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Note to Reader
A sign containing .nstructions £or the first three
adults who find the Handbook is posted at the entrance to
the sghelter. A sample of this sign is on page 2,

A copy of the instructions found on the front of the

Handbook box is on page 3. A sample of the shelter

informarion provided on the back of the Handbook box is
on page 4,

There are three envelopes inside the Handbook box,
one for each Temporary Shelter Manager. This box alsc
containg the instructions for the permanent phase, but
that portion of the Handbook is placed in a compartment
behind instructions stating it is not to be used until
later.

Job instructions for the temporary phase are herein
printed on lightweight paper. However, it is suggested
that these instructions be printed on cardweight paper,
if cost considerations permit.

Signs and posters are prepared on Bx" x 11" sheets
for ease in binding, kut larger signs are recommended,

ek
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| COMMUNITY
FALLOUT
SHELTER

2 HANDBOOK

The lives of the people in this shelter may depend on how well and
{? how guickly you follow your instructions. One of you make the follow-
ing announcement immediately to the people already in the shelter.

: In order for everyone to be protected from radiation,
i there are certain jobs that need to be done immediately,.
P The survival of all of us depends on how well and how

B quickly these jobs are done. We need 9 adults with at
- least a high school education immediately, Let's have
P some volunteers,

{Keep asking for volunteers until you get all 9 persons~-get
| voiunteers only, if at all possible.}

Open this pbox and take out the 3 envelopes. Each of you three
Temporary Shelter Managers take oneé of the envelopes--it does not
matter who takes which envelope. The envelope marked Temporary
Shelter Manager A contains 9 numbered instruction leaflets which
are to be given tu the 9 volunteers. Follow the instructions on

the front of your individual envelopes,

P
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SHELTER INFORMATION

SHELTER CAPACITY Ventilated Unventilated

RUMBER OF ROUMS IN SUELTER

Rooem Ho. Capacity Room No. Capacity

OCATION CF SHELTER

BPROTECTION FACTOR

TELEFHONE LOCATION OF PHONE

oCR STOCKE

RADIATION DETECTION XITE

0ffice of Civil Defense S$helter Radiation Detection Kits
Locatien

FOOD RATIONS
Office of Civil Defense All-Purpose Survival Biscuits
Location

Office of Civil Defense All-Purpese Carbohydrate Supplement
Locatiorn

WATER

Office of Civil Defense Water Drums
Location

<
¥

MEDICAL SUPPLIES

Qffice of Civil Defense Medical Kits {A and/or C)
Location

VENTILATION

Where there is an Office of Civil Defense Ventilation Kit, show:
Floor plan, showing Ventilation Kit location or locations.
Deployment plan worked out exactly according to instructions
{including phiotos of kits as set up if possible).

SANITATION

Office of Civil Defense Sanitation Ki*s (SK III and/or SK 1V)
Location

ADDITIONAL INFORMATION

LOCAL CIVIL DEFENSE DIRECTOR

ADDRESS, PHONE
QFFICE PHONE
SHELTER MANAGER

ADDRESS PHONE
BUSINESS ADDRESS PHONE

EMERGENCY OPERATING CENTER FPHONE NC,

(4)

e




-y

B
%

-

GHE g Pwmy by

{Front of Envelope for TEM A)

TEMPORARY SHELTER MANAGER A

Open this envelope and hand out the 9 numbered
instruction sheets toe the 9 volunteers, As youw
hand out the instruction sheets, remind these 2
persons that it is important for everyone's sur-
vival that they follow their individual instructions
carefully and complete them immediately.

When you have handed out all other instruction
sheets, follow your instructions on the sheet

marked TEMPORARY SHELTER MANAGER A.

Any major decisions should be made jointly by

all 2 of the Temporary Shelter Managers.

(s}
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{FROET)

1. PRIRT YOUR KAME ON THE
BOTTOM OF THIS CARD ARD
OX THE OTHER SIDE,

2. TBAR OFF THE BOTTOM OF
THIS CARD AND GIVE IT
TO TEMPORARY SHELTER
MANAGER C.

3, THIS CARD MUST BE
CLEARLY SEEN, INSERT
IT IN YOUR POCKET,
ATTACH IT TO A BUTTON,
OR PIN IT TO YOUR
CLOTHES SO THAT THE
TITLE SHOWS,

TEAR ALONG THIS LINE

o SO A - W o A 0 U O 4 0 SR o e A 2y e e . S

RETURN THIS PORTION TO
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Shelter Manager A

TEMPORARY
SHEL.TER
MANAGER A

PRINT YOUR NAME HERE

JE—
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Instructions for
TEMPORARY BEELTER HANAGER A

B = e e e
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Follow these ingtructions garefully. The lives of the pegople in this
- sheitar depend on vou. If you have not already handed out the 9 num-

bered” instruction sheets, do it NOW. Xeep the Hendbook box with you,
since vital information iz on the back of the box. Thisg information

- ineludes the capacity of the shelter and the jgogation of supplies
which you will need to refer to later. Post the ghest entitled,
general Shelter Information, in a centyral location. This sheet is at
the end of vour instructions.

Fach of the 9 volunteers shouid have returned a card to Temporary
Shelter Manager € with his pousition and name on it. If all the voi-
unbeers have not returned their cards, help Temporary Shelter Manager C
igrate the misging staff members.

Temporary Shelter Manager B should be passing ocut Information Cards
and keeping everyone seated and quiet. Temporary SBhelter Manager C
shiould be szupervising the 9 persons who received the instruction
- sheets. Before you read further, check witn the other Temporary
Shalter Managers to make sure they understand their instructions and
. are carrying them out.

This Handbook is written so that untrained persons can quickly begin
the first shelter operations ngcessary for protection from fallout.
Later operations will be carried out by a permanent shelter staff
which you will select shortiy., However, if a TRAINED shelter staff
member arrives, he has legal authority to take control cf certain
areas. RNote these areas below.

ARRIVAL OF ANY TRAINED SHELTER MANAGER:
A trained Shelter Manager may take control of all shelter
operations as soon as he arrives, Give him the list of
temporary staf. members and their duties from the packet of
Temporary Shelter Manager €. He can use this list to see
quickly what is being done to secure the shelter. Offer him
the asgistance of all your staff.

ARRIVAL OF OTi.ER TRAINED SHELTER STAFF MEMBERS:
Any trained staff member, other than the Shelter Manager, c¢an
assume control of all areas if he can prove he is in line of
succession to the assigned Shelter Manager. This succession
. list should be posted somewhere in the shelter. If he cannot
| prove he is in line of succession, he should take over the
area for which he was trained. For example, a trained radiolog-
ical cfficer should take over that ares at once.

Temporary Radiological Officer 1 will report to vou when the outside
radiatior reads .5 roentgens per hour. If your shelter is in com-

headquarters), have the Temporary Communications Officer send the
reading of .5 reoentgens per hour to them.

TURN CARD OVER

i
' munication with the local Emergency Operating Center (civil defense
' (7)




You have t0 O.K. any message sent out of your shelter by radio,

1t
telephone, eic. Allow only civil defense messagea to be sent. The
Temporary Communications Officer is the only persor authorized to
uge the communications eguipment Cthsr than the Temporary Shalter

Mansgers.,

The capacity of yvour shelter is on the back of the Handbook box., If
Temporary Rediological Officer 1 has not reported a .5 roentgens per
hour reading, tell arriving peosple to go on to cther ashelters if the
capacity for your shelter has been reached. If the reading hasg besen
reported to you, you must admit as many pecple as pussible and then
close the sheiter doors. The people can be moved to other shelters
in a few days when the radiation level is lower. If the ghelter
seems very crowded, all 3 Tewmporary Shelter Managers should decide
when to close shelter doors by feollowing instructions which Temporary
Sheleer Manager ¢ has.

Manager B with these selectiocns. By now, he should have passed out
most of the Information Cards. He and his assistants sheould also
be collecting the cards vhich are already filled out. You ars to
help them sort the cards as follows:

A. Put cards with a [ by CIVIL DEFENSE into one stack. ({7f any-
one putg a 1 or 2 by this rategory, see what type of civil de~
fense training he has listed. If he hasg been trained for one
of the shelter staff positions, select him for that position.}

B. Put cards with a [ by EXECUTIVE~MANAGEMENT into another stack.

C. Put cards with Il by MILITARY into another stack.

D. Put cards with I by SCIENTIFIC into another stack.

E. Put cards with I] by MEDICAL intoc another stack.

F. Pput cards with 1 by TERCHING intc ancther stack.

iE;SelectiOn of Permanent Staff: You are to help Temporary Shelter

AL+ T I

When most of the Information Cards have been collected, begin to
select the permanent shelter staff. However, de not make any final
decigions until all carcds are returned, since a more qualified

person may be available. You and Temporary Shelter Manager B are to
select the permanent shelter staff by using the Permanent Staff Selec~
tion Table included with these instructicns which shows the permanent
staff position, duties, desirabie gualifications, and the names of the
card stacks from which the staff is to be chosen. Refer to this table
to choose the most gqualified individual for each position you fill
below. If this procedure does not work, choose the person with the
highest educationﬁ

A. First use the Civil Defense =tack to assign people to jobs for
which they have been trained.
B. Select the 4 most gualified persorns from the Executive-Management

and Military stacks to £ill the following positions: Shelter
Manager, Assistant Shelter Manager, Director of Operations, and
Director of Supply and Maintenance. Tell these 4 persons to
decide among themselves who will fill each position. As soon

(8)
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, as tt » Shelter Manager ig decided upon, give him the pegrmanent

! section of the Shelter Handbook.

C. While these persong are deciding, select the 2 most qualified
persons from the Scientific stack. These 2 persons wiil fill
the positions of Director of Radiological Monitoring and Com-
munications and Director of Training. The better gualified
of the two should be the Direchtor of Radiclogical Monitoring
and Communications.

. 8elect the Head of the Shelter Medical Staff from the Medical
stack. o

E. Select the Director of Activities and the Administrative Clerk
from the Teaching stack. The better qualified of these 2 per~
sons should be the Director of Activities.

F. Return to the Executive-Management and Military stacks. From
them gelect ] Section Leader for (1) each 25-30 people in the
shelter or {2} for each rcom in the shelter; choose the more
adaptable nlan for your shelter,

: e‘:)eive all the Information Cards to the Assistant Shelter Manager after
; all selections have been made.

when you have finished selecting the permanent staff, see that all

l ' persons selected have been given their instructions by the permanent
Shelter Manageyr and are reading them or are starting to carry them
out, Offer ce agsist the permanent Shelter Manager if he needs help.

Complete This Check List:

3 Have handed out 9 job instruction leaflets.
0 Have checked to see if Temporary Shelter Managers B and C are

doing their jobs.

Have helped Temporary Shelter Manager B select permanent staff.

Have closed shelter doors if capacity has been reacheg.

b o
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Pmomanegnt Staff Selection Table

Selection
Title gualifications Stacks Duties
Shelter Manager { executive, administrative | Bxecutive- responsible for overall
hackground, or high Management tupervision of everyone in

military rank

and Military

the shelter and all fimal
decisions

Assistant
Sheiter
Hanager

see Sheltexr Manager's
gqualifications

Exgcutive~-
Hanagement
and Military

reaponsible for supervising
Section Leaders and sgsuming

command of shelter if
DecCessary

Director of
Operations

see Shelter Manager's
qualifications

Executiva-~
Management
and Military

responsible for food and

water distribution, slesping

arrangemsnts, and food
sanitation

Director of
Supply and
Maintenance

sge Shelter Manager's
gualifications

Executive-
Management
and Military

responsible for shelter
supplies, security of the
shelter, ventilation, and
sanitation

Director of most years of education Sclentific responsible for rediation
Radlological in science protection methods and super~
Monitoring and vising and recording all
Communications communications coming in and
going cut of the shelter
Director of scientific background, Scientific responsible for helping
Training preferably with or Teaching shelterees understand the
teaching experience nature of radiation and
fallout and preparing them
for survival after leaving
the zheltex
Head of medically«trained person Medical respongible for the health of
the Shelter such as a doctor, all persons in the shelter
Medical staff osteopath, dentist,
veterinarian, registered
nurse, medical corpsman,
podiatrist, licensed
practical nurse, students
in the medical profession,
or a person who has had
training in first aid
Dizector of background in teaching, Teaching responsible for recreation,
Activities physical education, or exercise, nursery, and
social work religious activities in the
shelter
Administrative backgrecund in Teaching responsible for performing
Clerk secretarial work secretarial duties for the
Shelter Manager, collecting
and filing all forms which
are completed, and keeping
a daily log of events that
occur in the shelter
Section Leaders see Shelter Manager's Executive=~ responsible for functioning
qualifications Management as head of a group of shel~-

and Military

ter occupants, dispenaing
rations to this group, and

maintaining good sanitation.

(19)




k.
-
p
é
i

=

(AT o Y SR

oo

ket

S P S

-

ua— Mﬂ

b

By

S O R Sl

2.

3.

General Sheltar Information
This sheltexr is well protected; you are safe.
The shelier is stocked with food, water, and medical supplies.
The shelter staff is organizing the shelter, and we need your
cogperation. If you are not asked to do a job, you can help to
pravent confusion by gitting guletlv. Please leave aisles for
the staff to use in moving around the ghelter. Do not unpack
your belongings at this time.

Parentg, keep your children seated and guiset.

The Medical Area will be identified with a sign. It is Teing
set up now.

There are three Temporary Shelter Managers. At least one of us
will be near the sign marked "Command Post" at all times. The

fire-fighting equipment will also be in the Command Post area.

A permanent Shelter Manager and staff will scon be selected and
appointed to replace the temporary staff.

Telephones are to be used only for civil defense operations.
Do not attempt to make a telephone call over any telephone in the
building, since private telephonesz are not working.

Do not leave the marked shelter area unless you are on a task
team. The rest of the building has higher radiation levels.

Do not interfere with the operation of the ventilation system.

Where Ventilation Kits are stocked, we need to get them into
of >ration as soon as possible. Treat them carefully.

(1)
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1. PRINT YOUR MAME ON THE TEMPORARY

BOTTOM OF THIS CARD AND

ON THE OTHER SIDE. RADIOLOGICAL

2. TEAR OFF THE BOTTCM OF
THIS CARD ARD GIVE IT OFF’CER !
TO TEMPURARY SHELTER
MANAGER €.

3. THIS CARD MUST BE PRINT YOUR NAME HERE

CLEARLY SEEN. INSERT
IT IN YOUR POCKET,
ATTACH IT TO A BUTTION,
OR PIN IT TO YOUR
CLOTHES S0 THAT THE
TITLE SHOWS.

¥}
st B

Y

ney e aserded e

TEAR ALONG THIS LINE

o S o . Sy A o S e s o e S Ak s e S v et Y T 40—

RETURN THIS PORTION TO
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Radiological
Officer 1

(12)
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TEMPOBARY RADIOLOGICAL OFFICER 1

Tt e st et I

Instructions for '

Follow these instructions carefully. The lives of
‘ the pecple in this shelter depend on you. Get the
» . Civil Defense Shelter Radiation Detection Kit.

] . Its location is given on the back of the Handbook
which Temporary Shelter Manager A has. The instru-
ments in the kit will be used by both you and
; . Temporary Radiological Officer 2.

4

Take the CDY-715 survey meter from the kit. Place
a size D flashlight battery inside, matching the
»lus (4} end of the battery to the pius (+) end

of the slot. As you close ihe meter, place the
battery over the sponge in the bottom of the case.

B Carry out the following steps, using the diagram
39*_; the right, to see if the meter is working:
A. Turn the master switch to the zeroe posi-
tion.
B. Allow 2 minutes for the meter to warm up.
C. Adjust the zero contrcl untii the dial
pointer is on zero.
- D. Hold the master switch in the circuit
é check position. fThe dial pointer should
: fall between the red lines marked Circuit
X Check. If it does, go on to step F. 1If it
does not, go on to step E.
_ E. Go through steps A, B, €, and D, again. If
Y _ the meter still reads incorrectly, leave it, Switcu
1 and follow the instructions beginning with ‘
step 5,
F, Turn ihe master switch back to the zero
position and repeat step O, if necessary.

e b e

ZERG
CONTYROL

! Now turn the master switch to the X0.! position. GO outside the
. ‘c‘tnﬁlding and wait until the pointer is on 5. Report a reading of
+5 roentgens per hour to Shelter Manager A. Recsrd the .5 reading
‘ and the time it was taken on this sheet. BAlso tell Temporary
. ) _Radiglogical Officer Z that a dangercus amount cf fallout has arrived.

-

5 Take the cardboard box marked CDV-750 Radiological Dosimeter Charger
from the kit box. BAlso remove the CDV-742 dosimeter boxes.

[ .

TURN CARD OVER

(13)
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To operate these instruments, follow the
steps below using the diagrams at the
right:

A.

B.

G.

Open the dosimeter charger case hy Lol
togogening the case screw.

Place a size D flashlight battexy
in the glot, matching the

plug {+} end of the battery to
the plus [4) end of the slot.
While the case ig still open,
unscrew the cap from the charging
contact. Press the bottom end of
a dosimeter lightly on the
charging contact. A small bulb
on the underside should light up.
If it does not, replace it with
the spare bulb in the rubber ring cov- 7o
across from the battery.

Close the case of the dosimeter
charger.

Place the bottom end of a dosi-~
meter over the charging contact.
Press it down FIRMLY and lock Ling
through the top to see a scale
reading from O to 200. Adjust

the scale control knck until the
line c¢rossing the scale is directly
over the zero on the scale.

Repeat step E to make sur2 the
dosimeter is zeroed.

Complete steps E and F for each
dosimeter you have.

DOSIMETER KCALE

Now evenly space the dosimeters around in the rooms which contain the
most posple. The permanent Radiologlizal Monitor will take readings
from them iacer. Write down the location of each dosimeter and the
time yvou nut it there.

Help Temporary Radiological Monitor 2 if he needs it.

Complete This Check List:

i

LJ

—~~
-l

Have found out location of Civil Defense Shelter Radiation
Detection Kit from Temporary Shelter Manager A.

Have monitored outside the shelter for arrival of fallout
particles with the CDV~715 survey meter.

Have reported to Temporary Shelter Manager 3 when radiation
level reached .5 roentgens per hour cutsid. the shLelter.




, ] Bave adjusted dosimeters with the CDV-750 Radiological Dosimeter
. Charger.

™ 0 Have evenly spared the CDV-742 dosimeters around in the rooms
, which contain the most pecple.

.

Have turned over all instructions and instruments to Tempcrary

A 0
L §§e1£er Manager C.

ool o8 w5

PR
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{BACK)

{FRONT}

L&

. PRINT YOUR HAME ON THE

BOTTOM OF THIS CARD AND
OR THE OTHER SIDE.

TEAR OFF THE BOTIOM OF
THIS CARD AND GIVE IT
TC TEMPORARY SHELTER
MANAGER €,

. THIS CARD MUST RE

CLEARLY SEEN, INSERT
1T IN YOUR POCKET,
ATTACH IT TO A BUTTON,
OR PIN IT TO YOUR
CLOTHES SU THAT THE
TITLE SHOWS, _

TEAR ALONG THIS LINE

T O 20 i B e e s ot i 0 e e g P o Bl s S . . e . v D

RETURN THIS PORTION TO

TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Radiological

Officer 2

TEMPORARY
RADIOLOGICAL
OFFICER 2

PRINT YOUR NAME HERE

{(16)




Instructions for
TEMPORARY RADIOLOGICAL OFFICER 2

Follow these instructions carefully. Jhe
- lives of the people ip this shelter depend

on you., Get the Civil Defense Shelter
Radiation Detection Kit. 1Its location is
. given on the back of the Handbook which
Temporary Shelter Manager A has, The
instruments in the kit will be used by

both you and Temporary Radiological
Qfficer 1,

Take the CDV-700 survey meter from the kit.
Open the meter case, Remove the 2 metal

clips over the battery slots; place 4
size D flashlight batteries in, matching
the plus (+) end of the batteries with
the plus (+) end of *he slots. Replace

Using the diagram at the right, carry out
the following steps to see if the meter
is workings

A. Turn the gelector switch to the
X10 position,

B. Allow 30 seconds for the meter to
warm up.

C. Rotate the shield on the probe to
the fully open position: you will
hear a click and see a yellow tube
through the 3 windows when the
shield is fully open.

