc ¢ few
oategoriss, é.g., musio, laws, and
Catholic liturgioal works. (See page 145

of AACR).
XI1. USER OPTION DATA

The user option area on the bottom iine of the oatalog
oard just to taz left of the rod hole is limited to

21 oharacters. A library may ohoose to input data in
the 919 field to print in this positi. om the oatalog
oard for each title cataloged, or a library may choose
to have data automatically printed in this positiom by
OCLC programs.

Any data programmed to print automatiocally is completely
overridden by entering data on-line at the terminal in
the 914 field.
___Non-standard
Do net print any data automatically
Print automatically one of the below:
___1. date of cataloging

__2. initials of terminal operator

t
___Standard®

Print automat-
ically OCLC
control number
& date of
cataloging

date of catalogin% ] oberator's initials or name

(Log-on Greeting)
OCLC control number

Dewsy clas% number from @62 field

alternate LC class number from @5¢ field

cataloging source library

_ 3
4
_5
__6. LC call number from @5¢ field
_7

8 :
“; =39

cataloging source if LC and date of cataloging
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XITI. AUTHORIZATIONS i
An authorization number is unique ident:fication number assigned |
by OCLC to an individual terminal operator.

It identifies to the
computer the operator, the operator's institution, and the level and

typ2 of activity permitted the operator. Since each tdentification
number 18 associated with the overator's institution, an opusrator

can log in at any teminal in any institution and 6till ocatalog for
his own institution.

———m —a

On page 32 18 an Authorization Request Form. PLEASE PHOTOCCPY
A SUPPLY FOR FUTURE USE. Send one completed form to the Center with

the Catalog Card Profile Questionnaire. Use the other copiee to !
report any new authoriazations, deletionsg; or changes in the level of !
authorization. The Center cannot over-emphasize the importance of main- ‘
taining an up-to-date file of authorized users for each participating

library., NOTIFY THE CENTER IMMEDIATELY OR YOUR NETWORK OFFICE IF

APPLICABLE, IF AN OPERATOR LEAVES YOUR STAFF. If an operator leaves ‘
one OCLC participating litrary and joing another as a terminal opera-
tor, serious problems can result unless the first library has
ingtructed the Center to delete the individual's authorization
number. Cards may be produced for the wrong institution, holdings

may be established for the wrong library, and records may be saved
in the wrong '"save file".

—

The columns on the authorization form are explained below:
Name

Provide the name of terminal operator

Log~on Greeting

Provide the operator's initials or name to a maximum of seven
characters

Authorization number

-,

Assigned by OCLC

(Classification Scheme

This controls the field tag that will be displayed on workforms
and catalog records for the input of the local call number by

the operator. The Tocal call number tag displayed is a default
which can be overridden by the terminal operator.

lype of Activity

e mY e e

A unique number is presently assigned to an operator for every
activity. CATALOGING, SERIALS CHECK-IN, and RECLASSIFICATION
are the activities currently available. For Reclass authoriza-
tions the Center requires a letter from the library describing
the reclassification project, including an estimated number of
titles involved, and the estimated duration of the project, plus
an Authorization Request Form with the rnames of the individuals 2
who will be doing the on-line reclass cataloging. The Center

. % will charge one-half the current FTU rate for items reclassed
A-% as part of a reclassification project.

Ped

e omeen
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Level

For CATALOGING and RECLASS activities, full levei authorization
enables operators to PRODUCE catzlog cards: PARTIAL authorizaton
is given to operators whose cataloging must be reviewec before

cards are to be produced. See Serials Control System: Users Manudl
for information on autherizations In the Serfals Control Subsystem.

ABD/DELETE/CHANGE

Specify if the operator is to be ADDEDN to the authorized Yist of us:r:
for the institution, DELETED from the authorized list of users, or
if some CHANGE should be made in the level, type of activity, et..

of the user. Specify exactly what the change is in the last cojumn
of the form.

- . ,‘w&y‘v
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. Date ¢

OCLC AUTHORIZATION REQUEST .

Network Institution Name 0CLC Symbol
i

o
(4]

NOTE: 1. A unique number is assigned to a user for every Activity.
2. All reclass authorizations are automatically full level. ’
3. Classification Scheme controls ficld tag displayea for input of local call number.

Log-on Authorization Llass if i _ heck o:& If change ,
Name Greeting Number cation { Type of Mo or correction
(1-7 letters) | (OCLC Assigned) | Scheme jActivity |Level o w mw please specify ]
<185 ,
—"v:
o )
T ]
i
\
-
Lﬂi d -
Codes for Classification Scheme Codes for Type of Activity Codes for Level
LC = Library of Congress cat = Cataloging f = Full (Cataloging & Serials Check-in)
DOC = Dewey Decimal rec = Reclass p = Partial (Cataloging & Serials Check-in}
NLM = National Library of Medicine ckn = Check-in s = Search (Serials Check-in)

Return notification of authorization to

iCompleted by OCLC staff)

50LC will validate authorization numbers by
(date)




CHECKLIST

Have you inciuded information for all of the following categories?

1.

1C.
11.
12.
13.

2
3
3
5
6.
7
8
9

OCLC~MARC Tapes
Mailing & Bil1ing Addresses

Holding Libraries & Receiving Cata‘ogs Information

____Chart of Stamps
_____Definition of Catalogs
_____Chart of Card Characteristics
_____Heading Indentions

____ Subject Heading Sources

____ Call Number Information

____ Oversize Policy

_____Uniform Title Policy
_____User Option Data

Authorizations

P R T————
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APPENDIX I

{4 AFR Tt

Smithsonian Instituticne.
Saithsonlan studisa in history and
technologys noe 24

Oliver, Smith Hempatonc.

¥Yheels and wheeling! the Ssitrsonisn
C{C\f collectionr {by] Smith Hempstone
Oliver and Nonald He Perkebile,
Vashingtcn, Salthsonien Inmtitution
Prerxs; {“for salv by the¢ Supte nf Docu.
UsSe Govt:. Print. Ott., 174,

vy 104 pe illuase 23 cme (Z2mittsonian
;:ud!op in history and techpeologys no.

)

Siret publisted in 1883 under titles
Catalog of the cycle collectior of the
Division of Fangineeringy Urjted States
Naticonal ¥usreunm,

Bibliography: ve. 103-104.,

707354 OCLMdc SEF NFXT CRD

Ti
1t 0
43
1- 74

OColC

{4 APR 76

L= 1 SRS A

Smithsonlan Institution. Swmitheonisn
stu«;:u in “lstury andg tschnology,
NnOe ~e

Cliver, Smith H.apstone.

¥reels and whoeling: the Smithsonian
cYclr collection [ by ] Smitt Hemprtone
Oliver and Donald ¥+ Ferkebile.
Washiagtony Smitnsncnian Inntitution
Press; [ for sale by the Supte of DOCSe,
UsSe Govte Prinrt. Off, ) €74,

vy 0§ pe lluse 23 cme (SEmithronian
;z%éiba in hieatorv and techrolopy, noe

First published in 1583 under titie:
Catalog of the cycle ceollectjon of the
Divizion of Eaginecrings United Steteas
Nationul Museum.

Ribliogresphy: p. 103-104,

707353 OCl Mad SEE NEXT CRS

YLl

10e ALY

vl
s

3}

Nitrice intermediates in the
nrepareation o1 <oluabiua,
vanadiumy ana tantalux asetslw §(ig
twvo party)

“uidotti, Noralu A

Nitride intermecicrtes iu the
s reayration ot ¢colurt luay vanadiua, ang
tantalue metaty (in tec narts) : le.
Mitrite preparation / by vs Ae
taifo*tly T» He Athinmuny and De Ge
hecta ka. Pittabureh @ UeSe Depte of
the Intersory { ureau of Minss, 1475,

11y 23 36 2 ;raphf ; 27 cwe (keport
o1 investiyoticonn - *urean ot Ninem 3
»y7c)

Iableza.

dibllosprathy: e 77-20.

s 1/1077¢ 1w ULIlde SEE NEXT CRp

page |

Figure 1

Series alded cntry
neading with the
quthor and titie
elements GEFARATED.

Figure 2.

Series added eri':iu
heading with the
awhnr and title

element NON-SEPARATEL

e .

Title added entr.
heading which
exrmplifies a ...
of heading thar
res not fic i
awthop-titie ritrm,

i

]
é
]
|
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APPENDIX 1

HV83e5
L&5 Lunonteld, Marvin.

The Council of the Santa Herssndadi a
atudy of the pacitfication forces of
Fesrdlinand and Isabeila. Coral Gables
Flasy University of ¥lamnl Press clO&O]

134 Pe 1lluse. 1 cme

1l Sent: Hermandad-~Historye.

I« Title
ﬁ?'l' +—~6~76 BVFFel T76-135668
C— TR et
Kanin, Garson, 1812~ Die
Fledermaus.,
Lasic
Libe Srfausay Johann, 1525-1888,
ML Die Fledermeurs Libretto. Englishe ]
50 ledermaus, a vecsion in Engliahe
«S812 Lyrics by Howard 0Ojetz. Text by Garson
FSE anine { New York] Boorey and Aawkes
1980}
Also in 62pe 21cme
Main
le Operas—-Librettoss I. Kanin,
? Garson, 912~ Die Fledermause
Ile Dietzy Howard; 10E6-~ Die
Fledermaus., Ill. Title
OCoLC 14 APR 76 S98466 OCLMed
_
NALUB
Johansony Janne
?45-5 Jann Johnson's discovery book of
J cratts / book design by Jay Peterson 3

photose DY Gary De Johnsop, ille by
Eathy De ¥Yein and Joyce Cu{xlao New

York ¢ Reador's Dtgo-t rons 2
distributed by Dutton, [ i875)
180 pe ¢ tlle 3 30 cue
1. Handicrafits 1. Title: Discovery
book of craftse
i 11 FEB 76 1256783 VUEAuc 75-609

B

Figure 4.

Nain entry whioh
lines up with the
seoond line of the
call number/gtamp
nfomation, in
this oase, tne

" outter element.

Figure 5.

Main entry which
lines up with

the second line of
the oall number/
stamp information,
in this case,

the automatic
stamp.

N

Figure 6.

Main entry lines
up with the

8econd line of

the call number
stamp informa-
tion, in this case,
the oversize
deaignation ";".
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I Thurber; James, (8Ha~1861l. Hany
moonse JI. Title: MNany moonse.

THU RBER
COLLECTION
PW Chorpenningy Tharlotte (Barrowe)
6140 James Thurber's kany MNoone /
oAS dramatized ty Charlotte Bs Chorpenninge
c4172 Chicarc ¢ Dramatic Publishing Coe,
1863,
90 Re

OCol.C 03 JUN 76 1506313 OCLPsl

o
8004137
Faculty power: collectivo bargaining on
campuse Edjitor: Terrence Ne Ticee

Consulting editor: Grace ¥¢ Holmes.

Ann Arvbory Nichey Institute ctf

Centinuing ch.l Education [ 1872]

xvily 368 pe 44 cme

An outgrowth o2 a natjonal conference
held in late 1d7) by the Tnstitute of
Continuing Legal Educatione

Bibliography' {o 331 ~34%,

1« Collinctiv: labor agreeasnts—-
Bducation--United htateses i+ Tice,
7errence ﬁ.i ede Ile Institute of

.

Continuing 8al Educstiony Ann
Acbhory diche

{chkg. 03 JUN 76 378475 oCLlDsl 72-75641

LAWY

LISRARY Faculty power: collective bargaining on

fol fo campuse Editor: Terrence N« Tice.

331 Coneul ting editor: Grace %. Holmes.

+ 8804137 Ann Arbory Michs, Institute of
Continuin, Legal Educetion [1872]
xvily 368 pe 24 cme
An outgrowth of a national conference

held in tate 1871 by the Inetitute of
Continuing Legal Educations
Bibljogrephy: pe J31-348.

1e Collective labor agreerments—-—
Education~~United States: I« Tice,
Terrence Nesy ecde [I. Institute of
C?nttnuins Legal Fduc.tiony Ann Arbor,
diche

OColC 03 JUNx 70 379475 ocCLbsl 73-75641

G sl
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Page 3

Figure 7.

Automatic stamp
above oall numbey
whioh exceeds mur-
gin size; matn 1
entry 18 dropped
aooordingly.

— A S—p g -
i Iy

Figure 8.

Dewgy classtifica-
tion number which
axceeds margin 1
atze; main entry
18 dropped accord- ‘
ingly.

Figure 8.