D. Place the open 3 wirdows on the
voperational check source" on the
side of the meter box. With the
probe in this position, the dial
pointer should fall between 0.1
and 0.3 on the scale., If it does,

go on to step 5. If it does not,
see step 4.

SELECTOR
SMhTCH

There is no way that you can adjust this meter with your equip-
ment. However, it is not used as much for dial readings as for
headphone listening. The headphone responds much quicker to the

presence of fallout., Go to step 5 for use of this meter with a
headphone.

TURN CARD OVER

(17)
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Attach the heagpbons tv the ghgoe piug on the
Cov-700. Go just outside the shelter area main
door. Turn the selector gwitch to the A100
position and leave the probe ghigld open. The

dial pointer should read (.3 or below, If it does
not, try to £ind a place inside. geaxy the pain shel-
‘ sren door  whera the disl pointer will read correctly,

Cnee the meter reads correctly, stay in that place and listen to
the number of background clicks over the headphone. In checking
people and their belongings for fallout debris, use the increase
in clicks rather than the dial pointer, since the dial pointer
moves too siowly, Do not be afraid of the peuple who have

failaut partlcles on them. once it is Q;g_ﬁg_ off, thev will not

—
Pass the probe {(with open shield) over each person's I I
body as shown in this diagram. Keep the probe

about 2 inches from the body. The number of clicks

will increase if the probe passes over anvy fallout

debris. <Closely check shoes, cuffs, bare skin, and

moist areas where particles would probably gather,

If a person has fallout debris on him, have him shake

his clothing and brush off hisg skin. A change of

clothes would be best, if possible,

Temporary Radiclogical Cfficer 1 will tell you when a dangerous level
of radiation is reached. At this time get all people ipto the
shelter, including staff members who may be outside the shelter

area, Keep them together and check them near the door 80 you <an
sweep the particles cutside the shelter area,

Complete this Check List:

7 Have cobtained Shelter Radiation Kit from Temporary Shelter
Manager A,

] Have used CDV-700 survey meter to check for radiation particles
as le enter the she

(18)
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{Back)

1, PRIXT YOUR MAME OR THE
BOTTOM OF THIS CARD AND
OF THE OTHER SIDE,

TEBAR OFF THE BOTTOK OF
THIS CARD ANMD GIVE IT
TO TEMPORARY SHELTER
MANAGER T,

[ %3
]

3. THIS CARD MUST BE
CLEARLY SEEN, INSERT
IT IN YOUR POCKET,
ATTACH IT TO A BUTTON,
OR PIN IT TO YOUR
CIOTHES SO THAT THE
TITLE SHOWS,

TEAR ALONG THIS LINE
RETURN THIS PORTION TC
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Security Officer

TEMPORARY
SECURITY
OFFICER

PRINT YOUR NAME HERE

(19)
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Instructions for
TEMPORARY SECURITY OFFICER

T e L e M ot 2

l this shelter deverd on you. if the shelter area is used for storagse,
office space, etc., you muyst move cut all items to have enough space
for the number of people your shelter is suppesed to hold. det

if necessary. Appoint an assistant to help you keep
being brouaht into the shelter,

b

Cloge all windows and doors leading to the cutgide excer:t doors
through which people are entering. Get several people to help you,
if necesgary. If there are broken windows, cover them up, and closze

o RES D8 Lt IaG il . i) X 3 %

sgarch in and around the shelter for fire extinguishers and resous
3eqaimeﬂt sych as axes, ropes, and stretchers, and brirg them to

the area marked Command Post. <Check gdirections and contents pn the

dabels of the fire extinguishers before using them! Extinguishers

with vaporizing liqguids, such as carbon tetrachloride, chlorobromome-

thane, or carbon dioxide, should not be used in a small, closed area--

thev may produce toxic fumes in a fire, Water must not be used for

an eglectrical or chemical fire. Use sand, dirt, or some dry non-

1 teria ut out thesg vpes of fires

Check the following things to determine if they are working properly:
{1} water faucets, (2} lights, including flashlights and batteries,
{3) heating system, and {4) ventilation system. Report this
information to Temporary Shelterp Manager C,

B e o e NN S i e, £ < e ovtr e Arsre el

Complete This Check List:

] Have moved unnecessayxy items cut of the shelter.

O Have closed all doors and windows. k

4 Have searched for fire extinguishers, rescue equipment, o
flashlights, and hatteries.

O __ Hay widding util

{20)




{BACK)

{FRONT)

1. PRINT YOUR NAME ON THE
BOTTOM OF THIS TARD AND
ON THE OTHER SIDE.

2. TEAR OFF THE BOTTOM OF
THIE CARD AND GIVE IT
TO TEMPORARY SHELTER
MANAGER £,

3. THIS CARD MUST BE
CLEARLY SEEN. INSERT
IT IN YOUR POCKET,
ATTACH IT TO A BUTTON,
OR PIN IT TO YOUR
CLOTHES SO THAT THE
TITLE SHOWS.

TEAR ALONG THIS LINE

e et o o VY o i . e e e = S Ak s ot e

RETURN THIS PORTION TQ
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Water Supply
Officer

TEMPORARY
WATER SUPPLY

UFFICER

PRINT YOUR NAME HERE

{21)




Instructions for
TEMPORARY WATER SUPPLY OFFICER

Follow these instructions carefully. Jhe lives of the people in this
shelter depend on vou. The water supply 1s stored in army-green
metal drums marked Office of Civil Defense Drinking Water, Their
locations are given on the back of the Handbook which Temporary Shel-
ter Manager A has., Also find out the shelter capacity frcm the back
of the Handbook and write the number here

2 Get zomeone to help you check 311 the drums to make sure they are
full, If some drums aze empty, they must be filled jmmediatelv,

If the drums are not in the shelter area, move 4 drums per 100 people
{see shelter capacity above) into the shelter area after filling

them. Place the rest of the drums just outside the sheliter arex door.

Full water drums may be stacked not more than three high., Caution:

Full water drums weigh 150 lbe. Use as many helpers as you need to

get the job done quickly. If the Temporary Radiological Officer

reports that a dangerous level of radiation has arrived, stop moving
and filling water drums, Return to the shelter area at once,

Obtain water purification tablets (iodine tablets) from the Temporary
Medical Officer., To purify the water, use 10 iodine tablets to the
12% gallons of water in a full drum. Purify 1 drum of water for the
Temporarv Medical Officer. Purify others later. Bach drum must sit
30 minutes after purification before it js used.

wWhen the drums are filled, purified, and have been moved intc the
shelter area, guard them. Do not let anyone except the Temporary
Medical Officer have any water unless you receive orders from a
Temporary Shelter Manager. Instructions for siphoning water from
these drums are on the back of this card,

Ee o o ondll

Complete This Check List;:

! Have looked for water drums and filled them, if necessary,.
(1 Have moved water drums to the shelter.
] Have purified the water,

L ave gua n _

TURN CARD QVER
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Procedure for Taking Water from
Water DPrum by Siphon

1. &w i siphon hose and one package of water cups
from the Temporsary Sanitation Officer. Ask Temporary

% ,} : Shelter Manager C where to find the Temporary Sanita-
| ' tion Officer.

e W e

e

4 : 3 2. Remove the tie wires from both plastic bags.

N , Insert the rubber tubing through the hole in the inner

{' ' plastic bag, leaving about 6 inches of the tubing
sticking out of the end of the bag,

g

, 3. Double back this last é~inch section and pinch
e : tightly. ‘
] 4. Hold the plastic bag around the t #+ing with one :
= : hand, and with the other hand, pull ths pinched erd

i of the tubing out of the bag and then 2traight dowr—

ward so that it iz just below the level ¢ the hotvom
of the water drum. Be careful not tec pu. _.he other
end of the tubing cut of the water.

5. Unpinch, and water will siphon out., In order for
1 g the water to flow, the outside end of the tubing must
I be near the bottom of the container,

6, To stop the flow of water, double back the last & inches,
Tie the folded tubing with the tie wire from the water bags.

i

L 7. ¥When water ceases to flow due to the low level of water

% remaining in the drum, elevate the water drum by putting it on
another drum or on a box to restart the flow of water.

-4
b
i
3
H

1
i

(23)




{BACK)

{FRONT)
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TEMPORARY SHELTER MANAGER C

PRINT YOUK NAME ON THE
BOTTOM OF THIS CARD AND
ON THE QTHER SIDE,

TEAR OFF THE BOTTOM OF
THIS CARL AHD GIVE IT
¢ TEMPOHARY SHELTER
MANAGER C,

. THIS CARD MUST BE

CLEARLY SEEN. INSERT
IT IN YOUR POCKET,
ATTACH IT TO A BUPTON,
OR PIN IT TO YOUR
CLOTHES SO THAT THE
TITLE SHOWS,

TEAR ALONG THIS LINE

RETURN THIS PORTION TO

PRINT YOUR NAME HERE

Temporary Food Supply
Officer

TEMPORARY

FOOD SUPPLY
OFFICER

PRINT YOUR NAME HERE

(24)
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Instruction for
TEMPORARY FPOOD SUPPLY QFFICER

e g

Follow these instructions carefully. The lives of the peovie in this
shelter depend on you. Find the Office of Civil Defense Survival
Supplies which are in cardboard boxes. Their location and the ghelter
capacity are on the back of the Handbook which Temporary Shelter
Manager A has, Write the shelter capacity here .

Move the ampunts of suppliies ligted below into the shelter immediately,
if they are not already in the sheiter. Get some men to help you
carry out this task.

Supplies Amount neseded immediately

Biscuit or Cracker Boxes 3 per 100 people (see Shelter
Capacity above)}

Carbohydrate Supplement HBoxes 1 per 100 peocple

Sanitation Kits (SK IV} 2 per 100 people

Ventilation Kits 1 per 200 people

Madical Kits 1 {one)

Radiation Detection Kits 1 {one}

{Another staff member will move the water drums.)

After you have moved the above supplies into the shelter, begin moving
ths remaining supplies to a place just pgutside the shelter area door,
but as glose t¢ the ghelter as possible.

While the supplies are being moved, look for items which may be
helpful in the shelter, such as brooms, mops, tools, and batteries.

If a Temporary R-diclogical ¢fficer reports that radiation has arrived,
stop moving supplies and return to the shelter. Make an estimate of
the amcount of supplies you did pnot get moved in: list the estimate and
the location of these supplies on the back of this sheet,

You are to guard the supplies once you have moved them into the
shelter arxea. Allow ONLY the following pecople to take the supplies
listed below:

A, Temporary Shelter Managers - any supplies needed

B. Temporary Radiological Officers 1 and 2 - 1 Radiation Detection

Kit between them

C. Temporary Medical Officer - 1 Medical Kit

D. Temporary Sanitation Officer - 1 Sanitation Kit

E. Temporary Ventilation Officer - All Ventilation Kits

TURN CARD OVER
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Coxplete Thiz Check List:

o o
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.

O 0O

Have located tha followirg supplies and have moved them inside
the shelter, if necessasy:

Food boxes

Radiation Detection Kit{s}
Ventilation Kit(s)

Medical Kic(s)

Sanitation Kit(s)

Have collected items which may be useful in the shelter {(mops,
brooms, tools, batteries, etc.)

(26)
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i {BACK] {FRONT)
1. PRINT YOUR NAME ON THE TEMPORARY
BOTYIOM OF THIS CARD AND
ON THE OTHER SIDE, MED‘C AL
2. TEAR OFF THE BOTTOM OF OF F[CER
THIS CARD AND GIVE IT
: T0 TEMPORARY SHELTER
MANAGER C,
L 3. THIS CARD MUST BE FRINT YOUR NAME HERE
P CLEARLY SEEN. INSERT
; IT IN YOUR POCKET,
r ATTACH IT TO A BUTTON,
E ; | OR PIN IT TO YOUR
. : CLOTHES SO THAT THE
- TITLE SHOWS.
l > 1
i
] I §
k. i 3
T
o) —
. ‘
? I
m
i e TEAR ALONG THIS LINE
i k1
9 ’i e T T T e e e s T e ——-——
: RETURN THIS PORTION TO
] . TEMPORARY SHELTER MANAGER C
- PRINT YOUR NAME HERE
Temporary Medical Officer

(27)
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Ingstructions for
TEMPORARY MEDICAL OFFICER

R

¥Fpllow these instructions carefully. The lives of the people in this
' shelter depend on you. If a doctor, nurse, or other medically trained
person in the shelter volunteers to be Temporary Medical Officer, turn

thegse instructions over to him, Otherwias, you are the Temporary
Medical Qfficer.

Get 1 Office of Civil Defense Medical Kit, Its location is given on
the bacgk of the Handbook which Temporary Shelter Manager A has.

3 Set up a Medical Area in a quiet corner of the shelter. Post the
attached "Medical Area" sign on the wall.

Check the contents of the Medical Kit. Instructions for the use of
these supplies and special medications are given on pages 63-67 of the
booklet, Medical Care in Shelters which is in the Medical Kit., <Con-

serve the medical supplies. Guard them carefully and do not let
anyone else take them.

Take care of emergency victims first., If there are more emergencies
than you can handle, ask for volunteers to help yvou. Record informa-

tion for each person you treat on the Medical Record (back of this
sheeat) .

The Temporary Water Supply Officer will ask you for watexr purificaticon
tablets to purify drinking water for the shelter. If you need watex
for medical purposes, get 1 of the purified drums from the Temporary
Water Supply Officer. He will tell you how to siphon water from the
drum. Do not waste water!

Complete This Check List: -

[} Have asked Temporary Shelter Manager A for Medical Kit,

M Have s« lected place for Medical Area and have posted sigﬁ.

{3  Have recorded all uses of medical suppiies,

TURN CARD QOVER
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piagnosis

| Age

Medical Record
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b X

Date/Time | Ilast Neme
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§ . {BACK) {(FRONT)

b oros op s oo o |1 EMPORARY
Off THE OTHER IDE. COMMUNICATIONS

2. TEAR OFF THE BOTTOM OF
THIS CARD AND GIVE IT OFFICER
0 TEMPORARY SHELTER

; MANAGER C.

v 3. THIS CARD MUST BE PRINT YOUR NAME HERE

CLEARLY SEEW. INSERT
IT IK YOUR POCKET,
ATTACH IT TO A BUTTON,
OR PIN IT TO YOUR
CLOTHES S0 THAT THE
TITLE SHOWS.

TEAR ALONG THIS LINE

-~ e - A o it o

RETURN THIS PORTION TO
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Communications
Officer

(31)




Instructions for :
TEMPORARY COMMUNICATIONS OFFICER

Folilow these instructions cayefuily. The lives of the people in this

, shelter depend on ygu. Borrow a portable transistoer radic for offi-
cial shelter use. Keep it tuned to a station which is broadcasting
givil defense news bulletins,

Teking the radio with you, check the back of the Handbook which
:Etiﬁmporary Shelter Manager A hag for the lecation of a shelter tele-
phone and the Emergency Operating Center (EQC) telephona number.
Write the EOC telephnone numbarx here and your shelter

telephone number here _

1f there is a sheltey telephone in working order:
:E; A, Get in touch with EOC headgquarters (civil defense officel.
B. Tell them the location of your shelter and your shelter
telephone nunper,

Stay by the telephone and radio until you are relieved by the Director
of Radiological Monitoring and Communications of the permanent shelter
staff. You and the Temporary Shelter Managers are the only temporary
staff members authorized to use the telephone. Do not allow anyone
else to use the telephone.

fESYGu must have the 0.K. of Temporary Shelter Manager A before sending
out any messaqge.

On the back of this sheet is a3 Temporary Communications Officer's Log.
You must record each news bulletin from the radio on it. Also record
all telephone calls, whether incoming or ocutgoing.

?Report each inecgming telephone call or radio broadcast to Temporary
Sheltex Manager A as_gsoon as you receive it.

Some shelters may have 2-way radios or battery-~operated telephones.
iE;If your shelter has this eguipment, find someone who knows how to use
it. All messages received or sent through these instruments must

alsc be entered in the log.

Complete This Check List:

] Have kept a radio tuned to a station broadcasting civil defense
news bulletins.

M Have locked fcr a telephone in the shelter area which is in
working order.

! Have recorded all incoming and outgoing telephone and radio
messages.

- Kave allowed no one but a Temporary Shelter Manager or myself to
call out,

TURN CARD OVER
(32)
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TEMPORARY COMMUNICATICNS OFFICER'S 106
{Make more logs if vou need them)

e d

bate/Time

Message

Incoming
ar
Outgoing

Officer’s
Initials
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{BACK) {FRONT)

1. PRINT YOUR NAME ON THE TEMPORARY

BOTTOM OF THIS CARD AND

ON THE OTHER SIDE. SANITATION
2. TEAR OFF THE BOTTOM GF OFFICER

THIS CARD AND GIVE IT
TO TEMPORARY SHELTER
MANAGER C.

3. THIS CARD MUST BE PRINT YOUR NAME HERE §

CLEARLY SEEN, INSERT
IT IN YOUR POCKET,
ATTACH IT TO A BUTTON,
OR PIN IT TOC YOUR
CLOTHES SO THAT THE
TITLE SHOWS.

TEAR ALONG THIS LINE

s o e B S s v g T Al S e B S S e s O D e .

RETURN THIS PORTION TCO
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Sanitation Officer

(34,




; ; , Ingtructions for
3 TEMPORARY SANITATION OFFICER

with the crowded conditions in a shelter, disease can spread very

{ o quickly. An infectious disease could endanger the lives of a2ll the
' people in the shelter. For this reason, it is extremely important
that you carry out all the instructions below immediatelv.

Cover all fliush commodes with cardboard and put up a sign reading Do

Not Use." Flush commodes should not be uged, as all water must be
| saved.

eamamsem

i g e

4 Pick a place for one Commode Area., If possible, the commodes should
: . be set up in an area that affords privacy and where the air is

3 exhausted from the ~helter. 1If no Commode Areas are available, make
4 : them by stacking water drums and food boxes. Water drums may be
. stacked 3 high when full, 4 to 5 high when empty. Food boxes may be
B stacked by placing them like bricks in a wall.

] The round, cardboard drums marked "Sanitation Kit

' 4111 cr IV* contain supplies needed for setting up

chemical commodes., Get 1 of the Sanitation Kits

and an empty metal sater drum now. Their loca-

: —- tions are given on the back of the Handbock which

. Temporary Shelter Manager A has. If there is no

. empty metal water drum, ge* one that is full.

E . There are supplies in the Sanitation Kits which

. | i the Temporary Water Supply Officer will need. He
rﬁ | will ask you for them. Directions for assembling
! the chemical commode are on the back of this card,

: After you have set up gne commode, stay by the Commode Area and
b follow the instructions below until the Shelter Manager tells you
i otherwise.

: A. Inform the people of these rules for commode use:
. 1. Keep the commodes clean and dry.
e 2, 5it on the commode when using it (both males and females).

3 3. Put the drum cover on upside~down to reduce odor and to
- . protect the seat, after using the commode.
4. Allow small children to use the commode only if they are
accompanied by an adult.

B, Issue an adeguate number of sguares of toilet tissue per
| person. Do not waste toilet tissue!

Complete This Check List:

O Have sealed off all flush toilets,

Have set up one chemical commode.

O
] Have suggrvised use of the cgemical commode .

TURN CARD OVER

(35)
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Steps in Assembling a Chemical Commnde
1. Enmpty the cardboard drum of ite contents.

2. Unfold the plastic bag liner assembly {2 liners, one inside the
other) and place in the empty meia2l water drum with the bottom of the
bags resting smoothly on the base of the drum. D20 NOT USE THE
CARDBOARD DRUM FOR THE COMMODE. If the water drum is full, put the
plastic bag liner assembly in the cardboard drum and empty the water
into it. DO NOT TRY TO LIFT A BAG OF WATER OUT OF THE DRUM. Tie the
top of the bag assembly in the cardboard drum and replace the card-
board 1id., Cut open the teop of the inner plastic bag in the metal
water drum. It will be used as the commode liner. Turn the edges of
the bag liner assembly down over the rim of the metal drum.

3. BA4d the chemical carefully to the commode according to the
directions on the bottle or the packet.

4. Place the commode seat on the drum and make sure it holds the
plastic bags in place over the commode edge.

(36)
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o " SOTTON 0P THRS CARD ARD TEMPORARY
o .
" THE OTHER SIDE VENTILATION
' 2. BOTY
. THIS ~ARD ARD QIVE 7 OFFICER
i TC TEMPORARY SHELTER
boa MANAGER C.
t
P 3. THIS CARD MUST BE PRINT YOUR NAME HERE
_— CLEARLY SEEN, INSERT
IT IN YOUR POCKET,
r~ ATTACH IT TO A BUTTON,
P GR PIN IT TO YOUR
- CLOTHES SO THAT THE
- TITLE SHOWS.

TEAR ALONG THIS LINE
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RETURN THIS PORTION TO
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

RN

Temporary Ventilation Officer

(37)

P SR by et




Instructions for
TEMPORARY VENTIIATION QFFICER

- o

Follow these ipstructions cazefullv. The lives of the people in this
‘ shelter depend on you. Get all of the Office of Civil Defense Ventila~
tion Kits. Their locations are given on the back of the Handbock which
Temporary Shelter Manager A has. Also find out the shelter capacity
from the back of the Handbook and write the .wnber here —
There should be 1 Ventilation Kit for each 200 people of the shelter
capacity.

Ask for 2 assistants with mechanical experience to assemble each
Ventilation Kit. The instructions for assembly and operation must be
followed carefully and exactly.

Map of shelter area showing
deployment of ventilation
kits to be placed here.

These kits must be operating within 1 hour of entry intc the shelter
or the temperature rise will make conditions dangercus if the shelter
is crowded,

-

Once you have the Ventilation Kits in working order, get older teen-
agers or young aduits to take shifts on the bicycle fans. Continue
these shifts until the Director of Supply and Maintenance from the
permanent sheiter staff relieves vou of this duty.

Complete This Check List:

{J Have asked Temporary Shelter Manager A for locations of Ventila-
tion Kits.

O Have located 2 persons with mechanical experience to assemble each
of the kits.

O Have recruited people to pedal the bicycle fans in shifts until
' the permanent Director of Sugglg and Maintenance relieves me.

(38)
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TEMPORARY SHELTER MANAGER B

1

[

! H 1. Your instructions are inside this envelope. Begin

reading them right away and follow all instructions

- - carefully.

3 of the Temporary Shelter Managers.

f ?g 2. Any major decisions should be made jointly by all
. H .

}

¢

4

5

-

o,

gt
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{BACK)

{FRONT}

i,

PRINT YOUR MAME ON THE
BOTTOM OF THIS CARD AND
ON THE OTHER SIDE.

TEAR OFF THE BOTTOM OF
THIS CARD AND GIVE I7
TC TEMPORARY SHELTER
MANMAGER C.

. THIS CARD MUST BE

CLEARLY SEEN, INSERT
IT IN YOUR POCKET,
ATTACH IT TO A BUTTON,
OR PIN IT TO YOUR
CLOTHES SO THAT THE
TITLE SHOWS,

TEAR ALONG THIS LINE

-

- -

RETURN THIS PCRTION TO
TEMPORARY SHELTER MANAGER C

PRINT YOUR NAME HERE

Temporary Shelter Manager B

TEMPORARY
SHELTER
MANAGER B

PRINT YOUR NAME HERE

(40)
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Instructions for
TEMPORARY SHELTER MANAGER B

A Y

Follow these instructions carefully. The lives of the psople in this
shelter depend on you. You have Information Cards in your envelope.
Apprint 1 assistant per 100 pecple of the shelter capacily to pass

out these caxds. The shelter capacity and the number of rooms in the
sheltey can be found on the back of the Handbook box. If this informa-
tion is not given, survey the shelter promptly to determine ths number
of rooms availsble., Your assistants should complete the following
lLasks:

A. Tell the pecple to move away from shelter entrances, toc spread
out evenly in the shelter area, and to remain seated and guiet.
Avoid overcrowding in any ofie room. Announce these instructions
loudly s¢ everyone can hear,

B. Give an Information Card to gvervone over 17 years of age and
have them fill it out immediately.

C. Stay in the area where the cards were distributed to gollect

them whepn filled out,

While the people are filling cut the Information Cards, get their
attention by standing on a food box or chair and make the following
announcements. Repeat these in each room of the shelter.

~This shelter is well protected;: you are safe.
-The shelter is stocked with food, water, and medical supplies.

~-The shelter staff is organizing the shelter, and we need your co-
operation. If you are not asked to do a job, you can help to
prevent confusion by sitting guietly., Please leave aisles for the
staff “o use in moving around the shelter., Do not unpack your
belengings at this time.

-Parents keep ycur children geated and guiet,

~The Medical Area will be identified with a sign. It is being set
up now.

-There are 3 Temporary Shelter Managers. At least one of us will
be near the sign marked "Command Post"” at all times. The fire-
fighting eguipment will also be in the Command Post area.

-Fill out your Information Cards immediately. The information on
these cards will be used tc select the best qualified persons for
staff positions, Hold up your card when you finish, and it will
be collected.

~-Telephunes are to be used only fer c¢ivil defense operations. Do
not attempt to make a telephone call over any telephone in the
building, since private telephones are not working.

TURN CARD OVER
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~Do not leave the marked shelter area unless you are on a task
The rest of the building has higher radistion levels.

~From now on when I want your attention I will raise my arms.
Then you should raise your arms as a signal for others to be
quiet,

finish them.

Bg sure that you 3 Temporary Shelter Managers £ill out

3 Tell your assistants to goliect the Information Carls as people

Information Cards for yourselves and that the other members of the
temporary staff and their assistants sach £ill cut s card. Put thess

cards in the correct stacks as deseribed nexti,

You and your assistants and Temporary Shelter Manager A should begin
“‘ sorting the cards inte the following stacks by the area which the

person marked 1.,

Al

B.
C.
D.
E,
F.

Put cards with a [1] by CIVIL DEFENSE into one stack. {If
anyone puts a 1 or 2 by this category see what type ¢f civil
defanse training he has listed. If he has been trained for one

of the shelter

Put
Fut
Put
Put
Put

cards
cards
cards
cards
cards

with
with
with
with
with

staff positions, select him for that position.}

a

o ow

f

11} by EXECUTIVE-MANAGEMENT into another stack.
1] by MILITARY intc another stack.

|1} by SCIENTIFIC into another stack.

by MEDICAL intoc another stack.

11} by TEACHING intc another stack.

5When most of the

availakle.

balow,

— T S gy

A,

B.

(42)

Information Cards have been <ollected, begin to select
the permanent shelter staff. However, do pot make any final decisions
until all cards are returned, since a more gualified person may be

You and Tamporary Shelter Managexr A are to select the
permanent shelter staff by using the Permanent Staff Selection Table
included with these instructicns which gshows the permanent staff
positions, duties, desirable qualifications, and the names »f the

card stacks from which the staff is to be chosen. Refer to this table
to choose the most gqualified individual for each position you f£ill

1f this procedure dces not work, choose the perscn with the

—

First use the Civil Defense stack to assign people to jobs for
which they have been trained.

Select the 4 most qualified persons from the Exegutive-Management
and Military stacks tc fill the following positions: Shelter
Manager, Assistant Shelter Manager, Director of Operations, and
Director of Supply and Maintenance. Tell these 4 persons to
decide among themselves who will fill each position. As soon

as the Shelter Manager is decided upon, give him the permanent
section of the She.ter Handbook.

R e B
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While these persons are deciding, select the 2 most gualified
parsons from the Sclentific stack. These 2 perecas will £ill
) the positions of Director of Radivlogical Monitoring and Com-
' i munications and Director of Training. The better qualified of
the 2 should be the Director of Radiclogical Monitoring and
. Communications.
: 2 B. Select the Head of the Shelier Medical Stafl from the Medical
stack.,
E. 8elect the Director of Activities and the aAdministrative Clerk
from the Teaching stack. The better qualified of these 2
persons should be the Director of Activities,
F. Return to the Executive-Management and Military stacks., From
them zelect } Section Leader for {1} each 25-30 people in the
- sheliter or {2} for each roum in the shelter; choose the more
i 2aptabl for your sheiter.

8

‘E;Giva all the Informatiocn Cards to the Assistant Shelter Manager after
all selections have besn made,

When you have finished selecting the permanent staff, see that all
persons selected have been given their instructions by the permanent
Shelter Manager and are reading them or are starting to caryy them
out, QOffer to asgist the permanent Sheiter Manager if he needs help.

Ju—

Complete This Check List:

P {1 Bave passed out Information Cards.

{0 Have directed pecple to move away from doors and to be quiet,

B T
2 e ooy

G

Have made announcements while people are filling out Informa-
tion “ards.

{7 Have collected and sorted Information Carzds.

{3 Have helped Temporary Shelter Manager A select the permanent
staff,

et

3 ve helpe emporary Shelter ager A and C decide en to
§ Have helped T helter Man d C decide wh
close the shelter doors,

(43)




Peormangnt Staff Belection Teble

Belection
Title guatifications Btacks Duties
Sheltar Manager | sxecutive, administrative | Execulive~ responsible for overall
hackground, or high Hanagement supervision ©of evesyose in
military rank and Military the shelter and a1l final
decipions
Assistant see Shelter Manager's Exscutive=- reapunsible for svpervising
ghuiter qualifications Management Section Iamsders and assuwing
Manager &nd Military | cosmand of shelter if

DOLQNSBLY

Director of mae Shelts, Managey's Executives- responsible for food and
Cperations gualifications Nansagement watsr distribution, sleeping
and Milizary | arrangements, and foopd
- ganieation
pitrector of see Shelter Manager's Executive- rasponsible for shelter
Supply and qualifications Management supplies, security of the
Maintenance and Milicary shelter, ventilation, and
sanitation
Director of most vears of education Scientific responsible for radlation
Radioclogical in science protection methods and super-
Monitoring and viging and recording all
Compunications communications coming in and
geing out of the shelter
Director of scientific hackground, Scientific reaponsible for heiping
Training praferably with or Teaching shelterees understand the
teaching experience nature of radiation angd
fallout and preparing them
for survival after leaving
the sheltexr
Head of medically~trained person Medical regponsible for the haalth of
the shelter such as a doctor, all persons in the shelier
Medical Staff osteopath, dentist,
veterinarian, registered
nurse, medical corpsman,
podiatrist, llcensed
practical nurse, students
in the medical profession,
or a persont who has had
training in first aid
Director of background in teaching, Teaching responsible for recreation,
Activities physical edvcation, or exercise, nursery, and
social work religious activities in the
shelter
Administrative wackground in Teaching responsible for performing
Cclerk secretarial work secretarial duties for the
Shelter Manageyr, collecting
and filing all forms which
are completed, and keeping
a daily log of events that
occur in the shelter
Section Leaders asee Shelter Manager's Executive~ responsible for functioning
qualifications Management as head of a group of shel-

and Militery

ter occupants, dispensing
rations to this group, and
maintaining good sanitation,
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INFORMATION CARD

{Front of Card)

_ INFORMATION CARD e
Fil out this card m_tdin;ly; it i;iﬂini:;ﬁ}{a;! '3;_;@“ survival that you #H #
out compietely and acturately.

Name Age SEX g ROOM NO.

Education (Citcte years cumpleter) 9 12 e 135 17+
Present occupation
Pat a 1 by the area in which you have had the most training or experience.
B # you gro alto gqualified In anGiner &ea. pul 3 7 by that ares

Civll Defense ‘What type)

o

o)

[

Execunive or Management {(Duties)
Mititary (Highest rank attained)
Scientitic (Circle: math, physics, chemistry, engineering, electronics, biology,
social sciences, other:
3] Medical (Title or duties)
7} Teaching (List subjects)

1)

(Back of Card)

RADIATION DOSE RECORD

NAME BOCIAL BECURITY NO.
| ROENTGENS TOTAL DOSK ROENTGENS : TOTAL DOSE
DATE | pgceiven TO DATE DATE RECEIVED

TO DATE

i
!
i
|

(In handbocks to be used coperationally, the number of
cards providad would correspond to the capacity of the
shelter.)
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{Front of Envelope for TSM C)

TEMPORARY SHELTER MANAGER C

1. Your instructions are inside this envelope. Begin

reading them right away and follow all instructions

cargfully.

2. Any major decisions should be made jointly by all

3 of the Temporary Shelter Managers.

(46)
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H . {BACK) {FRONT}
. 1. PRINT YOUR NAME ON THE
. BOTTOM OF THIS CARD AND TEMPORARY
;. ', ON THE OTHER SIDE, SHELTER
4 2. TEAR OFF [HE BOTTOM OF
. 7 THIS CAP) AND KEEP IT. MANAGER C
P | 3. THIS CARD MUST BE
CLEARLY SEEN. INSERT
- : IT IN YOUR PQCKET, PRINT YOUR NAME HERE
B ‘ ATTACH IT TO A BUTTON,
- OR PIN IT TO YOUR
S . CLOTHES SO THAT THE
. I TITLE SHOWS.
v
i
p { ;
2 r-
4
] TEAR ALONG THIS LINE
",} KEEP THIS PORTION
- 4
2 |
3 PRINT YOUR NAME HERE
§
g . Temporary Shelter Manager C
i
‘ 3

]
l
l (47)
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Instructions for —
TEMPORARY SHELTEK MANAGER C

Follow these instructions carefully. The lives of the people in thig

| shelter depend on you. Post the sign at the end of your instructions
in the area that you 3 Temporary Shelter Managers will use as the
Command Post. The person designated as Temporary Shelter Manager A
has 9 numbered instruction sheets to hand out. The 9 persons who
receive these sheets will make up the rest of the temporary shelter
staff. Each of these 9 persong must sign an identification card and
give it to you.

When you have all of the signed cards from the ¢ temporary staff

:Et officers, supervise these people to make sure they carry out their
instructions. Rach of the 9 persons will be wearing a yellow cargd
with his staff position printed on it for easy identification. It is
important for the survival of all people in the shelter that these 8
persons carry out their instructions guickly and accurately.

If one of the 9 officers refuses to carry cut his instructions, or is
3 unable to do so, take his instruction sheet and yellow card and give

it to somecone else who will do the job. Be sure to get the name of the

new person., The 9 staff pcsitions and duties for each position are

listed below. Begin checking on these people now and continue check-

ing until all of them have completed all of their duties.

List of Temporary Staff Positions and Duties

Tempeoxary Radioclogical QOfficer 1
-0Obtains location of Civil Defense Shelter Radiation Detection
Kit from Temporary Shelter Manager A.
~Uses CDV-715 survey meter tc monitor outside the shelter for
arrival of fallout particles.
-Reports to Temporary Shelter Manager A when the radiation level
of .5 roentgens per hour is reached cutside the shelter.
-Adjusts the dosimeters with the CDV-750 Radiological Dosimeter
Charger.
-Spaces the CDV~742 dosimeters evenly around the rooms which
contain the most people.
Temporary Radioclogical Officer 2
~0Obtains location of the Civil Defense Shelter Radiation
Detection Kit from Temporary Shelter Manager A.
~"'ses CDV-700 survey meter to check the following for radioactive
particles as pecple enter the shelter: (1) people, (2) food,
and {3} other items.
Temporary Security Officer
-Moves unnecessary items out oi the shelter to make room for
people,
~Closes all doors and windows in the building which are near the
shelter.
-Searches for Jire extinguishers, rescue equipment, flashlights,
and batteries and brings them to the Command Fost.
-Checks to see which building utilities are working (water, lights,
heating, ventilation).

TURN CARD OVER (48)
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Tempoxary Water Supply Officer
-FPinds water drums and £ills them, if necessary.
-Moves watexr drums to shelter and guards them.
~Purifies water.
Temporary Food Supply Officer
~Iooks for food boxes, Radiation Detection Kits, Packaged Ventila-
tion Kity, Medical Kits, and Sanitation Kits.
-Refers to the chart in his ingstructions to calculate the amount
of items needed immediately and moves them inside, 1f the above
supplies are not in the shelter.

-Looks for brooms, mops, tools, and batteries.
-3tops moving supplies and records an estimate of the amounts and

locations of supplies hie i3 unable to move into the shelter, if
radiation arrives.

Temporary Medical Officer
~Turns instructions over to a medically trained person, such as a
doctor or nurse, if there is one in the shelter.
-Asks Temporary Shelter Manager A for location of Civil Defense
Medical Kit.
~Selects place for Medical Area and posts sign.
—Records all uses of medical supplies.
Temporary Communications Qfficer
~Keeps with him at all times a portable radio tuned to a station
broadcasting civil defense news bulletins.
~lcoks for telephone in shelter area which is in working order.
~Records all ingoming and outgoing telephone and radic messages.

~Allows no one but a Temporary Shelter Manager or himself to call
out,

Temporary Sanitation Officer
~Seals off all flush toilets.
-Sets up one chemical commode.
-Supervises use of chemical commcde.

Temporary Ventilation Qfficer
=Asks Temporary Shelter Manager A for loc:tion of Ventilation Kits.
~Ilocates ¢ persons with mechanical experience to put together each
of the kits.
-Recruits people to pedal the bicycle fans in shifts until the
permanent Director of Supply and Maintenance relieves him.

5

Announce to the people the locaticns of the Medical Area and Commode
Area when they are set up.

If anyone needs water, tell the Temporary Water Supply Officer to give
him 1 cup of watexy. If anyone needs food. tell the Temporary Food
Supply Officer to give him 4 crackers. General distribution cf food
and water will take place aftexr the permanent staff is selected.
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Empergency Space Utilization Plans:

The shelter will probably be very crowded. Therefore, you must use
the shelter space that is available in the best way for the comfort
and safety of all the people. Any of the idezs below, or a combina-
tion of them, should help yocu make the best use of the available space
in your particular shelter.

A. Move all bulky items you will not be using, such as chairs
and desks, ocutside the shelter. However, & table could be
left in the sheliter if there is room for people or supplies
under it and on top of it.

B. If no Commode Areas are avallable, make them by stacking
wa 2r drums and food boxes. Water drums may be stacked 3
high when full, 4 to 5 high when empty. Food boxes may be
stacked by placing them like bricks in a wall.

C. Store as many supplies as possible in rest rooms, closets,
etc.

When to close the shelter doors:

Extreme overcrowding in a shelter can make conditions inside the shelter
as dangerous as the radiation outside. Make sure the pecple in your
shelter are evenly distributed in each room so that everyone has

about the same amount of space. If, when everyone is seated, each
person has about the amount of space he would have in a movie theater
seat, inform the other 2 Temporary Shelter Managers, and all 3 of you
then decide whether or not to close the shelter doors. The shelter
doors should be closed as soon as possible, if conditions are this

crowded; however, if fallout has already arrived, you may admit more 2
people. 3
The Temporary Security Officer will report to you the conditions of the

shelter utilities. This information must be passed on to the permanent

Shelter Manager when he is selected.

By using the list that follows, check to see that all three Temporary

Shelter Managers are carrying out their duties. ﬁ

List of Temporary Shelter Manager Duties

Temporary Shelter Manager A

-Hands out 9 job instruction leaflets.

~Checks to see that Temporary Shelter Managers B and C are doing
their jobs.

-Helps Temporary Shelter Manager B select permanent staff,

~Carries out instructicns concerning arrival of any trained staff
members.

-Authorizes messages s~nt by Temporary Communications Qfficer.

~Carries out instructions for closing shelter doors if capacity
of shelter is reached.

TURN CARD OVER
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Temporacy Shelter Manager B

~Pasges out Information Cards with aid of assistants.

-Directs people to move away Erom doors and to be guiet.
~Makes announcements to people while they are filling out
Information Cards.

-Assumes responsibility for collecting and sorting Information
Cards,

~Helps Temporary Shelter Manager A select permanent staff,

Temporary Shelter Manager C

-Collects signed cards from 9 temporary staff officers.