Dewey classification
number broken at the
decimal; main entry i
lines up with the
second iine of the
eall number/stamp
infoemation. ‘
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OEPARTMENT OF THE ARMY
HEADQUARTERS UNITED STATES ARMY TRAINING AND DOCTRINE COMMAND
FORT MONROE, VIRGINIA 23651

T S-21 March 1978
ATAG-MS-L

SUBJECT: TRADOC Library Program - TRALINE. Sisztistical Survey

Commanders, TRADOC Installations, ATTN: Library
Commandants, TRADOC Service Schools, ATTN: Library

1. The second of three TRADOC Library Information Network (TRALINET)
surveys is at inclosure 1. As approved by the TRADOC Chief of Staff,

a TRALINET Implementation Project Team will convene shortly to compile
the TRALINET Program Document and 5-Year Implementation Plan. TRALINET
is designed to unify TRADOC Morale Support, School/Academic, and Tech~
nical libraries into a network system for the purposes of increasing
the purchase power of funds dedicated to library support, stabilizing
manpower requirements, and improving library/information services.

2. Statistical data provided by individual libraries responding to
this survey is of vital importance in the design of a master network
plan for TRADOC libraries. Based on input from these surveys the
TRALINET Study Team will make major recommendations concerning network
development for this command.

3. A self-addressed envelope is at inclosure 1 for return of the sur-

vey. Request completed survey be returned to this headquarters to arrive
not later than 21 March 1978.

4, Point of contact at this headquarters is the TRALTNET Implementat1on
Project Study Team Office, AUTOVON 680-4291.

FOR THE COMMANDER:

2 Incl
as

JAMSS M. EUBANKS
Colonel, AGC
Adjutant General
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TRADOC LIBRARY IRFORMATION NETWORK
TRALINET SURVEY

EXEMPT REPART

FY 1977 Para. 7-¢ ze, AR 330-1§

REPORT PERIGD Ererpr $n, . Pelu. <"

10:
Commander

Bldg 117, Room 8
Fort Monroe, VA 23651

»~

e

HN TRADOC (ATAG-MSD-TRALINET)

FROM:  (include zip code)

PERSPN TO CONTACT /<f necessary)
CONCERNING THE INFORMATION RE-
PORTED ON THIS FORM: e

First name - MI - Last Name Title

0fficial Address (include zip ccde)

Telephone (Antovon Number)

ber 1976 thru 30 September 1877)

not apply to your library system.

is an estimate by parentheses ().

3. Each library should include in
for all branches and other outlets

GENERAL

2. NEED FOR ESTIMATES. DO NOT LEAVE ANY ITEMS
BLaNK. Enter "0" if the appropriate entry for an
item is zero or '"none." Enter "N/A" if an item does

If an exact figure

is not available for a particular itenm, but it is
known that the amount is greater than zero, ENTER AN
ESTIMATE OF THE AMOUNT. 1Indicate that the figure

ESTIMATES ARE

IMPORTANT IF EXACT DATA ARE NOT AVAILABLE.

its report, data
that it operates,

as well as materials that it provides to other

INSTRUCTIONS
READ CAREFULLY BEFORE COMPLETING SURVEY

1. TIME PERIOD COVERED. Fiscal Year 1977 (1 Octo-

libraries, institutions, and organizations by for-
mal agreement.

4. Use a #2 medium pencil. Do ¥0T use colored
pencils, pens, or indelible markers.

5. Notes in margins are discouraged. Use space
provided for comments.

6. Questions should be directed to HQ TRADGC,
ATAG-MSD-TRALINET, Fort Monroe, VA 23651. Tele~-
phone AV 680-4291

7. Retain a copy of this questionnaire for refer~
ence.

PART II1: Library Staff

PART VI: Circulation

PART I: Physical Facilities/Kours
PART II: Library Collection & Periodicals

PART IV: Library Operating Expenditures
PART V: Cataloging/Acauisitions/Procurement

INDEX TO SURVEY PARTS

Page

2
3
5
6
8

Page
PART VII: Reference 16
PART VIII: Interlibrary Loan & Cooperative
Activities 18
PART IX: Developmental Areas 19
PART X: General Comments 21

DO NOT WRITE IN THIS BLOCK (For use by TRALINET Implementation Project Team.):




PART 1 - PHYSICAL FACILITIES/HOURS

GENERAL DIRECTIONS

1. NET ASSIGNABLE AREA (Line 1). Net area, in
sqaare feet, of space assigned for library purposes,
is the total space which can be put to use in
furtherance of the library's mission. It consists
of tae sum of all areas on all floors of the build-
ing that have Leen assigned to or are used for
library functiuns or purposes. It includes space

for readers and reading areas, bookstack and related
storage areas for the book collections, audiovisual
materials, and other materials, working spaces for
staff, space for services to users (including the
card catalog), public service desks, copying equip-
ment, audiovisual equipment, other library equipment,
alsles between bookstack ranges and library fur-
nishings, and similar useful space. Such space does
NOT include vestibules, lobbies, or traffic areas,
janitorial or custodial storage or service areas,
toilets, elevator and stairway space, building corri-
dors, or similar space not specifically used for
library functions.

2. SHELVING CAPACITY (Line 2). The total length,
in feet, of the shelving avaiiavie for the library
materials determined by adding the length, in feet,
of all of the shelves in the bookstack sections and
in the audiovisual and other materials sectioms.
Only the shelves in the sections used for shelving
the regular collections should be counted. Such
shelving does NOT include shelves for materials-in-
process in technical services areas, staging or
sorting shelves in the circulation areas, shelves
serving as bookcases in offices, and shelves in re-
receiving rooms used for storing transient materials.

3. SEATING CAPACITY (Line 3). The number of
seats available for library users should be given for

the library as a whole, including: general reading
area seats, group study seats, zudiovisual ar~a seats,
other materials seats, study carrels., study area seats,
typing room geats, seminar room seats (when available
on an open basis), etc. Seats at index tebles, card
catalog reference tables, and other “non-study" seats
should not be counted in rhe tota., ncr should seats
in locked rooms not normally open to 1library patrons,
such as auditorium and general meeting room s2ats.

4, TYPICAL WEEK (Lines 4, 5, 6, 9, 10). A typical
week is a week in which the library is open its re-
gular hours, containing no holidays.

5. TOTAL HOURS OPEN PER TYPICAL WEEK {(Lines &4, 5,
10). This is the total number of hours the library

is open in a typical week, and is determined by adding
the number of hours the library is open to users for
each day of the typical week. Report the total in
whole hours only, omit fractions.

£. TOTAL DAYS OPEM T40 HOURS OR MORE, PER TYPICAL
VEEK (Lines &, 10). This is the total number of uays
the library is open in & typical week, and is deter-
mined by adding the number of days the library is open
to users for two hours or more for each day of the
typical week. Report the total in whole days only,
omit fractiors.

7. BRANCH LIBRARY FACILITY (Lines 7 thru 10). A
branch library is defined as a separately located
extension of a main or central library under the
supervision of the main or central library staff. A
branch library has s permanent stock of books and/or
other library materials, a separate gtaff, and regu-
lar hours of nperation.

SECTION K - CENIRAL OR MAIN LIBRARY PACILITY
NOTZ: Provide data on branch library facilities in Section B below. o
ne
Ho. Number
NET ASSIGHABLE AREA (net area, in square feet, of spaces assigned for library
urpcseg; excluwie custodial, meehnical, and gemeral access areas) 1
SPELVING CAPACITY (total length, in linear Jeet, of shelving available for
Library materials) 2
SEATING CAPACITY (number of seats available for library users, whether or not
they are making use cf the materials there, but excluding auditoriums, lecture 3
rooms)
TOTAL HCURS OPEN PER TYPICAL WEEK {(whole hours cnly, omit fractiors) in FY 77 4
TOTAL HOURS OPEN PER TYPICAL WESK (whole hours only, omit fractioms) in FY 74 5
TOTAL DAYS OPEN THO HOURS OR MORE, PER TYPICAL MEEK (count each day open for two
hours or more as one whole day, omit fractions) 6
SECTION B - BRANCH 1.IBRARY FACILITIES
NUMBER OF BRANCH LIBRARY FACILITIES wn FY 77 7
NUMBER OF BRANCH LIBRARY FACILITIES in FY 74 8
For ail Branch Library facilities operated in FY 77, TOTAL COMBINED HOURS OPEN
PER TYPICAL MEEK (whole hours only, omit fractions) S
For ali Branch Library facilities operated in FY77, TQIAL COMBINED DAYS QPEN
TWO HOURS OR MORE, PER TYPICAL EEK (count each day open f.r two hours or more
as one whole day, omit fractions) 10
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PART 11 - LiBRARY CC

CTION & PERIODICALS

GENERAL DIRECTIONS

1. 00K STOCK (Lines 1 & 2). Report the library's
cataloged collection(s) of books and other printed
materials that are cataloged in the same manner as
books and that are interfiled with, or that m»» be
interfiled with, books. For example, a government
document or a yearbook rhat has beern cataloged as a
book and shelved with hooks, is to be reported as
book stock. Collections of government documents,
pamphlets, puperback books, technical reports, manu-
scripts, memoirs, proceedings, transactions of
societies, monographic and publishers' series, etc.,
that are NOT cataloged in the same manner as books
should NUT be reported as book stock. Book stock
mey be cataloged by the Library of Congress, Dewey

Decimal, or any other classification scheme adopted
by the library.

2. VOLUMES {Lines 1, 3, and 4). For reporting pur-
poses, a volume is a physical unit of any printed,
typewritten, hendwritten, mimeographed, or processed
work, contained ir one binding or portfolic, hard-
bound or paperbound, which has been cataloged, classi-
fied, and/or made ready for use.

3. TITLES (Lines 2, 5, 6, 8, 9, 10, 11, 12 and 13).
For reporting purposes, a title is a publication which
forms a separate bibliographic whole, whether issued
in one or several volumes, reels, discs, slides, or
parts. It applies equally to printed materials, such
as books and periodicals, as well as to audiovisual
materials and microforms.

Renort the number of items for which a sepavate shelf-
lisr has bcen made. (SHELFLIST: A record of materi-
als in a library, arranged in the order im which the
naterials stand when they are shelved or stored.)
Thus, six copies of the same edition of a title count
as one title; two editions of the same title which
have been cataloged or recorded separately count as
two titles; 2 set of six items for which six shelf-
1list cards hive been made count as six titles; and
two sets o° the same edition for which one shelf-
1ist card has been made count as one title.

METHOD FOR 3ISTIMATING THE NUMBER OF TITLES IN THE
COLLECTION: A library which does not maintain a
ritle count of its various coilections, and that
cannot easily count the number of separare shelf-
list cards, should use the following statistically
sound method for estimating this count:

1. Count the number of titles in one finch of
shelflist cards in the shelflist;

2. Repeat step one at random intervals (e.g.

count one inch in every foot) throughout the
shelflisc;

3. Average the number of titles per inch;
4. Muleiply the average titles per inch by the
number of inches of cards in the shelflist.

4. MICROFORMS (Lines 5, 6, and 7). Microforms are
materials that have been photographically reduced
in size for storage, protection, and inexpeansive
publication purposes, and which must be read with
the help of enlarging instruments. Examples of
wicroforms are: microfilm, microcard, and micro-

fiche. These are also called microcopy and micro-
text.

5. NUMBER CF PHYSICAL UNITS OF MICROFORMS (line 7).
All microform holdings which are NOI reported on
Lines 5 and 6 shouid be reported here. For re-
porting purposes, each item of microfiche, micro-
filn, and microcard should be counted as "Cne." All

microform holdings reported in Lines 5 and 6 should
NOT be reportec here.

6. AUDIC AND/OR VISUAL MATERIALS (Lines 8 thru 12).
These are nonbook library materiale which require
use of special equipment in order to be seen and/or
heard (exclude microforms; include motion picture
filns, videotapes, videodiscs, videocassettes,
audiodiscs, reel audiotapes, cassette audiotapes,
cartridge audiotapes, filmstrips, slide sets, over-
heed transparency sets, mix media (multimedia) kits,
etc.), or which do not require the use of special
equipment in ovder to be seen a.u/or heard (include

flat pictures, study print sets, maps, charts, games,
etc.).

7. PERIODICALS (Line 13). A periodical is a pub~
lication constituting one issue in 2 cratinuous
series under the same title published .t regular or
irregular intervals, over an indefinite period, in-
dividual issues in the series being numbered con-
secutively or each issue being dated. Newspapers
as well as publications appearing annually or less
frequently are included in the definition.
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SECTION A - LIBRARY COLLECTIN

*Added During

Held At End of

Category Line Fiscal Year fiscal Year
No. (a) (b)
BOOKSTOCK (Znclude Govermment documents not in separate col-
lections: include bound periodicals; exelude microforms):
NUMBER OF VOLUMES 1
NUMBER OF TITLES** 2

SEOARATE DNCUME'ITS COLLECTIONS (include govermment documents

in geparate ccllectiong, i.e. NASA, NTIS, GPO, HUMRRC, Army
Studies, ete.; DA/DOD administrative publications in geparate
collectiong; and eivilian decuments in separate ccllections,
i.e. state documents, ctivilian contractor documents, ete.):

.