~Checks on the 9 temporary staff officers to see they are doing
their duties.

-Carries out emergency space utilization plans.

~Annouvnces location of Medical Area and Commode Area.
~Authorizes food and water distribution, if needed.

~Aids Temporary fhelter Managers A and B in deciding when to
close the shelter doors.

Collect all instruction sheets from the temporary staff as they com—

' plete their duties. Turn these instruction sheets in, along with the
identification cards, to the Assistant Shelter Manager as soon as he
is selected.

Complete This Check List:

O ooOogg oo

Have ccllected signed cards from 9 temporary staff officers.

Have checked on the 9 temporary staff officers to see that they
are doing their duties.

Have carried ocut emergency space utilization plans, if needed.
Have announced location of Medical Area and Commode Area.
Have authorized food and water distrikution, if needed.

Have helped Temporary Shelter Manager A and Temporary Shelter
Manager B decide when to close the shelter doors,

Have turned in all instruction cards from the temporary staff
to the permanent Assistant Shelter Manager, along with the
identification cards,
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You 3 Temporary Shelter Managers are to use ONLY THE 3 ENVELOPES
in this box. The rest of this material is for use by the permmanent
Shelter Manager after he has been selected and should be opened only

by him.
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Leaflet 1

PERMANENT PHASE

SHELTER MANAGER

AImportant For Survival That You Carry Out All These Instructions.

1. Organization
This Handbook is divided into separate sections so that each
person selected for the permanent shelter staff will have an
instruction leaflet. The rest of the staff members to be
selected, in order, are the Assistant Shelter Manager, Director
of Operations, Head of the Shelter Medical Staff, Director of
Supply and Maintenance, Director of Radiological Monitoring
and Communications, Director of Training, Director of Activities,
Administrative Clerk, and Section Leaders. Give them their
instruction leaflets as soon as they are selected, and tell them
to begin reading their instructions immediately,

The entire temporary shelter staff should continue to function
until all members of the permanent shelter staff are selected
and you are ready to assume command, Temporary Shelter Managers
A and B are to continue selecting members of the permanent
shelter staff. Temporary Shelter Manager C should continue
supervising the other temporary staff members. Ask Temporary
Shelter Manager C to give you a list of names and positions

held by all temporary staff members.

2, Staff Meeting
Have your staff gather for their first meeting as soon as all of
them have finished reading their sections. Pass out the identi-
fication cards found at the end of your instructions to the
permanent staff members, After each staff member has returned
the appropriate portion of his identification card to you, write
the names of the permanent staff members on the Shelter Staff
Organization chart and have the Administrative Clerk post a copy
of the chart on the wall. Set up a tentative shelter schedule
for use during the first 24 hours of your authority. (See suggested
shelter Daily Schedule included with your instructions.)

3. Assume Command
Check with the 3 Temporary Shelter Managers to make sure that
all persons on the temporary staff have completed all of their
tasks, If any tasks have not been completed, see that they are
done immediately. Tell your staff to begin immediately to imple-
ment their duties. The Assistant Shelter Manager is to help you
direct your staff and is also to directly supervise the Section
Leaders to ensure that all shelter operations function properly.
Remember that the final responsibility for decisions regarding
shelter operations is yours.

(54)
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Address to the Shelter Popuiatiop

when all your staff has bren selected and you have their names,
cover the points in the following ocutline in a speech to every-
one in the shelter, Make sure that everyone receives this
information. It might be necessary for you to speak to one
section or room at a time,

-Introduce yourself and your staff,.

~Tell the people thzt they are protected from radiation in the
shelter and that vital shelter operations are being set up,

~Announce that there are enough supplies to feed everyone for
2 weeks.

~-Tell them the location of the Medical Area. Inform them that
a medical staff is available to help them and that there are

medical sypplies in the shelter for illness, minor injury, and
rersonal sanitation.

~Tell the shelter population the location of the Commode Area.
Stress the need for sanitation by mentioning that the chance
for survival is better if the shelter is kept clean to prevent
the spread of disease, especially in the Commode Area.
Instruct them to follow directions from the Commode Monitors,

why are responsible for seeing that the Commode Area is kept
clean,

~Tell them whether or not your shelter is in touch with the

logal Emergency Operating Center and what communications are
available,

-Ask for cooperation from all persons. Remind them that it will
e necessary for each person to dc his part for survival and

to volunteer for shelter duties or to accept them when they
are assigned.

-Emphasize that ccoperation is needed not only in shelter oper-~
ations, but also in personal relationships, since shelter
living involves more stress than everyday life,

~Mention that one stress problem is the lack of space, and
although it may not seem like it, there is encugh space for
everyone, Sleeping and eating in a room full of pecple will

be a new experience; emphasize that everyone must be consid-
erate of others,

~Ingist that children must not be allowed to yell or play noisy
games when they are not in the nursery, since noise is also

a stress problem.




-Stress the importance of wearing shoes at all times to avoid

cuts, and emphasize that trash is to be placed in containers
immediately.

~Mention that any person's problems or needs should be taken
up with his Section Leader, who will represent the people in
his section at the Advisory Council meetings,

~Tell the peopls that when you want their attention you will

raise your arms--then they too should raise their arms as
a signal for othere to be guist,

~Stress the need for the highest standards of public behavior.

~Give evaryone an opportunity to raise guestions and olarify
- instructions,

i
4

Staff Organization

When your staff is functioning, study the Shelter Staff Organi-
zationr chart, This diagram will give you an overall view of

an organized and properly operating shelter,

I i £
[ ¥4
.

6. Duties of Other Shelter Staff

In order to supervise your staff, you must be familiar with their

responsibilities, The information in this section will acguaint
you with each staff member's duties.

Assistant Shelter Manager

- -Forms sections, assigns Section Leaders, and acts as their imme-
T diate supervisor.

-Collects all Handhook materials and identification cards from the

temporary shelter staff, E

-Distributes and collects necessary Information Cards. % i ?

: -Advises the Shelter Manacer and keeps himself informed of all i 3
H policy decisions.

-Maintains a complete record of available supply inventories.

~Prepares himself to assume position of Shelter Manager if necessary.
! ’ ~-Acte as head of the Advisory Council,

s

Director of Operatigns
~Calculates food and water rations,
~Autharizes the distribution of daily rations,
-Ensures proper food sanitatio:n.
—-Ensures that cup racks are utilized.
-Supervises medical care facilities,
~Directs sleeping arrangements,
-Prepares himself to assume the position of Shelter Manager in

the event the Assistant Shelter Manager is unable to do so, if
this action becomes necessary,

v smnbn
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bead of ihg Sheitsr Mgdagal Staff
=Supervises entire med £
~Takee 1nventory and g
-fets up & permanent Medica
~Maintaing a record of p
~Identifies and removes the dead from the shelter.
-Provides psychological support for emotionally disturbed

individualsy,

e

Diregior of Supply and Maintenance
~Chooses an assistant to be Head of the Fire Contyel Team,
-Takes and maintains inventory of supplies and lists their locations.
~Secures additional supplies from other parts of the building.
~Selects maintenance crew.
~8etes up chemical commodes.
' ~Issues f{ood and water and maintains record.
! ~Supervises members of the following watches which are chosen by
; Section Leaders: BSafety Watch, Supply Watch, Commode Watch,
g Detention Waktch, Ventilat.ion Watch,
i
!
i

e SRS SOTGIANEG, IHDATARDGI o Bt i

~Supervises overall shelter sanitation,

Head of the Fire Control Team

-Closes all windows and doors not in use.

~Brings all fire-fighting and rescve eguipment to Command Post
and familiarizes the fire control team with the cguipment aod
fire~-fighting procedures,

~Establishes and enforces regvlations concerning smoking and
fire prevention,

~Coordinates with the Secticn Leaders in planning emergency
fire exit routes and is responsible for their availability,

~Confirms pertinent information on Section Leader's Map rorm.

-Makes certain that everyone xnows what to do in the event of
a fire,

-Checks daily for fire or accident hazards,

-Plans and supervises fire drills,

8 e RS A AN b b

Administrative Clerk
~Files all snelter forms, charts, and logs.
~-Performs secretarial duties Ffor the Snz2lter Manager.

s Director of Radiclogical Moritorirg and Communications

-Trains at least © radiological monitors.

-Supervises radiolcgical monitoring in the snelter,

-Supervises monitors for telephones, radios, and any other
communication equipmert in the shelter.

~Informs the Shelter Manager of all incoming communications.

-aAdvises the Shelter Manager on shelter exit,

-Gives each person a written approximation of the radiation dorce
he received during shelter confirement,

RTINS
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Diyector of Trainirng
~Traing the shelter population in areas concernirs radioactaive fall-~
out, the problems of shelter living, and the problems of living in
the post-attack world,
~0rganizes lectures and discussions as a training aid,

wirector of Activities
~PLans recreational activities and encourages evervone to partici-
pate,
~Schedules physical exercise periods for the shelter populaticn.
~Plans nursery,
«~bBlang non~denominational religious services,
~Checks on guardian assignments for parentless children,

Section Leader

~-Assigns guardians to parentless children,

~-informs his section of iire regulations and smoking rules.

~Collects food and water, weapons, portable radios and other
needed items that may have been brought into the shelter and
turns them over to the Director of Supply and Maintenance,

~ASsSigns assistants for such duties as Commode Watch, Ventilation
Watch, ete., as needed and keeps a list of those assigned.

~Ensures that supplies are not wasted and that drinking cups are
kept in good shape,

~Stresses the need for cleanliness and sanitation and supervises
morning and evening ¢leanup in Iis sectic:,

~Discusses proble s that arise with the Assistant Shelter Manager,

~Serves on the Advisory Council,

7. Shelter Schedule
Included in this leaflet is a suggested daily schedule ¢f shelter
activities., If the suggested times for activities are not accep~
table to the shelter population, they may be changed. An activity
listed at 10:00 A.M,, for example, may occur any time between
10:0u and 11:00 A.M. Any other activities, such as exercises,
recreation, or vespers, may be added as necessary. Tell the
Administrative Clerk to make copies of the schedule and post
them for the shelter occupants.

8. Regulations
See that the Rules for fhelter Living, included with your instruc-
tions, are read to the shelter population as soon as possible.
Make sure that everyone hears them. You may wish to read them
{oxr have them read) to one section at a time. Post them in
prominent places, It is important that all persons know the
shelter regulations.

9. Penalties
You have the righ%t to level penalties on individuals when their
behavior threatens survival or is disruptive to shelter life.
Penalties should be administered with the approval of the Advisory

(58)
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Council, Corrective action should be adminietered wisely 0d

taken only when absolutely necessary, Such corrsctive actionsy
might include: {1} warring or regpramanding the offender:

{21 changing hie ghelter location or assignment:; (3} isglation,
or isglation under restraint: and (4) threat of expulsion, ~r¢
actual expulsion.

The Director of Supply and Maintsnance has instructions for
forming a Detention Watch. All corrective actions sh.ald be
noted in the Shelter Iog. If possible, refer a perscon who is
disrupting shelter 1life to the medical staff, who may be able
to help a person improve his behavior if it is due to emotional
stress,

id, Communications
You should review and approve all ontgeing messages before they
are sent by the Director of Radiclogical Monitoring and Communi-
cations,

11, BStaff Meetings

~Hold at least one daily staff meeting to receive reports from
and give orders to the Assistant Shelter Manager and the five
directors, Have the Administrative Clerk record minutes 3f
the meetings,

~Meet with the Advisory Council, when reguested by the Assis-
tant Shelter Manager. This committee is composed of the
Section Leaders and is headed by the Assistant Shelter Manager:
its purpose is to represent the people to management. The
Assistant Shelter Manager will inform you vf probklems and
decisions made at meetings you cannot attend.

~-You should consult with the Advisory Council, if time permits,
vefore making major decisions that would effect the shelter
population, However, the responsibility for such decisions is
yours,

12, Enmergency Space Ytilization Plans
The shelter will probably be crowded. Therefore, you must use
the shelter space that is available in the best way for the
comfort and safety of everyone. Any of the ideas helow, or
& combination of them, should help you make the best use of the
available space in your particular shelter.

~Move all bulky items you will not be using, such as chairs and
desks, outside the shelter. However, tables could be left in
the shelter if supplier tan be stacked under and on top of them.
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It no rest rooms are av.ilable, make thoerm by stacking water
Srums wnd [oud poxes, Water drums can be stacked 2 high when
ull, 4 to 5 high when empty. Food boxes can be stacked by

placing them like bricks in a wall.

~Store as many of the supplies as possiple in resgt rooms,
closets, etg.

~Ingtead of stacking food boxes, you can spread them across
the floor in one layer and have the shelter population live
on top of the hoxes.

in-Shelter Training of Alternate Staff

There are several reasons for training an alternate staff:

{1} 1If the shelter is overcrowded, it may be necessary tu main-
tain operations in l2-hour shifts so that sufficient sleeping
space 1s available. (2} In case of accident or emergency, trained
staff members would be available to fill wacant positions imme-
diately. (3} Regular shelter staff members need rest from the
continuous responsibility of management. The following method of
training an alternate staff is suggested:

-Alternates for staff positions should be gelected by using the
information on the Information Cards,

-Fach alternate shouid then be assigned as an assistant to the
staff member he is to relieve,

-Each alternate should receive at least one full day of on-the-
job training. This training should begin on the second day of
shelter occupancy.,

~The alternate staff members should then be given thuse portions
of the Handbook which outline their duties. They should read
the material, and parts which they do not understand should be
explained to them,

~-0n *he next day, the alternates should again assist the regular
staff and should be allowed to perform duties for short super-
vised periods.

-After the alternate staff is trained, the regular staff can be
relieved in rctating shifts so that both groups will have
enough rest,

Alternate staff provisions for Section Leaders may be developed

in the following manner. Afier the shelter routine is established,
two sections may be combined into one section. The Section

Leaders of the original two sections may be alternated as leaders
of the larger group.
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farcrion as the Shelier Manager the &Sgaise

ant will JEDULG yUME oD, I¥ the Assistant
Shelter Manager 13 urable to asgume the joh., the Director of
I

Operations will €0 30, f the Director oSf Operations 1§ unable
to acsume the j0b, then the Sheltwer Manszgey of the alternate
staff will take over.

If other stadf positione hecome y3cant {or any reasgoen, they are
to be filled irmediately. Utilize the alternate staff teo fill
vazant positions when possible., Use the Information Cards to

get porsong with the best gualificavions among the shelter
mopulation if qualified alternate staff members are Jot asvailable,

Yoo may rearfange the staff, if necessary, to £ill vacant posi-
tions. Consult the Advisory Council for any suggestions they
might nave regarding filiing the vacant staff positions.

Radiation Sicknesgs

The illness most Cclosely asszociated with nuclear attack and fall-
out is RADIATION SICKNESS, Familiarize yourself with the follow-
ing points:

-You canngt see, taste, or feel the radiation that causes
radiation sickness,

-Huclear radiation damages body cells. ‘The amount of damage
depends on two things: {1} the amount of radiation received.
and {2} the lenct» nf time the Lody is exposed to the radiation,

~-Remember, it is the concentrated and continued exposure to
radiation that is dangerous, Persons suffering from mild
exposure will recover.

-If vou must go outside the shelter, wear additional outer
clething., On returning, remove the extra outer clothing before
entering the shelter. This procedure will help prevent radio-
active fallout particles from being brought into the shelter.

-The symptoms of radiation sickness are: Lack of appetite,
nausea, vomiting, fatigue, drowsiness, weakness, headache,
These symptoms may begin to appear just a few hours afte:
exposure,

-Persons with these symptoms shculd be treated as if they have
been exposed to radiation, But remember, NOT EVERYONE WHC HAS
NAUSEA OR VOMITS CR DISPLAYS FATIGUE OR WEAKNESS HAS RADIATION
SICKNESS, Thes= conditions may come from the anxiety and
tearicn which are likely to arise at the time of a disaster,
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~EALIATION SICENESS IS NOT CONTAGILE, Yoo wili be an np
tingur Sf Teakshizng 1t By caring fur a person suffering from
1t provided fallout particles have besn removed from his

clothing, Lody, and hair.

~Treat the individual symptome of radiation sickness as best
Y For example, give the peresr aspivin for his head-

YOu &£ai

ache, If he is vomiling or has diarrhes encourage him to
take ligu:d 25 scoon 38 posgible to maxke up for the loss of
fluid, If available. a s3lt and scda solviion is good for

fluid repliacement. I{ 1s preparad by adding 1 teaspoonful
table salt and 1/2 teaspoonful of baking soda ¢o 1 guart

of
of cool weter, The perscn should drink this sclution slowly.

Bhalter Exit
Prepare plans for pessible temporary exits as well as final exit

from the shelter. The Director of Radiologiecal Monitoring and
Comniznications has instructions on this matver: he can aid you in
making a deciszion, Shelter smergence may take place when radia-~
tion levels are low enough, If possible, authorization from the
proper authorities, the Emergency Cperating Cenver, should be
obtained before shelter ex.t. Emergence before the radiation
level is safe should only be considered when the shelter becomes
dangerous because of fires or structural Jdamage, Temporary exits
should be made unly to remove the dead, to remove waste and
garbage, t¢ replerish supplies, ard to begin recovery operations.
Those who participate in emergency trips should be provided with
radiological Instrunduis and told how long they c¢an safely remain
outgide the shelter. During decontaminatien of the community
area, people might be working outside during the day and returning

to the shelter at night,

Civil Defense Plan Cogprdination

Keep as fully informed as you can on the total situvation in and
near your shelter. Coordinate and clear significant operational
decizions whenever possible with apprepriate civil defense
officials via the Emergency Operatino Center Communications net-

work.
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i Ure the Dottoar of
a20r plan of vy
should Le on the map,
. Fire Extirnguichers
. Fuse Box

Plumbing Fixtures
Commode Arsas
Duppiics

. Medical Arca

. Lommasd Post

t
‘ouy shelrer
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should draw o rough <opy of the

Lisred beloay ave several jtems which

Nursexy Azxea
Doore

High Radiation Areas (danger arcas)
Communicatiens Set-Up

Air V¥ents gr Ducts

Radiological Moniter's Arca

Water Pipe Tap Location
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Dailly Schedule

Dime Activity
8:00 AM. Arise
Food and water distribution
3:00 Staff meeting and announcements
10:00 water distribution
. Nursery
-~ 1l:00 Training
: 12:00 Food and water diatribution
Z 1:00 2.M, Rest
2:00 Training
” Nursery
4:00 Food and water distrilbution
é &:00 Sperial activities
? gion Feod 2rd wnter iiscraibution
10:00 water distribution

15-minute quiet period
Lights out
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everyone’ s char cen for A.r.
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Tre steiter staff may request *hat persoral supplies Le Jivarn. op and uesd jor
the commor welfare of the shelles inateqad of by one persor siane. This actionr
iy e nacg@gary £0 that all suppliee will be readilyv avariskie t0 Uge
Eeat asdvancage should ar enedjency arise. Supplies obtain®d in this manner will
1ot be ased to anyone'd pursonal advantage. If onr pereon ha® brought n milk
and & stek child resda this milk, that perscn wiil be experted to 7i3ve it op.

Jf Bomesaie had CXLIYE DALLATIEE, ey by Do needed O Opwiile vital radiolegital
monitoring eguipment, Reeded suppiies will first be royuested and, 1§ negessary.
they will bs taken,

~RaLEzing angd Ieaving Lthe Sheiier
You are net to ledve the phelter 3t any time without the permission of ¢he Shel-
tar Manager, This regulation i® neceasary te ensure your safety and the safery
of the others, If permission i8 obtained from the Sheller Marnager, you are to fol-
iow the instructions of the Dirgctor of Radiological Monitoring and Communications
when lesving and encering the ghelter. You must follow proper decontaminatio
procedures when tre-entering the shelter,

-Eqed and Waver

Thare are enough food and water supplies for everyvone, bul we mpust ration tham
carefully, Food and water must not be wasted, ExXtra rationsg will be given for
emergencies only.

Shelter eguipment must be operated only by competent individuals assigned to do
sc,  If eguimment 1s mishandled or broken, it aoay sndanger the safety of the
entire sheltar population, XKeep children away from all squipment.