Z

.

NUMBER OF VOLUMES -~ CLASSIFIED COLLECTION(S) 3

NUMBER OF VOLUMES — UNCLASSIFIED COLLECTION(S) 4
MICROFCRMS - ALL TYPES:

NUMBER OF BOOK TITLES** REPRESENTED BY MICROFORMS 5

NUMBER OF PERIODICAL TITLES** REPRESENTED BY MICROFORMS 6

NUMBER OF PHYSICAL UKWITS OF MICROFORMS NOT REPORTED ON

LINES 5 & 6 7
AUDIO AND/OR VISUAL MATERIALS - NUMBER OF TITLES**

MOTION FICTURES (15mm filmg, other than 16mm films, video-

tapes and cagsettes) 8

AUDIO RECORDINGS (discs, audiotapes and cassettes) 9

FILMSTRIPS (gilent and sound) 10

MAPS AND CHARTS 11

ALL OTHER LIBRARY MATERIALS (mixed media (multi-media) kits,

flat pictures, study print sets, games, ete.) 12

* - Gross additions
**% ~ Exclude duplicate copies

SECTION B ~ PERIODICAL SUBSCRIPTIONS

*Addea During Held At End of
Category Line Fiscai Year Fiscal Year
No. (a) (b)
PERIODICAL SUBSCRIPTIONS (include newspapers)
NUMBER OF TITLES##* 13

* - "New tities added
** . Exclude duplicate copies

mm—;w
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PART II1 ~ LIBRARY STAFF

GENERAL DIRECTIONS

1. FULL-TIME EMPLOYEES. Report all paid employees
who work the full~time week established for your
library. Do NOT include volunteer help.

2. PART-TIME EMPLOYEES. Report all paid employees
vho trork less than the full-time work week for your
library. Do NOT include volunteer help.

3. FULL-TIME EQUIVALENTS OF PART-TIME EMPLOYEES.
To compute "full-time equivalents" (FTE) of part-
time employees, take the number of hours worked per

week by a part-time employee and divide 1t by the
number of hours in your full-time work week. The
following example illustrates the method of deter-
mining full-time equivalents (FTE), shown to one
decimal place:

a. A part-time emplovee who wor's 25 hours per
week in a iibrary having a 40 hour work week is
computed as follows: 25 duvided by 40 equals
.625 or .6 FTE.

SECTION A - LIBRIRY STAFFING BY POSITIONS ON LAST DAY OF REPORT PERICD

Nurber of Persons in Filled Positions ¢.. Last Day of
Report Period

Part-Time
Positions Line | Full-Time dumber of persons | Kumber of full-
0. | (in whole num- time equivalents
bers) in whole num- {in tenths)
bers)
(a) (b (e)

Librarians /G5-1410 geries) 1
Hedia Svecialists (not in 65-1410 series) 2
Mther professional staff (not in GS-1410 series) 3
Library Technicians (G5-1411 series)
Clerical staff and other supporting staff on
library budget (exclude maintenance staff) 5
Total (swm of linea 1 thru §) 6

SECIION 8 - PAP;-TIME HOURS

Number of hours of part-time assistance during report period 7
SECTION C - LIBRARY STAFFING BY GRADE ON LAST DAY OF REPORT PERIOD
Positions Line GS Grade
_ (full-time onlu) No.l 1 ? 3 4 5 4 ] 8 9 10§ 11 12 13 114
Librarians
(1410 series onluj 8
Media Specialist 9
Gther Professional
Staff 10 !
Library Technicians H
(1412 geries only) 11 l
Clerical and Other i
Supportina Staff 12 :
Total (swn of lines
8 thru 12) 13 |
COMMENTS - PART II1I:
5

PG Scmpenrgg g ey

P

T




PAKY IV - LIBRARY OPERATING EXPENDITURES

P BS

GERERAL DIRECTIONS

1. AMDUNY. Report all funds obligated during the
report period. Report all expenditures as whole
dollars only, omit cents.

2. SALARIES AND 'IAGES CHMARTZD 10 THE LIBRARY (Line 1).
This amcunt should be the eum total of all salaries
and wages fox full-time library staff, except mainte-
nance staff, paid during the report periecd. Include
salaries and wages before deductions, but exclude
"fringe benefits."”

3, PART-TIME “AGES CHARGED TO THE LIBRARY (Line 2).

This amount should be the sum total of all wages for

part-time help (as rerorted Part III) p~id during the
report period. Include wages before deductions, but

exclude "fringe benefits."

4. BOOKS (Line 3). This amount should be the ex-
penditures for books purchased during the report
period. It should exclude expenditures for periodi-
cal subscriptions and microforms. It should include
preprocessing costs, where applicable.

5. PERIODICALS (Line 4). This amount should be

the expenditures for unboun¢ current periodical sub-
scriptions purchased during the report period. It
should exclude expernaitures for books, microforms,
and binding cf pe fodicals.

6. MICROFORMS (Line 5). This amount should be the
expenditures for all microforms purchased during
the report period.

7. AUDIOVISUAL SUPPLIES AMD MATERIALS (Line 6).

This amount ghould be the expenditures for all of
the audiovisual supplies and materials purchased

during the report period. It should exclude ex-

penditures for microforms.

8. BINDING AND REBINDING {Line 7). Report only
expenditures paid to commercial binderies for all
binding and rebinding of books and periodicals
during the report p-riod.

9. LIBRARY EQUIPMENT (Line 8). This amount
should be the expenditures for audiovisual equip-~
ment and other library equipment; include rental
and/or leased charges for reproducing equipment,
computer hardware, etc. including related mainte-
nance services, where applicable. This amount
excludes fixed assets or installed building equip-
ment. Installed building equipment includes (ref:
AR 735-5, para 1-41) plumbing fixtures and equip-
ment, fixed heating, ventilating, <ooling, air—
conditioning, electrical, and fixed fire protection
systems; elevators, escalators; cabinets and simi-
lar fixed equipment.

10. ALL OTHER LIBRARY OPERATING EXPENDITURES NOT
ENTERED IN LINES 1 thru 8. This amount should be
the expenditures charged to the library budget Jur-
ing the report period, but not reported in Iines

1 thru 8.

SECTION A - EXPENDITURES

Line Amount
Category Ho. (whele dollare only)
SALARIES AND WAGES:
SALARIES AND WAGES OF LIBRARY STAFF* (exclude maintenance staff and part-
time emnlouees) 1
PART- TIME WAGRS CRARGED TO THE LIBRARY*® 2
SUPPLIES AND MATERIALS:
BOOKS (exclide microforms; include preprocessing costs where applicabie) 3
PERIOLICALS (exclude microforms) 4
MICRGFORMS 5
AUDICVISUAL SUPPLIES AND MATERIALS (exclude microforms) 6
BIHDING AND REBINDING 7
LTERARY EQUIPMENT (include audiovisual equipment and other library equipment;
include rental and/or leased charges for reproducing equipment, computer hard- 8
wvare, ete., including related maintenance serviees, *“Viere applicable}
ALL OTHER LIBRARY OPERATING EXPENDITURES NOT ENTERED IN LINES 1 thru 8 9
TOTAL LIBRARY QPERATING EXPENDITURES (Swm of lines 1 thru 8) 10

| * - Report expenditures for salaries and wages including deductions but excluding fringe benefits.

COMMENTS - PART IV, Section A:
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SECTI0N B - BUDGET.

Line noour t
. No. | rwho e a~ilang oml,)
Library operating budget, FY 74 (inciude salaries and waaes, 11
Library operating budget, FY 78 (include salaries and wages) 12
WHAT PORTICN OF YOUR FY 77 BUDGET AS REPORTED ON LINE No. 10 WAS IN THE FORM
OF "YEAR-END" FUNDST (meport in dJdoliars) i3

WHEN ARE YOU TOLD WHAT YOUR

Soori after the

Before the fiscal

fiscal year

Sometime during
the fiscal year,

No fiscal year

guidance pro-

vided - funds
lmade available

4
ANNUAL OPERATING BUDGET IS FOR Line }Jyear begins. begins but after the irreqularly
A GIVEN FISCAL YEAR? No. Ist qtr. throughout the ]
{Check mcot appropriate responce) year. i
(a) 2} (2 2, |
!
14 | |
Line ‘
“o. Yes Ro | |
If vsu checked columns (a), (b). or {c), ARE CHANGES IN YOUR OPERATING
BUDGET FULLY EXPLAINED? 15
Line {
No. Always fccasionally Never |

*lhen the operating budget is reduced or increased,

does the operating manager of the library system

participate in deciding how the reductions are i6

effected or increases expended? (Check one) j
l

Is the operating manager of the library system
responsible for preparing an annual budget 17
estimate?

COMMENT - PART IV:




PART V - CATALOGING/ACQUiSITIONS/PROCURERERT

See Part 11 for definitions of "Volume" and "Title."

SECTTON A - FY 1977 CATALOGING RECORD

Line
No. Number or %
NUMBER OF TITLES CATALOGED IN FY 77 ]
OF TITLES CATALOGED IN FY 77, PERCENTAGE OF ORIGINAL CATALOGING (exclude items v
cataloged using LC cards/records, CIP, commercially prepared cards, etc.) 2 ~
VOLUMES CATALOGED IN FY 77 3
SECTION B - CATALOGING BACKLOG
VOLUMES WAITING TO BE CATALGGED 4
TITLES WAITING TO BE CATALOGED 5
HOW 4ANY TITLES REPORTED IN LINE No. 5 ABOVE HAVE BEEN WAITING TO BE CATALOGED
FOR 3 to 6 MONTHS? 5
HOW MANY TITLES REPORTED IN LINE No. 5 ABOVE HAVE BEEN WAITING TO BE CATALOGED
FOR 6 MONTHS OR MORE? 7
SECTION C - CATALOGING
Line
No. Yes No
IS THIS LIBRARY SYSTEM CURRENT.Y ENGAGED IN ANY RECLASSIFICATION PROJECTS? 8
1S THIS LIBRARY SYSTEM PLANNING ANY RECLASSIFICATION PROJECTS? 9
DOES THIS LIBRARY MAINTAIN “ON-ORDER" CARDS IN THE PUBLIC CATALOG(s)? 10 ”
7
AVERAGE TIME LAG BETWEEN RECEIPT OF MATERIALS AND COMPLETION OF CATALCGING 11 //
PROCESS. (Check most approriate response.. ////
Less than a week Two to three months / //
One to two weeks About six months // ////
/ / ¢
About a month More than six months // ///
7 7
SECTION D - ACQUISITIONS/PROCUREMENT
Line
. no.
CIVE PERCENTAGE OF USE BY THIS LIBRARY OF THE FOLLOWING MEANS OF PROCUREMENT:
- »e
[ o ~
S Q U = [ pe) E] EN
~ W Lo ] o onQ -y - & Q (3] Yt
-l - 0 < B - o] H T T o -
> L M L7 ML R oy Q Q0 M i > - O ]2
- VU o 0 [~} v oo g e - per~] O 4
TEE | 59 S55% | §55 | &5 2% 255 | 83 28 //
-2 O Qo< -l -S -4 e w3 0 Ll <3 -0 - 20 ~ O (=3
1) (2) 3 (4) (5 6) (€)) (8) (€D
5201 o" ( 1) th'u
% 2] 4 % 3 £ % % 2l =
Line
Category No. 1dentify by Number{s
OF THE PROCUREMENT PRACTICES LISTED ABOVE, WHICH IS/ARE THE MOST EFFECTIVE?
(Identify by rumber(s), e.a. (4) for Federal Supply Schedule) 13
OF THE PROCUREHMENT PRACTICE5 LISTED ABOVE, WHICH I1S/ARE THE LEAST EFFECTIVE?
(Identify by mumber(s), e.g. (4) for Federal Supply Schedulie) 14
HOW M/NY PURCHASE ORDERS DID THIS LIBRARY PREPARE DURING THE REPORT PERIND?
‘4 purchase order is any docuwment, i.¢. DA Form 3353, Purchase Request &
Commitment, DD Form 1348-6, Non-FSi ‘eauisition, ete., prepared by the 15
Library staff for vrececsing by local vrocurement office.) ]

8
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If Line No. 16 is 'Yes," WHAT WAS THE REASON GIVEN:

Lire Vo v Y
Ho Yes No
15 THIS LIBRARY SYSTEM "FORBIDDEN'" TO ESTABL.SH BLANKET PURCHASE
AGREEMENTS? /(heck one) 1€

IS THIS LIBRARY SYSTEM "FORBIDDEN" TO ESTABLISH TEPOSIT ACCOUNTS?

! heck one) 8
If Line No. 18 is "Yes,” WHAT WAS THE REASON GIVEN:
. 19
ARE MULTIPLE-YEAR SUBSCRIPTIONS A PRORLEM? (lheck wne) 20
If Line Ne. 20 is "Yes," WHAT TS/ARE THr CROBLEM(S). —
21

umber of Jays

AVERAGE NUMBER OF DAYS FROM THE TIME PURCHASE ORDER REQUEST IS PREPARED TO ACTUAL
RECEIP1 QF MATERIALS fexeiude naterials rurchased thrm. #54 >  Jer-sit Acesunts 22

Dailv
__ Two or three times a weck
Once a week

Two or three times a month

HOW OFTEN DOES THE LIBRARY SYSTEM ORDER MATERIALS? ( mexk mos: arrrogriite resyonse’ 23

//

Monthly // ///’// Z

Quarterly

Semi-annuaelly

7,

If "Yes," provide depnsit account

2
~ y///
—____ Annually / / //é

Line

Does this library system hold deposit Yes ! No ., number, use. code or other unigue
accounts with the following. ' billing identifier
| _Government Printing Office (GFO) | 24
li
Library of Congress (LC) : 25
Defense Documentation Center/ i
National Technical Information Service i 28
H
Systems Development Corporation (SDC) ' 27
Other (Specify):
28
S .
: 29
4
: 30
i
! ! 31
’ 32
‘
H 33
T
1 . 34
H
. 35|
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ing ! i
*o. Yes "\ !
r-IS THIZ LIBRARY SYSTEM USING BLANKET PURCHASE AGREEMENTS (BPA) FOR THE
PROCUREMENT OF LIBRARY MATERIALS? 36
If Line No. 36 is "Yes," complete Line VNos. 37 thru 43 as appropriate.
"Is jobber/vender
Name of jobber/vendor w.th whom ywithin 50-mile radius Quality of Service (Cnaex one, Line
library holds blanket purchage i of your library? Very ' No 0.
agreement ! R Good Good Average Poor | Jpinicn
[ Yes ' No Q) ) 3 (&) ()
! 4 37
i
i 38
: ! 39
40
!
£
! 42
1 ! i 43
DOES THE ACQUISITIOR OF THE BELOW LISTED LIBTARY MATERIALS CREATE ANY PROBLEMS FOR YOUR LIBRARY?
[-X [+}
3 |~ |F <
B |9 x A
Iten 5=i58!°e £ Line
S3Ralsa| & Comments ‘0.
£8[58152
{“heck one resmonge for ISE|3E|a&| 2
¢ach item listed) .
Publications, Domestic
(excevt serigls) 44
Publications, Foreign
(except serials) 45
Serjals, Domestic 46
Seraals, Foreign &7
{crororm Materials 8
rwlti-media kits, films,
rec.rds, etc. 40
Preview materials 50
GPG Publications 51
Publications from other .
federal agencies 52
Reatsl services for -
library nmaterials 53
Preprocessed kits 54
Computer search serviced 55
Publicity materials 56
Other (Specify):
7 57
Other (Specify): o
1A
pa— |

10
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Procurement Problem Areas

e o]

z T
cel Sl
Listed below are procuremens problems ' & | B8 1 3 1 ‘
identified by Army librarians as re- Sy a8 | 8 e ! Line
vorted in the Final Rewort - Study of + & | o PA 3 3 ! Comments No.
Army Libraries, July 1976. @ - g K E_;‘, ‘
¢ | o o & S
(Check a response for each procurement 5 3 a9 o !
preblem area listed.) @ = o= -
' . i 1
Local processing time 1lay ! i : 59
—~ e o——t —
! ' :
Veador time lag ' ; 60
i
Total time lag in receipt of , ¢ 61
materials b
i .
Inconsistency in interpretation of . . . 62
procurement iegulations X \ i
] 1
Unreliability of budget ! 63
- —
Lack of coordination between con- i ' 64
tracting officer and librarisn . |
Poor performance of contractor/ ! 65
vendor .
Poor performance of contracting : 66
officer X
1
Cancellation at 3ource of supply H 67
i ; ' s
i : '
Cancellation by procurement office i ; i 68
| without consent of librarian : ; X .
vack of understanding regarding sole ! : : ?
source requirements by the procure- ! 69
ment office N
Lack of clear, consistent guidelines ' , : 70
Victimization by low bidder system ' ! n
— ! ] ﬁi
| H
Lack of uniform invoicing system } ' i 72
. r
1 T T
! ; !
Inability ro effect multi-year, ‘ i , 73
'til forbid, or standing orders : : '
¥ j‘i —'(
1 1
Keavy administrativ /time-consuming ‘ , 74
costs to effect purchase : : :
Pre-payment of materials require- ! ' J
ment unable to be accommodated by . ! . 75
systet - .
. ! o
Funding limitations on accounts ! 76
established ! ;
. 1] L]
| !
Invoicing refusal on part of vendor : . { : 77 i
i 3
Inability to cime procurement ; :
actions to prevent gap in <ub- 76 ¢
scriptions {continued next page) \ B
1"
. ~
A 57
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Procurement Problem Areas @ 2 S comnents Line
(Continued) oSl S8 81 8 & Ho.
o~ -t Lo bl a.
ool 90| o a IS
o] wo|l -0
Dl QMf M : o
v a. Nl »nae . =
_ Vendor will not quote to government 79
Other (Specify). R
30
Other (Specify):
81
CQther (Specify):
| 82
|
COMMENTS - PART VI:
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PART VI - CIRCULATION

GENERAL DIRECTIONS

1. CIRCULATION OF MATERIALS T0 LIBRARY USERS
fLme ]}. Report the number of transactions of
materials charged out to litrary users by members
of your library staff.

2. CIRCULATION SYSTEM(S) USED (Line 51 thru 54).
List the type(s) of circulation system(s) used (to

graphs, non-book materials, DA publications, classi-
fied documents, etc.).

3. TYPE OF MATERIALS CONTROLLED (Line 51 thru 54).
Indicate the t—oe of material(s) controlled by the
circulation sy..em(s), f.e. "All materials," "All
materials except DOD publications," "Classified

include, but not limited to, the cirsulaticr of mono- materials only," etc.
: ine
Category No. Number
| CIRCULATION OF MATERIALS TO LIBRARY USERS DURING REPORT PERIOD 1
| TOTAL _NUMBER OF REGISTERED BORROWERS ON LAST DAY OF REPORT PERIOD 2
(Check ome for
each group
) listed)
TMDICATE KIND OF BORROMING PRIVILEDGES EXTENDED TO EACH GROUP LISTED BELOM: L;ge j !
Q! .
- { © ' QU
e 3 2
£ had S
-— E -
c i — O X
D = =
U.S. MILITARY, ACTIVE DUTY (include permanent party, students, and those assigned to !
tenant getivitieg) 3 !
DEPENDENTS OF U.S. MILITARY, ACTIVE DUTY (include dependente of active duty military
who are part ¢f the permanent party, who are students or who are assigned to tenant 4
activities)
U.S. MILITARY, ACTIVE DUTY, RESIDING IN THE AREA, BUT NOT CONNECTED WITH THIS INSTAL-
LATION/ACTIVITY (i.e. neighboring military base) 5
DEPENDENTS OF U.S. MILITARY, ACTIVE DUTY, RESIDING IN THE AREA, BUT NOT CONNECT WITH
THIS INSTALLATION/ACTIVITY 6
U.S, MILITARY, RETIRED 7
DEPENDENTS OF U.S. MILITARY, RETIRED 8
FOREIGN MILITARY, ACTIVE DUTY (include permanent party, students and those assigned
to tenunt activities) 9
DEPENDENTS OF FOREIGN MILITARY, ACTIVE DUTY 10
CIVILIANS CURRENTLY EMPLOYED BY THIS ACTIVITY/INSTALLATION OR BY TENANT ACTIVITIES 11
DEPENDENTS OF CIVILIANS CURRENTLY EMPLOYED BY THIS ACTIVITY/INSTALLATION OR BY
TENANT ACTIVITIES 12
CIVILIANS CURRENTLY EMPLOYED BY ANY DOD ACTIVITY 13
DEPENDENTS OF CIVILIANS CURRENTLY EMPLOYED BY ANY DOD ACTIVITY 14
DOD CONTRACTORS 15
MILITARY ON TDY TO THIS ACTIVITY/INSTALLATION 16
CIVILIANS ON TDY TO THIS ACTIVITY/INSTALLATION 17
CIVILIAN STUDENTS ENROLLED IN COURSES OFFERED ON-POST (COLLEGE/UNIVERSITY EXTENSION
COURSES), BUT NOT OTHERWISE CONNECTED WITH THE ACTIVITY/INSTALLATION 18 .
OTHER (Specify):
19
20
2] ! P
22 4

oy ommar
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{Check one) H
Indicate data elements which are present in this library system's patron file Line : :
(borrower's file): No. Yes ‘io
NAME OF REGISTRANT OR SPONSOR 23
RANK OR GRADE OF REGISTRANT OR SPONSOR 24
NAME OF DEPENDENTS 25
| SSN (OR PARTS OF SSN, i.e. LAST 4 DIGITS) 26
OFFICIAL (DUTY) ADDRESS 27
OFFICIAL (DUTY) TELEPHONE 28
HOME (QUARTERS) ADDRESS 29
HOME (QUARTERS) TELEPHONE 30
ESTIMATED DATE OF DEPARTURE FROM ACTIVITY/INSTALLATION 3
DATE OF REGIS' - 'ION 32
SIGNATURE 33
HOME OF RECORD ADDRESS 34 .
NAME OF REGISTRANT'S OR SPONSOR'S SUPERVISOR 35
IF STUDENT, COURSE IN WHICH ENROLLED 3
STATUS OF REGISTRANT OR SPONSOR:

MILITARY, ACTIVE kM
MILITARY, RETIRED 38

____ DEPENDENT 39
CIVILIAN 40
STUDENT ] 41
FACULTY 42
PERMANENT PARTY 43

TDY 44
OTHER: (Specify) 25
STATUS OF BORROWING PRIVILEGES (i.e. suspenston for overduss, etec.) 46

OTHER: (Specify)

47

] 43
49

50

COMMENTS: PART V, Lines 1 thru 50:

14.
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q e Tt — A
CIRCULATION SYSTEM(s) USED (i.e. Newark (tradi- TYPL OF MATERIALS CONTROLLED (For exarple, '4li l
tional book card system), Gaulord, Bredart, CLSI, materia’s. " or ' .1 marerials execrt 220 pult. a
DataPhase System, ate.) fioms, ! or "Clas-ifies materials onlu, " cte.y o,

51
52
53
54
TF CIRCULATTON SYSTEM{s) USED BY THL LIBRARY SYSTEM AS REPORTED TN LINES 51 thru 54 USE{s) AUTOGMATED DATA
PROCESSING, ANS'ER THE FOLLOING QUESTIONS:
Interactive [Interactive | Batch pro- | Batch pro- | Mini- Time-share
(on-line) {(on-~1ine) cessing cessing computer system
sith com~ with com- (i.e. Hol- | (i.e. Hol- | configura-
puter buter lerith lerith tion
located located cards, mag | cards, mag
Circulation System on-post of £-post tape, etc.)| tape, etc.) Line
in conjunc-} in conjuncH Ho.
tion with tion with
a data pro-~ a data pro-
cessing cessing
facilty facility
on-post cff-post
Yes| No Yes| No Yes | No | Yes No | Yes Yes No
55
56
57
53
COMMENTS - PART V:
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PART V1T - REFERENCE

Line
Number No.
NUMBER OF CLASS A [AUTOVON) LINES IN MAIN LIBRARY. (Telephome lines on which wnre-
stricted outward calls can be made on the Automatic Voice Network (AUTOVON).) 1
(Check most approriate response)
If answer to Line No. 1 is "0," complete Severe Some Little No Unable to [Line
Line No. 2 negative negative negative effect determine No.
cffect effect effect effect
EFFECT OF NOT HAVING AN AUTOVON LINE IN THE
1aIN LIBRARY ON INTERLIBRARY LOAN ACTIVITIES
AND ABILITY OF THIS LIBRARY TO PROVIDE REZ- 2
ENCE SERVICE USING MATERIALS NOT AVAILAE.LE
ON-SITE
Part 1: Part 2:
(Check the most appropriate responge for each data base
Library has used gervice listed whether you have used it or npt.)
(on~-1ine or off~ Library has Library does | Library does | Unable to
Data Base Service llne mcde) at on-line not have on- | rnot have on- | determine if {Line
least once daring| | access. line access, | line access, | on-line accessL No.
report period. but would and such ser- | would be of
benefit from | vice would be | any benefit.
(Check one) such service. | of little
Yes No benefit.
D0C 3
0CLC 4
SBC 5
NTIS 6
m ERIC 7
HASA RECON 8
LOCKHEED 9
NE'! YORK TIMES 10
Other (Specify):
11
12
Line
Yes No No.
DOES THIS LIBRARY HAVE MICROFORM PRODUCTION AND/OR REPRODUCTION CAPABILITIES? 13
If Line No. T3 is “Yes," answer lines 14 thru 17:
FICHE PRODUCTION CAPABILITY 14
FICHE REPRODUCTION CAPABILITY 15
ROLL FILM PRODUCTION CAPABILITY 16
ROLL FILM REPRODUCTION CAPABILITY 17
TF THIS LIBRARY SYSTEM HAS DEFINITE PLANS 10 ACQUIRE MICROFORM PRODUCTION ANDJOR REPRODUCTION EQUIPMENT
IN THE NEAR FUTURE, PROVIDE DETAILS:
18

16
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1 PART VIII - INTERLIBRARY LOAN AND COOPERATIVE ACTIVITIES

1. INTERLIBRARY LOAN (Lines 1 thru 8). These

are materials sent in answer to specific titles,
authors, or subject requests made between libraries
or library agencies that are NOT under the same
administration.