-Slesplog Arraniemgnts
The sleaping arrangements that we have set up have besn found to work best in
this gituation; please follow thase arrangementf. If you are not asleep during
the designated sleeping hours, keep guiet so that those who wish to sleep can
do &0, Use only the minioum amount ©f foom Necessary.

~Unruliness
There must he na fighting or disorderly conduct in the shelter, We¢ are living
under amergency conditions, and any discord among us lessens our chanCes for
survival, Tempers and patience may grow shory under the conditions of sheiter
1ife, but each person must renember to keep himgelf under control. Discussion,
appea’l ing to “he shelter gtaff, or rgnoring the scurce are the best ways to meet
a frustrating experience. HNo viglesnce gr figubiescme conduct will be tolerated.

-Puilure Requlstoone

Other regulations, such ag those governing sicking. fire prevention and shelter
duties, will be read and posted from time tc time. You are expected to do vour
part in upholding these regulations,

1qroring the requlations set up by the staff endang-vs everyone's chances for
survival. The Shelter Manager, :n consultation with the Advisory Courcil, has
the right to impose penalties on any person disrupting shelter life, These
perilties may ranqe from a mild reprimand, to detention, to eviction from the
shelter, Peralties will rot be made to punish an individual buc to protect
others and ensure the z.rvival of zall.

REMEMBER, COMMON SENSE, PATIENCE. AND COOPERATION
MuST BE UTILIZED AT ALL TIMES.

{Multiple copres of this sheet would be included in an operational handbook,)
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{BACK)

{FRONT)

PRINT ¥QUR RAME ON THE
BOTTOM OF THIS CARD AND
ON THE OTHER SIDE.

TEAR OFF THE BOTIOM OF
THE CARD AND KEEP IT.

THIS CARD MUST BE
CLEARLY SEEN. INSERT
IT IN YOUR POCKET,
ATTACH IT TO & BUTTON,
OR PIN IT TG YOUR
CLOTHES SO THAT THE
TITLE SHOWS,

TEAR ALONG THIS LIKE

e A - - — e e e o ———

KEEP THIS PORTION

PRINT YOUR NAME HERE

Shelter Manager

SHELTER
MANAGER
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Note to Reader
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Operational handbooks would include identi-
fication cards for the following staff menbers;

Shelter Manager

Assistant Shelter Manager

Director of Operations

Head of the Shelter Medical Staff

Director of Bupply and Maintenance

Head of the Fire Control Team

Administrative Clerk

Directoy of Radiological Moniteoring
and Communications

Director of Training

Director of Activities

Section Leader (12)
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PERMANENT PHASE

ASSISTANT SHELTER MANAGER

Important For Survival That You Carry Out All These Instructions.

Immediste Duties

1.

your first task is to form and supervise sections and to assign
Section Leaders to the gections. The Temporary Shelter Managers
will gselect the Sesction Leaders from the Information Cards.

They have been told that sections should be of a manageable

size and should fit the configuration of your particular shelter.

& good rule is to choose cone Section Leader for each 25=30 peopls
in the shelter, or one Section Leader for each room in the shelter.

wWhen forminc sections, do not separate families:; keep family
members together in the gsame section.

Collect all tamporary staff instruction sheets and identification
cards from Termporary Shelter Manager C. Obtain the Informarvion
Cards from Temporary Shelter Manager B. Turn all of this material
over to the Adrinistrative Clerk and instruct him to file it.

After all Secticn Leaders have been appointed and assigned sections,
take the blank Iaformation Cards and carry out the following taskse:

-Tell the Section Leadersg to ask if there are any adults who
have not yet filled out the Information Cards, and give cards
to those who have not.

~Give each Section Leader one card for each person 17 years of
age and under in his section, and tell them or their parents
or another adult to £fill in the following items on the card:
NAME, AGE, SEX, and ROOM NUMBER. The names of the child's
parents or the name of the guardian assigned, if any, should
be placed in the space marked PRESENT OCCUPATION.

Instruct the Section Leaders to collect all the cards and
return them to you. You will give them to the Administrative
Clerk.

See the Director of Operations and verifv his calculations of
daily food and water rations.

Carefully study the ventilation system. Satisfy yourself that

this vita! operation is being carried on properly. Where there are
Ventilation Kits, attend especially to their deployment,

(69)

g

i
§

f

3

2

t
i

s R S i o e I 1 AT AT RSN




Leaflet 2

PERMANENT PHASE

ASSISTANT SHELTER MANAGER

Important For Survival That You Carry Out All These Instructions.

Imrediate Duties

1.

Your first task is to form and supervise sections and to assign
Section Leaders to the sections. The Temporary Shelter Managers
will select the Section Leaders from the Information Cards.

They have been told that sections should be of a manageable

size and should fit the configuration of your particular shelter.

A good rule is to choose one Section Leader for each 25-30 people
in the shelter, or one Section Leader for each room in the shelter.

When forminu sectiong, do not separate families: keep family
members together in the same section.

Collect all tzmporary sctaff instruction sheets and identification
cards from Temporary Sheltar Manager C. Obtain the Information
Cards from Temporary Shelter Manager B. Turn all of this material .
over to the Administrative Clerk and instruct him to file it.

After all Secticn Leaders have been appointed and assigned sections,
take the blank Information Cards and carry out the following tasks:

-Tell the Section Leaders to ask if there are any adults who
have not yet filled onu{L the Information Cards, and give cards
to those who have not.

~-Give each Section Leader one card for each person 17 years of
age and under in his section, and tell them or their parents
or another adult to £fill in the following items on the card:
NAME, AGE, SEX, and ROOM NUMBER. The names of the child's
parents or the name of the guardian assigned, if any, should
be placed in the space marked PRESENT OCCUPATION,

=Instruct the Section Leaders to collect all the cards and

return them to you. You will give them to the Administrative
Clerk.

See the Director of Operations and verify his calculations of
daily food and water rations.

Carefully study the ventilation system. Satisfy ycurself that
this vital operation is being carried on properly. Where thare are
Ventilation Kits, attend especially to their deployment.
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&ct as an advigor to the Shelter Manager.

Stay informed of all policy decisions of the Shelter Manager and
follow them. For example, don't tell the people they can smoke
at night if the Shelter Manager has told them night smoking is
not allowed.,

Keep a file on all reports made by other leaders and be able to
give the Shelter Manager a complete inventory of supplies at any
time. Care must be taken to keep an up~to-date inventory of the
supplies.

Act as chairman of the Advisory Council; this committee represents
the pnople to management. Schedule meetings as needed and inform
absent membere of decisions made by management. Another function
cf the Council is to give advice to the Snelter Manager when he
requests it. Section Leaders will act aus members of the Advisory
Council, so restrict discussions to section complaints, morale
problems, and suggestions for shelter improvement.

You will become the Bhelter Manager if for any reason the Shelter
Manager is unable to carry out his job. Therefore, study his
instructions beginning on the next page and be prepared to take
over hisg job, if this action becomes necessary.

{an additional copy of the
S5helter Manager's instructions
would be included in handbooks
*0o be used operationally.)
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Leaflet 3

PERMANENT PHASE

DIRECTCOR OF OPERATIONSE

Important For Survival That You Carry Out All These Instructions.

You are responsible for {1} food and water use, (2) food sanitation,
{3] medical care, and {4} sleeping arrangements. Thesze jobs are
all wvital for shelter survival and reqguire gonstant supervision.
Obtain assistants through Section Leaders as necegsary.
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As soon as the Head of the Shelter Medical Staff 1s chosen, give
him the attached leaflet. Then read the rest of your instructions
before doing anvthing else.

1. Food and Watey Use
In grder to estimate the amount of food and water rations each
person will receive, you need to get the information to £ill in
the fcllowing table.

A A b et R

-Ask the Shelter Manager for %n» number of people in the
shelter .

~Agk the Director of Supply and Maintenance for:
~Number of full water drums .
~-Number of carbohydrate supplement {candy) boxes

~Types of cereal food rations:
~Number of Nebraska (McGowen-kEducator) Cracker boxes
-Number cf Kroger Cracker boxes .
~-Number of Burry Biscuit {Quakser Qats) boxes

-Number of Nabisco (Schulze and Burch) Biscuit boxes

~Number of Bulgur Wafer boxes .

Near the end of your instructicn leaflet are 7 ration charts based
on a two~week shelter stay (which should be used as the basis for
rationing), 1 for each type of cracker or biscuit, 1 for carbohy-
drate supylement, and 1 for water, By following the directions on
each chart, you can estimate the daily ration for each person in
the shelter., You need the information in the above table to use
the charts.

H
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Water Ration Calculation

~Calculate the numbar of cups of water each person will get daily
using the Water Ration Chart. Record the number here

.

~Divide the above number by 6 to estimate the approximate number of
cups of watar each person will get at a water break, {It has been

found in two-week oc. oy tests that the best water distribution
mathod is to have & . . periods per day--l with each of the 4
meals, 1 at mid-mor.! , and 1 at bedtime.) Record the number of
cups for each person . break here .

«Arrange to get more water if your calculations show that vou have
iess than 6 cups per person per day sinCe each person must recelve
at least 6 cups {1 guart] of water a day in order t¢ survive in
good health. Shelter cccupants will need more than 1 guart of water
per day in high temperatures., The Director of Radiological Monitor-
ing snd Communications can determi-e when it is rafe to look for
more water. On the other hand, if your calculatlons show that
you have more than 8 cups of water daily for each person, conserve
the excess amount, since other shelters may be over-crowded and
need your extra water.

Carbohydrate Supplement (Candy) Calculation

~Using the Carbohydrate Supplement Ration Chart, calculate the number
of pieces of candy each person will get daily. Record the number
here .

-Divide the above number by 4 to estimate the spproximate number of
pieces of candy needed for each person per meal. Record the number
here .

(72)




FPood Ration Calculation

~-Uge the correct Food Ration Chart for the types of cereal food ;
rationas stocked in your sheltey, Figure each type sepsrately and ;
record separately the number of sguares each person will get daily. H

§

Nebraska Krﬁge; Burry Kabisco Bulgur

=Add the entries in the sbove 5 spaces. Wiite the total heve

+

~11vide the above total by 4 to estimate the approximate number of
food sguares per person per feeding. (It has been found in two-
week occupancy tests that the best feeding method is to have 4
teeding periods per day. Four feedings decrease the possibility
ct hunger between meals.)

Record the number of food squares each person will receive at each
meal here .

£

IMPORTANT! HAVE THE ASSISTANT SHELTER MANAGER DOUBLE CHFCK ALL ;
CALCULATIONS TO MAKE SURE THEY ARE CORRECT. ;

Now that you have calculated the amount of rations each person gets
at a meal, study the following 2 methods of rvation distribution.
The method you use depends on the number of people in your shelter,
You must authorize the procuring of supplies needed for each meal
from the Directer of Supply and Maintenance,

CENTRAL FEEDING SECTIONAL FEEDING
For a shelter with legs than 100 For & shelter with more than 100
people: pecople:
~Designate only 1 ration -Instruct each Section Leader
distribution place. to come to the supply area
and get enough food sqguares
~Call for one section at a and pieces of carbohydrate
time to file by the central supplement for the people in
point to get their individual his section for each meal.

rations for each meal.
-Instruct each Section leader

-Instruct the Section Leaders to use a cup rack when bring-

to use their Food and Water ing water cups from his sec-

Check Lists to make sure tion to the supply area to be

everyone receives the correct filled.

amount of rations. If anycne

refuses rations at a meal, he -Insist that unused food

cannot receive a double rations be returned to you

ration later. after each meal. Store 3

returned rations separately
and do not distribute unless
all cther rations are used up,

(73)




Befpre you distribute the first meal rations, read the following
announcement to everyone in the shelter, Make sure that everyone
recelves this information, It might be necessary for you to speak
to one section or room at a time,

«There is enocugh food for survival.

~Each person should eat all hig food, People whoe do not eat
or drink may become aick. HNot eating is & problem with small
children, so adults ashould insist that children eat,

-If a person does not take raticns at one meal, he canncl gJet
a double ration later,

: ~Each person is limited to ¢ne water cup for the entire shelter
stay. <upg wiil not remain usable unless carefully stored. To
help preserve the cups when not ir use, the Section Leaders will
make cup racks.

-Lids should be kept on the cups when they are not in use.

~Each person must write his name on his cup when he receives it.

S o S S R R S
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2. Food Sanitat - on
If pruper sanitation measures are not taken, the entire szhelter
sopelation could become sick. It is your responsibility to gee
that good health habits are maintained when handling food and
water rations to prevent the spread of disease. Below are 6
ways in which food can be kept sanitary.

~¥£ hand cleaner 13 stocked, it is in the Sanitation Kit, :
It is your responsibility to see that it is used by food i
distribution personnel. Ceonservative uge 1s essential,
Since hand cleaner deteriorates when expesad to the air,
be sure the cover is always replaced. J1f hand cleaner ia
not stocked, ask the Head of the Medical Staff for some
surgical soap from the Medical Kit., Get an empty food tin
and make a mixture of surgical soap and water for cleaning
hands,

~The candy ration can be given out with a clean scoop mada
of cardpvard, metal, plastic, gto.

o e SR RO T

~Water should be dispernsed with a sziphon directly into the
user's cup. If the siphon hose is too short, the water
can be put intc a clean cracker tin and poured, When water
is not being dispensed, the drum should be covered to keep
cut dirt. {At the end of your instructions sse Procedure
for Taking Water from Water Drum by 3Siphon.)

o S M o ¢

-Section leaders have instructions for assembling cup racks
and for marking cups, You should make certain that these
things are done.

~-Protect food from rats, mice, and bugs by keeping it in
covered tins.

-A mop which has been used in the Commode Area should not
be used anywhere else iIn the shelter.
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Hedical Care

You ghould have already passed out the instruction leaflet entitled
Head of Shelter Medical Staff, which was attached to yeur lesflet,
If you have not passed it out, do s0 immediately. You do not have
to personally perform any medical duties, However, you must
supervise the Head of Shelrer Medical Staff and see that he carries
out all the duties which are ligted below,

~Supervises entire madical staff,

~Maintaing inventory and controls medical supplies.

~Sets up & permanent Medical Area.

~Keeps & record of patients and their treatments.

~Iden*ifies ana removes the dead from the shelter.
Sleeping Arrangements
Reguliar hours for sleep are hecessary. There should be encugh
time allowed 53 thet evervone can get as much sleep as poussible.

The longer people stay in the shelter thée more sleep they will
want.

- efore people prepare for sleep, they should remove as many
loose articles as pussible from the floor and sweep. Sleeping
pads can be made from cardbcard, rugs, blankets, gto.

-8leeping should be done in section areas. If possible,
segregated sleeping arrangements should be made for single
men and single women--for example, familv groups kept to~
gether between single men and single women. Aisles should
be left between sections so that the Safety Watch and other
persons who need to move arcund will not have to step over
others.

~1f the shelter is crowded and if the plan is adaptable,
sleeping may be set up in a shift schedule. More room for
sieeping can be a big morale booster.

~Tell everyone tc use the commode facilities before going to
sleep so that there will be less disturbance during the
night.
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Secticning

Tou may wish to have the Secticn leaders delineate their
sgctions with pencil, chalk, food boxes, or water drums in
order to gain better control over their sections. It is
advisable to implement this plan if conditions permit,

Ling of Buccession for Sheliey Mensggment

You are to becomg Shelter Manager if for any reason the
Asgistant Shelter Manager is unable to assume this position,
Your fairst concern should be to fill your duties as Director
of Operaticns, However, when time zllows, fasiliarize your-
self with the duties of the ZBhelter Manager sc that you can
take over his job 1f it becomes hecessary.

(77)
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Procedure for Taking Water from
Water Drum by Siphon

Get the siphon hose and water cups which are
located in the Sanitation Kite,

Remove the tie wires from both plastic bags,

Insert the rubber tubing through the hole in the
inneyr plastic bhag, leaving about & inches of the \ i
tubing sticking out of the end of the bag. ;

Cmestpr

Double back this last 6é-inch section and pinch
tightly,

Hold the plastic bag around the tuhing with cne
hand and with the other, pull the pinched end of
the tubing out of the bag and then straight down~
ward so that it is just below the level of the
bottom of the water drum. Be careful not to

pull the other end cf the tubing out of the water.

BT

Unpinch, and water will siphon cut. 1In order for
the water to flow, the ocutside end of the tubing
must be near the bottum of the container.

To stop the flow of water, double back the last 6 inches. Tie the
folded tubing with the tie wire from the water bags.

When water ceases to flow due to the low level of water remaining
in the drum, elevate the water drum by putting it on another drum
or on a box to restart the flow of water.
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PERMANENT PHASE
HEAD OF THE SHELTER MEDICAL STAFF i
%
Important For Survival That You Carxy Out All These Instructions.
1. You are the Head of the Shelter Medical Staff, Obtain the Infor-
mation Cards in the possession of either the Assistant Shelter i
Manager or the Administrative Clerk, and use them to select an *
assistant,
2,

Your responsibilities as Head of the Shelter Medical Staff include
the following:

~Give immediate treatment to patients. Locate and read carefully
the stocked booklet Medical Care in Sheltexs. Pay particular
attention to pages 63 through 67, These pages will instruct -
you in the use of the medical supplies and in the digzenaing of
medicines. When giving medication to a patient remember to:

-Ask the patient if he is allergic to the medicine before
administering.

~Read the label twice before dispensing a drug since mis-
application or an overdose could cause a great deal of harm
to a patient., Remember that child dosages are much smaller
than those given to an adult, Your assistant must double
cherk your dosage calculation before you give any medication.

-Record informaticn on the attached Medical Record for each
patient you have treated. This is very important as follow-up

treatment may have to be given; therefore you must be aware of
the type of treatment that was given earlier.

-Determine what items are left in the Medical Kit by taking
inventory using the list stocked in the Medical Kit, Be sure
that you know the amount of available medical supplies at all

times. Keep strict control of all medical supplies, Do not
leave the kit unguarded.

~-If you are not satisfied with the location of the Medical Area,
you may move it to another area; consult with the Shelter Mana-

ger before relocating., If possible, enclose the Medical Area
for privacy.

-Check on the availability of bunks and blankets and the possi-

bility of storing them in the Madical Area. BSet up bunks as
they are needed,
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3. You are directly responsible to the Director of Operaticns, If
more supplies or assistants ave needed, you should tell the
Director of Operations,

4. 1f sterilization of eguipment is needed, an alcchel stove can be
made by emptying the sodium bicarbonate can of its contents, per~
forating it near the base {(ask the Director of Supply and Mainte-
nance for a can opener), foaking a plecs of gauzZe in alcohol and
placing it in the can, lighting the gaugze, and replacing the lid
on the can. This stove will provide a good means of sterilization
fur minoy surgery such as lancing boils, gic.

5. 1If someone dieg, the medical staff should tag the body (name, date
sf death, cause of death), wrap the body in a2 plastic bag, and
move it owt of the shelter and away from the shelter location,

6. Immediate attention should be given medical emergencies such as
hemorrhage, bone fractures, and extreme hysteria. As quickly as
possible, a survey should be made of the entire shelter population
in order to ascertain special medical problems such as diabetes,
contagious diseases, etc. See Medical Care in Shelters for treat-
ment of these and other physical ailments,

Complaints that arise as confinament progresses will likely include
the followings

-Naysea
Some adults as wall as children may have hausea reactions to
the food., This situation is temporary, and these persons
sheould be encouwrayed to eat, Some persons may become nauseated
due to eating only the carbohydrate supplement: 1in this case
insist that they eat other food rations.

~-Headache

The decrease in food consumption, relative inactivity, coffee
or nicoting deprivation, sleeping difficulties, and warm, stale
air will tend to produce many headache complaints which can be
treated with aspirin, or in some cases, phenobarbital,

-Body sorenessg
Sleeping and sitting on the floor and possible cool temperatures
in the shelter will cause body discomforts. If these complaints
are severe., they can be treated with aspirin or phenobarbital.
Suggestions on practical means of alleviating the causes of the
discomfort should be made when possible.