2. PARTICIPAYION IN CONSORTIUM, COOPERATIVE AR-

GENERAL DIRECTIONS

RANGEMENTS, AND/OR NETWORKS (Line 9). Coopera-
tive arrangements among institutions, such as
consortia, centralized data and technical pro-
cessing systems, joint acquisitions and ref-
erence services programs, union lists, uand other
similar activities, coupled with communication
capabilities, arc called ctworks.

SECTION A - INTERLIBRARY LOAN
Line
No. Number
INTERLIBRARY LOANS - MUMBER OF ITEMS IN ORIGINAL AND REPRODUCED FORMAT:
PROVIDED TO OTHER LIBRARIES 1
RECEIVED FROM OTHER LIBRARIES 2
PERCE'TTAGE NF ITEMS REPORTED IN Line No. 2 RECEIVED FROM:
OTHER TRADOC LIBRARIES 3 £
OTHER DOD AND FEDERAL AGENCY LIBRARIES 4 )4
LIBRARIES IN THE CIVILIAN SECTOR 5 ¥
Yes No
IS IT A WRITTEN OR UNWRITTEN POLICY OF THIS LIBRARY SYSTEM TO GENERALLY AVOID
INTERLIBRARY LOAN TRANSACTIONS WITH LIBRARIES THAT CHARGE FOR THIS SERVICE?
If answer in Line No. 6 is "No," WHAT PERCENTAGE OF ITEMS RECEIVED DURING
REPORT PERIOD RESULTED IN SOME TYPE OF MONETARY CHARGE? 7 3
CHECK THE MOST APPROPRIATE RESPONSE TN THE (Check one)
FOLLOWING STATEMENT:
"As more and more libraries in the civilian
sector charge for interlibrary services, Line } Strongly Agree No opinion | Disagree Strongly
this library system finds it increasingly No. } agree ldisagree
necessary to depend on other DOD and federal !
agency libraries to satisfy interlibrary !
loan requirements." 8 H
SECTION B - PARTICIPATION IN CONSORTIUM, COOPERATIVE ARRANGEMENTS, AND/OR NETWORKS |
Line
No. Yes No
DOES THIS LIBRARY SYSTEM PARTICIPATE IN A CONSORTIUM, COOPERATIVE ARRANGEMcNTS,
AND/OR NETWORKS WITH LIBRARIES OF OTHER INSTITUTIONS? (Exclude TRALINET) 9
If "Yes," give name and location of the consortium, cooperative arrangements, cnd/or networks. (I more than
four, continuc in PART 10)
7N
L 1)
= NAME <:)NAHE
ADDRESS ADDRESS
CITY STATE Z1P CITY STATE Z1P
(3 4
~NAME ONAHE
ADDRESS ADDRESS
CiTY STATE ZIp CcITY STATE Z1p
18
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" PANT IR - DEVELOPMENTAL AREAS

Pricrity level

A

B e At

£ conmand-wide library network, such as
TRALINET, will result in certain products/
. services. CHECK THE RESPONSE WHICH BEST Line

DESCRIBES THE PRIORITY PLACED BY THIS Ho.
LIBRARY SYSTEM OH NETWORK PRODUCTS/SELRVICES
LISTED BELOW:

o

ot be a func-

a network.

to this ltibrary and should

be given high priority in
initial network development.
library, bur should be glven
secondary consgideratior in
fnitial network development.
While this library could
use such a product/service,
other things should come
first In inftial network

Would be of value to this
developrent.

Would be of great value
This should
tion of

No opinion.

(Ceck a response for each product/service )
itsted) i
Rapid access, regardless of location, to all
: materials held by your activity/installation
(i.e. development of access toole such as : . i
on-1ine or off-line union lists to identify 1 i !
availability and location of all books,
serials, AV matericls, technical reporis,
ete. ).
H tapid access to all library resources held
in TRADOC (i.e. development of access fools
suck as on-line or off-line wunion lists to
identify availability and location of all 2
bocks, serials, AV materials, technical re-
ports, ete,) to aid in selection, acquisi-
tions, reference services, and interlibrary
loan transactions. :
Access to a large bibliographic data base
to simplify cataloging operations, coupled
with the provision of complete processing 3 ;
kats (7.e. catalog cards, spine labels, :
- streulation control devices, etc.) prepared .
to local specifications. !
Access to a large bibliographic data base i
able to rapidly locate materials, thereby
facilitating interlibrary loan and expanding 4
reference services.
A complete realignment, through network
design, of the iibrary materials acquisi-
g tions procedure. now controlled by local
procurement personnel. The prccurement pro- {
cedure will include the elimination of local 5
. procurement personnel involvement in the
1 acquisition of library materials, the rapid
transmission of orders to orocessing pouint, H
automated accounting and follow-up proce-
dures, and auvtomatic tie-in with any
command-wide technical processing operations
{i.e. JCLC or BALLOTS based shar.d zatalog-
ing progran).
Centrally prepared bibliographies/booklists
on specific subjects. 6
Centrally prepared acquisitions for an in-
dividual library, for all libraries at an
installation/activity, for for all libraries
in the command.
Provision of cataloging data in machine-
readable form for use in local libraries
(i.e. the generation of COM - Corpurer Oui- 8
* rut Mieroform - catalogs).
Development of library systems (Z.e. auto-
mated circulation system), based on coumand-
wide standards, for implementation at local g
level.
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[TUPLETE TF TALLOJING TPR ALL PERITTERAL ADP MARDWARE (<.e. termnals, magnetic tape cassettes, oriilcrs,
etc.) LOCATED DIRECTLY IN THE LIBRARY THAT WAS NOT REPORTED IN PART Vi - CIRCULATION: Line
Lease | Purchase Ho.
Brand Name/Model Description (Check one) Systen/Function
10
11
12
13
14
» ]s
16

COMMENTS - PART VIII:
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PART X - GENERAL COMMENTS

COMMENTS. Comments are encouraged. Use this portion of the survey to comment cn any aspect of .he emerging
TRADOC Library Information Network (TRALINET). (Continue on back of this page, tf necessary)

THE FOLLOWING ITEMS ARE YO BE SUBMITTED WITH COMPLETED QUESTIONNAIRE:

1. Provide 2 copy of the library SOP. If an SOP has not been prepared, so indicate
in the space provided tc the right.

2. Provide a copy of the form used to register borrowers. If this library system
does not use a form to register borrowers, so indicate in the space provided.

3. Provide cumplete documentatisn of all "in-house" data prccessirg systems used dy

this 1ibrary system. If none used, so indicate in space provided to the right.

Check here if SOP
not written.

Check here if library
does not use registra-
tion form,

Check here is library
does not use "in-

ﬁyﬁéﬂys—tem-

21
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TRALINET OPINION SURVEY

‘ PREFACE

The technological age is upon us; for many of us "future shock™ is pre-
sent reality. There have been studies in the past on the effect of tech-
nology on library service ("library studies™) and the effect of techno-
logy on the public ("user studies).

This study ic different. It is about library personnel. We want to know
what you think and feel about your work and how vou foresee the future.
We would like to develop a picture of how library personnel feel about
the impact of technology on libraries, what their impressions are of the
future, and how they view some current library practices.

Won't you please take time to respond to this questionnaire? The results
of this study could be very useful to you in knowing more about how 1li-
brary personnel see librarianship. It could be helpful to the profession
as it looks at itself and its future. And it could provide important jn-
formation for those who train the library personnel of tomorrow.

Be assured that your reply will be kept in strict confidence and will be
used cnly for its statistical importance to the study. This is a 100%
sample. All full-time iibrary personnel at every TRADOC Morale Support,
School/Academic, and Technical library will be surveyed.

The results of this survey will impact heavily on the TRALINET Program
Document and 5-Year Implementation Plan. Your ansvers represent your
chance to be heard. We hope you will choose to be a part of this major
undertaking.

Please return the completed questionnaire in the self-addressed, franked
envelope provided (Commander, HQ TRADOC (ATAG-MS-TRALINET), Bldg 117, Rm
8/8A, Fort Monroe, VA 23651), to arrive not later than 7 April 1978.
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INSTRUCTIONS

1. To safequard the anonymity of your responses, DO NOT
write your name or the name of the library, activity
or installation anywhere in the survey booklet.

2. Limit your comments to the section provided on the
H iast page of the survey booklet.

3. In your responses to this questionnaire we ask:

a. that you be as frank as possibie;

b. that you respond to every item even if some items
don’'t seem relevant;

c. that you choose the response that is closest to
the way you feel even if it doesn't exactly fit
your opinion.

4. Spontaneity is impurtant. Do not linger over any in-
dividual statement. VYour first reaction is probably
the best.

5. Questionnaire must be completed in sequence. Com-
plete each item before proceeding to the next. DO
NOT SKIP ANY ITEM.

.
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DO NOT WRITE IN
THIS COLUMN

HECK A RESPONSE FOR EVERY STATEMENT IN THIC tgmisnwurror

~~
]

I am currently in the:
{3-141C series

Other professional series

I currentiy work in a:
Post Library
School/Acaderic Library

Technical Library

Other

I am currently working or have previously worked at an activity/
installation where there is more than one Army or DOD agency library

located on the activity/installatien. (oo not

-t
1 2 3 4
1.
5 R
2.
5 ;
3.
- R
4.
2 R

N

i

Yes

Xo

I have been employed in the Army Library Program (does not have
to be consecutive years of employment) for:

tess t* 'n a year

I to S years

6 to 10 years

11 or more years

Flie ;)

L
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DO NOT WRITE IN
THIS COLUMN

i

itself,

5. The cost of automation is too high for the average library to bear

1

)

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

6. Library costs are rising so rapidly that some type of cooperation/
nectworking is essential.

1

5

Strongly Agree

Lrary users.

Agree

Undecided

Disagree

Stror. | [isagree

7. There is little that can be dcne to bring "non-users" into the 1i-
brary, and we should concentrate on improving services for present 1i-

1

5

Strongly Agree

|

Agree

Undecided

Disagree

Strongly Disagree

8. 1 see technology as an extension ot myself that will enable me o
work more efficiently.

b

Strengly Agree

Agree

Undecided

Disagree

Strongly Disagree

9. A cooperative cystem could provide many products and services that
we cannot provide lccally.

1

s

Strongly Agree

Agree

Undec 'ded

Disagree

Strongly Disagree

10. The present Army procurement system is adequate for handling this
Tibrary's materials purchasing requirements.

[ 1

S

“St.ongly Agree

Agree

Undecided

Disagree

Eironély Disagree

= YE FE seae - L i,
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" DO NOT WRITE IN

THIS COLUMN

15

16

]

17

18

19

20

11. T weni into librarianship to work with books, not machines.

(5]
e
[N
:

I

Strongly Agree Agree Undecided Disagree Strongly Disab:eé

12. Any type of cooperative/network center shoula have advisory
boards representing all types of libraries.

]

da

1 2 3

Strongly Agree Agree Undecided Disagree Strongly Disagree

13, We have good cooperation and communication among libraries at
thiz activity/installation.

! ‘.

1 2 3 4,

Strongly Agree Agree Undecided Disagree Strongly Disagree

i4. The majority of library users will derive significant benefits
from advances in technology.

1 2 3 4 b)

Strongly Agree Agree Undecided Disagree Strongly Disagree

15. With the introcuction of new tachnology, this Tibrary would re-
quire an increase in the technician and clerical support staff; not
in professional staffing.

3 4 5
Strongly Disagree

1 2
Strongly Agree Agree Undecided Disagree

16. Only those with technological expertise shouid be making deci-
sions about technological needs of the iibrary.

1 2 3 4 5
Agree Undecided Disagree Strongly Disagree

Strongly Agree

A s =
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DQ NOT WRITE IN
THIS COLUMN

21

[\R]
[\

[]

24

26

17. Technological developments in libraries (such as computerized

searches) would primarily benefit special interest groups and pri-
vileged classes of users.

[

ol

1 2 3 4 §

Strongly Agree Agree Undecided Disagree Strongly Disagree

18. Cataloging standards are a necessity with so many libraries com-

bining and exchanging materials.

1 2 3 4 5
Strongly Agree Agree Undecided Disagree Stro~gly Disagree

19, Details in the cataloging record chiefly keep catalogers busy
rather than serving the patron.

1 2 3 4 S
Strongly Agree Agree Undecided Disagree Strongly Disagree

20. A cooperative/network center is an unnecessary, extra layer of

bureaucracy, and will make interrelationships in the field of 1i-
brarianship impersonai.

—

1

L2

¢ 5

Strongly Agree

Agree

Undecided

Disagree

" Strongly Disagree

21. Final authority for materiails selection must always rest with
the local library.

1 2 3 4 5

Strongly Agree Agree Undecided Disagree Strongly Disagree

22. Unifying libraries at this installation would reduce the size of
the staff and collection. I don't want that.

1 2 3 4 5

Stru:gly Ag-ce Agree Undecided Disagree Strongly Diéagree

e e el

e e s
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28

28

23.

One big problem with this 1ibrary is that the paople immediately
responsible for the library in the chain of command really don't have
an interest in library or information service, so the library will

never develop and meet the needs of this community.

1

Strongly Disagree

Stféhély Ag}eé

24.

technology will help or hurt the profession.

Agree

make up their minds.

Undecided

Disagree

It's not surprising that librarians are uneasy about whether

Even the experts can't

1

[}

L]

g
+F

Strongl& Agree

Agree

Undecided

Disagree

Strongly Disagree

25. In the future the professional librarian will need to be highly
specialized to perform a specific aspect of work.

I

By

4

i

Stfbngly Agree

Agree

Undecided

bisaéreé

Strongly Disagree

26. Librarians in the future will have toc be a "different breed of

cat.,"

1

|

5

Strongly Agr-ee

27.

Agree

Undecided

than access to an on-line computer system.

Disagree

Strongly Disagree

I would rather this library had several new reference librarians

1

L9

b

Strongly Agree

28. Blanket purchase agreements and deposit accounts greatly simplify
and accelerate the procurement process.

Agree

Undecided

Disagree

Strongly Diségfee

1

[

$

Strongly Agree

Agree

Undecided

1-7

H = D4

Disagree

Strongly Disagree

| s
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i DO NOT WR',TE IN 29. Check the words that generally apply when you think of techno- !
THIS COLUMN logy and its impact on Tibraries. Check as many as you think apply.
!
- | [} Enjoyable |
4 33 1
1 {C] Dehumanizing
34 |
] [] Degrading |
36
1 [] Fantastic 1
36 ‘
il {1 Futuristic |
37 j
D [} Efficient |
38 ‘
] D Distracting
39 {
] [T} Necessary :
40 !
] D Expensive
41
N [ 1 Inavitable
42
O ] Rigid
- 43
il L} Uncomfortable
44
L] [ Flexible
' 45
[T] Manageable
{ 46 1
1 ] Mysterious
47
0 [ simple
48
1 [[] Exciting
49
] [] Depressing
S50
£l ] Reassuring
51 i
(i [] Limiting |
52 !
{] Powerful ;
53 N
1 [T Alienating . !
a7 3
J [] Potent
55 |
D [} Interfering i
56
[T] Durable

tnh

~
—

1
<o
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58

59

60

61

62

30. If past experience is any indication this library can expect
that funds approved for the purchase of library materials at the
beginning of the fiscal year will probably be reduced during the
course of the year.

5

i 2

LY
iy,

Strongly Agree Agree Undecided Disagree Strongly Disagree

31. There are many things that I would like to see changed in the
way this library is run.

i 2 S

L]
e

Strongly Agree Agree Undecided Disagree Strongly Disagree

32. Our circulation system is adequate for our needs and provides
good materials control, but I wish it required less man hours.

I 2 3 ¢ )

Strongly Agree ) Agree Undecided Disagree Strongly Disagree

33. There are just too many reguiations and “red tape” within the
Army structure for any type of cooperative effort among different
types of TRADOC Tibraries to ever "get ¢ff the ground."

$
I 2 31 4 $

Strongly Agree Agree Tl cid o fisugree Strongly Disagre:

34, If I intend to continriue to perform effzctively as a librarian
I will have to become more technologicaliy oriented.

I 2 sl ¢ 5

Strongly Agrée Agree Urdecided Disagree Strongly Disagree

35. Frankly, I would still nrefer findinj materizls through use of

the card catalog, rather than through mechanized devices.

1 2 3 4 S

Strongly Agree Agree Undecided Disagree Serongly Disagree

e

)T A
- .

e i e ol ] .
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64

66

67

68

36. Unifying all library systems at this installation/activity under
a single administrative structure would probably be in the best in-
terest of the Army, be more cost effective, and serve the total com-
munity more effectively.

1

g
o

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

37. At this activity/installation, the library budget is usually one

of the first to get cut.

1

5

Strongly Agree

Agree

Undecided

Digagree

Strongly Disagree

38. If we had timely knowledge of the purchasing actions of other
Tibraries we would probably modify some of our acquisitions.

1

g
&

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

39. <{entral depositories Tor some materials, such as serials and

documents are impractical for this library.

1

5

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

40. A cooperative/network center is necessary to insure quality con-
trol in any type of network activity.

1

5

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

41. What is needed in this command.is a procurement system for 1i-
brary materials which will eliminate the biggest bottlaneck in the
procurement cycle--the local procurement office.

1

5

Strongly Agree

Agree

Undecided

Dissgree

Strangly Disagree

e

il Qi o
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70

71

72

73

42.

portant but infrequentiy used materials should be held where the use
is most 1ikely to occur (i.e. aviation materials at the Aviation

Large resource (reference) centers are a thing of the past. Im-

School Library). What is needed is the development of good, command-
wide access toois which will quickly tell people where such materials

are located so they may be easily borrowed (accessed).

1

ks

by

&

; ]

Strongly Agree

43.

Agree

this activity/installation.

" Undecided

Disagree

Strongly Disagree

This library is well piaced in the organizational structure of

1

[

(2]

o

Strongly Agree

44,

Agree

Undecided

Disagree

Strongly Disagree

Use of technology in libraries will become so complicated that

the patron will require constant assistance from a professional in
order to use the library.

1

L)

z
o

Strongly Agree

45.

demic library because the

Agree

Undecided

Digagree

2

Strongly Disagree

There is little need “or publicity in a technical or school/aca-
ibrary has a "captive audience.”

1

3

i

Strongly Aéree

Agree

Undecided

Disagree

46. Procurement is one of our biggest headaches.

2

Strongly Disagree

1

L]

5

Strongly Agree

47.

Agree

Tndecided

Disagree

do not see the need for sirict cataloging standards.

Strongly Disagree

Since this library is independent of other TRADOC libraries, I

1

2

3

Strong.y Agrze

Agree " Undecided

1-11

A0

Disagree

31

Strongly Disagree
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76

77

78

79

80

48. A major problem with technology is that when it breaks down it
disrupts activity, causes confusion, and would add to my workload.

1 2 3 4 &

Strongly Agree Agree Undecided Disagree Strongly Disagree

49, As many routine functions as possible should be standardized
for all type libraries in this command.

1 2 3 4 5

Strongly Agree Agzee Undecided Disagree Strongly Disagree

50. New technology will require no changes in the present number of
staff for this library.

1 2 3 4 &

Strongly Agree Agree Undecided Disagree Strongly Disagree

51 It's difficult to get other libraries at this activy
tion interested in participating in cooperative progranm
atives undertaken by this library.

Jinst
nd in

«h nn

1

in
d

m-h

ity
S a

L £
Y -

ta
Cay
LY

Strongly Agree Agree Undecidad Disagree Strongly Disagree

52. If TRADOC library/information resources were more accessible,
this library could answer an 2ven higher percentage of our reference
questions than we do now.

1 4 S

[\
[

Strongly Agree Agres Undecided Disagree Strengly Disagree

53. This library has relatively few problems, and I cannot see a
tremendous advantage to network participation.

1 2 3 4 £

Strongly Agree Agree Undecided ] Disagree Strongly Disagree

it o,
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54. With the introduction of any new technology, this iibrary would
require an increase in professional staff; not in technician and/or

clerical staff.

I 3 g &
Strongly Agree Agree Undecided Disagree Strongly Disagree
55. Although generally discouraged, standing orders (approvals)
would be a very useful method of procurement.

1 i 3 g &
Strongly Agree Agree Undecided Disagree Strongly Disagree
56. I general, I like working where I do.

1 _ 3 4 5
Strongly Agree Agree Undecided Disagree Strongly Disagree

57. Generally, the staff hears about new activities going on in this

Tibrary through rumors.

1

L7+)

9

Strongly Agree

Agree

Undecided

Disagree

S:roﬁgly Disagree

58. In this library decisions are made at the top without consulting

the people who are going to do the work.

1

(4]

4
[

Strongly Agree

ﬁgreé

Undecided

Disagree

59. Any type of centralized procurement activity will
the materials selection policies of this library.

Strcnglyrﬁisagreé

infringe on

2

4

=

Strongly Agree

Agree

Undecided

7§isagree

Strongly Disagree

Bt i
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12

13

15

60. The technological needs of librarians are best determined by

librarians; not by "computer type” people.

1

$

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

61. Technology that will really change librarianship is far in the

future, certainly not in this century.

1

[

5

Strongly Agree

Agree

Tndecided

Disagree

Strongly Disagree

62. Use of more sophisticated technology in public service areas
will "entice" many current “non-users" into the library.

1

5

Strongly Agree

Agree

iUndecided

Disagree

Strongly Disagree

63. At this activity/instailation, library positions are sone of
the first to get cut.

l 1

3

_§trongiy Agree

Agree

Undecided

Digagree

Strongly Disagree

64. 1 feel that most librarians are not ready to accept a signifi-
cant ainount of technological advances in their own libraries.

1

3

5

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

65. The number of interlibrary loans will increase in a cooperative/
network system and create a real burden on the libriry staff.

1

5

Strongly Agree

Undecided

Disagree

Strongly Disagree
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I 66. The Tlocal procurement office is just not responsive to the
special requirements of the library.

i 2 4 £
— 18 Strengly Agree Agree Undecided Disagree Strongly Disagree

LY
U

= 67. Technicians at this library will find it difficult to under-
stand and use the mechanized equipment required by automation.

Z

1 2 i <
. — 19 Strongly Agrece Agree Undecided Disagree Strongly Disagree

(]
LY

= 68. I worry that one day technology will reduce the number of staff
in this library.

<

H 2 3
- = 20 Strongly Agree Agree Undecided Disagree Strongly Disagree

LY

= 69. HNetwork center personnel tend to meddle in local library opera-
tions which are not their concern.

_ 1 2 3 _ 4 <
21 Strongly Agree Agree Undecided Disagree Strongiy Disagree

- 70. Most professionals, including me, will need new training in
= order to be adequately prepared for changes brought about by auto-
mation.

= - 1 2 3 £ &
>' - 29 Strongly agree Agree Undecided Disagree Strongly Disagree

‘ﬂil'!:am ™

71. With increased use of technology in this library, more effort
should be devoted to expanding programs and hcurs of service.

AN TR
!

oo

=
3

;ree Strongly Disagree

1 2 3
Strongly Agree Agree Undecided pie

Wi
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THIS COLUMN 72. For the preceding year, estimate the percentage of time spent
performing the duties listed below. If you have not worked in your
current position for a year, determine the percentages based on the 2
time you have been in your current position. (Total must equal 100%.
If you did not perform duties in a particular area, leave that space
blank.)
£ Administrative Activities {ineludes budgeting, preparation of reporcs, staf’
24 25 scheduling, ceneral progra: developrent/exzecution, ete.) ‘
% HKeference/Research/Resder Services Activities
28 27 -
% Acquisitions/Procurement Activities i
z8 29
% (ollection Development Activities (inciudes selection of materials, coliec-
27 31 tion cnalysts, ece.)
% Training of Subordinates {inciudes time spent providing on-the-job training,
inizi {rn-& irgining, ete.)
39 33 inizial in-take ning, ete
) % Circulation Activities
34 35
r % Interlibrary Loan Activities
36 37
% Serials Control Activities
B 38 39
% Cataloging Activities
i 40 41
% Special Programming/Publicity/Public Relations Activities
1 32 43
- g - - |
i % Attending Meetings and Classes |
] 4 45
% HManagement of Classified Documents Collections (includes logging-in,
48 47 dowm-grading, destruction, and compliance with other security procedures)
% clerical Duties (includes those activities euch as routine typing, filing,
48 46 answering telephomes cnd similar clerical activities which you must per-
- form bececuce you lack recessary clerical/parqprofessicnal support persormel)
r % Other Duties Not Listed (includes systems development activities, time
50 51 devoted to duties as officer of professional organizaticn, special aseign-
ments, ete.) 4
- . 100 _3 TOTAL
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73. Given the fiscal, manpower, resource, and time constraints on
initial network development, rank the functional areas listed below
according to what you perceive as high priority {1}, second highest
priority (2), to the lowest priority. These priorities should be
based on what you perceive tne network could do to enhance your 1i-
brary's current operations.