-Constipation

A decrease in food consumption will affect the body elimination
process, After several days in the shel' “r, concern may arise
over irregularity or the absence of bowel movements and heavy
concentrations of urine. Generally, some explanation of the
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naturalness of this condition will reassure the person, However,
further treatment may be reguired if the complaint appears to be
producing a serious physical or paychological problem,

-pouth sores

This complaint may arise due to a physiclogical reaction o ;
changes in the diet. Mouth 3ores may alsd bs dus to the con- i
gumption of tou large a guantity of carbohydrate supplement,
in which case the amount conswned by these persons should be
reduced or temporarily discontinued,

7. You are responsible for giving psychological support to emotionally
disturbed persons if such a need arises, irnd out if there is any-
one in the shelter who has had experience in this type of therapy
such as a2 pdychologist or social worker, Ask them to help you with
this task,. Basic psychological first aid procedures follow:

-Interview the individual ands
-Permit him to express his problems,
-Provide reassurance,

~Identify skills that the person may use after he has
sufficiently recovered.

é
i
{
i
i
?,

-Recommend o the management staff that the individual be
asgigned some useful task,

~Children and the aged may present special emoticnal problems,
Alcohcolics and drug addicts may cause other problems,

-If a person appears to be dangerous, consult the shelter
management staff concerning physical restraint or confiscation
of dangerous property.

~-Use of OCD-stocked phencba—bital may prove very helpful as a
tranquillizing agent for o.er-excited irdividuals and alcoholics
or drug addicts experiencing withdrawal symptoms,

-Remember, your task in psychclogical support is (1} to help
alleviate the mental anguish of individuals suffering from
reaction to disaster, (2) to prevent psychological prcblems
from disrupting shelter living, and {(3) to help the emoticaally
disturbed person become a useful, functioning member cf the
shelter population,
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Medical Record

Treated
Age | Diagnosis Treatnent By

o N

Date/Time Last Name

i e N O DT A AT o
. x
v

-~

(Multiple copies of this
form would be included in
a handbcok to be used
operationally,)
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PERMANENT PHASE

DIRECTOR OF SUPPLY AND MAINTENANCE

; >‘ Important For Survival That You Carxy Out All These Instructions.

You are in charge of supply, maintenance, sanitation, ventilation,
and security.

Do Impediately

1. Ask for a volunteer, preferably with scme knowledge of fire
fighting, @Give him the attached sheet entitled, Head of the Fire
Control Team. VYou a¥e to See that he carries out hig duties,

J 2. Go toc the Assistant Shelter Manager and obtain the names of the

i g temporary officers listed below. Ask each of the temporary

] t officers where their supplies are located and list the supplies
on the Supply Inventory sheet found at the end of your instruc-

tions,
Temporary staff positions Name

Temporary Water Supply Officer

Temporary Food Supply Officer

[ RO

B Temporary Radioclogical Officer (1 and 2}

Temporary Sanitation Officer

Temporary Medical Officer

Temporary Ventilation QOfficer

{ 3. If ven:ilation equipment is available in your shelter, ask the

% Temporary Ventilation Officer to continue to supervise its opera-
tion until permanent ventilation watches can be established.
Check hourly on the condition of the plastic ducts,

] 4, 1If the radiation level permits, send out a crew to get extra
’ needed supplies and tools in the rest of the building. Give
j special attention to supplies for infants and the injured or
111, Clear this action with the Shelter Manager and the Director
of Radiological Monitoring and Communications.

! 5. Recruit a maintenance crew to do the following:

~Look for water pipes which can be tapped. The following
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procedur. ... tapping water pipes should be used:

=~Close intake valves to the building and to the water sources
being tapped to prevent backflow,

~Open a valve or faucet at the highest puint possible above
the water source (highest level in a building, top of tank,
ete.) to permit water to flow. Close all other valves
except the gutlet valve at the bottom,

~Find a hose or faucet to control the flow of water from
the ocutlet.

-In addition to water pipes, check the . l.owing items as
possible sources of water:

~Hot-water tanks, toilets, and storage t--%r,

-Bathtubs, sinks, and faucets,

-Liguid~-packed canned foods, melted ice, gtc.

-Privately stocked water supplies and wells,

If a water source is outside the shelter, put as nuch water
as possible in empty water barrels or other containers, and

bring them into the shelter before the outside radiation level
becomes critical,

-Check daily and repair any eguipment in the shelter. If
electric power is still available, the crew should make every

effort to keep lights, telephones, and aix conditioning or
heating eguipment working.

~Check to see if emergency power scurces such as motor-driven
generators, battery-powered or manual generators are available,

When using auxiliary power supplies, consider the following:

-Exhaust--Faulty exhaust could cause carbon monoxide poison-

ing, Exhaust ducts should pass tc the outside of the
shelter.

-Heat~~Heat from engines may be excessive, causing changes
in temperature and humidity,

~Fuel-~Fuel may constitute a severe fire hazard and extreme
caution should be used in handling it. Fuel consumption
must be regulated and rationing utilized if necessary.
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~Locations~~Engines could be located in areas where radio-
activity levels make servicing diifficult, In the shelter,
shelter occupants must be protected from engine hazards,

~-Noise--High noise levels from engines may have an adverse
psychological effect on the shelter occupants.

6. Emergency lighting may be secured from the following sources:

-Generatoy lighting.
~Battery powaerad lighting,

-Non~electric sources such as kerosene lamps, lighters, candles,
etc., (Bxtreme caution should be utilized with this source of

lighting, and fire safety measures should constantly be
observed.)

Many shelter activities can be carried out under reduced illumi-
nation, and no artificial lighting may bhe reguired.

7. The following steps regarding commode sanitation should be taken
immediately:

~Check to see that all flush commocdes are sealed off. These

commodes should not be used because all water in the building
must be saved.

-Consult your supply of Sanitation Kits III or IV {(chemical
commodes), On the basis of one chemical commcde per 100
people, set up enough Sanitation Kits at one time to serve
all the people in the shelter. If you have to make a Commode
Area, stack up food boxes, or hang newspapers, coats, blankets,
gtc. on string to provide privacy. Be sure to use corners s0
that you will have to form only one wall of boxes for privacy,
putting the men's Commode Area in one corner ¢f the shelter and
the women's in another. (See Instructions for Setting up
Chemical Commode near the end of your instructions.)

8, Post the rules governing commode use immediately outside the
Commode Areas where they can be seen easily. (Rules will be
found near the end of your instructions,) Clearly mark the male
Commecde Area and the female Commode Area.

9. Set up disposal areas for all wastes and trash. These areas
should be outside the shelter if radiation level permits., If
some supplies are stored outside the shelter, locate the waste

area away from the supplies-~for example, ocutside a different
door,
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1, 1Issue food and water rations to the Director of Operations or the
Section Leaders each morning, The Director of Operations will
decide on the distribution method and ration amounts., Keep
accurate records cf all supplies issued by you,

2. See that the Head of the Fire Control Team daily inspects the
sheliter for fire or accident hazZards. Help him dstermine the
begt fire escape route, Do not leave ths shalter unless abso-
iutely necessary. 2If you have to leave the shelter due to fire,
take as many supplies as posgible with you.

3. Direct at least one clean-up period each day with the assistance
of the Section Leaders, Floors can be swept with flaps from
focd boxes. Trash should be placed in empty food tins-~do not
place trash in cardboard containers because of the fire hazard,
Check each section to make sure it has been cleansd. Sanitation

is very important!

4, Appoint one or more Section lLeaders to select male and female
Commede Monitors each day. Rotate this responsibility among the
Section Leaders. (Commode Watch is explained under General
Directions,)

5. Supervise the Commode Monitors dally to make sure the Commode
. Areas are kept clean and sanitary. Pemind Section Leaders to
-y instruct people not to throw sharp objects into the commodes.

Improper sanitation gan be 2 maior health hazard!

6. Check the commodes freguently to see if they are full., When the
commodes are almest full tie off gach plastic bag liner with tape
wires used to secure water-drum plastic bags. Move the entire
metal commode outside the shelter.

General Directions

Supervise the watch members (mentioned below} chosen in advance by
the Section Leaders. It is your duty to see that these persons report
to their assigned watches on time,

1, BSafety Watch--One guard for every 100 persons in the shelter
should stand watch in 4—-hour shifts around the clock. Their
duties include (1) guarding the doors to let in or out only
those authorized by the Shelter Manager, and {2) maintaining a
fire watch at night,

2., Supply Watch--One guard on duty at the Supply Area should stand

‘ watch for each 4-hour shift around the clock, Allaow only those
authorized by the Director of Supply and Maintenance to pick up
supplies.

! (93)
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3.

Commode ¥Watch~-Both the male and femalu cormmndes ghould be moni-
tored at all times, Section Leaders wili be responsible for
assigning people to Commcde Watches for a pericd of one hour,

Eventually, most persons in the shelter will be assigned to this
task, Commode Monlitors must:

-Keep the Comieode Areas clean.
~Raplace the vommode tissue rolls as needed,

-Ramind commode users of the sanitaticn rulas posted outside
the Commnode Area, {(The Section Leaders will instruct the

Commode Monitors to ask the people immediately before they
enter the Commode Arsa to read the rules for keeping the
area clean.)}

«Check the commodes to make sure they are clean at the end
of every hour, If they are not, clean them. A mog which has

been used in the Commode Area should not bhe used anywhere else

in the shelter.

Detention Watch~-¥You may have to form a Discipline Committee for
taking disciplinary action against persons who endanger the com-
mon welfare, These persons will be referred to the Committee by
Section Leaders. If necessary, the Discipline Committee may
appoint guards., Detention Watches and Detention Areas should be
established as needed. Instruct the Administrative Clerk to

record these proceedings in the Shelter lLog. Inform the Shelter
Manager of these events,

Ventilation Wwatch~~If the Ventilation Kit is used and electric
power is not available, instruct Section Leaders to assign
pecple to operate the unit manually at a comfortable rate,

about 45 to 60 revolutions per minute, Shifts should be as long
as people can pedal easily,.

Post the following signs on sanitation and supply conservation
in 2 prominent place.

{94)
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The round, cardboard drum marked Sanitation Kit III or IV con-
tains supplies needed for setting up & chemical commode. You must
get an empty, metal water drum before you begin., If there is no
gmpty metal water drum get one that is full.

1. Empty the cardboard drum of its contents,

2, Unfold the plastic bag liner assembly {2 linerg--ona inside

! the other} and place them in the empty, metal water drum with
; the bottoms of the bags resting smocthly on the base of the
drum. Do pot use the cardboard drum for the comwmode, If the
water drum is full, put the plastic bag liner assembly in the
cardboard drum and empty the water inte it, E&pread open the
topes of the bags and fold them about 4 inches over the top
adge of the drum,

3, PFollowing the directions on the lxttle or the packet, care~
- fully add the chemical to the commode.

: 5
3 % ' 4. Blace the commode seat on the drum and make sure it holde the
B! - plastic bags in place over the commode edge.
4 L
i i. 5, Between uses, the drum cover should be placed upside down cn
A . the commode seat to reduce odor and to protect the seat,

; é E when a commode is almost full, tie off gach plastic bag liner

with the tape wires used to secure water-drum plastic bags. Leave
[ some slack in the liners to allow for the expansion of any gases
: which may form. Move the entire metal commode outside the shelter,
using an exit and an area other than the one used for food supply
storage, if possible.

(T e do e S T S R D
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EOST QUTSIDE COMMODE AREAS

COMMODE SANITATION

DO NOT THEGW TRASH OR SHARP OBJECTS IN THE GOMMCDES BECAUSE
THEY WILL DAMAGE THE PLASTIC BAGE AND MAKE THEM LEAX.

BIWAYS USE THE COMMUDE IN & SEATED POSITION QKIY. RO NOT WET
COMMODE SEATS.,

DO KOT WASTE TOILET TISSUE,

AFTER USING COMMODE, PUT THE T0OP ON UPSIDE DOWN TO HOLD THE SEAT
ON. RETURN TOILET TISSUE T0 COMMODE MONITCR.

MORE TOILET TISSUE MAY BE OBTAINED FROM THE COsMODE MONITOR.
SANITARY NAPKINS MAY BE ORTAINED FROM THE MEDICAL STAFF,

IF THE COMMODE AREA KEEDE T0O BE CLEANED, TELL THE COMMODE
MONITOR,

CHILDREN MUST BE ACCOMPANIED BY AN ADULT,

A MOP USED IN THE COMMODE AREA SHOULD NEVER BE USED ANYWHERE

ELSE IR THE SHELTER,

{Multiple copies of this notice
would be included in & handkoock
te be used operationally.)

(38)
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Inventory taken by

in the shelter.

Supply Inventory

as listed.

Dizeqtions:

1. Pood:
a, MHumber
b, Number
<, Rumber
d, Number
¢, Humbser

of Nabisco Biscuit boxes
of Kroger C(racker boxas
of Burry Biscuit boxes

of Nebraska Cracker boxes
of Bulgur Wafer boxes

Total nunbey of boxes

2. Carbohydrate Supplement: Number of tins

3. Water:

a,
b,

<.

Numberx

of full drums

Partially full drums
{Egquivalent in full drums)

Rumber

of empty drums

Total amgunt of water

4, Medical Kitsg

a,
b,

a.
b.

Nunber
Number

of Medical Kits A
of Medical Kits ¢

Total number of Medical Kits

Numbey
Number

. Sanitation Kits:

of Sanitation Kits III
of Sanitation Kits IV

Total number of Sanitation Kits

&, Radiation Detection Kit: Number of Xits

7. Ventilation Kit: Number of kits

Use this piage to take inventory of the supplies stocked
Zake 3 garefvl count of all supplies

ool




Leaflet da
PERMANERT PHASE

MEAD OF THE FPIRE CONTROL TEAM

Importent for Supxvival That You Carry Qut All These Instructions.
1. You are Head of the Fire Control Team. :

2. Regruit, with the assistance of Section Leaders, Several men to
help you. Try to find those who are familiar with fire-fighting :
progedures,

3. Make sure that all windows and doors not in use are ¢losed,

4. Locate all fire extinguishers, fire~fighting eguipment, and ]
rescue equipment such as stretchers, ropes, and axes. Bring
this equipment to the Command Post if this action has not E
already been taken. i
5., Ask the Shelter Manager to have announced to everyone in the
shelter the location of this eguipment.

&, hRead the directions on the fire extinguishers. Tell your :
assistants how to use them if they do not already know. i
Include the following rules: i

-Water must not be used for an electrical or chemical fire.
Use sand, dirt, or some dry, nonflammable material to put ,
out these types of fires.

=Extinguishers with vaporizing liguids such as carbon

tetrachloride, chlorobromomethane, or carbon dioxide ghould

not be used in a small, cleosed area, since thesge liquids +
give off toxic fumes in a fire. Be sure to check the con-

tents and the directions on the labels of the fire

extinguishers before using them.

7. Establish regulations governing smoking and fire prevention.
You may wish to allow smoking only in certain areas, and if
the shelter is overcrowded or if there is poor ventilation, you
may wish to prohibit smoking entirely. Remember, only metal
containers should be used for trash. Your regulations must be
approved by the Direct. of Supply and Maintenance and the
Stelter Manager. Announce, post, and enforce these regulstions.

8. You and your assistants are tc plan emergency fire exit routes.
Try to coordinate these routes with each Section Leader, utilizing
the available aisle space in each section. Stress to the Section
Leader the importance of keeping the emergency routes clear. Ask
the Shelter Manager to have announced to everyone in the shelter
the location of the emergency exit routes.

(100)
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Confirm the location of the fire-~fighting equipment and the
emergency exXit routes on each Sect: on Leader's Map Form.

Hoid a fire drill as soon as poss. 'le with one section at a
time. Make certain that each person knows where to go and what
to do in case of fire, and have everyone walk through the
correct fireesscape procedure. Hold fire drills periodically,

Report to the Director of Radiological Monitoring and Comuni-
cations before going cutside the shelter ares.

Make daily checks for fire cr accident hazards in the shelter.

Report to the Director of Supply and Maintenance for information
on fire watches being established.




- - -

ileaflet 5

PERMANENT PHASE

ADMINISTRATIVE CLERX

Inportant For Survival That You Carry Qut All These Iastructions.

Distribute, collect, classify, and file the forms on the
Administrative Clerk's List of Shelter Forms found on the follow=-
ing page. The Assistant Shelter Manager will give vou the
Information Cards filled out by the shelter occupants.

Perfornm secretarial duties for the Shelter Manager,

~¥ou are to record the individwual radiation dose received by
those persons in the shelter whose duties yequire them to go
outside the shelter for short periods of time {for example,
the radiclogical team, Safety Watch). Alsoc keep a daily
record of the in-~shelter level of radiation by section. The
Director of Radiological Monitoring and Communications will
give you this information to enter on the Section Radiation
Dose Record form. Keep dose records on the back of the
Information Cards for those individualg who received any
dosage above that of their section.

~Under the direction of the Shelter Manager, keep a daily log
of all events that occur in the shelter-~for example, arrivals
and departures, crimes and disciplinary measures, group enter-
tainment, births, and deaths. Record the names of all persons
involved. The Shelter Log is attached to this sheet,

~Attend meetings of the shelter staff and Advisory Council and
keep the minutes. The Advisory Council consists of the
Assistant Shelter Manager and the Section Leaders. Receord
points of discussion, decisions that were made, and any other
pertinent information in the Shelter Log.

~Follow the instructions of the Shelter Manager.

You should obtain all the completed copies of each of the
following forms for your files. Some staff members need to keep
their forms. Make copies of these. Keep your files in order so
the Shelter Manager can immediately obtain information when he
needs it, Properly kept records are vital!

(102)
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Administrative Clerk's List of Shelter Forms

Temporary Staff Forms
{Obtain all forms from the Assistant Shelter Manager.)

~Information Cards
=-Medical Record
~Temporary Communicitions Officer's Log

Make a list of the names and positions of temporary staff members.

Permanent Staff Forms

~Administrative Clerk's Section Radiation Douse Record

=Shelter Log

-Medical Record (Make a daily copy for your files.)
~Radiological Monitor's Log {Make a daily copy for your files.)

~Communications Monitor's Log-~Outgoing Messages {(Make a daily
copy for your files.)

~Communications Monitor's Log--Incoming Messages ({Make a daily
copy for your files.}

~Section Leader's Food Ration Check List (Make a daily copy for
your files.)

~Section Leader's Water Ration Check List {Make a daily copy for
your files.)

~Shelter Staff Organization Chart (Obtain staff members' names
from the Shelter Manager.)

=Shelter Map {Obtain information from the Shelter Manager.)
~Shelter Schedule (Obtain from the Shelter Manager.)

~Supply Inventory (Cbtain information from the Director of Supply
and Maintenance.)

{(Multiple copies of some of these
forms wculd be included in
handbooks to be used operationally.)
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important for Zurvival That This Record Be Kept--Do paily

Idrections: After the Director of Radiological Monitoring and
‘ons has completed his daily section monitoring, get a
copy of his readings for your own records. If he takes more than
one reading per section per day, record the average reading in the
proper bex.

vommnunice

Section

Administrative Clerk's
Section Radiation Dose Fecord

Day

Section

pae
e i o LT

Section

Section

Section

o

Section

Section

Section

Section

R

Section

Section

Section

Section

Section

Section

15

Shelter

Average

{If there

are more sections, use the back of this sheet.)
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Zhelter Log

Directions: Heep a log of all events oceurring during your stay in
the shelter on this gheet, Special emphasis should be placed on the
recording of decigions made by the Shelter Munager and his staff, as
well as the recording of births, deaths, trips outside ghelter, gtc.
Be sure to record the proper date and time for each entry, as well as

the initials of the perscn who records that entry.

pages if needed.

Make additional

bate/Time Event Initials
Example:
9/3/66 4:10 P.M.~ | Security detail sent ocut to inspeat ABC

43115 p.M, building for damage that could endanger
shelter, Members were foreman John

Doe, Ed Smith, Jim Jones.
damage reported.