RANK FUNCTIONAL AREA

Cataloging/Technical Processing
Circulation/Interlibrary Loan
Acquisitions/Procurement
Reference/Reader Services
Administration

Serials Control

Other {Specify):

COMMENTS: (Continue on back page, if necessary}
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PREFACE

.
|!}">t ,
I

|

The technological age is upon us; for many of us "future shock" is pre-
sent reality. There have been studies in the past on the effect of tech-
nology on library service ("librsry studies") and the effect of techno-
logy on the public ("user studies").

!

L

ol
o

This study is different. It is about library personnel. We want to kuow
what you think and feel about your work and how you foresee the future.
We would like to develop a picture of how library personnel feel about
the impact of technology on libraries, what their impressions are of the
future, and how they view some current library practices.

Won't you please take time to respond to this questionnaire? The results
of this study could be very useful to you in knowing more about how 1li-
brary personnel see librarianship. It could be helpful to the profession
as it looks at itself and its future. And it could provide important in-
formation for those who train the library personnel of tomorrow.

Be assured that your r:ply will be kept in strict confidence and will be
used only for its statistical importance to the study. This is a 1007
sample. All full~time library personnel at every TRADOC Morale Support,
School/Academic, and Technical library will be surveyed.

= The vesults of this survey will impact heavily on the TRALINET Program

’ Dozument and 5~Year Implementation Plan. Your answers represent your
chance to be heard. We hope you will choose to be a part of this major
undertaking. .

Please return the completed questionnaire in the self-addressed, franked
envelope provided (Commander, HQ TRADOC (ATAG-MS-TRALINET), Bldz 117, Rm
8/8A, Fort Monroe, VA 23651), to arrive not later than 7 April 1978.

TRALINET OPINION SURVEY
I A

PR s sy

!

by




INSTRUCTIONS

1. To safeguard the anonymity of your responses, DO_NOT
write your name or the name of the library, activity
or installation anywhere in the survey booklet.

2. Limit your comments to the section provided on the
last page of the survey booklet.

3. In your responses to this questionnaire we ask:
a. that you be as frank as possible;

b. that you respond to every item even if some items
don't seem relevant;

c. that you choose the response that is closest to
the way you feel even if it doesn't exactly fit

your opinion.
4. Spontaneity is important. Do not linger over any in-
dividual statement. Your first reaction is probably
the best.

5. Questionnaire must be completed in sequerce. Com-
plete each item before proceeding to the next. 00

NOT SKIP ANY ITEM.

o

a i,




n

'
W
1

‘u'«ﬂ({|||||m|||f:"!!|r||sw~»' o

ete ‘*yv"'*1571'l‘I||f!"“ oy Wy
R

("4 ¥ &Y _STA N _THIS Qi

7. 1 &m currently in the:

C8-1411 series (Library Techmiciem)

Other clerical or paraprofeseionsl series

X

L d
-

I currently work in a:

'—1 Post L'ﬁou:y

+

School/Acsdamic Library

2

Techaical Library

3

Othay

4

3. 1 am currently working or have previously worked at in activity/
ixstallation wheve there is more than one Army or DOD agency library
located on the activity/installation. (Do mot count brancies)

Yeas
1
No
—Z

4. 1 have been employed in the Army Library Program (does not have
to be consecutive years of employmant) for:

lass than & year

1

—-sd

1to$ years

§ to 10 years

11 or wnre years

b

IR
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THIS COLUMN 5. For the preceding year, estimate the percentage of time spent : ]

performing the duties listed below. If you have not worked in your
surrent. position far.a.year, determine the percentages based on the
time you have“~bedn”iy n~your éurrent position. (Tota‘l must equal 100%.

t]):f you did not perform duties in a particular area, leave that space’
lank.) : |

it
e il sl ek o+ttt i

] % Administrative Activities (ineludes activities such as budgeting, preparaziom 1
- 9 10 zf reports, genera! progran develosment/executicon whick ycu must perforw be- ‘
sae this 1ibrary system lacks wwoessary wrofesrional (librarign) perscvnel’ !
e . e L e .- H {
% Refercnce/Research/Reader Sevvices Activities . .
17 1 T c RS : ;
17 12 . i
% Acquisitionf/?rocurément Activities (inclules typing of requisitions, search- {
13 14 ing order file:, maintaining voucher files and rerords, etc.;
{
| % Collection Development Activities {includss selection -j materiais, coiicc-
15 18 tion anaiysisg, weeding, eic.} .
4 £ -
! % Training of Subordinates (inciudes time srent pro. iding -n-the-jcb tratning, ;
- initial in-take training, ets.) .
17 18 i . . B - 4
% Circulation Activities (ineludes anelving, shelf reading, preparaiion of cver- '
19 20 ues, maintenance of verivical fileiimaintenance -+f reserve syster, eto.)
% Iaterlibrary Lean Activities (<rciudes typing ofislLL requzst, preparing items ;
7 22 requested m ILL for ghipment, maivteini ing ILL Fles, ete.) = ‘
- % Sert rol Activities (includes pericdical sheck-in, preparation of
2 baok . for bindery, etc.)
23 24 Yo )
[y P
[l >
1o N S Cat:aloging fetivities (inclidds preliminary/baeic cataloam&,, ,,mmg ef
- ety R e g R s B
25 26 - peA A - %Zog “eardssfigpthet-Tubels, book ‘cands and pockets;® filing of eards, ete.!
P4 I . & ~ H e . - B
X - B 2L LRTEA R A, T #
{ ) 1
_E Special Programming/Publicity/Public Relations Activities A .-,
27 28 > :
% Attending Meetings and Classes -,
% “snagemem of Classified Documents Collections ‘ineludes ioag;r.g-
. . radzw, JS*‘WM%M, and compliarce with cther security® pr:vcad.zwes,
< 3‘1 ) it e ‘4 2
- “ EEFER ) "f 941, s i |
% Clerical Duties tincludes activities st.eh as aeneral wyping ngt mentioned !
elsewhere, i.e. general correspondence; office files maintenanve; muil and . .. N !
distribution tasks; ete.) . 1 . : ' ;
3
% Other Dutier Not Listed Pl

¥
¥
[
-
1
e

|

;
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37

38

39

40

41

42

CHECK & RESPONSE FOR EVERY STATEMENT WHICH FOLLOWS.

DO_NOT SKIF.

6. My on-the-job training is adequate for 1y needs.

1

(%)

5

Strcngly Agree

Agree

Undecided

Dieagree

Sirongly Disigree

7. T think that the majority o7 the library staff would welcome

technological advances in this library.

1

LY

£

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagreec

8. We need a larger proportion of 1ibrary techaician/clerical sup-

port staff in this Tibrary.

1

S;rﬁﬁgiy Agree

agree

AT LR
il ivca

" ~
I e gty

9. A good deal of training and practice is requirad before becoming

proficient at my assigned job.

1

n

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

10. I would like to work with the public more than I do now.

1

2

-

3

4

§

Strongly Agree

Agree

Undecided

Disagree

strongly Disagree

11. T would welcome technological advances in this library if they
would reduce some of the repetitive tasks I must perfo.m,

1

2

3

o

S

Strongly Agree

Agree

Undecided

Disagree

* Strongly Disagree

»

o

e o oy oy
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44

[

46

3

48

12. 1 see very little difference between the tasks I perform and
those performed by librarians.

1

-5 ]
L)
L9

<

Strongly Agree Agree Undecided Disagree Strongly Disagree

13. It seems that there is good cooperation and communication among
libraries at this activity/installation.

1 2 3 4 S

Strongly Agree Agree Undecided Disagree Strongly Disagree

14. 1'm anxious to Tearn more about computers and how they operate.

1 2 3 4 &

Scr&ngly Agsee Agree Undecided Disagree Strongly Disagree

15. My supervisors never listem to my ideas about improving my job.

[+
[

1 4 &

Stro;gly Agrze Agree Undecided Disagree “Strongly Disagree

16. It seems to me there must be more efficient methods for per-

forming certain library functions, such as circulation, cataloging
ma1erials, etc.

1 - 2 2 4 S

Strongly Agree Agree Undecfded Disagree Strongly Disagree

17. Library technicians/clercial support staff should be sent to more

classes*and meetings that would help them in performing their jobs.

- 21

2 3 4 &

Stronély Agree

- Asree Undecided Dissgree ;s:rongly Disagree

I oA I A
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52

18. I have never really been trained to work with the public, and
assisting library patrons makes me feel uncomfortable.

—

L I

)

Strongly Agpree

Agree

Undecided

bisagree

19. I believe I was very well trained to do the kind of work that
I'n expected to do in my job.

Strungly Dissgrev

1

(%]

™

5

Strongly Agree

Undecided

Digagree

Strongly Disagree

20. I enjoy working in this library and would not want to make any
significant changes in my job.

1

(Y]

[

S

Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

21. 1 might lose my job because of computers and do not welicome
automation into this library.

1

§

Strongly Agree

22.

Agree

tUndecided

Dizagree

Strongly Disagree

We need a larger proportion of librarians in this iibrary.

b

Scrongly Ageee

Undacided

Disagree

Strongly Ulsagree

23. The majority of library users will derive szgnificaﬁt benefxts
from advances in technology.

L

§

Strongly Agree

Gndecided

ni;acrto

Séfm;ly Disagres-

qJA
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THIS CCLUMN 24. Check the words that generally apply when you think of techno-

logy and its impact on libreries. Check as many as you think aoply.

L] 8 [] Enjoyable ' |
- 55 :
] k[ ] Dehumanizing
5€
| B ] Degrading
57 i
D [} Fantastic i
58
] W ] Futuristic ;
a8
d [] Efficient
g0
J B [} Distracting
81
] § 1 Necessary
82 .
3 M [ ] Expensive
g:}r .
J B [ ] Irevitable
£4- ;
] [ Rigid
g5 : .-
- 0 f ] Uncomfortable
86
] } [ Flexible
&7 - N ,
] 8 [] Managezble
] [T] Hysterious
69 )
1 ] Simple
ij 2 [] Exciting
D {:} Depressing
— B [[] Reassuring
73 -
1 [ Limiting -
74
Ci [1 Powerful
75 .
L] B [} Atienating x
76 : :
] N ] Potent
77 - .
. B []. Interfering :
S 78 SRR
L] [ burable
78 2
z-8

43‘ '
v
/4,.‘1
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25. In the future library technicians and clercial support staffs
in libraries will need to be more specialized to perform specific
aspects of their work, i.e. computer terminal operation:, etc.
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Strongly Agree Agree Undecided Dissgree Strongly Disagrec

26. There are many library tasks (i.e. difficult reference questions,
original cataleging, book selection, etc.) that require the expertise
of a professional librarian.

r

1 2 3 4 $

Strongly Agree Agree iIndecided Dizagree Strongly Disagree

27. My job is boring. I wish I were given mcre challenging assign-
ments.

1 2 3 4 s
Strongliy Agree Azree Tndecided Disagree Styonaly Disagree

28. If I received training in handling the mechanized equipment
which comes with advanced technology, I think I would feel comfort-
able with the eguipment.

1 2 3 5 &

Strongly Agree Agree ‘Undecided Yisagree Strongly Disagree

29. Generaily, the staff hears about new activities going on in this
library through rumors.

T T T
L 1 i_ 2,
Strongly Agres Agree

3 4 5
ndecided Dissgree Strongly Disagree

3G. There are many things that I would like to see cnanced in-the
way this library is run.

! 11 2 3 B 4 ) S
Stromgly Agres Agree Uncecided Disigres  Strongly Disagrie
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31. Technological developmenzs in libraries {(such as computerized
searches) would primarily benefit special interest groups and
privileged classes of users. :

e
Y
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i 2

Strongly Agree Agree Undecided Disagree Strongly Disagree

32. It seems that librarians spend much of their time on tasks that
I know how to do, or could easily be trained to do.

]
1 21 3

€
W

Strongly Agree Agree Undecided Disagree St agly Dizagree

33. I would welcome technological advances, such as computers, in
this Tibrary if it would make my job more intersting.

z 2 3 s 5

Strongly Agree Agree Undecided Disag.ce §trongiy Disagres

34, 1 think that thé majority of the library staff fears technologi-
cal advances in this library.

Strongly Agree Agrez Undecided Disagree Strongly Disagree

By
L)
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35. I do not require further training to do my job well. It would
be a waste of time for me t5 atlend classes or other training acti-

yities.
E H 3 Ei &
Strongly Agree Agree Undecided Disagree Strengly Disagres
36. 1 see more efficiznt ways of doing my- job.
Y & - -2 - . 3 } 4 5
Strongly Agrse Agre: UnJecided Digagree Strongly Dissgree
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37. In this library decisions are made at the top without consult-
ing the peopie who are guing to do the work.
= — 1
F 2 £ 4 _5 %
18 Strongly Agree Agree Undecided Disagree Strongly Bisagsree
38. If I intend to continue to perform effectively as a library
W technician or clerical support s*aff in a library, I will have to
B become more technologically oriented.
i t 1 H z z ¢ =
17 trongly Agree Agree Undecided Disagree Strongly Bisagree
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39. Frankly, machines, such as a ccmputer terminal, and I would
probably never get along. I really don't Took forward to autcmation
in this library.
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I _; Strongly Agree Agree Tndecided Disagree v =gly Disagree

40. Hhen I think about operations in this library being automated
{zuch as an automated circulaticn system, or a cataloging/technical
processing system, etc.) my reaction is best stated as:

[:} This is very exciting; working in this library will probably be
more interecting.

[J 1 really don't know how automation will affect me.

] B [
Loy 1

[] I will probably jose my job.
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APPENDIX B:

TRALINET Systems Center Memorandum of Understanding (MOUj
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MEMORANDUM OF UNDERSTANDING

Commander
U3 Army Training Support
Center (USATSC)

BETWEEN

Adjutant General
US Army Training and
Doctrine Command (TRADOC)

Fort Monroe, VA 23651

Fort Eustis, VA 23604

Supply Activity Receiving Activity

SECTION I - GENERAL

1. PURPOSE: This Memcrandum of Understandiiig (MOU) identifi:s the
extent of support provided by USATSC for the Adjutant General, HQ TRADOC,
with respegt to the TRADOC Library and Information Network (TRALINET)
function, .to include the TRALINET Systems Center.

bt 2 . . .
2. SCOPE: Rou changes will be m.2- to this MOU without the mucual agree-
ment of both activities. Annual review of this MOU will be conducted
60 days prior to the anniversary date.

3. TRALINET SYSTEMS CENTER MISSION: ,The TRALINET Systems Center is
responsible for the development, testing, and implementation of the .
necessary ADP systems, data bases, data base interfaces, procedures,
and policies to integrate TRADOC libraries into 2 command-wide, full-
sexvice library/information network. The TRALINET Systems Center will
be phvsically located at Fort Monroe, VA, under the operational contro®
of the Adjutant General, TRADOC.

SECTION II ~ RESPONSIBILITIES
1. SUPPLY ACTWITY: The USATSC will--

a. Provide the following administrative support: Process TDY
orders to include delivery to TRALINET through the normal TRADOC daily
courier run. All other deliveries and pickups will be the responsibility
of TRALINET. -, ° :

b. Provide the following logistical support: Procurement and
contract services for mission support. Where possible, specific as-
sistance will be handled through Fort Monroe procurement and supply
activities,

¢. Provide the following support:

o
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(1) Process changes to the Table of Distribution and Allowances
(TDA) for TRALINET personnel and equipment changes.

(2) Process civilian training requests; time and attendance
reports; overtime, compensatory time, and holiday pay reports; and re-
quests for civilian persnnnrel action (SF 52).

(3} Submit required program and budget reporting data to higher 1
headquarters and Fort Eustis. A copy of all reporting data will be
furnished tc YRALINET for their activity. ATSC will report th- TRALINET
Account as a matter of special intezest on the ATRM-2 Report & .d identify
resources on the Installation Contract.

(4) Provide certification of funds.
2. RECEIVING AUTHORITY: ) ‘

a. 'TRALINET will comply with ATSC procedures and provide necessary
reports and feeder information relating to TRALINET budget, personnel
and equipmeni. TRALINET will not reimburse USATSC for service furnished-
under the MOU.

. b. The TRADOC Adjutant General will be the authorizing official
- . for the expenditure of TRALINET funds and/or requests for equipment
and supplies.

L) L]

c. DTAMIS, HQ TRADOC, wiil provide required ADP support for TRALINET.

d. TRALINET graphic aids and printing support will be provided -
» throuju the facilities at Fort Monrce. !

e. The Adjutant General, TRADOC, will be the appioving authority
for all reprograming action into or out of the TRALIRET Account.
APPROVED:
RDBERT C. FO (DATE) . N. W, mgé“' DATE) : |
Brigadier General, QSA ‘ Colonel, AGC ‘

Commanding T ) Adjutant General
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TRALINET Development & Implementation Schedule
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TRALINET Development & Implementation Schedule
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TRALINET System Center

Personnel Changes

Additions:

Knight, I, Shared Cataloging Librarian, Apr 79
Parke, Coleen, Library Technician, May 79
Reynard, Karen, Library Technician, May 79
Smith, Sandra, Acquisitions Librarian, Sep 79
Scolley, JoAn, Systems Librarian, Apr 79

Terminations:

None

Major Articles Concerning TRALINET

1. "TRALINET/the Quiet Revolution®, Army Administrator, January/

February 1979.

2. "Network Links Army Libraries®™, American Libraries, April 1979.

Users' Workshops

TRALIKET Shared Cataloging Workshop,
Fort Monroe, VA 6-7 Nov 1978

TRALINET Shared Cataloging Workshop,
Fort Monroe, VA 20~21 Mar 1979

TRADOC/TRALINET Workshop (held in conjunc-

tion with 1979 Army Library Institute,
Alexandria, VA) . 28 Sep 1979

TRALINET Publications

TRALINET Technical Memorandum 2-78 (31 July 78)

TRALINET Technical Memorandum 1-79 (8 Dec 78}

TRALINET Shared Cataloging Project
Technical Note No. 1 (23 July 79)
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Financial Statement FY 79 In Brief

Agsets

Services Budget

$103,7n0

Manpower 5 spaces (excludes
Planning, Librarian,
Ft Leavenworth;
KS) ;
Expenditures
{
Shared Cataloging
|
Ohio College Library Center Services 3 22,619 i
Related Services (printers/labels, gtc) 1,933 |
{
Documents Module f
Defense Documentation Center S 4,923
Telecommunicaticn Line charges $ 5,900
Related Services (training aids, etc.) s 3,247
Reference Serviaces Mcdule 1
i
Data Base Services (Lockheed/BRS/admin fee) $ 6,100 |
|
Related Services (terminals/telecommunications, § 2,198
etc,) ‘
Acquisition/Procurement i i
i
Material Purchases for Field $ 48,064 5

Office Operations (reference materials/terminal $ 8,666

stations; etc.)

Total: $103,700




bl

g

I RO iy

T

Equipment Rcquisition

Nomenclature
i aature

(CLC Model 10% Beehive
CRT Terminal

GE Terminet printer/
Tape accessory

Spercy Univac Uniscope
200 CRT/Terminal
786 printer

Texas Instrument 765
teleprinter terminal

Quuncity

Destination

TRALINET System
Center

CARL, Ft Leaven-
worth, KS

TRALINET Systers
Center

CARL, Ft Leaven-
worth, KS

Sill, Ok

Bliss, TX
White Sands, NM
Lee, VA

Rucker, AL

Sill, OK

White Sands, NM
lee, VA

Rucker, AL
Bragg, NC

Type

Contrace

purchase

purchase

lease

lease

lezsge
leasge
lease
lease
lease

lease
lease
lease
leage
lease

|
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.'IRAUNE'I' SHARED CATALOGING WORK SHEET — M TARAPH

Cofs Decinion Paper, 18 Nov 77, Fub;rer  Ressurees Required to Support TRALINET Projec: Developmentst Ac,
AUTOMATIC STMPS

&+ R e

~ . -5 Catel gor Dete —_ 4 "'j —r

- : . 3 - Aytovon ’

t ; A : mr 4  telephene Extre Meoin Entry Curds Reguired
i N S R lcirclel 1 2 3 4 § & 7 29

TYPE D* smve: LJ* GOVT PUS: ] uuc:DDD* source: D' niws. U
vern:L1* et LJ* cons pus: L eray: LI oar Oe MIFIB DDD

‘INDK!E MOp axc: D* FESTSCHE : D SONT:

pESC: D— INT LVL: L—]* DATES: DDDD,DDDB‘

LC Card No.i ! - 1 i . o LL Call No
1o G- e os
2 040 Cataloging Sorrre og2 Mewey CTall No
B 156N No. D Su Doc No.
L:2:1]
e EleIaiEl =] 0 - —
——— & J aem = T e
Fisid indica~-
Trg tor
1 Languages, where work js multifanguage of Tracsiation
041 L.—l
LC Cril No. {Localj
= 9 N " .
: 092 Dewey Call No iiLocel: Cucier No
input Stamp
- c
) 048 vol 1
Suppl i
100 Persons! Name. 110 Corpyrate Name, 115 Conferen~e¢ or Meeling, 130 Uriform Titls
; L O0 !
245 Title, 240 Uniform Yitl2. 241 Romranizesd T.lie
2] {[] i
250 D Edition
= 260 imptint
a0o Coijation
Series. ‘00 Forsc ar mrmame!ﬂtle Yraced, 411 Coni./ Title Traced
O Titts Traced, 2580
.2 ‘DD DD . Untraced or Traced Differwntly
Hotes. 500 General, 502 Dissertation, 503 Bib. History, 304 B:b, Note
13 SDD|D
.= tocal Note
. 14 590
Suby, Headings 600 Parsonal Name, 610 Corp.Name, 611 Contf. 830 Untform Title, 650 Toyic
. 651 Geog. 690 Lcial Topic 691 Locar Geog.
—
- 15 BDD | -1
Added Eniries. 705 Personal Name 710 Corp. Neme, 711 Gonl. 730 Unifarm Title
740 - Titie Traced Differently
’ Seties Added Eniry 800 Persona! Name/Title B10 Corp. Name/Titie 811Conf. B840Titie
:5% Local jdantifiers
£ For TRALINET Center Use Only Work Shast Relsived
Cannot Locate. Please Provide irtorm tion in Lines ; Work Shast Processed i

[JNot in OCLC. Original Cataloging Reguired initiais

TRADOC 2% 105-R g2

s x 1ty

[

i

A el e 0 1

F—




DIRECTIONS FOR COMPLETING AND SUBMITTING TRALINET SHARED CATALOGING WORK SHEET
IS SRR R ESESEEEEEEEEEREEREREEEEEEIEEESZERESZES]

GENERAL:  DATA PROVIDED ON TH1S WORK SHEET WILL BE USED TO PRODUCE
CATALOG CARDS AND LABELS FOR YOUR LIBRARY.

1. LEVEL ONE COMPLETE WORK SHEET AS FOLLOWS:

a. CODES FOR HOLDING LIBRARIES AND AUTOMATIC STAMPS: (Upper left
hand corner of work sheet)

Based on informat »n provided in OCLC Caxrd Profile, each TRADOC
library has been assigned a four position alpha coce for each
holding library. Please enter your library holding code foc the
item being cataloged in the upper ieft hand corner under AUTOMATIC
STAMPS.

EXAMPLE: TR¥A - MAIN

. TRXB TECHNICAL REPORTS
TRXC PAMPHLETS

TR¥D REFERENCE

b. COPYRIGHT DATE OR DATES OF ITEM BEING CATALOGED. (See DATES: in
fixed field area of work sheet.)

c. 1LC CARD NUMBER OR ISBN. Only one of these numbers is necessary.
(See Line 1 Or 3 of work sheet)

d. PERSONAL NAME, CORPORATE NAME, CONFERENCE OR MEETING.
{See Line 7 of work sheet)

e. TITLE. Please provide only first four words of title, Do not
include initial articles. (See Line 8 of work sheet)

f. EDITION STATEMENT. (See Line 9 of work sheet.)
g. PUBLISHER. (See Line 10 of work sheet)
h. PAGINATION. (See Line 11 of werk sheet)

i. FOR ADDITIONAL INPUT. (Notes, Added subject headings, Copy numbers,
ate., catalogers may use any of the appropriate fields on the work
sheet.) SAMPLES ARE INCLUDED IN THE TRALINET SHARED CATALOGING
HMANUAL.

2. LEVEL TWO ORIGINAL CATALOGING:

a. If item submitted on work sheet is not in the OCLC data base,
work sheet will be returned to participating library for full
cataloging information. See TRALINET Cataloging manual for
gampie work sheets and instruction for original irput.

3. SEND COMPLETED WORK SHEETS TO: - HQ TRADOC
ATAG-TRALINET
- BLDG 117 ROOM 8 :
A o FORT MONROE, VIRGINIA 23651

R P W LI - l_a- 2

Wi,
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APPENDIX G: Cataloging Statistics
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