No sericus
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radiclogical Monitor'‘s Log

Inside Jhelter Location of Monitor's
Date/Time Rate Readings Reading Initials
Example:
25 April, 7 ALM. .5 r Section 1 MLK
(107)
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Communications Monitor's Log
(Outgoing Messasoo)

Mesgsage Monitor's
Date/Time Message ent Qrdered By Ipirials
Example:
25 April Shelter sscure and EOC Shelter Manager MLX
8 A.H. filled to capacity ;
i
|
i
,, 4
t
#4
N
i
i H
(108)




Communicationg Monitor's Loy
{incaming Messages)

bate/Time
Reported to
Source off Shelter Monitor's
bate/Time Heseage Message Manager Initials
: le:
25 april Fallout has started Radio |25 April MLK
& AM. 6:15 A.M,

(109)




{~Ayrsusrarzado pasn oy
0% ¥OOQpuURY B UT 30T
B, I8P vorIneg Yoo

QY PAPNIOUY @] PINOM RIoY
s 3o mardon atdyriine

ST MOWHD RHOLIYY d00d S HIAVIT KOTLOES

i T TV [ gat S v s 9
£ L' 14 Y Y
v T T H 4
- 1 ) q ;] ;]
g TeZ 5 ¢ [IA ¢ N i s 8
¥ Y ¥ ¥ ¢
, L § T T T
£ [54 -4 54 [
g el [ £ 4 S 97 S 0% s ¥
k4 L] 1§ \'{ ']
1 i et i i
q : § g q 4
§ it §TE [ [ ¢
4 A A’ \'4 '3
b § w 1 bt 4 e 4
o " G4 (-4 -4
T 97 S 0T g ¥T g8 s 7
¥ k' v A3 v
i i 1 T i 1
q Eif - g
§%E TTET LN { I §
kY L4 v ¥ ¥
o o T 1 i
k| g g q a
S AL ML S ey S 3 LMD NG ouenN mmakazm Buwy S JIETMIHWE sueN § I I MI WS uey
waam 30 Kuog Hpem 3O Arg *ooM 30 Aeq xoom 30 Aeq yoom 30 Aeq

T e e o o SR s S A S .
” By 0 KA S i 8

(110)




© IR s e P ST

SRR——-

T o oo

Day of Waak

Week

Day of Week Day of

Day of Week

Day of Week

Wil
=0
£
3W
£
& i
e
o i
+ 3 0+ e N 3 & a2 3 ¥ ¥ & oy e 2 W € F & » 2z W 6 T & s = Tt & 3 5
o O LY s WY R et O 0 e 0 ] N Y o I D e 1Y Y w9 e I W WD i 09 0 o PO
g k. #7 - L - L
e W i~ 0l o =}
% o o &3 O 3 %
@ AT . S
£l
B.
=
S -
£
¥
¥
I ¥ 5 T A o« * t ¢ 2 4 o % 2 » = 3 » LR O R
e P WD N R W D N P WD D e N R D D N Y S e N WY O
g o=} ] o ™y [Ty
2 P &4 o3 o o~ N
i i
N +
£ -
- 3 _ -4
< 3
£
x
i3
[ 2] * B B 5 & e REAE s e a8 E & e N E e e * 0+ & & * K
AN E N DA NN RN YN S AN N O A N G W D e NP D
% - b E - - -
™ < Wy LA e x
=% i ~# ] ~F i 4]
1)
Sy
&y
x| 4
£
=
%] i
% 4 7 s N & s v % & e + & 1 & & & & r + ¥ & » * 2 + N & &€ & ® &
B»{Nﬁvmmneiﬂvh”’ﬂr—immv-m@»iNﬁ@mo-—cmmq‘mwr«lmmem@
5 J ] -
4 — o
= £~ m? aé‘ r—; — —
0y
<5 N
3
=
&4
x|
% i
O 2 S ) D O DO R v ox 8 s o v 8 a8 T & 3 8 e
aHqum\op(qumoﬂvam MM O D N D] N M o U D
5 “ o o E o
> - ~ ~, s W 0

-1
@t
B
el
FLEEI ]

’g-
LR T
o~ @

L 3
558
vk
o g
O &
o @

LA
$3%
B b 8
- F )
bt Fod
oo
Lo Y )

£

4

=

-

F 2

%

U

=

<

P

3

B

&

=

%

=

Q

[

o

o

oy

%

{111)

hook to

5

in a ha

lesxflet

be used cperationslliy.)

- «wl




o ke U RS Sl el g’ rege R sd

uoybZUDBID §IDIS J8}j9YS

(112)

WOOZ YDwd X0 IO
suosxed pp 03 7 ATeao

I03 XOPEOT UOTIOBE BUQ wrea, 10X3u00 33=3IT T=OTESN
2IT3 Y3 3O pEeH I93T9US 8yl FO peay
BIBpRPYT ULTIVOY
,
' UOTIR[TIUIA —
P sxTRI IR putuTRIY puruueid Ajezegs -
w snothIre - UDTIRFITIqRYD I Teothborotped ~ FoURUIZIUT BW
28 TDIDNG - IPZTOUS ~ISOL - SUOTIEITUNIRIO) pue uotlejtusg - TROIPSNW ~
' Axesany - Juswisnlipe Butxo3Tucw uctINGTIAISIP pue purdeatrs -~
QOTIVOIDAY - IdyTeUs~UL ~ TeotrbojOTpRY -~ T0x3U00 Arddng ~ butpasg -
SUOT IR T UNURLOD asuvusjuted
SBT3 TATIOY Buturtexl 9 BUTIOFTUOH purn Apddng suoT3vIado
30 X0308ITd 3o ao3o8ard TesrBororpey 30 10309310
30 I030RITd
3o zo3093Tq
l ! ! L |

sI2pRIT UOTIDAY
pue
Iobeury Jo31oUs JULISTESSY
TT3Unoy AIOSTAPY

t | J

xabeuew RIBTD
IDITOUS JURISTBEY SATIRAZISTUTWRY

Jebrury I$ITOUS

HGH 2 e T RN St



on the bo

L8]

. o«

*

et TR R A Y T v

Y

~EOh o s

.

B R

T
S kS

&

T o sy e,

Fige Extinguisheyrs
Fuse Box

Elumbing Fixtures
Commode Areas
Sutplies

Medical Area
Command Pggt

ttom of this Page,
floor plan of Your shelter,
should be on the nap.

8,

8.
10.
11,
12,
i3,
14,

Shelter Map

You should draw a rough copy of the
Listed below are several items which

Nursexry Area

Doors

High Radiatien Areas {danger areas)
Communications Set~Up

Air Vents or Ducts

Radiclogiecal Monitor's Ares

Water pipe Tap Location

(113}
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Sur 'y Inventory

Inventory taken by Date

in the shelter.

ag listed.

Food:

a. Number
b. Number
¢, Number
d. Number
€., Number

of
of
of
of

of

N+ -~ Biscuit boxes
Ko . Cracker boxes
Bur:. giscuit bhoxes

Netraska Cracker boxes
Bulgur Wafer boxes

Total number of boxes

Carbohydrate Supplement: Number of tins

Water:

a, Number of full Jdrums
b. Partially full drums
{Bguivalent in full drums)

¢. Number of empty drums

Total amount of water

Medical Kits:
a. Number of Medical Kits A
b. Number of Medical Kits C

Total number of Medical Kits

Sanitation Kits:
a. Numbeyr of Sanitation Kits III
b. Number of Sanitation Kits IV

Total number of Sanitation Kits

Radiation Detection Kit: Number of kits

Ventilation Kit:; Number of kits

Use this page to take inventory of the supplies stocked
Take a careful count of all gupplies

LLRLRRtE
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Important Por Survival That You

teaflet &

PERMANENT PHASE

DIRECTOR OF RADIOLOGICAL
MONITORING AND COMMUNICATIONS

carry Qut All These Instructions.

1,

You are in charge of radiolog:.cal monitoring and communications
in the shelter.

Do Immediately

Radiological Monitoring

-Locate the yellow radiclogical monitoring instruments and the
yellow booklet entitled Handbook for Radiclogical Monitors.
{The Temporary Radiological Officer should have these.)}

-Select at least 6 people with backgrounds in electronics, phys«
ics, or other sciences to be your radiological monitoring team.
Make gelections using Section Leaders' assistance and Informa-

tion Cards. Information Cards are in the possession of the
Administrative Clerk.

~Train this staff to perform in-shelter monitoring operations
using the Handbook for Radiclogical Monitors: refer to pages

22-24, “"Shelter Operations.” Read the entire booklet when you
have time.

~-Set up a 24-hour watch schedule {(three 8~hour shifts) to monitor
in-ghelter radiation levels.

-Alternate your team members for assignments that require leaving
the shelter so that the total radiation dose any one person

accumulates will be small. When possible, use persons over 45
for assignments covutside of the shelter.

-Utilize the following methods to increase the available pro-
tection against radioactivity,

if radiation doses approach
critical levels in the shelter:

~Increase shielding by piling up dense items between the
shelter occupants and the source of radiation.
water drums,

purpose.

Food boxes,
and other shelter supplies can be used for this

~Rope off areas that cannot be shielded.

~-Construct baffles in front of doora and windows.

(115)
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level records. Other team members who are required to go out-
side the shelter should report to you when they return; you
should determine the dose they received and report it to the
Administrative Clerk.

-Perform all in-ghelter monitoring operations as outlined in the
section of the Handbook for Radiclogical Monitors entitled
"Snelter Operationg.”

2. Communications

in supervising the Communications Monitor's team, make sure that
the follewing things are done:

~Establish a 24~hour communications watch and 3ee¢ to it that all
messages sent and received are accurately recorded on the Com-
munications Monitor's Log attached to this leaflet.

~Make certain that all incoming messages are given to the Shelter
Manager.

General Directions
1. Radiclogical Monitoring

-Make sure that shelter emergence takes place only when radiation
levels are low enough to be safe, and after proper authorization
(Emergency Operating Center). Emergence before the radiation
level is safe should be considered only when the shelter becomes
dangercous through fires or structural damage. Temporary exit
may occur when the dead are buried, waste and garbage are
removed, supplies are replenigshed, and preparation is begun for
recovery operations. Those who participate in initial emergence
should be provided with radiclogical instruments and told how
long they can remain outside the shelter.

~Inform the Shelter Manager when it is safe to leave the shelter
permanently. Give each person a written approximation of his
accumulated dose.

2. Communications
Establish a uniform procedure for sending messages,

(117)
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Radiological Monitor's lLog

T

Inside Shelter Location of Monitor's
Date/Time Rate Readings Reading Initials

o Example:
23 April, 7 A.M. S r Section 1 MLK

-

e
.

£ :
N i
: i
.

(Multiple copies of this form
would be included in a handbook
to be used operationally.)
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Communications Monitor's log
{Outgoing Messages)

Message

TR i i T A

filled to capacity

) nitor's
Date/Tim Message Sent To Ordered By nitialsg
Example:
23 April Shelter secure and EOC Shelter Manager MLK
8 A.M,

e g

(Multiple copies of this form
would be included in a handbook
to be used Operationally,)
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Commrunications Monitor's Log
{Incoming Messages)
Date/Time
Reported to
Source of Shelter Monitor's

Date/Time Message Megsage Manager Initials
Example:
25 april Fallout has started Radio 25 April MLK

6 AM. 6:15 A.Mq¢

{Multiple copies of this form
would be included in a handbook
to be used operationally.)

(120)
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Leaflet 7

PERMANENT PHASE

DIRECTOR OF TRAINING

Important For Survival That You Carxy Cut All These Instructions.

1. Your total responsibility is to see that (1) the shelter popula~
ticn is trained concerning the nature of radiocactive fallout,
{2} Section Leaders give attention tc the problems of shelter
living, and {3} the group is trained for the time when they leave
the shelter either temporarily or permanently. The following
pages contain material covering these aspects of training. The
material is designed to give basic information, and lecture or
discussion leaders may draw from it in their presentations.

%
3 -

vadh Pu -

2. Choose and train assistants to lead discussions in consultation
with Section Leaders. Give a topic to each assistant so he can
read the material and prepare to discuss it.

A RPN T

3. Orgapize discussion groups of people either by (1) sectional
discugsions if the shelter is large, or (2) leading a discussion
with all people attending if the shelter is small.

4, HMake discussion periods bhrief, If people are interested, however,
discussion could be continued. Present training lectures twice a
day.

[P

5. Presentation of the training material should be kept on a level
that most persons can comprehend, Questions and discussion
should be encouraged until everyone understands the material.

6. The lectures at the end of your instructions are arranged in the
order in which they should ke presented, Material in the first
lectures will be needed to understand the later information.

{(121)
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It is suggested that training lecturss covering the feollowing
topies be incliuded in a handbook to be used operationally,

*1,
*7,
3.

4.
3.
*6,
*7.
*B,
9.

10,

11.
12,

13,
i4,
15,
16,
17.
18,
19.

20,
21,

Hote To Reader

Adjustment to Shelter Life

Staff Organization

Nuclear Explosions, Fallout, and
Radiation

Protection from Radiation

Emergency Operating Center

Shelter Sanitation

Shelter Accident Prevention

Shelter Fire Safety

First Aid I: Fundamental First
Aid and Artificial Respiration

Pirst Aid II: Termination of
Bleeding and Prevention of Shock

Worker Safety Measures

Water Pipe Tapping and Other
Sources of Water Supply

Water Decontamination

water Purification

Food Decontamination

Wasie Disposal

Rural Decontaminatior

Suitable Crops for Contaminated Land

Use of Contaminated Livestock
and Feeds

Post-Attack Food Distribution

Puhlic Sanitation

*Included in this copy.
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Lecture l--Adjustment t¢ Shelter Life

Thie¢ training session is designed to help individuals adjust o

the difficulties of shelter life,

i,

We are in this shelter to escape from danger due to radiocactive
fallout. 1If we avre to stay alive, we must remain here until fall~
out becomes less dangerous,

There will be many problems in the shelter which are not encounterad

in evervday iife, One of these problems is the lack of space. It
may not seem like it, but there is enouch space for everyohe., We
must all follow one rule--be considerate of others.

Sleeping in a room full of people will be a new experience, and
sleeping conditions will be very crowded, The floors are much
harder than beds; it will take tw® or three nights to get used to
them. One thing which may help i8 to improvise pillows or mats
from coats, shirts, or sweaters., A little exercising will help us
get the kinks out after a night's sleep, There will be a night
security watch on duty every night to protect us while we sleep,

Another problem for many pecple, and especially children, will he
the lack of physical activity. We can all do some exXercising, but
not much, <Children will not be able to run and play noisily,

Many of us will be upset because we cannot take a bath or brush
ouxr teeth every day. There is not enough water for baths, and
there is no place to take one., If it bothers us to be dirty or
have body odor, we chould remember that everyome else has the same
problem. Nobody will be concerned if we are dirty or if we have
body odor or if our clothes are wrinkled because they will be in
the same condition, After a few days, no one will even think
about being dirty.

The chemical commodes may be a big problem for some of us because
of the height, They were made this way for a purpose, because as
water drums they need to hold a lot of water. There will be one
or two food boxes placed by each commode. If the commode is too
high for you, step up on the food boxes and sit on the commode.
Adults should always accompany children 6 years and younger to the
commode. Follow instructions of the Commode Monitors. Their job
is to see that the Commode Area is kept clean. If it is not kept
clean, diseases will spread.

Provisions have been made for medical problems such as illness,

injury, and personal sanitation, There are medical supplies in
the shelter, and there is a medical staff tc help us.

{123)
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8.

10,

11,

13.

14.
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The food may cause some problems. There is enough food in the
shelter to last for two weeks, This supply will provide each
persen with minimunm daily calorie reguirements,

The focod consists of ¢rackers and a carbohydrate supplement
in the form of candy drops, On a diet consisting only of crackers,
carbohydrate supplament, and water, everyone may have a few problenms,
One of these problems may appear to be constipation. However, the

decrease in food consumption usually results in & decrease in, or
abgenos of bowel movements.

Another problem caused by the food is that many children may
not like it and will not eat it, As a result, some get sick and
may even vomit: this reaction is normal and should not cause any
alarm. Parents or other adults should firmly insist that children
aat all their daily food rations so that sickness c¢an be curtailed
or prevented., A cereal can be made by grinding carbohydrate supple-
ment and crackers into water: it has been found that the rations are
more acceptable to some children in this form, O©f course, adults,
too, should eat all of theiv allotted food rations,

There is no single temperature that will suit everyone.
too hot for some people and too <old for others. We must try to
adjust to the temperature as well as we can. If we really can't
stand it, we should talk to our Section Leaders; they may be able
to determine if there is a cooler or warmer place in the shelter.
It may also be humid and there will be very little fresh air, We

all can help this situation by moving around as little as possible
80 we will perspire less,

It may be

One problem which cannot be tolerated is noise,
children to yell or play neoisy games,
voices.

Do not allow
Try not to raise your own

Ancther problem which may bother many people is boredom, One way
to ease this problem is to participate in the shelter activities.
Binge games, checker games, cards, and many other items can be
made from the carcdboard food boxes,

If anyone has any complaints or suggestions, he should see his
Section Leader. All disputes will be settled through the Section
Leaders or the Shelter Manager. No violence will be tolerated in
the shelter, The one rule to follow in the shelter is the Golden
Rule: Do unto cothers as you would have them do unto you. Whenever
you can, go even furthex., Try to be helpful to others,

The shelter staff is responsible for our welfare., We can help them
by doing the jobs they give us and by cooperating with other people.

Are there aany questions or comments?
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Lecture 2--8taff Qrganization

This training session is designed to acguaint everyone with the

grganization of the shelter management staff,

1.

10,

The shelter staff has been organized with the ald of the Shelter
Handbook, The purposs of the Handbook is to help get us through
this period of shelter confinement alive and in good health and
to prepare us for the post-attack world,

The authority of the shelter management staff should not be
guestioned unless there is an extramely urgent reason for doing
£G.

The Shelter Manager is {name) . {He, she} is
the person responsible for sgeeing that all the functions in the
shelter are carried out,

The Shelter Manager is aided by the Assistant Shelter Manager,
{name) . {His, Her) job is to help the Shelter

Managexr take care of details and to take the Shelter Manager's
place if it should become necessary,

The Administrative Clerk is responsible for keeping a copy of all
records and recording the minutes of staff meetings. (He, She)
is {name} .

The Director of Operaticns is respousible for food and water
distribution, sleeping arrangements, food sanitation, and medical
care, (He, She) is {name) . The Director of
Operat ions may ask for volunteers to helyp (him, her) with these
many duties, and our cooperation is essential.

The Head of the Shelter Medical Staff is {name) .
and {he, she) is serving as our physician. If we have any medical
complaints, we are to see the Head of the Shelter Medical Staff in
the MEDICAL AREA,

The Director of Supply and Maintenance is (name} .
{(He, She) is responsible for supplies, maintenance, sanitation, and
security watches, {He, She), too, will need many volunteers to
help (him, her), and our cooperation is necessary,

The Head of the Fire Control Team is (name)
and {(he, she) is responsible for seeing that fire prevention
rules are prepared and followed.

The Director of Radiclogical Monitering and Communications is
{name} . {(He, She) has the important job of

{125}
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shecxing s

He o Erael o8t
check everyone *F Lexes . The Uirector
of Hadiological 3 OA Jormwaivationa 18 alec in charye
of maintiining commuaniacations with che cutside world and (he, shej
will be in pesd of voluntesra o help,

{Name) _ is the Director of Activities., (s,
She} is in chavge of the nursery, edercise, recreation, and
raligisig achtivities,

=]
These activities will make

the shelter stay
pase more guickly and pleasantly., The Dirgctor of Fovivities will
alss nesd volunteers,
I an the Director ot Training, (name) . My job

is t¢ direct ¢'uw attention to the problems of shelter living, to
try and inform everyone about the nature of radiocactive fallout,
and to provide training materisl to prepare us for the time vhen
we leave the shnlter., Please cocperate with me by remaining alert

during these training sessions and participating in the discussion
groups that we will orginize.

The Section Leaders are [(list of names)

We will e in close contact with our Section Leaders each day,

The Section Leaders are responsible for organizing and maintaining
thelr sections, We should listen and respond to them when they ask
for our help., If we have any guestions or problems, we should con-
sult our Section Leaders rather than any other staff member. If
a Section Leader does not know the answer, he will find out.

Are there any questions cr comments?
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Lectire b-~~Fhigltey Sarltavicon

The importance and techniques of shelter sanitation are the

topics for discussion during this training sessicon,

%)
*

T1?

1L is very important that all of us obssrve good sanitation habits
while we are in the shelter, Singe there are miiny pecplise living
cloge together, disease and infection can very easily spread if we
are not careful., Disease and infection would add immeasurably

o the difficulties of shelter life. There are many things that
we can do to see that proper sanitation habits are observed.

=
=
4

a

All trash should be thrown into the proper containers immediately.
Trash must not accumulate; therefore, everyone should get into the
habit of using the trash containers,

Help with cleaning up the shelter area when instructed to do soc by
the staff, The less dirt and dust present in the shelter, the less
the likelihood of disease,

If we are dispensing food oxr water, it is essential that our hands
be as clean as possible; use the hand cleaner if it is stocked., If
at all possikle, do not touch the food directly; use an improvised
scoop or the plastic gloves provided.

The commodes function as effectively as possible using chemicals.
Some odour, howeveyr, is unavoidable, Please be very careful when
using the commodes so that odor and inconvenience will be kept to

a minimum, A messy commode is both unpleasant and dangerous, since
it can aid the spreading of disease, Always sit when using the
commodes. Young children must always be accompanied by an adult
when they use the commcdes, Obey the instructions of the Director
of Supply and Maintenance and the Commode Monitors, Ramember some-—
one will be using the commode after us and we will be using it again
after someone else, Do not throw sharp~edged objects into the com-
modes, as they will cut the bag liners and cause leaks. Cigarette
butts should not be thrown in commodes either, as they may burn
heles in the bag liners and also cause leaks.

Mops and brooms used in the Commode Area should pnot be used
anywhere else in the shelterx,

i< we have a o132
shelterees.

-~ should try not to sneeze or couch on other

Sickness should be reported immediately to the Head of the Shelter
Medical Staff so that any contagious aspects of the illness will
not he spread to the rest of the shelter population,

Are there any questicns or comments?

(127}

B

o kR b

{
I
|
i
{
!

TSI




vgwﬁ{,a,m_‘m*.iw 1y

Lectiure 7--Sheltar Acgcidery Prevention

Thiz training lectuwre i3 designed .o inform everyone about the

importance and methods of accident prevention

i.

Because s0 many people are crowded together in the shelter and
because people may be fatigued, accidents arse more likely teo
nappen in a shelver enviromment than in the outzide anviromment.

Prevention of accidents is very important, since accidents can
seriously injure the person involved. Accidents place a burden on
the shelter staff as well as on others, and the shelter may not have
the facilities for dealing with the accident., In addition, accidents
are bad for shelter morale.

Carelessness is one of the main causes of accidents, and it is easy
to become careless if we are tired or bored., Carelessness can cause
injuries to ocurselves or someone else, Such accidents as knocking
over a water drum or severe bleeding caused by breken glass can be

a result of carelessness, If we remember the conseguences of care-
lessness, we will tend to be careful of what we do in the shelter.

The lack of prevention can be another source of accidents. Not
keepiay dangercus medicines ocut of the reach of children is a good
example of lack of prevention, The following items suggest ways to
prevent accidents in the sheltexr. A1l of us can probably think of
some additiconal suggestions.

a., Keep aisle space in all areas so that we will nct trip over each
other., See that aisles are kept free of children and articles,

Do not leave sharp cobiects lying around,

If carbchydrate supplement tins have jagged edges, put them
out of reach,

Keep dangerous chemicals and drugs out of the reach of children,

Make sure that people do not get too ¢lose to the ventilation
kit fan bladc.

Accompanv children t~ the commode.
Do not pile boxes so high that the structure is shaky.
Keep calm and be courteocus to our neighbors at all times,

there any questions or comments?
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Lecture &--8helter Fire Safery

This t-aining material has been prepared to acguaint sveryone

Hothe merheds of fire prevention and their importance,

It 13 necvessary to do evervithing we can to avoid the pooaibility
f fire., If a fire doez ocour, we may be forced to abandon the
sheltar; this action would expose us to the danger of radicactive
faliout, Therefore, fire prevention is essential,

One source of fire is any trash that we allow to accumulate, AllL
trash should be thrown irn an empty carbohydrote supplenent .0 or
water drum., If at all possible, do not use cardboard boxes for
trash.

Careless smoking hakits are ancther possible source of fire, All
cigarettes should be fully extinguished before they are thrown
away, Special tins should be sef up for use as ash trays and
cigarette butt cans, and ashes and cigarette butts should not be
put anywhere else. Do not smoke around bedding or auything that
can be burned, Make sure that matches are put out before throwing
hem away.

Remembey who the Head of the Fire Control Team 18 so that if a
fire starts, he can be swwroned immediately. The Head of the
Fire Control Team is {name}

-

Be familiaxr with the location of the fire-fighting equipment and
learn how to use it, Fire extinguishers are located {jinserft
location here) in the shelter,
Fire extinguishers contairing vaporizing liguids such as carbon
tetrachloride, chlorobromomethane, or carbon dioxide should not
be used in a small closed area~—-they may produce toxic fumes in a
fire. Check directions for use and contents on ghe labels of the
fire extinguishers before using them.

In case of fire do not panic, Carry out the following instructions:
(Get instructions and shelter exit routes from the Head of the Fire
Control Team.} Each person must know what to do in case of fire

80 I will read these instructions again,

Following is a list of fir= prevention iwegulavion. prepared by
t' e Faoud we the Fire Control Team, These ragulations must be
okgserved by everyone. (Read list, ;]

Are there any questiocns or comments?

(129)

;“ﬁwﬁﬂw%&amﬁﬁﬁ”




lLeaflet 8
PERMANENT PHASE

SIRECTOR OF ACTIVITIES

dwportant For Swurvival That You Carxy Qut All Iiess instructions.
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You are in charge of the nursery, exercise, recreation, and religious

activities, Choose at least »~ne 2zzcistan. fu. each of these duties, !

Help your assistants--it is vital that you perform your job well. To f
keep the shelter running properly and to function efficiently in the '
post-attack world, the shelter occupanta must maintain high morale

and remain in good physical condition. You are in a position to

stimulate interest and build morale,

1. Bwsery

-Set up a nursery period in the morning and in the afternoon.
Each nursery period should last for 1-2 hours,

-Pivide the children into groups by age, if necessary: 2 to 4
years, 4 to 6 years, and 6 to 8 years,

~Use an adult to child ratio of approximately 1 to 8 when |
choosing assistants, (Teen-age girls make good assistants.) '

~Use ons room for the nursery, if the shelter has several rcoms.
Sat aside an area in an out-of-the-way part of the room, if
the sheclter has only one room. Establish a nursery on each
floor, if tha shelter has several floors.

-Present new activities to the children avery 30 minutes,

~Schedule rost or sleep for at least 15 minutes at some time
during each nursery period.

=Use the nursery period to instruct the children on the proper
use of chemical commodes,

=Make announcements encouraging parents to send their children

to the nursery so that children will be occupied and advlts
can rest,

~Check to see that each Section Leader has appointed a guardian
for every child without his parents in the sheiter, These
children may require special attention in the nursery.
2, Exercise and Racreation

=Discuss the following points with your assistants before setting
up the exercise and recreation schedule: (1) Keep the shelter

(130)
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tamparature 1n mind when S€i1Ling up 4n eXerclze achaiduis.
THE TEMPERATURE I8 VEBY HOT, DO T VLD STRISOANS EXERCISES
WLICH WoULD MARE FEOVLE HOTIER AND RAISE THE HIMIDITY AND
TEMPERATURE OF THE SHELTER, I1f the temperature is8 very cold,
vigorous exercise will raise the body tauperature, (2} Congult
with #he Shelter Manager and the Head of the Shelter Medical
Stafif hefore crganizing exercise, (3} Hsep in mind that the
gheliter population is on a low caloric diet, and {4} they might
not be acoustomed Lo strenucus exercise,

iy

NP,

B

~8llow the individual to decide whether or not he should exercisge,
HNaver force anyone to do so,

-Set up a system by which peopls can sign out recreational
supplies for short

periocds, if they are stocked in the shelter,
If no recxeational suppliss are stocked, some people may have
ideas about how to make simple iteams such as cavds, chackers,
ete, Examples of several games are given on the next few pages,

~Schedule evening activities n accordance witn the needs of the

shelter group, keeping in mind that young c¢hildren and infants
reguire an early bedtime,

3, Religious Activities

) -Set up a anon—~denominational Sunday service, and arrange for
nightly vesper services, if reguested.

-Agk ministers or other ¢lergymen, if they are present, to act
as religious counselors to others,

4. Games
Some type of entertainment is necessary to prevent boredem and

.- deprassion during a long period of shelter confinement, Both

adults and children should be encouraged to play games and sing
songs, Some suggestions for games are included below:

~Bingo~~This ~same is an excellent one which can be eanjoyed by
all persons, Awards can be given to the winners.

~Draw Bingo ¢”ide i the boJhn of cardboard food box flaps.
: ~Use scraps of paper for beans.
~Number scraps of paper from one to seventy-five and place

them in an empty can. To play, draw out and call a number,
one at a time,

T € et
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g 13 §
f 15 {30) 45{60]1 78
~Checkers~~Reproduce checkerboard wherever possible, and use
coing, pieces of paper, etg., for checkers, Be sure to put %
the dark sguares in the right places, i
i
Player 1 '
'
-Charades—--This game congists of two teams of five members each,
Team members should be changed frequently.
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Isosetyic Contraction eXerclees take very litt
' spmeial sguigeent | xncd zze cxCellond & Slimicilhi@ruié. § PrEmEY -
rice are designed to work out @ ruscle by pushing Ox puliing against
an imwovable obgect such as a wall, or by puiling 1t againgt the
ppposition of sanother muscle.

At m & " . e~
ie Lime . rellire ne

or each contraction,
brasthe deeply
hetwesn contracticns, Uss ths first three or four seconds to
build up to the maximan degree of force and the remaining four or
five zmeconds to hoid it

Mrintain tenzion no aore than eight secc.nds
~

Mo

=-Reck

~Starting Position: 3it or stand, with interiaced f{ingers on
foraenead.

Action: Forcibly exert a forward push of head while
resisting egually hard with hands.

~Starting Position: Sit or stand, with interlaced fingers
behind head,

Action: Push head backward while exerting a forward pull
with hands,

{Using this as an example, other isometric exercises can be
made up utilizing different muscle groups.)
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1, Read the Eollowing wuncementd to everyone in your section,
After making the amaoancements, caryy out the remaining instruc-
tiohs in order,

~Evegryone sit down and be guiet. My name i3 .
i have been appointed to be povr Zeotion ieader. Listen
clusely 1o the foilowing anncusfemsihac. It is important that
you pay ¢lose attention, We must stay in cur ssctionh area
wntil the shelter is completely grgsnized. It is best to
remain geated. You may talk, but please talk seftly and Xesp
your children a8 guiet as possible., )

B TSR, |

-From now on when I want your attention, I will raise my arms.
Then you too should raise your arma as 3 signal for others to
be gquiet.

o o

-As you have been told, this shelter is well proftected. You -
are safe as long as you rawain here, Do not attempt to leave ’
the marked shelter area., The rest of the building has higher
radiation levels,

~The shelter is stocked with food, water, medical, and sanita-
tion supplies, Naturally, we pust use these supplies sparingly.

-There must be ajslie space bhetween sactions,

~There will be no smoking until smoking regulatiens have been
established, This is necessary because of crowded conditions.

~When you uSe the commode, follow the instructions of the
Commode Monitor, Everyone nust cooperate in keeping the
Commode Area clean 8o that diseases will not spread. Alsc
remember that each of you will serve as Commode Monitor at
least once cduring the shelter stay, 3ince monitors are
responsible for commode sanitation, it will be easier for
everyone if each of us ig carcful when using the commode, It
is very important tnat no shar p okbjects be thrown into the

commodes,

-It is important that all o’ “wou wear your shoes at all times to
aveid cuts, and that you pat trash immediately inte containers,
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~Drinking cupse will be issued to each of you., The cups are
limited to ohe per person and must be preserved in good condi-
tion. Cup racks will be made to help keep your cups in good
condition., Write your name on your cup before placing it in
the cup rack. Parents are responsible for Xeeping their child-
ren's cups usable,

o

.
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~-The staff directors need assistants to help them carry out

essential tasks., Everyone who is akle will serve on some
watch duty.

Ci vipitatig

-
3
E
23
2
b
o
E:
B>
>

-0 not attempt to make a telephone call over any telephone in
the building, Telephones that are working are to be used for
civil defense operations only.

~If there are any children in this section whose parents are
not in the shelter, they must be assigned a guardian for the
duration of the shelter period., The child will be assigned to
an adult whom he already knows, if possible. I must have the
name of the child and guardian for the shelter record, so
please come up now,

I ; : 2. After you have read the above announcements, record the names,
. &3 sex, and ages of any children without parents and the names of
A the guardians. These names must be given to the Administrative
g L Clerk, along with an accurate count of the people in your section.

3, Make sure the instructions in the announcements are being followed.
Begin to select members of your section for duty on the various
watches, Use the Section Leader's Selection Chart to make good
selectiong, XKeep a list of the people selected. The staff direc—
tors will tell you when your section is to furnigh assistants.

4. List the location of shelter supplies, food, water, fire eguipment,
ventilation eguipment, Medical Area, Commode Area, section location,
fire exXit routes, Command Post, and nursery on the Section Leader's
Map Form and post it in your section area,

4
4
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5, Check with the Director of Operations on how to distribute food
and water in your section, It is important that you keep a check
l.st of food and water distribution te ensure that each person
receives his fair share and no meore. The check lists are at the
end of these instructions,

T ren A
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Make cup racks for your section and see that they are used. Near
the end of these instructions are directions for making cup racks.
Make certain that individuals write their names on their cups,

g : using lipstick, pen, or pencil, If a central dispensing point for
§ i water is used, take the cups in their racks to this point for each
E meal and for each water break.

-
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7.

Do

1,

1f you are instructed to do so by the Bhelter Manager, collect
food and water, weapons, portable radios and other items that may
have been brought into the shelter and turn them over to the
Director of Supply and Maintenance,

Check with Head of the Fire Contrel Team for fire regulations and
review these ragulations with your section,

T

Dail Y

Asgign persons to conduct a morning and evening clean-up period in
your section acea. (See the Secticn Leader's Selection Chart,)

FPeed your section as directed by the Director of Operations. Use
the atiached Section Leader's Food and Water Ration Check Lists to
make sure that each person receives his fair share and no more,
{Record rations for each meal:; Breakfast {B), Lunch (L)},
Afternoon{A}, and Supper (S8}.} Fgod and water must be strigtly
rationed. If gectional feeding is followed, send somecone to the
Supply Area before each meal and water break to get the rations
for your section.

Utilize the most efficient use of space in your section, making
certain that aisle space is always maintained.

when the Director of Supply and Maintenance assigns your section
Commode Monitor duties for a particular day, prepare a list
assigning a male and female post in one hour shifts for each area,
using persons over 14 years of age. These shifte should be assigned
from 7 A.M, to 11 P.M. (or during waking hours on the schedule),
Be impartial in assigning this duty and see that it is rotated
among everyone in your section, sven if they have other duties
such as Safety Watch, gte. If the Director of Supply and Mainte~
nance tells you that another section is to share Commode Monitor
duties for that day, the lists for both sections should be
ceordinated,

After each meal in the sectional feeding method, return all food
not dispensed “¢ the Director of Supply and Maintenance, and make
certain that cups are replaced in the racks, Parents are responsi-
ble for their children's cups.

Before bedtime have everyone clear the floor for sleeping. Make
sure that an aisle is left for those who will have to move
around at night,

Call for a quiet period just before bhedtime--relaxation will help
children to go to sleepn.
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Genexal Directions

1., Familiarize your section with the following points:

-It is important that everyone eat to avoid upset stomachs and
headaches,

~Parents can make cereal for children by crumbling food sguaves
1 in watex; carbohydrate supplement can be used for flavoring,

~Mouth soreness may occur as a result ol eating Loo mugh oarho-
hydrate supplement,

-Food and water must not be wasted,
~It is important that each person use his own cup snd Xsep it in

good shape, Cups sheuld be labeled by name and cup racks uti-
lized,

-Cleanliness and sanitation should be maintained.

~Persons should cooperate and not take up more room than
4 necessary,

3 : ~Parents should keep their children quiet because noise may
3 : bother others., Parents should send their children to the
f nursexy when it is in session,

o3 o e O PRI S R s e

3 S 2. It may be helpful to delineate the =ection with chalk or pencil.

‘% E‘ i 3, 1If there is something that you need to know or a gquestion that
R . you cannc. answer, get the information from the Assistant Shelter
1 Manager.

4. Try to solve sectional problems without asking for help. Try to
stop arguments before they become sericus., If people do not get
along, talk with the Assistant Shelter Manager about swapping
people with another section, Inform the Administrative Clerk of

: the exchange so hz c¢an correct his records.

[

S i 5. Extra water is not available except for emergency use. If, in
i i your opinion, a person needs extra water, send him to the Medical
; : Area where the medical attendant on duty will give him water if
he needs it.

oo ador 8 4

Act as a model for the people in your section. Remain calm, he
confident, and do not panic, People are locking to you as a
leader whose actions can be followed. Offer help to those who
appear to need it.

)
N ARt
[+2}
)

Act as a member of the Advisory Council; this committee represents
the people to management, The Assistant Shelter Manager will

r.
L R
~
L]

it o st
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inform you of mestinge. The council should vonsider all complaints
and suggestions for improvement. If you feel that it would be
helpful and relisve teuaion, you may take represantatives from
your section to the meetings £p that they can directly state their
grievances or suggestions,

8. Work with the training assistants in leading sectional discussions
of tralining matarial.

9 Encourage yvour peopls to follow the activities suggested by the
management staff,
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YOUR IMMEDIATE SUPERVISOR IS THE ASSISTANT SHELTER MANAGER
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RIRECTIONS FOR CUP RACK ASSEMBLY

The directions outlined below are for making & cup rack for
40 cups, from survival oracker or carbohydrate supplement boxes,

Tocls neoeded are a pencil and a pocket knife,

1. (et the top fouwr
flapa off the box and

save them. :
S

2. Begin at top left
of cne gide of box,
Using the large and of
a cup, draw a circle
about 1 from sach
adye I

o

3. Turn cup arcound
and draw a smaller

circle in the center
cf the first circle,

i

4, Cut a third circle
midway between tha
first two circles,

Cut the third circle
svenly-the piece you
cut out will be used
ag a pattern for the
rest of the rack,

.”‘ﬂ,

5, Take the pattern
piece you have cut out
and draw arcund its
edges, making circle=
about 1% apart, on
both sides of the box,
{Four rows of S holes
gives 20 holes per
side.} Then cut out
the holes,

6. Beginning at one
gnd, cut the entire
ox in half,

7. On one half of the
box, Rt & siits at
the pomitions shown.
Make each slit about
2° long, and close to
the edges of the box.

8, On the other half
of the box, make &
tabs by cutting along
the lines shown., The
tabs shiuld be made at
positions corres-
sponding to the slits
in the other half of
the box, Make each tab
about 2* long and 1"
high,

o

9, When the tabs
and slitz are made,
£it the halves to-
gether as shown,
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Section leader‘'s Map Form

On the bottom of this sheet draw a rough sketch of the shelter area,
Include your section area, Commnode Area, Medical Araa, Supply Area,
Command Post, nursery,. leocation of Ventilation Kit, location of fire
extinguishers and emergency fire—exit routes, Check with the
Aspistant Shelter Manager to make sure that your map is acovrate,
Post the map in a conspicucus place in your section after it has been
checked, Tell everyone to lock at the map if they need to know a
particular location,

(1.2)
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HNote t¢ Reader

Twelve copies of the preceding
Section Leader's instruction leaflet
would be included in a handbovk to he
used operaticnally,
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